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INTRODUCTION 
 
How Was This Guidance Developed? 
In order to safely protect all children, families and staff, Governor Evers directed the Department of 
Health Services to close all public and private schools on Wednesday, March 18, 2020.  On April 17, 
2020, under Emergency Order #28, schools were directed to remain closed for the rest of the 
2019-2020 school year which ended on June 30, 2020.  
 
On April 20, 2020, Governor Evers implemented the Badger Bounce Back plan as a gradual, phased 
process using gating criteria (metrics and data) to determine when the state can safely open.  This 
plan is based on the science of the virus and public health practices recommended to protect and 
promote our health.  In addition, Dane County released the Forward Dane plan on May 18, 2020, a 
phased approach that provides Dane County data and guidance for how and when we can interact in 
ways with the least amount of risk.  
 
On June 22, 2020, the Department of Public Instruction released Education Forward: Safely and 
Successfully Reopening Wisconsin Schools as a resource “for district and school leaders to plan and 
implement a safe, efficient, and equitable return to school.”  This plan was created through the efforts 
of multiple stakeholders and educational leaders across the state.  
 
Public Health Madison Dane County released recommendations for schools on July 6, 2020. 
 
 
What Do We Know About COVID-19?  (taken from the CDC website) 
Transmission of COVID-19 

● COVID-19 spreads mainly from person to person through respiratory droplets produced when 
an infected person coughs, sneezes, or talks. These droplets can land in the mouths or noses 
of people who are nearby or possibly be inhaled into the lungs. Studies and evidence on 
infection control report that these droplets usually travel around 6 feet (about two arms 
lengths).  

Prevent Spread by Those Without Symptoms 
● While people who are sick or know that they have COVID-19 should isolate at home, COVID-19 

can be spread by people who do not have symptoms and do not know that they are infected. 
That’s why it’s important for everyone to practice social distancing (staying at least 6 feet away 
from other people) and wear cloth face coverings in public settings. Cloth face coverings provide 
an extra layer to help prevent the respiratory droplets from traveling in the air and onto other 
people. 
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Why practice social distancing? 
● COVID-19 spreads mainly among people who are in close contact (within about 6 feet) for a 

prolonged period. Spread happens when an infected person coughs, sneezes, or talks, and 
droplets from their mouth or nose are launched into the air and land in the mouths or noses of 
people nearby. The droplets can also be inhaled into the lungs. Recent studies indicate that 
people who are infected but do not have symptoms likely also play a role in the spread of 
COVID-19. 

● It may be possible that a person can get COVID-19 by touching a surface or object that has 
the virus on it and then touching their own mouth, nose, or eyes. However, this is not thought 
to be the main way the virus spreads. COVID-19 can live for hours or days on a surface, 
depending on factors such as sunlight, humidity, and the type of surface. Social distancing 
helps limit opportunities to come in contact with contaminated surfaces and infected people 
outside the home. 

● Although the risk of severe illness may be different for everyone, anyone can get and spread 
COVID-19. Everyone has a role to play in slowing the spread and protecting themselves, their 
family, and their community. 

Why wear face coverings? 
● We now know from recent studies that a significant portion of individuals with coronavirus lack 

symptoms (“asymptomatic”) and that even those who eventually develop symptoms 
(“pre-symptomatic”) can transmit the virus to others before showing symptoms.  This means 
that the virus can spread between people interacting in close proximity—for example, 
speaking, coughing, or sneezing—even if those people are not exhibiting symptoms.  In light of 
this new evidence, CDC recommends wearing cloth face coverings in public settings where 
other social distancing measures are difficult to maintain (e.g., grocery stores and pharmacies) 
especially in areas of significant community-based transmission. 

 
How Should This Back To School Plan Be Used? 
This plan should be used as guidance to understand what health and educational practices will be in 
place when students return to school.  
 
Who Will Decide How Schools Can Reopen and Stay Open Safely? 
The school board, in conjunction with guidance from Public Health Madison Dane County and 
Jefferson County Health Department Guidance, has the authority to determine how schools will 
reopen and to increase or ease restrictions in this plan.  
 
Who Will Decide If Schools Should Close? 
The authority to close schools, should that need to occur, lies with the Wisconsin Department of 
Health Services, Public Health Madison Dane County, Jefferson County Health Department and/or 
the District Administrator/school board. 
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Parent, Community and Staff Input Opportunities to Date 
● District wide parent survey related to safely returning students to school- June 
● Staff/Administration Return to School Planning Team Meetings- June/July 
● Staff survey on issues related to teaching and learning and safety measures- July 
● District wide staff meeting via Zoom- July 14 
● 2nd District wide parent survey related to likely choice of programming for their student(s)- July 
● BOE Curriculum Committee Meetings Devoted to Returning to School- July 16 and 23 
● BOE Regular Meeting- July 20 
● BOE Special Meeting and Community Listening Session- July 30 

 
 
 
LEARNING MODELS CONSIDERED 
 
Instructional Models 
Three instructional models have been developed depending on what restrictions are necessary when 
school opens, or at any time in the school year, to control the spread of COVID-19.  Model A is the 
preferred plan but is contingent on the level of COVID-19 infection in the community at the 
time of re-opening. Model B would be utilized dependent on data and metrics within Jefferson and 
Dane Counties and requirements from Public Health Madison Dane County or the Jefferson County 
Health Department.  Model C would be used for short or long term needs based on COVID-19 data 
and metrics and direction from the Department of Health Services and/or Public Health Madison 
Dane County or the Jefferson County Health Department.  Model C will also be used for students who 
may need to continue with at-home learning due to developmental, medical or behavioral health 
needs or is, for other reasons, the preferred choice of a parent.  
  
Model A: In-Person With Safety Precautions (Five Days), Remote/online learning for families 
who opt out of in-person learning 
 
Model A Strengths and/or Challenges: 

● Addresses family child care needs 
● Eliminates family burden of teaching and working from home 
● Offers needed social-emotional interactions with same age peers 
● Allows staff to better monitor and address achievement levels, mental health and 

social-emotional needs of students 
 
Model A Planning: 

● Students will return to the classroom with operational safety procedures in place to reduce the 
spread of COVID-19. 

● Reduced movement and co-mingling of students to retain consistent groupings  
● Daily class schedules may be modified to focus on essential learning targets with common 

assessments and to minimize student movement and co-mingling throughout the day. 
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● Ongoing support for students with disabilities in accordance with their IEPs 
● Common use of learning management systems  (Example: Google Classroom) 
● Resume pre-COVID 19 grading practices resume across the District. 
● Resume pre-COVID grade point averages calculations at middle/high school (resume class 

rank calculated at high school). 
● Extracurricular code of conduct in place at middle and high school 
● Provide food service to support the health and safety of all students. 
● Ongoing communication with students and families using Google Classroom, Skyward 

grading, Skyward emails, district website, district Facebook page 
● Staff may be reassigned to support academic and social-emotional learning and operational 

safety procedures. 
● Staff may be reassigned to support online/remote learning. 

 
Model B Options:  
*Reduced number of students on campuses.  Identify Youngest and At-Risk Students for Face 
to Face Learning.  Utilize online learning for remainder students (including synchronous 
learning). 
 
*Blended Learning with In-Person Safety Precautions (hybrid of in-person and at-home 
learning).  Utilize alternate day model(s) with student groupings based on need.  
 
Model B Strengths and/or Challenges: 

● Reduces number of students utilizing bus transportation and present in the school buildings on 
any given day 

● Addresses some family child care needs but creates new child care needs due to part-time 
attendance 

● Reduces family burden of teaching and working from home 
● Offers needed social-emotional interactions with same age peers 
● Allows staff to better monitor and address mental health and social-emotional needs of 

students. 
● Staff burden of simultaneously planning and leading both in-person and at-home instruction 
● Concern of adequately covering curriculum with partial rotating attendance 

 
Model B Planning: 

● Students, when possible and appropriate, will be placed into a cohort, creating small groups of 
students and keeping them together with a common schedule of in-person and at-home 
learning. 

● Students will use district devices and/or district provided educational materials to continue 
learning remotely. 

● Wifi hotspots may be provided for families to use with district devices. 
● Cohort groups will return to the classroom on an alternating schedule with operational safety 

procedures in place to reduce the spread of COVID-19.  
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● Daily class schedules may be modified to focus on essential learning targets with common 
assessments and to minimize student movement and co-mingling throughout the day.  

● Ongoing support for students with disabilities in accordance with their IEPs 
● Common use of learning management systems across grade levels (Google Classroom and 

Skyward) 
● Resume pre-COVID 19 grading practices resume across the District. 
● Resume pre-COVID grade point averages calculations at middle/high school (resume class 

rank calculated at high school). 
● Extracurricular code of conduct in place at middle and high school 
● Provide food service to support the health and safety of all students. 
● Ongoing communication with students and families using Seesaw, Canvas, Google 

Classroom, Skyward grading, Skylert emails, district website, district Facebook page 
● Staff may be reassigned to support academic and social-emotional learning and operational 

safety procedures. 
● Staff may be reassigned to support online/remote learning. 

 
Examples of Blended Learning Models  

● Identify youngest and At-Risk students for F2F learning.  Utilize online learning for remainder 
students (including synchronous learning as part of this model). 

● Grade levels or homerooms (depending on age) are split into two equal size groups (Team A 
and Team B). 

○ Two teams alternate between In-Person and At-Home learning 
■ 2/3 Split with alternating Wednesdays 

● Team A has in-person learning on Monday, Tuesday, Wednesday with 
at-home learning on Thursday and Friday while, 

● Team B has at-home learning on Monday, Tuesday, Wednesday with 
in-person learning on Thursday and Friday 

● Following week teams flip the Wednesday so Team A will have in-person 
learning on Monday and Tuesday and flip the Wednesday to at-home 
learning in addition to Thursday and Friday.  Team B will have at-home 
learning on Monday and Tuesday and flip the Wednesday to in-person 
learning in addition to Thursday and Friday. 

■ Weekly split 
● Team A has a full week of in-person learning while, 
● Team B has a full week of at-home learning. 
● Following week teams flip so Team A has full week of at-home learning 

while, 
● Team B has a full week of in-person learning. 

● Other models may be explored to reduce the number of students in the schools each day. 
● Calendars will be created in advance of the school year to allow family planning for childcare 

and learning from home.  
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● If Blended Learning is utilized after the beginning of the year, a calendar will be created to 
allow family planning for childcare and learning from home. 

 
 
Model C:  At-Home Learning 
 
Model C Strengths and/or Challenges: 

● Use for short or long term needs based on COVID-19 data and metrics and direction from the 
Department of Health Services and/or Public Health Madison Dane County 

● Use for students who may need to continue with at-home learning due to developmental, 
medical or behavioral health needs or the choice of parents  

● May be classroom, building or district specific dependent on exposure risk 
● Allows for continued learning while isolation measures are in place. 
● Special attention paid to the social-emotional health of students and staff during closure(s) 
● Rapid identification and outreach to disengaged or struggling students or staff 

 
Model C Planning: 

● Students will use district devices and district provided educational materials to continue 
learning remotely beginning in Grade 6 and made available to students in the elementary when 
no other devices are available to them. 

● Wifi hotspots may be provided for families to use with district devices. 
● Virtual learning resources may be used for students who will be continuing with at-home 

learning due to developmental, medical or behavioral health needs or because of parent 
preference, to ensure the least amount of educational disruption and provide continuous 
learning support and engagement. 

● Daily class schedules may be modified to support student engagement at age appropriate 
levels and lengths of time. 

● Daily class schedules may be modified to focus on essential learning targets with common 
assessments. 

● Ongoing support for students with disabilities in accordance with their IEP 
● Common use of learning management systems across grade levels (Google Classroom and 

Skyward)  
● Resume pre-COVID 19 grading practices across the District. 
● Resume pre-COVID grade point averages calculations at middle/high school (resume class 

rank calculated at high school). 
● Extracurricular code of conduct in place at middle and high school 
● Synchronous (real time) and asynchronous (recorded) teaching learning may be used 
● Provide food service to support the health and safety of all students. 
● Ongoing communication with students and families using district communication tools 
● Staff may be reassigned to support academic and social-emotional learning remotely. 
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After exploring all options for returning students to school and 
extracurriculars/athletics, the following is the administration’s recommendation. 
This will be discussed and possibly voted on at a special Board of Education 
meeting/listening session on Thursday, July 30, 2020. 
 

Administration Recommendation for Reopening of School 

EC (Early Childhood) through Grade 5: in person learning 
 
According to the CDC, “the best available evidence from countries that have opened schools indicates that 
COVID-19 poses low risks to school-aged children, at least in areas with low community transmission, and 
suggests that children are unlikely to be the major drivers of the spread of the virus.” 
(https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/reopening-schools.html) 
Mandavilli (July 18, 2020), in summarizing the most recent data from South Korea 
(https://wwwnc.cdc.gov/eid/article/26/10/20-1315_article) reported that “children younger than 10 
transmit to others much less than adults do, but the risk is not zero. And those between the ages of 10 
and 19 can spread the virus at least as well as adults do.” 
 
On the “science” level, this plan reflects the best information available to us through the CDC in regards to 
childhood transmission of COVID-19. On the “local” level, this plan addresses the information gained 
through our most recent parent survey (July 20, 2020) and the knowledge gained from our staff and 
parents as they worked together to implement virtual learning for our youngest students during the 
mandated school closure which began March 13, 2020. 
 
This plan addresses the following challenges identified in the CSD “Soaring Back to School Plan) for 
2020-2021: 

● Family child care needs - these needs are most prevalent for our families with elementary-age 
students. In person, 5 day/week instruction eliminates this challenge for our families. 

● Burden of families working from home and also serving in the role of teacher for their children - 
this plan allows families to continue working outside the home - specifically families of our 
youngest students. 

● Social-emotional interactions - this plan allows for social-emotional learning and peer interactions 
to continue in the most “normal” way possible for approximately half of our CSD students. 

● Monitoring of student progress - this plan allows staff, specifically at the most integral and 
formative years of learning, to monitor student achievement levels, mental health, and 
social-emotional needs in a face-to-face environment. 

 

 

Key Components of In-Person Learning Plan for EC-Grade 5 
 

● Families of students in EC through Grade 5 will be able choose the in-person learning option or 
online/remote learning option. We will allocate elementary staff based on the number of students 
choosing the online option. Families will be asked to commit to the in-person or online learning 
option prior to the start of the 20-21 school year in order to maintain the teacher:student staffing 
ratios (staff allocations) and to eliminate the possible learning challenges for a student if that student 
is moving back and forth between online learning and in-person learning. 

● Families will have the opportunity to change the model of instruction for their child(ren) at 4 week 
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intervals or when exceptional circumstances exist.  The dates for these transitions would be Oct. 5, 
Nov. 2, Nov. 30, Jan. 4, Feb. 1, March 1, Apr. 5, and May 3. 

● Based on the distribution of requests for the online learning option across grade levels, online 
“classrooms” may be multi-age classrooms (e.g. K-1, 2-3, 4-5). 

● To the extent possible, the online teacher(s) would plan with in-person teachers to create 
synchronous learning opportunities to allow students working online to interact with grade level 
teachers and peers working in-person at school. 
 

Safety Precautions 
● Social distancing - In order to maximize opportunities for social distancing, students in EC, K, 1, 2, 

and 3 will attend in-person learning at Cambridge Elementary School. Students in Grades 4 and 5 will 
attend in-person learning at Nikolay Middle School. In addition to using two schools to increase 
social distancing, further social distancing measures will be in place in classrooms, hallways, 
bathrooms, cafeterias, playgrounds, and any times of student movement throughout the school day. 

● Masks - Masks/face coverings will be required for all staff and students (age 5 and older). EC/4K 
students may also be required to wear masks based on school and classroom expectations.  Both 
schools are located in Dane County. Public Health Madison & Dane County issued Emergency Order 
#8 on July 7, 2020 which addresses this specific safety precaution. Staff will ensure that mask 
“breaks” are taken throughout the day.  
https://publichealthmdc.com/documents/2020-07-07_Order_8.pdf 

● Hand washing protocol - Hand washing protocol will be explicitly and repeatedly taught and 
modeled by staff. 

● Sneeze/cough protocol - Sneezing/coughing protocol will be explicitly and repeatedly taught and 
modeled by staff. 

 
Positive Test of Coronavirus Students or Staff 

● If an individual at one of our schools is identified with a positive COVID-19 case, CSD will work with 
the appropriate county health department to ensure all proper safety protocols are followed 
regarding contact tracing and quarantine.  It is likely that a positive case in a typical classroom will 
result in the quarantine of the students and the teacher. 

 

 

Grades 6 - 12: Virtual/Online Learning 
 
We increase the risk of disease transmission if we return to school, in-person, for all of our CSD student 
body. Mandavilli (July 18, 2020), in summarizing the most recent data from South Korea 
(https://wwwnc.cdc.gov/eid/article/26/10/20-1315_article) reported that “children younger than 10 
transmit to others much less than adults do, but the risk is not zero. And those between the ages of 10 
and 19 can spread the virus at least as well as adults do.” 
 
As of this fall, all of our students in grades 6 - 12 will have a district issued Chromebook. This enhances 
our ability to deliver online learning to all of our middle and high school students. Developmentally, 
middle and high school students are better equipped to manage the online learning environment.  
 
The need for child care of students in middle and high school, while perhaps important for younger 
middle school students, is not as critical an issue as it is for our elementary students and families. 
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Key Components of Online/Virtual Learning Plan for Grades 6-12 
 

● The virtual learning experience in place for students in 2020-2021 will be enhanced from the 
experience they had during the spring of 2020: 
     *All district teachers will receive training in Universal Design for Learning (UDL) beginning in 
August. UDL focuses on three principles of lesson design: engagement, representation, and 
action/expression. Teachers will learn how to design lessons through the lens of these 3 principles 
which helps to better meet diverse learning needs across multiple learning models - including both 
in-person and virtual models. 
     *We will deliver instruction with as much synchronous interaction as possible. This means that 
middle and high school students will actually follow their daily schedule - just as if they were 
in-person in school.  
     *We will return to pre-COVID grading practices in the Fall. 

● We will identify student cohort groups that will come into school for in-person support and small 
group instruction. We will use a variety of data/information to identify cohort groups including, but 
not limited to: performance/engagement with online learning in the spring, individualized academic, 
behavior, and/or related service needs based on ELL (English Language Learner), Section 504, or IEP 
goals/services. 

● We can exercise flexibility (and safety) in bringing in other students individually or by cohort group 
for specific class experiences - e.g. CTE classes, AP courses, visual arts classes. 

● Koshkonong Trails staff will make their own plan in coordination with and approval from their 
Governance Board. Due to the enrollment and learning structure of KT, in-person learning is 
possible and probable. 

 
Safety Precautions 

● Social distancing - Efforts will be made to maintain a minimum of six feet distance between all 
students and staff to the greatest extent possible. 

● Masks - Masks/face coverings will be required for all staff and students. Staff will ensure that mask 
“breaks” are taken throughout the day.  

● Hand washing protocol - Hand washing protocol will be explicitly and repeatedly taught and 
modeled by staff. 

● Sneeze/cough protocol - Sneezing/coughing protocol will be explicitly and repeatedly taught and 
modeled by staff. 

 

Key Components for All Students & Staff 
 

● Lunch will be available for students in Grades EC-5 learning at school and Grades 6-12 cohorts 
learning at school over the lunch period(s). 

● Meals will be made available to qualified students participating by family choice in virtual learning in 
Grades EC-5 and students in Grades 6-12 (summer meal delivery model). 

● Transportation will be made available to students attending school in-person, including the middle 
and high school cohort students. 

● Late start Wednesdays will continue in order to provide our staff with valuable and much needed 
Professional Learning Community collaboration time. We will increase the time from 1 hour to 2 
hours; in-person learning will begin at approximately 10:00 a.m. (see building schedules for exact 
times). Students who attend in-person learning will report at approximately 10:00 a.m. on 
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Wednesdays (see building schedules for exact times).  Social distancing recommendations will not 
allow for the typical Wednesday morning “mass gathering” of students for guided/supervised 
activities. This 2-hour window will be observed in Grades EC-12, so no virtual learning or cohort 
group instruction would take place during this time period. Teachers will use this time to collaborate 
and plan; custodial staff will engage in additional cleaning during this time. 

● There will be groups of students at all buildings.  All teachers will be required to work/teach from 
school regardless of learning model.  

 

Key Metrics for Phased-In In-Person Learning or Scaling Back In-Person Learning 
 

● Dane County and Jefferson County Health Department COVID dashboard information 
● Recommendation of the Dane and/or Jefferson County Health Departments 

○ Metrics put out by the health departments for this purpose 
● Closure can occur at the class, building or district level 
● Positivity Rate: Looks at the number of positive cases in the school district and in the region 

○ Attendance reporting for students in Grades EC-12 will include specific symptom data 
tracking related to COVID-19. 

○ Do student absence rates due to infectious disease (Covid or other infectious disease) 
necessitate closing? 

○ Do staff absence rates, without adequate number of substitute teachers, due to infectious 
disease (Covid or other infectious disease) necessitate closing? 
 

● Availability/supplies of Personal Protective Equipment 
 
 

Timeline to Phase-in In-Person Learning for NMS & CHS 
 

● September 21st -> 6th grade returns in-person to NMS; 4th grade moves back to CES; 9th grade 
returns in-person to CHS. 
(Decision made by September 14th) 

● September 28th -> 7th and 8th grade returns in-person to NMS; 5th grade moves back to CES; 10th 
grade returns in person to CHS 
(Decision made by September 21st) 

● October 12th -> 11th-12th grade returns in-person to CHS 
(Decision made by October 5th) 

● Families would have the ability to remain in a virtual setting if they so choose. 
 

*The decision to phase-in or scale back grade levels to in-person learning will be made by District 
Administration in consultation with the school board. 
 

 

School Events, Co-Curriculars and Athletics 
 
School Events: 
Guidelines are being developed for school events (concerts, musicals, etc.).  There is no recommendation at this 
time. 
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Co-Curriculars: 
School principals will work with teachers and advisors to determine the appropriate manner of gatherings.  Social 
distancing, mask wearing and other safety measures must be adhered to. 
Any off-site competitions, when they begin to return, will be at the discretion of the principal and parent 
permission will be required. 
 
Athletics: 
It is the recommendation of district administration to follow WIAA Return to Play guidance on the timelines 
established by the WIAA.  In addition, rules and recommendations of the local health departments will be followed 
based on the location of the school. 
 
Summer Guidelines link (expected to be carried forward into the fall): 
https://www.wiaawi.org/Portals/0/PDF/Health/Covid/WIAA-Reopen-School-Sports-Summer.pdf 
 
 

 

 
Other Instructional Considerations 
 
Recess/Physical Education 
 
Planning: 

● Staggered recess times will be held at the elementary and middle school to ensure social 
distancing to the extent possible. 

● Classroom groups will be kept together and separated from other groups to the extent 
possible. 

● Handwashing and/or hand sanitizing will be used before and after each recess and physical 
education class. 

● Additional recess times may be added recognizing that physical and social activities are 
important pieces of the overall well-being of children as they adjust to the school setting. 

● Physical education classes will be held outdoors whenever possible to promote physical 
activity and easier social distancing.  

● Activities allowed in physical education classes will adhere to the sports guidance provided by 
Public Health Madison Dane County/Jefferson County Health Department recommendations 

● Locker rooms will be closed.  Comfortable clothes and shoes should be worn to school to 
avoid the need to change for physical education. 

● Masks/face coverings will be used at recess when social distancing cannot be maintained. 
● Masks/face coverings will be used in physical education classes when indoors or social 

distancing cannot be maintained outdoors. 
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Fine Arts/Career and Technical Education 
 
Planning: 

● Schedules and classes per week will vary based on the needs of the building.  
● Fine arts teachers may be used to support core academic instruction and minimize group size 

as needed. 
● Elementary fine arts teachers will come to the classroom to minimize classroom groups 

moving throughout the day or will provide virtual instruction into the classroom. 
● Masks/face coverings are required to be worn for vocal music classes unless outside and 

social distancing is maintained.  
● Outdoor music classes will be scheduled whenever possible observing social distancing. 
● Middle school students will travel to special classes as a cohort group with smaller class sizes. 
● HS band and choir will utilize “lesson time” for smaller group instruction.  If needed, HS band 

and choir will use the small gym, large gym, stage or outdoors to gather for any large group 
instruction.  Show choir will use the small gym, large gym, stage or outdoors to gather for any 
large group instruction. 

 
Student and Staff Health Considerations 
We must recognize and respond to all phases of the COVID-19 pandemic by complying with the 
Center of Disease Control (CDC), Wisconsin Department of Health Service and Public Health 
Madison Dane County and Jefferson County Health Department guidelines.  We must also provide 
reasonable accommodations for staff and students at higher risk for severe illness and promote 
behaviors that reduce spread, such as social distancing, frequent hand washing, and the use of face 
coverings.  
 
 
Hygiene and Wellness Practices  

 
Daily Functions & Practices  

 
Hygiene and Wellness Practices  
All students, staff, and other members attending the School District of Cambridge or using Go 
Riteway Transportation are asked to participate in the following hygiene and wellness practices on a 
daily basis:  

● Eat a balanced diet and get adequate sleep to support healthy immune function.  
● Wash hands frequently with soap and water for at least 20 seconds and/or use hand sanitizer, 

especially after eating, using the bathroom, and touching frequently used items or surfaces. 
● Avoid touching your face.  
● Wear face coverings as required by school district policy. 
● Sneeze or cough into a tissue or use the inside of your elbow.  
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● Support and assist with frequent disinfection of frequently used items and surfaces.  
 

Hygiene and Wellness Education  
 
The School District of Cambridge is committed to supporting the education of hygiene and wellness 
for all students.  

● Current curriculum exists at multiple levels to support the commitment of hygiene and wellness 
education for students. 

● Additional age appropriate education and review of expectations will be integrated in daily, 
weekly, and monthly instruction. 

● Signage and messaging will be provided in multiple areas throughout all facilities to promote 
hygiene and wellness practices.  

● Educate students, families and staff about the signs and symptoms of COVID-19, when they 
should stay home and when they can return to school. 

● Enforce employees and students staying home if sick or have any COVID-19 like symptoms. 
● Self-monitoring throughout the day will be encouraged especially noting symptoms of a fever, 

cough, or shortness of breath.  
 
 
Response to Students and Staff Related to COVID-19 
 
Planning: 

● School nurse or designated school staff needing to provide direct patient care will wear 
appropriate Personal Protective Equipment (PPE) and perform hand hygiene after removing 
PPE.  Equipment may include a face shield, mask/face covering, protective goggles, gloves, 
and gown. 

● Touchless thermometers will be used to take temperature readings. 
● Anyone exhibiting COVID-19 like symptoms will be directed to a dedicated medical room that 

will not be used for other purposes. 
● Symptomatic individuals will remain under visual supervision by a staff member at least 6 feet 

away.  The supervising staff member will wear a mask/face covering. 
● Symptomatic individuals are required to wear a mask/face covering while waiting to leave the 

school.  
● Families will be contacted promptly to pick the child up as soon as possible if symptoms are 

confirmed. 
● School guidelines for ill students and staff will be followed to determine when to return to 

school.  The school nurse will provide clarification as needed. 
● Cleaning and disinfecting protocols will be followed after the symptomatic individual has left the 

dedicated medical room.  
● If an individual at one of our schools is identified with a positive COVID-19 case, the CSD will 

work with the appropriate county health department to ensure all proper safety protocols are 
followed regarding contact tracing and quarantine.  It is likely that a positive case in a typical 
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classroom will result in the quarantine of the students and the teacher.  The school district will 
maintain strict confidentiality to protect the privacy of a person identified with a positive case.  

● If exposure occurred at school, students and staff may be able to continue coming to school 
based on exposure assessment.  Determination will be made by the school nurse as directed 
by health department protocols.  

● Contact tracing for all positive COVID-19 cases will be completed by Public Health Madison 
Dane County or the Jefferson County Health Department in conjunction with the school nurse.  

● Contact tracing will be conducted by the appropriate health department per their guidelines. 
 
 
School Day Considerations 
 
Buses and Transportation 
 
Planning: 

● Bus riders are required to wear masks/face coverings. 
● Seats will be assigned on all bus routes. 
● Social distancing will be maintained to the extent possible depending on the number of 

students on the bus.  This may require children of the same family to sit together, sit one 
student per seat, sit students nearest the window, sit every other seat. 

● High profile seat-backs provide barriers between students, dependent on the bus. 
● Consider keeping windows open while the vehicle is in motion to help reduce spread of the 

virus by increasing air circulation, if appropriate and safe. 
● Provide hand sanitizer to support healthy hygiene behaviors on all school transportation 

vehicles for use by staff and students.  
● Frequently check and refill hand sanitizers.  
● Enforce that if a student becomes sick during the day, they must not use bus transportation to 

return home.  
● Clean and disinfect following morning, mid-day and afternoon routes with special attention 

given to high-touch surfaces (ie, surfaces in driver’s area, hard seats, door handles, belt 
buckles, doors, windows, grab handles) 

● Clean, sanitize, and disinfect equipment including items such as car seats and seat belts, 
wheelchairs, walkers, and adaptive equipment being transported to school. 

● Keep doors and windows open, whenever possible, when cleaning the vehicle and between 
trips to let the vehicle air out. 

● Bus drop off zones may be modified to accommodate building entry and exit plans. 
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Drop-Off and Pick-Up/Arrival and Departure 
 
Planning: 

● Parent drop off zones may be modified to accommodate building entry and exit plans and 
increased traffic due to self-transport. 

● Parent drop off and pick up times may be staggered to accommodate building entry and exit 
plans and increased traffic due to self-transport. 

● Families will be asked to wait outside when dropping off or picking up children.  
● Office staff will sign in/sign out students.  

 
 
Social Distancing and Minimizing Exposure 
 
Planning: 

● Minimize/limit the number of visitors/guests/etc. into the school buildings 
● During the school day, families may briefly enter the main office area to drop off/pick up 

student materials.  Families will wear masks/face coverings as they enter the building. 
● Provide social distancing floor/seating markings in reception areas. 
● Place physical barriers such as plexiglass for protection at reception desks. 
● Minimize opportunities for sustained exposure (15 minutes or more) by ensuring sufficient 

social distancing with at least 6 feet between people whenever possible. 
● Provide frequent reminders for students and staff to stay at least 6 feet apart from one another 

whenever possible. 
● Have staff monitor arrival and dismissal of students to discourage congregating. 
● Mark 6 feet of spacing to remind students and staff to always stay 6 feet apart in lines and at 

other times when they may congregate. 
● Designate sides of the hallway as one-way for traffic flow using a line divider on the floor. 
● Provide marks on the floors of restrooms and locker rooms to indicate proper social distancing. 
● Arrange desks or seating so that students are separated from one another by 6 feet whenever 

possible and having all students sit facing the same direction or using barriers between 
students. 

● Keep students in classroom groups that stay together as much as possible during the day, and 
from day to day.  Limit mixing between groups as much as possible (ie, during recess, lunch in 
the cafeteria, arrival and dismissal). 

● Drinking fountains will not be used, but water bottle fillers will remain on.  Employees and staff 
are encouraged to bring their own bottles clearly labeled with their name. 

● Discontinue activities that involve bringing together large groups of people or activities that do 
not allow for social distancing, including assemblies, in-person field trips, large groups using 
the playground equipment simultaneously, etc.  

● Incorporate virtual events such as field trips, family meetings and conferences, assemblies, 
and performances where possible.  
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● Visitors allowed into the building will be limited to maintenance personnel, personal service 
contractors, food service contractors and delivery personnel.  All visitors entering into the 
building beyond the main office area must wear a mask/face covering.  Office staff will sign 
in/sign out visitors. 

● Train all employees on the required protective measures established with Public Health 
Madison Dane County and Jefferson County Health Department Recommendations.  

 
 
Hand Hygiene 
 
Planning: 

● Provide adequate supplies to promote healthy hygiene behaviors including soap, hand 
sanitizer with at least 60% alcohol, paper towels and tissues. 

● Teach and reinforce handwashing with soap and water for at least 20 seconds and/or the safe 
use of hand sanitizer. 

● Supervise use of hand sanitizer by students. 
● Ensure that children with skin reactions and to hand sanitizer use soap and water. 
● Reinforce handwashing during key times such as: before, during and after preparing food, 

before eating food, after using the restroom, after blowing their nose, coughing or sneezing, 
after touching objects with bare hands that have been touched by others. 

● Provide hand sanitizer at every building entrance and exit, in the cafeteria, and in every 
classroom.  

● Regularly check and refill soap dispensers and hand sanitizer. 
● Incorporate frequent handwashing and sanitation breaks into classroom activity.  
● Encourage staff and students to cough and sneeze into their elbows, or to cover with a tissue. 

Used tissues should be thrown into the trash and hands washed immediately with soap and 
water for at least 20 seconds or hand sanitizer used if soap and water is not readily accessible. 

● Train all employees on the required hygiene policy established with Public Health Madison 
Dane County. 

 
 
Face Coverings 
 
Planning: 

● Four mask/face covering will be provided to all students and staff.  Students and staff are 
permitted to wear their own mask/face covering as long as it fits properly over the nose and 
mouth and the fabric on the covering does not have any designs, symbols, markings, or words 
that violate our dress code policy or disrupt the school environment. 

● All students, staff and visitors are required to wear properly fitting face masks.  Exceptions 
could be made for those for whom it is not possible due to medical conditions, disability impact 
or other health factors that are documented by a physician. 
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● Transparent masks may be the best option for both teachers and students in classes with deaf 
and hard of hearing students.  They may also be useful for teachers, education aides and 
younger students who rely on visual/facial cues.  

● Mask breaks will occur throughout the day.  Breaks will occur when students can be 6 feet 
apart and ideally outside or if windows can be opened.  

● Masks/face coverings are required to be worn by everyone on the bus during school bus 
transportation.  

● Masks/face coverings should be washed daily. 
● Students and staff will be provided guidance and training on the proper use of a mask/face 

covering based on guidance from the Center for Disease Control (CDC). 
● A mask/face covering should not be placed on anyone who has trouble breathing or is 

unconscious, who is incapacitated or otherwise unable to remove the face covering without 
assistance, who cannot tolerate a face covering due to developmental, medical or behavioral 
health needs.  
 
 

Student Flow, Entry, Exit and Common Areas 
 
Planning: 

● Entrance and exit plans will be created at each building using multiple doors to maximize 
social distancing and lessen crowding in the halls upon entry and exit. 

● Daily schedules will minimize movement of students throughout the building. 
● Flow of students in the building will be closely monitored and steps will be taken to minimize 

groups of students meeting or passing in the halls. 
● Design safe protocols for traffic flow in hallways. 

 
 
Operational and Facilities Considerations 
 
Facility Cleaning 
 
Planning: 

● Custodians will be assigned to the day shift to the extent possible to keep the buildings and 
grounds sanitized during the course of the school day 

● Allow time between activities for proper cleaning and disinfection of high-touch surfaces. 
● Establish a schedule for and perform ongoing and routine environmental cleaning and 

disinfection of high-touch areas (ie, door handles, stair rails, faucets, faucet handles, toilet 
handles, playground equipment, drinking fountains, light switches, desks, tables, chairs, 
kitchen and cafeteria equipment, service tables, carts and trays) with an EPA approved 
disinfectant for SARS-CoV-2. 

● Increase frequency of disinfection during high-density times. 
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● Sharing of objects is discouraged.  If something is shared, it shall be disinfected (ie, gym or 
physical education equipment, art supplies, toys, games) between use. 

○ Paper-based materials, such as books and loose-leaf paper, are not considered 
high-risk for COVID-19 transmission, and do not need additional cleaning or disinfection 
procedures. 

● Ensure safe use and correct use and storage of cleaning and disinfection products, including 
securely storing and using products away from children, and allowing for adequate ventilation 
when staff use such products. 

● Train all employees on the required cleaning protocols established by local, state and federal 
health departments. 

 
 
HVAC 
 
The District is exploring options to upgrade the HVAC equipment in District buildings. The three 
options that have been researched are as follows: 

● Upgrade the filters in the air handling units. Currently, the District air handling equipment has 
MERV-8 filters installed and we would be able to upgrade the filters at the high school and 
elementary school to a MERV-13 filter. This filter would be more effective at filtering the air that 
is circulated in the buildings. This is the lowest cost option but the downside of this option is 
that the MERV-13 filters don’t work well with the equipment in the middle school. Upgrading 
the filters in the modular classroom utilized by Koshkonong Trails is also being explored. 

● Upgrade to a UV or Ionization filtering system. This type of system is designed to remove 
viruses before they enter the air that is circulated in the buildings. This system is costly and 
early estimates are that it would cost over $300,000 to install in all District buildings. 

● Upgrade to HEPA filters. This is the most effective filtering system that District could add. The 
District doesn’t have a cost estimate for this option yet. In order to get pricing, a full 
engineering study would need to be done on our equipment and it’s likely changes - or 
replacement - to our equipment would be required. The cost to add HEPA filters to our 
equipment would exceed the $300,000 estimate for the UV/Ionization upgrade.  

 
The District is also looking into upgrading our exhaust systems in our health rooms. The goal would 
be to exhaust the air from the room and directly out of the building, while bringing in new, fresh air. 
This would prevent air from the health room entering our circulated air system. 
 
 
Classroom and Student Materials 
 
Planning: 

● Limit sharing of personal items and supplies such as writing utensils. 
● Keep students’ personal items separate and in individually labeled cubbies, containers and 

lockers. 
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● Backpacks will be carried to class for students in grades 9-12 to minimize time in the halls and 
at lockers. 

● Limit use of classroom materials to small groups and disinfect between uses or provide 
adequate supplies to assign for individual student use.  

● Avoid shared use of soft or other items that cannot be easily cleaned or disinfected, (ie, stuffed 
toys, clay). 

 
 
Classrooms and Therapy Rooms 
 
Planning: 

● Set up for social distancing to the maximum extent possible with a goal of 6 feet between 
desks and student workstations.  

● Non-essential furniture will be removed from classrooms to allow for greater social distancing 
between desks. 

● Student desks will be used to the greatest extent possible to allow for personal space. 
● Physical barriers such as plastic partitions may be used on student desks or in the lunchroom.  
● If more than one individual is working at a table, a barrier or partition will be used between the 

individuals (ie, student/student, staff/student) 
● Classroom libraries will remain in the classroom. 
● Toys will be used under supervision and will be disinfected between use. 
● Seating assignments will be made for each class at each grade level.  

 
 
Food Service 
 
Planning: 

● Cafeteria seating will be set up for 6 feet social distancing to the extent possible. 
● If social distancing is not possible in the cafeteria, meals will be eaten in the classroom or in 

the gymnasium. 
● Handwashing or hand sanitization scheduled before and after lunch period. 
● Staggered eating times may be used to allow for social distancing and limited group size in the 

cafeteria area. 
● Tables, seats and desks will be disinfected between use by groups. 
● Physical barriers such as partitions may be used on lunch tables to separate students. 
● Classroom groups will remain together in the same area during use of the cafeteria to minimize 

co-mingling or mixing of students. 
● Food sharing will be prohibited with ongoing reminders from staff 
● All hot lunch meals will be plated by food service staff while maintaining social distancing to the 

extent possible. 
● Plastic utensils will be used and discarded by students after use. 
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● Trays will be cleaned and sanitized per sanitation requirements or disposable trays may be 
used. 

● Meals may be subject to change, at times with limited notice, depending on vendor supplies. 
● Bag lunches may be used as an alternative to a hot lunch per the nutritional guidelines for the 

National School Lunch Program. 
● Pre-packaged ala carte items will be sold during the lunch period at the middle/high school 

with a clear set of guidelines for social distancing and limiting the number of students in the ala 
carte area at one time.  

 
 
Extracurricular Activities and Use of Facilities Outside of School Hours 
 
Planning: 

● Follow the guidance of the WIAA and Public Health Madison Dane County and/or Jefferson 
County Recommendations for middle and high school athletics  

● If athletics are allowable, safety precautions for each sport will be established and shared with 
all athletes and parents. 

● Non-athletic extracurricular activities including clubs and academic teams may meet with 6 feet 
social distancing followed whenever possible.  

○ Mask/face coverings must be worn at the meetings with the exception of lunch hour 
meetings when students are eating. 

● Competitions for athletic and non-athletic groups are subject to change based on the guidance 
of the WIAA, Public Health Madison Dane County, Jefferson County Public Health and our 
local school data and metrics for COVID-19. 

● Extracurricular club events outside of school hours must be approved by the building principal 
and are subject to guidance from Public Health Madison Dane County, Jefferson County 
Public Health and our local school data.  
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Resources 
 
This plan was created with adaptations from the following sources: 
 
Coronavirus Disease 2019 (COVID-19), Centers for Disease Control and Prevention 
 
Forward Dane: Phased Reopening Plan for Dane County During the COVID-19 Pandemic, Public Health 
Madison Dane County 
 
Public Requirement for All Phases and Employers, Public Health Madison Dane County 
 
Forward: Safely and Successfully Reopening Wisconsin Schools, Wisconsin Department of Public Instruction 
 
The Road Back: Restart and Recovery Plan for Education, New Jersey Department of Education 
 
StrongSchoolsNC Public Health Toolkit (K12), NC Department of Health and Human Services 
 
Initial Fall School Reopening Guidance, Massachusetts Department of Elementary and Secondary Education 
 
A Strong and Healthy Start: Safety and Health Guidance for Reopening Schools, Fall 2020, Vermont Agency 
for Education and the Vermont Department of Health  
 
Reopening Schools 2020-2021, Stevens Point Area Public School District 
 
From the Frontlines:  The Truth About Masks and COVID-19, American Lung Association 
 
Children are not COVID-19 superspreaders: time to go back to school, Alasdair P. S. Munro, Saul N. Faust 
 
https://globalepidemics.org/wp-content/uploads/2020/07/pandemic_resilient_schools_briefing_72020.
pdf, Harvard Global Health Institute 
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