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Blue Hill Community Schools is committed to the use of technology to prepare students for a world of digital 
technology and expand learning opportunities.  The use of technology facilitates global collaboration, which is a 
vital skill for 21st century learners in their preparation for college or the workforce.  Students at the junior high and 
high school will utilize Chromebook computers on a wireless network that will provide students with immediate 
access to online resources, local network resources, and other materials essential to an enhance learning 
environment.  
 
With the issuance of each Chromebook also comes the need to establish rules, policies, and regulations that will 
govern the use of Chromebook equipment.  These issues range from the need to protect students' access, to care and 
maintenance of Chromebooks.  Each student will be issued a Chromebook for his or her use.  Before a computer is 
issued, students and parents must attend a workshop at school that will allow our staff to share important 
information.  For those students registering during the year, a Chromebook will be issued as part of the registration 
process. 
 
Technology immersion does not diminish the role of the instructor.  On the contrary, Chromebook computers 
transform the instructor from a director of learning to a facilitator of learning.  In preparation for this instructional 
advancement towards student learning, staff members will be participating in trainings as well on their end. 
 
Establishing this new environment for such learning takes careful planning and consideration.  It is our hope that the 
information provided in this handbook will be useful information for students and parents alike.  This policy is not 
meant to be all-inclusive but will remain a work in progress as the one-to-one initiative develops in the years to 
come.  The key to the success of this program lies with all parties; students, parents and staff.  It is our hope that this 
program will enhance student learning and will benefit the needs of all students at Blue Hill Community Schools. 
 
The following rules are set forth to follow at all times.  Failure to follow these rules may result in disciplinary action. 
 
E-Mail 
 

• E-mail during class is prohibited unless authorized by faculty or administration. 
• Students should always use appropriate language in their e-mail. 
• No inappropriate e-mail is allowed including derogatory, obscene, or harassing messages.  E-mail messages 

of an abusive or harassing nature will be regarded as a violation and will be subject to disciplinary action. 
• Chain letters of any kind and spam are prohibited.  Chain letters are defined as any e-mail message asking 

you to pass information or messages on to other individuals or groups via e-mail. 
• Students are prohibited from accessing anyone else’s e-mail account without first receiving explicit 

permission from the account holder. 
• E-mail etiquette should be observed.  In general, only messages that one would say to the recipient in 

person should be written. 
• Only school e-mail accounts may be used for student mail.   
• The school reserves the right to search and read e-mail as deemed necessary. 

 
Chatting and Blogging 
 

• Instant messaging is prohibited at school except as part of an assigned, in class activity that is supervised by 
faculty or administration. 

• Blogging done on school grounds is for academic purposes only. 
• Participation in chat rooms during or after school hours are prohibited, except as part of an assigned, in-

class activity. 
 
Audio and Video 
 

• Audio on computers should be turned off unless required for the activity being conducted. 
• Listening to music either aloud or with earphones is not permitted during class or homeroom unless 

authorized by the teacher of that particular class/homeroom. 
• Any audio or video recording may be conducted only with prior permission of all parties being recorded. 



 

Games 
 

• Games are not permitted during school hours except as part of an assigned, in-class activity. 
• The school reserves the right to remove any game from a school computer that is considered inappropriate. 
• Games are not allowed to be played over the school network. 
• Games that include violence, adult content, inappropriate language, and weapons are not to be installed or 

played on school Chromebooks. 
 
Network Access 
 

• Students must not make any attempt to access servers or network information that is not open to the 
Chromebook. 

• The utilization of proxy avoidance IP numbers and programs is strictly prohibited. 
• Student may not use the school network for personal or private business reasons. 
• Students are not to knowingly degrade or disrupt online services or equipment as such activity is 

considered a crime under state and federal law.  This includes tampering with computer hardware or 
software, vandalizing data, invoking computer virus, attempting to gain access to restricted or unauthorized 
network services, or violating copyright laws. 

• Blue Hill Community Schools is not responsible for damaged or lost data transferred through our network 
or stored on Chromebooks or file servers. 

 
File Sharing 
 

• File sharing is the Chromebook or private sharing or computer data or space.  Any program that creates a 
point-to-point connection between two or more computing devices for the purpose of sharing data is 
considered file sharing. 

• File sharing of any kind is prohibited both on campus and off campus.  The only exception to this is when it 
is a specific assignment given by a faculty member. 

• No file sharing software of any kind is to be installed on school computers including Chromebooks.   
 
Printing 
 

• Students will be encouraged to digitally publish and share their work with their teachers and peers when 
appropriate. 

• Students may set up their home printers with the Google Cloud Print solution to print from their 
Chromebooks at home. Information about Google Cloud Print can be obtained here:  
http://www.google.com/cloudprint/learn/. 

• Solutions are being configured to allow students to print at school on a very limited basis, through 
appropriate staff members. 

 
Internet Use 
 

• The Internet is a rich and valuable source of information for education.  Inappropriate materials are 
available on the Internet but are strictly prohibited.  These materials include items of a sexual or 
pornographic nature, extremist or militant materials, gambling, depictions of violence, images that are 
intended to be abusive or harassing, etc.  Students must not access, display, or store this type of materials 
on their Chromebook. 

• Information obtained through the Internet must be properly cited and in compliance with copyright laws.  
Due to the quickly changing nature of the Internet, a hard copy of referenced material is recommended. 

• Students are required to give proper credit to all Internet sources used in academic assignments, whether 
quoted or summarized.  This includes all forms of media on the Internet, such as graphics, movies, music or 
text. 

• Plagiarism includes the use of any information obtained from the Internet that is not properly cited.  
Plagiarism of Internet resources will be treated in the same manner as any other incidences of plagiarism. 

• If a student accidentally accesses a website that contains obscene, pornographic or otherwise offensive 
material, they are to notify a teacher, technology coordinator, or administrator as quickly as possible so that 
such sites can be blocked from further access.  This is not merely a request but a responsibility. 

 
 
 



 

Privacy, Use, and Safety 
 

• Students may not give personal information regarding themselves or other through e-mail or the Internet 
including name, phone number, address, passwords, etc. unless they are completely sure of the identity of 
the person with whom they are communicating.  Frequently the identity of someone of the Internet is 
impossible to confirm, therefore, contact with such individuals is considered inappropriate and unsafe. 

• Students are not to provide the e-mail address or other personal information regarding other students, 
faculty, and administration to anyone outside of the school without permission. 

• Students must secure and maintain private passwords for network and e-mail use as well as Chromebook 
access.  This is important in order to protect the privacy of each student. 

• Blue Hill Community Schools respects the privacy of every student, faculty member, and administrator 
with respect to stored files and e-mail accounts.  However, if inappropriate use including harassment or 
threatening e-mails are suspected the school administrator or technology coordinator has the right to view 
files in order to investigate suspected inappropriate behavior. 

• The school will monitor computer activities that take place on campus during the school day 
including logging website access, newsgroup access, bandwidth and network use. 

• Students are prohibited from using any method to obtain control of another person’s computer through the 
use of their own computer. 

• Students are prohibited from using Chromebooks or any computer for acts of cruelty. 
• Chromebooks that are provided by the school continue to be the property of Blue Hill Community Schools, 

and therefore the school has the right to view all content at any time. 
• Any Chromebook used on the school network, even if privately owned, is subject to all policies and 

consequences of the Acceptable Use Policy including the right to view the content of the Chromebook at 
any time, the right to remove content from the Chromebook, and the right to retain the Chromebook in the 
school’s possession if there is an inappropriate infraction. 

 
Copyright 
 

• Unauthorized duplication, installation, alteration, or destruction of data programs, hardware, or software is 
prohibited. 

• Data, programs, hardware, software, and other materials including those protected by copyright may not be 
transmitted or duplicated. 

 
Consequences 
 

• The school reserves the right to enforce appropriate consequences for the violation of any section of the 
Acceptable Use Policy.  Such consequences could include the loss of the use of the computer for an amount 
of time determined by the administration and members of the technology department, possible disciplinary 
action and/or legal action.  These consequences apply to students participating in the one-to-one program at 
Blue Hill Community Schools.  

• Computers found with illegal or inappropriate software or materials will be reimaged and removed from 
student possession.  

• Students are to report any known violations of this agreement to appropriate administrative staff members.  
Random checks of student Chromebooks will be conducted throughout the year to ensure that these policies 
are being followed. 

 
Taking Care of Your Chromebook 
 
Students are responsible for the general care of the Chromebook which they have been issued by the school. 
Chromebooks that are broken or fail to work properly must be taken to Mr. Uridil. If a rental Chromebook is needed, 
one will be issued to the student until their Chromebook can be repaired or replaced. 
 
General Precautions 
 

• No food or drink should be around your Chromebook while it is in use.  Chromebooks may not be used in 
the cafeteria, during lunch. 

• Cords, cables, and removable storage devices must be inserted or removed carefully from the Chromebook. 
• Students should never carry their Chromebook while the screen is open unless directed to do so by a 

teacher. 
• Chromebooks should not be used or stored near pets. 



 

• Chromebooks should not be used with the power cord plugged in when the cord may be a tripping hazard. 
• Chromebooks must remain free of any writing, drawing, stickers, or labels. 
• Chromebooks should be shut down when not in use to conserve battery life. 
• Chromebooks should never be shoved into a locker or wedged into a book bag as this may break the screen. 
• Heavy objects should never be placed on top of Chromebooks. 
• Do not expose your Chromebooks to extreme temperature or direct sunlight for extended periods of time. 

Extreme heat or cold may cause damage to the Chromebook. 
• Always bring your Chromebook to room temperature prior to turning it on. 
• Student Chromebooks must not be left unattended at any time.  If a Chromebook is found to be unattended, 

it will be turned in to Mr. Uridil and Mr. Moore. 
• Chromebooks must be carried and transported appropriately on school grounds.  They should be 

carried in their school-issued cases at all times.  Failure to close the lid before transporting could damage 
the computer if it is dropped.  

• Chromebook and Chromebook bags are not to be written on, to have stickers applied to them, or to be 
defaced in any way. 

 
Device Protection 
 

• Each student will be issued a protective carrying case for his/her Chromebook that should be used 
whenever the Chromebook is being transported or not in use. 

• Although the protected cases are reinforced to help protect the Chromebook, they are not guaranteed to 
prevent damage. It remains the student’s responsibility to care for and to protect his/her device. 

 
Carrying Chromebooks 
 

• Always transport Chromebooks with care and in Blue Hill Public School issued protective cases. Failure to 
do so may result in disciplinary action. 

• Never lift Chromebooks by the screen. 
• Never carry Chromebooks with the screen open. 

 
Screen Care 
 

• The Chromebook screen can be damaged if subjected to heavy objects, rough treatment, some cleaning 
solvents, and other liquids. The screens are particularly sensitive to damage from excessive pressure. 

• Do not put pressure on the top of a Chromebook when it is closed. 
• Do not store a Chromebook with the screen open. 
• Do not place anything in the protective case that will press against the cover. 
• Make sure there is nothing on the keyboard before closing the lid (e.g. pens, pencils, or flash drives). 
• Only clean the screen with a soft, dry microfiber cloth or anti-static cloth. You can use a damp cloth with 

water only to get harder spots off the screen.  (do not use cleaning liquids that contain ammonia) 
 
Using Your Chromebook 
 
Students are expected to bring a fully charged Chromebook to school every day and bring their Chromebooks to all 
classes unless specifically advised not to do so by their teachers. 
 
If a student does not bring his/her Chromebook to school: 
 

• A student may stop at the Blue Hill Public Schools Elementary Library and check out a rental for the day, if 
available.  

• NOTE: Rental units will be issued through our Technology department. Rental fees are $5 per day or $20 
per 7-day week and will be paid monthly by parents. These rental units (Chromebooks) may not be the 
exact same machine as the one you purchased or the school provided, but it will provide web access so 
students can retrieve and work on online resources, documents, and projects. 

• It is the responsibility of the student to make sure any work is saved in the cloud on their Google Drive or 
saved locally on their own computer. It is also the responsibility of the student to regularly back up any 
documents and media saved locally on their own computer.  

• Parents are responsible for any damage incurred to a student rental or loaner unit by the parent’s 
signature on the rental agreement (signed at the beginning of year). 



 

• District personnel will document the number of times a rental is issued to each student for not having 
his/her own Chromebook at school and will send reports to administration for students who have excessive 
occurrences during the school year. The administration will treat such occurrences as insubordination 
offenses, which may result in disciplinary action. 

• The students that obtain a rental will be responsible for returning the borrowed device to the Blue Hill 
Public Schools Elementary Library before 3:40 pm. 

• If a rental is not turned in by 3:40 pm, a report will be filed with the student’s administrator and the 
administrator will work on retrieving the rental. 

 
Chromebooks being repaired 
 

• Rental Chromebooks may be issued to students when they leave their school-issued Chromebook for repair. 
• A student borrowing a Chromebook must sign a rental agreement and will be responsible for any damage to 

or loss of the loaned device. 
• Mr. Uridil will contact students when their devices are repaired and available to be picked up. 

 
Charging Chromebooks 
 

• Chromebooks must be brought to school each day with a full charge. 
• Students should charge their Chromebooks at home every evening. 
• Chromebooks must be charged only with the power cords provided with the devices. 

 
Personalizing the Chromebook 
 
Chromebooks must remain free of any decorative writing, drawing, stickers, paint, tape, or labels that are not the 
property of the Blue Hill Public Schools. Spot checks for compliance will be done by administration, teachers, and 
technology support staff at any time.  Students may add appropriate music, photos, and videos to their Chromebook.  
 
Personalized media are subject to inspection and must follow the Blue Hill Public Schools acceptable use policy. 
 
Logging into a Chromebook 
 

• Students will log into their Chromebooks using their school-issued Google Apps for Education 
(firstnamelastname@bluehillschools.org) account. 

• Students should never share their account passwords with others. In the event of a compromised account, 
Blue Hill Public School reserves the right to disable your account. 

 
Using Your Chromebook Outside of School 

• Students are encouraged to use their Chromebooks at home and other locations outside of school. 
• A WiFi Internet connection will be necessary for the majority of Chromebook use; however, some 

applications can be used while not connected to the Internet.  
 
Students are bound by the Blue Hill Public Schools Use of Technology Policy, Administrative Procedures, 
Acceptable Use Agreement, and all other guidelines in this document wherever they use their Chromebooks. 
 
Operating System and Security 
 
All Chromebooks are supplied with the latest build of Google Chrome Operating System (OS), and many other 
applications useful in an educational environment. The Chrome OS will automatically install updates when the 
computer is idle or restarted. Students may not use or install any operating system on their Chromebook other than 
the current version of Chrome Operating System (OS) that is supported and managed by the district.  
 
Google Apps for Education (bluehillschools.org accounts) 
 

• Chromebooks seamlessly integrate with the Google Apps for Education suite of productivity and 
collaboration tools. This suite includes Google Docs (word processing), Spreadsheets, Presentations, 
Drawings, Forms, Sites, Gmail, Groups, Voice, and Blogger. 

• All work is stored within Google Apps and on the Chromebook. If connection to the Internet is lost, all 
changes are stored locally and then uploaded once Internet connection is restored. 

 



 

No Expectation of Privacy 
 
Students have no expectation of confidentiality or privacy with respect to any usage of a  
Chromebook, regardless of whether that use is for district related or personal purposes, other than as specifically 
provided by law. The district may, without prior notice or consent, log, supervise, access, view, monitor, and record 
use of student Chromebooks at any time for any reason related to the operation of the district. By using a 
Chromebook, students agree to such access, monitoring, and recording of their use. 
 
Inspection 
 
Students may be selected at random to provide their Chromebook for inspection. The purpose for inspection will be 
to check for proper care and maintenance as well as inappropriate material being carried into the school. 
 
Monitoring Software 
 
Teachers, school administrators, and the technology department staff may use monitoring software that allows them 
to view the screens and activity on student Chromebooks. 
 
Virus Protection 
 

• Chromebooks use the principle of “defense in depth” to provide multiple layers of protection against 
viruses and malware, including data encryption and verified boot. 

• There is no need for additional virus protection. 
 
Content Filter 
 
The district utilizes an Internet content filter that is in compliance with the federally mandated Children’s Internet 
Protection Act (CIPA). All Chromebooks, utilizing the school’s wireless connection, will have all Internet activity 
protected and monitored by the district via GoGuardian and Gaggle.  GoGuardian actively filters and monitors 
student activity both in the classroom and at home.  Gaggle will actively monitors all school accounts in regards to 
their Google Suite Applications (i.e. Mail, Drive, Sheets, Forms, Docs, etc.)    Ultimately, students are responsible 
for utilizing the Chromebooks in an appropriate manner.  PARENTS ARE ENCOURAGED TO TAKE 
APPROPRIATE ACTIONS IF THEY BELIEVE THE NEED IS THERE TO PROTECT WHILE AT 
HOME.  If an educationally valuable site is blocked, students should contact school personnel, who in turn, will 
submit a Helpdesk ticket to request the site be unblocked. 
  
Blue Hill Community Schools takes no responsibility for activities conducted on school computers or materials 
stored on computers, Chromebooks, or the school’s network. 
 
Students are required to adhere to all provisions and conditions set forth in this Acceptable Use Policy.  Any 
violations of this policy will result in disciplinary action, loss of Chromebook privileges, and possible legal action.  
Students are to report any known violations of this Acceptable Use Policy to appropriate administration or 
technology coordinator.  Blue Hill Community Schools takes no responsibility for activities on school computers or 
materials stored on computers or the network. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Coverage 
 
Blue Hill Community Schools will be charging a convenience fee that will cover Chromebook repairs.   Blue Hill 
Schools will cover repairs from normal day-to-day use.  This $45 annual fee will cover the Chromebook and case. 
Coverage is only for a district owned Chromebook. 
 
Covered Equipment 
 
A. The convenience fee applies to any Chromebook issued to your child by the Blue Hill Community Schools, 

whether it is the originally issued Chromebook, a loaner, or a replacement. 
B. All Chromebook repairs must be done though school and not a third party. 
C. There will not be an additional fee for the use of a Chromebook loaner, unless the damage is determined as 

an EXCLUSION (see below).  
D. Chargers: Chromebook chargers that are damaged or broken are not included in the convenience fee and 

will be replaced at a cost of $20 for each occurrence. If a charger tip breaks off inside the Chromebook and 
cannot be removed, there will be a $20 replacement charger fee. 

 
Exclusions 
 
Blue Hill Community Schools will not pay for loss or damage caused by or resulting from the following: 
A. Not informing the appropriate the Blue Hill Technology Department immediately of damage to the device 

may void the coverage for that incident.  Examples being: damage from a liquid spill, dropping of the 
device that may expose internal parts. 

B. Damage caused by your failure to provide adequate protection for the device. An example would be placing 
the device in a non-approved carrying case and/or no protective case in use. 

C. Loss caused by inappropriate electrical use by using an inappropriate charger. 
D. Dishonest, fraudulent, or criminal acts. 
E.  Theft not accompanied by a police report. 
F.  Excessive scratches/wear to Chromebook exterior caused by failure to regularly use the protective case as 

required. 
G. Damage caused by repairs made by an unauthorized source. District Chromebook should only be brought 

for repair to Blue Hill Schools. 
H. Deliberate damage, neglect or abuse caused by you or others you allow to use your Chromebook. This 

includes intentionally marking, defacing and/or abusing the Chromebook   Also, damage caused by 
tampering with hardware components to alter district configurations. 

I.   Leaving the Chromebook unattended or failing to secure it per school recommendations. 
J.   Leaving the Chromebook in an unlocked car or on the bus. 
K. Mysterious disappearance of the Chromebook — meaning that the Chromebook user has no knowledge as 

to the place, time or manner of the loss. 
 
Claim Procedures 
 
A. Go directly to Blue Hill high school principal’s office (Mr. Moore) or go to the Elementary Library (Mr. 

Uridil). 
B. The school administrators and Mr. Uridil will examine the Chromebook to determine if the damage 

qualifies for repair coverage.   
C. If there is a claim, Mr. Uridil will fill out the appropriate paperwork and inform the office staff.  You will 

receive a telephone call, letter, and/or email from office staff when a claim is filed on your child’s 
Chromebook. 

D. Once the claim is in process, a loaner will be issued to the student. 
E.  In cases of theft or disappearance, a copy of a police report must accompany the student before a loaner 

Chromebook is issued.  The police report must also directly mention the theft of the Chromebook and the 
circumstances surrounding the theft. The cost to replace a stolen Chromebook is $220.00. 

 
Chromebook Technical Support 
 
Mr. Uridil will be the first point of contact for repair of Chromebooks. Services provided include: 

• Password Identification 
• User account support 
• Coordination of repair 
• Distribution of replacement Chromebooks 



 

o (through Jr/Sr high school library or elementary library) 
• Hardware maintenance and repair 
• Operating System or software configuration support 
• Restoring Chromebook to factory default  
• System software updates 

 
Appropriate Uses and Digital Citizenship 
 
School-issued devices should be used for educational purposes and students are to adhere to the Acceptable Use of 
Technology and all of its corresponding administrative procedures at all times.  If students need to sign up for 
specific services on their device, they should ALWAYS use their (firstnamelastname@bluehillschools.org) account 
because this is issued by the school. Students should not use other accounts (Gmail, Yahoo, etc.) when signing up 
for these services. Additionally, students may sign up for a Google+ account, which is a social networking platform 
that lets users share information and collaborate with others. If a student signs up for Google+, they should consult 
with their parent(s)/guardian(s) before doing so because the account requires some personal information to be 
shared. While working in a digital and collaborative environment, students should always conduct themselves as 
good digital citizens by adhering to the following: 
 
1. Respect Yourself: I will show respect for myself through my actions. I will select online names that are 
appropriate. I will use caution with the information, images, and other media that I post online. I will carefully 
consider what personal information about my life, experiences, or relationships I post. I will not be obscene. I will 
act with integrity. 
 
2. Protect Yourself: I will ensure that the information, images, and materials I post online will not put me at risk. I 
will not publish my personal details, contact details, or a schedule of my activities. I will report any attacks or 
inappropriate behavior directed at me while online. I will protect passwords, accounts, and resources. 
 
3. Respect Others: I will show respect to others. I will not use electronic mediums to antagonize, bully, harass, or 
stalk people. I will show respect for other people in my choice of websites: I will not visit sites that are degrading to 
others, pornographic, racist, or inappropriate. 
 
4. Protect Others: I will protect others by reporting abuse and not forwarding inappropriate materials or 
communications. I will avoid unacceptable materials and conversations. 
 
5. Respect Intellectual property: I will request permission to use copyrighted or otherwise protected materials. I 
will suitably cite all use of websites, books, media, etc. I will acknowledge all primary sources. I will validate 
information. I will use and abide by the fair use rules. 
 
6. Protect Intellectual Property: I will request to use the software and media others produce. I will purchase, 
license, and register all software or use available free and open source alternatives rather than pirating software. I 
will purchase my music and media and refrain from distributing these in a manner that violates their licenses. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

Blue Hill Community Schools 
Computer/Internet Use Policy 

Updated 07/07/2019 
 
The network is provided to staff and students to conduct research and communicate with others.  All email messages 
shall be confined to school-related purposes and only limited, incidental personal use.   Access to network services 
is given to staff and students who have agreed to act in a responsible manner.   Parental permission is required for 
student use.  Access for all staff and students is a privilege and not a right. 
 

• Individual users of the district network are responsible for their behavior, actions, problems, and 
communications involving and over the network.  Users will comply with district rules and will honor the 
agreements they have signed.  The district maintains responsibility for restricting, monitoring, editing, or 
controlling the information, equipment or communications of individuals utilizing the network but not the 
end product or result of such utilization. 

• Blue Hill Community Schools uses online services that are outside the control of the school network but 
also require accounts for each user. Examples of this service include student e-mail accounts (Google 
Apps), word-processing, and presentation creation tools.  By signing this Computer/Internet Use Policy you 
agree to your child's usage of these 'cloud' services." 

• Network storage areas shall be treated like school lockers for students.   Network administrators may 
review files, information, equipment, messages and communications of staff and students to maintain 
system integrity and insure that users are using the network system responsibly.  Users should not expect 
that files or any information stored or otherwise used or retained on the network, district servers, or in 
computers, will be private.   No reasonable expectation of privacy shall exist in relation to network use. 

• Users should not expect, and the district does not warrant, any information  or products obtained from the 
network, that files or information  stored,  obtained  or  used  on  the  network  will  be private, and use of 
the network  waives and relinquishes all such privacy rights, interests or claims to  confidentiality the user 
may have under state or federal law. 

• The district will not be liable for, and does not warrant in any way, purchases made by any user over the 
network.   Users shall not make purchases of goods and/or services via the district's network. 

• The system administrator prohibits participation in chat rooms without specific prior approval. 
 
Policy and Rules for Acceptable Use of Computers and the Network: The following policy and rules for 
acceptable use of computers and the network, including Internet, shall apply to all district administrators, faculty, 
staff and students.   The term "Users," as contained herein shall apply to all such individuals.    The Superintendent,  
or  the Superintendent's designee, is hereby delegated all authority and is the ultimate  person  in  charge  of  the  
district  network  and  technology resources or equipment, and the same shall  also  be under the direct supervision  
of  the  site  or  building  administrator  where   located, sometimes herein called "network administrators." 
 

• Users shall not erase, remake, or make unusable anyone else's computer, information, files, programs or 
disks.  In addition to any other disciplinary action or legal action that may occur, any user violating this rule 
shall be liable for and all damages to the computer, information, files, programs or disks. 

• Users shall not let other persons use their name, account, log-on password, or files for any reason (except 
for authorized staff members). 

• Users shall not use or try to discover another user's account or password. 
• Users shall not use the computers or network for non-instructional or non-administrative purposes (e.g., 

games, personal e-mail, or activities for personal profit). 
• Users shall not use the computer for unlawful purposes, such as illegal copying or installation of 

unauthorized software. 
• Users shall not copy, change, or transfer any software or documentation provided by teachers, or other 

students without permission from the network administrators. 
• Users shall not write, produce, generate, copy, propagate, or attempt to introduce any computer code, 

software or information designed to self-replicate, damage, or otherwise hinder the performance of the 
network or any computer's memory, file system, or software.  Such software is often called a bug, virus, 
worm, Trojan horse, or similar name. 

• Users shall not use the computer to annoy or harass others with language, images, or threats.  Users shall 
not access, accept, create or send any obscene, vulgar, lewd, tasteless, or objectionable messages, 
information, language, or images.  Cyber bullying will not be tolerated.  Neb R.S.S. 79-2,137 states: 
Bullying means any ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle 
owned, leased, or contracted by a school being used for a school purpose by a school employee or his or 
her designee, or at school-sponsored activities or school-sponsored athletic events. 



 

• Users shall not damage the network or equipment, damage information belonging to others, misuse 
network resources, or allow others to misuse network resources.  In addition to any other disciplinary 
action or legal action that may occur, any user violating this or any other rule shall be liable for any and all 
damages to the computer, network, information, files, programs or disks. 

• Users shall not tamper with computers, networks, printers, or other associated equipment except as directed 
by the teacher or network administrator. 

• Users shall not take technology equipment (hardware or software) from the school grounds or remove such 
from computer work areas without written permission of the network administrator. 

 
Etiquette and Rules for Use of Computers and the Network:  All users of computers and the network are 
expected to abide by the generally accepted rules of network etiquette.  Informal rules of behavior have evolved for 
the use of and communication on the network, Internet and other on-line services.    Breaches can result in harsh 
criticism by others.   These rules of behavior include (but are not limited to) the following: 

• Be polite. Do not become abusive in your messages to others. 
• Use appropriate language.   Do not swear, use vulgarities or any other inappropriate language, message, 

information or images. 
• Do not reveal your personal account, address or phone numbers, or that of other students or colleagues. 
• Note that electronic mail (e-mail) is specifically not guaranteed to be private.  People who operate the 

system do have access to mail. Messages relating to or in support of illegal activities may be reported to the 
authorities.  Messages, which violate the rules, will result in disciplinary action. 

• All communications and information accessible via the network should be assumed to be private property 
of others. 

• Do not place unlawful information on any network system. 
• The network administrators or teachers may establish other rules from time to time. 

 
Penalties for Violation of Rules:  All of the policies, rules, and procedures for acceptable use of computers and the 
network  are intended to  make the computers and the network more reliable for users.  They   are   also   intended   
to   minimize   the   burden   of administrating the networks so that more time can be spent on education and 
enhancing services. Use of the computer and access to telecommunications resources is a privilege and not a right.  
Violation of the policies, rules, and procedures concerning the use of computers and the network may result in 
disciplinary action up to, and including, loss of access, suspension and/or expulsion of students from school and   
loss   of   access, suspension, termination, non-renewal or cancellation of the contract of administrators, teachers, or 
other school employees. 
 
Staff, Student and Parent/Guardian Agreements; Students and Parents/guardians are required to sign a computer 
and network use agreement as a condition of the student being permitted to use such equipment.  
 
Reporting Student Law Violations: 

• Cases of law violations or suspected law violations by students will be reported to the police and to the 
student's parents or guardian as soon as possible. 

• When a Principal or other school official releases a minor student to a peace officer  (e.g.,  police officer,  
sheriff, and  all  other persons  with similar authority to make arrests) for the purpose of removing the 
minor from the school premises, the Principal or other school official shall take immediate steps to notify 
the parent, guardian, or responsible relative of the minor regarding the release of the minor to the officer 
and regarding the place to which the minor is reportedly being taken, except  when a minor has been taken 
into custody as a victim of suspected child abuse, in which case the Principal or other school official shall 
provide the peace officer with the address and telephone number of the minor's parents or guardian. 

• In an effort to demonstrate that student behavior is always subject to possible legal sanctions regardless of 
where the behavior occurs it shall be the policy of the Blue Hill Public School to notify the proper legal 
authorities when a student engages in any of the following behaviors on school grounds or at a school 
sponsored event: 

(a) Knowingly possessing illegal drugs or alcohol.  
(b) Assault. 
(c) Vandalism resulting in significant property damage. 
(d) Theft of school or personal property of a significant nature.  
(e) Automobile accident. 
(e) Any other behavior which significantly threatens the health or safety of students, staff or other 
persons or which is required by law to be reported. 

 
 



 

Technology Protection Measure 
 
The District will implement a technology protection measure that will block or filter Internet access to visual 
depictions that are obscene, pornographic or of a harmful nature to minors. Operation of this measure will be 
monitored and enforced during use of computers by minors. 
 
Audit of Use 
 
Users with network access shall not utilize District resources to establish electronic mail accounts through third-
party providers or any other nonstandard electronic mail system for profit. Participation in chat rooms is prohibited 
without specific prior approval by the system administrator. The Superintendent shall establish a process to 
determine whether the District's education technology is being used for purposes prohibited by law or for accessing 
prohibited materials. The process may include, but not be limited to: 

• Utilizing blocking/filtering software. 
• Turning off the "auto load images" feature of the Internet browser. 
• Using a proxy server to control accessible websites. 

 
Student Use 

• A written parental permission and agreement form will be required prior to the student being granted access 
to electronic media involving District technological resources. The form will specify acceptable uses, rules 
of on-line behavior, access privileges and penalties for procedural violations. It must be signed by the 
parent or legal guardian of minor students (under age) and by the student.  This document will be kept on 
file as a legal, binding document. In order to rescind the agreement, the student's parent/guardian (or the 
student who is at least 18 years old) must provide the Superintendent with a written request. 

 
Staff Use 

• A written staff agreement form will be required for all employees having access to electronic media. Staff 
shall confine e-mail use to work-related purposes and only limited, incidental personal use. The agreement 
form will refer to the procedures and guidelines for use of computers and the Internet describe prohibitions 
and limitations on the use of these resources and state the employee's responsibility for the security of 
individual passwords. 

 
Community Use 

• On recommendation of the Superintendent, the Board will determine the conditions and limits under which 
equipment and services will be made available to the community. Upon request to the Building Principal, 
community members may have access to electronic resources and programs available through the District, 
provided they attend any required training and abide by the rules of usage established by the 
Superintendent. A written agreement form will be required for all community members having access to 
these resources indemnifying the District from claims by community users. 

 
Disregard of Rules 

• Individuals who refuse to sign required acceptable use documents or who violate District rules governing 
the use of District technology shall be subject to loss or restriction of the privilege of using computers, 
technology or the Internet and related resources. 

 
Responsibility for Damages 

• Individuals shall reimburse the Board for repair or replacement of District property lost, stolen, damaged, 
or vandalized while under their care. 

 
Responding to Concerns 

• School officials shall apply the same criterion of educational suitability used to review other educational 
resources when questions arise concerning access to specific databases or other electronic media. 

 
Written Permission 

• Written permission from both the parent/guardian and the student must be obtained prior to placing any 
student photographs, artwork, writing or other projects on the web site. 

• No personal contact information about the child, such as home address, phone number, or e-mail address 
will be given. The work will appear with a copyright notice prohibiting the copying of such work without 
express written permission. In the event that anyone requests such permission, those requests will be 



 

forwarded to the parent or guardian. All such work may be removed from the web site at the end of the 
current school year. 

 
Training and Education 
 

• Grades K-12 will watch a mandatory video at the beginning of each school year addressing the issues with 
Internet safety and cyber bullying.  This can be done either in homeroom or assembly. 

 
• Grades 3-6 will attend a seminar given by law enforcement addressing the issues with Internet safety and 

cyber bullying.  This will be held at the beginning of the school year during an assembly 
 

• The school computer and internet policy will be discussed at the beginning of each year with grades K-12 
 
Legal Reference:  20 U.S.C. sec. 1232g (1988) (Family Educational Rights and Privacy Act) 
 
47 U.S.C. 201 et seq. (Communications Decency Act of 1995) Children’s Internet Protection Act and Neighborhood 
CIPA of 2000 Nebraska Statutes 79-2104 2008 Protecting Children in the 21st Century Act. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Blue Hill Community Schools  
Student Computer Use Agreement* 

2020-2021 
 

This student computer use agreement is made effective as of ____________________ (date) between Blue Hill 
Community Schools and its student __________________ (student’s name) and states the agreement of the parties 
as follows. 
 
Equipment subject to agreement:  The equipment subject to this agreement includes Chromebook computer, 
Chromebook charger, and school issued Chromebook case. 
 
Ownership: The school shall be deemed to have retained title to the equipment at all times, unless the school 
transfers title to student.  The student shall hold no security or ownership interest in the equipment.  Likewise, the 
student shall hold no security or ownership interest neither in the licenses to the installed software included with the 
equipment nor in the licenses to any other software that the school may from time to time install on the Chromebook 
computer used by the student. 
 
Term equipment use: The student shall return the equipment in good operating condition to the technology 
department of the school if the student is not enrolled in the current school year.  The school may require the student 
to return the equipment at any time and for any reason. 
 
Equipment storage and use at school:  The equipment must be on the school’s premise during each of the student’s 
normal school days.   
 
Use of equipment:  The primary use of the equipment by the student is for the student’s educational programs.  The 
student may use the equipment for other purposes only to the extent that such uses do not interfere with these 
primary uses.  The student shall abide by the school’s Acceptable Computer Use Policies. 
 
Backup requirements:  The student may store documents or other files on the equipment and the student is 
responsible for making backup copies of such documents or other files.  In the event of loss of such documents or 
other files, the school’s responsibility is limited to reloading the school’s standard software suite on the equipment. 
 
Care of equipment:  The equipment may only be used in a careful and proper manner.  The student shall keep the 
equipment in good operating order, allowing for reasonable wear and tear.  The student will charge the Chromebook 
each evening, so the computer is ready for a full day’s work during school.  The student shall immediately notify the 
high school technology coordinator if the equipment is not in good operating condition or is in need of repair.  The 
school maintains coverage of the equipment.  
 
Right of inspection: The student shall make the equipment available to the school’s technology coordinator as 
necessary for purposes of inspection, maintenance, repair, upgrading, and/or software installation during normal 
school business hours or over holidays. 
 
All equipment provided by and or obtained through the school are the property of Blue Hill Community Schools.  
As such, the school retains the right to take possession of said equipment at any time deemed necessary to complete 
any and all need inspections and repairs. 
 
Loss: The student assumes all risks of loss of the equipment and agrees to return it to the school in the condition 
received from the school, with the exception of normal wear and tear. 
 
Coverage: The school will provide coverage for the Chromebook. 
 
Indemnity of school for loss or damage: If the equipment is damaged due to negligence or lost, the school shall have 
the option of requiring the student to repair the equipment to a state of good working order or reimburse the school 
for the replacement cost of such equipment. 
 
Any attempt by the student to repair equipment on their own will void coverage.  The student is never to duct tape or 
superglue or otherwise try to repair damaged equipment on his/her own.  Attempting to do so is considered gross 
negligence and voids coverage resulting in the student being responsible for any and all charges related to the repair 
or replacement of the equipment. 
 



 

Damage to equipment due to gross negligence or willful misconduct is not covered by school coverage.  If damage 
is attributed to either of these causes, the student will be held responsible for all charges related to the repair or 
replacement of equipment. 
 
Any theft or accidental damage to equipment must be reported immediately.   Any theft of Chromebook will be 
turned over to and handled by the Webster County Sheriff’s Office. 
 
All students are required to pay a $45 convenience fee annually.  This fee allows students to take the 
Chromebook home and provides coverage.  In the event of student withdrawal from Blue Hill Schools, partial 
quarters are not refundable, but refunds will be offered based on the amount of school days left.  Blue Hill Schools 
reserves the right to refund the remaining quarterly premiums and cancel the program if carelessness or abuse is 
suspected. 
 
Student/Borrowers will be responsible for 100% of the repair costs if the damages are determined to be caused 
intentionally by the student/borrower or by obvious lack of care by the student/borrower. If the Chromebook or 
accessories are beyond repair, lost, or stolen the student will be responsible for 100% of the replacement cost.  

Entire agreement and modification:  This agreement constitutes the entire agreement between the parties.  No 
modification or amendment to this agreement shall be effective unless in writing and signed by both parties.  This 
agreement replaces any and all prior computer use agreements by both parties. 
 
***Governing Law:  Nebraska statues 79-737 and 79-2, 127 allow the district to obtain reimbursement from, or on 
behalf of, students for any damage to, loss of, or failure to return school property.  Student/borrower acknowledges 
and agrees that his/her use of the district property is a privilege and that by student/borrower’s agreement to the 
terms hereof, student/borrower acknowledges his/her responsibility to protect and safeguard the district property and 
to return the same in good condition and repair upon request by Blue Hill Community Schools Chromebook 
Schools. 
 
Waiver:  The failure to either party to enforce any provision of this agreement shall not be construed as a waiver or 
limitation of that party’s right to be subsequently enforce and compel strict compliance with every provision of this 
agreement. 
 
Disclosures:  The student and his/her parent/guardian hereby agree to these policies and regulations. 
 
Printed Student Name__________________________________________ Grade___________ 

 
 

Student Signature _____________________________________________Date____________ 
 
 

Parent/Guardian Signature_______________________________________Date____________ 
 
 
 
 
 
 
 

 
 
 
 



 

 
Important Information Concerning Student Privacy Rights 

 
During the school year your child may make headlines as a hero of the big game, or he or she might 
win an academic honor.  Often, stories about what is happening at school will feature students.  We 
also might want to use your child’s name or may get a great photograph or videotape of your child 
that we’d like to use in a school district publication or presentation. 
 
The Family Education Rights and Privacy Act (FERPA) permit school districts to release “Directory 
Information” to certain people or institutions, such as the news media, unless the child’s parent or 
guardian requests that such information not be released.  “Directory Information” includes the 
following: 

Student name, address and phone number 
Date and place of birth 

Major field of study 
Participation in officially recognized activities and sports 

Weight and height of athletic team members 
Dates of attendance 

Degrees and awards received 
The most recent previous educational agency or institution attended by the student 

Publishing student names in the school newsletters or other publications 
 

Blue Hill Public Schools will not release student information for commercial or other purposes.  The 
purpose of a release will always be related to the conduct of school business. 

 
If you do NOT want us to release “Directory Information” and/or publish your child’s photograph, 
and/or release videotape of your child, please complete and return the form below as soon as possible.  
OTHERWISE, IT IS NOT NECESSARY TO TAKE ANY ACTION AND FORM CAN BE LEFT 
BLANK.  If you have any questions, please call 402-756-2085. 

 
¨ Do not release any “Directory Information on my child. 
¨ Do not release “Directory Information” on my child, but you can include my child’s name in 

the school newsletter and school directory. 
¨ Do not release my child’s photograph/videotape to the news media or use my child’s photograph 

in any District-wide printed publication (such as a calendar) or the school website. 
¨ Do not release my child’s individual class photo for use in the school annual or yearbook. 
¨ Do not release any information about my child to military recruiters. 

 
*SIGN BELOW ONLY IF YOU WISH TO NOT HAVE INFORMATION/PICTURES/VIDEOS 

RELEASED.* 
 

Child’s name:____________________________________________  
School/Grade:____________________ 
 
Parent/Guardian Printed Name:______________________________  Phone 
Number:(_____)_____________ 
 
Signature:_______________________________________________  
Date:____________________________ 

 
 
 
 
 

 



 

Student and Parent Handbook 
CHROMEBOOK POLICY & USAGE 

RECEIPT OF NOTIFICATION AND UNDERSTANDING 
 

The Blue Hill Public Schools Chromebook Policy and Usage Handbook is available on the Blue Hill website at 
www.bluehillschools.org. Your signature on this document states that you have read, understand, and agree to abide 
by the compliance requirements of Blue Hill Public Schools Policy regarding the use of computers and the internet 
at Blue Hill Public Schools. Your signature also states that you authorize Blue Hill Public Schools to create and 
utilize “cloud services” accounts that will be under the control of Blue Hill Public Schools, but which reside 
elsewhere on the Internet. (Certain cloud services require parental permission for students regardless of the level of 
control over the account granted to BHPS.) Additionally, the school district is requiring the payment of a 
convenience fee prior to the deployment of the Chromebook to your child. Blue Hill Public Schools will be the only 
provider of damage protection for the student issued Chromebook.  The school will carry damage protection on the 
Chromebooks to ensure against accidental damage or loss due to an act of nature. 
 
The Blue Hill Public Schools will require that a police report be submitted in cases of theft. Fraudulent reporting of 
theft will be turned over to the police for prosecution. A student making a false report will also be subject to 
disciplinary action as outlined by the school code of conduct. This convenience fee does not cover for loss of the 
Chromebook and/or its accessories, cosmetic damage, or damages caused by intentional misuse and abuse. Blue Hill 
Public Schools will assess the Chromebook damage and repair or replace the device if the damage is determined to 
be accidental and within the protection guidelines. 
 
Parents/Students will be charged for full replacement cost of a device that has been damaged due to intentional 
misuse or abuse. 
 
Blue Hill Community Schools will do its best to protect students from inappropriate content by the Internet filter 
both at home and while on the school network (GoGuardian & Gaggle).  GoGuardian actively filters and monitors 
student activity both in the classroom and at home.  Gaggle actively monitors all school accounts in regards to their 
Google Suite Applications (i.e. Mail, Drive, Sheets, Forms, Docs, etc.) Ultimately, students are responsible for 
utilizing the Chromebooks in an appropriate manner. 
              
▢ I accept and will abide by the Blue Hill Public Schools Chromebook Policy & Usage Handbook.  I wish to 
pay the convenience fee and to have my child utilize their Chromebook at school and at home. 
√ I accept and will abide by the rental device check out if my child’s device is not working properly.  (PLEASE 
NOTE: Rental units will be issued through our Technology Department. Rental fees are $5 per day or $20 per 7-day 
week and will be paid monthly by parents. Students will be responsible for all damages while the device is in their 
possession). 
 
▢ I accept and will abide by the Blue Hill Public Schools Chromebook Policy & Usage Handbook.  I will not be paying 
the convenience fee and understand that they will not be bringing a Chromebook home to utilize. (PLEASE NOTE: If 
you choose this option, students will be checking out a laptop for daily use in the High School Library, but must be 
returned at the end of every day. Students will be responsible for all damages while the device is in their possession. 
√ I accept and will abide by the rental device check out if my child device is not working properly.  (PLEASE NOTE: 
Rental units will be issued through our Technology Department. Rental fees are $5 per day or $20 per 7-day week 
and will be paid monthly by parents. Students will be responsible for all damages while the device is in their 
possession). 
 
 
Printed Student Name__________________________________________ Grade___________ 
 
Student Signature ______________________________________________Date____________ 
 
Parent/Guardian Signature_______________________________________Date____________ 
 

 
 
 
 
 



 

 
 

Parent Responsibilities Student Responsibilities 
Your student has been issued a Google Chromebook 
computer to improve and personalize his/her 
education this year. It is essential that the following 
guidelines be followed to ensure the safe, efficient, 
and ethical operation of this computer.  

• I will supervise my student’s use of the Google 
Chromebook at home.  

• I will discuss our family’s values and expectations 
regarding the use of the Internet at home and will 
supervise my student’s use of the Internet.  

• I will not attempt to repair the Google 
Chromebook.  

• I will report to the school any problems with the 
Chromebook  

• I will make sure that my student recharges the 
Google Chromebook battery nightly.  

• I will make sure my student brings the Google 
Chromebook to school every day. 

• I understand that if my student comes to school 
without his/her computer, I may be called to bring it 
to school.  

• I agree to make sure that the Google Chromebook 
is returned to the school when requested and upon 
my student’s withdrawal from Blue Hill Community 
Schools. 

Your Google Chromebook is an important learning tool and is 
for educational purposes only. In order to take your Google 
Chromebook home each day, you must be willing to accept the 
following responsibilities.  

• When using the Google Chromebook at home, at school, 
and anywhere else I may take it, I will follow the policies of 
Blue Hill Community Schools - especially the Student Code 
of Conduct - and abide by all local, state, and federal laws. 
  

• I will treat the Google Chromebook with care by not 
dropping it, getting it wet, leaving it outdoors, or using it 
with food or drink nearby.   

• My Google Chromebook is my responsibility and will stay 
in my possession at all times.   

• I will not modify any software on the Google Chromebook.  

• I will honor my family's values when using the Google 
Chromebook.   

• I will not release personal information to strangers when 
using the Google Chromebook.   

• I will bring the Google Chromebook to school every day.   

• I will keep all accounts and passwords assigned to me 
secure, and will not share these with any other students.   

• I will clean my Google Chromebook using only the cleaner 
provided by the district.   

• I will recharge the Google Chromebook battery each night. 
  

• I will return the Google Chromebook when requested and 
upon my withdrawal from Blue Hill Community Schools.  

• I will keep the Google Chromebook in its protective case at 
all times.   

 


