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The goal of this document is to share the increased measures that will be put in place to 

allow all students to return to Prairie View Schools at the start of the 2020-21 school year. 

These new procedures are based on the feedback our school district received from the Kansas 

State Department of Education, the Linn County Health Department, as well as the survey 

feedback we received from stakeholders.  

KSDE provided guidance to all schools in Kansas on how they could reduce the chance a 

student is exposed to Covid-19 while at school based on the risk level of each county.  Some 

counties are at a higher risk because of the number of known cases reported in their county.  As 

of July 23, 2020, Linn County had 25 reported positive cases and is considered a lower risk 

than many counties.  As a result, this plan is based on having fewer community restrictions.  If 

the number of cases in our area starts to increase, or we start to have positive cases in our 

buildings, we will modify this plan as needed.  

Coming to School: 

Goals: 

1.  To temperature screen every person that enters the school to help identify anyone 

symptomatic of Covid-19. 

2. To limit multiple contact surfaces to reduce the opportunity for virus spreading. 

3. To limit face to face contact with other people in the event one of them is a carrier of 

Covid-19. 

All Schools 

- If a student or employee is sick they should stay home.  The symptoms for Covid-19 are 

fever (100.4 or higher), chills, rigors, muscle or body aches, fatigue, headache, sore 

throat, cough, shortness of breath, difficulty breathing, the new loss of smell or taste, 

and diarrhea. 

- All students riding the bus will be required to wear a mask while on the bus and as they 

enter school.  

- All employees will wear a protective mask or face shield when not social distancing in 

school. 

- All traveling employees must sign in after having their temperature checked in the 

main office. 

- Each student and employee will have their temperature checked upon arrival.  Anyone 

with a fever will be isolated in the health room until transportation can be provided 

home.  Any student or employee with a fever at school will be required to provide a 

doctor’s note before they will be allowed to return to school and must be fever free for 24 

hours without medication.  A doctor will determine if a Covid-19 test is required.  If the 



student or employee is tested for Covid-19 they will not be allowed to return until a 

negative test is confirmed by the principal. 

Elementary Level Procedures 

- When students arrive in their classrooms, they will be allowed to remove their masks if 

the number of students in the class allows for adequate social distancing.  In classes 

where social distancing is not possible, a mask may be required at all times.  

- Each student and employee will enter the school through the front doors of the building. 

All other entries into the building will be locked.  The purpose of having one entry point 

is to ensure each person is temperature screened. 

- Upon arrival, each student and employee will sanitize their hands at the hygiene station 

located at the front entrance. 

- Students will not be allowed to enter the building prior to 7:45 AM.  Upon arrival, after 

having their temperature checked and sanitizing their hands, they will be allowed to get 

a “grab and go” breakfast if they would like and report directly to their classroom. 

Students will not be allowed to congregate in the hallways or cafeteria at any time prior 

to the start of school.  

Middle School Procedures 

- When students arrive to their first-hour class they will be allowed to remove their mask 

if the number of students in the class allows for adequate social distancing.  In classes 

where social distancing is not possible, a mask will be required at all times.  

- Each student and employee will enter the school through the front doors of the building. 

All other entries into the building will be locked.  The purpose of having one entry point 

is to ensure each person is temperature screened. 

- Upon arrival, each student and employee will sanitize their hands at the hygiene station 

located at the front entrance. 

- Students will not be allowed to enter the building prior to 7:50 AM.  Upon arrival, after 

having their temperature checked and sanitizing their hands, they will be allowed to get 

a “grab and go” breakfast if they would like, quickly visit their locker and report directly 

to their first-period class.  Students will not be allowed to congregate in the hallways or 

cafeteria at any time prior to the start of school.  

High School Procedures 

- When students arrive to their first-hour class they will be allowed to remove their mask 

if the number of students in the class allows for adequate social distancing.  In classes 

where social distancing is not possible, a mask will be required at all times.  

- Each student and employee will enter the school through the front doors of the building. 

All other entries into the building will be locked.  The purpose of having one entry point 

is to ensure each person is temperature screened. 

- Upon arrival, each student and employee will sanitize their hands at the hygiene station 

located at the front entrance. 

- Students will not be allowed to enter the building prior 8:00 AM.  Upon arrival, after 

having their temperature checked and sanitizing their hands, they will be allowed to get 

a “grab and go” breakfast if they would like, quickly visit their locker and report directly 

to their first-period class.  Students will not be allowed to congregate in the hallways or 

cafeteria at any time prior to the start of school.  



During Class: 

Goals: 

1.  To provide the opportunities to social distance and enable classrooms to function as 

“normal” as possible. 

2. To limit multiple contact surfaces to reduce the opportunity for virus spreading. 

3. To limit face to face contact with other people in the event one of them is a carrier of 

Covid-19. 

Elementary Level Procedures 

- Students should maintain a social distance at all times from their peers and the teacher. 

- Students will be able to use the restroom as needed but full-class bathroom breaks will 

not be allowed.  

- If students are working in small groups, desks and chairs will be sanitized after each 

small group and students may be required to wear masks during this time.  

- If a social distance can be maintained, the student may remove their masks. 

- Students should not share iPads, books, paper, pencils, pens, or other school supplies. It 

will be required for students to have their names on all of their supplies.  

- Students will have assigned seats, and when possible, will face the same direction. 

- At this time, there will be no guest speakers, Jo Ho play, Grandparents breakfast, or 

field trips. 

Middle School Procedures 

- Students should maintain a social distance at all times from their peers and the teacher. 

- If a social distance can be maintained, the student may remove their masks. 

- Students should not share iPads, books, paper, pencils, pens, or other school supplies. 

- Students will have assigned seats, and when possible, facing the same direction. 

- At this time, there will be no guest speakers or field trips. 

High School   Procedures 

- Students should maintain a social distance at all times from their peers and the teacher. 

- If a social distance can be maintained, the student may remove their masks. 

- Students should not share iPads, books, paper, pencils, pens, or other school supplies. 

- Students will have assigned seats, and when possible, facing the same direction. 

- At this time, there will be no guest speakers or field trips. 

Passing Periods and Transition Times: 

Goals: 

1. To provide opportunities to social distance. 

2. To limit multiple contact surfaces to reduce the opportunity for virus spreading. 

3. To limit face to face contact with other people in the event one of them is a carrier of 

Covid-19. 

 



Elementary Level Procedures 

- All students and employees will wear a protective mask or face shield during all passing 

periods.  

- When students arrive in a new classroom or area, students will be required to sanitize 

their hands.  

- Students will transition using a line order.  

- Commonly touched surfaces, like water fountains, will not be available.  Students are 

encouraged to bring a water bottle to hydrate throughout the day.  A touchless hydration 

station will be available to refill water bottles. 

Middle School Procedures 

- All students and employees will wear a protective mask or face shield during all passing 

periods.  

- Commonly touched surfaces, like water fountains, will not be available.  Students are 

encouraged to bring a water bottle to hydrate throughout the day.  A touchless hydration 

station, located near the office, will be available to refill water bottles. 

- Students will be issued a locker and be allowed to visit it throughout the school day.  It is 

recommended for students to try to carry the materials for multiple classes and limit 

locker visits since lockers are a commonly touched surface and congregating in groups 

increases the likelihood of exposure.  

- Students should avoid using the restroom during passing periods to reduce the 

congregation of groups in a smaller space.  Students will be allowed to use class time to 

visit the restroom.  

High School Procedures 

- All students and employees will wear a protective mask or face shield during all passing 

periods.  

- Each hallway and stairwell will be designated to travel in one direction.  The purpose of 

this is to limit each student’s exposure to other students during an unstructured passing 

period. 

- Commonly touched surfaces, like water fountains, will not be available.  Students are 

encouraged to bring a water bottle to hydrate throughout the day.  A touchless hydration 

station, located near the office, will be available to refill water bottles. 

- Students will be issued a locker and be allowed to visit it throughout the school day.  It is 

recommended for students to try to carry the materials for multiple classes and limit 

locker visits since lockers are a commonly touched surface and congregating in groups 

increases the likelihood of exposure.  

- Students should avoid using the restroom during passing periods to reduce the 

congregation of groups in a smaller space.  Students will be allowed to use class time to 

visit the restroom.  

Lunch and/or Recess: 

Goals: 

1. To provide opportunities to social distance. 

2. To limit multiple contact surfaces to reduce the opportunity for virus spreading. 



3. To limit face to face contact with other people in the event one of them is a carrier of 

Covid-19. 

4. To provide opportunities for students to sanitize their hands prior to eating.  

Elementary Level Procedures 

Lunch: 

- Students will be allowed to eat lunch in the cafeteria using a staggered lunch schedule. 

- All students and employees will wear a protective mask or face shield during the lunch 

period unless they are in the act of eating or drinking.  

- Lunch personnel will do the serving in the kitchen area, including milk, silverware, 

condiments, and all food. 

- All tables and chairs will be sanitized by a staff member after each lunch period. 

- Students must maintain a six-foot social distance while eating from all other students. 

At this point, seating is not assigned, but certain seats may be blocked off. 

- Prior to eating, all students will wash or sanitize their hands. 

- No guests will be allowed during student meal times until further notice. 

Recess: 

-All students will have a minimum of one 20 minute recess each day outside, weather 

permitting.  Students will remain in the classroom with their teacher on days the 

weather does not permit going outside.  

- Staff members will be required to supervise and wear masks or face shields during this 

time.  

- Staff members will be required to keep students socially distanced during this time.  

- Students will be required to wash and sanitize hands once back in the building.  

- At this time, there will be no additional recess equipment i.e balls, jump ropes, etc…  

- Students will be permitted to use the playground equipment while maintaining 

appropriate social distance.  

 

Middle School Procedures 

- Students will be allowed to eat lunch in the cafeteria. 

- All students and employees will wear a protective mask or face shield during the lunch 

period unless they are in the act of eating or drinking.  

- Microwaves will still be available to heat food brought from home, but a school 

employee will work the microwave to limit the number of people to come in contact with 

it.  

- Lunch personnel will do the serving in the kitchen area, including milk, silverware, 

condiments, and all food. 

- All tables and chairs will be sanitized after each student use by a building custodian. 

- Students must maintain a six-foot social distance while eating from all other students. 

At this point, seating is not assigned, but certain seats will be blocked off. 

- Prior to eating, all students should wash or sanitize their hands. 

 

 



High School Procedures 

- Students will be allowed to eat lunch in the cafeteria. 

- All students and employees will wear a protective mask or face shield during the lunch 

period unless they are in the act of eating or drinking.  

- The number of lunch periods will be doubled from two to four to allow smaller groups to 

go through the lunch line.  

- Microwaves will still be available to heat food brought from home, but a school 

employee will work the microwave to limit the number of people to come in contact with 

it.  

- Lunch personnel will do the serving in the kitchen area, including milk, silverware, 

condiments, and all food. 

- All tables and chairs will be sanitized after each student use by a building custodian. 

- Students must maintain a six-foot social distance while eating from all other students. 

At this point, seating is not assigned. 

- Prior to eating, all students should wash or sanitize their hands.  

Leaving School: 

Goals: 

1. To provide opportunities to social distance. 

2. To limit multiple contact surfaces to reduce the opportunity for virus spreading. 

3. To limit face to face contact with other people in the event one of them is a carrier of 

Covid-19. 

Elementary Level Procedures 

- To allow for smaller groups leaving school, the release time of students may be 

staggered.  Students will remain in their classroom until their teacher’s class is called 

over the intercom. 

- Once a class is released, students will be supervised in their designated area and then 

exit the building  as quickly as possible and be transported home (car or bus).  Please do 

not congregate or form groups in the hallway, cafeteria, or parking lot.  

- All students and employees will wear a protective mask or face shield while exiting the 

building.  

Middle School Procedures 

- To allow for smaller groups leaving school, the release time of students will be 

staggered.  Students will remain in their Advisory or 7th hour until their teacher’s class 

is called over the intercom. 

- All students and employees will wear a protective mask or face shield while exiting the 

building.  Once you are outside you can remove your mask. 

- Once a class is released, students should go directly to their locker if they need to, and 

then exit the building as quickly as possible and move to their transportation home (car 

or bus).  Please do not congregate or form groups in the hallway, cafeteria, or parking 

lot.  

 



High School Procedures 

- To allow for smaller groups leaving school, the release time of students will be 

staggered.  Students will remain in their XLT or 7th hour until their teacher’s class is 

called over the intercom. 

- All students and employees will wear a protective mask or face shield while exiting the 

building.  Once you are outside you can remove your mask. 

- Once a class is released, students should go directly to their locker if they need to, and 

then exit the building as quickly as possible and move to their transportation home (car 

or bus).  Please do not congregate or form groups in the hallway, cafeteria, or parking 

lot.  

- Any student participating in an approved after school activity or sport will report 

directly to their coach or sponsor and follow the same procedures outlined in the 

classroom section of this document.  

If a Positive Case is Reported in our Schools: 

- According to the KSDE recommendations, a person is considered a case of Covid-19 

disease if they have tested positive for the SARS-CoV-2 virus by a diagnostic test.  Based 

on what we currently know, a case is considered infectious two days prior to the onset of 

symptoms through at least 10 days after the onset of symptoms.  For cases that do not 

have symptoms, the infectious period is considered as two days prior to the date the 

sample was collected through a minimum of 10 days from the date the sample was 

collected.  Cases must remain in isolation until they have met the criteria for release set 

by the Kansas Department of Health. 

- According to the KSDE recommendations, a person is considered a close contact of a 

case if they were within 6 feet of the case for 10 minutes or more or if they had exposure 

to secretions (for example, being coughed or sneezed on).  Close contact must remain in 

quarantine until they have met the criteria for release set by the Kansas Department of 

Health, 14 days of symptom-free. 

- Once a positive case is reported to the school, the principal will notify all school 

employees and parents that a positive case has been reported. 

- Based on the person who has tested positive for Covid-19, the principal will work with 

the Linn County Health Department to notify any students or employees who may have 

been in direct contact with the person who tested positive. 

- Students who need to self-quarantine as a result of being in direct contact with a person 

that tested positive will have those absences excused. 

- Each teacher will set up a Zoom link to their class to allow students who are quarantined 

at home to still participate in the class. 

- Students who are quarantined at home, but not symptomatic, will still be responsible for 

the content presented in class and all assignments, tests, and quizzes. 

- Students who are quarantined at home, and are symptomatic, will be allowed time to 

complete the assignments they missed once they return to school.  

- School employees required to self-quarantine as a result of being in direct contact with a 

person that has tested positive for Covid-19 will not be charged sick or personal days.  

- Teachers who are quarantined at home, but not symptomatic, will teach their classes 

from home via Zoom with a proctor in their classroom at school. 

- Teachers who are quarantined at home, and are symptomatic, will have their classes 

taught by a substitute teacher.  



 

 

Return to School After Exclusion: 

Once a student or employee is excluded from the school environment, they may return if               

they satisfy the recommendations of KDHE or JCDHE. Currently, those guidelines are: 

Untested- Individuals who have not received a test proving or disproving the presence             

of SARS CoV-2, the virus that causes COVID-19, but experience symptoms may return if              

the following conditions are met: 

● Ten (10) calendar days have passed since symptoms first appeared AND 

● Fever free for 72 hours without the use of fever-reducing medicine and            

other symptoms have improved (for example, when cough or shortness of           

breath have improved) 

● Whichever of the two above criteria is longer. Meaning, a minimum of ten             

(10) calendar days. 

Tested and Awaiting Results- Individuals who are suspected of having COVID-19           

disease and are awaiting test results should be isolated at home until test results are received. 

Positive Result- Individuals that have tested positive of COVID-19 are required to            

follow the steps prior to returning to USD 362 property or events: 

● Symptomatic cases may return if the following conditions are met: 

○ Ten (10) calendar days have passed since symptoms first appeared          

AND 

○ Fever free for 72 hours without the use of fever-reducing medicine           

and other symptoms have improved (for example, when cough or          

shortness of breath have improved) 

○ Whichever of the two above criteria is longer. Meaning, a minimum           

of ten (10) calendar days. 

● Asymptomatic cases may return if the following conditions are met: 

○ Ten (10) calendar days have passed since the date sample was           

collected AND 

○ Symptoms have not developed. 

○ If symptoms develop during the ten-day isolation period, then         

follow the above criteria for symptomatic cases with a new isolation           

period starting from the day symptoms started. 

Negative Result- Individuals that have tested negative of COVID-19 may return to            

school once documentation of the negative test result is provided. 

Additional Cleaning: 



- Additional cleaning will take place each day by our custodians. 

- All door handles, light switches, desktops, and locker handles will be disinfected each 

day after school.  

- All cafeteria tables will be disinfected after every lunch. 

- As soon as the school becomes aware of a student or employee that has been diagnosed                

with COVID-19 disease, the custodial staff will be informed so that all desks, lockers and               

workspaces of the person are thoroughly disinfected. 

- Each classroom, common space, and bus will be disinfected by an electrostatic sprayer             

or fogging each day to disinfect all surfaces. 

- Custodians will refill all hand sanitizer dispensers each day after school. 

 
 
 


