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5.01  SUPPORT SERVICES GOALS 

 

Support services are essential to the successful function of a school system. 

Management of auxiliary operations is therefore an important responsibility of the 

District administration. It should be remembered, however, that education is the 

District’s central function; all support services will be provided, guided and 

evaluated by this requirement. 
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In order to provide support services that are truly supportive of the educational 

program, the Board establishes these broad goals: 

 

1.  To provide a physical environment for teaching and learning that is safe for 

students, start: and public; 

2.  To provide safe transportation for students to and from school and nutritious 

meals for students; 

3.  To provide support services, resources, and assistance to fulfill the needs and 

promote the goals of the educational program. 

 

5.02  BUILDINGS AND GROUNDS INSPECTIONS 

 

The Building Principal and the Maintenance Director will be responsible for the 

general safe operations of the buildings and grounds and will periodically assist in 

their inspection for safety hazards. 

 

At least annually, the Building Principal will assist an inspector of the department 

of public safety in the inspection of school buildings and grounds for fire safety 

hazards. 

 

Violations of fire protection laws and other safety hazards will be reported to the 

Building Principal, Maintenance Director or Superintendent and corrected to 

ensure the well-being of all students, staff and the general public on school 

property. 

 

Legal References:  SDCL 13-25 (Fire Safety in School Buildings) 

 

5.03  EMERGENCY PLANS 

 

The District Administrators, with state emergency management officials, will 

develop and maintain a Safety Response Book, containing emergency plans that 

meet the requirements of state law for preparedness in case of fire, civil 

emergencies, and natural disasters. 

 

1. The Safety Response procedure manual for the District will be the official 

guide for the District in case of fire, civil emergencies, and natural disasters. 

Policies and procedures set forth in the procedure manual are School Board 

policies and will be followed by all personnel and students. 

 

2. Principals will meet all requirements for conducting fire and emergency drills 

to give students practice in moving with orderly dispatch to designated areas 

under emergency conditions, and to give the staff practice in carrying out 

their assigned responsibilities for building evacuation. 
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5.04  FIRE DRILLS 

 

1. A fire drill will be held in each school building a minimum of two (2) fire 

drills each semester. 

 

2. Definite instructions will be furnished by the principal to teachers and 

students as to route and manner of exit during fire drills. Special instruction 

in fire drill procedure will be given to students the first week of school, and 

the first fire drill of the school year must be held during the first two (2) 

weeks of school. 

3. Fire drills will be held without warning and will be varied in procedure to 

give the students the experience of varying fire possibilities. Order, rather 

than speed, will be stressed in fire drills. 

 

4.  Every teacher will be familiar with the location of fire extinguishers in the 

building and will be informed regarding the location and operation of fire 

alarms. Principals will keep a record of all fire drills held in their schools, 

stating the date the drill was held and the time required for evacuation of the 

building. 

 

5.05  EMERGENCY SCHOOL CLOSING 

 

The Superintendent is hereby authorized to determine whether schools should be 

closed due to inclement weather, disease, or other emergencies. The administration 

shall notify area radio and television stations of information regarding the schools 

that are closing. If students cannot be returned home due to inclement weather, the 

parents will be notified if at all possible. Under no circumstances shall students be 

left by school bus drivers out of the sight of the student’s home during inclement 

weather unless the parent or other adult, known to the driver, is present. Any 

emergency dismissal of school after classes have been convened and/or students 

have been accounted for with the school’s daily attendance shall be counted as a day 

in session.  

 

5.06  ACCIDENT PREVENTION AND SAFETY PROCEDURES 

 

Student safety will be considered a part of the general education program. Students 

in courses will be given an orientation each semester to familiarize them with the 

equipment and materials they will be using and the dangers involved if safety 

precautions are not taken. Signs will be posted in rooms as a constant reminder of 

these safety precautions. Whenever a new piece of equipment is introduced in a 

class, instruction on its use and safety procedures will be given. All safety and 

instruction manuals will be kept current and available to students. Examinations 

over safety procedures will be given in these classes. 
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5.07  ACCIDENT REPORTS 

 

Accurate and prompt accident reporting is essential if similar accidents are to be 

prevented from happening again. If there are injuries or damage, prompt reports 

are vital in assuring the District, staff, students, and others of proper insurance 

coverage. Therefore, the Board requires that an accident report be filed for every 

accident that takes place on school property, or that involves a school vehicle, 

students or staff on school-sponsored trips, or staff members on authorized school 

business trips. Such accident reports are required whether or not there is an injury 

or damage immediately evident. 

For accidents involving students, the staff member responsible for the child when 

the accident occurred will file an accident report with the principal on the same day. 

Employees will report promptly to the principal any accidents occurring off school 

grounds or involving school transportation vehicles. Accident reports will then be 

filed with the business office.  

 

Accident report forms are made available at each school; they will give information 

that: 

 

1.  Might be helpful in preventing similar accidents in the future; 

2.  Is needed for filing insurance claims; 

3.  Might be important in case of litigation. 

 

Post Vehicle Accident testing: 

• District employees must report all accidents to his/her supervisor or designee 

immediately following the accident.  

• They shall provide copies of all requested documentation regarding the 

accident and any subsequent medical or legal records related to the accident. 

• All District employees must be tested for alcohol and controlled substances, 

as soon as possible following an accident involving –  

o Tests for alcohol should be performed within 2 hours and at least by 8 

hours. 

o Tests for controlled substance must be completed within 32 hours.  

o Due to these time frames the employee is not to consume any alcohol 

for 8 hours after an accident, nor are they allowed to ingest any 

controlled substance for 32 hours, with the expectation of those 

administered by a health care professional. 

 

5.08  FIRST AID 

 

The school is responsible for giving first aid or emergency treatment only in case of 

sudden illness or injury to a pupil or a member of the staff. Further medical 

attention in the case of a pupil is the responsibility of the parent or guardian, or the 
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person designated for emergencies; and in the case of a member of the staff, or the 

particular individual. 

 

First aid is defined as the immediate and temporary care given in case of an 

accident or sudden illness, which enables the child to be taken safely home or to a 

physician. It does not include diagnosis or treatment. Any care beyond first aid will 

not be given. 

 

Each principal will be charged with directing the immediate care of ill or injured 

persons who come within his/her area of responsibility. 

 

Procedures for the proper handling of such emergencies will be developed and made 

known to the staff. These will incorporate the following requirements: 

1. No treatment except first aid is permitted in schools. The school’s 

responsibility is to place the ill or injured student in the care of the home or 

family physician as soon as possible. 

2. Teachers or other trained persons, or bus drivers if the injury occurs on a 

school bus, will be responsible for administering first aid to students with 

minor injuries such as scratches, abrasions, bruises, etc. 

3. A master first aid kit will be kept and properly maintained in each school and 

each school bus. 

4. No drugs will be administered by school personnel unless authorized by a 

physician. 

5. Parents will be asked to sign and submit an emergency medical 

authorization, which will indicate the procedure they wish the school to 

follow in event of a medical emergency involving their child. 

6. In all cases where the nature of an illness or an injury appears serious, the 

parent or guardian will be contacted if possible, and the instructions on the 

child’s emergency card followed. Thus, in extreme emergencies arrangements 

usually may be made for a child’s immediate hospitalization whether or not 

the parent or guardian can be reached. 

 

No young child who is ill or injured will be sent home alone, nor will an older child 

unless the illness is minor and the parent or guardian has been informed in 

advance. 

 

5.09  VANDALISM 

 

Every citizen, every student, every staff member, and all members of the Police 

Department are urged by the School Board to cooperate in reporting any incidents 

of vandalism to school property and the name(s) of the person or persons believed to 

be responsible. Each employee will report to the building administrator every 

incident of vandalism known to the employee and, if known, the names of those 

responsible. 
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• The Superintendent or designee is authorized to sign a criminal complaint 

with both state and tribal authorities and to press charges. 

 

• Any student found guilty of any form of vandalism or defacement of school 

property will be disciplined in conformance with District policy. Criminal 

actions will be reported to law enforcement authorities. 

 

• Parents and students will be made aware of the legal implications involved. 

Reimbursements will be sought from both parent and student for all or part 

of any damages. 

 

5.10  VIDEO SURVEILLANCE   

 

The District recognizes the responsibility to maintain a safe learning environment 

for all students, visitors, and staff on al school property, including but not limited 

to, the offices, school buildings, classrooms, school grounds and school vehicles.  The 

District also recognizes confidentiality of students and staff. 

 

The Board authorizes the use of video surveillance on District property to ensure 

the health, welfare, and safety of all staff, students, and visitors to District property 

and to safeguard District buildings, grounds, and equipment. The Superintendent 

will approve appropriate locations for video surveillance. 

 

Accordingly, the District authorizes the use of electronic surveillance as follows: 

 

1. Video cameras shall be placed in public locations including but not limited 

to staff work rooms, and breakrooms as deemed appropriate by the 

Superintendent, principal, director of technology or designee (suggestion 

to add Director of Security) and shall not be placed in areas where there is 

a reasonable expectation of privacy (.i.e. restrooms locker rooms).  

 

2. The use and maintenance of electronic surveillance equipment shall be 

used for appropriate District purposes only and shall be supervised and 

controlled by the Superintendent, the school principals, director of 

technology or designee.  Tampering with, disabling, interfering or removal 

of video camera equipment, GPS, or other tracking devices is prohibited 

and violators will be subject to disciplinary action. 

 

3. Surveillance systems and all resulting recordings shall be located in a 

secure area and access to the system shall be strictly limited.  Recordings 

may be viewed only as authorized by the Superintendent, principal or 

designee. 
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4. The principal or designee may utilize classroom recordings for educational 

purposes.   

 

5. The surreptitious (inappropriate and unauthorized) recording of any 

conversation on school grounds or at a school activity is prohibited.   

 

The Superintendent will notify staff and students through staff and student 

handbooks or by other means that video surveillance is in use District property. A 

notice will also be posted at the main entrance of all District buildings, and on all 

buses, indicating the use of video surveillance. 

 

The Superintendent, and/or designee; Principal and/or designee; Special Education 

Director, Human Resource Director, and Director of Security or any authorized 

person may make or use video recordings a part of a student’s educational record or 

of a staff member’s personnel record. The District will comply with all applicable 

state and federal laws related to record maintenance and retention. 

 

The Board authorizes the use of GPS or other means of electronic tracking on 

District vehicles and buses and other District property to ensure the health, welfare 

and safety of all staff, students and to insure the lawful and authorized use of 

vehicles, prevent misuse a of school vehicles or property which may create a danger 

to the public or damage to District property, or which may create liability issues for 

the District.  Such electronic tracking may be used as evidence in personnel actions 

against employees alleged to have misused District vehicles or equipment. The 

Superintendent shall approve such electronic tracking.  

 

Viewing Requests 

 

All requests to view must be submitted in writing to the Superintendent, principal 

or designee.  Requests for viewing will be limited to those parents/guardians, 

students and school officials specified and lawful interest, and the privacy and 

identity of other students not involved shall be strictly protected.  A specific incident 

may only be viewed as authorized by the Superintendent, principal or designee.   

 

Law enforcement related agencies may receive a copy of the recording with a 

subpoena issued from a court of competent jurisdiction, but may be able to view a 

videotaped incident if it is an emergency, upon written request to the 

Superintendent or designee and upon his/her approval.  Only the portion of the 

video recording concerning the specific incident will be made available for viewing 

(or copied).  

 

 Approval/denial of the request will be made by the Superintendent, principal or 

designee within 15 school days from receipt of the request and so communicated to 

the requesting individual.  
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Actual viewing will be permitted only at school related sites, including the school 

buildings or essential administrative offices.  Video recordings remain the property 

of the District.    

 

5.11  USE OF COMPUTERS & NETWORKS 

 
Internet access is now available to students and staff in the District.  

A. TERMS AND CONDITIONS OF USE  

The use of a District account must be in support of education and research and 

consistent with the educational vision, mission, beliefs and outcomes of the 

District.  All users of the District’s computers and networks are expected to 

abide by accepted rules of network etiquette. 

B. The rules of acceptable internet behavior include but are not limited to the 

following:  

1. Transmission of any material in violation of any national or state regulation 

is prohibited. This includes, but is not limited to, copyrighted material, 

threatening or obscene material, or material protected by trade secret.  

2. The-use of the district’s computers and network is a privilege, not a right, 

and inappropriate use will result in a cancellation of those privileges.  

3. Use of the District’s Internet is voluntary on the part of the student.     

4. Be polite. Do not be abusive in messages to others.  

5. Use appropriate language. Do not swear, use vulgarities or any other 

inappropriate language.  

6. Illegal activities are strictly forbidden. 

7. Revealing personal information, addresses or phone numbers of other users 

is strictly forbidden.  

8. Note that electronic mail (e-mail) is not guaranteed to be private. People 

who operate the system do have access to all mail.  

9. Messages relating to or in support of illegal activities will be reported to 

building administrators.  

10. Do not use the network in such a way that you would disrupt the use of the 

network by other users.  

11. All communications and information accessible via the network should be 

assumed to be private property. Therefore, copyright laws should be 

followed.  

12. Place your signature at the bottom of all e-mail. Your signature should 

include your name, position, affiliation, and Internet address.  

13. Inappropriate use includes but is not limited to: 

a. Intentional uses that violate the law,  

b. Intentional uses that are specifically named as violations in this 

policy,  

c. Intentional uses that violate the regulations of the school district or; 

d.  Any other intentional use that hampers the integrity or security of 
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the school district’s computer network or any computer networks 

connected to the Internet.  

14. The District makes no warranties of any kind, whether expressed or 

implied, for the service it is providing. This includes loss of data resulting 

from delays, non-deliveries, mis-deliveries, or service interruptions caused 

by the users own negligence, or the District's errors, or omissions.  

15. Security on any computer system is a high priority, especially when the 

system involves many users.  

a.  If a user identifies a security problem on the Internet, the user must 

notify the District’s technology coordinator. 

b. The user shall not demonstrate the security problem to other users.  

c. Use of another individual’s account without written permission from 

that individual is prohibited. 

d. Attempts to log-on to the Internet as a system administrator will 

result in cancellation of user privileges and may invoke disciplinary 

action which can include termination of an employee or expulsion of 

a student.  In addition, the matter may be referred to law 

enforcement for criminal prosecution.  

e. Any user identified as a security risk or having a history of problems 

with other computer systems may be denied access to the Internet.  

f. Vandalism will result in cancellation of privileges. Vandalism is 

defined as any malicious attempt to harm or destroy data of another 

user, the Internet, or any of the other networks that are connected to 

any of the Internet. Vandalism includes, but is not limited to, the 

uploading, intentional distributing or the creation of computer 

viruses.  

 

C. PROCEDURES  

1. Building administrators will determine who will receive Internet accounts in 

their respective buildings.  

2. The District network administrator will assign all account numbers.  

3. Student accounts will be assigned only with the written permission of the 

student, a parent or guardian, and a teacher.  

4. Staff accounts will be assigned only with the written permission of the staff 

person.  

5. Each student, teacher, or staff member who receives an account will be part 

of a discussion with a District staff member pertaining to the proper use of 

the network prior to use of that account.  

6. The administration, faculty, and staff of the District may request the 

network administrator to deny, revoke, or suspend specific user accounts, 

based on inappropriate use.  

7. Building administrators will determine whether inappropriate use has 

occurred on a case by case basis; their decision may be appealed to the 

Superintendent.  
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D. VIOLATION CONSEQUENCES 

• Violations of the International, United States, South Dakota, Oglala Lakota 

County School District or Oglala Sioux Tribal law, through the use of the 

District’s Internet access may result in disciplinary action or litigation 

against the offender by proper authorities.  

E. STUDENT CONSEQUENCES  

1. School disciplinary action, including suspension or expulsion, or appropriate 

legal action may be taken.  

2. Preliminary determination:  

The school administration with the assistance of the teacher will make the 

initial determination of a policy violation.  

8. Student Due Process:  

Violations will be accorded due process as per school district policy.  

9. Internet Access:  

 

Following due process, the network administrator, as per district policy, may deny, 

suspend, or revoke any or all Internet privileges.  

 

AGREEMENT 

All student users and their parent(s) or guardian will sign the Internet Use 

Agreement form attached as Appendix to this policy. All employee users will sign 

the Internet Use Agreement form attached as Appendix to this policy. 

7.11  C 

5.12 EMPLOYEE USE OF NETWORKING SITES & SOCIAL MEDIA 

 

Technology will be used to complement and foster public education. Utilization by 

employees must not distract from or disrupt the educational process. Proper 

decorum is the standard of conduct expected of a professional and ethical 

representation of the District. That standard will apply to the use of technology and 

social networking sites. 

 

The Superintendent will ensure that staff members are reminded and informed of 

the importance of maintaining proper decorum when using technology as well as in 

person. 

 

Prescribed conduct includes but is not limited to: 

 

•  Improper fraternization with students. 

•  Allowing students as friends on networking sites. 

•  Staff members providing private phone numbers without prior approval of 

the District. 

•  Inappropriate email or phone contact with students. 

•  Posting items containing inappropriate sexual content. 

•  Posting items exhibiting or advocating illegal use of drugs or alcohol. 
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•  Refrain from advocating or promoting their own personal philosophies not 

aligned with the mission statement. 

 

Electronic contacts with students will be through the District’s property except in 

the case of an emergency. 

 

All contact and messages by coaches with team members shall be sent to all team 

members, except for messages concerning medical or academic privacy, in which 

case the messages will be copied to the athletic director and the school principal. 

The administration will monitor improper use of technology, and impose sanctions 

including dismissal from employment. Employees have no expectation of privacy 

with respect to utilization of District property, or engagement in social networking 

sites. 

 

All employees are expected to serve as positive ambassadors for our schools and to 

remember they are role models to students. Because readers of social media 

networks may view the employee as a representative of the District, the District 

requires employees to observe the following rules when referring to the District, its 

schools, students, programs, activities, employees, volunteers and communities on 

any social media networks: 

 

1.  An employee’s use of any social media network and an employee’s postings, 

displays, or communications on any social media network must comply with all 

state and federal laws and any applicable District policies.  

 

Employees must be respectful and professional in all communications (by word, 

image or other means). Employees shall not use obscene, profane or vulgar 

language on any social media network or engage in communications or conduct 

that is harassing, threatening, bullying, libelous, or defamatory or that discusses 

or encourages any illegal activity or the inappropriate use of alcohol, use of 

illegal drugs, sexual behavior, sexual harassment, or bullying.  

 

Employees should not use their District e-mail address for communications on 

public social media networks that have not been approved by the District/school.  

 

Employees must make clear that any views expressed are the employee’s alone 

and do not necessarily reflect the views of the District/school. Employees may 

not act as a spokesperson for the District/school or post comments as a 

representative of the District/school, except as authorized by the Superintendent 

or the Superintendent’s designee. 

 

When authorized as a spokesperson for the District, employees must disclose 

their employment relationship with the District. Employees may not disclose 

information on any social media network that is confidential or proprietary to 
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the District/school, its students, or employees or that is protected by data privacy 

laws.  

 

Employees may not use or post the District/school logo on any social media 

network without permission from the Superintendent, or designee. 

 

1.  Employees may not post images on any social media network of co-workers 

without the co-worker’s consent. 

2.  Employees may not post images of students on any social media network 

without written parental consent, except for images of students taken in the 

public arena, such as at sporting events or fine arts public performances. 

3.  Employees may not post any nonpublic images of the District/school premises 

and property, including floor plans. 

 

2.  The District recognizes that student groups or members of the public may create 

social media representing students or groups within the School. When 

employees, including coaches/advisors, choose to join or engage with these social 

networking groups, they do so as an employee of the District. Employees have 

responsibility for maintaining appropriate employee-student relationships at all 

times and have responsibility for addressing inappropriate behavior or activity 

on these networks. This includes acting to protect the safety of minors online. 

 

3.  Employees who participate in social media networks may decide to include 

information about their work with the District/school as part of their personal 

profile, as it would relate to a typical social conversation. This may include: 

 

1.  Work information included in a personal file, to include School name, job 

title, and job duties. 

2.  Status updates regarding an employee’s own job promotion. 

3.  Personal participation in School-sponsored events, including volunteer 

activities. 

 

4.  An employee who is responsible for a social media network posting that fails to 

comply with the rules and guidelines set forth in this policy may be subject to 

discipline, up to and including termination. Employees will be held responsible 

for the disclosure, whether purposeful or inadvertent of confidential or private 

information, information that violates the privacy rights or other rights of a 

third party, or the content of anything posted on any social media network. 

 

5.  Anything posted on an employee’s Web Site Web log or other Internet content for 

which the employee is responsible will be subject to all District/school policies, 

rules, regulations, and guidelines. 

5.12  
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5.13 CELL PHONES AND PORTABLE DIGITAL MEDIA DEVICES  

 

Cell phone or hot spot for Internet access may be provided by the District if the 

employee is being required to maintain after hours’ communications within the 

District or with outside entities in emergency situations and to perform additional 

work required by the District to implement curriculum requirements and other 

regulatory requirements imposed. The District may provide a cell phone/smart 

phone and/or hot spot to the employee with a completed and approved District 

Equipment Usage Authorization Form. The Superintendent will have final approval 

on the issuance of cell phones and hot spot. The individual must comply with Safety 

Laws and Guidelines for not texting and e-mailing while driving. 

 

1. Exceptions may include a person that will be traveling long distances without 

other means of contact. A cell phone may be available for checkout prior to 

leaving the school and checked back in upon return. If the individual travels 

frequently, then they may be assigned the equipment during full time 

employment with the District. 

 

2. Employees that are stationed at one site have access to the District’s 

wired/wireless network for internet/e-mail connectivity. Employees will also 

have access to landline phones for other communication and would not require 

use of cell phone or hot spot in the building. 

 

3. The District abides by the State of South Dakota firewall policy to protect the 

cyber safety of the students and staff. If access outside the firewall is needed 

during school hours, the Technology Department will have a hot spot available 

for temporary checkout. 

 

4. If conditions change in the staff member’s job requirements or job description, 

the District reserves the right to revoke or modify approval. 

 

5. When employees leave District employment, all equipment will be returned. 

 

6. Employees will pay replacement cost for any lost, stolen or non-returned equipment.  

 

7. Employee will pay any cost related to repair for damage.  

 

 Legal References: SDCL 13-32-4 (School board to assist in discipline) 

  SDCL 49-31-31 (Harassment by electronic devices) 

  ARSD 24:07 (Student due process) 

 

5.14  WALKERS AND RIDERS 

 
A. Transportation or reimbursement for mileage, at the discretion of the 
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District, will be provided to and from school for elementary school children 

(grades K-8) who live more than five (5) miles from their assigned attendance 

center. Transportation may be provided for students within the five (5) mile 

radius if the Oglala Lakota County School Board determines it is 

economically efficient and is justifiable in terms of student safety. 

 

B. Students who reside more than five (5) miles from the school of assignment 

and who do not have access to the transportation service furnished by the 

District will be entitled to transportation or board and room allowance in 

accordance with state law.  

 
C. The transportation of students with special needs will be in accordance with 

the specifications of their individual educational plans and will be arranged 

by the transportation supervisor. 

 
D. Exceptions to the established areas may be made by the Board for the 

following reasons:  

1. Where, in the judgment of the Board, walking conditions to the 

 student’s school are extremely hazardous;  

2. Where, because of overcrowding and the necessity to assign students to 

 another building, the Board deems transportation necessary.  

 

5.15  SCHOOL BUS SCHEDULING AND ROUTING 

 
A. The transportation supervisor will conduct studies of the bus routes to 

provide safe, short routes that will get all students to school in the most 

economical way. Routes will be arranged in such a way as to equalize, as 

nearly as possible, the length of routes and busloads and to provide for the 

full use of buses. Arrangements will provide each entitled student's 

transportation to school.  

B. When practical, safe, time saving, and economical, transfers may be made 

from one bus to another. Bus routes will not overlap unless absolutely 

necessary.  

C. When more than one bus travels on an arterial highway, each bus will be 

assigned a certain portion of the route and all students within this section 

will ride the bus to which they are assigned. Only one bus will cover one 

particular road unless overloading occurs. 

D. Proposed extensions or changes in bus routes will be reported to the 

transportation office, which will verify that the extension or change has been 

checked to determine whether it meets all guidelines pertaining to safety, 

efficiency, and economy. 
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E. Buses will not go off the main route to pick up students. However, suburbans 

may be used if they have access to their homes. 

F. Students will not be let off the bus until reaching their destination. 

G. During inclement weather, students will not be released from the bus out of 

the sight of their residence unless a parent or other responsible adult is 

present at the point of release. 

 

5.16  SCHOOL BUS SAFETY PROGRAM 

 
In the operation of the District’s transportation program, the first consideration will 

be given to safety. 

A. All vehicles used to transport, must meet all federal and state requirements 

applying to the bus and driver. 

B. All drivers must understand all policies and guidelines pertaining to school 

bus operation.  

C. All vehicles used to transport students will be properly maintained to provide 

safe and efficient transportation service with a minimum of delays and 

disruption due to mechanical or equipment failure. 

D. The Superintendent, with assistance from the transportation supervisor, will 

have the responsibility for developing safety guidelines to be followed by the 

passengers, including rules of student conduct during transportation and at 

bus stops. It is absolutely necessary that students riding the school buses 

conduct themselves in an orderly manner and that all safety guidelines are 

observed.  

E. School bus drivers have the same authority as teachers with respect to 

discipline of disobedient students.  

F. School bus drivers are to keep a bus roster of each student riding their bus 

and they will check off their names upon entering and leaving their bus for 

each bus run.  

 

5.17  STUDENT CONDUCT ON SCHOOL BUSES 

 
A. When a student is boarding, riding, or leaving the bus, the bus driver has 

supervisory control over the student and may exercise reasonable and 

necessary physical force to maintain that control.  

B. In view of the fact that a bus is an extension of the classroom, the School 

Board requires students to conduct themselves in the bus in a manner 

consistent with established standards for classroom behavior. 
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C. In cases when a student does not behave properly on a bus, such instances 

will be brought to the attention of the building principal and transportation 

supervisor by the bus driver. The building principal will inform the parents 

immediately of the misconduct and request their cooperation in correcting the 

student’s behavior. 

D. Students who have become a serious disciplinary problem on the school bus 

may have their riding privileges suspended for up to five (5) days by the 

principal.  Repeated violations could result in termination of bus riding 

privileges of the student.  In such cases, the parents of the student involved 

become responsible for seeing that the child get to and from school safely. 

E. Transportation costs for those students who have had their bus riding 

privileges suspended or terminated will not be reimbursed.  

 

5.18  SPECIAL USE OF SCHOOL BUSES 

 
A.  Although the regular transportation of students to and from school will 

always be given first priority, school buses may also be used to take students 

to and from school-sponsored activities.  

B.  The District will provide bus services for students requiring after-school 

disciplinary action.  

C. Driving regulations, safety rules, and insurance coverage will be the same for 

special uses as for regular student transportation to and from school. 

D. Regular bus drivers will, whenever possible, be given priority in assignments.  

E. The transportation supervisor will work with the appropriate school 

administrators to establish guidelines governing transportation for special 

District programs.   

F. The District will provide transportation services for students and their 

parent or guardian for medical or special appointments contingent upon 

building Principal approval.   

 

5.19  USE OF SCHOOL DISTRICT AND PRIVATE VEHICLES 

 

Private Vehicles 

Private vehicles to transport students are prohibited and not allowed by the 

District.  
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Use of District Vehicles (Bus, Suburban, Trucks, Cars, and Security) 

 

Use of the District Vehicles are to be used by the District employees and District 

students and parents only as authorized by the principal. To transport students, the 

employee must have a driver’s physical on file with Human Resource dept.  

 

Situations may arise in which it benefits both the driver, and the District, for that 

driver to take a District assigned vehicle home with them in the evenings.  Most 

likely, this situation would occur when a driver’s route intersects with their home 

location.  In this instance a driver could take their vehicle to their home or, a 

designated location, and save mileage and wear and tear on the vehicle by not 

bringing it back to the compound and beginning/ending their route from their home.  

If this situation arises, the driver should discuss the situation with their principal, 

and, if it is decided that it represents a benefit to the District, the principal may 

approve the driver taking the vehicle home, or, to a designated location.  The 

principal will document these instances and specifically note the benefit to the 

District in this documentation and notify the District office. 

 

5.20  DRIVER CONVENIENCE STOPS  

 

Stopping at convenience stores is at the discretion of the driver. Student safety 

should be taken into consideration during these stops. If there is more than one (1) 

staff member in the vehicle one of them shall stay in the vehicle with students if 

there are students remaining in the vehicle during the stop. 
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