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Hi Everyone, 

 It is with great pleasure and honor to serve as your PSRCAEOP 2013-2014 President.  The 
rainbow was chosen as our logo for this year. A rainbow has many significant meanings. The 
shape and colors of this miraculous phenomenon are what stands out to me.  It is an arc of 
colors in the sky that can be seen when the sun shines through falling rain.  Just as each col-
or has a significant purpose, so does each and every one of you.  So as we focus on the logo 
of the rainbow for this year, let’s all leave a trail of beautiful colors along the way. 

  

Our theme this year is “Dedicated to a Promising Tomorrow”.  You can not escape the re-
sponsibility of tomorrow by evading it today. Each and every one of us has a responsibility as 
a member of this organization.  I encourage you to see yourself as important and appreciated. 
As we do so, please take the time to encourage and inspire others around you.  Working to-
gether as a team and putting forth our best effort is dedicating ourselves to a promising tomor-
row.  I would like to also encourage every office professional with the Public Schools of Robe-
son County to take the time to get to know about our organization and learn how beneficial 
becoming a member can be. 

  

Thank you again for choosing me as your president 

 and I look forward to a year full of rainbows. 
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As NCAEOP President, I have chosen for my theme 
“NCAEOP dedicated to a promising tomorrow”.  I have chosen the rainbow and a heart as sym-
bols for my logo, the rainbow representing God’s promise to us for a better tomorrow, and the 
heart representing strength and love. We realize that each EOP member has different attributes 
represented by each color of the rainbow.  Just like in a rainbow each color shines bright as an 
individual, but when the colors are put together in the rainbow they work as a team for one pur-
pose striving for excellence as an Educational Office Professional and the promising tomorrow.  
Which color attribute do you think best represents yourself? 
Red - which is the top color, represents Energy and enthusiasm 
Orange - the second color represents wisdom 
Yellow - the third color, represent clarity of thought and improved decision-making skills 
Green - the center color represents harmony and balance 
Blue - the 5th color represents peace and understanding 
Indigo - the 6th color represents intuition and self-mastery 
Violet - the last color represents spiritual attainment 
  
I hope each of you have a wonderful year of learning, leading, and helping one another to be the 
dedicated individuals working together to let your rainbow shine through. 

 

Faye McLeod 

State President 
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              2013-2014 PSRCAEOP Officers 

    Pattie Mitchell, Vice-President                                  Sandra Dial, Secretary 

***Appointed Positions :          Margie Herthel—Treasurer 

                                               Jan Sampson—Parliamentarian 

                                               Carolyn Oxendine—Historian 

Debra McQuaige-McBride (Central Office) 

Annette Jones (Rex-Rennert) 

Betty Britt (Central Office) 

Judy Scott (Central Office) 

Pattie Mitchell (Central Office) 

Victoria Locklear (Central Office) 

Wondella McLean (Computer Services) 

Denise L. Dial (Pembroke Middle) 

Valerie Swett (South Robeson) 

Rosa Locklear (Deep Branch) 

 

Audit /Finance 

Awards 

Constitution/Bylaws 

Legislative 

Membership 

Nominations 

PSP/In-Service 

Publications 

Scholarship 

Special Projects 
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We are honored to have such a devoted organization as the PSRCAEOP in our county. 
These members give support to administrators, parents, students, and the school staff 

through their generous recognitions of leadership and awarding scholarships. Additional-
ly, these critical employees contribute to the success of our schools by serving as the 

ambassador and voice of the schools because they generally are the first point of con-
tact for parents and the public at large.  

 
PSRCAEOPs are avidly devoted to their own professional growth. This fact is evidenced 

by the number of hours that they participate in staff development each school year. This 
training includes, but is not limited to, building public relations with the community, sup-

port for academic improvement, and helping to manage fiscal resources. With their ex-
pertise they contribute to the total endeavor of improving our educational processes.  

 
My congratulations go to the PSRCAEOPs for a stellar year in furthering their success as 

a strong educational organization. All members have served us well in the past. We 
are looking forward to continuing this positive relationship in the 2013-2014 school 

year and in the years following.  
 

 

Superintendent’s Message 
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 Three 

Wishes 

 

 

 

A night of make believe 

Children 

Fairies everywhere 

A Good Witch 

A Bad Witch  

A Fairy Godmother 

 

 

Administrator Banquet   2012-13 

 

Written and Directed by 

     Renet McQueen  

2012-2013 President 
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A day of  fun and fellowship  

Hot Dogs, Hamburgers, Baked Beans 

Pepsi, Mountain Dew, Water 

Condiments 

And enjoying each others company 

Seeing fellow members of our school families 

A Workshop was even added to the day 

Fantastic job Mr. Herman 

A Great Way to end the school year 

2012-2013  PSRCAEOP Annual PICNIC 
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2013-2014 PSRCAEOP Annual Scholarship Golf Tournament 

A special thank you to the Special 
Projects Committee for all their hard 
work in making this event successful.    
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PSRC Office Professionals raise money for student scholarships. 
120 Golfers participated in the annual 2013-2014 Public Schools of Robe-
son County Association of Educational Office Professionals tournament on 
Friday, November 1, 2013. 
 The proceeds from the event are used toward college scholarships for 1 
high school senior from each of the seven high schools and 1 office 
professional within the PSRC School system.  

Tasha Oxendine 

 

 1st Place Winners  

Kyle Covington, Todd  Numberger, Dwayne Smith and Ashton Woods. 
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Code of Ethics 

 

SERVICE  

Educational Office Professionals should exalt their profession on all occasions, and sincerely strive for a fin-
er and more efficient service to the school and community.  

Educational Office Professionals should have membership in their local, state, and national professional or-
ganizations and should participate in their activities.  

INTEGRITY  

Educational Office Professionals should be courteous, just, and professional in all their relations with admin-
istrators, office personnel, pupils, teachers, and other visitors to the office.  

Educational Office Professionals should not disclose any information of a confidential nature and should not 
do or say anything that would cause them to lose the confidence and respect of others. They should avoid 
voicing unfavorable criticism of other school employees unless that criticism is formally presented to a 
school official for the welfare of the school.  

Educational Office Professionals should recognize and perform duties of citizenship and should be loyal to 
the school system, the state, and the nation.  

Educational Office Professionals should refrain from the use of pressure on school officials to secure a pro-
motion or to obtain favors for other people.  

SKILL  

Educational Office Professionals should perform their duties with dispatch and accuracy.  

Educational Office Professionals should maintain their own efficiency by study, by travel, and by other 
means that keep them abreast of the trends in educational and business practices.  

Educational Office Professionals should make the office a congenial place for all without al-lowing it to be-
come a social center.  

Educational Office Professionals should practice the qualities that promote good human relations and good 
public relations cheerfulness, honesty, tact, understanding, patience, and good judgment..  
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Executive Board Meetings (Officers and Chairpersons) 
 

November 7, 2013 

 

January 9, 2014 

 

March 6, 2014 

 
Meetings will be held in the Central Office Conference Room at 3:30 pm. 
 

  

 

Chapter Meetings (All  EOPs) 
 

November 14, 2013 

 

January 16, 2014 

 

March 13, 2014 

Annual Scholarship Golf Tournament 

 

November 1, 2013 

 

Pinecrest Country Club 

 

8:00 a.m. – 2:00 p.m. 

  

  

 

NCAEOP 2013 Annual Conference 

 

March 26 - 28, 2014 

 

Koury Convention Center – Greensboro 

“May your journey through life be vibrant and full of colorful rainbows.”  

― Harley King  

 

In-Service Workshops 

 

January 23, 2014                “Annotation Of Documents” 

February 13, 2014                “Online Collaboration Tools” 

 

Technology Services Computer Lab    1:00—3:00 

 

Any questions contact Wondell McLean 

PUBLICATION COMMITTEE 

Denise Dial, Chair,  Pembroke Middle 

Patricia Graham, Central Office 

Ella Evans, Central Office 

Helena Faye Oxendine, Central Office 

Cynthia Oxendine, Purnell Swett High 

Shirlease Samuel, Purnell Swett High 

Emma Carter, Deep Branch Elementary 

Pattie Mitchell, Central Office , Consulting 

http://www.goodreads.com/author/show/2876863.Harley_King
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Praying for the healing of 

Linda Sampson 

Secretary at  

Pembroke Elementary 

Bundles of Joy 

Jessica Hunt – IEA Secretary/Bookkeeper 

Baby Girl :Me'sha Gabirella Hunt 

6lbs and 4 inches born May 31, 2013 at 1:38 

    Sandra Dial  

    for the loss  

     of her sister 

Be thou the rainbow in the storms of life. The 

evening beam that smiles the clouds away, and 

tints tomorrow with prophetic ray. 

Lord Byron  

 Nan S. Locklear  - Secretary@ Prospect School 

Proud Grandmother of: 

Miss Charleston Alviana Locklear 

5lbs & 19 1/2 in long  born July 24, 2013 

http://www.brainyquote.com/quotes/quotes/l/lordbyron161971.html
http://www.brainyquote.com/quotes/quotes/l/lordbyron161971.html
http://www.brainyquote.com/quotes/quotes/l/lordbyron161971.html
http://www.brainyquote.com/quotes/authors/l/lord_byron.html
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Perfect Pumpkin Pie 
  

 

Rated: 
 

Submitted By: EAGLE BRAND® 
Photo By: Allrecipes 

Prep Time: 15 Minutes 

Cook Time: 55 Minutes 

Ready In: 1 Hour 10 Minutes 

Servings: 8 
 

"The one and only! EAGLE BRAND® makes this traditional dessert the perfect ending to a Thanksgiving feast." 

INGREDIENTS:  

1 (15 ounce) can pumpkin 

1 (14 ounce) can EAGLE BRAND® 
Sweetened Condensed Milk 

2 large eggs 

1 teaspoon ground cinnamon 

1/2 teaspoon ground ginger 

1/2 teaspoon ground nutmeg 

1/2 teaspoon salt 

1 (9 inch) unbaked pie crust 

DIRECTIONS:  

1. Preheat oven to 425 degrees F. Whisk pumpkin, sweetened condensed milk, eggs, spices and salt in medium bowl until 
smooth. Pour into crust. Bake 15 minutes. 

2. Reduce oven temperature to 350 degrees F and continue baking 35 to 40 minutes or until knife inserted 1 inch from crust 
comes out clean. Cool. Garnish as desired. Store leftovers covered in refrigerator. 
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Membership  

Benefits and Services  

▪ Reasonable dues  

 

Professional Standards (certificate) Program for personal and professional development  

$2,000 accidental death and dismemberment policy (included with membership).  

$1,000 life insurance policy (included with membership).  

▪ Strong legislative platform to promote salaries and input in all education related issues.  

 

Scholarship program for educational office professionals and students.  

Awards program for EOP of the Year, Administrator of the Year and Local Unit of the Year.  

 

▪ Four issues of NCAEOP award winning newsletters and an annual report.  

▪Annual state conference offering quality in-service workshops and professional develop ment.  

▪ Local, district, state and national meetings of educational office professionals.  

▪ Field service visits/workshops available to units desiring to organize a local association.  

 

Membership Classifications :  

▪ Active: Office Personnel in any educational system or organization concerned with educa-tion in North 
Carolina.  

▪ Associate: Former active member who have entered other fields of endeavor or education-al adminis-
trators.  

▪ Retired: Former active or associate member who have retired.  

▪ Institutional Associate: The institution would designate the administrator(s) to be the associate mem-
ber(s). The institution is not affiliated nor is it the member.  

▪New: (any classification) Members paying dues for the current year who have never paid dues or who 
missed paying dues for the year just prior to the current. A new member is NOT subject to a late fee.  

▪ Renewal: (any classification) Members paying dues for the current year who paid dues for the year 
immediately preceding current year. A member paying renewal dues after the Jan-uary 1 deadline is 
subject to a $10 late fee.  

▪ Honorary: Bestowed on person by the membership (not subject to dues).  
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PUBLIC SCHOOLS OF ROBESON COUNTY 

ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS 

Membership Application for 2013-2014 

Membership Year    May 1 – April 30 
 

Name ____________________________________________________________________ 
 

School/Work Location  _______________________________________________________ 
 

Office Phone ________________________  SS#______________________(last 4 digits) 
 

Email address______________________________________________________________ 
 

Position ____________________________ Supervisor _____________________________ 
 

Do you hold a PSP Certificate?  ______Yes    _______ No 
 

Have you applied for a PSP Certificate?  _______Yes   ______No 
 

Are you working toward your PSP Certificate?   ______Yes   _______No 
 

Member of    _____Local      _____State     _____District     _____National 
 

 

Signature __________________________________________    Date _________________ 
 

 

RETURN FORM AND DUES TO:         MARGIE  HERTHEL,  CENTRAL OFFICE 
                                                                      Public Schools of Robeson County 
                                                                      P. O. Drawer 2909 
                                                                      Lumberton, NC  28359 

DEADLINE FOR DUES IS August 31 
 

________  RETIRED  (FREE) 
 

________  ANNUAL   ($5.00) _____New       
 

              _____Renewal 
 

________  AFTER AUGUST 31 DEADLINE    ($7.00)                                                        Recruited by __Pattie H. Mitchell                                                 
 

 

 

 

 

 

Date Paid_______________ 
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Professional Standards Program  

NCNORTH CAROLINA ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS, INC. 
PROFESSIONAL STANDARDS PROGRAM 

 
General Information and Instructions: 
1. Each certificate requires education areas, work experience, in-service workshops, association service, 
and an 
    application fee of $30. 
2. All materials must be submitted to the PSP Registrar by December 1 of the year preceding the confer-
ence at 
    which certificates will be awarded. 
3. Applicants have up to five (5) years to complete certification requirements. 
Application: 
1. Complete all information including the mailing address of both the candidate and candidate's administra-
tor. 
2. Provide a complete employment history including exact dates of employment and listing specific job titles 
and 
    explanation of duties if necessary. 
3. Although not required, original transcripts may accompany the application or be sent directly from the 
    educational institution 
4. FAXED APPLICATIONS WILL NOT BE ACCEPTED. 
5. Applications with incorrect postage and/or bank service charges due to insufficient funds will not be pro-
cessed 
    until correct postage and funds have been received. 
Form 3A – Record of In-Service Training (to be notarized): 

 Sixty (60) classroom hours of in-service workshops are required for each certificate. At least thirty (30) of the 
required hours must have been sponsored by a local, state, or national EOP unit. 
2. A computer listing is acceptable. Follow the format of Form 3A and attach Form 3A to the computer list-
ing. 
3. List workshops in chronological order and only those attended while in service 
4. For each workshop, list the sponsor, complete title, dates attended, and contact hours. 
5. If a workshop has been pre-approved by the PSP Registrar, a certificate of completion is not required. 
However, 
    the PSP Registrar may request verification of attendance at any workshop. 
6. For renewal and upgrade certificates, all workshops must be completed after the date of the prior letter of 
    confirmation. 
 
Form 3B – Association Responsibility Record (to be notarized): 
1.Ten (10) points of association activity are required for each certificate. At least two of the points must have been 

     earned from committee work, or holding office at the local, district, state or national level. The remaining 
points 
     may be earned from local, state or national membership. 
2. Activities in association memberships (local, state and national) should include year of membership and 
type and 
     level of participation in each association. 
3. Points must be earned since the last letter of confirmation. 
4. Committee service must be complete at the time of application. 
 
Final Packet (Due by December 1) Should Include: 
1. Application and fee ($30) 
2. Applicable transcripts from high schools and colleges 
3. Notarized Form 3A with certificates or verification for non-approved workshops and Notarized Form 3B 
4. Current membership paid to NCAEOP Treasurer by December 1 of the year preceding the conference. 
 
Forms: 



16 

NORTH CAROLINA ASSOCIATION OF EDUCATIONAL OFFICE PROFESSIONALS, INC. 
NCAEOP membership year is May 1 through April 30. 

Dues are payable at conference, or anytime thereafter during the membership year. 
 

Name _____________________________________________________             Payment for  20     -  20       NCAEOP Year 
                           Last                                First                                   Middle 
Address ___________________________________________________              __________________________________ 
                  Street,  Apt. #,  PO Box                                                                                                                  School System 
__________________________________________________________              __________________________________ 
                     City                                                           State                      Zip                                     Membership Number (last four digits of SS number 
 
E-Mail Address ___________________________________________________              Do you have Internet access? _______________ 
 
Telephone Numbers:   Home ________________________________________              Work __________________________________ 
 
For Institutional Associate Members ONLY:   Name of Institution ________________________________________________________ 
Attach a LIST of administrators, including address, phone #, and last four digits of SS # 
 
CHECK ONE   CHECK ONE 
___________New   _________Active $35.00    If  NEW member, recruited by: 
___________Renewal            _________Associate $35.00 
   _________Institutional $35/each   _____________________________________ 
                  _________Retired  $17.50 
 
 NOTES:  Deadline for continued insurance coverage is postmarked by October 31 
    Deadline to pay dues for PSP is postmarked by December 1 
    Deadline to pay dues to receive conference newsletter with ballots is postmarked by December 1 
    Deadline for renewing members to avoid $10.00 late fee is postmarked by January 1 
    Deadline to pay dues in any year is postmarked by April 30 
    Members are required to pay penalty when checks are returned for Non Sufficient Funds 
 

 
 

 
Signature _____________________________________ District # _______  County ______________________  Date _______________ 
 

Be sure you have completed the ENTIRE form, and signed it. 
 Please DO NOT change format or size of this form.    This is the official form approved by the State Board of Directors. 

Please DO NOT send cash and please DO NOT staple check to form. 
Make check payable to NCAEOP and mail to JEAN WATERS, PO Box 37,  PINETOWN, NC  27865 

 
Revised May 2012 
 
 
 
 

 

By my signature below, I agree that any NCAEOP publications and/or forms that are developed by me or from any 
NCAEOP committee  

on which I serve, will become the property of NCAEOP, INC.  The above information may be distributed to the  
NCAEOP Board of Directors,  Membership Committee, Webmaster, and other appropriate individuals. 

It is the responsibility of each member to inform the Webmaster (email addresses found on ncaeop.org) 
 of any changes in your name, email or mailing address if it changes during the current year of membership.   

mailto:nep425@gmail.com

