
 
 

 

 

 

LEVEL III NETWORK ADMINISTRATOR  

QUALIFICATIONS:  1. Hold a variety of training certificates in related computer and 

technology areas, (i.e., MCSE, A+, Networking+, HP printer 

certificates), or relevant experience. 

2. Minimum of three years of successful experience in network design 

and the ability to troubleshoot, maintain, install, and administrate 

and/or reconfigure existing file servers.  

3. Successful experience in computer hardware/software 

troubleshooting, installations, and repair (educational setting 

experience highly desirable).  

4. Successful experience in the installation and support of Microsoft 

operating and application software.  

5. Excellent problem solving, organization, human relations and 

communications skills.  

6. Successful experience with installing and testing CAT5 and fiber 

optic cabling (preferred), as well as switch and router 

configurations.  

7. Successful experience with Internet/Proxy security and firewall 

protection.  

8. Must be able to lift 50 pounds. 

9. Required criminal history background check and proof of U.S. 

citizenship or legal resident alien status  

 
 

REPORTS TO:  Supervisor of Buildings and Grounds and Superintendent 

 

JOB GOAL:  To perform technical and administrative functions unique to the District’s 

Networking System.  

 

 PERFORMANCE RESPONSIBILITIES:  

 
1. All responsibilities associated with the Level I and II Computer Technician. 

 

2. Confidential employee who must assist with user account/data maintenance of the district 

administrative software packages that contain confidential information. 

 

3. Recommend, coordinate, install, and implement, the Wide and Local Area Networks for the 

School District.  

 

4. Supervise and verify the proper installation of network hardware and software.  
 

5.  Maintain a current inventory of all district network equipment, software and additional    

component parts for maintenance and repair.  
 

6. Manage the configuration on the file servers, operating systems, Local Area Network, Wide 

Area Network and remote communications/distance learning.  



 

 

 

7. Establish, document, and supervise the network system configurations, security installations, 

and backup routines for the school district’s Local Area Networks and Wide Area Networks. 

 

8. Working knowledge of or ability to work with district telephone system and CCTV. 

 

9. Assure network and educational software licensing and compliance.  

 

10. Manage network security and integrity.  

 

11. Assist in the preparation of the budget for networking and computer hardware needs and 

upgrades. Makes recommendations for the purchase of appropriate networking and computer 

equipment and materials.  

 

12. Provide technical support to include repairs, upgrades and installations of computers.  

 

13. Develop, maintain and evaluate the State required district technology plan.  

 

14. Attend local, state and regional technology conferences and meetings for the purpose of 

obtaining knowledge of emerging technology.  

 

15. Member of the county technology consortium as well as the district technology committee.  

 

16. Coordinate and maintain maintenance agreements and licenses for district software.  

 

17. Maintain knowledge of current trends and developments in the field and applies pertinent new 

knowledge to performance of other responsibilities.  

 

18. Assist in gathering data for grant proposals designed to secure additional funding for the school 

district and, when appropriate, write and file the grant application.  

 

19. Other related responsibilities assigned by the superintendent or supervisor  

 

 

TERMS OF EMPLOYMENT:  12 month year, flexible schedule. Non-unit employee follows 

BSE contract guidelines. Salary to be established by the Board 

of Education.  

 

EVALUATION: Performance of these functions will be evaluated in 

accordance with provisions of the Board's policy on the 

Evaluation of Professional Personnel. 

 
 

 

APPROVED:  Board of Education    


