PowerSchool 
Course Information Request Form
Please read the NCDPI Outline of Course Coding Structure before completing this form.                                           
•
This form must be completed when an academic area or school is requesting a new course, 


inactivating a course, changing details or credit of a course, changing the course title etc..

•
To request a new course, the course discipline and course subject must be approved by the NC 

Department of Public Instruction and appropriate district authority.  For all new courses, the course 


outline or curriculum must accompany the request.


All requests for courses will be completed at the standard academic level unless the course has

•
been approved for additional academic area by the NC Department of Public Instruction and the

district authorities.

•
Before any decision is made to assign a new course code (internal and external) to new or existing



courses, request must first be approved by the appropriate school and district authority before


being forwarded to the PowerSchool Coordinator.  The PowerSchool Coordinator has final


authority for assigning course codes (internal and external).

•
All requests contained on the Course Information Form will not be acted upon until complete

authority has been given.
•
Assistance to complete the form may be obtained from the appropriate district curriculum

supervisor.

SECTION B COURSE DETAILS – (TO BE COMPLETED BY PERSONNEL REFERENCED BELOW) 

(Check one box)

New Course  (   )   
Course Change  (  ) 

 Delete Course  (  ) 
First Year Offered:  □□□□


Last Year Offered:
□□□□
Short Course Title:  □□□□□□□□□□□□□□□□□
Long Course Title:  □□□□□□□□□□□□□□□□□
State Subject Code: □□□□Academic Level:□□□□Grade Level:□□
Course Credit:□  Credit Per Semester: □  Partial Credit Allowed (Y/N) □ Course Length□ Number of Semesters:
□ Prerequisite:  (internal number) □□□□□□□□□□□□
Request submitted by:  (School)

__________________________________________________

Approval




______________________________
______________

(Principal)




Signature




Date
Approval

(Guidance Counselor)



______________________________
_______________







Signature




Date

Approval

(Director of Student Services)

_______________________________          _______________

Signature




Date

Approval

(Assistant Superintendent of Curriculum)
_______________________________
________________







Signature




Date

Approval

(PowerSchool Coordinator)


________________________________
_________________







Signature




Date
PowerSchool


OFFICIAL  USE ONLY�
�
Date


(Received)�
Date


(Returned)�
�
Internal Course Number Assigned


□□□□□□□�
�
External Course Number Assigned


□□□□□□□�
�












