July 15, 2020
Dear Parents/Guardians,
We are looking forward to the upcoming school year. Rather than hosting a full day preenrollment event on the Tecumseh High School campus this year, we will be asking you to
complete the entire enrollment process online sometime during the next week.
Over the past few weeks, school employees have been working to verify the primary guardian’s
email address of all of our students so that login credentials could be created that will allow
access to the online Student Records Portal. During the last week, all of the primary guardians
of all of our students should have received an email with information about setting up your
guardian role account. In addition, a letter was sent today, Friday, July 17th, to all of the
primary guardian’s home addresses. When you receive that letter in the mail, it will provide
login credentials for your guardian portal so that you can enroll your child online.
If the primary guardian of your student did not receive an email, please call your child's school
at the number found below during regular business hours so that we can help you with this
process. Please note that if you have more than one student attending one of our school sites,
you may receive multiple emails and/or letters. Please log in separately for each of your
students if you receive multiple letters to complete the enrollment process. We can join your
students together so that you can access all of your children from one login screen, but this
process will be done later in the fall.
If you have an existing student in the district and are wanting to enroll a student in our PreKindergarten program, you will need to click "Add New Student" for the Pre-K student when
you first log into the Guardian Portal. Call TECC at the number below if you have any issues.
When completing the online enrollment process, there are short videos that you can watch to
provide a tutorial for going through the process. These videos will be accessible after you have
received the login credentials and logged into the Student Records Portal.
We will request that you enter or verify information for each of your students on three
different screens within the Student Records Portal. Navigating between these three screens
can be done by clicking each of the tabs at the top of the page. Information from each of these
screens will need to be completed for each of our students in order to finalize enrollment for
the 2020-2021 school year.
The Demographics Tab asks to you enter or verify the student’s name, race, birth date and birth
information, and primary language. Follow the on-screen directions, and, when finished, press
save before continuing to the next tab.

The Relationships Tab allows you to update, create, and delete information pertaining to
individuals who will be saved into our system as adults who are related to the student. Only
the primary guardian can update this list. Once all relationships have been added and saved, go
to the final step. Remember that information in the Relationships Tab can be updated at any
time throughout the school year.
The Documents Tab contains a list of files that need to be completed for each student. Please
note that some grade levels or school sites may require more or fewer documents for
enrollment to be completed. You can click the link by each document and follow the directions
on the screen. Once you have completed the process for all documents for your child, then you
can save and finish the process.
If you have any difficulty at all in the online enrollment process, please contact your child’s
school site for assistance using the phone numbers or email addresses found below. Someone
from the school will be in contact with you soon to assist you in the process.
Tecumseh Early Childhood Center 405-598-2967 teccenrollment@tecumseh.k12.ok.us
Barnard Elementary School
405-5983169 barnardenrollment@tecumseh.k12.ok.us
Cross Timbers Elementary School
405-598-3771 ctenrollment@tecumseh.k12.ok.us
Tecumseh Middle School
405-598-3744 tmsenrollment@tecumseh.k12.ok.us
Tecumseh High School
405-598-2113 thsenrollment@tecumseh.k12.ok.us
Many of you may have completed paper enrollment forms in the spring, and we appreciate you
doing this for us. Since we have moved to the online enrollment format, we would ask that you
complete these steps even if you submitted the paper copy earlier in the spring. We appreciate
your help in doing this and apologize for any inconvenience. We hope to be able to continue
this online enrollment process in the future and believe that it will be more convenient than the
paper-pencil option.
Again, if you have any problems with the online enrollment process, please contact your child’s
site by phone or email for assistance. Thank you for your support of Tecumseh Public Schools.

Robert Kinsey, Asst. Supt. and Special Services Director
Tecumseh Public Schools
1301 E. Highland Street
Tecumseh, OK 74873
Phone: (405)598-3739
Fax: (405)598-2861
kinseyr@tecumseh.k12.ok.us

