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Head Check by: 
1. School Nurse 
2. Secretary 
3. Designated Staff 

Member 

A. Evidence of live lice 
or many “nits” 

1. Parent letter #1 or #2 only if it is known they did 
have but are clear when you checked 

2. Teacher tips for classroom 
3. Send “Your child has lice” letter for verification of 

treatment 

Other Information: 
The decision to check entire classrooms will be made by the school nurse. 
Please refer to the Head Lice binder for all forms, letters and documentation logs. 
Please refer any concerned parents to the school nurse. 

Head Lice procedures are mandatory as directed by the administration. 

1. Student is checked in by office 
2. Returned verification of treatment 
3. Based on check, determine if above steps need to 

be followed again 
4. If chronic case, refer to school nurse 

1. Contact parent - treated? 
2. Parent letter #1 or #2 with class 
3. Teacher given “Controlling head Lice in the 

Classroom” 
4. Send “Your child has lice” letter #5 & “Lice Aren’t 

Nice” booklet with student 
5. Log all head checks in lice log 
6. Alert custodian 
7. Note on attendance; if there are only a few “nits” 

and the student has been treated they can remain 
in school 
 
 
 

B. Evidence of “nits” 
 

C. No evidence 

Follow-up Check by: 
1. School Nurse 
2. Secretary 
3. Designated Staff 

Member 

 

 HEAD LICE 
REPORTED 
TO OFFICE 

1. Parent letter #1 or #2 with class 
2. Teacher given “Controlling head Lice in the 

Classroom” handout 
3. Contact parent - send home with “Your child has 

lice” letter #5 & “Lice Aren’t Nice” booklet 
4. Log all head checks in lice log 
5. Alert custodian 
6. Note on attendance to send student to office the 

next morning for follow-up check; if no one can be 
reached send letter with student at end of day 


