2020 - 2021

Our Mission:
Mansfield Elementary School serves as a community of lifelong learners who set
goals, have high expectations, believe in their abilities, and develop character daily to
serve as the next generation of leaders.

Our Vision:
Mansfield Elementary School provides a nurturing environment which builds a
strong foundation for future learning.

Non-Discrimination Statement
The DeSoto Parish School System adheres to the equal opportunity provisions of federal
civil rights laws and regulations that are applicable to this agency. Therefore, no one
will be discriminated against on the basis of race, color, or national origin (Title VI of
the Civil Rights Act of 1964); sex (Title IX of the Education Amendments of 1972);
disability (Section 504 of the Rehabilitation Act of 1973) in attaining educational goals
and objectives and in the administration of personnel policies and procedures.
Anyone with questions regarding this policy may contact the DeSoto Parish School
Board at 872-2836,
201 Crosby Street, Mansfield, LA 71052.

Disclosure:
It is impossible to list every type of conduct which is prohibited or every situation that may arise at school, on
the bus, or at school-sponsored activities. Therefore, students should expect to be held accountable for any
misconduct which is disruptive to the educational process or which poses a risk of harm to themselves or
others. Rules and practices may be developed or revised as circumstances and need warrant. Such rules and
practices will adhere to local, state and federal guidelines and will be communicated to students and parents.
Administrators are authorized to use their discretion concerning conduct that may disrupt the educational
process or which may pose a safety concern. Examples of such conduct or items include, but are not limited to,
the following: Discriminatory, obscene, gang or drug/alcohol- related emblems, insignia, flags, jewelry; and
signs, speech or literature that is discriminatory, inflammatory or derogatory toward any sex, race, nationality,
creed, or other protected classification as well as any signs, speech or literature which is obscene, contains
profanity, or makes reference to drugs, gangs, alcohol and/or tobacco.
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DESOTO PARISH SCHOOL BOARD
ACKNOWLEDGEMENT OF RECEIPT
Please complete this two (2) page form, tear out and return to your child’s teacher
Our district is mandated by the State of Louisiana to distribute the documents listed below to each
parent. By signing this form, you acknowledge that you have received a copy of the DeSoto Parish
School Board’s District Parent/Student Handbook for the 2020-2021 school year that includes:
 District Parental Engagement Policy
 District Parental Engagement Evaluation/Survey
 School’s Parental Engagement Policy
 Parent’s Right-to-Know
 Teacher’s Bill of Rights







Home/School Compact
LA Department of Education Complaint Procedure
Administering Medication at School
Parish Electronic Devices Policy
DeSoto Parish Student Code of Conduct
Bus Transportation Agreement

***I have read and received the documents listed above.***
_______________________________ ___________________________ ______
Parent’s Printed Name
Parent’s Signature
Date
_______________________________
Student’s Printed Name

_Mansfield Elementary
School

______
Grade

______
Date

Please be advised that we, the parent and child, have read and understand all of the information in the
Student-Parent-School-Teacher Compact/Handbook/Assignment Book and School Planner for the
2020 - 2021 school year.
______________________________________
__________________________________
Student’s Signature
Parent’s Signature
______________________________________
Teacher’s Signature

__________________________________
School Administrator

Mansfield Elementary
School Name

______
Date
***Signatures continue on the back of this form.

Please return this page to your assigned teacher.
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(Please refer to the District and Federal Documents Section for this policy.)

Student Internet and District Network Resources Contract
Parent/Guardian Consent Form for Student Use of Computerized Information Resources
and/or the Internet
Student’s name: _________________________________
School___________________________
Principal____________________________

Directions: After reading the DeSoto Parish School Board Internet and District Network Resources terms and Conditions,
please read and fill out the appropriate portions of the following contract completely and legibly. The signature of a
parent/guardian is required.
I have read the DeSoto Parish Schools Internet and District Network Resources terms and conditions. I understand and will
abide by the stated Terms and conditions. I further understand that violation of the terms and conditions is unethical and
illegal. Should I commit any violation, my access privileges may be revoked and/or other appropriate action may be taken.

__________________________________

____________________

Student Signature

Date

Parent Internet and District Network Resources Contract
As the parent/guardian of this student, I have read the terms and conditions of the Acceptable Use policy. I understand that
this access is designed for educational purposes and the DeSoto Parish School board has taken available precautions to
monitor safe and appropriate student access. However, I also recognize it is impossible for DeSoto Parish School System to
restrict access to all controversial materials. I will not hold the DeSoto Parish School System responsible for materials
acquired on the network. I understand that my child will be held responsible for any disregard of the Acceptable Use
Policy. I hereby give my permission for my child to have school use of the Internet and District Network Resources.
__________________________________
Parent/Guardian Signature

____________________
Date

As an employee, I agree to instruct the above student on acceptable, appropriate, safe, fair and legal use of the Internet and
District Network Resources and proper Internet etiquette. I agree to use reasonable care to supervise and protect the
students.
___________________________________
Teacher Signature

____________________
Date

Please return this page to your assigned teacher.
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MES is a Leader in Me school. The Leader in Me is designed to help our students succeed both in and out of the
classroom. Through the use of the 7 Habits, students begin to realize that they have control over much of what
happens in their lives and can be true leaders. The 7 Habits empower even the youngest students to stop and
think about their choices and the different outcomes that may come with those choices.
Habit 1 — Be Proactive
You're in Charge: I am a responsible person. I take initiative. I choose my actions, attitudes, and moods. I do not
blame others for my wrong actions. I do the right thing without being asked, even when no one is looking.
HABIT 2 — B EGIN WITH THE END IN MIND
Have a Plan: I plan ahead and set goals. I do things that have meaning and make a difference. I am an important
part of my classroom and contribute to my school’s mission and vision. I look for ways to be a good citizen.
HABIT 3 — PUT FIRST THINGS FIRST
Work First, Then Play: I spend my time on things that are most important. This means I say no to things I know I
should not do. I set priorities, make a schedule, and follow my plan. I am disciplined and organized.

HABIT 4 — THINK WIN-WIN
Everyone Can Win: I balance courage for getting what I want with consideration for what others want. I make
deposits in others’ Emotional Bank Accounts. When conflicts arise, I look for third alternatives.

HABIT 5 — S EEK FIRST TO UNDERSTAND , THEN TO B E UNDERSTOOD
Listen Before You Talk: I listen to other people’s ideas and feelings. I try to see things from their viewpoints. I
listen to others without interrupting. I am confident in voicing my ideas. I look people in the eyes when talking.
HABIT 6 — S YNERGIZE
Together Is Better: I value other people’s strengths and learn from them. I get along well with others, even people
who are different than me. I work well in groups. I seek out other people’s ideas to solve problems because I
know that by teaming with others we can create better solutions than anyone of us can alone. I am humble.
HABIT 7 — S HARPEN THE S AW
Balance Feels Best: I take care of my body by eating right, exercising and getting sleep. I spend time with family
and friends. I learn in lots of ways and lots of places, not just at school. I find meaningful ways to help others.
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EXPECTATIONS
The following is a list of what is expected from our parents and students each day while in school.
CLASSROOM INTERRUPTIONS
Students, your school day should not be interrupted needlessly. Therefore, we ask you and your parents to
observe the following guidelines:
1.

In accordance with Louisiana law, anyone who wishes to contact you or the teachers must come to the
office before going to any other location on the school campus. Parents that are visiting classrooms must
schedule an appointment and will be accompanied by an administrator.

2.

Birthday Parties – Please drop off cupcakes/cakes at the front office before your student’s lunch time. We
will no longer allow instructional time to be used for birthday parties. Parents will not be permitted to
disrupt instruction to attend birthday parties. Birthday parties are also not permitted in the cafeteria.

3.

We ask that you schedule ALL Parent Conferences with your child’s teacher during their planning period
or after school. DOJO is the best method of contact to set up this conference.

4.

Instructional time begins at 7:35. Students will be counted tardy after this time.

5.

No check-outs after 2:30.

6.

Your parents are requested to leave forgotten items (such as lunches, money, or supplies) in the office. We
will see that you receive these things.

7.

It is suggested that floral/balloon arrangements not be delivered to you during the school day. Bus safety
rules prohibit these items on the bus. Should you receive a gift of this nature at school, your parents must
make arrangements to transport you home for that day.

8.

If a student chooses to interrupt classroom instruction (making noises, playing during teaching, loud
outbursts, etc.), teachers and administration have the right to give you a consequence for your bad choice.
If 4 of these interruptions are recorded, you will receive a MAJOR referral consequence.

CHANGE OF ADDRESS OR TELEPHONE NUMBER
Parents, emergencies do happen at school. We must have a working telephone number for your child every day.
If you move or change your telephone number, please contact the office immediately.
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GENERAL DRESS CODE REGULATIONS
Uniform Colors
1. Shirts/Tops-Solid hunter green, black, or white
2. Bottoms- Khaki or black
Shirts/Tops shall be worn as follows:
1. Solid color shirts and tops must be oxford or polo style with sleeves and a collar.
2. Hunter green, black, or white turtlenecks may be worn under oxford or polo style shirts.
3. Pullovers like sweaters or sweatshirts may be worn. They are acceptable in only in solid hunter green,
black, white, or Wolverine logo printed on the front.
Bottoms shall be worn as follows:
1. Styles include: slacks, walking shorts, skirts, shorts, Capri’s and jumpers.
2. All slacks, skirts, jumpers, Capri’s, and shorts must be hemmed.
3. All bottoms must be worn at waist level.
4. No sagging pants are allowed.
5. Belts are required with bottoms that have belt loops.
6. Belts may be black or brown.
7. Shorts, jumpers, skirts and Capri’s must not be more than 4 inches above/below the middle of the knee.
8. Biking shorts are not permitted.
Shoes and socks shall be worn as follows:
1. All shoes must have closed backs or heel straps that fit the foot snugly. Shoes with open backs, no heel
straps (commonly referred to as mules, slides, or flip flops) or loose heel straps are not safe shoe gear for
school and will not be allowed.
2. All shoes with shoelaces must be laced completely at all times and may not be worn untied.
Consequences for violating dress code rules and regulations:
1. First offense
A. The student will lose recess.
B. A note will be sent home to the parent.
2. Second offense
A. The student will not be allowed to play for two (2) days.
B. The student will phone home for the appropriate garment to be brought to school.
3. Third offense
A. The student will not be allowed to play for three (3) days.
B. The student will phone home for the appropriate garment to be brought to school.
4. Fourth offense
A. The student will lose all privileges for one (1) week.
B. The student will phone home for the appropriate garment to be brought to school.
5. Fifth offense
The student will be suspended from school for three (3) days
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GENERAL SUGGESTIONS TO PARENTS
1.
2.
3.
4.

5.
6.
7.

Read to your child daily.
Your child must have plenty of sleep each night for him/her to do their best schoolwork.
Place names on all articles of outer clothing—coats, gloves, hats, caps, book bags, etc.
If there is something that you want to know about school, if something has happened at school that
“worries” you or your child, if there is a misunderstanding, or if you need more information for any
reason, see your child’s teacher or administration. DOJO is the best method of contact to set up an
appointment.
You will also want to build a relationship with your child’s teacher. Please DOJO at any time to schedule
an appointment. Attend all progress report events.
Discipline misconduct at school immediately.
Please read and discuss this handbook with your child and review it for future reference. Be sure to read
the school board policies and the Pupil Progression Plan.

ARRIVAL AND DEPARTURE PROCEDURES

It is our desire to promote safe conditions and a smooth flow of traffic during morning arrivals and afternoon
departures. We ask that the following guidelines be observed.

Student Arrival & Dismissal Procedures for MES Pk-4
The traffic expectations listed below help to keep our children safe and expedite the process of getting our
children to and from school.
Please be attentive and follow the guidance of our staff members! You will see them directing traffic, helping
children exit cars, and ensuring the safety of our students.
Per Louisiana State Law, CELL PHONE USE IS PROHIBITED in school zones.
If we see a problem, we will track license plates and ask for the support of the Mansfield Police
Department and/or the DPSO.
We thank you in advance for your attention and support during the school arrival/drop-off time in
order to help move traffic efficiently, and most importantly, to keep our children safe!

Rules for Morning Arrival/Drop-Off
o Pull into the driveway entrance: right lane (by the curb) - for student drop-off only; middle
lane- is NOT for morning drop off. Students should gather backpacks before exiting the car.
o Students may only exit cars once they enter the “Drop-off” Zone. This is the right lane
between the traffic cones and the curb.
o Once you enter the “Drop-off” Zone, you MUST stay in line. Proceed forward after all
students in the drop-off area have exited their cars. Do not pass other cars in line.
o Students must exit from the passenger side only. Adults must remain in vehicles.
o Cars may NOT block the crosswalk. This is for our staff and visitors to move safely
across the street.
o Students riding the bus will be dropped off and enter in the rear of the school.
o Students may not be dropped off before 7:00 AM. Morning duty personnel must be present
before students exit the vehicle. If you arrive prior to 7:00 to drop your student off, then
you must wait with them in the parking lot until 7:00.
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o

o
o

Parents MAY NOT WALK students to class after the first day of school. All students
must be dropped off at the curb during car drop off or walked to the glass security
doors. Parents will not cross the security doors to walk students to class.
Pull all the way up to the furthest staff member on duty when you pull in the “Drop-Off”
Zone.
Turn down loud music.

Rules for Afternoon Pick-Up
o All students (except for those who ride the bus) exit from the front of the school.
o Pick Up is from 3:00 – 3:15.
o Keep the sidewalk and crosswalks clear.
o Pull into the driveway using the MES Entrance closest to the school: right lane- for Pre-K
and Kindergarten students; middle lane- for 2nd, 3rd and 4th grade students.
o Cars in both lanes waiting to pick up children should pull up as far as the main entrance
crosswalk. Please do not drive on or past the crosswalk.
o Students must enter from the passenger side only. Adults must remain in vehicle.
o Turn down loud music. Staff members need to hear numbers being called.

Morning and Afternoon Parking
For parents who need to park and enter the building, you MAY PARK in these areas (509 entrance side):
 In available spaces in the parking lot
 along the LEFT side of the curb in the drive (away from the school)
 On the blacktop shoulders before you get to the curb
Please DO NOT PARK:
 Anywhere along the RIGHT curb (closest to the school)
 In the middle of the parking lot and designated pedestrian crosswalk areas.

****NEW RULE****Parents must walk tardy students into the building for check-in.

Students eating breakfast should immediately go to the cafeteria. After eating, duty teachers will dismiss
students to classrooms. Students are expected to exhibit their PAWS behaviors, including Positive
Attitudes, Act Responsibly, Walk Flipped and Zipped, and Show Self Respect. Student’s not eating
breakfast should enter cafeteria and sit in the assigned area. They are not allowed to enter hallways until
appointed times.
Students must arrive in their classrooms by 7:35 a.m. After that, they are considered tardy.
If a student is tardy, you and your child are required to report to the office to be checked in. Your child
will be provided with a pass to enter class. Parents MAY NOT walk tardy children to class.
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Mansfield Elementary School
1915 McArthur Dr.
Mansfield, LA 71052
Phone (318) 872-3979
Fax (318) 872-9610
Amanda Lafollette
Principal

Brooke Mik
Assistant Principal

Cortney McCall
Assistant Principal

This year our school will continue using a Schoolwide behavior management system called ClassDojo.
ClassDojo is a web based program which allows
teachers to track students’ behaviors (positive AND
negative) easily and efficiently. The program is
based on points, and students can be given positive
points for things like being on task, being
respectful, participating, or working hard. On the
other hand, points can be taken away if students are
off task, talking out, or unprepared. Our goal is to continue implementing the program, and we want to begin
right away! 
After students have been added to the system, there is a student
access code we will give to each student so that they can log on to
the website. On the site, they are able to see how many points they
have, which positive behaviors were noted, and which negative
behaviors they need to work on. Weekly, students will be able to
“cash in” on their points for different prizes and coupons.
One of the greatest features of ClassDojo is that it allows us to send
parents a “behavior and skills report” every Friday by e-mail. All you need to do is use the parent access code
to get signed up. Our hope is that this will help you better understanding the progress of your student’s
behavior on a week-to-week basis.
Please contact us if you have any questions!
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TEACHER’S BILL OF RIGHTS
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Positive Behavioral Interventions and Supports (PBIS) is a proven research and evidenced-based discipline
program that emphasizes school-wide systems of support that include strategies for defining, teaching,
modeling, and supporting appropriate student behaviors to create positive school environments. PBIS
emphasizes teaching students to behave in ways that contribute to academic achievement and school success
and that support a school environment where students and school staff are responsible and respectful. PBIS
recognizes that effective school discipline is anchored to meaningful corrective instruction and guidance that
offers students an opportunity to learn from their mistakes and contribute to the school community. PBIS also
involves ongoing monitoring of discipline data to ensure equitable school-based discipline practices are
implemented in a fair and non-discriminatory manner.

During the first two weeks of school all Mansfield Elementary students are taught/retaught school-wide and
classroom specific expectations and rules.
P.B.I.S. Basics
1. A minor infraction is misbehavior that is handled by the classroom teacher such as “continued
disruptive talking”.
2. A major infraction is severe misbehavior; the student is immediately referred to an administrator.
Fighting or cursing towards a teacher is an example of a major infraction.
3. Classroom minor infractions can add up to major infractions. On the fourth minor infraction, the
student earns a major referral.
4. After 2 out-of-school suspensions or 4 office referrals (whichever happens first) a student is
considered to possibly need “Secondary Intervention”.
5. A “Behavior Individual Program” (BIP) is developed for students who are considered “Secondary”.
6. Students not responding to “Secondary” interventions move into the “Tertiary” Category. In
“Tertiary” our school coordinates with outside agencies to help students and parents with patterns of
misbehavior.

A student’s failure to adhere to the MES Expectations places him/her in the following cycle of due
process:
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TEACHERS
PROCEDURES,
ROUTINES, &
EXPECTATIONS
ARE POSTED AND
COMMUNICATED.

5 MAJORS =
ALTERNATIVE
SCHOOL
HEARING

MINOR
STUDENT BREAKS
RULE. TEACHER
completes minor
report, and
contacts YOU.

MANSFIELD ELEMENTARY
MAJOR
YOUR CHILD
RECEIVES a major
referral FROM the
AP from that point
on.

REFERRAL PROCESS
FOR CLASSROOM AND
BUS MISCONDUCT

MINOR
STUDENT BREAKS
RULE. TEACHER
completes minor
report, and
contacts YOU.

MINOR

MAJOR

STUDENT BREAKS
RULE. TEACHER
completes minor
report and
requests a
conference WITH
YOU.

Once you have met
with the teacher,
ANY MISBEHAVIOR
AFTER THAT
BECOMES a major
referral to the AP.

This behavior-consequence plan for Mansfield Elementary has been established and complies with Louisiana
State guidelines and the DeSoto Parish School Board Discipline Policy. School administrators, faculty, and
Parents are authorized to hold students strictly accountable for any disorderly conduct on school property, at a
school-sponsored event, on a school bus, or on the street or road going to and from school. Faculty is expected
to monitor behavior of all students everywhere and at all times on school property and/or during schoolsponsored events. Inappropriate behavior is not tolerated. Teachers are encouraged to proactively discipline
misbehavior according to rules and procedures contained on the following page as well as guidelines from their
training in effective classroom management strategies.

BULLYING

An objective of the DeSoto Parish School Board is to ensure that all students and/or school personnel learn and
work in a hostile-free environment. Therefore, any student who engages in the communication of direct,
specific, and/or veiled threats to students and/or school personnel and/or their property is subject to disciplinary
action up to and including suspension and/or expulsion. Communication of direct, specific, and/or veiled threats
may include, but not be limited to:
• Drawings depicting acts of violence and/or threats directed to an individual
• written verse or lyrics verbalizing specific acts of violence and/or threats to an individual
• E-mails or other methods of telecommunication that communicate a specific act of violence and/or
threat toward an individual.
Any student who engages in bullying directed to students is subject to disciplinary action up to and including
suspension and/or expulsion. For this purpose, bullying occurs when a student is exposed repeatedly and over
time, to negative actions on the part of one or more other students. It is a negative action when someone
intentionally inflicts, or attempts to inflict injury or discomfort upon another person. In all cases of threats and
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bullying, the involved students, their parents/guardians, school counselor and administrator shall meet in an
attempt to prevent any further threats and/or bullying.

MANSFIELD ELEMENTARY BULLYING AND HARASSMENT POLICY
Mansfield Elementary recognizes that every person possesses basic human rights including the
right to respect, dignity, and protection from all forms of harassment.
MANSFIELD ELEMENTARY WILL ADHERE TO THE SPIRIT AND INTENT OF ALL APPLICABLE
LEGISLATION GOVERNING WORKPLACE HARASSMENT INCLUDING , BUT NOT LIMITED TO , THE
LOUISIANA STATE DEPARTMENT OF EDUCATION AND THE BOARD OF ELEMENTARY AND
SECONDARY EDUCATION, ACT NO. 861, SENATE BILL NO. 764.
Mansfield Elementary is committed to providing a nurturing learning environment where all students are
treated with dignity and respect and will have zero tolerance of any form of harassment/bullying towards its
students.

This policy outlines the commitment, principles and procedures that Mansfield Elementary will
follow with respect to preventing and stopping harassment at school. Any violation of this policy will
be subject to disciplinary action up to, and including expulsion from school/dismissal.
ACCOUNTABILITY
It is the responsibility of Mansfield Elementary Administration to:
1. Foster a harassment-free learning environment;
2. Model respectful behavior;
3. Ensure that parents and students under their supervision receive adequate information on this policy;
4. Report any incidents or potential for harassment/bullying to parents and Desoto Parish School Board.
5. Investigate all aspects of any reported instances of harassment/bullying in a timely manner;
6. Maintain confidentiality in the investigation process;
SCHOOL HARASSMENT POLICY
"School harassment" means engaging in a course of vexatious comment or conduct, against a student at school,
which is known, or ought reasonably to be known, to be unwelcome. This includes comments or actions at
school which negatively affect the student’s academic productivity or mental health or create a poisoned
learning environment for the student.

SCHOOL HARASSMENT INCLUDES PSYCHOLOGICAL OR PERSONAL HARASSMENT AND BULLYING,
AS WELL AS COMMENTS AND CONDUCT PROHIBITED UNDER THE GROUNDS STIPULATED IN THE
LOUISIANA STATE DEPARTMENT OF EDUCATION AND THE BOARD OF ELEMENTARY AND
SECONDARY EDUCATION, ACT NO. 861, SENATE BILL NO. 764.

Harassment may occur as one incident, or a series of incidents, involving unwelcome comments or conduct.
Harassment becomes “bullying” after repeated offenses can be proven involving the same student with
the same individual(s).
Examples of harassing behavior include but are not limited to:
o Verbal abuse or inappropriate displays of anger;
o Bullying behavior;
o Comments or actions which constitute harassment or discrimination under the the Louisiana State
Department of Education and the Board of Elementary and Secondary Education, Act No. 861, Senate
Bill No. 764.
o including, but not limited to, harassment based on race, religion, ethnic background, or disability;
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o
o
o
o
o
o
o

The display, circulation, or electronic transmission of racist or other offensive or derogatory text or
pictures;
Conduct which interferes with a student’s academic performance or creates an intimidating, hostile or
offensive learning environment;
Unfounded complaints which are made in bad faith, in reprisal, frivolously or with malicious intent;
Interfering with school violence or harassment investigation; intimidating a complainant, respondent
or witness; or influencing a person to give false or misleading information;
Reprisal as defined in this policy;
Any other inappropriate, negative, disrespectful treatment of others; and/or
Failure of school administration, in keeping with their authority, to respond in accordance with this
policy to interpersonal misconduct or allegations of discrimination or harassment. Such failure may be
considered as condoning such behavior and therefore a violation of this policy.

FORMAL INVESTIGATION PROCEDURE
1. The Principal or a designated investigator will undertake an investigation immediately and all
necessary steps will be taken to resolve the problem.
2. Individual interviews with the complainant, the respondent and any witnesses will be held. If you are
interviewed, you may have your parent or guardian or other support person present with you as an
observer at the meeting.
3. If the investigation reveals evidence to support the complaint of school violence or harassment,
appropriate measures will be taken. These may include disciplinary action up to and including
expulsion from school.
4. If the respondent is disciplined, the incident will be documented and filed in his/her cumulative folder
file in accordance with Desoto Parish School Board documentation procedures.
5. If the investigation fails to find evidence to support the complaint, no documentation will be placed in
the student’s personal cumulative folder files.
6. If resolution is not achieved, you may still exercise your rights under the Louisiana State Department
of Education and the Board of Elementary and Secondary Education, Act No. 861, Senate Bill No. 764
as appropriate.
7. Students who make legitimate, complaints of harassment in good faith will not have their learning
experiences affected in any adverse manner.
8. Where the complaint is determined to be abusive, frivolous, vindictive, or made in bad faith,
Mansfield Elementary will take appropriate action towards the complainant, which may include
discipline.
Reprisal against an individual who has filed a complaint in good faith or who has been named as a witness or
respondent in a complaint, whether or not the complaint was substantiated and whether or not the complaint
was resolved through any of the procedures set out in this policy, may itself become an incident of school
harassment and could result in disciplinary action being taken by Mansfield Elementary/Desoto Parish School
Board.
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BUS CONDUCT
Progressive disciplinary actions for buses
1st Offense
Operator
shall contact
the parent.

2nd Offense
Student cannot
ride the bus until
there is a
conference with
the operator,
student, parent,
and administrator
at the school.

3rd Offense

4th Offense

5th Offense

6th Offense

3 days suspension
from bus transport
and a parent
conference shall
be conducted.

5 days suspension
from bus transport
and a parent
conference shall
be conducted.

10 days
suspension from
bus transport and a
parent conference
shall be
conducted.

Expulsion from
all school
transportation.

Everything will be done to keep our children and you safe while driving to and from school. Read over the following
expectations for bus transportation to and from school:
DeSoto Parish School Board Rules & Regulations for Students Transported in School Buses
1.

Students must be on time at designated bus stop.

2.

Students must obey the operator promptly and cheerfully.

3.

Students must obey and respect the orders from the bus patrol on duty.

4.

Students should help to keep the bus clean and sanitary. Any one purposely damaging, cutting, or breaking
school property will be disciplined and be required to pay damages.

5.

Students should avoid causing trouble by teasing, pulling hair, scuffing or using profane, obscene or abusive
language.

6.

Arms and head must be kept inside the bus windows at all times. Nothing is to be thrown out of windows.

7.

There should be no moving around while the bus is in motion. If assigned to a seat by the operator, the student
must stay in that seat.

8.

Loud talking will not be tolerated. Conversation in normal tones is permissible.

9.

Students should obtain permission from the operator before opening windows when it is cold or raining.

10. The middle aisle should not blocked by students occupying the seat next to the aisle.
11. No student will be allowed to ride another bus or be discharged at a different stop unless the student has written
permission from his/her parents or guardians and bus pass form the school office.
12. Bus operators are permitted to make reasonable rules for the safe and proper operation of their bus.
13. Students shall not be allowed to eat or drink on the bus unless approved in advanced by the operator.
14. All school rules and regulations must be followed on the bus, same as in classrooms and on campus. Violations
on a bus can carry same consequences as on school campuses or in classrooms.
Approved: November 1975

Revised: February 2, 1995

I have read the bus policy. I understand that my child will be held accountable for his or her behavior
on the bus.
__________________________________________
________________
Parent’s signature
Date

Please return this page to your assigned teacher.
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In-school Suspension
In-school Suspension or Student Adjustment Center is a program designed to keep students in school rather than
sending them home. The student may continue his schoolwork in a quiet, isolated environment monitored by a
school Para-professional. The student is counted as present during his/her stay and is not penalized
academically. In-school suspension (ISS) shall mean: 1-the student is removed from his/her usual classroom
placement to an alternative setting for minimum of one complete school day and 2- No interruption of services
occurs. Students participating in in-school suspension may receive credit for work performed during in-school
suspension.
OUT-OF-SCHOOL SUSPENSION
The Board recognizes its authority to maintain order and discipline in all schools. Therefore, the Board
recognizes the principal’s authority to suspend a student in accordance with statutory provisions and within the
following out-of-school suspension guidelines:
1. The principal informs the student of the particular misconduct of which he/she is accused, as well as
the basis of the accusation. The student is given an opportunity at that time to explain his/her
version of the facts.
2. The principal makes every reasonable effort to investigate all aspects of a discipline problem:
a. A referral is written by the charging teacher.
b. A descriptive narrative is provided by the teacher and other adult witnesses if necessary.
c. Statements are gathered from students involved and other student witnesses.
3. A student is suspended if it is determined by the administration that the nature of the offense warrants
suspension.
4. The parent/guardian is notified in writing of all suspensions.
5. Procedures for disciplining students with disabilities are listed in Bulletin 1706. The principal is
required to suspend a student who possesses a firearm, a knife with a blade exceeding two (2) inches, or
any other dangerous weapon. The principal/designee is required to report to appropriate law
enforcement officers a firearm, knife, or other dangerous instrument, which could be used as a weapon
or to inflict injury. The principal immediately recommends the student’s expulsion to the
Superintendent, as mandated by State law. He/she is also required to suspend a student who distributes,
sells, gives, or loans any controlled dangerous substance governed by State law and/or a student under
the influence of alcohol or any other controlled dangerous substance while the student is on school
property, on a school bus, or at a school-sponsored event. If a student is suspended for damages to any
property belonging to or contracted to the Board, the student is not readmitted until full payment for
damages has been received or until directed by the Superintendent.
Any student who engages in threats or bullying directed to students, school employees, and/or school property is
subject to disciplinary action up to and including suspension and/or expulsion.
These provisions are applicable for students with disabilities only to the extent that it does not conflict with
other federal and/or state laws and regulations.
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A Compact for Student Success
A Parent/Student/School/Teacher Agreement
DeSoto Parish School System
Mansfield Elementary School
2020 – 2021 School Year
In order to assure all students' success in school, all parties agree to the following:
School

Teacher

Provide high quality
curricula and instruction
aligned with the Louisiana
State Standards, as well as
student performance
expectations.
Provide a parent/teacher
conference each nine week
grading period.
Use parish web-based
system to report on an
ongoing basis about
students' progress in each
subject area.
Provide opportunities for
parental engagement and
communication.
Provide a safe, orderly
environment in which
children can learn.

Provide assistance to
students through small
group and individual
instruction, as well as,
innovative strategies and
programs, etc.

Parent/Guardian

Student

Provide activities and
lessons aligned with the
Louisiana State Standards, as
well as, student performance
expectations.

Make sure my child is
on time and attends
school on a regular
basis.

Go to school on time every
day.

Provide high expectations
for all students in an
encouraging and supportive
manner.
Provide a well disciplined
and managed classroom so
all students have the
opportunity to learn.

Supervise homework
and study time.

Go to school on a regular
basis.

Provide a quiet place for
my child to work, study,
read, etc.

Go to school ready to work
with materials needed and
homework assignments
completed.

Provide an open line of
communication with parents.

Provide the necessary
materials my child needs
for his/her success.
Keep open lines of
communication with my
child's teacher's) by
attending parent/teacher
conferences, written
communication, etc.
Support the school and
the teachers in
maintaining a
disciplined environment.

Stay attentive and actively
participate in classroom
activities.
Follow school and
classroom rules and
regulations.

Encourage my child to
do his/her best.

Be a positive role model
for other students.

___________________

_____________________

Parent/Guardian

Student

Provide experiences in all
subject areas.

Provide classroom lessons
that meet the needs of
students through whole class,
individual, small group
instruction and innovative
strategies and programs.

Respect classmates,
teachers, administrators
and other school staff.

I have read the above and agree to do all to assure success.
_____________________
School Administrator

______________________
Teacher

Please return this page to your assigned teacher.
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PARENT ENGAGEMENT POLICY

2020 - 2021
Mansfield Elementary School is a Title I school that believes in its administration, staff, and most of all, its
students. This plan was designed to provide opportunities for all parents to be involved.
The State of Louisiana mandates that the following activities take place.
After each, there are listings of what Mansfield Elementary School proposes to do to meet those mandates.
1. Hold annual meetings, at convenient times, for the purpose of keeping parents informed about our
school’s participation in Title I, and their right to be involved in school planning, as well as their
child’s education process.
A. An Administration and Parental Orientation will be held. Weekly newsletters, Monday
Minutes will be sent out every Monday providing updates, events, and highlights for the
week.
B. Parent’s Right to know information sheets will be distributed.
2. Involve parents in an organized, ongoing way in the planning, review, and improvement of Title I
Program.
A. The Parental engagement plan committee will meet once a month during the school year.
B. The committee will consists of 2-4 parents, 2 of which are not employed by the school
system.
3. Involve parents in an organized, ongoing way in the planning, review, and improvement of Title I
programs.
A. Set up meeting will be held in August 2020.
B. Committee will meet once a month during the school year.
C. The plan will be reviewed in the spring of 2021 by a committee of parents to implement
any changes needed.
4. Offer meetings and trainings to help parents work with their children to improve their children’s
achievement.
A. A LEAP Night will be held for 3-4 parents and students. The emphasis will be to provide
parents with tools and skills to assist their children with reading in the home.
5. Provide parents with their child’s required school performance profiles and assessment results
including interpretation of the results.
6. LEAP meetings will occur.
7. Provide parents with a description of the curriculum in use and the forms of assessment used to
measure student progress.
A. Each teacher will provide students/parents information about the curriculum and the
requirements to pass to the next grade.
B. Inform parents that the Louisiana State Standards for each grade level and subject are
available for review online on the state DOE website.
8. The parish will develop Student/Teacher/Parent Compacts which will be sent home with students in
August.
A. They are to be signed by the parent and the student and returned to school for the teacher
and principal to sign.
B. The compact will be evaluated by a committee of parents, teachers, and administrators
during the spring of 2021.
9. Hold parent conferences regularly.
A. Parent-Teacher conferences are held 3 times per year to discuss student progress.
10. Provide assistance to parents in interpreting and understanding the new Louisiana State Standards and
Benchmarks, the Louisiana Accountability System and state and local assessments.
20

11.

12.

13.

14.

15.

16.

A. Have a copy of each child’s state assessment results from the previous year and current
unit test results available for discussion every time parents and teacher meet.
B. Include information about state assessment in the 2nd newsletter sent home (include
Louisiana State Standards, what is necessary to be promoted to the next grade, etc.)
Report frequently to parents about their child’s progress.
A. Progress reports will be sent home during the 4th week of each nine weeks. (September
2020, November 2020, February 2021, April 2021).
B. Report cards are issued every 9 weeks automatically regarding attendance and grades by
teachers. (October 2020, December 2020, March 2021).
C. Automated Phone calls will be made to parents when a student is absent and /or when a
child has a failing grade on an assignment.
D. Inform parents that the administrators are available to parents and students when
advisors/teachers are not available.
E. Communication through the school websites.
Provide opportunities for parents to volunteer in the school.
A. Parents will be given the opportunity to complete and sign volunteer forms which include
various activities such as; reading to students, field trips, fun days for students, etc.
B. Parents will be given the opportunity to assist in the classroom, library, computer lab, etc.
Develop appropriate roles for community- based organizations.
A. Clubs will be provided school-wide throughout the year.
B. School-wide and classroom jobs will be offered throughout the year.
Coordinate and integrate Family Engagement activities with the PreK programs. Ensure, to the extent
possible, that information related to school and parent programs are sent to the home of children in an
understandable language and format.
A. Information and notifications will be provided to parents in an understandable and
uniform format and, to the extent practicable, provided in a language that parents can
understand.
Design method to ensure that information and materials are provided to those parents who cannot
attend meetings and /or conferences.
A. Phone calls will be made to parents who do not attend conferences and meetings, if
necessary.
B. Newsletters will include a place for the parents to respond/ask questions for material to be
covered during parent meetings.
C. Information will be posted on the school’s website.
Describe how parents are involved in the decisions regarding how reserved funds are allotted for
parent engagement activities.
A. Reserved funds meet the criteria as allowed by Title I.
B. Parent activities are included as part of the school’s Mission Plan.
C. Parents are assigned to the School Improvement Team (SIT) and are a part of the
development of the School Improvement Plan (SIP).
D. Funds will be used for parent workshops, to produce/reproduce informative information,
publications for parents (newsletters, flyers, etc.)

The Mansfield Elementary School Parental Engagement Policy for the school year 2020 - 2021 was developed
and evaluated in consultation with parent and community representatives.

IMPORTANT TOPICS FOR EVERY PARENT
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MANSFIELD ELEMENTARY SCHOOL
Attendance & Tardy Policy
2020-2021
We recognize that each day`s absence interrupts the learning process and results in delays and
deficiencies in the student`s attainment of skills and knowledge. We want your child to get the best
education possible and we need your student on time and present every day to help them reach their
goals.
Absences:
Louisiana State Law states that any student that has 10 or more unexcused absences can be considered for
retention in the same grade regardless of academic standing. It is not only a school rule, but it is law that you
send your student to school on time each and every day unless you have a valid excuse.
Absences//Tardies due/early checkouts to a doctor/dentist visit, court appearance or death in the family are not
included when calculating attendance as long as proper documentation is submitted WITHIN three (3)
SCHOOL DAYS. Parents are responsible for ensuring that proper documentation is turned into the school in a
timely manner. A parent note does NOT excuse an absence.

Attendance/Tardy/Early Checkouts by Grade Level:

Pre K-1st Grade:
5 or more unexcused absences/tardies/early checkouts: School will schedule face-to-face meeting with
parent(s)/guardian to sign attendance agreement. Parent must attend Mandatory Attendance Awareness
Parenting Class. (Pre-K-1st graders). This class will be offered 3 times a month and parent must call the school
and speak with the school social worker to make an appointment to attend the class.
Once parent has completed the class if student continues to have attendance issues a truancy referral will be
completed and sent to the truancy office and student could be considered for retention in the same grade if
student reaches 10 or more unexcused absences.
If student is Pre-K and has 10 or more unexcused absences parent may receive a truancy referral and student
may lose his/her spot in the pre-k program.

2nd-4th Grade:
5 or more unexcused absences/tardies/early checkouts: School will schedule face-to-face meeting with
parent(s)/guardian to sign attendance agreement. Student must attend Mandatory Attendance Recovery. (2nd-4th
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graders). Attendance Recovery is after school from 03:00-05:00p.m. on Tues. & Thurs. and parent is
responsible for providing transportation for pickup.
Once a student has completed attendance make-up if student continues to have attendance issues a truancy
referral will be completed and sent to the truancy office and student could be considered for retention in the
same grade if student reaches 10 or more unexcused absences regardless of academic standing.

I have read and understand the attendance and tardy policy and Mansfield Elementary School.
Please sign and return this form to your school.
Student’s Name: __________________________________________
Grade: _____________________

Parent Signature & Date: ___________________________________________
Phone # _________________________________________________________

If you have any questions/concerns regarding your student’s attendance please contact Ms.
Preston, MES Social Worker at (318) 872-1172, ext. 30. Thank you in advance for your
cooperation and making sure your student is at school on time, ready to learn each and every
day.
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Accidents and School Insurance
When a student is involved in an accident at school during school or at a school related function, he/she should
report the accident to the teacher. The teacher should then notify the principal. The school is not responsible
for expenses incurred in providing emergency help, such as ambulance fees.
School insurance is offered to all students at the beginning of the school year. Any student having school
insurance who is involved in an accident on the way to school, during school, or on the way home from school
must report the accident immediately and fill out the necessary insurance forms.

Administering Medications at School
The procedures for administering medications in the school setting comply with State law requirements. The
term medicine refers to prescription medicines and nonprescription (over-the-counter) medicines such as cough
syrup, antihistamines, Tylenol or ointments. Trained unlicensed school personnel are permitted to administer
only oral or inhalant medicines, topical ointment for diaper rash, and emergency medications. Students who fail
to adhere to the Administering Medications at School guidelines and have in their possession prescription and/or
non-prescription (over-the-counter) medicines subject themselves to disciplinary procedures as outlined by the
DeSoto Parish School Board policies. The following requirements must be met by a parent/guardian who
requests that medications are administered to a student at school. The form can be obtained from your school
nurse:
1. A signed consent and release of information form must be presented.
2. A written medication order form must be completed and signed by the student’s licensed prescriber
and returned to the school. Medication orders from physicians/dentists in Louisiana or adjoining states
or from Louisiana licensed nurse prescribers will be accepted. This order must be renewed as needed
and at the beginning of each academic year.
3. A responsible adult (not a student) must bring medications to school.
4. The maximum amount of medication kept at school is a thirty-five (35) day supply.
5. Medication must be in the original labeled container, as dispensed by the pharmacist and instructions
on the label must be the same as the most current medication orders on file at the school.
Parents should arrange for medicines to be given at home, when possible. For example, medicines ordered one
(1) time per day may be taken before school. Medicines ordered three (3) times per day may be given before
school, after school, and at night unless physician orders state otherwise. The initial dose of medicine should be
given outside of the school jurisdiction, allowing twelve (12) hours for observation before the student returns to
school.

Alcohol and Drug Use by Students
It shall be the policy of the Board to take positive action aimed at preventing the use of behavior
affecting
substances through education, counseling, parental engagement, and medical and law enforcement referrals in
the handling of incidents in the schools involving the possession, sale, use, and/or being under the influence of
behavior affecting substances.
The DeSoto Parish School Board directs that each student shall be specifically prohibited from being
under the influence of, bringing on, consuming, or having in one’s possession on a school bus, on school
premises, or at a school function away from the school, any alcoholic beverages or intoxicating substances,
including look alike drugs, marijuana, or other controlled substances as defined by state statues. The
Superintendent shall be responsible for maintaining appropriate procedures for the detection of alcohol and other
controlled substances. This prohibition includes prescription and over-the-counter medications except in
accordance with the administering medication policy.
Any violation of state or federal criminal laws committed on school property shall be prosecuted as
provided by law. All school personnel shall report all drug violators to the principal, who shall notify the proper
law enforcement agency and shall cooperate with the prosecuting attorney’s office in the prosecuting of such
charges.
The principal shall immediately notify by telephone the parents of any student found to be in violation
of this policy. If a parent cannot be reached by phone, the principal shall notify parents by letter sent within
twenty-four hours of the incident.
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The Board authorizes the principal of each school to automatically suspend and recommend expulsion
for any student being under the influence of alcohol and/or drugs on school property, on school buses, and/or at
any school-sponsored event, at any time, during or after regular school hours. “Use” and/or “under the
influence” means a student has smoked, ingested, imbibed, inhaled, drunk, or otherwise taken internally a
prohibited substance recently enough that it is detectable by the student’s actions, breathe, speech, and/or
physical evidence.

Assemblies
During the school year students shall attend school assemblies. The following rules must be followed while
viewing a presentation in the multipurpose room:
 Students must enter quietly and be seated with respective classes.
 Refrain from talking during presentations.
 Remain seated at the end of the presentation and wait for teacher directions.

Conference (Parent- teacher)
The MES family encourages the interest of parents in their child’s activities and academic performances.
Please feel free to consult with your child’s teacher if the need arises. Call the school office prior to the visit.
Calling will ensure teacher availability to address concerns without interrupting instruction. Teachers are
willing to conference during their planning time, or after school. No conferences will occur during core
reading time (8 a.m. -10:00 a.m.) Impromptu meetings shall not be authorized. Please report to the office to
obtain a “Visitor’s pass” before going to your child’s class.

Emergency Care
In the event a student requires emergency care, all pertinent health issues/concerns on file for the student will be
provided to the Emergency Personnel. In addition, individual child-specific health assistance plans may be
shared with the student’s direct school staff to provide a safe environment regarding the student’s health
issues/concerns in the school setting.

Emergency Closing of Schools
The Board authorizes the Superintendent/designee to close any and all schools when prevailing or potential
hazards threaten the safety and well-being of students, staff, or school property. Whenever practical, the
Superintendent makes the decision to close school(s) after consulting with appropriate community agencies.
Announcements and news releases to the media concerning such closing(s) are made by the
Superintendent/designee.

Emergency Drills
Special drill activities are planned by the principal and faculty of each school to ensure the orderly
movement/evacuation of students and staff to the safest area, in the event of an emergency. Students and staff
are informed of escape routes. A map is displayed in each room specifying the routes and procedures for
evacuating the building.

Evacuation of Schools
The DeSoto Parish School Board provides a comprehensive plan for evacuation of schools in the event of a
disaster. Disaster may come in many forms such as chemical spills, bomb threats, and/or a state of National
Emergency. In cooperation with the local police and fire departments, 911 Call Center, and the DeSoto Office of
Emergency Preparedness, the plan includes all centers and schools located in DeSoto Parish.
All Principals and Center Directors are responsible for informing their teachers and staff of the details and
procedures of the evacuation plans. A map and details of the evacuation plan are kept in the office of the
Principal and/or Director of Student Services, and a copy is given to the law enforcement officer that arrives for
the escort of the evacuation. Also, the administrator assigned to the lead bus will have on board a copy of the
plan.

Field Trips
Field trips are planned educational opportunities for our students. A signed permission slip must be returned to
your child’s teacher before he/she will be allowed to participate. Students displaying disruptive/inappropriate
behavior consistently prior to the schedule field trip, will not be permitted to participate. The parent or
guardian will be notified well in advance if his/her child will not be allowed to participate on a scheduled field
trip.

Front Office Policy
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The front office shall be a place of professional activities. Only students with an official hall pass or special
permission from a teacher or administrator shall be allowed in the office or teacher’s lounge. Phone use by
students shall be granted only with written permission from instructional staff or the administration.

Homeless Information
IF YOUR FAMILY LIVES IN ANY OF THE FOLLOWING SITUATIONS:

 In a shelter
 In a motel or campground due to the lack of an alternative adequate accommodation
 In a car, park, abandoned building, or bus or train station
 Doubled up with other people due to loss of housing or economic hardship
Your school-age children may qualify for certain rights and protections under the federal McKinney-Vento
Act.
If you believe your children may be eligible, contact the local liaison at (318) 872-1198 to find out what
services and supports may be available.

Homework/ Home-Learning
Homework/ home learning is an important part of the educational program and will be assigned by the classroom teacher
in the following manner:
 Assignments should last no longer than 20 minutes per subject area per night Monday – Thursday

Immunization/Communicable Diseases
A student entering DeSoto Parish schools must present an up-to-date health card (including record of required
immunizations) at the time of registration. A card can be obtained from the student’s personal physician or the
parish health unit.
Noncompliance is permitted if the parent submits either a written dissent or a written statement from a physician
stating that required immunization(s) are contraindicated for medical reasons.
When evidence indicates that a student has a disease or infection that can be contagious to others, the principal
upon recommendation of the school nurse and within Louisiana Department of Health and Hospitals guidelines,
is responsible for excluding the student from school. The student is excluded until a physician approves school
attendance and/or the condition is no longer considered contagious. Personal confidentiality is protected.

Insurance
School Insurance
Accident insurance may be purchased at school. One type covers accidents that happen at school only; the other
provides twenty-four hour coverage. This insurance is not compulsory but has been valuable to many students.
Student Accident Insurance
Student accident insurance is available to all students, with the school acting as service agent only. The school
receives no proceeds for this service and is not responsible for claims resulting from injuries. Information and
enrollment envelopes will be given to students early in the year. Students must purchase school insurance or
sign a waiver form in the presence of a school official.
Statement on Coverage for Activities and Athletics
Activity insurance is provided free of charge to students engaged in supervised extracurricular activities. This
insurance is secondary coverage that has limits for coverage.

Parent Command Center
Desoto Parish offers parents 24/7 access to their child’s grades, assignments, referrals, and attendance records
in real time. The link can be found on the Desoto Parish website: www.desotopsb.com.

Perfect Attendance
Perfect Attendance is noted on the report card each nine weeks for students who are present each day during
the nine-week period. Students who are present all day and every day during the school year will receive a
special Perfect Attendance Certificate from the district.
PUBLIC CONCERNS AND COMPLAINTS
Constructive criticism of the schools is welcomed by the DeSoto Parish School Board whenever it is
motivated by a sincere desire to improve the quality of the educational program or to equip the schools to do
their tasks more effectively. The Board has, however, confidence in its professional staff and desires to support
their actions in order that they are free from unnecessary, spiteful, or negative criticism and complaint.
Therefore, whenever a complaint is made directly to the Board as a whole or to a Board member as an
individual, it will be referred to the school administration for study and possible solution.
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The Board advises the public that the proper channeling of complaints involving instruction, discipline, or
learning materials is as follows:
1.
2.
3.
4.

Teacher
Principal
Superintendent
School Board

The Board will consider hearing citizen complaints when they cannot be resolved by the administration.
Matters referred to the Board must be in writing and should be specific in terms of the action desired. The
Board will not consider or act on complaints that have not been explored at the appropriate administrative
level.

Sick/Ill Students
Please do not send your child to school if he/she is ill. Should your child become ill during the school day, the
school secretary or nurse will call the parent or guardian. It is extremely important that we have on file
correct telephone numbers and contact persons if the legal guardian is not available.

School Nursing Guidelines








Medications: Students will only receive medication at school if their parent/guardian has met with the
school nurse and all the required paperwork has been completed. It is against Desoto Parish School Board
policy for a student to bring medication to school. In the event that a student does bring medication to
school, confiscate it immediately and contact the school nurse or secretary.
Field Trips: Notify your school nurse at least one week in advance of scheduled field trips if you have a
student who receives medications during school hours.
Nurse Referrals: Any student that is sent to the school nurse must have a referral form completed by the
teacher.
Universal Precautions: You are required to follow universal precautions at all times, as outlined in the
universal precautions manual given to you at the beginning of the school year. Always have at least one
pair of gloves in your classroom at all times.
Classroom Presentations: I am always excited and willing to do classroom presentations, just give me at
least a week’s notice.
IEP Meetings: If I need to attend an IEP meeting regarding your student please give me a week’s notice.
I enjoy working with each of you, and if you are new to the school, I look forward to meeting you! I hope you
have a wonderful year!
Vanessa Collins, RN ~ School Nurse

Sexual Harassment of and by Students
Any student who engages in the sexual harassment of anyone in the school setting is subject to disciplinary
action, including suspension or expulsion. Any employee who permits or engages in sexual harassment of
students is subject to disciplinary action up to and including dismissal. Any employee who receives a complaint
of sexual harassment from a student is expected to forward the complaint to the principal.
A student should immediately report incidents of sexual harassment to a teacher, counselor, or administrator at
the school. The person who receives a report from a student notifies the principal. The principal/designee
promptly investigates the complaint and completes a sexual harassment complaint form, which is forwarded to
the Director of Student Services. If the principal is accused in the incident, the Director of Student Services is
notified, investigates the complaint, and completes the sexual harassment complaint form. A copy of the
completed form is given to the student, identifying, to the extent allowed by law, the action to be taken. Copies
are also filed in the offices of the Director of Student Services. If the student is not satisfied with the
investigation or action taken, he/she may send a written request for review to the Director of Student Services.
The request must be made within ten (10) days following the receipt of a copy of the sexual harassment form.
STUDENT CHEKOUT

Students are not allowed to check themselves out of school. To check a student out, parents must come to
school and sign them out or send a note to be approved by administration. This note should be verified with a
phone call from administration to the parent. The note should have parent signature and reason for checking
out.

Student Enrollment
Students entering DeSoto Parish School system must provide the following:
 Birth Certificate
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Proof of legal guardianship if not natural parents
Current LA Health Certificate
Social Security Card
3 proofs of residency one being a valid official LA identification
Copy of school records

Student Payment for Certain Equipment and Supplies
Fees for equipment and supplies are determined by individual schools. The school principal may be contacted
about fees assessed at each school. Students are responsible for paying the fees established by the school.
Students are responsible for every textbook issued to them. If a textbook is lost or damaged, the student pays the
replacement cost of the book. Students are also responsible for payment for lost or damaged library books,
media, and equipment.

STUDENT PARTICIPATION IN GRADUATION/ACADEMIC/EXTRACURRICULAR
ACTIVITY
Participation in graduation exercises or any other academic or extracurricular activity is a privilege. The
principal has the right to restrict participation or not grant participation out right if the student's behavior or
actions will have a negative impact on the school or event. This includes behavior that may have occurred
at both school sponsored and non-sponsored activities and events.

Student Use of Tobacco
Students are not permitted to possess tobacco/tobacco products or to smoke on school property during the
school day, at school activities held after school hours, or when riding school buses to/from school. Parental
permission to smoke does not exempt a student from this policy. Students who violate the policy are suspended.
This includes e-cigarettes and vapor smoke. Students who violate the policy are suspended.

Visitors to Schools
Parents and others are welcomed and encouraged to visit schools at appropriate times. Special programs and
visiting days may be planned throughout each school year to provide opportunities for such visits. All visitors
must report to the office immediately upon coming onto school grounds. They must sign in and out, indicate the
purpose of the visit and in some schools wears the visitor’s badge issued to them. Principals are responsible for
establishing procedures within their schools that will ensure the proper protection of instructional time and the
welfare of students and staff. Principals are authorized to take the necessary steps in dealing with unauthorized
visitors.

Weapons
The Board authorizes the principal of each school to automatically suspend and recommend expulsion for any
student found in possession of a dangerous weapon on school property, on school buses, and/or at any schoolsponsored event, at any time, during or after regular school hours. A dangerous weapon is any gas, liquid or
other substance or instrument that, in the manner used, is likely to produce death or great bodily harm.
All vehicles located on school property are subject to search by school officials under the “special needs”
doctrine. The basis for this search shall be reasonable suspicion.

School Building Level Committee (SBLC)
The Mansfield Elementary SBLC is committed to assisting all students in achieving academics
success. Our committee considers students for possible evaluation who are experiencing difficulty in
academics. The committee also addresses needs of students who exhibit habitual behavior challenges
in the classroom.
Teachers and parents are encouraged to refer students to the committee based upon documented
evidence that the student is not making academic progress. The teacher must have used interventions
without success and the parent must have been notified of the problems and interventions used in an
effort to help the student achieve academic success.
The committee may use or employ the following effort to assist students who are referred:
 Screening/Pupil Appraisal interventions
 Teacher assessments, observations, medical information, standardized tests, etc
 Families in Need Services (FINS)
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Through the use of Child Search (Child Search finds children and youth in need of special
educational services and if eligible provide a free and appropriate education relative to their
individual needs)
 When an exceptional child with special needs is recognized early
 Any individual, age 3 through 21 may be referred for an evaluation if he or she seems to need
special services in order to receive a proper education
Special Education Coordinators are assigned to each of our schools. Please contact your child’s
school administrator for additional information or concerns. If your child is not currently enrolled in
school, but is approaching 3 years of age, please contact Pupil Appraisal Services at 318-872-1286 or
the school.

The following page is routinely provided with 1st nine week report cards and 3rd
nine week report cards. However, please feel free to complete this form at any
time you have a concern about your child.
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