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 Ind iv idua l  s tuden t  f i l e s  a re  no t  ava i l ab le  fo r  pub l i c  inspec t ion .   

Excep t  a s  p rov ided  in  IDAE wi th  regard  to  s tuden t  r ecords  which  a re  

s tuden t  da ta  submi t t ed  to  o r  ma in ta ined  in  a  s t a t ewide  long i tud ina l  

da ta  sys tem,  the  cus tod ian  o f  s tuden t  r ecords  sha l l  d i sc lose  the  

s tuden t ’ s  educa t iona l  r ecords  on ly  as  p rov ided  fo r  in  th i s  po l i cy .    

 D i rec to ry  In fo rmat ion  

 Annua l  no t i ce  sha l l  be  g iven  to  pa ren t s  and  e l ig ib le  s tuden t s  

concern ing  the i r  r igh t s  wi th  regard  to  s tuden t  r ecords .   In  add i t ion ,  

the  cus tod ian  o f  the  educa t iona l  r ecords  sha l l  g ive  annua l  pub l i c  

no t i ce  o f  the  c l a s s  o f  r ecords  the  ins t i tu t ion  has  des igna ted  as  

d i rec to ry  in fo rmat ion  and  o f  the  r igh t  o f  the  pa ren t  o r  e l ig ib le  

s tuden t  to  op t -ou t  o f  the  re l ease  o f  d i rec to ry  in fo rmat ion  wi thou t  

p r io r  wr i t t en  consen t .   The  appropr ia te  fo rms  fo r  p rov id ing  no t i ce  

sha l l  be  on  f i l e  in  the  o f f i ce  o f  the  cus tod ian  o f  the  educa t iona l  

r ecords .  

 Af te r  g iv ing  no t i ce  and  a l lowing  a  r easonab le  pe r iod  o f  t ime  

fo r  pa ren t s  o r  e l ig ib le  s tuden t s  to  in fo rm the  d i s t r i c t  tha t  an y  o r  a l l  

o f  the  d i rec to ry  in fo rmat ion  shou ld  no t  be  re l eased  wi thou t  p r io r  

wr i t t en  consen t ,  the  cus tod ian  o f  r ecords  may  make  d i rec to ry  

in fo rmat ion  ava i l ab le  wi thou t  pa ren ta l  o r  e l ig ib le  s tuden t ' s  consen t .    

 The  cus tod ian  o f  r ecords  sha l l  make  s tuden t  r ec ru i t ing  

in fo rmat ion  ( inc lud ing  s tuden t  name ,  address ,  and  t e l ephone  l i s t ing)  

ava i l ab le  to  mi l i t a ry  rec ru i t e r s  and  pos t secondary  ins t i tu t ions  un less  

pa ren t s  o r  e l ig ib le  s tuden t s  p rov ide  a  wr i t t en  reques t  to  the  d i s t r i c t  

p rov id ing  tha t  the  spec i f i ed  in fo rmat ion  no t  be  re leased  wi thou t  p r io r  

wr i t t en  consen t .   No t i ce  o f  the  op t ion  to  op t -ou t  o f  the  re l ease  o f  

r ec ru i tmen t  in fo rmat ion  sha l l  be  p rov ided  to  pa ren t s  and  e l ig ib le   
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s tuden t s  in  the  d i s t r i c t ’ s  annua l  no t i ce  o f  r igh t s  under  the  Fami ly  

Educa t iona l  R igh t s  and  Pr ivacy  Ac t .  

 For  the  purposes  o f  th i s  po l i cy ,  schoo l  o f f i c i a l  means  t eacher ,  

admin i s t r a to r ,  o the r  ce r t i f i ed  employee  o r  board  o f  educa t ion .   The  

d i s t r i c t  may  d i sc lose ,  wi thou t  the  pa ren t s  o r  e l ig ib le  s tuden t s ’  

consen t ,  pe r sona l ly  iden t i f i ab le  in fo rmat ion  to  schoo l  o f f i c i a l s  wi th  a  

l eg i t ima te  educa t iona l  in te res t .   A  schoo l  o f f i c i a l  i s  a  pe r son  

employed  by  the  schoo l  a s  an  admin i s t r a to r ,  superv i so r ,  ins t ruc to r ,  o r  

suppor t - s t a f f  member  ( inc lud ing  hea l th  o r  med ica l  s t a f f  and  l aw 

enforcement  un i t  pe r sonne l ) ;  the  schoo l  board  ( in  execu t ive  sess ion) ;  

a  pe r son  o r  company  wi th  whom the  schoo l  has  con t rac ted  to  pe r fo rm 

a  spec ia l  t a sk  ( such  as  an  a t to rney ,  aud i to r ,  med ica l  consu l t an t ,  o r  

the rap i s t ) ;  o r  a  pa ren t  o r  s tuden t  se rv ing  on  an  o f f i c i a l  commi t t ee  

such  as  a  d i sc ip l ina ry  o r  g r i evance  commi t t ee ,  o r  a s s i s t ing  ano the r  

schoo l  o f f i c i a l  in  pe r fo rming  h i s  o r  he r  t a sks .   A  schoo l  o f f i c i a l  has  a  

l eg i t ima te  educa t iona l  in te res t  i f  the  o f f i c i a l  needs  to  r ev iew an  

educa t ion  record  in  o rde r  to  fu l f i l l  h i s  o r  he r  p ro fess iona l  

r e spons ib i l i ty .  

 The  cus tod ian  may  d i sc lose  s tuden t s ’  educa t ion  records  to  the  

fo l lowing  pe r sons  wi thou t  the  p r io r  consen t  o f  the  pa ren t s :  

•  Other  schoo l  o f f i c i a l s ,  i nc lud ing  t eachers  wi th in  the  d i s t r i c t  
who  have  l eg i t ima te  educa t iona l  in te res t s ;  
 

•  Off ic ia l s  o f  o the r  schoo l s  o r  schoo l  sys tems  in  which  the  
s tuden t  in tends  to  en ro l l .   The  schoo l  d i s t r i c t  wi l l  fo rward  
s tuden t  r ecords  to  such  ins t i tu t ions  wi thou t  fu r the r  no t i ce  to  
the  pa ren t s  o r  e l ig ib le  s tuden t  when  the  d i sc losure  i s  
in i t i a t ed  by  a  pa ren t  o r  e l ig ib le  s tuden t  o r  an  annua l  no t i ce  
p rov ided  to  pa ren t s  and  e l ig ib le  s tuden t s  by  the  d i s t r i c t  
in fo rms  them tha t  such  records  wi l l  be  au tomat ica l ly  
d i sc losed  to  these  ins t i tu t ions  fo r  the  purposes  o f  en ro l lmen t  
o r  t r ans fe r  o f  the  s tuden t ;  
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•  Author ized  pe r sons  to  whom a  s tuden t  has  app l i ed  fo r  o r  
f rom whom a  s tuden t  has  rece ived  f inanc ia l  a id ;  

 
•  Sta te  and  loca l  o f f i c i a l s  o r  au thor i t i e s  to  whom such  

in fo rmat ion  i s  spec i f i ca l ly  r equ i red  to  be  repor ted  o r  
d i sc losed  pursuan t  to  s t a t e  s t a tu tes ;  
 

•  Organ iza t ions  conduc t ing  s tud ies  fo r  educa t iona l  agenc ies  
fo r  the  purpose  o f  deve lop ing ,  va l ida t ing  o r  admin i s t e r ing  
s tuden t  t e s t s  o r  p rograms ;  
 

•  Accred i t ing  o rgan iza t ions ;  
 

•  Paren t s  o f  a  s tuden t  18  yea r s  o f  age  i f  pa ren t s  c l a im the  
s tuden t  a s  a  dependen t  fo r  income t ax  purposes ;  
 

•  Appropr ia te  pe r sons  i f  knowledge  o f  any  in fo rmat ion  i s  
necessa ry  to  p ro tec t  the  hea l th  o r  sa fe ty  o f  the  s tuden t  o r  
o the r  pe r sons  in  an  emergency ;   
 

•  An agency  caseworker  o r  r ep resen ta t ive  o f  a  s t a t e  o r  loca l  
ch i ld  we l fa re  agency  o r  t r iba l  o rgan iza t ion  who  has  the  r igh t  
to  access  a  s tuden t ’ s  case  p lan  when  such  agency  o r  
o rgan iza t ion  i s  l ega l ly  r e spons ib le  fo r  the  ca re  and  
p ro tec t ion  o f  the  s tuden t  and  when  any  fu r the r  d i sc losure  o f  
such  in fo rmat ion  the reby  wi l l  be  l imi ted  in  accordance  wi th  
l aw;  and  
 

•  I n  c o m p l i a n c e  w i t h  a  l a w f u l l y  i s s u e d  s u b p o e n a  o r  j u d i c i a l  o r d e r .  
 

 Access  wi l l  be  g ran ted  to  any  th i rd  pa r ty  upon  wr i t t en  

au thor iza t ion  o f  the  e l ig ib le  s tuden t ,  pa ren t  o r  guard ian .  

 No  pe r sona l ly  iden t i f i ab le  in fo rmat ion  con ta ined  in  pe r sona l  

schoo l  r ecords  sha l l  be  fu rn i shed  to  any  pe r son  o the r  than  those  

named  he re in .   When  the re  i s  wr i t t en  ins t ruc t ion  f rom the  s tuden t ' s  

pa ren t s ,  gua rd ian  o r  the  e l ig ib le  s tuden t  spec i fy ing  the  records ,  the  

r easons  and  the  pe r son(s )  to  whom the  re lease  i s  to  be  made ,  a  copy  

o f  the  records  to  be  re leased  sha l l  be  made  ava i l ab le  to  the  s tuden t ,   
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paren t s  o r  guard ian  u p o n  r e q u e s t .   W h e n  i n f o r m a t i o n  i s  r e q u e s t e d  i n  

c o m p l i a n c e  w i t h  a  j u d i c i a l  o r d e r  o r  p u r s u a n t  t o  a n y  l a w f u l l y  i s s u e d   

s u b p o e n a ,  p a r e n t ( s ) / g u a r d i a n  a n d  t h e  s t u d e n t  s h a l l  b e  n o t i f i e d  o f  t h e  

o r d e r s  o r  s u b p o e n a s  i n  a d v a n c e  o f  c o m p l i a n c e  w i t h  t h e  o r d e r  o r  s u b p o e n a  

u n l e s s :   

•  the  o rde r  o r  subpoena  spec i f i ca l ly  fo rb ids  such  d i sc losure ;  
o r   

•  the  o rde r  i s  i s sued  in  the  con tex t  o f  a  cour t  p roceed ing  
where  a  pa ren t  i s  a  pa r ty  and  the  p roceed ing  invo lves  ch i ld  
abuse  and  neg lec t  o r  dependency  mat te r s .  

 No th ing  con ta ined  in  th i s  po l i cy  sha l l  p rec lude  au thor ized  

represen ta t ives  o f  the  Compt ro l l e r  Genera l  o f  the  Uni ted  S ta tes ,  the  

Sec re ta ry  and  an  admin i s t r a t ive  head  o f  an  educa t iona l  agency  o r  

s t a t e  au thor i t i e s  f rom hav ing  access  to  s tuden t  o r  o the r  r ecords  which  

may  be  necessa ry  in  connec t ion  wi th  the  aud i t  and  eva lua t ion  o f  

f edera l ly  suppor ted  educa t ion  p rograms  o r  the  enforcement  o f  the  

f edera l  l ega l  r equ i rements  which  re la te  to  these  p rograms .  

 The  da ta  co l l ec t ion  by  such  o f f i c ia l  wi th  r espec t  to  ind iv idua l  

s tuden t s  sha l l  no t  inc lude  in fo rmat ion  ( inc lud ing  soc ia l  secur i ty  

numbers )  which  would  pe rmi t  the  pe r sona l  iden t i f i ca t ion  o f  s tuden t s  

o r  the i r  pa ren t s  o r  guard ian  on  the  da ta  co l l ec ted  and  p rov ided .  

 A l l  pe r sons ,  agenc ies  o r  o rgan iza t ions  des i r ing  access  to  the  

records  o f  a  s tuden t  sha l l  be  requ i red  to  s ign  a  fo rm,  which  sha l l  be  

kep t  pe rmanen t ly  wi th  the  s tuden t ' s  f i l e ,  bu t  on ly  fo r  inspec t ion  by  

the  pa ren t s /guard ian ,  the  s tuden t  o r  a  schoo l  o f f i c i a l  r e spons ib le  fo r  

r ecord  main tenance .   The  fo rm s igned  sha l l  ind ica te  the  spec i f i c  

educa t iona l  o r  o the r  in te res t  o f  each  pe r son ,  agency  o r  o rgan iza t ion  

has  in  seek ing  th i s  in fo rmat ion .    

  

 



JRB               Release  of  Student  Records JRB-5  

 

Pe r sona l  in fo rmat ion  sha l l  be  t r ans fe r red  to  a  th i rd  pa r ty  on ly  on  the  

cond i t ion  tha t  such  pa r ty  sha l l  no t  pe rmi t  any  o the r  pa r ty  to  have  

access  to  such  in fo rmat ion  wi thou t  the  wr i t t en  consen t  o f  the  

s tuden t ' s  pa ren t s  o r  the  e l ig ib le  s tuden t .   The  board  and  s t a f f  sha l l  

p ro tec t  the  r igh t s  o f  p r ivacy  o f  s tuden t s  and  the i r  f ami l i e s  in  

connec t ion  wi th  any  su rveys  o r  da ta -ga the r ing  ac t iv i t i e s  conduc ted ,  

a s s i s t ed  o r  au thor ized  by  the  board  o r  admin i s t r a t ion .    

 Regu la t ions  es t ab l i shed  under  th i s  po l i cy  sha l l  inc lude  

p rov i s ions  con t ro l l ing  the  use ,  d i s semina t ion  and  p ro tec t ion  o f  such  

da ta .   

 Forward ing  Pup i l  Records  

 Admin i s t ra to r s  sha l l  fo rward  s tuden t ' s  schoo l  r ecords  upon  

reques t  and  may  no t  wi thho ld  them fo r  any  reason .  
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