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BUDGET DETAIL/BUDGET SUMMARY 
 
1. On the Internet Browser type this address: 

 

a. https://sunweb.mcallenisd.net/ifas7/home 
 

b. Type your username & password 
 

2. Once you have logged in, click All 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://sunweb.mcallenisd.net/ifas7/home
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3. Click on Reports             

 
 

4. Click on GL  
 

 
 
Note: There are several different options to run Detail Reports. 
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The following is an example of one report to run. 
 

5. Click on  GL00027: Budget Report by Organization 
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The following screen will appear: 
 

 
 
 
 
Note: All key parts are available for reporting purposes 
 
6. Enter Fiscal Year 
 

7. Enter the Start Date 
 

8. Enter the Report Date 
 

9. Click on Enter the Fund, Press the tab key and type in Fund # 
 

10. Click on Enter the Org, Press the tab key and type in Org # 
 

11. Click on Enter the Project Group, Press the tab key and type in 18th digit of the 
account #  (Example:  0, A, M, P, T, Z)  
 

12. Detail Level  (O) Object = Budget Summary or (C) Category = Budget Summary  
                          (A) Account = Detail 

 

13. Click the Submit button.  
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The following screen will appear: 
 

 
 
 

14. Once the report is ready it will appear automatically.  Check the Report Status. 
        If it states (Running) then wait until it disappears before you print the report. 
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15. Click on the PDF icon T 
 

 

 

16. Click on printer icon    and select your printer. 

 

http://sunweb/ifas7/CDD/pdfexport.aspx?Storage=10.0.0.223&Report=%7bB4D63E9E-51BB-4CDA-9EB2-2C2ACE333B06%7d
http://rds.yahoo.com/_ylt=A9G_bHI4wLZImGYACziJzbkF;_ylu=X3oDMTBydWd1bmY5BHBvcwM0MwRzZWMDc3IEdnRpZANJMDg2XzEwOA--/SIG=1k83ltqpa/EXP=1220022712/**http:/images.search.yahoo.com/images/view
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FINANCIAL ACTIVITY REPORT 
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FINANCIAL ACTIVITY REPORT 
 
1. On the Internet Browser type this address: 

 

a. https://sunweb.mcallenisd.net/ifas7/home 
 

b. Type your username & password 
 

2. Once you have logged in, click All 
 

 
 

3. Click on Reports             

 

https://sunweb.mcallenisd.net/ifas7/home
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4. Click on GL  
 

 
 

5. Click on  GL00040: Financial Activity Report by Fnd, Obj  
 

 
 
 



                                                                                                                      McAAlllleenn  IInnddeeppeennddeenntt  SScchhooooll  DDiissttrriicctt 

   2018-2019                                                                                                          Accounting Services 
                                                      

                                                                                                                             Accounting Services 
  2017-2018                                                                                                 

E-11 

The following screen will appear: 
 

 
 

Note:  All key parts are available for reporting purposes 
 

6. Enter the Fiscal Year 
 

7. Enter the Start Date 
 

8. Enter the Report Date 
 

9. Click on Enter the Fund, Press the tab key and type in Fund #  
 

10. Click on Enter the Org, Press the tab key and type in Org # 
 

11. Click on Enter the Project Group, Press the tab key and type in 18th digit 
of  the account #  (Example:  0, A, M, P, T, Z)  

 

12.  Click the  Submit  button               
 

The following screen will appear 
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13. Once the report is ready it will appear automatically.  Check the Report Status. 

       If it states (Running), then wait until it disappears before you print the report. 
 

 
 

14. Click on the PDF icon  

 

http://sunweb/ifas7/CDD/pdfexport.aspx?Storage=10.0.0.223&Report=%7bB4D63E9E-51BB-4CDA-9EB2-2C2ACE333B06%7d
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15. Click printer icon  and select your printer. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://rds.yahoo.com/_ylt=A9G_bHI4wLZImGYACziJzbkF;_ylu=X3oDMTBydWd1bmY5BHBvcwM0MwRzZWMDc3IEdnRpZANJMDg2XzEwOA--/SIG=1k83ltqpa/EXP=1220022712/**http:/images.search.yahoo.com/images/view
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Open Purchase Order Report 
 
 
 
 
 
 
 
 

 
  



                                                                                                                      McAAlllleenn  IInnddeeppeennddeenntt  SScchhooooll  DDiissttrriicctt 

   2018-2019                                                                                                          Accounting Services 
                                                      

                                                                                                                             Accounting Services 
  2017-2018                                                                                                 

E-15 

OPEN PURCHASE ORDER REPORT 
 
1. On the Internet Browser type this address: 

 

a. https://sunweb.mcallenisd.net/ifas7/home 
 

b. Type your username & password 
 

2. Once you have logged in, click All 
 

 
 

3. Click on Reports            

 

https://sunweb.mcallenisd.net/ifas7/home
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4. Click on GL    
 

 

 

5. Click on  PO90003 Encumbered Accounts Report by Vendor 
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The following screen will appear: 
 

 
 

Note:  All key parts are available for reporting purposes 
 

6. Enter  the Start Date 
 

7. Enter the Report Date 
 

8. Click on Enter the Status Press the tab key and type in (PP,PO) 
 

9. Click on Enter the Fund, Press the tab key and type in Fund # 
 

10. Click on Enter the Org, Press the tab key and type in Org # 
 

11. Click on Enter the Project Group, Press the tab key and type in 18th digit of 
account #  (Example:  0, A, M, P, T, Z) 
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12. Click the Submit button.  The following screen will appear: 
 

 
 
 
 
 
 
 

 



                                                                                                                      McAAlllleenn  IInnddeeppeennddeenntt  SScchhooooll  DDiissttrriicctt 

   2018-2019                                                                                                          Accounting Services 
                                                      

                                                                                                                             Accounting Services 
  2017-2018                                                                                                 

E-19 

13. Once the report is ready it will appear automatically.  Check the Report Status. 
If it states (Running) then wait until it disappears before you print the report. 

 

 

14. Click on the PDF icon  

 

http://sunweb/ifas7/CDD/pdfexport.aspx?Storage=10.0.0.223&Report=%7bB4D63E9E-51BB-4CDA-9EB2-2C2ACE333B06%7d
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15. Click on the printer icon  and select your printer. 
 

 

http://rds.yahoo.com/_ylt=A9G_bHI4wLZImGYACziJzbkF;_ylu=X3oDMTBydWd1bmY5BHBvcwM0MwRzZWMDc3IEdnRpZANJMDg2XzEwOA--/SIG=1k83ltqpa/EXP=1220022712/**http:/images.search.yahoo.com/images/view

