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                                ( S e e  C E I ,  C G I ,  G A C D ,  G B I ,  a n d  G C I )  

 Personne l  f i l e s  r equ i red  by  the  d i s t r i c t  sha l l  be  conf iden t i a l  and  in  

the  cus tody  o f  the  records  cus tod ian  and /o r  the  super in tenden t .   Employees  

have  the  r igh t  to  inspec t  the i r  f i l e s  upon  p roper  no t i ce  under  the  

superv i s ion  o f  an  appropr ia te  superv i so r .   Al l  r ecords  and  f i l e s  ma in ta ined  

by  the  d i s t r i c t  shou ld  be  sc reened  pe r iod ica l ly  by  the  cus tod ian  o f  r ecords .  

 A l l  pe r sonne l  f i l e s  and  eva lua t ion  documents ,  inc lud ing  those  s to red  

by  e lec t ron ic  means ,  sha l l  be  adequa te ly  secured .  

 Reques t s  fo r  Refe rences  

 Unless  o the rwise  p rov ided  by  l aw,  a  r eques t  by  a  th i rd  pa r ty  fo r  

r e l ease  o f  any  pe r sonne l  r ecord  sha l l  r equ i re  the  wr i t t en  consen t  o f  the  

employee ,  and  sha l l  be  submi t t ed  to  the  records  cus tod ian  who  sha l l  

r e spond  to  the  reques t  a s  the  l aw a l lows .  

 Upon  rece ip t  o f  a  wr i t t en  reques t  d i s t r i c t  o f f i c i a l s  may  p rov ide  

in fo rmat ion  regard ing  pas t  and  p resen t  employees  to  p rospec t ive  employers  

in  compl iance  wi th  cur ren t  l aw.   In fo rmat ion  tha t  may  be  p rov ided  wi l l  

inc lude :  

•  employment  da te ( s ) ;  

•  job  desc r ip t ion  and  du t i e s  whi le  in  the  d i s t r i c t ’ s  employ ;  

•  l a s t  sa la ry  o r  wage ;  

•  wage  h i s to ry ;  

•  whether  the  employee  was  vo lun ta r i ly  o r  invo lun ta r i ly  r e l eased  

f rom se rv ice  and  the  reasons  fo r  the  separa t ion ;  

•  wri t t en  employee  eva lua t ions  which  were  conduc ted  p r io r  to  the  

employee ' s  separa t ion  f rom the  employer  and  to  which  an  

employee  sha l l  be  g iven  a  copy  upon  reques t .  
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Immuni ty  Prov ided  

Unless  o the rwise  p rov ided  by  l aw,  an  employer  who  responds  in  

wr i t ing  to  a  wr i t t en  reques t  concern ing  a  cu r ren t  o r  fo rmer  employee  f rom 

a  p rospec t ive  employer  o f  tha t  employee  sha l l  be  abso lu te ly  immune  f rom 

c iv i l  l i ab i l i ty  fo r  d i sc losure  o f  the  in fo rmat ion  no ted  ea r l i e r  in  th i s  po l i cy  

to  which  an  employee  may  have  access .  

P roh ib i t ion  on  Aid ing  and  Abe t t ing  Sexua l  Abuse  

Pursuan t  to  the  f ede ra l  Every  S tuden t  Succeeds  Ac t ,  the  board  

p roh ib i t s  the  board ,  ind iv idua l  board  members ,  and  any  ind iv idua l  o r  en t i ty  

who  i s  a  d i s t r i c t  employee ,  con t rac to r ,  o r  agen t  f rom ass i s t ing  a  d i s t r i c t  

employee ,  con t rac to r ,  o r  agen t  in  ob ta in ing  a  new job  i f  the  board ,  

ind iv idua l ,  o r  en t i ty  knows ,  o r  has  p robab le  cause  to  be l i eve ,  tha t  such  

schoo l  employee ,  con t rac to r ,  o r  agen t  engaged  in  sexua l  misconduc t  

r ega rd ing  a  minor  o r  s tuden t  in  v io la t ion  o f  the  l aw.   For  the  purposes  o f  

th i s  po l i cy ,  i t  sha l l  no t  be  deemed  ass i s t ing  in  ob ta in ing  a  new job  i f  the  

a fo rement ioned  ind iv idua l s  o r  en t i t i e s  pa r t i c ipa te  in  the  rou t ine  

t r ansmiss ion  o f  admin i s t r a t ive  and  pe r sonne l  f i l e s  in  accordance  wi th  l aw 

and  th i s  po l i cy .  
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