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K G  U s e  o f  Sc h o o l  F a c i l i t i e s  b y  C o m m un i t y  G r o up s  ( Se e  D F G a nd  J H )  K G  

 T h e  b o a r d  ma y  a l l o w  u s e  o f  s c h o o l  b u i l d i n gs  a n d  s c h o o l  g r o u n d s  b y  c o m-

mu n i t y  g r o u p s  o u t s i d e  t h e  s c h o o l  d a y .   U s e  o f  a n y  s c h o o l  f a c i l i t y  o r  s c h o o l  

g r o u n d s ,  h o w e ve r ,  s h a l l  n o t  i n t e r f e r e  w i t h  d a i l y  s c h o o l  u s e  o r  a n y  s c h o o l -

s p o n s o r e d  a c t i v i t y .   

 F e e s  a n d  R e n t a l  Ch a r ge s  

 T h e  b o a r d  s h a l l  e s t a b l i s h  r e a s o n a b l e  f e e s  a n d / o r  r e n t a l  c h a r ge s  f o r  t h e  u s e  

o f  a n y  s c h o o l  f a c i l i t y  o r  s c h o o l  g r o u n d s ;  f e e s  a n d / o r  r e n t a l  c h a r ge s  w i l l  c o ve r  

c o s t s  o f  w a ge s  o f  s c h o o l  p e r s o n n e l  i n vo l ve d  a n d  u t i l i t i e s .   T h e  f e e  a n d / o r  r e n t a l  

c h a r g e s  s h a l l  b e  a p p r o ve d  b y  t h e  b o a r d  a n d  s h a l l  b e  r e v i e we d  a n n u a l l y .  

 L e a s e  A r r a n g e me n t s  

 T h e  b o a r d  s h a l l  a p p r o ve  a n y  l e a s e  a r r a n ge me n t s .  

 S u p e r v i s i o n  o f  No n -S c h o o l  G r o u p s  

 W h e n e ve r  a n y  s c h o o l  f a c i l i t y  i s  u s e d  b y  n o n -s c h o o l  g r o u p s  o r  i n d i v i d u a l s ,  

a  s c h o o l  e mp l o y e e  / ma y}  b e  o n  d u t y  t o  s e e  t h a t  t h e  b u i l d i n g  a n d  e q u i p me n t  a r e  

p r o p e r l y  u s e d .   A  s c h o o l  e mp l o ye e  ma y  n o t  b e  r e q u i r e d  t o  b e  o n  d u t y  w h e n ,  i n  

t h e  p r i n c i p a l ’ s  o p i n i o n ,  i t  i s  n o t  n e c e s s a r y .  

 In s u r a n c e  a n d / o r  B o n d s  
 
T h e  b o a r d ,  t h r o u gh  i t s  d u l y  a u t h o r i ze d  a ge n t ,  r e s e r ve s  t h e  r i gh t  t o  r e q u i r e  
b o n d s  ( c a s h  o r  o t h e r w i s e ) ,  i n s u r a n c e ,  o r  o t h e r  d a ma ge  d e p o s i t s ,  a c c e p t a b l e  t o  
t h e  b o a r d  b e f o r e  a l l o w i n g  u s e  o f  t h e  s c h o o l s ’  f a c i l i t i e s .   U s e  i s  s u b j e c t  t o  l i m-
i t e d  a c c e s s  a n d  a va i l a b i l i t y .   A n y  d a ma ge s  o c c u r r i n g  d u r i n g  u s e  w i l l  b e  b i l l e d  
t o  t h e  i n d i v i d u a l  a n d / o r  o r ga n i z a t i o n  r e n t i n g  t h e  f a c i l i t y .  
 
 

A p p r o ve d :   K A SB  R e c o mme n d a t i o n  –  3 / 0 0 ;  4 / 0 7 ;  A p p r o ve d  O c t o b e r  5 ,  2 0 0 9  
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F a c i l i t y  U s e  R u l e s  

 
U s e  o f  s c h o o l  f a c i l i t i e s  o r  s c h o o l  g r o u n d s  b y  c o mmu n i t y  g r o u p s  ma y  b e  a l l o w e d  
b y  t h e  b o a r d  o n  a  t e mp o r a r y  b a s i s .   T h e  f o l l o w i n g  f e e s  a r e  f o r  u s e  o f  t h e  f a c i l i -
t i e s  e q u i p p e d  a s  i s .   A d d i t i o n a l  f e e s  w i l l  b e  c h a r ge d  f o r  p i a n o s ,  c h a i r s ,  p r o j e c -
t o r s ,  p u b l i c  a d d r e s s  s ys t e ms ,  e t c . ,  n o t  i n  t h e  f a c i l i t y .   N o  a l t e r a t i o n  t o  a n y  f a -
c i l i t y  s h a l l  b e  ma d e  b y  t h e  r e n t e r  o r  t h e i r  p e r s o n n e l  w i t h o u t  t h e  w r i t t e n  p e r mi s -
s i o n  o f  t h e  s u p e r i n t e n d e n t .  
 
T h e  i n d i v i d u a l  o r  g r o u p  u s i n g  t h e  f a c i l i t y  a g r e e s  t o  a s s u me  r e s p o n s i b i l i t y  f o r  
c a r e  o f  t h e  f a c i l i t y  a n d  a g r e e s  t o  p a y  f o r  a n y  d a ma g e s  t o  t h e  f a c i l i t y ,  b e yo n d  
n o r ma l  w e a r ,  r e l a t e d  t o  i t s  u s e  o f  t h e  f a c i l i t y .   In  a d d i t i o n ,  t h e  i n d i v i d u a l  o r  
g r o u p  a g r e e s  t o  a s s u me  r e s p o n s i b i l i t y  t o  e n s u r e  t h e  u s e  o f  t o b a c c o ,  u n p r e -
s c r i b e d  c o n t r o l l e d  s u b s t a n c e s  o r  a l c o h o l i c  b e ve r a ge s  i s  n o t  a l l o we d  i n  t h e  f a c i l -
i t y ,  e i t h e r  b y  t h e  i n d i v i d u a l ,  t h e  g r o u p  o r  o t h e r  p a r t i c i p a n t s .  
 
P a yme n t  f o r  t h e  u s e  o f  a  f a c i l i t y  i s  t o  b e  ma d e  i n  a d va n c e .   A d d i t i o n a l  c h a r ge s  
ma y  b e  a s s e s s e d  a f t e r  t h e  f a c t  i f  t h e  i n d i v i d u a l  o r  g r o u p  f a i l s  t o  a b i d e  b y  t h e  
a g r e e me n t .  
 
T h i s  p o l i c y  s h a l l  b e  a d mi n i s t e r e d  b y  t h e  s u p e r i n t e n d e n t ,  o r  t h e  s u p e r i n t e n d e n t ’ s  
a u t h o r i ze d  d e s i gn e e ,  a n d  t h e  s u p e r i n t e n d e n t ’ s  d e c i s i o n s  a r e  s u b j e c t  t o  r e v i e w  
b y  t h e  b o a r d  u p o n  t i me l y  f i l i n g  o f  a  w r i t t e n  p r o t e s t  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  
 

P r o c e d u r e  f o r  F i gu r i n g  Ch a r ge s    
 
T h e  U SD  3 7 8  B o a r d  o f  E d u c a t i o n  r e c o gn i z e s  t h e r e  a r e  g r o u p s  a n d / o r  o r ga n i z a -
t i o n s  w i t h i n  t h e  d i s t r i c t  w h i c h  a r e  o n go i n g  w i t h  p r i ma r y  go a l s  o f  c o mmu n i t y  
b e t t e r me n t  a n d  p r o v i d i n g  va r y i n g  d e gr e e s  o f  s e r v i c e s  t o  d i s t r i c t  s t u d e n t s .  
 
T h e  d i s t r i c t ’ s  s c h e d u l e  f o r  f a c i l i t y  u s e  c h a r ge s  i s  a l t e r e d  t o  r e f l e c t  t h e  a mo u n t  
t o  b e  r e c o ve r e d  f r o m s i mi l a r  g r o u p s  f o r  t h e  u s e  o f  s c h o o l  f a c i l i t i e s .  
 
 ( P r i va t e  O r ga n i z a t i o n s  a n d  B u s i n e s s e s  -  1 0 0 %  o f  F e e )  
 T h e s e  o r ga n i za t i o n s  a n d  b u s i n e s s e s  a r e  i d e n t i f i e d  a s  f o l l o w s :  
 
 1 )  T h e  p r i ma r y  go a l  o f  t h e  b u s i n e s s / o r ga n i z a t i o n  i s  p r o f i t  ma k i n g ;  o r  
 
 2 )  Ch a r ge s  a r e  ma d e  b y  t h e  b u s i n e s s / o r ga n i za t i o n  w h e n  a  s c h o o l  f a c i l i -

t y  i s  u s e d  a n d  t h e  r e c e i p t s  a r e  p l a c e d  i n  t h e  b u s i n e s s / o r ga n i za t i o n  
a c c o u n t  f o r  u s e  ge n e r a l l y  b y  t h e  b u s i n e s s / o r ga n i z a t i o n ;  o r  

 
 3 )  T h e  b u s i n e s s / o r ga n i za t i o n  i s  a  n o n p r o f i t  t yp e  o f  o r ga n i z a t i o n  w i t h  

t h e  ma j o r  f i n a n c i a l  s u p p o r t  d e r i ve d  ge n e r a l l y  f r o m a  s p e c i f i c  g r o u p  
o f  p e o p l e  t h r o u gh  d o n a t i o n s  a n d / o r  f r e e w i l l  o f f e r i n gs .  

 
E x a mp l e s  o f  b u s i n e s s e s / o r ga n i z a t i o n s  i n  t h i s  g r o u p  a r e :   d a n c e  s t u d i o s  a n d  
d a n c e  g r o u p s ;  r a d i o - t e l e v i s i o n  e n t e r t a i n me n t ;  a u t o mo b i l e  d i s p l a ys ;  c h u r c h e s  
a n d  o t h e r  r e l i g i o u s  o r ga n i z a t i o n s ;  b u s i n e s s e s ;  n o n s c h o o l  s p o r t  e ve n t s ,  e t c .  
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 ( C i v i c  O r ga n i za t i o n s  –  N o  Fe e )  
 T h e s e  o r ga n i za t i o n s  a r e  i d e n t i f i e d  a s  f o l l o w s :  
 
 1 )  T h e  g r o u p  ge n e r a l l y  o p e r a t e s  w i t h i n  t h e  c o mmu n i t y  a n d  i s  a d u l t -

o r i e n t e d ;  
 
 2 )  T h e  g r o u p  i s  e a s i l y  r e c o gn i z e d  a s  a  c i v i c  o r ga n i z a t i o n  a n d  f u n c t i o n s  

i n  ma n y  d i f f e r e n t  c o mmu n i t i e s ;   
 
 3 )  T h e  g r o u p  o p e r a t e s  o n  a  S t a t e ,  R e g i o n a l  a n d / o r  N a t i o n a l  C h a r t e r  

w h i c h  s p e c i f i c a l l y  s t a t e s  s e r v i c e  t o  t h e  c o mmu n i t y  a s  o n e  o f  t h e  o r -
ga n i z a t i o n  r e q u i r e me n t s ;  o r  

 
 4 )  T h e  g r o u p  i s  a  l o c a l  o r ga n i za t i o n  t h a t  r e c e i ve s  i t s  f u n d i n g  f r o m d o -

n a t i o n s  a n d / o r  r e c e i ve s  t a x  mo n e y  f r o m s o me  go ve r n me n t a l  a ge n c i e s .  
 
 E x a mp l e s  o f  o r ga n i za t i o n s  i n  t h i s  g r o u p  a r e :   L i o n s  C l u b ;  R o t a r y  C l u b ;  
K i w a n i s  C l u b ;  V . F . W . ;  A me r i c a n  L e g i o n ;  E l ks  C l u b ;  Ch a mb e r  o f  Co mme r c e ,  
e t c .  
 
 ( U S D  3 7 8  S u p p o r t i n g  O r g a n i za t i o n s  5 0 % %  o f  F e e )  
 T h e s e  o r ga n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o ws :  
 
 1 )  T h e  g r o u p  s p o n s o r s  e ve n t s  d i r e c t l y  i n vo l v i n g  U S D  3 7 8  s t u d e n t s  

a n d / o r ,  i n  a  b r o a d  s e n s e ,  f o r me r  s t u d e n t s ;  i s  a  t yp e  w h i c h  p r o v i d e s  
f u t u r e  p o s i t i ve  a s s i s t a n c e  t o  U S D  3 7 8  s t u d e n t  e ve n t s  a n d  i s  
n o n s c h o o l  s u p e r v i s e d ;  o r  

 
 2 )  T h e  g r o u p  ma y  d e r i ve  i n c o me  f r o m t h e  e ve n t s ,  a n d  s h a l l  r e t u r n  s u b -

s t a n t i a l  i n c o me  t o  t h e  c o mmu n i t y  t h r o u g h  s c h o l a r s h i p s  a n d  o t h e r  
s i mi l a r  p r o j e c t s  t o  U SD  3 7 8  s t u d e n t s ;  o r  

 
 3 )  T h e  g r o u p  p r o v i d e s  a  b r o a d  b a s e  p r o g r a m o f  s t u d e n t  s e l f -

i mp r o ve me n t  i n  mo r a l  j u d gme n t ,  h o me  a n d  c o mmu n i t y  l i f e ,  p o i s e  a n d  
s e l f - c o n t r o l  a n d  t h e  f a mi l y  a s  a n  A me r i c a n  w a y  o f  l i f e ;  o r  

 
 4 )  T h e  g r o u p  h a s  a  t r a c k  r e c o r d  o f  p r o mo t i n g  a  p o s i t i ve  i ma ge  o f  t h e  

c o mmu n i t y ,  t h e  yo u n g  p e o p l e  o f  t h e  a r e a  a n d  a i d  t o  e d u c a t i o n  i n  t h e  
d i s t r i c t .  

 
 E x a mp l e s  o f  t h e s e  o r ga n i z a t i o n s  a r e :   J u n i o r  M i s s  S c h o l a r s h i p  P r o gr a m;  
M i s s  K a n s a s  Pa ge a n t ; ;  V o -T e c h . ;  A r t s  Co u n c i l s ;  e t c .  
 
 ( C o mmu n i t y  Imp r o ve me n t  a n d  S t u d e n t   
 A s s i s t a n c e  O r ga n i z a t i o n s  -  N o  C h a r ge )  
 
 T h e s e  o r ga n i z a t i o n s  a r e  i d e n t i f i e d  a s  f o l l o ws :  
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 1 )  T h e  g r o u p s  p r o v i d i n g  s e r v i c e s  t o  t h e  c o u n t y  o r  c i t y  p o p u l a t i o n  a t  l i t -
t l e  o r  n o  c o s t  t h a t  a r e  d i f f i c u l t  t o  o b t a i n  e l s e wh e r e  o r  a r e  mi l i t a r y  
a n d / o r  go ve r n me n t a l  i n  n a t u r e ;  o r  

 
 2 )  T h e  g r o u p  ge n e r a l l y  o p e r a t e s  a s  a  n o t - f o r -p r o f i t  g r o u p ;  o r  
 
 3 )  T h e  g r o u p  p r o v i d e s  a n  o p p o r t u n i t y  f o r  a  b e t t e r  u n d e r s t a n d i n g  o f  t h e  

a r t s  t h r o u gh  d i s p l a ys  a n d  p r e s e n t a t i o n s  a n d  ma y  b e  go ve r n me n t a l  i n  
n a t u r e ;  o r  

 
 4 )  T h e  g r o u p  p r o v i d e s  n e e d e d  a s s i s t a n c e  t o  t h e  c o mmu n i t y  i n  t i me s  o f  

d i s a s t e r  a n d  i s  a  n o n p r o f i t  o r  go ve r n me n t a l  t yp e  o f  o r g a n i za t i o n ;  o r  
 
 5 )  T h e  g r o u p  o r ga n i z e s  w h e n  n e c e s s a r y  t o  s u p p l y  a  s e r v i c e  t o  e d u c a t i o n  

i n  ge n e r a l  o r  s p e c i f i c a l l y  t o  s t u d e n t s .  
 
E x a mp l e s  o f  t h e s e  o r ga n i z a t i o n s  a r e :   C i t y / C o u n t y  Re c r e a t i o n ;  M i l i t a r y  B a n d ;  
S w i m T e a m;  Pa r e n t s  o f  S e n i o r s  f o r  S c h o o l  P u r p o s e s ;  K a n s a s  N a t i o n a l  G u a r d ;  
K a n s a s  K i d s  W r e s t l i n g  P r o gr a m;  Co mmu n i t y  P l a yh o u s e ;  o c c a s i o n a l  u s a ge  b y  4 -
H ,  B o y  S c o u t s  a n d  G i r l  S c o u t s ;  e t c .  
I f  7 5 %  o f  p a r t i c i p a n t s  h o s t i n g  t h e  e ve n t  a r e  R i l e y  Co u n t y  s t u d e n t s  N o  C h a r ge .   
I f  n o t  5 0 %  o f  f e e  c h a r ge .  
 
K A S B R e c o mme n d a t i o n  –  2 / 0 0 ;  4 / 0 7  
 
U S D 3 7 8  A p p r o v e d :   1 0 / 2 0 / 1 4
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U S D 3 7 8   
S C H E DU L E O F  R A T ES  F O R  F A C I LI TY  U S E 

 
B ui l d i n g / A r e a                                                               R a t e  o f  C ha r g e  
 
 
 
Ba l l f i e d s  p e r  e ve n t  $ 1 0 0  
S t a d i u m p e r  e ve n t  $ 1 0 0  
G ym  p e r  e ve n t  $ 1 0 0  
  
A u d i t o r i u m p e r  e ve n t   $ 1 0 0  
  
Ca f e t e r i a  w i t h o u t  k i t c h e n  e q u i p me n t  $ 5 0  
Ca f e t e r i a  w i t h  k i t c h e n  e q u i p me n t *  $ 5 0 +  
 
 
 
A l l  c h a r ge s  a r e  b a s e d  o n  a  p e r  d a y  c h a r ge .   U s e  o f  f a c i l i t i e s  f o r  f o u r  ( 4 )  h o u r s  
o r  l e s s  w i l l  b e  c h a r ge d  o n e -h a l f  ( 1 / 2 )  o f  t h e  d a i l y  r a t e .   T h e  c h a r ge s  i n c l u d e  t h e  
t i me  f o r  o n e  ( 1 )  c u s t o d i a n .   S h o u l d  t h e  s e r v i c e s  o f  a d d i t i o n a l  p e r s o n n e l  b e  r e -
q u i r e d  d u e  t o  t h e  n a t u r e  o f  t h e  u s e  r e q u e s t ,  t h e  c h a r ge s  w i l l  b e  b a s e d  o n  $ 2 5  
p e r  h o u r  f o r  s u c h  a d d i t i o n a l  e mp l o ye e .  
 
* W h e n  k i t c h e n  e q u i p me n t  i s  u s e d ,  a  s c h o o l  c o o k  mu s t  b e  p r e s e n t .  
And will be compensated at $25 an hour. 
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USD 378 Riley County, Kansas 
 

SCHOOL FACILITY USE PERMIT 
 

This permit authorizes the use of the school facilities as listed.  The person to whom this permit is issued 
agrees to accept responsibility for the care of the facility and the compliance with school board policy 
covering facility use by nonschool groups.  (Policy KG) 
 
Person to Whom Issued: _______________________________________________________________ 

Address: ________________________________________________ Telephone No. _______________ 

Email address:_______________________________________________ 

Group or Organization Represented: ______________________________________________________ 

Purpose of Meeting:___________________________________________________________________ 

Specific Facility/Room(s)Needed:________________________________________________________ 

____________________________________________________________________________________ 

Date(s) of Use:________________________________________________________________________ 

Building Needed: _____________________________________________________________________ 

Start Time:  ___________________________________  End Time:  _____________________________ 

Room(s) Needed:  _______________  Start Time:  _______________  End Time:  _________________ 

Equipment/Services Needed:  ____________________________________________________________ 

(only those services/equipment/facilities listed will be provided.) 

____________________________________________________________________________________ 

Insurance and Other Special District Requirements for Use:____________________________________ 

____________________________________________________________________________________ 

Use Charge for Services/Facilities Listed:___________________________________________________ 

Date and Amount Paid:_________________________________________________________________ 

Principal’s Approval:______________________________________________________Date: ________ 

Superintendent’s Approval:_________________________________________________Date: ________ 

 
This form must be signed by the person to whom it is issued and presented by that person to the custodi-
an on the date(s) shown.  Please read all the provisions and guidelines related to this agreement. 
I have read the Building Use Agreement and Guidelines and I agree that I will be responsible to see that 
there is full compliance with them. 
 
1st copy:  Requester’s copy 
2nd copy: Building Principal 
3rd copy: Clerk of the Board 
 
S i gn a t u r e :  D a t e :  

  G r o u p  Re p r e s e n t a t i ve  


