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Registration for Returning (Current) Students

ASCENDER ParentPortal > Summary > Registration

Campuses typically require enrolled returning students to re-register each year for the upcoming
school year and to complete forms that are required annually. Registration typically occurs during a
range of dates according to district requirements. During those dates, you can access Registration
from the student's Summary page.

If you are returning to finish a registration you began at an earlier time, you will see a prompt to
“"Resume Registration”
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e Click Start Registration.
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e The first form in the list opens on the right side of the page.
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Two types of forms may be present:

» View only or download: View the form and acknowledge that you have viewed the form.

There is no data to enter.
For a static form, click Download Attached Document to open, save, and/or print

the form.
For a standard form, the form automatically opens on the right side of the page.

By clicking Next Form, you are confirming that you viewed the form.

 Review and update: Review existing data. Add or update data as needed.

For contact forms, all of the student's contacts are listed at the top of the form. Click the contact

name to update information for that contact.
Click Add User to add a new contact.
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[ Click Next Form.

The next form in the list is displayed on the right.
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All Information obtained for this purpose will remain confidential. One form per student enrolled is required.
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0 Continue reviewing forms and clicking Next Form until you have reviewed and updated all forms.

« If you are not ready to complete a form, click Save Form to save any data entered so far.

» If you leave ParentPortal before finishing registration updates, a Resume Registration
button will be displayed allowing you to continue where you left off
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The parent will see the progress of each student’s registration as seen below:
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* The list on the left side of the page displays Pending or Complete, indicating the status of
the form.
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When you have viewed and entered all required data on all required forms, the Finish and Submit to
District button is displayed at the bottom of the page.

[ Click Finish and Submit to District.
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The final page opens allowing you to print a confirmation for your records.

You have completsd onlina ragistration for Annatts Homs

Piease click 'Print Confimation’ ta print 2 confirmaticn of yeur completion or select 3 new sthudent frem the drop down in the sidebar or atove.

(1 Click Print Confirmation.

A page opens in a new window which lists the dates on which each form was completed.

Frini Confirmation

Please click Fant Confrrration’ 10 srifit & confirmation of your complstion or szisnt 2 new studertirom the drop dowin 11 the sidehar or stove.
Studert Nams : Annztts Herne

Student 10 252857

Campus : 105 Schoo!

DratefTime Printed CTIZIE0IE [2:12:57 PM

Forms Complzed :

» Registration Completed On : 07220010 090621 Pl

» Comacs Complated On : 072202018 09:310:41 Pl

¢ Studant Meaith [nformation Shest Compizted On ; 072203019 00:11:22 B

Print this page for your records, then click Close Window.

0O Edit Data:

U To update data you already entered, return to the form, type over existing data, and submit the
form again.
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