GANA Expense Reimbursement and Credit Cards (See CEF and GAN) GANA

Non-administrative staff use of a district credit card, if authorized by the
staff member’s immediate supervisor, shall be confined to necessary school
business and shall be subject to any guidelines for such use established by the
board or district administration. Unless otherwise specified in guidelines
established pursuant to this policy, staff members shall retain any receipt(s) for
district credit card expenditure(s) and shall provide them to the staff member’s
immediate supervisor as soon as practicable following the expenditure.

The superintendent may designate administrative and other staff members
to whom a district credit card will be issued. The board shall annually prescribe
limits and restrictions on the use of district credit cards and shall monitor
monthly receipts and reimbursement expenses. In no case will credit card
expenditures be authorized for any non-administrative staff member without the
prior approval of the superintendent.

All rewards points or cash back payments earned using district credit
cards are district property and shall be either applied to future district credit
card purchases or remitted to the district treasurer for accounting and deposit.

Accountings of district credit card use shall be provided to the board for
review on a monthly basis, and a record of district credit card usage shall be
maintained. Expenses for district travel in personal vehicles or extended travel
incurred in the performance of official duties shall be reimbursed in accordance

with the provisions of GAN.
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GAOE Workers Compensation (See KFD) GAOE

The district will participate in workers compensation as required by current
statute. The combined workers compensation benefits and salary received under
allowed paid leave shall not exceed one full day's pay.

All employees of the district shall be covered by workers compensation.
Workers compensation coverage 1is provided for all employees regardless of
assignment, length of assignment, and/or hours worked per day. Benefits are for
personal injury from accident or industrial diseases arising out of and in the course of
employment in the district.

An injured employee must notify the designated employer’s workers
compensation coordinator or, if the coordinator is unavailable, his or her supervisor
within 20 days of the injury or within 20 days of repetitive trauma in order to be
eligible for benefits.

The workers compensation plan will provide coverage for medical expenses
and wages to the extent required by statute to those employees who qualify; however,
the amount of workers compensation benefits and paid leave benefits shall not exceed
a regular daily rate of pay. An employee using paid leave in combination with
workers compensation will be charged for one full or partial day of paid leave, as
provided for in the applicable leave policy or the negotiated agreement, for each day
of absence until the employee’s paid leave is exhausted.

Any employee who is off work and receiving workers compensation benefits
shall be required to provide the designated workers compensation coordinator with a
written doctor’s release before the employee is allowed to return to work. In

addition, should the employee be released to return to work



GAOE Workers Compensation GAOE-2

by a doctor and fail to do so, all benefits under paid leave shall terminate, and those
benefits under workers compensation shall be restricted as provided by current
statute.

Whenever an employee is absent from work and is receiving workers
compensation benefits due to a work-related injury or is receiving district paid
disability insurance, the employee may use available paid leave to supplement the
workers compensation or district paid disability insurance payments. Workers
compensation benefits and FMLA benefits provided in a board approved plan shall run
concurrently if both are applicable.

In no event shall the employee be entitled to a combination of workers
compensation benefits, district paid disability insurance, and salary in excess of
his/her full salary. Available paid leave may be used for this purpose until 1)
available paid leave benefits are exhausted; 2) the employee returns to work; 3) the
employee is released by the medical provider and a position is offered by the
employer, but the employee declines to return to work; or 4) employment is
terminated. Paid leave shall be calculated on a prorata amount equal to the
percentage of salary paid by the district.

Testing

The board, through its designated workers compensation coordinator, may
require a post-injury chemical test as authorized by K.S.A. 44-501 et seq.,
and, if such test is refused, all workers compensation benefits shall be forfeited by
the employee.

Choice of Physician

The board shall have the right to choose a designated health care provider to

provide medical assistance to any employee who suffers an injury



GAOE Workers Compensation GAOE-3

while performing their job. However, if the injured employee chooses to go to a
medical provider other than the designated provider, the recovery for such expenses

shall be limited to $500.00.
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