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Middle School Lunch Period 10:48-11:17 

High School Lunch Period  11:28-11:56 

6-12 BELL SCHEDULE 
 

 

 

 

 

 

 

Period 1  8:07-8:45 

Period 2  8:48-9:25 

Period 3  9:28-10:05 

Period 4  10:08-10:45 

Period 5  10:48-11:25 High School Class Period 

Period 6  11:20-11:56  Middle School Class Period 

Period 7  11:59-12:36 

Period 8  12:39-1:16 

Period 9  1:19-1:56 

Period 10  1:59-2:37 

 
  

ALL STUDENTS STAYING FOR AN AFTER SCHOOL 
ACTIVITY ARE EXPECTED TO REPORT TO THE 

CAFETERIA BY 2:40 P.M. 
 

STUDENTS ARE NOT PERMITTED TO LEAVE SCHOOL 
PROPERTY IF THEY ARE STAYING AFTER SCHOOL. 

ALL STUDENTS ARE EXPECTED TO BE IN 
HOMEROOMS AT 8:06 A.M.  THE PLEDGE OF 

ALLEGIANCE AND ANNOUNCEMENTS WILL BE 
DONE AT 8:06 A.M., WITH FIRST PERIOD STARTING 

AT 8:07 A.M. 
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CODE OF CONDUCT  
 
 

 
 
 
I. INTRODUCTION 
 

The Board of Education (“Board”) is committed to providing a safe and orderly school environment 
where students may receive and district personnel may deliver quality educational services without 
disruption or interference. Responsible behavior by students, teachers, other district personnel, parents and 
other visitors is essential to achieving this goal. 

 
The district has a long-standing set of expectations for conduct on school property and at school 

functions.  These expectations are based on the principles of civility, mutual respect, citizenship, character, 
tolerance, honesty and integrity. 

 
The Board recognizes the need to clearly define these expectations for acceptable conduct on school 

property, identify the possible consequences of unacceptable conduct, and to ensure that discipline, when 
necessary, is administered promptly and fairly. To this end, the Board adopts this code of conduct ("code"). 

 
Unless otherwise indicated, this code applies to all students, school personnel, parents and other 

visitors when on school property, attending a school function, or that which otherwise affects the District’s 
educational program.  

    
 
 
 
 
 
 
 

  

 
A complete copy of the Copenhagen Central School’s Code of Conduct is available 

upon request in the District Office or you can visit our website at www.ccsknights.org. 
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A. Student Rights 
 

The district is committed to safeguarding the rights given to all students under state and federal law. 
In addition, to promote a safe, healthy, orderly and civil school environment, all district students have the 
right to: 

 
1. Take part in all district activities on an equal basis regardless of race, color, creed, national 

origin, religion, gender or sexual orientation or disability. 
2. Present their version of the relevant events to school personnel authorized to impose a 

disciplinary penalty in connection with the imposition of the penalty. 
3. Access school rules and, when necessary, receive an explanation of those rules from school 

personnel. 
 
B. Student Responsibilities 
 

All district students have the responsibility to: 
 

1. Contribute to maintaining a safe and orderly school environment that is conducive to learning 
and to show respect to other persons and to property. 

2. Be familiar with and abide by all district policies, rules and regulations dealing with student 
conduct. 

3. Attend school every day unless they are legally excused and be in class, on time, and prepared 
to learn. 

4. Work to the best of their ability in all academic and extracurricular pursuits and strive toward 
their highest level of achievement possible. 

5. React to direction given by teachers, administrators and other school personnel in a respectful, 
positive manner. 

6. Work to develop mechanisms to control their anger. 
7. Ask questions when they do not understand. 
8. Seek help in solving problems that might lead to discipline. 
9. Dress appropriately for school and school functions. 
10. Accept responsibility for their actions. 
11. Conduct themselves as representatives of the district when participating in or attending 

school-sponsored extracurricular events and to hold themselves to the highest standards of 
conduct, demeanor, and sportsmanship. 

  

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
STUDENT RIGHTS AND RESPONSIBILITIES 
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A. PARENTS 

 
All parents are expected to: 

 
1. Recognize that the education of their child(ren) is a joint responsibility of the parents and the 

school community. 
2. Send their children to school ready to participate and learn. 
3. Ensure their children attend school regularly and on time. 
4. Ensure absences are excused. 
5. Insist their children be dressed and groomed in a manner consistent with the student dress 

code. 
6. Help their children understand that in a democratic society appropriate rules are required to 

maintain a safe, orderly environment. 
7. Know school rules and help their children understand them. 
8. Convey to their children a supportive attitude toward education and the district. 
9. Build good relationships with teachers, other parents and their children's friends. 
10. Help their children deal effectively with peer pressure. 
11. Inform school officials of changes in the home situation that may affect student conduct or 

performance. 
12. Provide a place for study and ensure homework assignments are completed. 

 
B. TEACHERS 
 

All district teachers are expected to: 
 

1. Maintain a climate of mutual respect and dignity, which will strengthen students' self-concept 
and promote confidence to learn. 

2. Be prepared to teach. 
3. Demonstrate interest in teaching and concern for student achievement. 
4. Know school policies and rules, and enforce them in a fair and consistent manner. 
5. Communicate to students and parents: 

A. Course objectives and requirements 
B. Marking/grading procedures 
C. Assignment deadlines 
D. Expectations for students 
E. Classroom discipline plan. 

6. Communicate regularly with students, parents and other teachers concerning growth and 
achievement. 

 
C. GUIDANCE COUNSELORS 
 

1. Assist students in coping with peer pressure, personal, social and emotional problems. 
2. Initiate teacher/ student/ counselor conferences and parent/ teacher/ student/ counselor 

conferences, as necessary, as a way to resolve problems. 
3. Regularly review with students their educational progress and career plans. 
4. Provide information to assist students with career and college planning. 
5. Encourage students to benefit from the curriculum and extracurricular programs. 

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
ESSENTIAL PARTNERS 
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 D.  PRINCIPALS 
 

1. Promote a safe, orderly and stimulating school environment, supporting active teaching and 
learning. 

2. Ensure that students and staff have the opportunity to communicate regularly with the 
Principal and approach the Principal for redress of grievances. 

3. Evaluate on a regular basis all instructional programs. 
4. Support the development of and student participation in appropriate extracurricular activities. 
5. Be responsible for enforcing the code of conduct and ensuring that all cases are resolved 

promptly and fairly. 
 
E. SUPERINTENDENT 

 
1. Promote a safe, orderly and stimulating school environment, supporting active teaching and 

learning. 
2. Review with district administrators the policies of the Board of education and state and 

federal laws relating to school operations and management. 
3. Inform the Board about educational trends relating to student discipline. 
4. Work to create instructional programs that minimize problems of misconduct and are 

sensitive to student and teacher needs. 
5. Work with district administrators in enforcing the code of conduct and ensuring that all cases 

are resolved promptly and fairly. 
 
 F. BOARD OF EDUCATION 
 

1. Collaborate with student, teacher, administrator, and parent organizations, school safety 
personnel and other school personnel to develop a code of conduct that clearly defines 
expectations for the conduct of students, district personnel and visitors on school property and 
at school functions. 

2. Adopt and review at least annually the district's code of conduct to evaluate the code's 
effectiveness and the fairness and consistency of its implementation. 

 3. Lead by example by conducting Board meetings in a professional, respectful, courteous 
manner. 
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All students are expected to give proper attention to personal cleanliness and to dress appropriately 

for school and school functions. Students and their parents have the primary responsibility for acceptable 
student dress and appearance.  Teachers and all other district personnel should exemplify and reinforce 
acceptable student dress and help students develop an understanding of appropriate appearance in the school 
setting. 

 
A student's dress, grooming and appearance, including hair style/color, jewelry, make-up, and nails, 

shall: 
 

1. Be safe, appropriate and not disrupt or interfere with the educational process. 
2. Recognize that extremely brief garments such as tube tops, net tops, halter tops, spaghetti straps, tank 

tops, plunging necklines (front and/or back), midriffs, short shorts, short skirts, and see-through 
garments are not appropriate.  Also recognize that extremely tight, thin garments should include an 
additional outer layer. 

3. Ensure that underwear is completely covered with outer clothing.  Pajamas are not appropriate. 
4. Include footwear at all times.  Footwear that is a safety hazard, for example roller footwear, will not 

be allowed. 
5. Not include the wearing of hats, bandanas, sun glasses, or gang related attire in the classroom except 

for a medical or religious purpose. 
6. Not include items that are vulgar, obscene, libelous, or that belittle others on account of race, color, 

religion, creed, national origin, gender, sexual orientation or disability. 
7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage other illegal 

or violent activities. 
8. Not include chains or spike-type collar/arm bracelets. 
9. Not include sharp objects, such as constructions tools, fishing gear, etc. 
 

The Building Principal or his/her designee shall be responsible for informing all students and their 
parents of the student dress code at the beginning of the school year and any revisions to the dress code made 
during the school year. 
 

Students who violate the student dress code shall be required to modify their appearance by covering 
or removing the offending item, and if necessary or practical, replacing it with an acceptable item.  Any 
student who refuses to do so shall be subject to discipline, up to and including in-school suspension for the 
day.  Any student who repeatedly fails to comply with the dress code shall be subject to further discipline, up 
to and including out of school suspension. 

 
 
 

FORMAL DANCE ATTIRE GUIDELINES 
 

Boys’ Formal Dress-Formal prom attire may be classified as a tuxedo or dress suit, including a bow tie, 
necktie, turtleneck, or priest-collar shirt, which may include a vest and/or cummerbund.  Shirts are to be 
worn at all times.  Shoes must be worn at all times and dress shoes preferred. 
 
Girls’ Formal Dress-Traditionally, formal dresses or gowns may be strapless or may feature spaghetti 
straps.  Bare or open backs are acceptable, however bare stomachs/mid-driffs are not permitted.  Dress shoes 
or sandals are to be worn at all times.  Undergarments should not be visible.  See-through apparel or dresses 
with slits above the mid-thigh area are not permitted.  Garments that are extremely tight or low cut are not 
permissible. 
 

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
STUDENT DRESS CODE 
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PROHIBITED STUDENT CONDUCT 
 

The Board of Education expects all students to conduct themselves in an appropriate and civil 
manner, with proper regard for the rights and welfare of other students, district personnel and other members 
of the school community, and for the care of school facilities and equipment. 

 
The best discipline is self-imposed, and students must learn to assume and accept responsibility for 

their own behavior, as well as the consequences of their misbehavior.  District personnel who interact with 
students are expected to use disciplinary action only when necessary and to place emphasis on the students' 
ability to grow in self-discipline. 

 
The Board recognizes the need to make its expectations for student conduct while on school property 

or engaged in a school function specific and clear. The rules of conduct listed below are intended to do that 
and focus on safety and respect for the rights and property of others.  Students who will not accept 
responsibility for their own behavior and who violate these school rules will be required to accept the 
penalties for their conduct. 
 

Students may be subject to disciplinary action, up to and including suspension from school, when 
they: 
 

VIOLATIONS OF THE CODE OF CONDUCT 
 

A. Definitions 
 

For purposes of this code, the following definitions apply. 
 
 “Disruptive student” means an elementary or secondary student under the age of 21 who is 
substantially disruptive of the educational process or substantially interferes with the teacher’s authority over 
the classroom. 
 
 “Parent” means the biological, adoptive or foster parent, guardian, or person in parental relation to a 
student. 
 
 “School property” means in or within any building, structure, athletic playing field, playground, 
parking lot, or land contained within the real property boundary line of a public elementary or secondary 
school, or in or on a school bus, as defined in Vehicle and Traffic Law § 142. 
 
 “School function” means any school-sponsored extra-curricular event or activity. 
 
 “Violent student” means a student under the age of 21 who: 
 

1) Commits an act of violence upon a school employee. 
2) Commits, while on school property or at a school function, an act of violence upon 

another student or any other person lawfully on school property or at the school 
function. 

3) Possess, while on school property or at a school function, a firearm or weapon. 
4) Displays, while on school property or at a school function, what appears to be a firearm 

or weapon. 
5) Threatens, while on school property or at a school function, to use a firearm or weapon. 
6) Knowingly and intentionally damages or destroys the personal property of any school 

employee or any person lawfully on school property or at a school function. 
7) Knowingly and intentionally damages or destroys school district property. 

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
PROHIBITED STUDENT CONDUCT & 

VIOLATIONS OF THE CODE OF CONDUCT 
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B. Acts of Misconduct Defined 
 

  
 The Board expects the members of the school community to conduct themselves in an appropriate 
and civil manner, with proper regard for the rights and welfare of students, employees and other members of 
the school community, and for the care of school facilities and equipment. 
 
 The commission of any of the following acts (as they are defined below) is prohibited on District 
Property and at a District Function.  Such conduct is punishable by the penalties set forth in Section X of this 
Code after compliance with the procedures set forth in Section X hereof. 
 

1. Acts of Violence: To strike, hit, kick, punch, scratch or otherwise physically assault another 
person: to damage or destroy the personal property of a teacher, administrator, other District 
employee or any person lawfully on District Property; or to intentionally damage or destroy 
District Property; or to commit any act that is included within the definition of a Violent Pupil, as 
defined herein.  Acts of Violence include Arson, Assault, Bomb Threats, Fighting, and Possession 
of an Explosive or a Weapon. 

2. Arson:  The intentional destruction or other damage by fire, explosion or smoke to real property 
or personal property of the District, to personal property of District students or staff, or to 
personal property of third parties. 

3. Assault:  The physical abuse, or infliction of personal injury, or unlawful detention of any person 
and the intentional use of physical force, or the threat thereof, that places, or attempts to place, 
another person in well-founded fear of personal injury. 

4. Bias Harassment:  The act of threatening bodily harm or by repeatedly tormenting another 
person based on the victim’s race, ethnic origin, religion, cultural difference, or disability.  Bias 
harassment may take the form of comments, jokes, name calling, innuendoes, offensive 
conversations, perpetuating rumors or gossip, offensive gestures noises, blocking a victim’s path, 
assault, or any other behavior that is designed to show disrespect to an individual based on 
cultural, racial, or religious differences or based on a disability. 

5. Bomb Threat:  The intentional false claim that an Explosive device is located on District 
Property or at a District Function.  

6. Bullying:  Inappropriate persistent behavior including threats or intimidation of others, treating 
others cruelly, terrorizing, coercing, or habitual put downs and/or badgering others. 

7. Cheating:  The act of giving or receiving (or conspiring to give or receive) answers to class 
assignment (includes copying computer material) or test answers from another source. 

8. Destruction of Property:  The destruction, defacing or other impairment of District Property or 
property belonging to other persons. 

9. Disorderly Conduct:  Conduct that obstructs or disrupts a teaching, research, administrative or 
disciplinary procedure or any other authorized District activity.  Disorderly Conduct includes, but 
is not limited to, running in hallways; making unreasonable noise, using language or gestures that 
are profane, lewd, vulgar or abusive; the willful interference with the free flow of vehicular or 
pedestrian traffic; or engaging in any willful act that disrupts the normal operation of the school 
community. 

10. Disruptive Conduct:  Conduct by a student under the age of 21 that is substantially disruptive of 
the educational process or substantially interferes with the teacher’s authority over the classroom.  
Disruptive Conduct includes, but is not limited to, the failure to comply with the lawful directions 
of teachers, school administrators or other District employees, and speech or gesture which, by 
virtue of its content and/or circumstances, is likely to disrupt the conduct of classes of other 
District activities or to undermine the maintenance of discipline within the school setting.  
Disruptive conduct also includes being late for school or class; being unprepared for class; the use 
of a cell phone and/or communication devices in school, during school hours, without 
authorization; inappropriate public sexual contact; and committing other conduct that detracts 
from the delivery of the District’s educational program. 
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11. Drug or Alcohol Violation:  No student may use, possess, sell, or distribute alcohol or other 
substances, nor may use or possess drug paraphernalia, on school grounds or at school-sponsored 
events, except drugs as prescribed by a physician.  The term “alcohol and/or other substances” 
shall be construed throughout this policy to refer to the use of all substances including, but not 
limited to, alcohol, inhalants, nicotine and substances containing nicotine, marijuana, cocaine, 
LSD, PCP, amphetamines, heroin, steroids, look-alikes, any of those substances commonly 
referred to as “designer drugs,” and any form of synthetic drugs, also including drug 
paraphernalia.  The inappropriate use of prescription and over-the-counter drugs shall also be 
prohibited.  Additionally, the following persons shall be prohibited from entering school grounds 
or school-sponsored events:  any person exhibiting behavior, conduct, or personal or physical 
characteristics indicative of having used or consumed alcohol and/or other substances, or any 
person who school personnel have reasonable grounds to suspect has used alcohol and/or other 
substances.  Insubordination while under investigation for a drug violation will also be considered 
a drug violation.   

12. Extortion:  Any intentional action which reasonably instills fear in another individual that the 
actor or another person will cause injury to the persons or property of that individual or another 
person for the purpose of obtaining money or property from that individual. 

13. False Alarm: The intentional or grossly negligent activation of a fire alarm when no threat of fire 
exists, or the initiation, instigation or communication to the District, or any of its employees of 
any other claim of fire or threat thereof when none exists. 

14. Fighting:  Combative physical contact or other violent encounters between two or more persons. 
15. Forgery:  The involvement in the imitation or fabrication of another’s signature or written work. 
16. Gambling:  The risking of something of value upon the outcome of a contest of chance or a 

future contingent event upon an agreement or understanding that one will receive something of 
value in the event of a certain outcome. 

17. Harassment:  The act of threatening bodily harm or repeatedly tormenting another person and 
any other behavior that is intended to or has the reasonable effect of annoying, intimidating or 
causing fear in another. Harassment may take the form of comments, name-calling, jokes, 
stalking, perpetuating rumors or gossip, offensive gestures, offensive remarks, physical abuse, or 
any other behavior that is designed to annoy, intimidate, or cause fear.  For more information, 
refer to Board of Education Policy #0115. 

18. Insubordination:  The refusal or failure to comply with any District rule, regulation or policy 
(including those relating to attendance), or the failure to comply with a reasonable request from 
District personnel or representatives authorized to make such a request.  Insubordination, as it 
relates to students, includes, but is not limited to, the failure to comply with the lawful directives 
of teachers, school administrators or other such individual; lateness for, missing or leaving school 
without permission; and skipping detention.  Insubordination, as it relates to non-students, 
includes, but is not limited to, the violation of regulations governing the use of District Property, 
and the failure to comply with the lawful directions of District employees or law enforcement 
officers acting in performance of their duties. 

19. Littering:  The general distribution or dissemination of printed, written, recorded or other 
materials without the prior approval of the building principal.  The granting of approval or the 
refusal to grant the same shall be determined pursuant to administrative guidelines for the 
distribution and dissemination of materials on District property. 

20. Loitering:  Remaining in an area after the bell when assigned to a particular classroom at that 
time.  Loitering also includes congregating in the halls to impede traffic, or standing next to the 
building. 

21. Off-Campus Misconduct That Affects School:  Off-campus misconduct that endangers the 
health and safety of students or staff within the school, or adversely affects the educational 
process, or can reasonably be expected to do so.  Examples of such misconduct include, but are 
not limited to, a) Cyberbullying; b) Threatening, hazing, harassing students or school personnel 
over the phone or the internet; or c) Using message boards to convey threats, derogatory 
comments or post pornographic pictures of students or school personnel. 

22. Other Misconduct:  The act of soliciting, commanding, aiding or otherwise abetting any person 
to commit any act or conduct that is proscribed by this Code, and the commission or omission of 
any act which is in violation of any Federal or State law or any District rule or regulation, 
including the District’s School Safety Plans. 
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23. Parking Violations:  The act of parking a student-operated vehicle on District property without a 

parking permit, or parking in unauthorized areas.  The District assumes no liability for 
vandalism/theft of the vehicle while on school property.  In addition, student vehicles are subject 
to search with reasonable suspicion. 

24. Plagiarism:  The unauthorized use of another’s material that is represented as one’s own work. 
25. Possession of an Explosive:  The use, actual or constructive possession, or the sale of an 

Explosive. 
26. Possession of a Weapon:  The use, actual or constructive possession, or the sale of a weapon.  

No student, employee or visitor to the Copenhagen Central School District shall have in his or her 
possession upon school premises any weapon, or any object which is not necessary for school 
activities and which could be used as a weapon, or any other instrument capable of inflicting 
bodily harm.  Students are prohibited from carrying knives. 

27. Public Displays of Affection:  The school is a place of business and student behaviors should 
reflect such.  Public displays of affection between romantic couples are, therefore, limited to 
hand-holding only. 

28. Reckless Endangerment:  The commission of any act that has the likely potential to cause 
bodily harm to another individual or oneself.  Subjecting other students, school personnel or any 
other person lawfully on school property or attending a school function to danger by recklessly 
engaging in conduct which creates a substantial risk of physical injury. 

29. Repeatedly Disruptive Conduct:  Misconduct that results in the student being removed from the 
classroom by teacher(s) on four or more occasions during a semester, or three or more occasions 
during a trimester. 

30. Sexual Harassment:  The act of threatening bodily harm or by repeatedly tormenting another 
person based on genders.  Sexual harassment may take the form of comments, jokes, name 
calling, innuendoes, offensive conversations, perpetuating unwelcome touching of another'’ 
clothes, pinching, whistling or other noises, blocking a victim'’ path, assault, or any other 
behavior that is intended to or has the reasonable effect of being offensive based on a person’s 
gender.  For more information, refer to BOE Policy #0110. 

31. Tardy:  Students are tardy when they are not in their room when the bell rings.  Tardy to 
homeroom means arriving to homeroom after the bell, but before the attendance has been sent to 
the main office. Tardy to school means arriving to school after homeroom attendance has been 
sent to the main office. 

32. Theft:   The unlawful use, taking possession of, or control over, property belonging to the District 
or another. 

33. Tobacco Violations:  The act of possessing, smoking or chewing tobacco or tobacco products 
anywhere on school grounds.  The use of tobacco is not allowed anywhere on school grounds.  
The possession of a lighter and/or matches or other smoking/inhaling/chewing paraphernalia is 
also prohibited. 

34. Traffic Violation:  The operation of a motor vehicle on District Property at a speed in excess of 
fifteen (15) miles per hour, or the operation of snowmobiles, motorbikes, go-carts, motor 
scooters, and other similar vehicles propelled by gasoline, diesel oil, fossil fuel or electric 
powered engines on District Property.  The only motor vehicles allowed to be operated on District 
Property are those automobiles, buses and trucks that are (a) licensed by the Department of Motor 
Vehicles, (b) insured in compliance with the mandatory provisions of the Vehicle & Traffic Law, 
and (c) lawfully operated on the District’s driveways, parking fields or other portions of District 
driveways, parking fields or other portions of District Property for the purpose of attending 
District activities or conduction business or performing services for the District. 

35. Trespassing:  The entry upon or use of District Property without proper authorization in 
situations where said property is restricted in entry or use.  As it relates to students, trespassing 
includes a student’s presence in any District building other than the school he or she regularly 
attends without permission from the administrator in charge of the building. 

36. Truancy:   The act of being illegally absent from school without the knowledge and consent of a 
parent/guardian, or failing to attend school when expected to be in school, or failing to attend 
classes in consecutive periods, or missing the BOCES BUS. 

37. Vandalism:  The willful destruction of the real or personal property of the District or another 
person.  (In addition to suspension, restitution in the form of money or work will be expected). 

38. Violation of Civil Rights:  Conduct that has the effect of depriving another of a civil right. 
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 All students are expected to promptly report violations of the code of conduct to a teacher, guidance 
counselor, the Building Principal or his or her designee. Any student observing a student possessing a 
weapon, alcohol or illegal substance on school property or at a school function shall report this information 
immediately to a teacher, the Principal, the Principal’s designee or the Superintendent of Schools. 
 
 All district staff who are authorized to impose disciplinary sanctions are expected to do so in a 
prompt, fair, dignified and lawful manner. District staff who are not authorized to impose disciplinary 
sanctions are expected to promptly report violations of the code of conduct to their supervisor, who shall in 
turn impose an appropriate disciplinary sanction, if so authorized, or refer the matter to a staff member who 
is authorized to impose an appropriate sanction. 
 
 Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible, 
followed by notification to the parent of the student involved and the appropriate disciplinary sanction, 
which may include permanent suspension and referral for prosecution. 
 
 The Principal or his/her designee must notify the appropriate local law enforcement agency of those 
code violations that constitute a crime and substantially affect the order or security of a school as soon as 
practical, but in no event later than the close of business the day the Principal or his/her designee learns of 
the violation.  The notification may be made by telephone, followed by a letter mailed on same day as the 
telephone call is made.  The notification must identify the student and explain the conduct that violated the 
code of conduct and constituted a crime. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
The Board encourages parents and other district citizens to visit the district's schools and classrooms to 
observe the work of students, teachers and other staff. Since schools are a place of work and learning, 
however, certain limits must be set for such visits.   The Principal or his or her designee is responsible for all 
persons in the building and on the grounds.  For these reasons, the following rules apply to visitors to the 
schools: 
 
1. Anyone who is not a regular staff member or student of the school will be considered a visitor. 
2. All visitors to the school must report to the first office by the Main Entrance upon arrival at the 

school.  There they will be required to sign the visitor's register. 
3. Visitors attending school functions that are open to the public, such as parent-teacher organization 

meetings or public gatherings are not required to register. 
4. Parents or citizens who wish to observe a classroom while school is in session are required to arrange 

such visits in advance with the classroom teacher(s), so that class disruption is kept to a minimum.  
Visitors may observe/shadow for a maximum of one half of the school day. 

5. Teachers are expected not to take class time to discuss individual matters with visitors. 
6. Any unauthorized person on school property will be reported to the Principal or his or her designee.  

Unauthorized persons will be asked to leave.  The police may be called if the situation warrants. 
7. All visitors are expected to abide by the rules for public conduct on school property contained in this 

code of conduct. 
  

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
REPORTING VIOLATIONS 

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
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Discipline is most effective when it deals directly with the problem at the time and place it occurs, and in a  
way that students view as fair and impartial. School personnel who interact with students are expected to use  
disciplinary action only when necessary and to place emphasis on the students' ability to grow in self  
discipline. 

 
Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most effective in 

changing student behavior. In determining the appropriate disciplinary action, school personnel authorized to 
impose disciplinary penalties will consider the following: 
 
1. The student's age. 
2. The nature of the offense and the circumstances which led to the offense. 
3. The student's prior disciplinary record. 
4. The effectiveness of other forms of discipline. 
5. Information from parents, teachers and/or others, as appropriate. 
6. Other extenuating circumstances. 
 

As a general rule, discipline will be progressive.  This means that a student's first violation will 
usually merit a lighter penalty than subsequent violations. 
 

If the conduct of a student is related to a disability or suspected disability, the student shall be 
referred to the Committee on Special Education and discipline, if warranted, shall be administered consistent 
with the separate requirements of this code of conduct for disciplining students with a disability or presumed 
to have a disability.  A student identified as having a disability shall not be disciplined for behavior related to 
his/her disability. 
 
 

Penalties 
 

Students who are found to have violated the district's code of conduct may be subject to the following 
penalties, either alone or in combination. The school personnel identified after each penalty are authorized to 
impose that penalty, consistent with the student's right to due process. 

 
1. Oral warning – any member of the district staff 
2. Written warning – bus drivers, hall and lunch monitors, coaches, teacher aides/assistants, 

guidance counselors, teachers, Principal, Superintendent 
3. Written notification to parent – bus driver, hall and lunch monitors, coaches, guidance 

counselors, teachers, Principal, Superintendent 
4. Detention – teachers, Principal, Superintendent 
5. Suspension from transportation – Director of Transportation, Principal, Superintendent 
6. Suspension from athletic participation – coaches, Principal, Superintendent 
7. Suspension from social or extracurricular activities – activity director, Principal, 

Superintendent 
8. Suspension of other privileges – Principal, Superintendent 
9. In-school suspension – Principal, Superintendent 
10. Removal from classroom by teacher – teachers, Principal 
11. Short-term (five days or less) suspension from school – Principal, Superintendent, Board 
12. Long-term (more than five days) suspension from school – Principal, Superintendent, Board 
13. Permanent suspension from school – Superintendent, Board. 
14. Referral to the Student Assistance Program (SAP) for tobacco or alcohol violations-Principal, 

Superintendent, Athletic Director 

 
 
 

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
DISCIPLINARY PENALTIES, PROCEDURES, & REFERRALS 
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Detention is a form of discipline, which may be used by administrators and teachers.  A teacher may 
recommend to administration a student to remain after school for behavioral reasons or for failure to submit 
required assignments.  Assignment to this detention is made only by the administration.  A student is 
required to attend such detention when directed to do so.  The detention shall be recommended to the office 
on a written referral. 
 
  

DETENTION PROCEDURES 
 

♦ After school detention period will be Tuesdays and Thursdays for behavior problems and 
will run from 2:50-5:00 p.m.  A bus run will be available these nights for all students. 

 
♦ The documentation for each disciplinary action must be completed by the teacher, submitted to 

administration, and notification mailed to the parent or guardian of the student. 
 

♦ Parent permission to keep a student until 5:00 p.m. is not required.  The staff and/or students in 
grades 6-12 may notify parents.  The student will be expected to stay for detention, unless there is 
parental objection.  Parents may request a conference to discuss a detention if they so choose. 

 
♦ Students assigned a detention will report to the office by 2:50 p.m. 
 
♦ A student will be required to stay the afternoon that the detention is assigned regardless of extra-

curricular or work responsibilities.  If a detention is assigned in the afternoon, the student may 
request to stay the following scheduled day. 

A. Normal legal excuses apply for missing detention; doctor appointments, 
sickness, etc. (nurse excused).  The detention will be made up the next 
scheduled day. 

 
♦ School Interruptions-In the event that the student does not finish the day of school, such as 

emergency dismissal or going home sick, the detention will be served that next scheduled 
afternoon. 

 
♦ Master List-There will be a master list of students assigned detention in the Main Office each day 

so that teachers and coaches can check who is staying.  The teacher or administrator assigning 
detention is responsible for placing the student’s name on this list, by noon of that day.  This list 
will be used for detention attendance and a seating chart. 

 
♦ If a student does not report to an assigned detention or reports late, they may fare further 

disciplinary action. 
 
 
 

      
     

DETENTION 
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The ISS room will be for students who have demonstrated behavioral problems 

while participating in the classroom or general school environment and consequently 
have undermined the educational process of others.  Parents have the right to inspect the 
In-School Suspension area if they so desire. 
 

♦ The In-School Suspension Program (ISS) will run from 8:07 a.m.-2:47 p.m. 
 
♦ The ISS area will be a quiet and isolated area.  Students will be working on 

missed assignments, class work, tests, or silently reading.  Students who 
behave inappropriately in ISS will receive an additional day of ISS or Out-of-
School Suspension (OSS). 

 
♦ The regular classroom teachers will be responsible for getting work to the 

monitor for the student to do. 
 
♦ The ISS facility will be supplied with the necessary instructional materials to 

ensure the continuation of learning for each student. 
 
♦ The ISS area will be equipped with a telephone so that contact can be made 

with the office and/or parents. 
 
♦ The ISS monitor will contact the classroom teacher or resource center if the 

student needs academic assistance so that the students can get help while they 
are in ISS.  Also available for the students on ISS will be counseling through 
guidance or the youth advocate. 

 
♦ A student in ISS shall not be allowed to participate in any extracurricular 

activity including athletic games and practices.  Eligibility for participation in 
any extracurricular activity will begin on the next full day of regular 
attendance, per recommendation of the Principal. 

 
OUT-OF-SCHOOL SUSPENSION (OSS) PROGRAM 

  
 Students demonstrating seriously inappropriate and/or illegal behavior, 
subsequently impeding the teaching and learning process may be suspended from school 
for up to five days. 
 
 In the matter of a student being suspended from school, the parents will be 
immediately notified.  The student shall be removed from school after parent notification 
and proper transportation arrangements have been made. 
 
 A student who has been placed on Out-of-School Suspension shall not be 
permitted on school property until the terms of the suspension have been met. 

-continued on next page 
 

IN-SCHOOL SUSPENSION (ISS) PROGRAM 
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LOSS OF PRIVILEGES 
 

 Extracurricular activities are important to the educational program at Copenhagen 
Central School.  They provide students with opportunities to develop positive peer 
relationships and help strengthen student’s self-concept.  These activities are also a 
privilege to have incorporated into the educational program. 
 
 It is the responsibility of the students to follow the behavioral code set forth in the 
student handbook.  When each student meets their responsibilities and behavioral 
expectations, we can be assured that all students are being granted their right to an 
education in a safe environment conducive to learning.  However, if a student does not 
fulfill their responsibility to education at Copenhagen Central School they jeopardize 
these rights for themselves and others.  Students who do not meet the behavioral 
expectations at Copenhagen Central School may not be allowed to attend extracurricular 
activities. 
 
 

 
 

 
The Board of Education recognizes that it may be necessary to suspend, remove or 

otherwise discipline students with disabilities who violate the District’s Student Code of 
Conduct, and/or to temporarily remove a student with disabilities from his or her current 
placement because maintaining the student in that placement is substantially likely to result in 
injury to the student or to others.  The Board also recognizes that students with disabilities 
deemed eligible for special education services under the IDEA and Article 89 of New York’s 
Education Law enjoy certain procedural protections that school authorities must observe when 
they decided to suspend or remove them.  Under certain conditions those protections extend, as 
well, to students not currently deemed to be a student with a disability but determined to be a 
student presumed to have a disability for discipline purposes. 
 

Therefore, the Board is committed to ensuring that the District follows suspension and 
removal procedures that are consistent with those protections.  The Code of Conduct for students 
is intended to afford students with disabilities and students presumed to have a disability for 
discipline purposes the express rights they enjoy under applicable law and regulations. 
 
A. Authorized Suspensions or Removals of Students with Disabilities 
 

1.   For purposes of this section of the code of conduct, the following definitions 
apply. 

 
 A "suspension" means a suspension pursuant to Education Law § 3214. 
 A "removal" means a removal for disciplinary reasons from the student's current 
educational placement other than a suspension and change in placement to an interim alternative 
educational setting (IAES) ordered by an impartial hearing officer because the student poses a 
risk of harm to himself/herself or others. 
 An "IAES" means a temporary educational placement for a period of up to 45 days, 
other than the student's current placement at the time the behavior precipitating the IAES 
placement occurred, that enables the student to continue to progress in the general curriculum, 
although in another setting, to continue to receive those services and modifications, including 
those described on the student's current individualized education program (IEP), that will enable 
the student to meet the goals set out in such IEP, and include services and modifications to 
address the behavior which precipitated the IAES placement that are designed to prevent the 
behavior from recurring. 
 

-continued on next page 
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2. School personnel may order the suspension or removal of a student with a 
disability from his or her current educational placement as follows: 

 
a. The Board, the District Superintendent, Superintendent of Schools or a 

Building Principal with authority to suspend students under the Education 
Law may order the placement of a student with a disability into an IAES, 
another setting or suspension for a period not to exceed five consecutive 
school days. 

b. The Superintendent may, directly or upon the recommendation of a 
designated hearing officer, order the placement of a student with a 
disability into an IAES, another setting or suspension for a period not to 
exceed ten consecutive school days inclusive of any period in which the 
student has been suspended or removed for the same behavior pursuant to 
the above paragraphs, if the Superintendent determines that the student’s 
behavior warrants the suspension.  The Superintendent also may order 
additional suspensions of not more than ten consecutive school days in the 
same school year for separate incidents of misconduct, as long as the 
suspensions do not constitute a disciplinary change of placement. 

c. In addition, the Superintendent may order the placement of a student with 
a disability into an IAES, another setting or suspension for a period in 
excess of ten consecutive school days if the manifestation team determines 
that the student’s behavior was not a manifestation of the student’s 
disability.  In such an instance, the Superintendent may discipline the 
student in the same manner and for the same duration as a non-disabled 
student. 

d. Furthermore, the Superintendent may, directly or upon the 
recommendation of a designated hearing officer, order the placement of a 
student with a disability to an IAES to be determined by the Committee on 
Special Education for a period of up to 45 school days if the student either: 
 
(1) Carries or possess a weapon to or at school, on school premises or 

to a school function, or 
(2) Knowingly possesses or uses illegal drugs or sells or solicits the 

sale of a controlled substance while at school, on school premises 
or at a school function under the District’s jurisdiction, or 

(3) Has inflicted serious bodily injury upon another person while at 
school, on school premises or at a school function under the 
District’s jurisdiction 

e. The Superintendent may order the placement of a student with a disability 
to an IAES under such circumstances, whether or not the student’s 
behavior is a manifestation of the student’s disability.  However, the 
Committee on Special Education will determine the IAES. 

 
3. Subject to specified conditions required by both federal and state law and 

regulations, an impartial hearing officer may order the placement of a student 
with a disability in an IAES setting for up to 45 days at a time, if maintaining the 
student in his or her current educational placement poses a risk of harm to the 
student or others. 
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The Board of Education is committed to ensuring an atmosphere on school property and at school 

functions that is safe and orderly.  To achieve this kind of environment, any school official authorized to 
impose a disciplinary penalty on a student may question a student about an alleged violation of law or the 
district code of conduct.  Students are not entitled to any sort of "Miranda"-type warning before being 
questioned by school officials, nor are school officials required to contact a student's parent before 
questioning the student.  However, school officials will tell all students why they are being questioned. 
 

In addition, the Board authorizes the Superintendent of Schools, Building Principals, the school 
nurse and district security officials to conduct searches of students and their belongings if the authorized 
school official has reasonable suspicion to believe that the search will result in evidence that the student 
violated the law or the district code of conduct. 
 

An authorized school official may conduct a search of a student's belongings that is minimally 
intrusive such as touching the outside of a book bag, without reasonable suspicion, so long as the school 
official has a legitimate reason for the very limited search. 

 
 An authorized school official may search a student or the student's belongings based upon 
information received from a reliable informant. Individuals, other than the district employees, will be 
considered reliable informants if they have previously supplied information that was accurate and 
verified, or they make an admission against their own interest, or they provide the same information that 
is received independently from other sources, or they appear to be credible and the information they are 
communicating relates to an immediate threat to safety.  District employees will be considered reliable 
informants unless they are known to have previously supplied information that they knew was not 
accurate. 
 
 Before searching a student or the student's belongings, the authorized school official should 
attempt to get the student to admit that he or she possesses physical evidence that they violated the law or 
the district code, or get the student to voluntarily consent to the search.  Searches will be limited to the 
extent necessary to locate the evidence sought. 
 
 Whenever practicable, searches will be conducted in the privacy of administrative offices and 
students will be present when their possessions are being searched. 
 
 
 
 
 

 
 
 

 The rules in this code of conduct regarding searches of students and their belongings do 
not apply to student lockers, desks and other school storage places.  Students have no reasonable 
expectation of privacy with respect to these places and school officials retain complete control 
over them. This means that student lockers, desks and other school storage places may be subject 
to search at any time by school officials, without prior notice to students and without their 
consent. 

  

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
STUDENT SEARCHES AND INTERROGATIONS 
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Summary of Acceptable Use 
 
I will: 
 

 Use school technologies for school‐related activities. 
 Follow the same guidelines for respectful, responsible behavior online that I am 

expected to follow offline. 
 Treat school resources carefully, and alert staff if there is any problem with their 

operation. 
 Encourage positive, constructive discussion if allowed to use communicative or 

collaborative technologies. 
 Alert a teacher or other staff member if I see threatening, inappropriate, or harmful 

content (images, messages, posts etc.) online. 
 Use school technologies at appropriate times, in approved places, for educational pursuits. 
 Cite sources when using online sites and resources for research. 
 Recognize that use of school technologies is a privilege and treat it as such. 
 Be cautious to protect the safety of myself and others. 
 Help to protect the security of school resources. 

 
Summary of Unacceptable Use 
 
I will not: 
 
 Use school technologies in a way that could be personally or physically harmful. 
 Attempt to find inappropriate images or content. 
 Engage in cyber bullying, harassment, or disrespectful conduct toward others. 
 Try to find ways to circumvent the school’s safety measures and filtering tools. 
 Use school technologies to send spam or chain mail. 
 Plagiarize content I find online. 
 Post personally‐identifying information, about myself or others. 
 Agree to meet someone with whom I have communicated online. 
 Use language online that would be unacceptable in the classroom. 
 Use school technologies for illegal activities or to pursue information on such activities. 
 Attempt to hack or access sites, servers, or content that isn’t intended for my use. 
 Damage the school’s technology devices in anyway. 
 Store or save personal music/media files on the school network, computers and/or 

mobile devices unless it is specifically being used for a school project or assignment. 
 
This is not intended to be an exhaustive list.  Users should use their own good judgment 
when using school technologies. 

COPENHAGEN CENTRAL SCHOOL  
ACCEPTABLE USE POLICY FOR NETWORK AND INTERNET USE 
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Copenhagen Central School Acceptable Use Contract 
 
Limitation of Liability 
 
Copenhagen Central School will not be responsible for damage or harm to persons, files, data,  
or hardware. 
 
While Copenhagen Central School employs filtering and other safety and security mechanisms, 
and attempts to ensure their proper function, it makes no guarantees as to their effectiveness. 
 
Copenhagen Central School will not be responsible, financially or otherwise, for unauthorized 
transactions conducted over the school network. 
 
Violations of this Acceptable Use Policy 
  
Violations of this policy may have disciplinary repercussions, including: 
 
• Suspension of network, technology, or computer privileges 
• Notification to parents 
• Detention or suspension from school and school‐related activities 
• Legal action and/or prosecution 
 
I have read and understood this Acceptable Use Policy and agree to abide by it: 
 
__________________________________________ 

(Student Printed Name)  
 
__________________________________________  __________________ 

(Student Signature)      (Date) 
 
I have read and discussed this Acceptable Use Policy with my child: 
 
__________________________________________ 

(Parent Printed Name) 
 
__________________________________________  __________________ 

(Parent Signature)      (Date)  
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ASSEMBLIES AND ASSEMBLY CONDUCT: 
 
 During the course of the year, our school will have assemblies.  We want you to enjoy and learn 
from the programs.  We respectfully request that you abide by the following rules: 
 

♦ Always be respectful to the program and people involved. 
♦ Sit quietly; do not disrupt others around you. 
♦ Follow directions given to you by teachers. 
♦ Show appreciation through proper applause. 
♦ Please do not boo or whistle. 
♦ Please show respect for the auditorium or other assembly facility. 

 

STUDY HALL: 
 
♦ Attendance in study hall is to be regarded as the same as regular class. 

 
♦ Passes will not be issued until study hall is orderly and quiet. 

(a) Only one student  may sign out of a study hall at a time to the bathroom, office, etc. (5 minute limit) 
(b) Students will sign in and out on the designated sheet in each room.  They will fill in ALL columns of 

the sign-out sheet. 
(c) Students are not allowed to sign out during the last ten minutes of the period. 
(d) To see another teacher, a student must get a pre-signed pass in ink, by the requesting teacher prior to 

the beginning of the period.  Once in study hall, students may not leave to obtain a pass.  The study 
hall teacher may call a classroom teacher to secure permission. 

(e) Students are obligated to report to their study hall teacher prior to going to their appointment or the 
nurse. 

(f) Students in grades 6-12 will need to secure a pre-signed pass from a teacher to go to the Library from a 
study hall or the student is to sign-up in the Library on the appropriate sheet at the beginning of the 
school day. 
 

♦ Teachers are required to enforce the “Task Oriented Study Hall Procedures” located in the Teacher’s Handbook 
for Learning Center.  Specifically,  

(a) A quiet atmosphere must be maintained. 
(b) It is the student’s responsibility to have work and/or reading material for the entire period. 
(c) Games will not be permitted during Learning Center. 
(d) Students will respect others and school property at all times  
(e) Students will arrive to study hall on time.  
(f) Students will come prepared to study hall with and only with the materials necessary for working 

(planner, notebook, text, novel, etc).               
(g) Students will not be allowed to visit lockers during study hall.  
(h) Students will be allowed to leave the room if they are given a pass.  
(i) Students will work quietly and independently.  
(j) Students will be allowed to work in groups if they have a group pre-signed pass from a teacher.  
(k) Students will be allowed to consume only water in Learning Center. 
 

♦ Study Hall in the Cafeteria 
(a) Students may converse quietly. 
(b) Students may consume food and beverage. 
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LOST & FOUND: 
 
All lost articles such as items of clothing, books, etc. are to be turned over to the Principal’s Office and may be 
claimed by the owner upon proper identification.  Students will avoid confusion by taking proper care of their 
belongings.  All wallets, coats, and valuables must be kept in locked lockers to prevent loss.  The school is not 
responsible for money or personal property lost by a pupil. 
 

TECHNOLOGY DEVICES: 
 
Students are permitted to have cell phones.  Students may use cell phones for texting and calling between classes 
and during lunch.  However, cell phones shall be placed in accordance with the classroom policy, power off, upon 
entering each classroom and study hall.  Students may not retrieve or turn on cell phones until the dismissal bell or 
until the teacher grants permission.  If students sign out for a drink or bathroom break, their phones remain in the 
classroom.  If a phone buzzes, rings, or is otherwise used during class or study hall, that student   will risk having it 
confiscated and turned in to the Principal.  Students can re-claim their cell phone at the end of the day of the first 
offense.  Parents will come to school to pick up the phone for all subsequent offenses.  Repeated use of cell phone 
will result in increased consequences and loss of privileges. 
 
IPODs, MP3 players, and other technology devices may be used in school for educational purposes and with teacher 
approval and in those teachers’ classrooms only.  Students shall not use such devices in the hallways or in between 
classes.  Students shall not store or save personal music/media on the school server or school computers unless it is 
specifically being used for a school project or assignment. 
 

TEXTBOOKS: 
 
Textbooks are furnished by the school district.  All textbooks and library books are the property of the Copenhagen 
Central School District.  It is important that these books be kept in good condition so that they can be used in 
following years. 
 
Books lost, defaced, or destroyed must be paid for by the student.  It is the responsibility of each student to use and 
care for these books as though they were his/her own.  Textbooks and instructional materials are to be returned in 
the same condition as received except for normal wear. 

 
Students are to store books in their lockers.  This will keep books in order and in good condition. 
 
Damage is caused by improper handling and carelessness.  Hasty juggling of books and ramming them in lockers or 
book bags are common causes of unnecessary damage. 
 
Writing in or on textbooks is defacing school property and will not be tolerated. 
 

CALCULATORS/COMPUTER EQUIPMENT: 
 
Students are also responsible for calculators and computer equipment they are issued or assigned to.  Any student 
who damages or loses electronic equipment assigned to them, may lose their computer privileges and restitution will 
be expected to be made. 
  
REPAIR OF TEXTBOOKS AND COST TO STUDENTS: 
 

(a) Students are to report any damages to the classroom teacher who issued the book.  This should be done 
immediately, and no later than the next class.  The teacher will notify the office.  The student should not be 
sent to the office with his/her book. 

(b) The student will pay for damaged textbooks at a rate set by the teacher or office.  If a textbook has been 
damaged so that it cannot be used, the charge will be 100% for a book less than one year old; 50% for a 
book less than four years old, but more than two years old; 25% for a book that is four or more years old. 

(c) A student who loses or damages a textbook shall be given one month in which to pay for his book, or if at 
the close of the year, then before the final exam. 

 
The school may pursue civil action to collect on debts due to the theft or loss or school property. 
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Demonstrate Responsibility and Respect At All Times. 
 

♦ Use your “Inside Voice.” 
 
♦ Keep your own self-space. 
 
♦ Sit properly. 
 
♦ Eat properly, refrain from playing with food.  
 
♦ Clean up your own space. 
 
♦ Backpacks and bags on the front table. 

 
LUNCH & BREAKFAST: 
 
 The cost of school breakfast and lunch is as follows: 
 
Kindergarten –Grade 12 Lunch   $2.10  Breakfast $1.45 
Chef Salad/Deli Sandwich (Grades 6-12)  $2.10  Milk  $.50 
 
 Free and reduced lunches are available for those who qualify.  Mrs. Shambo has application forms. 
 
 A student is not allowed to go downtown to a commercial eating establishment.  A student who lives in the 
village will only be excused at his/her assigned lunch period to go to his/her own HOME.  A note from the parent 
must be approved by the principal’s office. Students who go home for lunch may not drive.  The student must decide 
whether he/she wishes to EAT HERE or AT HOME and adhere to that decision.  The principal must approve any 
change in this decision, which may follow a change in the season.  Failure to return for afternoon classes will 
jeopardize a student’s permission to go home for lunch. 
 
 Lunch charges are only permitted on a need basis.   
 
 No form of food such as:  candy, lollipops, sandwiches, ice cream, beverages, potato chips, etc., is allowed 
outside of the cafeteria to halls or rooms.  Only clear water is allowed to be carried and/or consumed outside of the 
cafeteria.  A student is not to bring carbonated beverages, glass, cans to school.  Students are also not allowed to 
bring carbonated soft drinks in the cafeteria during lunch. 

COPENHAGEN CENTRAL SCHOOL CODE OF CONDUCT 
BEHAVIOR MANAGEMENT PLAN FOR CAFETERIA 
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STUDENT MEAL CHARGE PROCEDURE: 
 
Policy Goals are: 
• To treat all students with dignity and respect. 
• To maintain a positive experience for the child during meal service. 
• To establish practices that are age appropriate and 
• To promote parents’ responsibility for meal payments and self-responsibility of the student. 
 
Grades K-12: are permitted to charge up to 3 lunches. When meal(s) are charged to the child’s account, 
the account will then be in the red. When the maximum limit ($6.00) is reached the Foodservice Manager 
will call parent/guardians about the charges. Once the maximum charge has been reached students will 
still continue to receive a reimbursable meal and the meals will still be charged to the account. However, 
phone calls will then be made to the parents on a daily basis, until the debt has been paid. If a debt 
continues to go further into the red then the Foodservice Manager will contact the school counselor and to 
encourage completion of Free/Reduced lunch application or alternate intervention.  
 
Please Note: 
1. Parents/guardians will receive a phone call about charges. If you do not know how much your child 
owes. You can have your child ask or call the cafeteria at (315)688-4411. 
2. Students who bring funds for the day’s meal but have the maximum charges on record will receive the 
menu being served that day. 
3. Students are not permitted to charge ala carte/snacks while simultaneously charging a meal. 
4. You are able to fill out a Free/Reduced Lunch application at any time during the school year. If your 
household income changes during the school year, you are encouraged to fill out another application. 
Please call the school for an application or go to the school’s website. 
5. If your student leaves the district for any reason, money left on their account will NOT be refunded 
after 1 year of the date they left the district. 
6. Students who cannot pay for a meal or who have unpaid meal debt shall not be publicly identified or 
stigmatized (including wristbands or hand stamps), required to do chores or work to pay for meals, or 
have meals thrown away after they have been served. District staff shall not discuss a student’s unpaid 
meal debt in front of other students. The district shall not take any action directed at a student to collect 
unpaid school meal fees. However, the district may discreetly notify students of their account balances, 
and why certain items (e.g. a la carte, etc.) could not be provided with charged meals. 
7. Negative balances at the end of the school year will be cleared and charged to the General Fund at the 
end of the year.  
 
If at any time you have questions about the School Lunch Program please feel free to call Nicole 
Grandjean at (315)688-4411. 
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Library Media Center: 
 
The Library Media Center is to be used for quiet study, research, and book selection.  In addition to books and magazines, 
computer resources and audiovisual materials are available for students to use to complete assignments or to pursue new 
interests.  The library staff will assist students in the location and proper use of resources and equipment available.  The 
library will be opened all periods unless otherwise announced.  
 
Passes:  Students may obtain a pre-signed pass from the library or teacher who assigned the project.  Students may also 
use the library during their lunch periods and should obtain a pass from the library to be excused from the lunchroom area.  
All students will remain in the library for the whole period, unless a pass has been issued for the student to return to study 
hall.  If a student is disruptive, he/she will be asked to leave, and will face further disciplinary action. 
 
Borrowing Privileges:  Students may borrow all types of materials and are responsible for returning them on time.  
Students will receive notices if materials are overdue.  If a student has overdue materials, no additional materials may be 
borrowed until overdue materials are returned, renewed, or paid for.  Students will be billed for long overdue or lost 
materials.  Students that fail to respond to overdue notices will be restricted from using the library and may face further 
disciplinary action. 
 
 
 
 

 
♦ The library is to be used for quiet study, reading, or reference work, and book selection, not for conversation 

or socializing.  Students must have work to do. 
 
♦ Students who wish to use the Library must sign up at the circulation desk prior to the start of their study hall.  

Signing up for the library is NOT an excuse to be late.  Students will be released to the Library by their 
study hall teacher after attendance is taken. 

 
♦ Students will report promptly to the library media center with the materials they will need to use during that 

period. 
 
♦ Students will remain in the library until the end of the period. 
 
♦ Computers are available in the library for student use during study halls and activity periods.  Students must 

sign up in the library and get a pre-signed pass from the library staff. 
 
♦ If personal assistance is needed in the library, please ask for it right away so that no time is wasted. 
 
♦ Students that abuse their library privileges will be returned to study hall.  If students are restricted from the 

library, study hall teachers will be notified.  Repeated misconduct may result in a detention. 
 
♦ Students are responsible for the library materials they use.  Students who do not return or renew overdue 

materials will receive a detention.  Students are responsible for paying for any materials they have lost or 
defaced. 
 

♦ Students on restriction for any reason (i.e. ineligible, loss of senior lounge, etc.) may attend the library only 
with a pass from a teacher who has assigned work.  Passes from study hall teachers will not be honored. 

 
♦ Food and drinks are not allowed in the library at any time, except with permission during the lunch periods. 

 
 

 
 
 
 
 

LIBRARY USE GUIDELINES 
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TRANSPORTATION: 
 
 Pupils riding on the bus are reminded that from the time they board a bus in the morning until they are 
delivered home at night, they are under the care of the school and they are responsible for their conduct on a bus as 
much as in the classroom. 
 
 Remember that the driver has a big responsibility for the safe transportation of students who should 
conduct themselves in such a way that the driver may give his full attention to the road. 
 

COPENHAGEN CENTRAL SCHOOL BUS RULES:  
 

♦ Be seated in your seat, with your seatbelt on. 
♦ Keep hands, feet, and all objects to yourself. 
♦ Be careful what you say to others. 

 

OTHER BEHAVIORAL EXPECTATIONS: 
 
♦ Cooperate with the driver. 
♦ Keep the bus clean. 
♦ Do not smoke. 
♦ Do not damage the bus or equipment. 
♦ Do not fight, push, or shove. 
♦ Do not tamper with the bus equipment. 
♦ Do not bring pets on the bus.  
♦ Be courteous, use no profane language. 
♦ Do not eat or drink on the bus. 
♦ Do not bring flammable material, lighter, or matches on the bus. 
♦ The bus driver is authorized to assign seats. 
♦ Do not use flash photography or brightly lit devices. 
♦ Have a safe trip. 

 
Students who abuse bus privileges shall not be allowed to ride the bus (Section 13:22 New York State 

Education Law). 
 
If a pupil misses their bus, they are not to walk home.  He/she is to contact the office immediately and 

arrangements for transportation will be made. 
 
Students cannot go to a friend’s house or ride on a different bus with prior written permission from their 

parent/guardian. 
 
Students are not allowed to leave school property following an activity while waiting to ride the late bus.  

Students must remain under adult supervision at all times until dismissed to depart school. 
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As we begin the 2019-2020 school year, students who wish to drive to school MUST report to the Main Office to 
pick up a driving privilege form to be filled out and signed by both the student and the parent.  After the form is 
signed and returned, the student will be given a student parking permit to display in their front window. 
 
Students who drive are expected to drive in a reasonable and safe manner and arrive to school on time.  A student is 
not to return to his/her vehicle during school hours without permission.  Students who wish to ride to school with 
another student must provide written parental permission to the Principal in advance. 
 
Students will park in the student parking lot only. 
Any student who does not drive in a reasonable manner and jeopardizes the safety of themselves and others will 
have their driving permit revoked.  The student’s parent/guardian will also be notified.  Any serious violations may 
result in a referral to law enforcement. 
  
 
 

COPENHAGEN CENTRAL SCHOOL 
DRIVING PRIVILEGE GUIDELINEs 

2020-2021 
 
The privilege of driving a student’s own or family vehicle to school is extended to the students of Copenhagen Central 
School.  In order to qualify for that privilege, students are required to abide by the following rules. 

 
 Student and parent/guardian must request permission for the student to drive to school. 

 
 Vehicles to be driven to school must be registered with the high school office, and must comply with all legal requirements 

as registration, inspection, insurance, etc.  Students must also hold a valid driver’s license. 
 

 Students must park only in designated areas.  Students may not return to their vehicles during the school day without office 
permission (This includes not driving home for lunch). 

 
 Drivers should not leave the building prior to the 2:47 p.m. dismissal bell.  Please leave school grounds slowly and 

safely, using driveways, careful to stop first before entering the roadway. 
 

 Driving with other pupils in the vehicle is prohibited unless written permission is given by both sets of parents or 
guardians and it has been approved by Administration.  Pupils must arrive to school and be in homeroom on time. 

 
 Reckless driving is not permitted.  

 
 Any authorized School Official may search a student vehicle if reasonable suspicion of a violation to the Code of Conduct has 

occurred. 
 

 Privileges to drive may be suspended by the school administration for any length of time as deemed appropriate as a result 
of any rule violation. 
 
I acknowledge the guidelines as stated above and agree to abide by them.  I understand that failure to abide by any of the 
above stated rules may result in my privileges being revoked. 
 

      
Student Signature 

 
My son/daughter has my/our permission to drive to school as indicated above. 
 
             

      Parent/Guardian Signature 
 

The above student has permission to drive to school as indicated above. 
 
            
      Mrs. O’Shaughnessy, Building Principal 

 
Vehicle Registration #1      Vehicle Registration # 2 
 
Year:          Year:        
 
Model:          Model:        
  
License Plate #:         License Plate #:       
 
Make:          Make:        
 
Color:          Color:        

 

STUDENT DRIVERS 
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MEDICATIONS: 
 
 Any medication that a student is required to take is to be stored in the Nurse’s Office and dispensed by her 
only.  Students are absolutely forbidden to self-medicate.  Medications must be sent to school with a note from the 
prescribing doctor with the prescription container and a detailed message of its proper use or the school CANNOT 
administer them to students.  This is New York Education Law.  Parents and students should give full cooperation 
with the school nurse.   
 
PHYSICALS: 
 
 A student who is a member of an athletic team must have a physical exam by the school physician before 
the start of practices.  He/she cannot participate in any practice or contest until after the physical is approved by the 
school physician.  Any difficulties obtaining a physical exam in a timely fashion should be referred to the nurse, 
coach of the sport, and the Athletic Director.  Students must complete the pre-physical requirements with the school 
nurse prior to having a physical at school by the school doctor.  Notification about pre-physicals and sports physicals 
dates will be made in writing or via the school website. 
 
INJURY/ILLNESS: 
 
 A student who is temporarily disabled, as with crutches or cast, is given ample time to go from one class to 
another.  If a doctor restricts a student’s activity, a release from the doctor is required before the student is allowed 
to resume full activity, including sports and gym classes. 
 
 If a student will be out of school for medical reasons for an extended period of time, upon notification, the 
Guidance Counselor and Principal will work with the parent and teachers to make special arrangements. 
 
GENERAL STUDENT ACCIDENT INSURANCE: 
 
 The Pupil Benefits Plan, Inc. operated on a non-profit basis and is under the supervision of the New York 
State Public Policy School Athletic Association.  The plan is available to all bona fide students in elementary and 
secondary schools.  The basic philosophy of the plan is to assist parents with expenses.  The parent or guardians 
insurance is the primary insurance and the Pupil Benefits Plan is in the excess coverage position.  Reimbursement is 
based on a schedule of so many dollars for each type of injury.  There is no deductible except in the Catastrophe 
(major medical) portion of the policy.  For further information, contact the district office at 688-4411. 
 
 The school provides insurance for all students under the Pupil Benefits Plan, Inc (this plan covers all 
students while they are participating in school-sponsored activities).  This insurance is of the excess-coverage type.  
Claims must first be submitted to the parents’ primary insurance carrier.  The Pupil Benefits Plan will aid in the 
payment of residual costs.  The following procedure must be followed to expedite payment of claims: 
 

(a) The teacher of the activity must be advised by the student or parent, that an injury occurred.  The 
school must make a report to the insurance company within 20 days of the injury. 

(b) Students and/or parents should inform the physician, hospital, and/or dentist involved to submit a claim 
to the parent’s insurance carrier. 

(c) After a claim has been filed, and you have been informed that your parent’s insurance will cover only 
part of the claim, you should request a claim form from the school nurse for the balance of the claim. 

(d) Complete the form and return it to the nurse. 
(e) All claims must be filed within one year of the date of injury. 

 
 

HEALTH ISSUES 
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IMMUNIZATIONS: 
 
 New York State Law requires that all children be immunized with the mumps, measles (rubeola), polio, 
diphtheria, German measles (rubella), varicella, and Hepatitis B vaccines before entering school.  A transfer student 
is required to show proof of immunizations prior to admission. 
 
SPECIAL PASSES FOR EARLY DISMISSAL: 
 
 No passes are granted from the Main Office.  If a pupil needs to leave the building for a doctor, dentist 
appointment, or any other similar circumstance, permission request, in writing, shall be presented prior to first 
period to the ATTENDANCE OFFICER before any dismissal pass will be issued.  Students must sign out in 
the ATTENDANCE OFFICE before they leave the building.  Whenever possible, appointments should be made 
after the school day.  Only in an emergency situation should parents contact the school nurse to have a student 
dismissed early.  Students leaving early because of illness must contact the nurse to make this call for them.  
 
EMERGENCY CLOSING (Snow and Ice Storm Procedures): 
 
 Whether it is a matter of deciding not to have school due to weather conditions in the morning or choosing 
to close early, there comes a time of year when such decisions must be made.  Information gathered and 
recommendations will be relayed by the Director of Transportation to the Superintendent of Schools.  At this time, a 
decision will be made to close school for the day, to delay the opening of school to a later time, or to proceed with 
the regular school schedule.  The decision will be based on the report of the road conditions, the weather reports at 
this time, and the recommendations from outside sources. 
 
 Information on school closings is broadcast on radio stations WANT, WTOJ, WLCK, WWLF, WBDR, 
WTNY (Froggy 97), WCIZ, WUZZ, WBRV, WLLG, and TV stations WWNY and WWTI.  Also, an automated 
telephone call will be made to all student homes.  The decision to close early or delay opening will be made by 6:45 
a.m. and then transmitted to those stations.  Students, teachers, and parents are requested to listen to the radio 
stations indicated for reports on school closing.  PLEASE DO NOT CALL THE SCHOOL.  At this critical time 
many school officials are making important telephone calls and your call to the school will tie up a phone line that is 
needed for outgoing calls.  The school will make every effort to have the information available for the radio stations 
as soon as a decision is made regarding school closing. 
 
 It is suggested that parents take the following precautions: 
 

a) Make certain that students have proper cold-weather outerwear. 
b) Provide the students with a back-up location (neighbor, relative, or babysitter) in the event that both 

parents are at work at a time when it is necessary to close school early because of a reported storm 
approaching the area. 

 
School officials will remain at school until it is reported that all students have been taken home and the  

School buses have returned to the bus garage.  If conditions warrant, male teachers will ride school buses.  All other 
staff will remain at school until dismissed by the Superintendent of Schools. 
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REQUIREMENTS FOR GRADUATION 

 

Regents Diploma*** 
Regents Diploma 
With Advanced 

Designation 
Required 
Courses Credits Required 

Courses Credits 

English 4 English 4 
Social Studies 4 Social Studies 4 

Math 3 Math 3 
Science 3 Science 3 

Foreign Language *1 Foreign Language **3 
Fine Arts 1 Fine Arts 1 

Health ½ Health ½ 
CFM ½ CFM ½ 

Physical 
Education 2 Physical 

Education 2 

Electives 3 Electives 1 
TOTAL 22 TOTAL 22 

Required Regents Exams*** 
Passing Score of 65% or Higher 

Required Regents Exams 
Passing Score of 65% or Higher 

English Language Arts English Language Arts 

Integrated Algebra Integrated Algebra, Geometry, and  
Algebra 2 

History Global History 
Science U.S. History 

+  Plus 1 Math, Science, History or 
other Pathway 

Two Sciences 
Foreign Language 

 
 
 

* Students are required to have passed one unit of study in a foreign language by the end of their freshman year. 
 
** Students acquiring five units in Art or Vocational Education will need to pass one unit of foreign language, and 
may be exempt from passing the additional two units of foreign language. 
 
*** Local Diploma is an option only for students with disabilities.  Students must score at least a 55 on ELA and 
Math Regents exams, at least 45 on others.  All course requirements are the same as for the Regents Diploma. 
 
+ 4+1 Multiple Pathways require English Regents, 1 Math Regents, 1 Science Regents, 1 Social Studies Regents 
PLUS one of the following:   

- A second Social Studies Regents (Humanities) 
- A second Science Regents or Math Regents (STEM) 
- Completion of State-approved CTE program and assessment (CTE)  
- Completion of an Arts sequence and State-approved Arts assessment (ARTS) 
- Completion of a foreign language sequence and State-approved foreign language assessment 

 (Bi-Literacy) 
- Complete 2 years of a vocational program, including 54 CDOS work-based learning hours. 
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Types of Diplomas 
 

Diplomas Descriptions 

Regents Diploma with 
Advanced Designation 

Students must score 65% on all 8 Regents Exams required and earn 22 units of 
credit.  (English, Global History, US History,  Integrated Algebra, Geometry and 
Trigonometry, Living Environment or Earth Science, & Spanish (excluded if 
student replaced Foreign Language with vocational or art concentration.) 

Regents Diploma Students must score 65% on all five Regents Exams (English, Global History, US 
History, Integrated Algebra, and Living Environment) and earn 22 units of credit. 

Local Diploma 
Students with disabilities, or ELL, may score 45-55% or higher on 3 Regents 
exams; 65% or higher on ELA and Math Regents (other exemptions may apply) 
plus earn 22 units of credit. 

Technical Endorsement 
Available to students who satisfy local or Regents diploma requirements and 
successfully complete a State Education Department approved Career/Technical 
Education Program. 

Career Development and 
Occupational Studies 

(CDOS) Commencement 
Credential 

Available only to students to: 1) supplement a diploma, or 2) act as exiting 
credential for students unable to earn a traditional diploma, but has met the CTE 
and internship hours for CDOS. 

Additional Graduation Recognitions 
Honors An average of 90.0 overall on all Regents Exams.  No rounding up permitted. 

Mastery in Math 
The student must complete all course and exam requirements for the Advanced 
Regents diploma and score 85 or higher on each of the three (3) required Math 
Regents exams:  Integrated Algebra, Geometry, and Algebra 2. 

Mastery in Science 
The student must complete all course and exam requirements for the Advanced 
Regents diploma and score 85 or higher on any three (3) Science Regents 
exams. 

Career Technical 
Endorsement 

Available to students who satisfy local or Regents diploma requirements and 
successfully complete a State Education Department approved Career/Technical 
Education Program. 

Seal of Bi-literacy Students who demonstrate proficiency in English and a second language via an 
application process and project. 
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Counseling Center/Guidance Office: 
 
 The Copenhagen Central School Guidance Program strives to meet the needs of our students by 
providing information, support, and assistance in a warm and caring environment.  Services include 
assistance with: 
 

♦ Selection of school program and choice of subjects 
♦ Monitoring of graduation requirements 
♦ Career exploration and future planning 
♦ College search, admissions, and financial aid assistance 
♦ Brief personal counseling for students, with referral to appropriate agencies when necessary 
♦ Development of organizational, goal-setting, and decision-making skills 
♦ Distance learning, TC3, and EDGE college courses 
♦ Transcripts, grades, and schedules 
♦ Scholarship information 
♦ Standardized testing information and registration assistance 
♦ Monitoring academic and social student progress 
♦ Working with teachers to ensure success through academic support and interventions 
♦ Communicating with parents regarding student growth and achievement  
♦ Crisis response 

 
The following resources are available: 
 

♦ “Counseling Center” at www.ccsknights.org (click on Visit Our School) 
♦ Full-time guidance counselor and full-time guidance secretary 
♦ Several comprehensive publications on colleges, financial aid, and scholarships 
♦ Information on area service agencies and programs 
♦ Military and workforce materials 
♦ Scholarship information and applications 
♦ SAT and ACT registration materials 

 
Students and parents are welcomed and encouraged to utilize our guidance services throughout the 
middle and high school years. 

 

Academic Intervention Services (AIS): 
 
 New York State Department of Education requires that students meeting specific criteria be provided AIS.  
In keeping with these regulations, an AIS Plan has been developed to identify and provide services for students who 
need AIS.  The goal of this plan is to open the lines of communication between home and school to work together as 
a team to ensure success at Copenhagen Central School.  Academic Intervention Services may include, but are not 
limited to:  AIS class, counseling, attendance monitoring, Academic Support Program – after school (ASP), 
remedial reading and writing. 
 

Working Papers: 
 
 Information and procedures for obtaining working papers are available year round through the 
GUIDANCE OFFICE.  All minors (age 14 thru 17) must have employment certificates/working papers.  
Information regarding workplace rules for students is available.

STUDENT SERVICES 

http://www.ccsknights.org/
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SCHEDULE CHANGES – DROP OR ADD: (FOR HIGH SCHOOL ONLY) 
 

 Every effort is made to schedule students in the spring for the following year.  If changes do have to be 
made, they are done according to the following guidelines. 
 
 Schedules MAY be adjusted if any of the following conditions exist: 
 

1) Incomplete schedule. 
2) Duplication of courses. 
3) Seniors who lack a required course for graduation. 
4) Lack a pre-requisite or approval for a scheduled course. 
5) Completion of the course (this may have happened through summer school attendance). 
6) Re-enrollment in a course in which the student received a failing grade or no credit. 
7) Students are expected to take a minimum of five courses plus Physical Education during the 

year. 
 

Schedules WILL NOT be adjusted for the following conditions: 
 

1) Preference for a different period or semester (Example:  Most people pass Economics whether 
they take it first semester or second semester). 

2) Preference to be with friends in class. 
 

All students must attend the classes on their current schedule until the classes are rescheduled.  Attendance 
records will be forwarded to the new class.  Students who have incomplete schedules should report to the 
Counseling Center. 
 

A student wishing to drop or add a course should speak to the classroom teacher about the situation before 
conferring with the Guidance Counselor. 
 
WITHIN TWO WEEK DROP/ADD PERIOD 
 Students wishing to add or drop a class must submit a “Request for Schedule Change” form describing the 
request.  This form must have a parent/guardian signature (verbal notification from parent/guardian is also 
acceptable).  Schedule changes made within the first two weeks of the class start date may be made at the discretion 
of the Guidance Counselor without penalty. 
 
AFTER TWO WEEK DROP/ADD PERIOD 
 Schedule changes after the first two weeks of class will require a conference with the student, counselor, 
administrator, parent, and possibly the teacher.  The High School Principal will make the final decision.  An 
approval for dropping a class at this point requires communication with all parties involved. 
 
NOTE:  Students must adhere to the C.C.S. six and 1/2 credits policy.  In other words, some students may need to 
pick up an additional course to replace the class being dropped.  Students may not drop a course that is required to 
graduate.  A full year course may not be entered late for ½ credit, unless approved by the principal. 
 
REPORTING GRADES 
If the drop occurs within the first two weeks of school there is no penalty.  The class will not show up on the report 
card or permanent record card. 
 
If the drop occurs after the first two weeks of school, this may be reported as a Drop.  A student dropping a class due 
to extenuating circumstances after the two week period may be reported as a Drop with special permission from the 
Principal.  All Drops will be reported on the report card, permanent record card, and transcript.  A Drop does not get 
factored into the Cumulative Grade Point Average and does not affect class rank.  A Drop/Fail WILL be calculated 
into Cumulative Grade Point Average as a 50% if more than half of the class has lapsed before the drop occurs. 
 
COLLEGE COURSES 
Students who are taking college level courses at C.C.S. must also complete the necessary paperwork from the 
college to withdraw from the class.  If withdrawal occurs after the first day of class, students are responsible for the 
penalty fees. 
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MINIMUM COURSE/CREDIT LOAD: 
 
 In accordance with District Policy, all C.C.S. students must carry a minimum of six academic courses per 
semester in any given school year.  This equates to a minimum of six academic credits per year.  In addition, 
students must take physical education every year for ½ credit for an overall minimum course load of 6.5 credits per 
year.  A student may not count an accelerated course in summer school, such as health, towards the annual 6.5 credit 
minimum. 
 
EXCEPTIONS 
CSE students may drop down to 5.5 credits plus PE per year if required to meet Resource Room or other special 
education services. 
 
NOTE:  A student needs 22 units of credit to graduate. 

 
 
COLLEGE PROGRAM OFFERINGS/DISTANCE EDUCATION: 
 
 Copenhagen Central School, in conjunction with Jefferson Community College and Tompkins Cortland 
Community College (TC3), offers a number of college level courses through distance education.  Qualified students 
can earn college credits, allowing them to participate in college level course work while still in high school at a 
fraction of the cost.  The District is especially proud to provide this opportunity.  The following college credit 
courses are most often available to students:  Macroeconomics, Introduction to American Government, Introduction 
to Psychology, Introduction to Sociology, Pre-Calculus, Calculus, College Algebra, and American Sign Language. 
 

To be eligible to participate in the Distance Learning College Courses, students must meet the following 
criteria: 
 

1) Minimum overall GPA of 85% at the end of their junior year in related subject areas; 
2) Written recommendation from at least two teachers; 
3) Minimum 85% Regents scores on Algebra 2 exam or equivalent for Pre-Calculus. 

 
A student who takes courses at JCC or TC3 to replace a high school credit (i.e. Economics) must have 

those courses pre-approved by the Copenhagen Central School Principal.  The course will count as a high school 
credit and the grade will be included in the student’s GPA.  The course will appear on the student’s high school 
transcript as a college credit as well.  The chart that will be used to transpose letter grades from JCC to number 
grades for CCS is as follows: 
 
  LETTER GRADE   NUMBER GRADE 
   A+  A*   100 
   A     96 

A- 92 
B+  B   89 
B     86 
B- 82 
C+  C   79 
C     76 
C- 72 
D+  D   69 
D     65 
D- 62 
F  F   Below 60 

 
*Conversion if institution does not allow plus or minus grades. 
*College grading periods that do not coincide with our grading periods will have the averages 
calculated in at the end of the next high school marking period (20 or 40 weeks). 
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GRADING POLICY: 
 
 The passing mark is 65%.  There are four ten-week marking periods in the school year.  The final average 
consists of the four ten-week averages and the final exam.  The final average consists 1/5 of each mark.  
EXCEPTION-Semester courses:  two ten-week averages and a final exam. 
 
 A student will not receive a mark less than 50% in the first, second, or third quarter marking period of a 
full-year course or for the first half of a half-year course.  The mark recorded for the final or fourth quarter and the 
final test is to be whatever the student actually earns.  Incompletes may be given, but all marks for the end of the 
marking period must be completed within two weeks after the end of that marking period. 
 
CLASS RANKINGS: 
 

A student’s standing in his/her class and the accumulative grade point average is computed at the end of the 
student’s junior year.  The average is based on all academic subjects for the three years of high school.  This 
information is available to the student wishing to complete applications for college during the fall of his/her senior 
year.  Final ranking to determine class academic leaders will occur after three quarters of senior year to determine 
valedictorian and salutatorian status. 
 
 
GUIDELINES FOR VALEDICTORIAN OR SALUTATORIAN: 
 
 Valedictorian or Salutatorian status shall be awarded to students who are ranked first and second in their 
class by overall grade averages and meet the following criteria: 
 

1. Student must be a bonafide member of the senior class and current graduation cohort imminent to graduate in 
June. 

a)  A student graduating early waives his/her opportunity to be named Valedictorian or Salutatorian. 
 

2. Student must be on track to earn a Regents with Advanced Designation diploma. 
 

3. Class rank is to be computed using all final course grades earned in courses through the end of the third 
marking period prior to June graduation.** 

a)  These courses will include accelerated credit bearing high school courses taken prior to 9th grade 
and approved college courses. 

 
4. Student must be enrolled at Copenhagen Central School for at least three (3) full semesters, including the 

final spring semester, prior to graduation. 
 

5. Student must have completed (or be scheduled to complete) at least 25 units of credit at the time of 
graduation. 

 
6. To be eligible for Valedictorian/Salutatorian status the class rank must include completion of the 

following: 
a) At least 3 ½ of the 4 required English credits. 
b) At least 3 ½ of the 4 required Social Studies credits. 
c) At least ½ of the required Fine Arts (Music, Art, Design & Drawing) credit. 
d) At least 2 ½ units of the required Science credits. 
e) At least 2 ½ units of the required Math credits. 
f) At least 2 ½ units of a Foreign Language (or the equivalent) credits. 

 
**This will be 7 semesters plus 1 quarter for the traditional 4 year graduate. 
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CLASSES AVERAGED INTO GPA: 
 
ALL high school courses (including online classes such as nutrition, as well as all AP classes) MUST be included 
on the student’s report cards and must be averaged into the GPA (AP classes shall be weighted with an additional 
five points each quarter). 
 
ALL college courses that are meeting high school course or credit requirements, must also be included on the 
student’s report cards and averaged into the GP, regardless of whether they are taken online, at C.C.S., or on a 
college campus. 

a) Meeting COURSE graduation requirements includes classes such as POL 121, ECO 101, HIS 150, 
151. 
b) Meeting CREDIT requirements occurs when the course is fulfilling one of the minimum 6.5 
credits a student must take each year. 

 
FINAL EXAMINATIONS: 
 
Final exams are given in June for year-long courses.  Schedules for exams including Regents and Regents 
Competency Exams are published in advance of the exam period.  Students may not be absent for final exams for 
appointments, vacations, or other non-emergency situations.  Make-ups for final exams will not be allowed.  
Students missing a final exam will earn a grade of “0” for the exam unless the absence was deemed as an 
extenuating circumstance by the Principal.  
 
SUMMER SCHOOL: 
 
A student who fails to achieve a 65% in a course should attend summer school.  The grading policy for summer 
school is as follows:  The final average of the summer school course will replace the two lowest quarter averages 
given from Copenhagen Central School.  This combined with the higher of the two final exams (from summer 
school or Copenhagen), will be used to calculate a new final average. 
 
Students wishing to secure course credit for non-core courses (i.e. driver education, health) may utilize the option of 
taking these classes during the summer at a State Education Department approved summer school program. 
 
CREDIT RECOVERY: 
 
C.C.S. may use a credit recovery program to provide students an opportunity to make up incomplete or failed course 
credit.  Commencing July 1, 2010 and thereafter, school districts were given permission to NYSED to provide a 
student, who had the opportunity to complete a unit of study in a give high school subject but who failed to 
demonstrate mastery of the learning outcomes for such subject, with an opportunity to make up a unit of credit for 
such subject towards either a Regents or local diploma, pursuant to the following: 
 

i. To receive credit, the student shall successfully complete a make-up credit program and demonstrate 
mastery of the learning outcomes for the subject, including passing the Regents examination in the subject 
or other assessment required for graduation, if applicable. 
 

ii. The make-up credit program shall: 
a) Be aligned with the applicable New York State learning standards for such subject; 
b) Satisfactorily address the student’s course completion deficiencies and individual needs; and 
c) Ensure that the student receives equivalent, intensive instruction in the subject matter area provided, as 

applicable, under the direction and/or supervision of a teacher in that subject area. 
 

-continued on next page 
 
 
 
 
 



 

 
 

40 

 

Pursuant to New York State Education Department, a make-up credit program may include, but is not limited to 
 

1. Repeating an entire course; 
2. Taking the course again as part of a summer school program; 
3. Receiving intensive instruction in the deficiency areas of the course; or  
4. Digital learning (online study) that: 

a) Is comparable in scope and quality to regular classroom instruction; 
b) Provides for documentation of satisfactory student achievement; and 
c) Includes regular and substantive interaction between the student and the teacher providing 

direction and/or supervision. 
 
HONOR ROLL: 
 
To qualify for the Honor Roll, the following requirements are to be met at the end of each marking period: 
 

1) A student whose quarter average is 94.5% or above obtains High Honor Roll. 
2) A student whose quarter average is 89.5% or above obtains Honor Roll status. 
3) A student whose quarter average is 84.5% or above obtains Merit Roll Status. 

 
REGENTS EXAM RE-TAKES: 
 
Students are eligible to re-take any Regents Exam for a higher score when deemed eligible by that subjects 
department.  To be eligible, a student must demonstrate exam review by completing practice exams and/or attending 
review sessions.  A student MUST register by November 1st to be eligible to re-take an exam in January.  Regents 
exam re-takes may change the overall final grade in the course.  Regents exams are administered at C.C.S. in 
January and June at no cost to the student.  In August, Regents exams are administered in other area high schools for 
a nominal fee. 
 
All Regents exams are recorded on the high school transcript and all are recorded on the permanent record card. 
 
AUDITING A COURSE: 
 
Students who have already earned credit for a course, but did not pass the Regents exam, may elect to audit the same 
course the following year.  Auditing a course is designed to provide additional instruction and assistance for the 
student to re-take the Regents exam during the next administration (January or June).  The class will appear on the 
student’s schedule, and the student will be expected to complete all assignments, tests, and quizzes.  Each marking 
period, the teacher will provide progress comments on the report card, but not a grade.  Thus, the audited course will 
not be averaged into the GPA or appear on the high school transcript.  However, if a student is not passing the class, 
he/she will follow the same ineligibility guidelines as all other students in the class.  Once the student has 
successfully earned a passing/higher score on the Regents exam, he/she will no longer audit the course. 

 
 
INTEGRATED COURSE CREDIT: 

 
Recently, the New York State Education Department approved several vocation programs at BOCES to include 
integrated non-Regents bearing course credits (credit given to an academic subject area within a vocational program) 
to help meet graduation requirements.  For example, a student enrolled in the Culinary Arts Vocational Program for 
two years, may be eligible to receive one credit in applied math OR one credit of applied science (1/2 credit per 
year). 
 
The purpose of creating a schedule of courses is to meet graduation requirements and advance academic goals.  The 
first priority is to schedule required courses with the home school.  Sequences are no longer required; therefore, 
BOCES Vocational Programs are now electives. 
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Students will only be awarded academic credit for an integrated course that has been approved prior to September 1st 
of the school year by the School Counselor and Principal. 
 
Academic credit cannot be duplicated.  If a student is taking the required course at the home school, that is the pre-
established source of credit.  For example, a student enrolled in Culinary Arts at BOCES and personal finance at the 
home school, will earn math credit from personal finance only.  No credit will be awarded for the integrated applied 
math within the Culinary Arts Program. 
 
The pre-approved integrated subject average will not be calculated separately into the average.  Because it is 
integrated, the subject average will be the same as that of the vocational program. 
 
 

SENIOR COLLEGE VISITATION: 
 
A College Visitation Appointment Request form is necessary in the event that your parents request a college 
visitation day for you during the school year.  The form may be picked up in the Guidance Office or printed from the 
Guidance website.  For a well-planned and worthwhile trip, it is in your best interest to contact the Admissions 
Office ahead of time to schedule a tour and possible interview, if appropriate.  Students should make every attempt 
to schedule appointments on weekends or during vacations. 
 
In order to qualify for this visitation day being a legal absence, you must meet the following criteria: 

 Seniors must be in good academic standing, have a good attendance record, and must be willing to make up 
class work; 

 Parent or guardian will accompany the student; 
 Seniors need to submit their request in writing with parental permission using the form from the Guidance 

Office.  Seniors must also meet with the Principal for approval of the college visitation; 
 The visit must be arranged and approved at least two days prior to the requested day in order for your 

absence to be considered legal.  An unauthorized college visit without approval will be treated as an illegal 
absence.  It is in your best interest to avoid last minute decisions that violate school attendance policies.  
All academic time will be made up in the event of an unauthorized absence. 

 
Please note:  Students who are visiting a college on weekends do not need to complete the form. 
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6TH GRADE 7TH GRADE 8TH GRADE 
English-40 Weeks English-40 Weeks English-40 Weeks 
Social Studies-40 Weeks Social Studies-40 Weeks Social Studies-40 Weeks 
Math-40 Weeks Math-40 Weeks Math-40 Weeks 
Science-40 Weeks Science-40 Weeks Science-40 Weeks 
Spanish-20 Weeks Spanish-40 Weeks Spanish-40 Weeks* 
Visual Arts-10 Weeks Technology-20 Weeks Computer Applications-20 Weeks 
Family & Consumer Science-
20 Weeks 

Music-20 Weeks Visual Arts-20 Weeks 

Physical Education-20 Weeks Health-20 Weeks Family & Consumer Science- 
10 Weeks 

Music-10 Weeks Physical Education-20 Weeks Health-10 Weeks 
Computer Skills-20 Weeks  Physical Education-20 Weeks 
 
 
*Students will be expected to take the Proficiency Exam in June after completing a minimum of 2 years of 
Spanish instruction. 
 
 

  

MIDDLE SCHOOL COURSE OF STUDY 
2020-2021 
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 Attendance is taken at 8:07 a.m. in the students’ first period class and at the beginning of each class period.  
Homeroom will be considered the student’s first period class each day.  Notice is made to the Attendance Office of 
any pupil not present in class as expected.  A student is to report to his/her assigned class or study hall before going 
to the office, nurse, library, locker, lavatory, etc. and receive permission to leave first, so he/she will not be marked 
late. 
 
 A student who arrives late to school is to report to the Attendance Office and receive a pass to class.  
When a student has been absent for any reason, the law requires that he/she bring a note to the nurse the day they 
return to school signed by the parent/guardian stating the reason for the absence.  When a student is tardy to school 
three times in one marking period without a note from a parent/guardian, the student will receive a detention for that 
tardy and every tardy thereafter until the next marking period. 
 
 A student cannot leave the school building between 8:07 a.m. and 2:47 p.m. without permission. 
 
 Dismissal is at 2:47 p.m.  At the close of school, a student is to leave the building unless he/she is staying 
for a regularly scheduled event, an extracurricular meeting, or extra help with a teacher. 
 
 Parents of students who “skip” school or are illegally absent will be contacted and expected to confer with 
the principal regarding the circumstances and actions to be taken. 
 
 Parents are notified when a student is chronically absent, is frequently late, or continues to leave early.  If 
the problem continues, one of the following measures may result: 
 

(a) A parental conference 
(b) After-school detention (2:50-5:00 p.m.), and/or In-school Suspension 
(c) Possible referral to Family Court or other outside agency 
 

 
 
 
 

 
 

 
 

It is the belief of the Copenhagen Central School District that opportunities for students to achieve their 
fullest potential are maximized by regular school attendance that allows a student to take advantage of full 
interaction with his or her teachers and peers.  The Copenhagen Central School District also believes that class 
attendance is a major component of academic success, and that improved student achievement will reduce the 
dropout rate.  Therefore, it is the goal of the Copenhagen Central School District to provide for the early 
identification of attendance problems and to establish effective methods to address such problems.  Successful 
implementation of this policy will require cooperation among all members of the school community, including 
parents, students, teachers, administrators, and support staff. 

 
-continued on next page 

ADMINISTRATIVE REGULATIONS 
STUDENT ATTENDANCE 

STUDENT ATTENDANCE POLICY 
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The following list of reasons is considered excused absences (next to the reason is the letter code that shall 
be recorded in the reason section of the attendance register): 
 

1.  illness (I)     11.  Attendance at health clinic (AHC) 
2.  illness in family (IF) 12.  Military obligation, including family time during 

R&R leave during war time (MO) 
3.  death in family (DF) 13.  Disciplinary detention of an incarcerated youth 

(DDIY) 
4.  unsafe travel conditions (UTC) 14.  Religious education/instruction (REI) 
5.  doctor appointments (DA) 15.  School suspension (with alternative instruction 

requirements met) (SS) 
6.  quarantine (Q) 16.  Driver’s test (DT) 
7.  required court appearance (RCA) 17.  School approved events (SAE) 
8.  approved college visits (ACV) 
9.  approved cooperative work programs (ACWP) 
10.  religious observance (RO) 
 
Any other reason shall be considered unexcused absences.  The following nonexclusive list include 

possible examples of unexcused absences: 
 

1. senior skip day    7.   working 
2. family vacations    8.   hunting/fishing 
3. traveling     9.   private lessons/activities 
4. shopping/hair appointments  10.  cold weather 
5. babysitting     11.  needed at home 
6. missing the bus    12.  technological issues 

 
The register of attendance shall be reviewed by the principal and by a Copenhagen Central School 

designee, attendance officer.  The attendance officer shall be responsible for addressing student’s absences, 
tardiness, and early departures from scheduled instruction.  The attendance officer will notify parents or guardians of 
any absences, tardiness, or unexcused early departures and remind them of the attendance policy. 

 
Students who have absences, late arrivals, or early departures from scheduled instruction will be subject to 

a series of incremental interventions including counseling, loss of privileges, warnings, suspension, and any other 
disciplinary penalties available under the Code of Conduct.  Attendance is required whether school occurs in-person, 
remotely, or a mixture of in-person and remotely. 

 
Where consistent with other school practices, teachers and staff shall detain students in the hallways who 

are absent from a class period without excuse and escort the student to the appropriate class, or take the student to 
the Principal’s Office or report the student to an appropriate administrator. 
 
 The attendance record shall be consulted for the purpose of grading and denial of course credit as defined 
in this policy.  Copenhagen Central School District believes there is an important relationship between class 
attendance and student performance.  Consequently, students must maintain attendance of 90% in order to receive 
course credit (equivalent to 10 days per semester or 20 days per full year course).  Attendance means being in class 
on time and ready to learn. 
 
 Students (of compulsory school age) with absences will be given the opportunity to make up work in order 
to gain course credit.  The student is to arrange with his or her teacher for an assignment to make up the missed 
work.  Make-up opportunities must be completed by a date specified by the teacher.  Upon the completion of the 
assigned make-up work, the student shall be deemed to have attended the class(es) missed.  Completion of assigned 
work for an absence will not give the student attendance credit. 
 

If and when a student is in jeopardy of being denied course credit due to their poor attendance record, the 
teacher or attendance officer shall notify the parent(s) or person(s) in parental relations.  Before a student is denied 
credit for poor attendance, the teacher or attendance officer shall meet with the student to discuss the possibility of 
completing assigned make-up work.  Students who have been absent from school will be afforded the opportunity to 
make up time by staying for the Academic Support Program (ASP).  One ASP will be equivalent to a half-day of 
attendance.  

-continued on next page 
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 Any student who reaches or exceeds 20 absences and does not complete make-up work may be denied 
course credit. 
 

The school will communicate with the parent/guardian of a student demonstrating poor attendance.  Parent 
contact will be made at each step of the Attendance Policy (5, 10, 15, and 20).  If a student reaches Step 3 (15 
absences) a parent conference will be held and a plan will be developed for the student. 

 
Copenhagen Central School District shall annually review this Attendance Policy and make any necessary 

revisions in order to improve student attendance.  This review shall include an examination of current intervention 
strategies, as well as the development of new and effective intervention strategies to improve school attendance, 
thereby improving students’ performance. 
 

Copenhagen Central School District will provide each teacher, student, and his/her parent or guardian with 
a copy of the Attendance Policy at the beginning of each school year and shall make copies available to any other 
member of the community upon request in the school office.
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Definition 
 

 Homework is any activity related to classroom curriculum and school learning which is completed outside 
of the classroom. 
 
 The most common types of homework assignments include: 

 
♦ Completion of assignments not finished during class time. 
♦ Independent practice assignments which reinforce school learning and involve only material with 

which the student is familiar. 
♦ Preparation assignments given prior to class meetings so that class time may be spent in discussion or 

in some application of the information obtained. 
♦ Extension assignments which attempt to take the student beyond the work done in class. 

 
Philosophy 

 
Homework is a vital part of the learning process in the Copenhagen Central School.  The broad 

goal of homework is the quest for quality education.  The educational process extends beyond the 
classroom and affects the student’s entire life.  Homework provides the student with the opportunity to 
apply learning on an individual basis and to develop self-discipline and a positive attitude toward 
education. 

 

Administrator Responsibilities 
 

The support of the administration is essential for the success of a homework policy.  It is the 
responsibility of the administration to provide support by: 

 
(a) Implementing the district homework policy. 
(b) Disseminating the policy guidelines to teachers, students, and parents. 
(c) Offering when necessary, in-service courses that can assist the teacher in improving 

homework assignments. 
(d) Providing faculty support in their efforts to ensure student completion of assignments. 
(e) Providing daily planners to help students record and organize their assignments. 

 
Teacher Responsibilities 

 
Instructional staff must hold high levels of expectations with regard to the educational accomplishments of 

their students, and this ought to be reflected in the kind of assignments made.  The kind of homework assigned is 
equally as important as the amount of time spent on it.  It is the responsibility of teachers to maintain an active role 
in their student’s education by: 
 

(a) Keeping homework reasonable in amount and taking into consideration other interests and demands on  
the student’s time.  When applicable, on the average, each teacher should assign no more than 20 
minutes of homework per night. 

(b) Holding students accountable for their work.  Each teacher should thoroughly explain to students how 
homework is included in the quarterly grade. 

(c) Monitoring the completion of homework assignments and providing feedback to students in a timely 
manner. 

-continued on next page 

HOMEWORK POLICY 



 

 
 

47 

 

(d) Contacting parents when necessary. 
(e) Assigning homework which grows out of class work and expands and enriches that class work.  The 

emphasis would be on quality rather than quantity. 
(f) Giving homework assignments for which a purpose is clearly understood by students and teacher. 
(g) Explaining assignment directions thoroughly and allowing time for sufficient clarification. 

 

Parent Responsibilities 
 

Parent involvement in support of a homework plan is beneficial to a child’s academic growth and 
achievement.  It is the responsibility of parents to assume an active role in their child’s education by: 

 
(a) Being positive and encouraging their child to complete assignments neatly and on time. 
(b) Providing a well-lighted, distraction-free study area where a child can comfortably read and 

write. 
(c) Providing specific, chore-free time for daily study. 
(d) Assisting their child with budgeting his or her time. 
(e) Helping their child to find materials and resources needed to complete homework 

assignments. 
(f) Encouraging their child to take responsibility for keeping track of school materials and 

assignments. 
(g) Reminding their child to make up missed assignments promptly after an absence from class or 

school. 
(h) Talking with teachers about any concerns or problems regarding homework. 

 

Student Responsibilities 
 

It is the student’s responsibilities to assume an active role in their own education.  It is important to develop 
good study habits at school and at home.  Students should: 
 

(a) Know the school homework policy. 
(b) Expect a reasonable amount of homework and be aware that not all of it will be easy. 
(c) Keep an assignment notebook up to date by listing assignments, date of assignment, and due 

dates.  At the end of the day, check the notebook to make sure that all books and materials for 
a given night’s work are taken home. 

(d) Listen to and understand directions before leaving class.  If not, go back and ask for help 
before leaving school for the day. 

(e) Plan ahead to organize time to include all out-of-school activities. 
(f) Ask for help from teachers and parents only when in need of help and not expect either one of 

them to do your work for you. 
(g) Do work completely, neatly, accurately, and hand it in on time. 
(h) Talk with teachers as soon as possible if their homework is incorrect. 
(i) Make up missed assignments promptly after an absence from class or school. 
(j) Make good use of study hall time. 

 

Homework Request Policy 
  

 Students must be absent at least two consecutive days. 
 

 Please call the Counseling Center prior to 10:00 a.m. as it takes time to collect the homework and 
for the teachers to find the time to get it together and turn it in. 

 
 All homework requested must be picked up and is available after 2:30 p.m.  Teachers assume that 

the homework has been picked up and will probably not give the student another copy of the 
worksheets for work due. 

 
 Please come ready to gather books from your child’s locker if he/she needs them.  You may need 

to get a combination from your child so that you can open his/her locker. 
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 Copenhagen Central School offers several interscholastic sports for both boys and girls.  Students who 
participate in these sports must first pass a physical examination given by the school doctor.  They must also sign 
and abide to an Athletic Code of Conduct.  It is the policy of the school that all athletes are in good academic 
standing throughout the entire season. 
 

BOYS’ SPORTS INCLUDE: 
 

Soccer (Varsity, Junior Varsity, Modified) 
Wrestling (Varsity and Modified) 

Basketball (Varsity, Junior Varsity, and Modified) 
Baseball (Varsity, Junior Varsity, Modified) 

 
 

GIRLS’ SPORTS INCLUDE: 
 

Soccer (Varsity, Junior Varsity, Modified) 
Tennis (Varsity) 

Basketball (Varsity, Junior Varsity, and Modified) 
Cheerleading (Varsity) 

Softball (Varsity, Junior Varsity, Modified) 
 

EXTRACURRICULAR ACTIVITIES INCLUDE: 
 

Bowling Club 
Youth Advisory Council (Grades 9-12) 

Ski Club 
Common Ground Volunteer Club 

Majorettes/Flags 
Military Kids Club 

Spanish Club 
Student Council (via elections) 

Whiz Quiz 
School Musicals/Plays 

Art Club 
S.A.D.D. 

Trap Shooting Club 
Designs by Knight (Grades 9-12) 

  

INTERSCHOLASTIC SPORTS PROGRAM 
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 Extracurricular activities in the Copenhagen Central School District are open to all students.  Students who elect to 
participate in these extracurricular activities are expected to follow the Student Code of Conduct and the Student Code of 
Conduct (Extracurricular).   The Student Code of Conduct (Extracurricular) does NOT replace or diminish any existing rules or 
policies governing students at C.C.S.  It does augment existing policies and is an attempt at defining the minimal levels of 
behaviors expected for anyone participating in extracurricular activities at C.C.S. 
 
 Extracurricular activities include, but are not limited to, the following groups/organizations: 
 

 All Varsity, Junior Varsity, Middle School, or any Athletic Organizations 
 Any organization/club with an advisor/coach appointed by the Board of Education. 

 
ACADEMIC STANDARDS 
  
 Any student who desires to participate in and/or attend extracurricular activities but is failing one or more subjects must 
participate in the Academic Intervention Program, which includes signing the Student Compact for Success (see attachment) to 
be considered eligible.  The Compact will outline the responsibilities and conditions that need to be met by each student.  The 
Compact will also designate which program the student chooses to follow to be eligible.  Attendance at the Academic Support 
Program (ASP) after school is a required condition of the Compact. 
 

BEHAVIOR STANDARDS/CODE OF CONDUCT 
 

1) A student may be suspended for the remainder of the season from participation in an extracurricular program for the 
following infractions committed during the season (the use, sale, possession, and/or distribution of ALCOHOL, 
TOBACCO, or DRUGS). 

 
The following procedure is designed to encourage honesty by the student and to offer education and guidance as a 

means to deal with a substance abuse, alcohol, or tobacco problem. 
 

 If a student approaches an employee of the school for help with a problem as defined above, the following 
will happen: 

 
o Confidential referral to a student counselor. 
o No suspension if the student adheres to the prescribed rehabilitation program. 

 
2) Any student thought to be in violation of the Extracurricular Code should be referred to the Administration, which will 

convene the Extracurricular Committee within two days.  Students thus referred may not participate in practice or 
events until the Committee has met. 

 
 The Extracurricular Committee shall consist of five persons:  two teachers, two administrators, and one 

parent.  A quorum consists of three members of the Committee. 
 The Committee will interview the student and his/her parent/guardian before it makes it determination. 

 
3) In addition, any act committed by the student that results in his/her being found delinquent by the courts, arrested, or 

placed on probation shall be immediately referred to the Committee. 
 

It is the responsibility of each student not to place themselves in situations that may result in a violation of this Code. 
It is the responsibility of each coach/advisor to monitor their team and refer anyone to the Committee who they feel is 
in violation of the Extracurricular Code. 

 
PARTICIPATION/TRAINING STANDARDS 
 

A student participant is required to be in attendance all day on school days, the day of and the day following the event.  
If a student participant does not comply with this attendance rule, he/she will forfeit their rights to participate in the next event.  
The student participant will not be penalized by the attendance rule if he/she has a medical or legal appointment or a family 
emergency.  If the student participant is going to be late to school or absent from school on those particular days, the 
parent/guardian must notify the school by 8:00 a.m.  A student is considered late at 8:07 a.m.  The Administration will have the 
final decision as to whether a lateness or absence can be considered a family emergency. 
 

STUDENT CODE OF CONDUCT 
EXTRACURRICULAR 
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STUDENT STATEMENT – 2020-2021 SCHOOL YEAR 
 

My parent/guardian and I have read the Student Code of Conduct (Extracurricular) and 
understand the privileges and responsibilities for membership in an extracurricular activity at 
Copenhagen Central School. 

 
My parent/guardian and I understand that if I violate the Code that I will appear before the 
Extracurricular Committee, which will determine the consequences of the violation.  These 
consequences may include suspension from the extracurricular activity.  I may also be required 
to receive counseling and I may not participate in practices or events until the Committee meets. 
 
My parent/guardian and I understand that this Student Statement will be valid for the 
entire 2020-2021 school year sports season. 

 
 

Student’s Name         
 
 

Student’s Signature         Date     
 
 

Parent/Guardian’s Signature        Date     
 
 

PLEASE NOTE 
 

 Students may not participate in events until the Extracurricular Code Statement is 
signed and filed with the coach. 

 
 The Board of Education States:  A student who participates in events, as a member 

of a group or team must ride to and from the activity on the school bus.  A student 
can only be released to a parent and/or legal guardian who is physically present at 
the event and signs off for their child. 

  
 
 
WARNING:  Participation in interscholastic athletics can result in serious personal injury 
to the student. 
 

 
 FALL SEASON 

August 24, 2020-November 7, 2020 
 

WINTER SEASON 
November 16, 2020-March 22, 2021 

 
SPRING SEASON 

March 15, 2021-June 12, 2021 
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Any student, teacher, or parent may request a student’s participation in the Eligibility Intervention Program. 
 It can be used in a preventive manner, or as part of academic intervention.  If a student participates in the 
Program, a Compact/Contract will be signed between the student, the parent, the Principal, and a 
coach or advisor for that student to retain eligibility.  This compact needs to signed within five days after 
the close of the marking period or interim. 
 
Some of the strategies used for academic intervention include AIS, high school academic support classes, peer 
tutoring, math mentor reading mentor, Academic Support Program (ASP), and the Study Skills Program.  In 
addition, students may be scheduled with a certified teacher in a push-in or pull-out setting, or to the 
Learning Center in lieu of study hall.  Learning specialists may act as consultants with classroom teachers. 
 
Participation includes staying for the Academic Support Program, carrying the daily effort sheet and/or 
getting an eligibility card signed once each week by the teacher of a course the student is failing, and increased 
communication between home and school.  The minimal duration a student may participate in the AIS 
Program is five weeks.  The timeline for the compact begins the Monday after report cards/interim reports 
are sent home until the Monday after the next report is sent home. 
 
Eligibility Card:  If a student who is failing any course wishes to participate in an extracurricular activity, 
(including but not limited to athletics, clubs, events such as dances, signing out of SH, etc.) s/he must have 
his/her card signed by the teacher of the course s/he is failing at the interim.  The card must be picked up 
on Monday, signed by the required teacher, and returned to the Main Office by 3:00 p.m.  Eligibility begins at 
3:00 p.m. on Monday and runs through 3:00 p.m. the following Monday.  Students will be considered eligible 
for the week, if and only if, they earn passing grades for the previous week. 
 
Daily Effort Sheet:  If the High School or Middle School Team deem it appropriate, a student may be placed 
on the daily effort sheet.  The students will pick up the daily sheet in the Main Office before the start of 1st 
period.  Students will submit their daily effort sheet to the Principal at the end of each day in the Main Office. 
 The student must have an average of three or above and have no more than one score lower than a two to 
be considered eligible for participation that evening and the following day. 
 

• The daily effort sheet will have a place to indicate if a student is currently passing his/her subjects.  It 
will also require teachers to indicate in non-credit bearing courses or study halls using a + (good), a / 
(satisfactory), or a - (unsatisfactory).  If a student records two or more subjects below a two 
(homework not completed) and/or they have below a three, they will be required to stay after for the 
Academic Support Program.  This night will be in addition to the scheduled ASP night(s).  Students 
do not need to have their effort in lunch or assemblies recorded on the daily sheet.  Teachers may 
use Not Applicable (N/A) in these situations. 

 
• If a student owes back work in a class, their daily effort grade cannot be above a two until all work is 

made up and turned in.  In a case when the work cannot be handed in late, the low effort remains 
until the next assignment or if the teacher chooses, an alternative assignment may be given.  When a 
student is eligible and desires to discontinue the sheet after five weeks, s/he may do so on the 
Monday after report cards/interim reports are sent home. 
 

 
It is recommended that students continue to take advantage of the Academic Support Program after school. 
 A student may choose to come back onto the daily effort sheet program at any time. 

 
 

ELIGIBILITY INTERVENTION PROGRAM/ 
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