
(1) Navigate to login.myschoolbuilding.com

(2) Choose Register Here and Use the Info Shown Below

Note: Registration doesn’t actually happen unless you submit a School Dude 
field trip request on the next page. After submitting your first request, your 
username and password are saved and you can login using those credentials 
next time or view submitted requests.

Submitting Field Trip Requests

894621696

Use Cleveland City Schools Email

Use Your Cell Phone Number

Password Must Have at Least 6 Characters



Organization: 
CTE/Fine Arts - All CTE Classes or 
	            Art, Band, etc. Field Trips

Curriculum & Instruction - Academic Field Trips

Overnight - Overnight Field Trips

Sports - Athletics Field Trips

Student Services - Other Field Trips

List all employees going under the 
faculty field. List any adults not 
employed by CHS going under 

supervising adults.

Other Trip Requirement Example:

We will not need lunch for the 55 
students that will be on this trip.

The Submittal Password For Everyone Is:

password
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