Business and Noninstructional Operations
MONEY IN SCHOOL BUILDINGS BP 3450

Money collected by district employees and studegawizations shall be handled according to
prudent business procedures. All money collechedl be receipted and accounted for and
directed without delay to the IASD business offigeny money left overnight in schools shall
be kept in locked locations provided for safekegmhvaluables.

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 203



Business and Noninstructional Operations

PETTY CASH FUNDS AR 3451

The purpose of a petty cash fund is to have caaitadle in the office of the
Principal/Principal-Teacher or other administratbffcer for express charges, postage due and
other unforeseen small expenses which cannot caeninbe charged and handled in the
usual manner.

1.

2.

The amount of cash funds at any school sitd sbakxceed $100.

The Principal/Principal-Teacher or administratofficial in whose name the
fund is created will be responsible for all expémdis made from it.

Each disbursement will be supported by a cagistes tape, a sales slip or other
evidence of the expenditure. Such evidence wilmamarized monthly, or
earlier if the fund needs replenishment.

The documents and the summary will be forwatddtie business office where
a check will be issued to replenish the fund.

The amount on deposit plus receipts of disbuesgmust always equal the
original amount of the fund.

Funds will be regularly audited by the businef§ise.

The petty cash account will be closed at theadreghch fiscal year by the
business office.

Money left overnight in schools shall be kepaisafe or secured place.

(cf. 3400 - Management of District Assets)

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 2014



Business and Noninstructional Operations
STUDENT ACTIVITY FUNDS BP 3452

Student organizations, including parents and conityyamembers, may raise and spend money
in order to promote the general welfare, morale estational experiences of the students.
Student funds shall finance worthwhile activitielsieh go beyond those provided by the
district.

(cf. 1321 - Solicitation of Funds from and by Stidg
(cf. 3554 - Other Food Sales)

Student funds shall be managed in accordance withdsdistrict and business accounting
procedures designed to encourage the largest possibcational return to students without
sacrificing the safety of funds or exposing stude@atundue responsibility or unnecessary
routine.

The Superintendent or designee shall be resporfsibtee proper conduct of all student
organization financial activities.

The Iditarod School Board shall provide an annualiteof student accounts by a certified
public accountant or licensed public accountant.

(cf. 3400 - Management of District Assets/Accounts)

Student activity accounting procedures are the s#sibe district’'s accounting procedures.
Student activity funds are deposited in the disfricank account. No school accounts or
individual teacher accounts are allowed.

cf. 1240 — School-Connected Organizations

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 2014



Business and Noninstructional Operations
STUDENT ACTIVITY FUNDS E 3452

SCHOOL-CONNECTED ORGANIZATIONS AND STUDENT ACTIVITY
FUND RAISING ACTIVITIES

1. All fund raising activities should clearly state attihe specific fundraising activity
money is being used for.

2. All funds must be processed through the Principeddipal-Teacher and IASD
Business Office.

3. No advance will be given any group if money forip ts not raised by the scheduled
trip date and submitted to the District Office.

4. Only approved student activities will be countechakay in school. Unapproved
activities will count as an absence.

5. Approved activities will be covered under distiitsurance.

6. All out of state trips must receive prior board ep@l.

7. No travel arrangements will be made for any stutdigmbefore a budget of all trip
expenses is submitted and reviewed by businessrpekfor accuracy and all funds
for the trip are deposited into the school dissichecking account.

8. The Principal/Principal/Teacher will monitor all@unts with oversight from the IASD
business office.

9. When money is sent from schools outside McGrathust be in the form of a money
order or check. No cash is to be sent througimtéié

10. Fundraising activities is for the purpose of graggivities. Monies will not be raised
for individual student gain or given to any indival student in the form of cash or
material items without prior IASD Board approval.

11. All money should be immediately accounted for aladgd in a locked location until it
is sent to the district office in McGrath.

12.No money raised by students for activities may $edufor any other activity other than

that which has been designated as the originalgserfor said money. In the event that

an account or activity is inactive for more tharethyears, the ASB is authorized to
reallocate funds available to another site actieitp.
13.1In the event that an activity or club is inactiee more than three years and has a pos,
14. All accounts must have a positive balance by tlteaMay or the Superintendent or
designee will adjust the accounts to close out expended accounts.

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: May 2015



Business and Noninstructional Operations
PERIODIC FINANCIAL REPORTS BP 3160

The Superintendent or designee shall keep thedditdchool Board informed about the
district's financial condition. The Iditarod Sch@&ward shall assess the district's financial
condition regularly to determine whether or not dnsrict will be able to meet its financial
obligations for the remainder of the fiscal year.

(cf. 3100 - Budget)
(cf. 3400 - Management of District Assets/Accounts)

Legal Reference:
ALASKA STATUTES
14.08.111 Duties (Regional school boards)
14.14.090 Additional duties
14.14.050 Annual audit

ALASKA ADMINISTRATIVE CODE
4 AAC 06.121 Annual financial reporting requirengent
4 AAC 09.130 School district audit

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 2014



Business and Noninstructional Operations

FUND BALANCE CLASSIFICATION BP 3470 (a)

Note: This policy is consistent with the requirerseof the Government Accounting Standards Board
(GASB) Statement No. 54, Fund Balance Reporting@odernmental Fund Type Definitions. The
policy allows a school board to have greater cdmiver the district's fund balances by addressimg t
order of spending.

Neither this policy nor GASB Statement No. 54 pueel the calculation required to be made in the
Auditor's Report on Fund Balance Compliance asirediby 4 AAC 06.121(5)(A).

The Board desires to establish a fund balanceititag®on policy tailored to the needs of the
School District in a manner consistent with goveental accounting standards. As provided
for in Governmental Accounting Standards Board (BAStatement No. 54, the Board
identifies the order of spending unrestricted resesiapplying the highest level of
classification of fund balance, while honoring doaisits on the specific purposes for which
amounts in those fund balances can be spent.

It is the responsibility of the Superintendent esignee to make recommendations to the Board
regarding fund balance designations. Formal Baatin is required to establish, modify,
and/or rescind a committed fund balance amount.

Fund Balance Classifications
Fund balances will be classified as follows:

A. Nonspendable fund balance — The nonspendabtelfalance classification includes
amounts that cannot be spent because they are éahaot in spendable form; or, (b)
legally or contractually required to be maintaimeéct. This includes items not
expected to be converted to cash, including conblenaventories, prepaid expenses,
supplies, and long-term receivables

B. Restricted fund balance — The restricted furldrixae classification is utilized when
constraints (restrictions) placed on the use aueses are either: (a) externally
imposed by creditors, grantors, contributors, aregomental laws or regulations; or,
(b) imposed by law through constitutional provisar enabling legislation. This
includes “categorical balances.” This includeswenbrances, student activity fund
balances and impact aid.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
FUND BALANCE CLASSIFICATION (continued) BP 3470 (b)

C. Committed Fund Balance — The committed fundrizaclassification reflects amounts
that can only be used for specific purposes detexchby formal action of the Iditarod
School Board. Commitments may be removed or clthbgdormal Iditarod School
Board action. Any remaining excess fund balance special revenue or capital
projects fund at fiscal year-end shall be a conediftind balance and designated for
the intended purpose of that special revenue atatggoject fund. Such fund balances
shall be carried over to the ensuing fiscal yedCasmitted Fund Balance.

D. Assigned Fund Balance — The assigned fund balelassification reflects amounts
intended to be used by the district for specifiggases. Intent can be expressed by the
Board or by the Superintendent or Business Manageéng been designated such
authority. In governmental funds other than theggal fund, assigned fund balance
represents the amount that is not restricted omaitted. Thus, the assigned fund
balance classification is the residual classifaafior the special revenue, debt service,
capital projects, technology and/or permanent fyod&ess that amount is negative,
which requires classification as unassigned furidruz).

E. Unassigned Fund Balance — The unassigned fuaddeaclassification is the residual
classification for the general fund and includésalounts not contained in the other
classifications. Positive unassigned amountsheilieported only in the general fund.
If another governmental fund, other than the gdreral, has a fund balance deficit,
then it will be reported as a negative amount enuhassigned classification of that
fund.

Spending Prioritization

The order of spending regarding the restricteduam@stricted fund balances, when an
expenditure is incurred for which both restricted ainrestricted fund balance is available,
should first reduce restricted fund balance folldeg committed, assigned and unassigned
fund balance. The order of spending regardingsincged fund balance is that committed
amounts should be reduced first, followed by tregaed amounts, and then the unassigned
amounts when expenditures are incurred for purpmseghich amounts in any of those
unrestricted fund balance classifications couldifed.

The Iditarod School Board authorizes the Superageahor Business Manager to assign,
transfer or dispose of fund balance in amountsdpegific purpose in compliance with GASB
54. An unassigned fund balance should also betexpm the order of spending unrestricted
resources, but is not restricted or committed. d$sgnment, transfer or disposition of fund
balance will be reported to the Iditarod School Bloa

Added 3/2012
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Business and Noninstructional Operations

MAINTENANCE BP 3510

Note: In order to qualify for a capital improvem@noject grant or debt reimbursement under AS
14.11.011, a school district must have in effegteventive maintenance plan. This plan: 1) must
include a computerized maintenance managementggrardex system, or other formal systematic
means of tracking the timing and costs associatddplanned and completed maintenance activities,
including scheduled preventive maintenance; 2) raddtess energy management for buildings owned
or operated by the district; 3) must include a tagaustodial care program for buildings owned and
operated by the district; 4) must include prevantivaintenance training for facility managers and
maintenance employees; and 5) must include renawehteplacement schedules for electrical,
mechanical, structural, and other components dlfittas owned and operated by the district.
Additionally, the district must be adequately adingtto the preventive maintenance plan.

The Iditarod School Board recognizes the importaridenely maintenance and repair of
district facilities, property and equipment in ensg the safety of students and employees, in
protecting state and local investment, in providiegessary loss control, and in helping to
ensure the availability of capital funding. A peenive maintenance plan shall be in effect
which includes custodial care, scheduled prevemtigatenance, and energy management for
district buildings. The Superintendent or desigsieal ensure a systematic means of tracking
the timing and costs associated with maintenantretees; shall direct the preparation of
renewal and replacement schedules for electricathamnical, structural, and other components
of district facilities; and shall provide for prewese maintenance training for facility managers
and maintenance employees.

(cf. 3511 - Energy Conservation)

(cf. 3514 - Environmental Safety)

(cf. 3515 - School Safety and Security)
(cf. 5142 - Safety)

All school buildings and equipment shall be regylarspected to assure that all are
maintained at the highest level of safety. Empésyare responsible for promptly reporting to
their supervisor any damage to district propertgquipment.

Legal Reference:
ALASKA STATUTES
14.11.011 Grant applications
14.11.100 State aid for costs of school constonctiebt

Added 1/03
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Business and Noninstructional Operations
ENERGY CONSERVATION BP 3511

The Iditarod School Board desires to reduce enesgyin the district in order to help conserve
natural resources and save money to support oisteictineeds.

The Superintendent or designee shall establislggnese reduction goals, monitor energy
consumption and encourage employees and studecwsiserve resources. The
Superintendent or designee shall regularly insgesttict facilities and operations and make
recommendations for maintenance and capital expegediwhich may help the district reach
its energy consumption goals.

(cf. 3510 Maintenance)

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
ENERGY CONSERVATION AR 3511 (a)

District and site plans to conserve resources slaaliess energy use in all operations,
including:

1. educational programs for employees and students

2. classroom and building management and maintenanc

3. food services and equipment maintenance

4. transportation services and maintenance

5. new construction

6. administrative operations

7. use of facilities by outside groups

8. reduced energy use or shutting down of facditdaring vacation periods

The plan shall establish specific energy use reéslugioals for each school and for other
district facilities.

To enlist the support which is essential to thecess of the resources management plan,
Principal/Principal-Teachers and supervisors shall:

1. solicit comments related to district energy use
2. expect students and staff to cooperate in akbeovation efforts

3. give recognition to those who reduce energy use

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: April 2015



Business and Noninstructional Operations
ENERGY CONSERVATION (continued) AR 3511 (B
Electricity Incentive Program

The Iditarod School Board adopted the followingc#leity incentive program to reduce the
cost of electricity at each site. School sites mraihtenance will share the benefits from the
reduction of electrical costs.

The following computation will be used to determineschool cost savings:

1. Cost of electricity will be compiled from theiqr three year period. For FY’08, years
FY05-07 will be used.

2. Payments for this prior year period will be@aged. This will be the base cost for the next
fiscal year (FY09).

3. If a site shows a reduction in electrical cdsisn the base period, this reduction will be split
between the school site and the maintenance budget25/75% basis.

4. Cost savings will be added to the site’s irdtamal budget when the budget is revised
following the October count in the next fiscal y¢gy09).

5. A historical spreadsheet will be compiled detgithe results of each school site and will be
reported to the Iditarod School Board.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
EQUIPMENT BP 3512

All employees may use District owned equipment faedities provided an acceptable
agreement has been made with the site administrator

When school equipment is not being used by studergtaff, school-connected organizations
may be granted reasonable use of the equipmestimol-related matters. Actual costs of
services such as copying shall be paid by the gratiner than by the district.

(cf. 1230 - School-Connected Organizations)
(cf. 1330 - Use of School Facilities)

The consent of the Principal/Principal-Teacheresignee is required if district-owned

equipment is removed from the school site. Whegnemuipment is taken off-site, the
borrower is responsible for its safe return andl &eafully liable for any loss or damage.

(cf. 3440 - Inventories)

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
EQUIPMENT E 3512

LENDING AGREEMENT

NOTE: The following form is recommended for useawtschool district property is loaned or
otherwise made available to a community membergarization for nonschool-related use.

Items to be borrowed

Date needed Date to be returned

From

(School or School Personnel)

Borrower

(Company or Organization)

Person responsible for above borrowed items

AGREEMENT: |, , agree to return all

borrowed items in the same condition as when bagcband to reimburse Iditarod Area School

District for any damages which might occur througlage during the period of lending.

Signature

Added 9/98
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Business and Noninstructional Operations
TOBACCO-FREE SCHOOLS/SMOKING BP 3513.3a)

Tobacco-Free Schools

Note: The federal No Child Left Behind Act prohib&gmoking in district facilities. The following
language extends this to prohibit tobacco usehinaduildings, on school grounds and parking
areas, at school events and in vehicles useddosporting students. The ability of the Board to
adopt this following policy may be restricted byllective bargaining agreements.

The Board recognizes its responsibility to pronmtbeehealth, welfare and safety of students,
staff and others on district property and at scispainsored activities. Ample research has
demonstrated the health hazards associated withsthef tobacco products, including
smoking and the breathing of second-hand smokeroldanodels, district employees should
demonstrate conduct that is consistent with schomjrams to discourage students from using
tobacco products.

In accordance with law and to promote the healthsaifety of all students and staff, it is the
intent of the Board to establish a tobacco-frearenment. Consequently, it is a violation for
students, staff, visitors, contractors and all ighie use, distribute or sell tobacco, including
any smoking device, on district premises, at scispohsored activities on or off district
premises and in district-owned, rented or leaséities.

Staff and/or all others authorized to use distrétticles to transport district students to school-
sponsored activities are prohibited from using taan those vehicles while students are
under their care.

For the purposes of this policy, “tobacco” is defirto include tobacco in any form and/or any
nicotine delivering devices. This does not incl&d®A approved nicotine replacement therapy
products used for the purpose of cessation.

This policy shall be in effect and enforceablelbtimes regardless of whether or not school is
in session. The Superintendent or designee sbsillgppropriate signs prohibiting tobacco use
in accordance with law.

The Superintendent or designee may develop admatiig regulations as necessary to
implement this policy, including provisions for ifatation of the district’s policy, through
such means as student/parent and staff handbaalks|etters, inclusion on school event
programs; disciplinary consequences; and procedardsging and handling complaints about
violations of the district’s policy.

The Superintendent or designee may consult withl lofficials to promote enforcement of law
that prohibits the possession of tobacco by minarer off district grounds.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations

TOBACCO-FREE SCHOOLS/SMOKING (continued) BP 3513.3 (b)

Note: Federal law does permit the use of tobacodyzts in a private residence. The following
language clarifies whether or not your districtlywirmit smoking in district-provided housing.

This prohibition_ does apply to any private resiceeowned or leased by the district for housing
purposes.

(cf. 5131.62 - Tobacco)
Legal Reference:

ALASKA STATUTES
18.35.300-18.35.330 Health nuisances

PL 107-110, Section 1303, Nonsmoking Policy fatdgén’s Services

Revised 3/2012
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Business and Noninstructional Operations
ENVIRONMENTAL SAFETY BP 3514

The Iditarod School Board believes that studentseanployees have the right to learn and
work in a safe environment.

The Superintendent or designee shall establislvigotdously enforce precautionary measures
against accidents, fire, explosion, and other gay$iazards.

All members of the school community should be aledny physical conditions, including
explosive, toxic or incendiary hazards, which megpardize the safety of students, employees,
or the public.

(cf. 3513.3 - Tobacco-Free Schools/Smoking)

(cf. 3514.1 - Hazardous Substances and Pesticides)

(cf. 3543 - Transportation: Emergency and SafetycBdures)
(cf. 4157/4257/4357 - Employee Safety)

(cf. 5141.1 - Accidents)

(cf. 5142 - Student Safety)

(cf. 6114 - Emergencies and Disaster Preparednéms) P

(cf. 6153 - Field Trips)

(cf. 7111 - Evaluating Existing Buildings)

Legal Reference:
ALASKA STATUTES
18.31.010-18.31.050 Asbestos health hazard abatgonegram
18.70.080-18.70-300 Fire protection

ALASKA ADMINISTRATIVE CODE
18 AAC 90.625 School use and notification

Revised 1/03
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Business and Noninstructional Operations

HAZARDOUS SUBSTANCES AND PESTICIDES BP 3514.1
Hazardous Substances

The Iditarod School Board recognizes that the dailgrations of our schools entail the use of
potentially hazardous substances. The Superint¢mdelesignee shall insure that hazardous

substances are inventoried, used, stored and rggdisposed of in a safe and legal manner.

Teachers shall instruct students as to the impoetahproper handling, storage, disposal and
protection with regard to all potentially hazardsudstances.

Insofar as possible, the Superintendent or desighak minimize the quantities of hazardous
substances stored on school property. The IditS&ababol Board encourages staff to substitute
less dangerous materials for hazardous ones whefeasible.

The Superintendent or designee shall ensure thactiools are regularly inspected to identify
potential sources of risk and shall inform theddid School Board of any environmental risks
in the schools.

Pesticides

The Superintendent or designee shall, when précéicaure the use of nonchemical methods
to control pests, including proper sanitation grad, structural repair, and window screens.

When application of pesticides is necessary, thpe&otendent or designee shall ensure timely

notice to parents and the public.

Legal Reference:

ALASKA ADMINISTRATIVE CODE
18 AAC 90.625 School use and notification

Revised 1/03
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Business and Noninstructional Operations
PESTICIDE APPLICATION AR 3514.1 (a)
The Principal/Principal-Teacher shall be respomsibt insuring that the following procedures

are followed before application of a pesticide moaaea of the school that is used by or is
accessible to children.

Note: Districts and schools are permitted to dgveloegistration system to provide notification of
pesticide application only to those parents whdwasreceive the notification. If a registratiorstem
is not used, all parents of students at the aggkcschool site must receive notice prior to each
pesticide application. 18 AAC 90.625.

Annual Registration for Notice of Pesticide Applicéion

The Principal/Principal-Teacher shall provide venitinotice to parents/guardians at the
beginning of each school year, or upon a childikment, that pesticides may be used in or
around the school. The notice shall explain hgvarnt may register to receive notification at
least 24 hours prior to a pesticide treatment.

Notice

Note: If the notice is given in writing, it may nie¢ included with any other notice being provided t
parents or guardians on another matter. 18 AAGZE{d).

At least 24 hours prior to application of a pesiggiparents/guardians who have registered, as
specified above, shall be provided individual netielivered by phone, face to face oral
communication, electronic mail, U.S. mail, or fam#e. The notice must contain the following
information:
(1) a description of the area where the pesticidldoe applied;
(2) the date and approximate time of applicatibthe application will be outdoors,
the notification must include three dates in chtogizal order in case the
preceding date is canceled due to weather;
(3) the common or brand name of each pesticide tasled,;
(4) the targeted pests to be controlled by theigpdst

(5) each active ingredient in the pesticide;

(6) the EPA registration number;

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
PESTICIDE APPLICATION (continued) AR 3514.1 (b)

(7) the telephone contact number, if any, on tbellaf the pesticide for additional
information about each pesticide; and

(8) a contact name and telephone number at thekcho
Posting

Immediately before starting the application of atpede, the certified applicator shall post an
8 1/2 x 11-inch sign in the area of the school witbe pesticide is to be applied. The
Principal/Principal-Teacher shall ensure the s@nains posted and children are kept out of
the treated area until the reentry interval onlahel, if any, has expired; or, if the label does
not specify a reentry interval, for at least 24 isoThe sign must be in the form specified by
the Department of Environmental Conservation.

If pesticides are used outside the school terntla@dchool is open to or accessible by the
public, the notification required under this seetiaust be prominently posted in a conspicuous
location on the school premises at least 24 hoefiaré the pesticide treatment is scheduled to
begin.

Emergency Application

The Principal/Principal-Teacher may authorize amadiate pesticide treatment without prior
notification to registered parents if the admiragir determines an emergency exists. An
emergency includes an immediate and unanticipateat to the health and safety of the
individuals at the school. An emergency does ret®t the school from the posting
requirements.

Applications Not Requiring Notice or Posting

The following pesticide applications are not subjeahe notification or posting requirements
of this regulation:

(1) applications of antimicrobial pesticides

(2) an application where the school remains undecifor a continuous 72 hour
period following the application of the pesticide

(3) applications of rodenticides in tamper resistait stations or in areas inaccessible
to children

(4) applications of silica gels and other ready$e-pastes, foams, or gels that will be
used in areas inaccessible to children

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
PESTICIDE APPLICATION (continued) AR 3514.1 (c)
Required Record Keeping

The Principal/Principal-Teacher shall keep recafdgesticide applications subject to the
notification and posting requirements of this redioin. Records must include:

(1) a copy of each notice issued, or, if no noiscssued for an emergency application,
all the information required in a notice had onerbessued;

(2) the date of application;

(3) the name and employer of the individual wholiggthe pesticide, including the
individual's certification number;

(4) the rate of application;
(5) the concentration of the pesticide applied; and
(6) the total amount of pesticide used.

Records of pesticide application must be made abiailto the Department of Environmental
Conservation and to the public for review.

Added 1/03
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Business and Noninstructional Operations
SCHOOL SAFETY AND SECURITY BP 3515

The Iditarod School Board is fully committed to ypeating violence and crime on school
grounds. The Superintendent or designee andsstalif strictly enforce district policies and
regulations related to crime, campus disturbarm@@spus intruders, student safety, student
conduct and student discipline.

(cf. 3514 - Environmental Safety)

(cf. 3515.2 - Intruders on Campus)

(cf. 4158/4258/4358 - Employee Security)

(cf. 5131 - Student Conduct)

(cf. 5131.4 - Campus Disturbances)

(cf. 5131.5 - Vandalism)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5136 - Gangs)

(cf. 5141.4 - Child Abuse and Neglect)

(cf. 5142 - Student Safety)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 6114 - Emergencies and Disaster Preparednéms) P

The Superintendent or designee shall establishegroes for securing records and funds and
for protecting buildings against vandalism and bamgduring non-business hours. The
Superintendent or designee also shall investigaies\that school grounds can be made more
secure.

The Iditarod School Board encourages staff, pafgumdsdians and students at each school to
work with local law enforcement agencies and oth&rested parties in developing a
comprehensive school safety plan which includedesgies for preventing crime and violence
on school premises.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
SCHOOL SAFETY AND SECURITY AR 3515 (a)

The school Principal/Principal-Teacher shall essalbjbrocedures to:

1. minimize fire hazards

2. reduce the probability of faulty equipment

3. guard against the chance of electrical shock

4. maintain records and funds in a safe place

5. protect against vandalism and burglary

6. assign responsibility for use of school buildkseys
7. maintain locked buildings during non-businessrio

Incidents of illegal entry, theft of school propertandalism, and damage to school property
from other causes shall be reported by phone t&tiperintendent or designee as soon after
discovery as possible. A written report of thadeat shall be made within 24 hours.

Keys

All keys used in a school shall be the respongyhilf the Principal/Principal-Teacher. Keys
shall be issued only to those employees who relgutaed a key in order to carry out normal
activities of their position.

Each Principal/Principal-Teacher shall set up ang&eeping system so as to know at all times
the location of all keys. The master key shalllmmtoaned.

Employees who have keys shall be responsible toséturity of the room, gate or building
involved. (They shall lock all doors and windowsld@urn off all lights, heat, appliances etc.,
when leaving the room or building).

The duplication of school keys is prohibited. Hegson issued a key shall be responsible for
its safekeeping. If a key is lost, the personoesgble shall report the loss to the
Principal/Principal-Teacher immediately and shaly jor all replacement costs of keys and
locks. Duplicate keys may be obtained only throtighdistrict maintenance office.

Keys shall be used only by authorized employeessaall never be loaned to students.
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Business and Noninstructional Operations
INTRUDERS ON CAMPUS BP 3515.2

The Iditarod School Board is committed to keepimg $chools safe from intruders and requires
all visitors to register upon coming on campus.

The Principal/Principal-Teacher or designee shaliptly expel from school premises any
individual he/she thinks might disrupt normal schaerations, threaten the health and safety
of students or staff, or cause property damage.

(cf. 1250 - Visits to the Schools)

(cf. 3515 - School Safety and Security)

(cf. 4158 - Employee Security)

(cf. 5131.4 - Campus Disturbances)

(cf. 5131.7 - Weapons and Dangerous Instruments)

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations

RECOVERY FOR PROPERTY LOSS OR DAMAGE BP 3515.4

Note: School districts may bring a civil actioraaitst one or both parents of a student who knowing
or intentionally destroys district property. Paseare liable for damages in an amount not to ekcee
$15,000 and are also responsible for the courséostirred by the district in bringing the actioff.
the parents have insurance that covers the dambge®d by a school district, and the policy lisit
in excess of $15,000, the district can recoveroup2,000, or the policy limits, whichever amoumt i
lower.

The Iditarod School Board shall seek reimbursernédamages from any individual or from
the parents/guardians of any minor who commitsaatyf theft or vandalism.

(cf. 4156.3 - Reimbursement, Uniforms and Allowahce
(cf. 4158/4258 - Employee Security)
(cf. 5131.5 - Vandalism, Theft and Graffiti)

If the Superintendent or designee or law enforcermitials are unable to fix responsibility
for the vandalism, the Board authorizes the Supamgent’s or designee’s discretion, to offer a
reward for information leading to the identificatiand apprehension of the guilty party.

Legal Reference:
ALASKA STATUTES
09.65.255 Liability for acts of minors
43.23.065 Exemption of and levy on permanent flividends
47.12.300 Court records

Revised 2/2010

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 2014



Business and Noninstructional Operations
RECOVERY FOR PROPERTY LOSS OR DAMAGE AR 3515.4
Reports

Every district employee shall report all damagéoss of school property to the Superintendent
or designee immediately after such damage or fodscovered.

Investigation

The Superintendent or designee shall make a fdlicamplete investigation of any instance of
damage or loss of school property. The investigeshall be carried out in cooperation with
law enforcement officials when appropriate.

Recovery of Damages

When the person causing the damage or loss haddesdified and the costs of repair,
replacement or cleanup determined, the Superint¢rialesignee shall take all practical and
reasonable steps to recover these costs. Thithdiegal counsel shall be consulted if
necessary. Reasonable steps may include the @fiagivil complaint in a court of competent
jurisdiction to recover damages from the respoespgrson. If the responsible person is a
minor, recovery may be sought from the minor's pidgeardian. Said damages will include
the cost of repair or replacement of the propehty,payment of any reward, interest, court
costs, and all other damages as permitted by law.

Payment of Reward

If a reward has been authorized, it shall be paithé party who provides information
sufficient to identify and apprehend the persopansons subsequently found responsible for
the damage or loss. If more than one informantiges information, the reward shall be
divided among the informants. The Superintendexesignee shall determine who is entitled
to what portion of the reward and shall authoriagrpent only after the accused party has
admitted to the wrongdoing, been convicted, otlevise deemed responsible as a result of
appropriate judicial procedures, including a cagtion. The identity of the informant shall be
considered confidential and will not be made publidhe district.

Revised 2/2010
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Business and Noninstructional Operations

RESTRICTIONS ON SEX OFFENDERS ON CAMPUS BP 815.5 (a)

Note: Alaska law does not prohibit sex offendeosf entering school campuses. School districts mal
want to have a policy that prohibits non-parent@#enders from coming onto school grounds and thg
puts reasonable procedures in place for sex offeritlat are parents of students enrolled in dtstric

schools. The following policy was developed by Kemai Peninsula Borough School District. It may b
adapted or revised to reflect the needs of youriclis

— ]

Recognizing that all students have the right tailalip education in a safe and positive
environment, the Iditarod School Board prohibitg aex offender from being on district property,
except as authorized below. District propertyudes all land within the perimeter of the school
site and all district buildings, structures, faes, computer networks and systems, and school
vehicles, whether owned or leased by the distint, the site of any school-sponsored activity.

(cf. 3515 — School Safety and Security)
(cf. 5030 — School Discipline and Safety)
(cf. 5137 — Positive School Climate)

Sex offenders are those convicted of a sex offassiefined in this or another state, or by federal
law, and who are required to register as a sexdéeunder Alaska law or by court order. This
policy also applies to those individuals convictéahild kidnapping who are required to register
on the Alaska Department of Public Safety Sex QféfChild Kidnapper Central Registry. This
policy is not intended to impose a duty upon arsgridit administrator or employee to review the
Sex Offender/Child Kidnapper Central Registry ttedmine the presence of sex offenders in the
community. This policy shall apply when districtszhool administrators are actually aware that a
person in question is on the Registry.

Sex Offenders Who Do Not Have Children Enrolled irthe District

A sex offender or child kidnapper who does not hawhild enrolled in the district is prohibited
from entering district property except:

1. When he/she is a qualified voter and is coming utistrict property, before or after
normal school hours, solely for purpose of castingte; or

2. To attend an open meeting held outside the studsttictional day.
Parent/Guardian Sex Offenders

A parent/guardian sex offender or child kidnappbowas a child attending a district school is
prohibited from entering district property, excapthe following instances:

1. When he/she is a qualified voter and is comimgnudistrict property, before or
after normal school hours, solely for purpose afiog a vote;
2. To attend an open meeting held outside the studstructional day; or

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
RESTRICTIONS ON SEX OFFENDERS ON CAMPUS (continued) BP 3515.5 (b)

3. With the Superintendent or school administratprior approval, under the
procedures set forth below:

a. to pick up or drop off his/her own child at the sohwhere the child is
enrolled;

b. to attend a parent-teacher conference or otkeeting with faculty or
staff to discuss the child’s progress or other atlonal needs of the
child;

c. under other special circumstances, on a casafg-basis, for which
the school administrator has given written consent.

In no event will entrance onto district propertydd®wed if prohibited by court order.

Procedures for Prior Approval

A parent/guardian sex offender or child kidnapplowomes onto school property to pick up
or drop off his/her child(ren) needs to make speeafrangements in advance with the school
administrator. These arrangements are to be apptowéhe Superintendent or designee. The
parent/guardian can only transport his/her owrdé¢reh).

If a parent/guardian sex offender or child kidnappishes to come on to school property for
another reason (e.g. parent-teacher conferenceergtperformances), he/she shall only do so
under the following conditions:

* he/she must notify the Principal/Principal-Teacobiethe school at least 48 hours in
advance of the activity and obtain consent priardming onto district property;

» if consent is granted, the school administratol agkign an individual(s) to accompany
the parent while on district property;

» he/she must report to the office, come only forgpecific activity, cooperate with
district supervision, and leave school propertyngotly upon the conclusion of the
activity; and

* he/she must abide by all other terms and conditdrise school administration.

The school Principal/Principal-Teacher and/or Simpendent or designee shall have the
discretion to refuse permission if it is reasondi®lieved that the parent/guardian’s presence
on school property would be inappropriate or a eéang others, provided such permission
shall not be unreasonably withheld.

At all times, the school administrator shall endeaw protect the privacy of the offender’s
child.

(cf. 5021 — Noncustodial Parents)
IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
RESTRICTIONS ON SEX OFFENDERS ON CAMPUS (continued) BP 3515.5 (c)
Electronic Communications

The Board prohibits electronic communications betwsex offenders and students. A
parent/guardian sex offender/child kidnapper maycommunicate electronically with a
student other than his/her own child while the studs on district property. A non-parent sex
offender/child kidnapper may not communicate etettrally with any student while the
student is on district property. “Communicate &l@aically” means actuar attempted
communication by electronic means, including, bottlimited to, phone, email, text, instant
messaging, social networks, web postings, web ctsyteomputer, fax, or photographs.

Student Sex Offenders

The Superintendent or designee shall determinagpeopriate placement for student sex
offenders, except those identified as having abdisa When determining educational
placement, including placement in an alternativecational setting, the Superintendent or
designee shall consider such factors as the safetyealth of other students and staff. The
Superintendent or designee shall develop writtecguures for managing each student sex
offender in the district. The student’s plan sisakcify requirements for supervision and
whether or not the student is permitted to attermbsl-sponsored or school-related activities
outside of the instructional day.

If a student subject to this policy is a studerthvdisabilities, he/she will be provided
educational services in compliance with federal state law.

Contractors

Any outside contractor with whom the district caatis, and whose employees or agents may
have contact with students, is prohibited from segmany employee or agent who is a sex
offender/child kidnapper to any district propertihe contractor shall certify in writing the
contractor’'s knowledge and understanding of thigcpo

Violations of this Policy

The district will contact law enforcement when & séender/child kidnapper violates this
policy and will immediately revoke any privilegesagted to the individual under this policy.

Legal Reference:

ALASKA STATUTES

12.63.010-.020 Registration of sex offenders atated requirements; Duration of sex offender olathi
kidnapper duty to register

12.63.100(5) Registration of Sex Offenders - Digdins

Added 2/11
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Business and Noninstructional Operations
ELECTRONIC MAIL (E-Mail) BP 3523 (a)

Electronic mail systems are provided to distrieffsfior the purpose of professional
communication. All district electronic mail system@re owned by the district and are intended
for the purpose of conducting official district nesss only. District electronic mail systems
are not intended for personal use by employeeseodlistrict and employees should have no
expectation of privacy when using electronic mgdtems.

The district retains the right to review, stored alisclose all information sent over the district
electronic mail systems for any legally permissitdasons, including but not limited to
determining whether the information is a publicarel; whether it contains information
discoverable in litigation, and to access disinébrmation in the employee’s absence.

Employees must exercise caution and good judgmehtiuse of the e-mail system.
Electronic mail messages can be retrieved evéreif are deleted and statements made in
electronic mail communications can form the baéianious legal claims against the
individual author or the district.

Definition of Electronic Mail

Electronic mail, or e-mail, is an electronic messHzat is transmitted between two or more
computers or electronic terminals, whether or hetrhessage is converted to hard copy format
after receipt and whether or not the message wgedaipon transmission or stored for later
retrieval. Electronic mail includes all electromiessages that are transmitted through local,
regional, or global computer networks.

Appropriate Use
1. Users of district e-mail are responsible foirtappropriate use.
2. Allillegal and improper uses, including but tiatited to, pornography, obscenity,
harassment, solicitation, gambling and violatingy@ht or intellectual property

rights are prohibited.

3. Use of the e-mail system for which the distwdt incur an expense without the
expressed permission of a supervisor is prohibited.

4. Electronic messages are not for private or denfiial matters. Because there is no
guarantee of privacy or confidentiality, other aves of communication should be
used for such matters.

5. Except for directory information, student recowdll not be transmitted by

electronic mail.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
ELECTRONIC MAIL (continued) BP 3523 (b)

6. Except as otherwise provided in this policytriis employees are prohibited
from accessing another employee’s electronic meiiout the expressed
consent of the employee.

Violations

District employees will be subject to disciplinagtion for violation of this policy and
regulation.

Public Records

Electronic mail sent or received by the Iditaroth&d Board, the district, or the district’s
employees may be considered a public record sutgjetisclosure or inspection under the
Alaska Public Records Act. All Iditarod School Bdand district electronic mail
communications should be to ensure that all puidéctronic mail records are retained,
archived, and destroyed in compliance with state I&he Superintendent or designee shall
develop administrative regulations so that dispmtsonnel will know how public records are
to be identified, maintained, and destroyed.

The custodian of records for the district will as$he public in locating any specific public
electronic mail record requested and will ensurglipaccess to public electronic mail records
without unreasonable delay or cost.

(cf. 3580 - Business Records)
(cf. 9012 — Communications To and From the Board)

Legal Reference
ALASKA STATUTES
AS 40.25.110 - Public Records Open to Inspectimh@opying
AS 40.25.120 - Public records; exceptions; cetiftopies
AS 40.25.220 - Definitions
AS 40.21.010-.150 - Management and Preservati¢tubfic Records

ALASKA ADMINISTRATIVE CODE
6 AAC 96.200 — Public Information Principles

Revised 1/03
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Business and Noninstructional Operations

RISK MANAGEMENT BP 3530

Note: A.S. 14.03.150 requires districts to mami@ilequate property insurance for replacement cost
of district facilities and equipment. 4 AAC 31.208quires that Regional Education Attendance
Areas include the state as an additional insureproperty loss insurance. .

The Iditarod School Board desires to protect distesources by maintaining a program of risk
management including, but not be limited to:

1. Property Loss Insurance (buildings and equipiment
2.  Workers Compensation Insurance.
3.  Liability Insurance including public employealility and dishonesty coverage.

(cf. 4154 - Personnel Insurance/Health & Welfare&fis)
(cf. 5143 - Students/Insurance/Athletic Insurance)

Note: A.S. 14.08.091 requires that the officethef regional school board responsible for custddy (¢
district funds file a bond for $50,000 with the t8t&€ommissioner.

Each member of the Board, the Superintendent ogmies, and any other officer or employee
of the District entrusted with the custody, manageminvestment, accounting, or
disbursement of District funds will be bonded f&¥00 or have employee dishonesty
coverage as part of the risk management programh Bond shall be conditioned on the
honest and faithful disbursement and accountirigistiict monies.

Legal Reference:
ALASKA STATUTES
14.03.150 Insurance required
14.08.091 Administration (Regional Education Atimce Areas)
14.11.011 Grant applications
14.12.115 Indemnification
14.14.020 Bond required
21.76.010-21.76-900 Joint insurance arrangements

ALASKA ADMINISTRATIVE CODE

4 AAC 31.200 Loss protection required

4 AAC 31.205 Self-insurance programs

4 AAC 31.210 Deductible amounts

4 AAC 31.215 Proceeds

4 AAC 31.220 Proof of insurance

4 AAC 31.225 Failure to procure insurance

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
TRANSPORTATION BP 3540 (a)
Air Carrier Insurance Requirements

Air carriers wanting authorization to carry studgrstaff and/or freight for IASD must have
insurance coverage of $ 2,000,000 combined siigieand $300,000 per seat.

Air carriers wanting authorization to carry stafidéor freight for IASD must have insurance
coverage of $1,000,000 combined single limit and0$300 per seat.

Transportation by Private Aircraft

Transportation for employees, students or indivisldaing school district business is not
allowed.

Transportation of Alcoholic Beverages

Transportation on district paid air charters is altdwed.

Personal Travel on Iditarod School District Charters

Individuals desiring to utilize an available seataflight chartered by the Iditarod Area School
District is required to complete the “Personal Blan District Chartered Flights Waiver and
Release of Liability” form.

Pupil Transportation

The Iditarod School Board desires to provide transpion for eligible students in accordance
with state and federal law.

The goals of the transportation service are:

1. to provide maximum safety for students betwemménand school and on
school-sponsored trips.

2. to promote desirable student behavior and rédpetraffic safety.
3. to provide assistance and transportation fodicapped students.

4. to provide transportation for field trips.

(cf. 3312 - Contracts)
(cf. 3541.5 - Alternative Transportation Arrangensgn
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Business and Noninstructional Operations

TRANSPORTATION (continued) BP 3540 (b)

Note: Secondary students who do not have dailgsscto school by being transported a reasonablg
distance must be offered a boarding program putgaahAAC 09.050.

When necessary, the Iditarod School Board shallenaatailable a boarding program for
secondary students whose transportation needs dadliyeaccess to school impractical and
who are not participating in an alternative edwoel program.

Charter School Transportation

Note: (cf. 6182 - Secondary Boarding Program) Note: Effective July 1, 2014, AS 14.09.010
was amended to require that school districts adquilicy addressing transportation services to
students attending a charter school operated bgi¢iiéict. Department of Education and Early
Development regulations require a charter schaolsportation policy if: 1) the district providesgil
transportation services under AS 14.09.010; aride2listrict operates a charter school or an
application for the establishment of a charter sthothe district is pending. A district must soib
its charter school transportation policy to the &é&ment for approval by: 1) April 15, 2015 if a
charter school is in operation in the district afyd, 2014; or 2) no later than 30 days after apak
of a new charter school if the district does natadly have an approved charter school transpartatio
policy in effect. See 4 AAC 27.057 for further dance on the transportation policy approval
process. The policy is to be developed with irgalicited from individuals involved in the charter
school, including staff, students, and parentsa dfstrict fails to adopt a policy, the distrist i
required to allocate the amount of state transportdunding received for each charter school sttife
to the charter school. AS 14.09.010(f).

The School Board recognizes that charter schodesits may benefit from transportation
services. On a space available basis, charteoksha@ents may access school bus
transportation on those regular school bus rot&srtin within the attendance area where the
charter school is located. Transportation acsessbhject to the following:

a. Charter school students may only access those lsheooutes that are appropriate to their
school level, i.e., elementary school, middle stlootigh school.

b. Charter school students who reside within a mildk ahalf of the charter school are not eligible
for transportation unless they must cross a desgrtzazardous road area. Special education
routes are not subject to the mile and a halficistn.

c. Charter school students must comply with all ridesafe and appropriate conduct while
waiting for, boarding, and exiting the bus, andle/miding the bus. Charter school students are
subject to the same sanctions as other studentsifoviolations.

d. Annually, the charter school must provide inforroatto charter school families who are
accessing school bus transportation about theatistschool bus rules.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations

TRANSPORTATION (continued) BP 3540 (c)

e. School bus transportation is not available to @rathool students enrolled in charter schools
identified as correspondence programs.

Annually, the Superintendent or designee shall camaate to the charter school the space
availability on applicable transportation routedayl determine the transportation needs of
charter school students. If the number of chatbpol students desiring transportation
exceeds available space, the charter school isme#pe for developing a written process for
addressing ridership on a fair and equitable ba&isopy of the written process shall be
provided to the district.

Note: The above language reflects the minimunspartation obligation for charter school students
as required by AS 14.09.010(e)(2). A district@ obligated to provide greater service, to essabli
dedicated routes for exclusive use of the chadieodls, or to permit charter schools to opt ouhef
policy and receive transportation funding. Théddieing is optional language for those districts
desiring a process to consider, and act upon, stgjbg charter schools for additional transpontati
services.

|®)

A charter school desiring additional or dedicateedient transportation may submit a written
proposal to the Superintendent or designee. Toyggsal shall identify, at a minimum, student
transportation needs, charter school funding abk&lto support additional transportation, and
the transportation routes and services being régded he Superintendent will make a
recommendation to the School Board to approve oy tige request. The Superintendent and
the Board will consider the funding, equipment @edsonnel necessary to accommodate the
requested transportation; the impact on operatbtise district; the needs of the charter school
and its students; equity with other charter schaals$ district alternative and optional
programs; and the best interests of the distiitte School Board will approve or deny the
transportation request at a regularly scheduledingee

(cf. 6182 - Secondary Boarding Program)
(cf. 6181 - Charter School)

Legal Reference:
ALASKA STATUTES
14.09.010 Transportation of pupils
14.09.030 School buses
14.30.347 Transportation of exception children

ALASKA ADMINISTRATIVE CODE

4 AAC 09.050 Secondary Boarding Programs

4 AAC 27.006-990 Transportation

4 AAC 27.057 Charter school transportation policy

Revised 3/2015
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Business and Noninstructional Operations
TRANSPORTATION E 3540 (a)

PERSONAL TRAVEL ON DISTRICT-CHARTERED FLIGHTS
WAIVER AND RELEASE OF LIABILITY

This form must be completed by any person desiringp utilize, for personal travel, an
available seat on a flight chartered by the Iditaral Area School District. The District is
not required to make open seats available for persal travel and does so at its discretion.
The District may decline requests for personal tragl at any time, for any passenger,
solely at the District’s option.

Name of Passenger(s): Date of Travel:

Flight Origin: HElidestination:

Passenger’s Relationship to DistriEfEmployee or Board Member
[JFamily member of Employee or Board Member
[1Other:

| desire to utilize an available seat or seatp@rsonal travel purposes, unrelated to Iditarod
Area School District (IASD) business. In exchafgethe opportunity to do so on the above-
described flight chartered by IASD, | voluntarilyeeute this Waiver and Release of Liability

in favor of IASD, including its Board members, eoyges, agents, and insurers. In exchange

for good and valuable consideration, | make thifahg representations and agree to the
following waiver and release of liability and ackvledgement of risk:

I have no physical or mental conditions that affagtability to safely fly and have
not been advised otherwise by a medical practitione

| understand that flying entails risks, includingks that are not reasonably foresee-
able or that cannot be eliminated. These risksid®; but are not limited to, the risk of
bodily injury or death, pain and suffering, and @a® to property.

| understand that IASD has chartered the aboverithescflight and is in no way
responsible for obligations that reside with theiea including, but not limited to,
airworthiness of the plane, selection and supemisi flight crew, weather
determinations, and insurance coverage on thet figt its passengers. In chartering
a flight, IASD does not undertake any of thesegailons which remain fully and
solely the responsibility of the carrier.

If  am an employee of IASD, | acknowledge and agteat my travel on the above-
described flight is for personal reasons only. tkéyel is not in the course and scope
of employment and not in connection with any prsiesal employment duties or
obligations | may have with IASD. Should | suftery accident or injury as a result of

IDITAROD AREA SCHOOL DISTRICT
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TRANSPORTATION (continued) E 3540 (b)

PERSONAL TRAVEL ON DISTRICT-CHARTERED FLIGHTS
WAIVER AND RELEASE OF LIABILITY (continued)

my travel on the above-described flight, | underdtthat this is not a compensable
injury under the Alaska Workers Compensation Aigbalssenger is a student, | as the
parent understand that this is not a compensajleyinnder IASD student accident
insurance.

| ASSUME ALL OF THE RISKS ASSOCIATED WITH MY TRAVEL , INCLUDING

RISKS NOT SPECIFICALLY IDENTIFIED IN THIS WAIVER AN D RELEASE OF
LIABILITY, AND THE RISK OF INJURY CAUSED BY THE CON DITION OF ANY
PROPERTY, FACILITIES OR EQUIPMENT USED IN CONNECTIO N WITH THE

TRAVEL.

| HEREBY IRREVOCABLY AND UNCONDITIONALLY WAIVE AND  RELEASE
IASD FROM ANY AND ALL CLAIMS, DEMANDS, LOSSES, LIAB ILITIES FOR
PERSONAL INJURIES, DEATH, OR DAMAGE TO PROPERTY, AN D ACTIONS OF
ANY KIND, ARISING FROM MY PARTICIPATION IN THE PERS ONAL TRAVEL,
EVEN IF CAUSED IN WHOLE OR IN PART BY THE NEGLIGENC E OF IASD.

| AGREE TO DEFEND, HOLD HARMLESS AND INDEMNIFY IASD FROM ANY
CLAIM, LIABILITY, LOSS, DAMAGES OR EXPENSES (INCLUD ING ATTORNEYS
FEES) RESULTING FROM A CLAIM BROUGHT BY A FELLOW PA SSENGER, OR
ANY OTHER PERSON, FOR LOSS OR DAMAGE CAUSED BY MY CONDUCT IN
CONNECTION WITH THE TRAVEL.

I have read this document, understand its terms, ahhave voluntarily signed this Waiver
and Release of Liability.

MUST BE SIGNED BY ADULT PASSENGER, OR PASSENGER’S ARENT (OR
LEGAL GUARDIAN), PRIOR TO DEPARTURE:

Signature of Parent: Date:

Print Name:

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations

TRANSPORTATION ROUTES AND SERVICES BP 3541(a)

Note: Effective July 25, 2014, the Department ofi€ation and Early Development amended|and
added regulations 4 AAC 27.006-951, establishigglee and special education transportation roptes,
allowing in-lieu-of agreements, establishing harasdroutes and requiring transportation reports to
be filed. A regular transportation route may bealelished where 8 or more students reside morg than
one and one-half miles from school, and the entitge is over regularly maintained roads undef the
supervision and maintenance of the Department ahdportation and Public Facilities, a puplic
utility district, a municipality, a borough serviegea or other agency supported by public fundg} an
the route provides adequate turnaround spacedfiospiortation vehicles. 4 AAC 27.011.

The School Board shall approve transportation atel services based upon student needs
and a continuing assessment of financial resouncelsiding district funds and state
reimbursements. Districts will use the most cdtient methods when developing and
establishing regular and special education routdseagaging in other transportation related
services. Transportation shall be provided fodshis living at least one and one-half miles
from school. Special education routes will be lelsdhed without regard to distance.

Note: Pursuant to 4 AAC 27.036, the Board maygiege hazardous routes within one and ong-half
mile from school. The designation must be by nasmh which must state the nature and potential
duration of the hazard and is only valid for onarye

The Board may designate hazardous transportatiotesowithin the minimum walking
distance when such routes are unsafe.

Note: A district may establish in-lieu-of agreernsemwith parents to provide reimbursement| for
transporting their children to the nearest attendaenter if: 1) the student’s residence is moagth
one and one-half miles from the regular bus rootkthe pupil’'s attendance center (unless the dtjild
a special education student); 2) the per-mile rdtms not exceed the maximum mileage

reimbursement rate paid by the district to admiatate employees; and 3) reimbursement is basged on
the actual miles traveled, not the number of stteden

Instead of extending existing transportation roatesstablishing new routes, the District may
establish in-lieu-of agreements to reimburse parésrttransporting their children at approved
rates and under approved conditions.

(Cf. 3540- Transportation)
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Business and Noninstructional Operations

TRANSPORTATION ROUTES AND SERVICES (continued) BP 3541 (b)

Note: 4 AAC 27.056 requires that each district tieaeives pupil transportation funds from the
department submit pupil transportation reports i@sgribed forms. The pupil transportation annu
report shall be submitted by October 1 of each.y&#e pupil transportation quarterly report shal
submitted not later than 15 days after the endhoiguarter of the fiscal year. The final repsrdie
by July 15 of each year, unless the district iefifig summer school transportation services, irchv
case it is due by August 15. Any school bus acttideports must be submitted not later than 10
after the end of each month in which a reportablt®sl bus accident occurs.

The district will timely submit to the DepartmerftEeducation and Early Development all
transportation reports required by law.

Note: 4 AAC 27.086 establishes minimum standandsequests for proposals (“RFP”). Districts
must ensure that an RFP commences six months bbfoexpiration date of the current contract.
Pre-bid conferences shall be held 30 days afterdlease of the RFP. Proposals are due to the

district 14 days after the pre-bid conference drall e opened that day in public at the hour and
place stated in the RFP. The School Board shalldia a copy of the written proposed contract g
successful proposal to the Department of EducatimhEarly Development, not later than April 15
the fiscal year preceding the first year of thetart. A copy of the final signed contract shal b

forwarded to the Department not later than the fiesy of the contract. Each District with an ADM
4,500 or more shall work with the Department tgmlibid and remain on the same five-year term

al

i
jays

of

cycle.

All contracts for pupil transportation awarded hg School Board will be based on the
competitive proposal process and meet minimum stasdas required by law.

(cf. 3541.2 - Transportation for Special Educat®tudents)
(cf. 3541.5 - Alternative Transportation Arrangersgn

Legal Reference:

UNITED STATES CODE
49 U.S.C. 88 30101, et seq.

ALASKA STATUTES
14.09.010 Transportation of pupils

ALASKA ADMINISTRATIVE CODE
4 AAC 27.006-27.951 Pupil transportation

Revised 3/2015

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: April 2015



Business and Noninstructional Operations

TRANSPORTATION ROUTES AND SERVICES AR 3541 (a)
HAZARDOUS ROUTES

A hazardous transportation route will be providedhildren within the City of McGrath living
less than 1.5 miles from the school. The appraweatk provides transportation services to

children beginning at Hoffman Road on Chinana Awe(River Road) to HUD, New HUD and
return to the school property.

REGULAR ROUTE
The regular bus route will consist of one or twogse in the morning and one or two loops in
the afternoon. The loops in the morning and afternshall be concurrent to minimize the

amount of time spent driving. The inclusion of giddal loops in the morning and afternoon
is contingent upon funding and will be determinétha beginning of each school year.

COLD WEATHER ROUTE

The bus driver will provide door to door pickup ahdp off service for students when the
temperature is -30 degrees or colder.

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 2014



Business and Noninstructional Operations
SCHOOL-RELATED TRIPS BP 3541.1 (a)

Trips by School Vehicles

Note: Federal safety regulations enacted in 2@3@g the number of students that may be
transported in vans. These regulations are afiidica the purchase or lease of new vans by Alaska
school districts. After 1 September 2000, new elelsi designed by the manufacturer to carry 11 or
more persons (rated capacity if equipped withdaliting) that are used for transporting students to
from school or school-related activities are regdito meet all Federal Motor Vehicle Safety
Standards for school buses. As a result, passeagsare limited to transporting a total of ten
passengersincluding the driver, unless the passenger vasuburban meets the Federal Motor
Vehicle Safety Standards applicable to school bu$ég large majority of passenger vans do not meet
and comply with Federal school bus safety standatdihough used vans are not covered under the
federal regulations, for risk management purpadiericts may want to require the new van standayds
for the purchase of used vans.

Besides taking students to and from school, tharail School Board may approve
transportation for field trips and school-sponsaetivities. The Superintendent or designee
shall regulate the use of the district transpatator approved school-related activities.
Student councils, parent-teacher associationsaapther organizations requesting
transportation shall be fully responsible for tlosts of the trip. To the extent that funding has
been approved by the Iditarod School Board, susksanay be charged to the district.

Transportation by Private Automobile

The Superintendent or designee may authorize émsportation of students by private
automobile for approved field trips and activitigsen the vehicle is driven by an adult
registered with the district for such purposesivé&s shall be issued safety instructions and
emergency information. All student passengerd shaVide permission slips signed by their
parents/guardians.

Drivers shall be required to possess a valid dev@ense and liability insurance in amounts
required by law.

Owners, drivers and passengers shall be informad tthe registered owner and his/her
insurance company are responsible for any accidemtsh may occur. District personnel who
frequently transport students in their private ¢hds are urged to carry liability insurance of
$300,000 or more per occurrence.

A seat belt must be provided for each passengeuck$ and pickups may not transport more
persons than can safely sit in the passenger caomgat.

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: December 2014



Business and Noninstructional Operations
SCHOOL-RELATED TRIPS (continued) BP 341.1 (b)
Owners furnishing private vehicles shall not aceephbursement from passengers in excess

of the cost of operating the vehicle. Reimburserf@rthe use of private transportation may
be made from district funds.

(cf. 6153 - School-sponsored Trips)

Revised 9/01

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: DECEMBER 2014



Business and Noninstructional Operations

TRANSPORTATION FOR CHILDREN WITH DISABILITIES BP 3541.2

Note: Children with disabilities must be transpdrtvith other non-disabled children if the district
provides transportation to other students in tis&ridt. Separate transportation for an exceptional
child is authorized only when it is in the beskist of that child due to the nature of the plajsic
mental disability. AS 14.30.347.

The School Board recognizes its responsibilityrwvjale transportation services that give
students with disabilities access to appropriateation programs and services. The district
shall provide transportation for students with His&es in accordance with needs specified in
their Individualized Education Program (IEP).

In selecting the most appropriate mode of trangpiort, IEP teams shall consider the student's
unique safety and health needs, the availabilityopfipment, existing transportation schedules
and the extent to which transportation arrangemmiatg help the student develop independent
mobility skills.

Whenever possible, children with disabilities shltransported with students without
disabilities.

(cf. 3540 - Transportation)
(cf. 3541.5 - Alternative Transportation Arrangensgn
(cf. 6172 - Special Education)

Legal Reference:

ALASKA STATUTES
14.30.278 Individualized education program
14.30.347 Transportation of exceptional children

ALASKA ADMINISTRATIVE CODE
4 AAC 52.730 State aid for transportation
4 AAC 27.021 Establishment of special educatioteu

Revised 3/2015

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
ALTERNATIVE TRANSPORTATION ARRANGEMENTS BP 3541.5
In Lieu of Transportation

Whenever it is more economical to do so, the SclemArd may seek agreement with the
parents/guardians to reimburse parents/guardialesuiof transportation.

Note: State regulation previously provided thattifdent travel time exceeds two hours per daynpaeardian

permission is required or the parent/guardian melecs other reasonable and available educationgl or
transportation alternatives. That regulation heesnbrepealed. Districts may retain a two hourdstedh select ja
different standard, or remove a maximum ride steh@dtogether. 4 AAC 27.032 provides the follogiin
limitations on in-lieu-of agreements: 1) unless thdd is a special education student, the studemtsidence
must be more than a mile and a half from both #gsrest regular bus route and the student’s atteedzenter
2) the per-mail rate may not exceed the maximummbarsement rate paid to district employees; and 3)
reimbursement must be based on the actual mileslé@, not the number of students transported.

(cf. 6181 - Correspondence Study Program)
(cf. 6182 - Secondary Boarding Program)

Legal Reference:

ALASKA STATUTES
14.09.010 Transportation of pupils
14.30.347 Transportation of exception children

ALASKA ADMINISTRATIVE CODE

4 AAC 09.050 Secondary Boarding Programs
4 AAC 27.990 Definitions

4 AAC 27.032 In-lieu-of agreements

Revised 3/2015

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
IN LIEU OF TRANSPORTATION AR 3541.5

A parent who drives a second vehicle to and froensithool to chaperone a student on a
second vehicle will (not) be reimbursed for thessetvehicle cost.

Parents are required to complete an In Lieu of Jpartation Agreement and submit a monthly
reimbursement request for reimbursement of expenses

In lieu of transportation payments will be madeyahtransportation funds are available for
this purpose.

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: May 2015



Business and Noninstructional Operations

ROLES AND DUTIES OF EMPLOYEES BP 3542
Authority of School Bus Drivers

Students transported in a school bus shall be uhdesuthority of, and responsible directly to,
the driver of the bus. The driver shall be heldpmnsible for the orderly conduct of the
students while they are on the bus or being estateoss a street, highway or road.

(cf. 5131.1 - Bus Conduct)

All bus drivers shall receive training as manddigdaw. They also shall be familiar with and
adhere to district policies and regulations retatm student transportation.

| Note: State law, AS 28.35.161 prohibits textingleriving. |

Bus drivers are prohibited from utilizing a cellgete or other portable electronic device to read
or type text messages or other non-voice commuaitatvhile driving.

Legal Reference:
ALASKA STATUTES
28.15.046 Licensing of school bus drivers
28.35.161 Use of electronic devices while drivinglawful installation of television, monitor or slar
device.

ALASKA ADMINISTRATIVE CODE

4 AAC 27.200 Approved school bus driver trainingrses

4 AAC 27.210 Certification of instructors

4 AAC 27.220 Minimum standards for school bus drirgning courses

4 AAC 27.230 Issuance of school bus driver cestifis under 4 AAC 27.200 (c)
4 AAC 27.235 Revocation of school bus driver tragnéourse approval
4 AAC 27.240 Revocation of instructor certificate

Revised 3/2013
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Business and Noninstructional Operations

TRANSPORTATION: EMERGENCY AND SAFETY PROCEDURES BP 3543

Note: Districts are required to provide studestrinction on safe boarding, riding, and exiting of

school buses, and emergency procedures. If thictissbuses are equipped with seat belts, thiiclig
must instruct drivers and passengers regardingppppte seat belt use. Districts are also requed
conduct at least three school bus drills each dofe@w, one of which must be conducted during the
first three weeks of the school term. The drilissinrencompass safe boarding, exiting, and emergency
procedures. AS 14.09.030.

The Iditarod School Board places a high prioritystudent safety and believes that student
instruction in safe riding practices and emerggnogedures appropriate for the type of
conveyance, territory, and weather conditions, teagen the risk of serious injury. The
district shall provide instruction on safe boardinding, exiting, and emergency procedures to
students who are transported by bus and shall @bisdhool bus drills. The Superintendent or
designee shall inform parents/guardians of dissaféty precautions and encourage their
support and participation as appropriate.

(cf. 5131.1 - Bus Conduct)

Legal Reference:

ALASKA STATUTES
14.09.030 School buses

Revised 9/99

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
FOOD SERVICE BP 3550 (a)

The School Board recognizes that students needuatiequourishing food in order to grow and
learn and to give a good foundation for their fatphysical well-being. The Board may
provide for a food service program based on redutash service and including such other
snack and brunch programs as the needs of thenssualed the financial capacity of the district
permit. The Board recognizes that the brunch andH program are an important complement
to the nutritional responsibilities of parents/glians.

The Board believes that:

1. Foods and beverages available on school prestigegd contribute to the nutritional
well-being of students and meet the nutritionalecia of the National School Lunch
and Breakfast Programs and current U.S. Dietargl@imies for Americans.

2. Foods and beverages available should be coesidesrcarefully as other educational
support materials.

3. Foods and beverages should be prepared in waigh will appeal to students while
retaining nutritive quality.

4. Food should be served in quantities appropteatbe needs of students at their age
level and served in as pleasant and relaxed ansgtmece as possible, with adequate
time for students to eat.

5. Foods grown in the state provide nutritionaljimnmental, and economic benefits and
should be utilized in the district’s food servia®mgram to the extent feasible.

Note: Effective January 14, 2010, the U.S. Depantroé Agriculture requires schools participating in
the National School Lunch and Breakfast Prograntet@lop a written food safety program for the

preparation and serving of school meals. The igdal prevent and reduce the risk of food-bormeik
among students. Schools are required to utiliee'thzard analysis and critical control point (HAR)C
system” when developing their food safety programswritten safety program must be in place for

each food preparation and service facility thappres and serves meals under the federal breakfast
lunch programs.

The Superintendent or designee will oversee theldpment of a written food safety program
for each food preparation and serving facilityhe tistrict, as required by law. Foods and
beverages will be stored, prepared and servedcordance with food safety regulations in
order to prevent or reduce the risk of food-botime=ss among students.

IDITAROD AREA SCHOOL DISTRICT
DATE OF ADOPTION: April 2015



Business and Noninstructional Operations

FOOD SERVICE (continued) BP 3550 (b)

The School Board intends that, insofar as possibéeschool food services program shall be
self-supporting and may include foods from scha@stigns, greenhouses and farms. The
Board shall review and approve of menu prices.giRm financial reports shall be presented
regularly for inspection by the Board.

(cf. 3554 — Other Food Sales)
(cf. 5040 — Student Nutrition and Physical Actiyvity
(cf. 6163.4 — School Gardens, Greenhouses and Farms

Legal Reference:

UNITED STATES CODE
Richard B. Russell National School Lunch Act, 43.0. 1751-1769j
Child Nutrition Act of 1996, 42 U.S.C. 1771-1793

CODE OF FEDERAL REGULATIONS
7 C.F.R. Parts 210 and 220, National School LuRobgram and Breakfast Program

FEDERAL REGISTER
Nutrition Standards for All Foods Sold in SchodBriart Snacks in School”), Vol. 78, No. 125, Pdrt |
Department of Agriculture (2013)

Revised 3/2015
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Business and Noninstructional Operations
FREE AND REDUCED PRICED MEALS B 3553

The Iditarod School Board desires to provide mehthe proper quality and amount for good
nutrition to eligible students by participatingthre national school breakfast/brunch and lunch
programs where feasible.

Eligibility for free or reduce priced meals shadl based on federal regulations.
Parents/guardians shall be informed of the dispidicy and regulations concerning free or
reduced priced meals.

All applications and records related to eligibilitr the free or reduced price meal program
shall be confidential.

(cf. 1340 - Access to District Records)
(cf. 5125 - Student Records)

Children eligible for free or reduce priced meaid ailk shall not be treated differently from
other children and shall have the same choice alsreg milk that is available to those

children who pay the full price. There shall beawvert identification of any of the children by
the use of special tokens or tickets or by anyratieans. The children shall not be required to
work for their meals or milk, use a separate dirangp or entrance, or consume their meals or
milk at a different time.

Legal Reference:

FEDERAL REGISTER
Nutrition Standards for All Foods Sold in SchodBrart Snacks in School”), Vol. 78, No. 125, Pdrt |
Department of Agriculture (2013)

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations
OTHER FOOD SALES BP 3554

The Board believes that all food available at stlsbould contribute to the development of
sound nutritional habits and should reflect conderrihe health and well-being of our
students.

During School Day

Between the hours of 12:00 AM and 30 minutes dfterconclusion of the instructional day,
the Superintendent or designee may permit foodoandrage sales by student or adult entities
or organizations provided that these sales meettiigrements of the National School Lunch
Act, Nutrition Standards for All Foods Sold in Soltg also known as Smart Snacks in School,
do not impair the food service's ability to be fin&lly sound, and observe appropriate
sanitation and safety procedures.

Any funds raised will follow district fundraisinguglelines and funds applied to the appropriate
site accounts.

(cf. 5040 — Student Nutrition and Physical Actiyvity
(cf. 6163.4 — School Gardens, Greenhouses and Farms

Outside of School Day

From 30 minutes after the conclusion of the ingtamal day until 12:00 AM, the
Superintendent or designee may permit food andrbgeesales by student or adult entities or
organizations provided that these sales comply stdate and federal regulations and observe
appropriate sanitation and safety procedures.

(cf. 1321 - Solicitations of Funds from and bydetuts)

Legal Reference:

UNITED STATES CODE
Richard B. Russell National School Lunch Act, 43.0. 1751-1769j
Child Nutrition Act of 1996, 42 U.S.C. 1771-1793

CODE OF FEDERAL REGULATIONS
7 C.F.R. Parts 210 and 220, National School LunobgPam and Breakfast Program

FEDERAL REGISTER
Nutrition Standards for All Foods Sold in SchodBnjart Snacks in School”), Vol. 78, No. 125, Pdrt |
Department of Agriculture (2013)

Revised 4/2014
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Business and Noninstructional Operations

DISTRICT RECORDS BP 3580 (a)

Note: Alaska Statute 40.21.070 requires disttmt®llow the state records management and retentio
program to the extent practical. In 2007, the Dpant of Education and Early Development updated
its 1992 publication relating to records retenfiwactices for school districts. The newly updated
Model Records Retention Schedule for Alaska Sdbistricts lists and describes most records that
school districts administer and recommends minimetantion guidelines, irrespective of the medi
utilized. The schedule is only a guide and dittrinay establish their own varying schedules totmee
specific school or community needs or practices.

School district records shall be developed, manetiand disposed of according to the
requirements of federal and state laws and reguisiti Records, regardless of format, should
remain accessible and durable for their prescribezhtion period. Electronic records,
including email, should be administered under ajpagapolicies and procedures, ideally in an
unaltered format, to ensure that the records rematinentic and trustworthy for their full
retention period.

Note: In 2007, the Federal Rules of Civil Procedumderwent a major revision to include electronia
discovery rules. The Federal Rules mandate thiiesn including school districts, retain docungent
that are relevant to a claim or defense to a claiimus, electronically stored information thatétervant
to a claim must be saved for an extended periditngf. Even inadvertent destruction of electronic
data, for example pursuant to your email purgiragedures, can result in sanctions for your distfrict
you are involved in litigation. A “litigation hofds a directive to parties not to destroy any doeuts,
including electronically stored information in aflits various forms, that might be relevant tegal
proceeding, or that might lead to the discovergetdvant information. In the event the district
becomes aware of actual or threatened litigatioditaor investigation that may concern a group of
records, those records should not be disposedtibfauthorized to do so upon advice of your attgrne

The Superintendent or designee shall undertakpréservation and retention of records and
data, including electronically stored informatievhen there becomes a likelihood that
potential litigation will occur.

Irreplaceable, vital school district records mustpbotected against destruction in the event of
a fire, flood, earthquake, terrorist act or othisadter. Vital records are those containing
critical information essential to the continuity@jerations, or the protection of the rights and
interests of the school district, its students, stiadf. The Superintendent or designee shall
identify vital records and implement measures &ues that these documents are preserved.

The Iditarod School Board authorizes the destraatiforecords having no legal or
administrative value or historical interest, foliogy retention for those periods described in the
records retention schedule.

IDITAROD AREA SCHOOL DISTRICT
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Business and Noninstructional Operations

DISTRICT RECORDS (continued) BP3580 (b)

Note: Alaska Statute 40.21.080 provides that pulgicords may not be destroyed except on the
authority of the local governing body. The Iditdr8chool Board may authorize by policies or
regulations, the disposal of "routine records."e ™istrict should establish regulations definirgg it
routine records, and time limits for retention bfracords.

The Iditarod School Board adopts as its Recordsagament System the Model Records
Retention Schedule for Alaska School Districts.e Buperintendent or designee will
implement a records management program consisiéntivis Schedule.

The Superintendent or designee shall ensure thfedeatiality of district records as permitted
or required by law. All district employees musegiliagainst improper disclosure of
confidential and personally identifiable informatio

(cf. 1340 - Access to District Records)
(cf. 4112.6/4212.6/4312.6 - Personnel Records)
(cf. 5125 - Student Records)

Note: Participants in the E-rate program haveifipetocument retention requirements which go in
effect for funding year 2004. Under FCC rules,goam beneficiaries must “retain all records relate
to the application for, receipt and delivery ofadisnted services for a period of five years afterlast
day of service delivered” in any particular fundiyepr. FCC Rule § 54.516. Specifically, eight

categories of documents must be retained: prafmdualiocess, bidding process, contracts, applicatipn
process, purchase and delivery of services, inngjdnventory, and forms and rule compliance.

Q o

Legal Reference:
ALASKA STATUTES
40.25.120-40.25.220 Public Records Act
14.03.115 Parental Access
14.17.910 Restrictions governing receipt and exjeral of money from public school foundation
account
40.21.010-40.21.140 Public records

ALASKA CONSTITUTION
art. 1, sec. 22, Right to Privacy

UNITED STATES CODE
5 U.S.C. § 552a — Privacy Act
20 U.S.C. § 1232 g & 34 CFR Part 99 — Family Edigra! Rights & Privacy Act

Revised 1/09
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