Instructions for Registering on PDS
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INDEPENDENT SCHOOL DISTRICT

Step 1: Log into Rapididentity

Login Need help?

Don't have an accoun yet? Claim your account

Claim Your Account

You should see your log-in name here. If
not, call Debbie Chelf @ 632-8414.
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Step 2: Click on “Categories”

Rapldldentlty Logged in as: dehelf

"
MC/LLENJ (58 [ &= | (Filter Resuits.. x 2][2] s
N m X
Appli ions >3 y
pplica - . ik L JIPWeD JIPWeb
profiles * KAGE o rEXAS
@
(7] (=2} ) = 2 sunaano
W wivex A-Z Sfe \&/ ”
.
ol ‘1 5l - o M £ A ol - Heart A ol
1 — [LeAn| . (]
EY . ] = rk < =
o SFE Google o
[re-rro Ol ek —woc Ol e wce Ol rriran Ol re - wrsn. Ol rk —pavn_ Ol i - smar__ Ol Fa0 - tde_. Ol Goonle Ol Ganale - .. Ol Gooale .. Ol Gooale 1.9 2
o)
&
- [ £ CAMS
'S ~ G w 3 o G A Fle E
) Gracil E5 [ - aw hi o
[0}


dchelf
Line


Instructions for Registering on PDS
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Step 3: Click on “PDS — Professional

1 Cateaories
Development”

F Favorite Applications
G - All Applications

m —_—
AR - Administrative Resources

DI - District Information

ER - Employee Resources
. FAQ - Freguently Asked Questions
: Q GOOG - Google
Reglon One IR - Instructional Resources
1S - Skyward/Sungard

| pns - 1 or_ Ol ps - staf | pns - 517 MS - Microsoft

MNEWS - News and Weather

NM - Network Management

PDS - Professional Development
€1 VEND - Vendors

Step 4: Click on “PDS..."

files

f*Home  SWmyContent i@ Workshops ~+ @@ Calendar B8 Administration

You should now be on the home page.
Your name should be showing here. If
you are not logged in at this point,

o s e please call Staff Development. Do not
create a new profile, etc.

Search

Upcoming Workshops
All Online Courses

73112 - CTE Counselor's Meeting
November 15, 2017 8:00 AM - November 15, 2017 5:00 PM

0 3
Course# 1813111007 SRN# 1813111007

76250 - STAAR ALT 2 TRAINING
November 15, 2017 800 AM - November 15, 2017 4:00 PM
PROCEDURES & GUIDLINES REGION ONE WILL BE
PRESENTING
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Step 5: Click on "Calendar”
and search for the session you
=Hl’:.‘:§ - Select School - - | - Select a Room want to register fOI'.

_ Select a Subject - - [
- ovember 2017 (e S Step 6: Click on session and it

wed | | saf

Thu t ‘ .
, ] ] ] 11 tak he bel
3007454 LI Mectng 33070006 ozt [3070842- S Ao T / will take you to the below

i screen.

Search Q

4:300 70905 - Secondary Math|
[Department Chair Meeting
6074655 -Food Handlers
[Traiing.

Step 7: Click on the green "Register” tab.

Search

Workshop Registration Details

Id Title
76478 Business Operations Division Team Meeting

Description

Business Operations Division Team Meeting
Audience

All Business Operations Employees.

Fee Max i Min Partici Current Registered CPE Hours stipend
$0.00 100 50 34 2 No
Workshop Materials Content Area Stipend Rate

None: Business (BUSI 34000) $0.00

Paraprofessional (PARA 42000)
Professional Leaming (PL 135000)

Dates, Times and Locations

Room Name Workshop Date Begin Time Enc

‘Administration 1261/2017 8:00 AM 103
Faciliies, Maintenance & Operations Training Room

Continue with Registration

Verify Your Current District/Campus.

11 do not work for a District/School Step 8: Click on the "I

Region: Region 01

N S Agree.." and then the green
"Confirm Registration" tab.

Administration

Verify Your Job Role
Job Role: SecretartalClerical

Workshop Cancellations
Worksnop Fee willbe charged o thoss w6 i to show for a workshop

o avoid the charge, Staff DawefGpment contacts for this workshop must be notified in
writing at least 3 busigae€Gays prior to workshop date.
(St include name, workshop # and email address.

(111 Agree With Statement Above

E—

T — Final Step: Make sure you get the message to the left. This is
confirming that you have registered.

You have successfully registered for this workshop.
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