Updating Emergency Contact
Information on the Parent Portal



After logging in to the
Parent Portal, when you
click your child’s ID number
this screen will now be the
only screen that is accessible
until contact information for
each of your children has
been verified.

On this screen parents can
add and remove phone
numbers and add and delete
individuals listed as
emergency contacts.

If none of you information
has changed you can click
Verify on the bottom of the
screen to complete the
process.
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Contacts

Student Information

First Name: Bridgett
1d Number: 00209916
Cell Phone:

Guardian Information

«|Primary Guardian

First name: MNancy

Contact Priority: |1 =
Phone Information
(& Add Phone
Delete. Phone No Phone Ext

7 631-555-2807
~ "631-555-9999

Monday, May 18, 2015 | jaddonisio_tr (Admin) with nabel1424

Last Name: Abel

Grade: 10

Last Mame: Abel Gender: Female

Mailing Address: 552 Renee Drive Buchanan, NY 30113

Phone Type Unlisted.. Phone Priority..  Attendance Phone
Home Phane B 1

" Wark Phone

Email Information
(@ Add Email
Delete. Email Address

Emergency Contact Information

-

¥ Delete

First Mame: Beth
Gender: 0 Male
Contact Priority: |3

Address
[ Address (Dptional)?

Relationship:

Email Type

Last Name: Abel

Relationship: Neighbor
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We ask that all
parents add their
child’s physicians
information in the
Physician’s
Information area.

@ https://parentportal.eschoaldata.com/ - eSchoolData - ParentPortal - Windows Internet Explorer

eSD

(& Add Email
Delete. Email Address

~1

(&) Add Emergency Contact

(& Add Physician

@ Add Employer

Email Information

Email Type

Physician Information

Employer Information

Tuesday, August 18, 2015

»

»

ety | oreel

=5DE is a registered trademark of eSchoolData, LLC - Copyright © 2001-2015 eSchoolData, LLC - Parent Portal Web 4

m

Fl

7 ~E&D e

®100% -




After you click Verify, if
you receive the error
message listed in the
yellow box regarding
contact priorities, you
must make sure that
each contact priority is
unique. In the example
on the right, the Primary
Guardian and the
Emergency Contact both
have a Contact Priority of
1 which is causing the
error. This must be
corrected in order to
successfully verify. Please
move on the next slide to
see what the corrected
version looks like.

/ |

'ou will need to verify

The Contact priorities in Guardian and Emergency Contact must be unique. Please check it again.

your child's contact verification before continuing to view the portal.

Student Information
First Name: Bridgett Last Name: Abel
Id Number: 00209916 Grade: 11
Cell Phone:

Household Information

Surn

Phone: 631-555-2807 X [ unlisted [J 1s cell Phone [] update All Linked Records

ame: Abel

Guardian Information

= | Primary Guardian

First name:

Contact Priori

5]
Delete.
>
X

Nancy Last Name: Abel Gender: Female Relzationship:

Mailing Address: 552 Renee Drive Buchanan, NY 30113

Lt

Phone Information

Phone No Phone Ext Phone Type Unlisted.| Phone Priority..  Attendance Phone Description
631-555-2807 Home Phone 1
531-555-9999 Work Phone 2

Email Information

@

Delete. Email

Address Email Type

Emergency Contact Information

-

. Delete

First Name:

Beth Last Name: Abel
1 Male @ Female Relationship: Neighbor =7
ity L =
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Tuesday, August 16, 2016 | esboces15 (Admin) with nabel1424
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Tuesday, August 16, 2016 | esboceslS (Admin) with nabel1424 m

The contact
priorities should I

reflect the order r—— py—

in which you o Gt 12

would like to be B

contacted. In the i == — et 0 [t e [ e i i i
example to the R -

right, the Primary * Primany Guarden

You will need to verify your child's contact verification before continuing to view the portal.
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First name: Nancy Last Name: Abel Gender: Female Relationship: Mother
1 1 Contact Priar P 1 ES Mailing Address: 552 Renee Drive Buchanan, NY 30113
Guardian will be ”
Phone Information S
contacted first o
Delete. Phone No Phone Ext Phone Type Unlisted.. Phone Priority..  Attendance Phone Description
a n d t h e X 631-555-2807 Home Phone 1
x 631-555-9999 Work Phone 2
Emergency Exmed Information -
. ©
CO nta Ct W I I I b e Delete. Email Address Email Type
contacted second.
Emergency Contact Information ®
> Delete

First Name: Beth Last Name: Abel
1 Male @ Female Relationship: Neighbor hd

Contact Priority: |2 =
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