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COMPLIANCE - SECTION 504 OF THE REHABILITATION ACT 

It is the policy of the Oakwood Community Unit School District #76 to provide a free and 

appropriate public education to each student with a disability within its jurisdiction; regardless of 

the nature or severity of the disability. 

 

It is the intent of the district to ensure that students who are disabled within the definition of 

Section 504 of the Rehabilitation Act are identified, evaluated, and provided with appropriate 

education services. Students may be disabled under this policy even though they do not require 

services pursuant to the Individuals with Disabilities Educational Act (IDEA). The Act defines a 

person with a disability as anyone who: 

 

1. has a mental or physical impairment which substantially limits one or more major life 

activities (major life activities such as caring for oneself, performing manual tasks, seeing, 

hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, 

reading, concentrating, thinking, communicating, working and also, the operation of a 

major bodily function, including but not limited to, the function of the immune system, 

normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 

circulatory, endocrine, and reproductive functions); 

 

2. has a record of such an impairment; or 

 

3. is regarded as having such an impairment. 

 

Due process rights of students with disabilities and their parents under Section 504 will be 

enforced. The Superintendent of Schools is the coordinator of Section 504 activities for the district. 

It shall be the responsibility of the Superintendent of Schools to develop administrative procedures 

to assure compliance with the requirements of Section 504 of the Rehabilitation Act.  
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Definitions 

 

Accessibility:   Provisions of modifications so that persons with disabilities can access building and 

programs in a manner similar to non-disabled persons. 
 

Accommodation:  Any intervention such as a service, assistive device, supplementary aid, and building 

modification provided for a qualified student with a disability in an effort to meet the educational needs 

of such a student as adequately as the educational needs of non-disabled students are met. 
 

Accommodation Plan:  A written document setting forth the accommodations provided for a student 

with a disability. The plan will include a summary of the evaluation determination of eligibility, and the 

services and reasonable accommodations of eligible students. 
 

Appropriate Education:  Accordingly Section 504 is the provision of regular or special education and 

related aids and services that: (I) are designed to meet individual education needs of persons with 

disabilities as adequately as the need of non-disabled persons are met and (2) are based upon adherence 

to procedures that satisfy the requirements of Section 104.34, 104.35, and 104.36. 
 

Comparability Test:  The method selected to determine how well the educational needs of the qualified 

person with a disability are met. The needs must be met as well as other non-disabled students' needs 

are met. (See definition of appropriate education for further information.) 
 

Coordinator:   A person named by the recipient to coordinate the requirements of Section 504 of the 

Rehabilitation Act. 
 

Days:  As used in these procedures means calendar days. 
 

Education:  Includes regular and special education services, including academic, non-academic, and 

extracurricular services and activities. 

 

Evaluation:  An organized effort to assess a student's abilities, aptitude, and educational needs on an 

individual basis. The term implies using more than a single measurement. Such an evaluation must be 

free of discriminatory practices and bias. 

 

Free Education:  The provision of free education is the provision of educational services and aids 

without cost to the person with a disability or his or her parents or guardian, except for those fees 

that are imposed or non-disabled persons or their parents or guardian. Nothing in this section shall 

be construed to relieve an insurer or similar third party from an otherwise valid obligation to 

provide or pay for services provided to a person with a disability. 

 

Mediation:  A process specific to reconciliation of differences between the recipient and the student 

with a disability and his/her guardian. 

 

Multidisciplinary Team:  Two or more persons representing different, but relevant, fields of 

expertise. 

 

Procedural Safeguards System:  A system put in place by the recipient to ensure that the rights of 

persons with disabilities have been observed. Such a system shall include notice, an opportunity for 

the parents or guardian of the person to examine relevant records, an impartial hearing with 

opportunity for participation by the person's parents or guardian and representation by counsel, 

and a review procedure. 
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Qualified Student with a Disability:   is a school-age student who: 

 

I. has a physical or mental impairment which significantly limits participation in one or more 

 major life activities; 

2. has a record of such an impairment; or 

3. is regarded as having such an impairment. 

 

The group of qualified students with a disability under Section 504 is a larger group than those eligible as 

disabled under IDEA. 

 

Recipient:  Any agency which operates a public elementary or secondary school or education 

program which receives or benefits from federal financial assistance. 

 

Referral:  Is the process by which the person with a disability, his or her parent or guardian, or a teacher 

notifies the recipient of the suspicion of or existence of a disability which may require Section 504 

accommodations. 

 

Screening:  The process which a school district undertakes to identify and locate individuals suspected of 

qualifying as persons with a disability. 
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Information Regarding Section 504 of the Rehabilitation Act 

Section 504 is an Act which prohibits discrimination against persons with a disability in any program 

receiving Federal financial assistance. The Act defines a person with a disability as anyone who:  

 

1. has a mental or physical impairment which substantially limits one or more (major life 

 activities such as such as caring for oneself, performing manual tasks, seeing, hearing, eating, 

 sleeping, walking,  standing, lifting, bending, speaking, breathing, learning, reading, 

 concentrating, thinking, communicating, working and also, the operation of a major bodily 

 function, including but not limited to, the function of the immune system, normal cell 

 growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, 

 and reproductive functions); 

2. has a record of such an impairment; or 

3. is regarded as having such an impairment. 

 

The three broad definitions above are defined in detail within Appendix B. 

 

In order to fulfill its obligations under Section 504, the Oakwood Community Unit School District 

No. 76, recognizes a responsibility to avoid discrimination in policies and practices regarding its 

personnel and students. No discrimination against any person with a disability will knowingly be 

permitted in any of the programs and practices in the school systems. 

 

The School District has specific responsibilities under the Act, which include the responsibility to 

identify, evaluate, and, if the child is determined to be eligible under Section 504, to afford access to 

appropriate educational services. 

 

If the parent or guardian disagrees with the determination made by the professional staff of the 

school district, he/she has a right to hearing with an impartial hearing officer.  

 

The Family Educational Rights and Privacy Act (FERPA) also specifies rights related to educational 

records. The Act gives the parent or guardian the right to: 

 

1.  inspect and review his/her child's educational records;  

2.  make copies of these records; 

3.  receive a list of all individuals having access to those records;  

4.  ask for an explanation of any item in the records;  

5.  ask for an amendment to any report on the grounds that it is inaccurate, misleading, or 

 violates the child's rights; and  

6.  a hearing on the issue if the school refuses to make the amendment. 

If there are questions, please feel free to contact Oakwood Community Unit School District No. 76 

Superintendent of Schools at (217) 446-6081. 
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Parental/Student Rights in Identification, Evaluation, and Placement 
(Section 504 of the Rehabilitation Act) 

 

 
The following is a description of the rights granted by federal law to students with disabilities. The intent 

of the law is to keep you fully informed concerning decisions about your child and to inform you of your 

rights if you disagree with any of these decisions. 

 

You have the right to: 

 

1. Have your child take part in, and receive benefits from, public education programs without 

 discrimination because of his/her disability. 

 

2. Have the school district advise you of your rights under federal law. 

 

3. Receive notice with respect to identification, evaluation, or placement of your child. 

 

4. Have your child receive a free, appropriate public education. This includes the right to be 

 educated with non-disabled students to the maximum extent appropriate. It also includes the 

 right to have the school district make reasonable accommodations to allow your child an equal 

 opportunity to participate in school and school-related activities. 

 

5. Have your child educated in facilities and receive services comparable to those provided to non-

 disabled students. 

 

6. Have evaluation, educational, and placement decisions made based upon a variety of information 

 sources, and by persons who know the student, the evaluation data, and placement options. 

 

7. Have transportation provided to and from an alternative placement setting at no greater cost to 

 you than would be incurred if the student were placed in a program operated by the district. 

 

8. Have your child be given an equal opportunity to participate in nonacademic and extra-

 curricular activities offered by the District. 

 

9. Examine all relevant records relating to decisions regarding your child's identification, evaluation, 

 educational program, and placement. 

 

10. Obtain copies of educational records at a reasonable cost unless the fee would effectively deny 

 you access to the records. 

 

11. Receive a response from the school district to reasonable requests for explanations and 

 interpretations of your child's records. 

 

12. Request amendment of your child's educational record if there is reasonable cause to 

 believe that they are inaccurate, misleading, or otherwise in violation of the privacy rights of 

 your child. If the school district refuses this request for amendment, it shall notify you 

 within a reasonable time and advise you of the right to a hearing. 
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13. Request medication or an impartial hearing related to decisions or actions regarding your 

 child's identification, evaluation, educational program, or placement. You and the student 

 my take part in the hearing and have an attorney to represent you. Hearing requests must 

 be made to the Oakwood Community Unit School District No. 76  

 Superintendent of Schools, Section 504 Coordinator. 

 

14. File a local grievance. 

 

The person in this district who is responsible for assuring that the district complies with Section 

504 is the Superintendent of Schools at (217) 446-6081. 
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Section 504 Grievance Procedure 
 

 

The district has an internal grievance procedure providing for prompt and equitable resolution of 

complaints alleging any action prohibited by regulations implementing Section 504 of the 

Rehabilitation Act of 1973, as amended (29 U.S.C. 749). Section 504 states, in part, that "no 

otherwise qualified disabled individual... will, solely by reason of his disability be excluded from the 

participation in, be denied the benefits of, or be subjected to discrimination under any program or 

activity receiving federal financial assistance " 

 

Individual students, and/or a parent/legal guardian on behalf of the student, who feel they have been 

discriminated against and have not been able to receive relief at the level the alleged violation 

occurred may have a formal hearing on a complaint. Complainants should address their 

correspondence to: 

 

 Oakwood CUSD No. 76 Superintendent of Schools 

 12190 U.S. Rt. 150 

 Oakwood, Illinois 61858  

 Phone: (217) 446-6081 

 

It is assumed that most complaints will be dealt with directly by the persons involved without 

resorting to the procedures described below. However, should that not be possible, a formal 

written complaint may be filed. 

 

1. A complaint should be filed in writing, contain the name and address of the person filing it, 

 and briefly describe the alleged violation of the regulations. 

 

2. A complaint should be filed within ten (10) days after the complainant becomes aware of 

 the alleged violation. 

 

3. An investigation, as may be appropriate, shall follow a filing of a complaint. The investigation 

 shall be conducted by the 504 Coordinator. These rules contemplate a hearing and 

 thorough investigation affording all interested persons and their representatives, if any, an 

 opportunity to submit evidence relevant to a complaint. 

 

4. A written determination as to the validity of the complaint and a description of the 

 resolution, if any, shall be issued by the Section 504 Coordinator and a copy forwarded to 

 the complainant (and Superintendent of Schools) no later than five (5) school days following 

 the hearing. 

 

5. The Section 504 Coordinator shall maintain the files and records of any complaints filed 

 with the District. 

 

6. The complainant may request a reconsideration of the case in the instances where he or she is 

 dissatisfied with the resolution. The request for reconsideration should be made in writing 

 within five (5) school days to the Superintendent of Schools. 
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7. The right of a person to prompt and equitable resolution of the complaint filed hereunder will 

 not be impaired by the person's pursuit of other remedies, such as the filing of a Section 504 

 complaint with the responsible person, department, or agency. Utilization of this grievance 

 procedure is not prerequisite to the pursuit of other remedies. 

 

8. These rules shall be constructed to protect the substantive rights of interested persons, to meet 

 appropriate due process standards, and to assure that the Oakwood Community Unit District          

            No. 76 comply with Section 504 and implementing regulations. 

 

9. When complaints are not resolved through the grievance procedure, the parent/guardian may 

 request a 504 hearing. 
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504 Hearing Procedures 

 
 

If parents disagree with the district's identification, evaluation, provision, or services or change or 

termination of services under Section 504, they have a right to request a 504 hearing. The following 

hearing procedure will be adhered to: 

 

The district 504 forms, i.e., Conference Notice and Conference Summary, indicate a district person to 

contact if a parent requests a hearing under the provisions of Section 504. This person will attempt to 

resolve the parent complaint in an informal manner. If resolution is not reached, the district contact 

person shall advise the parent(s) of the following procedures. 

 

1. The parent request for hearing shall be in writing. The request shall specify the reason(s) the 

 hearing is being requested. 

 

2. Within ten (10) calendar days of the receipt by the district of the request for the hearing, the 

 District shall compile a list of no less than three impartial hearing officers. 

 

3. The parents, within (10) days of receipt of the list of impartial 504 hearing officers, shall indicate 

 their first, second and third choice of hearing officers from the list provided. 

 

4. The district shall promptly notify the first choice hearing officer of the pending case. 

 

5. The hearing shall be scheduled by the hearing officer within a reasonable time (5 calendar days 

 shall be reasonable time). 

 

6. The district and the parents shall have the right to present evidence relevant to the issue raised 

 by the parents. The parties shall have the right to be represented at the hearing by legal counsel. 

 

7. The hearing officer shall limit his/her decision to the issues presented by the parents in their 

 written request for a hearing. The hearing officer's decision must be written and shall include a 

 summary of the evidence and the reasons for the decision. The decision is to be based solely on 

 the hearing officer's interpretation of the meaning or application of Section 504 of the 

 Rehabilitation Act. 
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Special Services 504 Procedures 
 

I. The district screening procedure shall be followed for all students suspected of having a 

 disability. 

 

A. Students who, as a result of screening, appear to have a disability under IDEA-Part B, 

shall be referred and evaluated under existing District Procedures. 

 

B. Students who, as a result of screening, appear to have a disability under section 504, 

 shall receive individual assessment. 

 

C. Students who, as a result of screening, do not appear to have a disability under Section 

 504, shall be evaluated to ensure a free appropriate public education. 

 

D. A direct referral by parents, school personnel, other persons having knowledge of the 

 child, or the child, may be made at any time. 

 

II. The 504 evaluation team may consist of the Problem Solving Team (PST), the parent, principal,    

            teacher and other district staff deemed knowledgeable of the student, i.e. nurse, counselor,   

            social worker, etc. (See Appendix B before planning the evaluation.) 

 

III. IDEA evaluation assurances of procedures and test instruments will be applied to 504 

 evaluations. 

 

IV. The primary purpose of conducting an individual assessment of a student is to gather 

 information sufficient to permit a group of persons knowledgeable about the child to determine 

 whether the student is disabled under Section 504. 

 

V. In order to determine that a student who has been assessed is a student with a disability, the 

 knowledgeable group must conclude that. 

 

A. The student has a physical or mental condition (any physiological disorder or condition, 

 cosmetic disfigurement, or anatomical loss affecting one or more of the following 

 systems: neurological, musculoskeletal, special sense organs, respiratory, cardiovascular, 

 digestive, skin, and endocrine or any mental or any psychological disorder such as 

 mental retardation, organic brain syndrome, emotional or mental illness, and 

 ADD/ADHD). 

 

B. The student has a record of such an impairment, or 

 

C. The student is regarded as having such an impairment, and 

 

D. The presence of such a physical or mental impairment limits one or more of their major 

 life activities. 

E. Because of the identified disability, the student is in need of accommodation 

adaptations in the regular education environment or support services. 
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VI. A variety of sources shall be used by the district to assess whether or not a student is 

disabled under Section 504. Information used by the team may come from standardized 

measures, interviews with the child and parents, rating scales, observational data, adaptive 

behavior assessments, teacher records, social and cultural background data, criterion 

referenced measures, medical reports, records review, etc. 

 

VII. The case study as outlined in 23 Illinois Administrative Code 226.335 is only one means of 

 meeting the evaluation requirement under Section 504. Evaluations under Section 504 do 

 not have to meet all the requirements under 225.335. 

 

Vlll. The evaluation shall be completed within 60 school days of referral. 

 

IX. Eligibility Determination 

 
A. The Evaluation team will convene a Section 504 meeting for a student whose 

evaluation has been completed. 

 

B. The 504 evaluation meeting will be conducted within 60 school days of the date 

of the referral for consideration of 504 eligibility. 

 
C. The notice to attend the 504 conference shall be sent to all participants at least 

10 calendar days prior to the conference using the Notice of Conference form 

unless parents/guardians waive the 10 day requirement. 

 
D. The team will be responsible for making the determination of eligibility under 

Section 504 and determining what services and/or accommodations are needed 

to meet the child's needs as they relate to the educational setting. 

 

E. The Section 504 Conference Summary form documenting the evaluation findings, 

eligibility, and the educational services/accommodations to be provided will be 

completed. The Conference Summary will become a part of the student’s 

temporary record. 

 
F. The parent will be given a copy of the conference summary upon request. 

 
G. Recommendations made at the 504 conference shall be determined by 

consensus of the participating Oakwood CUSD#76 school staff. 
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Oakwood Community Unit School District No. 76 

 

NOTICE OF 504 CONFERENCE 
 

 
TO:  _________________________________________________________________ 

 

DATE:  _________________________________________________________________ 

 

STUDENT: _________________________________________________________________ 

 

 

 

_____  To consider possible eligibility and provision for services under Section 504 of the  

  Rehabilitation Act. 

 

_____  To review eligibility and services being provided for under Section 504 of the   

  Rehabilitation Act 

 

_____  Other: (specify) _____________________________________________________ 

 

 

A conference shall be held:  Date:  ___________________________________ 

     Time:  ___________________________________ 

     Location: ___________________________________ 

 

Conference Participant(s): (Name/Title) 

 

________________________(Chairperson) _______________________________ 

 

________________________________ _______________________________ 

 

________________________________ _______________________________ 

 
You have the right to bring other individuals, at your discretion, to this conference, including legal 

counsel. Please notify the district/program representative if you are in need of interpreting or translating 

services. 

 

You also have the right to review your child's record and to request a hearing if you disagree with the 

district's identification, evaluation, provision of services, or change or termination of services under 

Section 504. If you desire a review of the records or wish to initiate a hearing, please contact: 
 

 

_________________________________________ _______________________________________ 

Name / Title      Phone Number 
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Oakwood Community Unit School District No. 76 

 

SECTION 504 CONFERENCE SUMMARY 
 
 

 
Student:  __________________________________________________________ 

 

Date of Conference: __________________________________________________________ 

 

School:   __________________________________________________________ 

 

Grade:   __________________________________________________________ 

 

Teacher:  __________________________________________________________ 

 

 

 

Purpose of Conference: 

 

 

_____  To consider possible eligibility and provision for services under Section 504 of the  

  Rehabilitation Act. 

 

_____  To review eligibility and services being provided for under Section 504 of the  

  Rehabilitation Act. 

 

_____  Other: (specify) _____________________________________________________ 

 

 

Identify education concern: 

 

 

 

 

 

 

 

Summary of Evaluation Data: 
(Information from a variety of sources, including as relevant, aptitude, and achievement tests, observations, academic records review, 
health records review, teacher recommendations, physical condition, social or cultural background, adaptive behavior, and interviews with 

parents, student, and/or teachers was considered.  Information varies based upon the evaluative information required on a case-by-case 

basis.) 
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Determination of Whether the Child has a Disability Under Section 504: 

 

_____  Child does not have a physical or mental impairment which substantially limits one or  

  more major life activity, such as caring for oneself, performing manual tasks, seeing,  

  hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning,  

  reading, concentrating, thinking, communicating, working and also, the operation of a  

  major bodily function, including but not limited to, the function of the immune system,  

  normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory,   

  circulatory, endocrine, and reproductive functions. 

 

_____  Child does have a physical or mental impairment which substantially limits one or more  

  major life activity. 

 

Specify the mental or physical condition which impairs significantly on one or more of the following: 

caring for one's self; performing manual tasks, walking, seeing, hearing, speaking, breathing, and/or 

learning. 

 

Condition/Life Function    

 

 

 

Description of Significant Impact 

 

 

 

Impact Within the School Setting 

 

 

Recommendation/Accommodations Designed to Address Areas of Significant Impact Within the School 

Setting: 

 

Accommodations: 

 

 

Implementer: 

 

 

 

Case Review/Assessment Date:   _________________________________________ 

 

Conference Participant(s): (Name/Title) 

 

________________________(Chairperson) _______________________________ 

 

________________________________ _______________________________ 

 

________________________________ _______________________________ 
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PLANNING THE EVALUATION 

 
 

The "lead person" or "Designee" should take care to appoint persons to the Evaluation Planning 

Team who are knowledgeable in the area of the student's perceived disabilities and possible 

educational needs. At least two persons should be involved in developing the student's 

proposed Evaluation Plan. The Plan should be relevant to the student's educational need, not 

merely an IQ quotient. One is attempting to determine if the student is disabled and the depth 

and scope of any disabilities. Not every student will require complex, individual psycho-

educational testing. Some will, some will not. There is no prescribed regimen of evaluation 

content given the limitless number of possible conditions. In many instances the persons 

planning the evaluation will be the same persons conducting it. Many of the materials will 

already be present such as group testing results, information gleaned from Student Assistance 

Programs, Teacher Assistance Teams, various rating scales, anecdotal information, adaptive 

behavior measures, etc.  



Page 16  

APPENDIX C 
 

Oakwood Elementary Section 504 Procedures 
 
 

1. When a teacher feels a student needs interventions beyond regular classroom strategies, he or 

 she should refer them to the Teacher Assistance Team. This team will serve as a Section 504  

            Referral Screen. 

 

2. At the time of referral, the teacher will fill out the Teacher Assistance Team Referral Form and  

            Prereferral Strategies Report for Team review. 

 

3. The Teacher Assistance Team will meet jointly with the referring teacher to evaluate the  

            referral and to develop additional strategies. 

 
4. Following the implementation of the above strategies, the Teacher Assistance Team and teacher  
            will meet to review progress. If the strategies are deemed to be succeeding, the team will  
            schedule reviews as needed. 

 

5. If the strategies are not successful, the Teacher Assistance Team should make a referral to the  

building 504 team (consisting of the Principal, Counselor/Social Worker, and the referring  

teacher).  

 

The 504 Team will meet with the parent to determine if the student is eligible for    

Section 504 services. If eligible, the 504 Team will develop an accommodation plan to be  

implemented. 

 

6. Accommodations considered and developed will be within, but not limited to, the following 

 areas: 

 

a. Communications between teacher/student point (i.e.: daily notes to parent, scheduling 

 time for student to check understanding of or accuracy of assignments, etc.). 

 

b. Organization and management of the instructional day (i.e.: class schedule adjustment, 

 placement of a student in the classroom, reduction of external stimuli, restriction of 

 unstructured settings, etc.). 

 

c. Alternative teaching-strategies (i.e.: adjustment of assignment length, frequency of tests, 

 reading level required, etc.). 

 

d. Facility adaptation (i.e.: insure accessibility to all areas of instruction, etc.). 

 

e. Student health needs (i.e.: administration of medication, etc.). 

 

7. A schedule for review of the accommodations will be established. 
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OAKWOOD CUSD NO. 76 

 

ELEMENTARY REFERRAL FORM 
 

 
Student: ___________________________________________________________ 

 

 
If you have concerns about a student, please fill out the checklist with your observations. 

Please describe your observations with specific examples regarding the student's attendance, 

health, behavior, and/or academics. This form will be used as confidentially as allowed by law. 
 

 
Please check the appropriate blanks which describe the child's behavior and performance:  

 
A. Academic Performance    Present Grade: _______________________ 

 

 _____ Drop in grade, lower achievement 

 _____ Decrease in class participation 

 _____ Failure to complete assignments 

 _____ Short attention span, easily distracted 

 _____ Poor short-term memory, i.e. cannot remember from one day to another 

 _____ Other 

 

B. Disruptive Behavior 

 

 _____ Defiance of rules 

 _____ Irresponsibility, blaming, denying 

 _____ Fighting 

 _____ Cheating 

 _____ Sudden outbursts of anger, verbally abusive to others 

 _____ Obscene language, gestures 

 _____ Attention-getting behavior 

 _____ Crying 

 _____ Extreme negatives 

 _____ Hyperactivity, nervousness 

 _____ Other 

 

C. Atypical Behavior 

 

 _____ Change in friends 

 _____ Erratic behavior 

 _____ Sudden popularity 

 _____ Constant adult contact 

 _____ Older or significantly younger social group 

 _____ Sexual behavior in public 
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 _____ Disoriented 

 _____ Unrealistic goals 

 _____ Inappropriate responses 

 _____ Depression 

 _____ Defensive 

 _____ Withdrawn, difficulty in relating to others 

 _____ Talks freely about drug abuse 

 _____ Other 

 

D. Home Problems 

 

 _____ Death     _____ Divorce 

 _____ Self-Concept    _____ Abuse 

 _____ Parental Expectations   _____ Other 

 

 Comments: 
 

 _________________________________________________________________ 

 

 _________________________________________________________________ 

 

 _________________________________________________________________ 

 

 

 

Today’s Date:    ___________________________________________ 

 

Referring Person:   ___________________________________________ 

 

Title:     ___________________________________________ 

 

Relationship to Referring Person: ___________________________________________ 

 

 

 

 

 

PLEASE RETURN THIS FORM TO BUILDING PRINCIPAL BY: _____________________ 
         (Date) 
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Oakwood Community Unit School District No. 76 

 

TEACHER ASSISTANCE TEAM  

PRE-REFERRAL STRATEGIES REPORT 
 

 

A teacher should use this form throughout the prereferral process to keep a record of each 

strategy used to resolve learning difficulties of a student. Use a separate sheet for each strategy 

utilized. A copy of this form should be submitted to the Teacher Assistance Team at the time a 

meeting is held to evaluate a referral. 

 

Student:  ______________________________________________________ 

 

Teacher:  ______________________________________________________ 

 

Date:   ______________________________________________________ 

 

Description of Problem: 

 

 

 

 

Strategy Implemented: 

 

 

 

 

 

Results of Strategy: 

 

 

 

 

 

Period of Time Covered by Strategy: 

 

 

 

 

 

Comments: 
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Oakwood Community Unit School District No. 76 

 

STRATEGIES / ACCOMMODATIONS / INTERVENTIONS 
 

 

 

1). Physical Arrangement of Room 

 

 _____ Seating student near the teacher 

 _____ Seating student near a positive role model 

 _____ Standing near the student when giving directions or presenting lessons 

 _____ Avoid distracting stimuli (air conditioner, high traffic areas, etc.) 

 _____ Increasing the distance between the desks 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

2). Assignments/worksheets 

 

 _____ Giving extra time to complete tasks 

 _____ Simplifying complex directions 

 _____ Handing worksheets out one at a time 

 _____ Reducing the reading level of the assignments 

 _____ Requiring fewer correct responses to achieve grade 

 _____ Allowing student to tape record assignments/homework 

 _____ Providing a structured routine in written form 

 _____ Providing study skills training/learning strategies 

 _____ Giving frequent short quizzes and avoiding long tests 

 _____ Shortening assignments; breaking work into smaller segments 

 _____ Allowing typewritten or computer printed assignments 

 _____ Using self-monitoring devices 

 _____ Reducing homework assignments 

 _____ Not grading handwriting 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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3). Lesson Presentation: 

 

 _____ Pairing students to check work 

 _____ Writing key points on the board 

 _____ Providing peer tutoring 

 _____ Providing visual aids 

 _____ Making sure all directions are understood/have student repeat directions 

 _____ Including a variety of activities during each lesson 

 _____ Providing written outline or written copy of directions 

 _____ Breaking longer presentations into shorter segments 

 _____ Having child review key points orally 

 _____ Teaching through multi-sensory modes 

 _____ Using computer-assisted skills 

 _____ Developing auditory skills 

 _____ Developing vocabulary 

 _____ Developing visual skills 

 _____ Utilizing phonetic approach to reading 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

 

4). Test Taking 

 

 _____ Allowing open book exams 

 _____ Giving exam daily 

 _____ Giving take-home tests 

 _____ Using more objective items (fewer essay responses) 

 _____ Allowing student to give test answers on tape recorder 

 _____ Giving frequent short quizzes, not long exams 

 _____ Allowing extra time for exam 

 _____ Reading test item(s) to student 

 _____ Additional Accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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5). Organization: 

 

 _____ Providing peer assistance with organizational skills 

 _____ Assigning volunteer homework buddy 

 _____ Allowing student to have an extra set of books at home 

 _____ Sending daily/weekly progress reports home/individual teachers or all teachers  

  utilizing one report each week 

 _____ Developing a reward system for in-school work and homework completion 

 _____ Providing student with a homework assignment notebook 

 _____ Reviewing and signing assignment book by each teacher after assignment has been  

  written down and presented to teacher/reviewing and signing notebook by parent  

  after homework has been completed and reviewed 

 _____ Having folder for each subject area 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

6). Behaviors 

 

 _____ Praising specific behaviors 

 _____ Using self-monitoring strategies 

 _____ Giving extra privileges and rewards 

 _____ Keeping classroom rules simple and clear 

 _____ Making “prudent use” of negative consequences 

 _____ Allowing for short breaks between assignments 

 _____ Cuing student to stay on task (non-verbal sign) 

 _____ Marking student’s correct answers, not his mistakes 

 _____ Implementing a classroom behavior management system 

 _____ Allowing student time out of seat to run errands, etc. 

 _____ Ignoring inappropriate behaviors not drastically outside classroom limits 

 _____ Allowing legitimate movement 

 _____ Contracting with the student 

 _____ Increasing the immediacy of rewards 

 _____ Implementing time-out procedures 

 _____ Encouraging independent seatwork 

 _____ Avoiding confrontation situations in class 

 _____ Non-rewarding time-out 

 _____ Increasing responsibility 

 _____ Being a good listener 

 

 

 

 



Page 23  

 _____ Having a regular parent/teacher involvement 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

 

 

 

7). Parental Involvement 

 

 _____ Student should wear eyeglasses 

 _____ Student should wear hearing aid in class 

 _____ Family counseling 

 _____ Parent should insist on regular attendance 

 _____ Parent will review homework and sign assignment notebook each night 

 _____ Increase child’s responsibility 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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OAKWOOD JUNIOR HIGH 
 

Section 504 Procedures 

 
When we have a child who we feel should be considered under Section 504 due to problems 

being experienced in the school setting: 

 
 

1. A staff member(s) contacts the principal and/or Teacher Assistance Team member. 

 
 

2. Either the principal or the counselor contacts all of the child's teachers to determine if 

there are common problems being experienced in several classrooms. 

 
 

3. A determination is made by the principal and the counselor/social worker (with input 

from the staff) whether or not a meeting should be held. 

 
 

4. If a meeting is held, the following are invited: Principal, counselor, school social worker, 

school psychologist, staff members who have the child in class, parents, Title 1 teachers, 

and when we feel appropriate, someone from the Sp. Ed staff. 

 
 

5. During the meeting, academic concerns are discussed. When appropriate, strategies, 

accommodations, and modifications from the attached list are considered and 

implemented. 

 
 

6. A strategy for monitoring and follow-up is discussed and implemented before the 

conclusion of the initial meeting. 
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Oakwood Community Unit School District No. 76 

 

STRATEGIES / ACCOMMODATIONS / INTERVENTIONS 
 

 

1). Physical Arrangement of Room 

 

 _____ Seating student near the teacher 

 _____ Seating student near a positive role model 

 _____ Standing near the student when giving directions or presenting lessons 

 _____ Avoid distracting stimuli (air conditioner, high traffic areas, etc.) 

 _____ Increasing the distance between the desks 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

2). Assignments/worksheets 

 

 _____ Giving extra time to complete tasks 

 _____ Simplifying complex directions 

 _____ Handing worksheets out one at a time 

 _____ Reducing the reading level of the assignments 

 _____ Requiring fewer correct responses to achieve grade 

 _____ Allowing student to tape record assignments/homework 

 _____ Providing a structured routine in written form 

 _____ Providing study skills training/learning strategies 

 _____ Giving frequent short quizzes and avoiding long tests 

 _____ Shortening assignments; breaking work into smaller segments 

 _____ Allowing typewritten or computer printed assignments 

 _____ Using self-monitoring devices 

 _____ Reducing homework assignments 

 _____ Not grading handwriting 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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3). Lesson Presentation: 

 

 _____ Pairing students to check work 

 _____ Writing key points on the board 

 _____ Providing peer tutoring 

 _____ Providing visual aids 

 _____ Making sure all directions are understood/have student repeat directions 

 _____ Including a variety of activities during each lesson 

 _____ Providing written outline or written copy of directions 

 _____ Breaking longer presentations into shorter segments 

 _____ Having child review key points orally 

 _____ Teaching through multi-sensory modes 

 _____ Using computer-assisted instruction 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

 

 

 

4). Test Taking 

 

 _____ Allowing open book exams 

 _____ Giving exam daily 

 _____ Giving take-home tests 

 _____ Using more objective items (fewer essay responses) 

 _____ Allowing student to give test answers on tape recorder 

 _____ Reading text item to student 

 _____ Additional Accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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5). Organization: 

 

 _____ Providing peer assistance with organizational skills 

 _____ Assigning volunteer homework buddy 

 _____ Allowing student to have an extra set of books at home 

 _____ Sending daily/weekly progress reports home/individual teachers or all teachers  

  utilizing one report each week 

 _____ Developing a reward system for in-school work and homework completion 

 _____ Providing student with a homework assignment notebook 

 _____ Reviewing and signing assignment book by each teacher after assignment has been  

  written down and presented to teacher/reviewing and signing notebook by parent  

  after homework has been completed and reviewed 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

6). Behaviors 

 

 _____ Praising specific behaviors 

 _____ Using self-monitoring strategies 

 _____ Giving extra privileges and rewards 

 _____ Keeping classroom rules simple and clear 

 _____ Making “prudent use” of negative consequences 

 _____ Allowing for short breaks between assignments 

 _____ Cuing student to stay on task (non-verbal sign) 

 _____ Marking student’s correct answers, not his mistakes 

 _____ Implementing a classroom behavior management system 

 _____ Allowing student time out of seat to run errands, etc. 

 _____ Ignoring inappropriate behaviors not drastically outside classroom limits 

 _____ Allowing legitimate movement 

 _____ Contracting with the student 

 _____ Increasing the immediacy of rewards 

 _____ Implementing time-out procedures 

 _____ Encouraging independent seatwork 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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OAKWOOD HIGH SCHOOL 
 

Section 504 Procedures 
 

 

When we have a child who we feel should be considered under Section 504 due to problems being 

experienced in the school setting: 

 

1. A staff member(s) contacts the principal and/or Teacher Assistance Team member. 

 

 

2. Either the principal or Teacher Assistance Team member contacts all of the child's  

               teachers to determine if there are common problems being experienced in several  

             classrooms. 

 

 

3. A determination is made by the principal and the counselor/social worker (with input  

               from the staff) whether or not a meeting should be held. 

 

 

4. If a meeting is held, the following are invited: Principal, school social worker, school 

 psychologist, staff members who have the child in class, parents, Title 1 teacher, and 

 when we feel appropriate, someone from the Sp. Ed staff. 

 

 

5. During the meeting, academic concerns are discussed. When appropriate, strategies, 

 accommodations, and modifications from the attached list are considered and 

 implemented. 

 

 

6. A strategy for monitoring and follow-up is discussed and implemented before the 

 conclusion of the initial meeting. 
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Oakwood Community Unit School District No. 76 

 

STRATEGIES / ACCOMMODATIONS / INTERVENTIONS 
 

 

1). Physical Arrangement of Room 

 

 _____ Seating student near the teacher 

 _____ Seating student near a positive role model 

 _____ Standing near the student when giving directions or presenting lessons 

 _____ Avoid distracting stimuli (air conditioner, high traffic areas, etc.) 

 _____ Increasing the distance between the desks 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

2). Assignments/worksheets 

 

 _____ Giving extra time to complete tasks 

 _____ Simplifying complex directions 

 _____ Handing worksheets out one at a time 

 _____ Reducing the reading level of the assignments 

 _____ Requiring fewer correct responses to achieve grade 

 _____ Allowing student to tape record assignments/homework 

 _____ Providing a structured routine in written form 

 _____ Providing study skills training/learning strategies 

 _____ Giving frequent short quizzes and avoiding long tests 

 _____ Shortening assignments; breaking work into smaller segments 

 _____ Allowing typewritten or computer printed assignments 

 _____ Using self-monitoring devices 

 _____ Reducing homework assignments 

 _____ Not grading handwriting 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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3). Lesson Presentation: 

 

 _____ Pairing students to check work 

 _____ Writing key points on the board 

 _____ Providing peer tutoring 

 _____ Providing visual aids 

 _____ Making sure all directions are understood/have student repeat directions 

 _____ Including a variety of activities during each lesson 

 _____ Providing written outline or written copy of directions 

 _____ Breaking longer presentations into shorter segments 

 _____ Having child review key points orally 

 _____ Teaching through multi-sensory modes 

 _____ Using computer-assisted instruction 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

 

 

 

4). Test Taking 

 

 _____ Allowing open book exams 

 _____ Giving exam daily 

 _____ Giving take-home tests 

 _____ Using more objective items (fewer essay responses) 

 _____ Allowing student to give test answers on tape recorder 

 _____ Frequent short quizzes, not long exams 

 _____ Allowing extra time for exam 

 _____ Reading text item to student 

 _____ Additional Accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

 

 



Page 31  

5). Organization: 

 

 _____ Providing peer assistance with organizational skills 

 _____ Assigning volunteer homework buddy 

 _____ Allowing student to have an extra set of books at home 

 _____ Sending daily/weekly progress reports home/individual teachers or all teachers  

  utilizing one report each week 

 _____ Developing a reward system for in-school work and homework completion 

 _____ Providing student with a homework assignment notebook 

 _____ Reviewing and signing assignment book by each teacher after assignment has been  

  written down and presented to teacher/reviewing and signing notebook by parent  

  after homework has been completed and reviewed 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 

 

 

 

 

 

 

 

6). Behaviors 

 

 _____ Praising specific behaviors 

 _____ Using self-monitoring strategies 

 _____ Giving extra privileges and rewards 

 _____ Keeping classroom rules simple and clear 

 _____ Making “prudent use” of negative consequences 

 _____ Allowing for short breaks between assignments 

 _____ Cuing student to stay on task (non-verbal sign) 

 _____ Marking student’s correct answers, not his mistakes 

 _____ Implementing a classroom behavior management system 

 _____ Allowing student time out of seat to run errands, etc. 

 _____ Ignoring inappropriate behaviors not drastically outside classroom limits 

 _____ Allowing legitimate movement 

 _____ Contracting with the student 

 _____ Increasing the immediacy of rewards 

 _____ Implementing time-out procedures 

 _____ Additional accommodations: _______________________________________ 

 _____ Other 

 

 Notes: 
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Oakwood Community Unit School District No. 76 

 

GENERAL EDUCATION ACCOMMODATION PLAN 
 

 

 

Date Implemented:  _____________________________________________________ 

 

Date Reviewed:   _____________________________________________________ 

 

 

NAME:    _____________________________________________________ 

 

SCHOOL/GRADE:  _____________________________________________________ 

 

TEACHER(S):   _____________________________________________________ 

 

 

Individuals involved in the development of this plan: 

 

_____________________________________________________________________________ 

 

Case manager responsible for monitoring plan: 

 

_____________________________________________________________________________ 

 

Follow-up Date:  _____________________________________________________ 

 

Currently on Medication? _____ Yes  _____ No 

 

Physician:   _____________________________________________________ 

 

 

SPECIAL INSTRUCTIONS: 

 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 

 

_____________________________________________________________________________ 
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DESCRIPTION OF EDUCATIONAL STRATEGIES: 

(Specific accommodations, related services, or supplementary aids needed by the child to benefit from 

his/her education. For each area identified, include as appropriate the amount of services needed each 

week and day (e.g. for medical reasons), goals/objectives, educational setting in which the service will be 

provided, staff responsibilities for providing the service, special or adaptive devices required, and 

duration of services (which must be reviewed at least annually)): 
 

 

Behavioral/Instructional Goal: 

 

 

 

 

 

 

 

 

 

 

Intervention and Teaching Strategies: 

 

 

 

 

 

 

 

 

 

 

Year-end Review Comments: 

 

 

 

 

 

 

 

 

 

 

 

Person Responsible: 
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