
WOODBRIDGE TOWNSHIP BOARD OF EDUCATION 
 

AGENDA 
 

MARCH 19, 2015 
 

1.  Roll Call 

2.  Closed Session 

3.  Salute to Flag 

4.  Minutes to be Approved: 

A. February 19, 2015  - Public Meeting 

B. February 19, 2015  - Closed Session 

5.  Bids: 

2014-2015 School Year 

A. March 6, 2015 - RFP for Professional Auditor Services      

6.  Student Representative  

7.  Superintendent 

8.  Items for Discussion: 

A. Policy and Planning  

B. Curriculum  

C. Finance and Insurance  

D. Transportation  

E.    Personnel 

 

9.  Board Attorney 

10.  Old Business 

11.  New Business 

12.  Open Public Session 

13.  Adjournment 

 



Superintendent 
 

March 19, 2015 

The Superintendent of Schools presents the following recommendations: 
 
 

1. That the Board of Education grant permission to allow the John F. Kennedy Memorial 
High School Choirs to perform in Music in the Parks in Williamsburg, Virginia, from     
April 23, 2015, through and including April 26, 2015, at no cost to the district, provided 
that all policies and regulations governing overnight trips are adhered to prior to and 
during the trip. 

2. That the Board of Education grant permission to allow the Woodbridge High School 
Instrumental Music Departments to perform at the Annual Parade of Nations in Norfolk, 
Virginia, from April 24, 2015, through and including April 26, 2015, at no cost to the 
district, provided that all policies and regulations governing overnight trips are adhered to 
prior to and during the trip. 

3. That the Board of Education grant permission to allow the Colonia High School Science 
Research Team to attend The INTEL International Science and Engineering Fair in 
Pittsburgh, Pennsylvania, from May 10, 2015, through and including May 15, 2015, at no 
cost to the district, provided that all policies and regulations governing overnight trips are 
adhered to prior to and during the trip. 

4. That the Board of Education adopt the attached resolution commending five district 
students for receiving the 2014-2015 Student Recognition Award from the Middlesex 
County School Boards Association and the Middlesex County Association of School 
Administrators. 

5. That the Board of Education adopt the attached resolution commending twenty students 
from Iselin Middle School for their induction into the National Junior Honor Society. 

6. That the Board of Education adopt the attached resolution commending thirty-six students 
from Woodbridge Middle School for their induction into the National Junior Honor Society. 

7. That the Board of Education accept the previously submitted monthly report of 
Harassment, Intimidation, and/or Bullying (HIB) for the period February 20, 2015, through 
and including March 19, 2015. 

8. That the Board of Education accept the previously submitted bi-annual report of 
Harassment, Intimidation  and  Bullying (HIB) for the period  July 1,  2014  through and  
including December 31, 2014. 

9. That the Board of Education accept the previously submitted bi-annual report of Violence 
and Vandalism for the period July 1, 2014 through and including December 31, 2014. 

10. That the Board of Education approve the previously submitted list of Professional 
Development conferences for staff members, dated March 19, 2015. 

11. That the Board of Education approve the tuition payment for the following student to the 
Paterson Public Schools, 90 Delaware Avenue, Paterson, NJ  07503, for the 2014-2015 
school year: 

Case No. Tuition Rate 

RK-9905-050-10 $6,163.94  (February-June 2015) 

 



Superintendent 
 

March 19, 2015 

12. That the following out-of-district facilities be approved for home instruction services at the 
rate listed: 

 

*Teacher Effective Date 
Number of 
Students 

Total 
Hours 

Amou
nt 

Total 
Amount 

Brookfield Schools Jan. 2015 1 9 $34.48 $310.32 

Education Inc. 
Jan. 2015 
Feb. 2015 

3 11.97 $49.00 $586.53 

Educere, LLC Jan/Feb. 2015 1 
5 classes x 3 
weeks at $29 

per week 
$87.00 $435.00 

Professional 
Education Services, 
Inc. 

Feb. 2015 1 9 $34.48 $310.32 

Rutgers University 
Behavioral Health 
Care 

Jan./Feb 2015 4 44 $65.00 $2,860.00 

Silvergate Prep Feb. 2015 3 15 $50.00 $750.00 

* Subject to approval for employment from the New Jersey Department of Education. Employee shall be required 
to submit an authorization and certification form along with fingerprints for a criminal history background check 
as required by P. L. 1986,C.116. 

  
    13. That the Board of Education, as required by state law (partially reimbursable in state aid),       

approve the enrollment of the following disabled students in a special school year 
program for 2014-2015, in accordance with their Individual Educational Programs (IEPs) 
as shown below: 

 

Case No. Recommended Placement Effective Date Tuition 
M1009-09-09-AU Gateway School 1:1 02/03/2015 $29,125.80 
B0802-03-09-PD Edison Brd. of Education 02/23/2015 $27,266.00 
B0802-03-09-PD Edison Brd. of Education 1:1 02/23/2015 $28,647.96 
S0705-07-09-AU Midland School 02/25/2015 $20,115.00 
F1310-10-09-OHI Rutgers Univ. Behav. Health 

Care w/ 1:1 Aide 
03/02/2015  $8,137.00/Mo. 

L1403-11-09-AU Developmental Lrn. Center 03/09/2015 $85,282.00 

14.   That a note be made in the minutes that the following out of district placements have been        
terminated for the 2014 – 2015 school year: 

 

 
  
 
 
 
 
 
 

15. That a note be made in the minutes amending Item #10 of the January 22, 2015 
Superintendent’s Agenda to read as follows with regard to the tuition/start date for the 
following student: 

 

Case No. Recommended Placement Effective Date Tuition 
G1401-03-06-PD The Club at Woodbridge 01/13/2015 $244.00/Mo. 

 

I move for the adoption of the foregoing. 

Motion by _________________________ 

Seconded by  ______________________ 

Case No. Recommended Placement Effective Date Tuition 
K1409-13-06-OHI Maxim Healthcare Services 01/29/2015 $38.57/Hr. 
S0705-07-09-AU Developmental Lrn. Center 02/24/2015 $85,282.00 
B0601-05-09-PD Gateway School 1:1 02/24/2015 $29,125.80 
F1310-10-09-OHI Rutgers Univ. Behav. Health 

Care  
02/27/2015 $5,779.00/Mo. 

O1204-14-09-OHI Daytop Preparatory School 03/10/2015 $45,360.00 



 

Resolution 

 

 
 
 
WHEREAS, the following five district students have been selected for the 2014-2015 
Student Recognition Award from the Middlesex County School Boards 
Association and the Middlesex County Association of School Administrators: 
 

 

COLONIA HIGH SCHOOL 
Sarah Alvarez 

Paige Nonnenmacher 
 

JOHN F. KENNEDY MEMORIAL HIGH SCHOOL 
Nicoletta Cavuoto 

Tyler Hudson 
 

WOODBRIDGE HIGH SCHOOL 
Nestor Medina 

 

WHEREAS, these outstanding accomplishments bring honor and acclaim not 
only to the students and their families, but also to the school district and the 
entire community; and 

WHEREAS, it is the desire of the members of the Board of Education of the 
Township of Woodbridge to express their congratulations to the 
aforementioned students for bringing these honors to the school district and to 
the Township of Woodbridge. 

NOW, THEREFORE, BE IT RESOLVED, that the congratulations and best 
wishes of the members of the Board of Education of the Township of 
Woodbridge be hereby expressed to the students; and 

BE IT FURTHER RESOLVED, that a copy of this resolution be spread on 
the minutes of the Board of Education and that copies be sent to Colonia High 
School, John F. Kennedy Memorial High School, and Woodbridge High 
School, and to each of the students expressing the congratulations of the 
Board of Education. 

 

 

  
 

 



Resolution 

 

 
WHEREAS, twenty students from Iselin Middle School were selected for induction into the 
National Junior Honor Society; and 

WHEREAS, this achievement is the highest honor a school district is able to confer upon a 
student; and 

WHEREAS, the following students were selected for their academic excellence: 
 

Yumna Akbar Asmita Ghosh Dinuri Rupasinghe 
Sheaa Amin Ruby Kapoor Vanshi Shah 
Shreya Balaji Shurupa Mazumder Erin Sinatra 
David Balle-Quinones Mallory McGowan Camryn Taylor 
Somshubra Bhattacharya Tyler Moore Jay Thakkar 
Pranati Borkhetaria Devi Dheekshita Nelakurti Kiran Thomas 
 Ekta Patel  
 Priyanka Patel  

 

WHEREAS, these accomplishments bring honor and acclaim not only to the families of the 
aforementioned students but also to their school and to the entire community; and 

WHEREAS, it is the desire of the members of the Board of Education of the Township of 
Woodbridge to express their congratulations to the aforementioned students. 

NOW, THEREFORE, BE IT RESOLVED, that the gratitude and best wishes of the 
Board of Education of the Township of Woodbridge be hereby expressed to the 
aforementioned students for bringing this honor to the school district and to the Township 
of Woodbridge; and 

BE IT FURTHER RESOLVED, that a copy of this resolution be spread on the minutes of 
the Board of Education and a copy sent to Iselin Middle School and to each of the honored 
students expressing the congratulations of the Board of Education. 

  
  

 
 

  

 

 



Resolution 

 
 

WHEREAS, thirty six students from Woodbridge Middle School were selected for induction 
into the National Junior Honor Society; and 

WHEREAS, this achievement is the highest honor a school district is able to confer upon a 
student; and 

WHEREAS, the following students were selected for their academic excellence: 
 

Aalyan Asif Joseph Golden Natasha Rodriguez 
Hailey Belmont Kenny Gonzalez-Garcia Austen Sanchez 
Alana Boisvert Elise Goris Alejandro Santiago 
Catherine Catipay Christal Haniff Alex Silva 
Carlos Cruz Brianna Lakhan Jayanth Sivakumar 
Kevin Cubillos Chelsea Lopez Daniel Tajes 
Leticia DaSilva Cheyenne McMichael Mazamus Tavarez 
Brianna Davis Stefania Mizakova Zackary Tighe 
Trinity Eason Celina Nelson-Jordan Pia Tolentino 
Sarah El Shawarbi Abigail Niziolek Breanna Tolocka 
Olivia Gattone Jacob Philpot Dylan Warnasiri 
Chelsea Geyer Asiyah Robinson Caitlin Ziec 

 
 

WHEREAS, these accomplishments bring honor and acclaim not only to the families of the 
aforementioned students but also to their school and to the entire community; and 

WHEREAS, it is the desire of the members of the Board of Education of the Township of 
Woodbridge to express their congratulations to the aforementioned students. 

NOW, THEREFORE, BE IT RESOLVED, that the gratitude and best wishes of the 
Board of Education of the Township of Woodbridge be hereby expressed to the 
aforementioned students for bringing these honors to the school district and to the 
Township of Woodbridge; and 

BE IT FURTHER RESOLVED, that a copy of this resolution be spread on the minutes of 
the Board of Education and a copy sent to Woodbridge Middle School and to each of the 
honored students expressing the congratulations of the Board of Education. 

 
 

 

 
 

 

  

  

 

 



Policy and Planning 
 

March 19, 2015 

The Policy and Planning Committee, on recommendation of the Superintendent of Schools, 
presents the following: 

  1. That the Board of Education adopt the attached resolution proclaiming April 2015 as 
“Alcohol Awareness Month.” 

  2. That the Board of Education adopt the attached resolution proclaiming April 2015 as 
“Mathematics Awareness Month.” 

  3. That the Board of Education adopt the attached resolution proclaiming April 2015 as 
“National Autism Awareness Month.” 

  4. That the Board of Education adopt the attached resolution proclaiming the week of          
April 20-24, 2015, as “Public School Volunteer Week.” 

  5. That the Board of Education adopt the following revised policies: 

Policy #5141.8 - Sports Related Concussion and Head Injury (2nd
 Reading) 

Policy #5142 -    Student Safety (2nd
 Reading) 

Policy #6114 -    Emergencies and Disaster Preparedness (2nd Reading) 

Policy #6173 -    Home Instruction (2nd Reading) 

Policy #7110 -    Long-Range Facilities Planning (2nd Reading) 

6. That the Board of Education adopt the following revised job descriptions: 

Supervisor of English (Grades 6-12) Media Centers, and District Test 
Coordinator 

Supervisor of Gifted and Talented, Dance and Music Programs, and 
Advanced Placement (AP) Coordinator 

Supervisor of Intervention & Referral Services (I&RS), ESL/Bilingual 
Programs, 504 Plans, Assist the Academic Support Instruction (ASI) 
Coordinator, and Assist the Affirmative Action Officer 

Supervisor of Mathematics (Grades K-12) and Academic Support 
Instruction (ASI) 

Supervisor of Nursing Services, Art, Physical Education, Health and 
Athletics Grades K-12, and Athletic Trainers 

Supervisor of Reading and Writing (Grades K-5) 

Supervisor of Science (Grades K-12), District Chemical Hygiene 
Program, and Guidance Program 

Supervisor of Social Studies, World Languages, and Affirmative Action 

Supervisor of Special Education Child Study Teams 

Supervisor of Special Education Programs 

Supervisor of Technology (Grades K-12) and 21
st
 Century Life and 

Careers Programs, Assistant District Test Coordinator, and PARCC 
Technology Coordinator 

7. That the Board of Education adopt the attached revised student calendar for the 2014-
2015 school year to reflect the following changes: 

 Inclement Weather Make Up Day - Friday, April 10, 2015 – Early Dismissal  

 Change  Spring  Break from  April 3, 2015 through April 10, 2015  
to April 3, 2015 through and including April 9, 2015 

  8. That the Board of Education adopt the attached student calendar for the 2015-2016 school 
year. 

  



Policy and Planning 
 

March 19, 2015 

  9. That the Board of Education approve an agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide the district’s Title I Instructional Services, pursuant to P.L. 12975, c.127, in the 
form previously submitted.  The agreement shall commence  July 1, 2015, and end      
June 30, 2025, unless sooner terminated as provided by law or by the agreement. 

 10.  That the Board of Education approve an agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide the district’s auxiliary and handicapped services, pursuant to P.L. 1977, Chapters 
192-193, in the form previously submitted.  The agreement shall commence July 1, 2015, 
and end June 30, 2025, unless sooner terminated as provided by law or by the agreement. 

 11. That that Board of Education approve an agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
administer non-public school Individuals with Disabilities Education Act-B Initiative     
(IDEA-B) funds, pursuant to the requirements of the Individuals With Disabilities Education 
Act and Grant application, on behalf of the Board, in the form previously submitted.  The 
agreement shall commence July 1, 2015, and end June 30, 2025, unless sooner 
terminated as provided by law or by the agreement. 

 12. That the Board of Education approve an agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide non-public school Nursing Services, in the form previously submitted.  The 
agreement shall commence on July 1, 2015, and end June 30, 2025, unless sooner 
terminated as provided by law or by the agreement.  

 13. That the Board of Education approve an agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide non-public school Textbook Services, in the form previously submitted.  The 
agreement shall commence July 1, 2015, and end June 30, 2025, unless sooner 
terminated as provided by law or by the agreement. 

  14. That the Board of Education approve an agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide non-public school Technology Initiative Program, in the form previously submitted.   
The agreement shall commence July 1, 2015, and end June 30, 2025, unless sooner 
terminated as provided by law or by the agreement.  

  15. That the Board of Education approve the agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide out-of-district special education for educational handicapped resident pupils, in the 
form previously submitted.  The agreement shall commence July 1, 2015, and end June 30, 
2025, unless sooner terminated as provided by law or by the agreement. 

  16. That the Board of Education approve the agreement between the Middlesex County 
Educational Services Commission and the Woodbridge Township Board of Education to 
provide the district’s Title III Limited English Proficient Services, in the form previously 
submitted.  The agreement shall commence July 1, 2015, and end June 30, 2025, unless 
sooner terminated as provided by law or by the agreement. 

  17.  That the Board of Education approve the five-year Master Collaborative Services Agreement 
between the Board of Education and the Middlesex Regional Educational Services 
Commission, as previously submitted, to provide necessary out-of-district special education 
for educational handicapped resident pupils.  The agreement shall commence July 1, 2015, 
and end June 30, 2020, unless sooner terminated as provided by law or by the agreement. 

   



Policy and Planning 
 

March 19, 2015 

18. That the Board of Education adopt the following resolution: 
 

WHEREAS, the Board of Education of the Township of Woodbridge recognizes that The 
Rugby School at Woodfield, Belmar & Woodfield Avenue, P.O. Box 1403, Wall, New Jersey 
07719, does not charge students for reduced and/or paid meals; and 

WHEREAS, the State Board of Education amended N.J.A.C. 6A:23-4.5(a)20, which states 
that both non-profit and profit private schools for students with disabilities (PSSD) may 
obtain, on an accrual basis prior to the start of the fiscal year, school board resolutions from 
a majority of the school districts that have contracted to send students to the private school 
in that fiscal year, which resolve the district board of education to not require the private 
school to charge students for reduced and/or paid meals; and 

WHEREAS, this amendment requires action on the Board’s part for The Rugby School at 
Woodfield to continue their practice of not charging students for reduced and/or paid meals. 

NOW, THEREFORE BE IT RESOLVED, by the Board of Education, Township of  
Woodbridge, County of Middlesex, State of New Jersey, that the Woodbridge Township 
School District does not require The Rugby School at Woodfield to charge students for 

reduced and/or paid meals for the 2015-2016 school year.  

 

 

I move for the adoption of the foregoing. 

Motion by _________________________ 

Seconded by  ______________________ 



Resolution 

 
 
WHEREAS, the Woodbridge Township Board of Education is opposed to 
under aged drinking; and 
 
WHEREAS, youth who use alcohol before age 15 are four times more 
likely to be alcohol dependent than adults who first drink at the legal age 
of 21; and 
 
WHEREAS, the consequences of underage drinking are a tremendous 
expense to the U.S. economy and total more than $53 billion per year; 
and 
 
WHEREAS, use of alcohol pays a key role in accidents, homicides and 
suicides, the leading causes of death among youth; and 
 
WHEREAS, alcohol is a leading cause of preventable death in our 
nation, claiming thousands of lives a year; and 
 
WHEREAS, the National Council on Alcoholism and Drug Dependence 
of Middlesex County, Inc. has designated April 2015 as Alcohol 
Awareness Month in Middlesex County with the theme “For the Health 
of It: Early Education on Alcoholism and Addiction”, as part of a month-
long national campaign to generate awareness for this critical issue. 
 
NOW, THEREFORE, BE IT RESOLVED, that the members of the 
Board of Education of the Township of Woodbridge endorse the 
observance of Alcohol Awareness Month as part of a national 
campaign to prevent underage drinking; and 
 
BE IT FURTHER RESOLVED, that the members of the Board of 
Education of the Township of Woodbridge call upon all citizens, parents, 
government agencies, public and private institutions, businesses, 
community organizations, and schools to fight one of America’s most 
serious public health problems by supporting efforts that will prevent 
underage drinking throughout our school district and community; and 
 
BE IT FURTHER RESOLVED, that a copy of this resolution be spread 
on the minutes of the Board of Education the Township of Woodbridge 
and a copy sent to each school in the district. 
 



Resolution 

 
 
 

WHEREAS, mathematical literacy is essential for citizens to 
function effectively in society; and 

WHEREAS, mathematics is used everyday, both in the home 
and in the workplace; and 

WHEREAS, the language and processes of mathematics are 
integral to all other disciplines; and 

WHEREAS, our technologically complex society demands 
increased understanding of mathematics; and 

WHEREAS, the Board of Education of the Township of 
Woodbridge supports the American Mathematical Society, the 
American Statistical Association, the Mathematical 
Association of America, and the Society for Industrial and 
Applied Mathematics in announcing that the month of April 
2015 be recognized as Mathematics Awareness Month with 
the theme “Math Drives Careers”.  

NOW, THEREFORE, BE IT RESOLVED, that the Board of 
Education of the Township of Woodbridge proclaims 
Mathematics Awareness Month as a time to recognize the 
goal of the school district to provide outstanding programs in 
mathematics; and 

BE IT FURTHER RESOLVED, that a copy of this resolution 
be spread on the minutes of the Board of Education of the 
Township of Woodbridge and a copy sent to each school in the 
district. 
 



Resolution 

 
 

WHEREAS, the Autism Society of America is observing National 
Autism Awareness Month throughout the United States during the 
month of April; and 

WHEREAS, the Autism Society of America has addressed the problems 
of children and adults with autism for more than three decades and 
currently serves more than 12,000 people with autism in the state of New 
Jersey; and 

WHEREAS, research has established that autism is a developmental 
disability that has a distinct and separate set of physiological related 
characteristics and symptoms for which services should be geared 
carefully to the distinctly individual needs of these children and adults 
through a separate educational and vocational classification; and 

WHEREAS, the Board of Education of the Township of Woodbridge is 
strongly committed to meeting the needs of all children.  

NOW, THEREFORE, BE IT RESOLVED, that the Board of Education 
of the Township of Woodbridge supports the proclamation of the State of 
New Jersey that the month of April 2015 be recognized as National 
Autism Awareness Month; and 

BE IT FURTHER RESOLVED, that the citizenry of this state be urged 
to recognize the contribution of public school boards, schools, and 
agencies for the handicapped, educators, parents, and the students 
themselves, and to commend them for their dedication to ensuring 
quality education for the exceptional citizens of this state; and 

BE IT FURTHER RESOLVED, that a copy of this resolution be spread 
on the minutes of the Board of Education the Township of Woodbridge 
and a copy sent to each school in the district. 



Resolution 

 

 

WHEREAS, the basis for a safe and productive America is 
the people's willingness to work together without prejudice; 
and 

WHEREAS, volunteer community service is crucial in this 
time of limited government resources; and 

WHEREAS, the school volunteer plays an important role in 
providing a special learning experience for all students; and 

WHEREAS, the school volunteer assists the teacher in the 
classroom, utilizes skills, talents and resources of parents, 
and provides a link between the school, home and 
community; and 

WHEREAS, the Board of Education of the Township of 
Woodbridge endorses the observance of Public School 
Volunteer  Week  during  the  week  of  April  20 – 24, 2015. 

NOW, THEREFORE, BE IT FURTHER RESOLVED, that 
the Board of Education of the Township of Woodbridge 
proclaims Public School Volunteer Week as a time for 
public recognition of the contributions provided by our school 
volunteers; and 

BE IT FURTHER RESOLVED, that the members of the 
Board of Education of the Township of Woodbridge hereby 
extend their gratitude and best wishes to all the volunteers in 
our schools; and 

BE IT FURTHER RESOLVED, that a copy of this 
resolution be spread on the minutes of the Board of Education 
of the Township of Woodbridge and a copy sent to each school 
in the district. 



 

 

WOODBRIDGE TOWNSHIP BOARD OF EDUCATION FILE CODE:  5141.8 
Woodbridge, New Jersey             Monitored  
     X      Mandated 
Policy             Other Reasons  
 
 

SPORTS RELATED CONCUSSION AND HEAD INJURY 
 
A concussion is a traumatic brain injury (TBI) caused by a direct or indirect blow to the head or body. 
 
Requirements  
 
A. A student who participates in interscholastic athletics, which for the purpose of this policy includes 

cheerleading and step team, and who sustains or is suspected of sustaining a concussion or other head 
injury shall be immediately removed from the competition or practice. The student athlete may not return 
to play until they obtain medical clearance in compliance with the district return-to-play policy; 

 
B. All coaches, school nurses, school/team physicians and certified athletic trainers must complete an 

interscholastic head injury training program such as the National Federation of State High School 
Associations online “Concussion in Sports” training program or a comparable program that 
meets mandated criteria; 

 
C. The district shall monitor school district employees in the completion of an interscholastic head 

injury training program; 
 
D. The athletic head injury training program must include: 
 

1. The recognition of the symptoms of head and neck injuries, concussions, and injuries related to 
second impact syndrome; and 

2. Describe the appropriate time to delay the return to sports competition or practice of a student –
athlete who has sustained a head injury or other head injury, but if no additional time is specified for a 
particular age-group or sport, the student-athlete may return when written medical clearance is given 
the student-athlete stating that he/she is asymptomatic, and the student-athlete has completed an 
appropriate graduated individualized return-to-play protocol. 

 
E. An athletic head injury training program such as the National Federation of State High Schools 

Association online “Concussion in Sports” training program or a comparable program that meets 
mandated criteria shall be completed by all staff or others required by the district policy; 

 
F. Distribution of New Jersey Department of Education, Concussion and Head Injury Fact Sheet to every 

student-athlete who participates in interscholastic sports.  The superintendent shall ensure that a signed 
acknowledgement of the receipt of the fact sheet is completed by the student-athlete’s parent/guardian 
and is kept on file for future reference. 

 
Prevention and Treatment of Sports Related Concussions and Head Injuries 
 
Required Concussion Protocol 
 
A student-athlete who is suspected of sustaining a sports related concussion or other head injury during 
competition or practice shall be immediately removed from play and may not return to play that day. 
 
A. Possible signs (could be observed by coaches, athletic trainer, school/team physician, school nurse): 

 
1. Appears dazed, stunned, or disoriented; 
2. Forgets plays, or demonstrates short term memory difficulty; 
3. Exhibits difficulties with balance or coordination; 
4. Answers questions slowly or inaccurately; 
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5. Loses consciousness; 
 
B. Possible symptoms (reported by the student athlete to coaches, athletic trainer, school/team physician, 

school nurse, parent/guardian): 
 
1. Headache; 
2. Nausea/vomiting; 
3. Balance problems or dizziness; 
4. Double vision or changes in vision; 
5. Sensitivity to light or sound/noise; 
6. Feeling sluggish or foggy; 
7. Difficulty with concentration and short term memory; 
8. Sleep disturbance.  

 
C. To return to competition and practice the student-athlete must follow the protocol: 
 

1. Immediate removal from competition or practice; 
2. School personnel (athletic trainer, school nurse, coach, etc.) should make contact with the student-

athlete’s parent/guardian and inform them of the suspected sports related concussion or head injury; 
3. School personnel (athletic trainer, school nurse, coach, etc.) shall provide student-athlete with the 

approved information/medical checklist to provide their parent/guardian and physician or other 
licensed healthcare professional;   

4. Student-athlete must receive written clearance from their physician that student is asymptomatic and 
may begin the graduated return-to-play protocol.  School personnel (athletic trainer, school nurse, 
coach, etc. may consult with school/team physician after medical clearance is given from student-
athlete’s physician). 

 
Graduated Return to Competition and Practice Protocol 
 
A. After written medical clearance is given stating that the student athlete is asymptomatic, the student-

athlete may begin a graduated individualized return-to-play protocol: 
 

Step 1:  No activity, complete physical and cognitive rest.  The objective of this step is recovery; 
 

Step 2:  Light aerobic exercise, which includes walking, swimming, or stationary cycling, keeping the 
intensity less than 70% maximum percentage heart rate: no resistance training.  The objective 
of this step is increased heart rate; 

 
Step 3:  Sport-specific exercise including skating, and/or running; no head impact activities.  The 

objective of this step is to add movement; 
 

Step 4:  Non-contact training drills (e.g. passing drills).  The student-athlete may initiate progressive 
resistance training; 

 
Step 5: Following medical clearance (consultation between school personnel and students athletes 

physician), participation in normal training activities.  The objective of this step is to restore 
confidence and assess functional skills by the coaching staff; 

 
Step 6:  Return to play involving normal exertion or game activity. 

 
B. Symptom checklists, baseline testing and balance testing may be utilized; 

 
C. If the student-athlete exhibits a re-emergence of any post concussion signs or symptoms once he or she 

returns-to-play, they will be removed from exertional activities and returned to their school/team physician 
or primary care physician; 
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D. If concussion symptoms reoccur during the graduated return-to-play protocol, the student-athlete will 
return to the previous level of activity that caused no symptoms. 

 
Temporary Accommodations for Student-Athletes with Sports Related Head Injuries 
 
Consideration of the cognitive effects in returning to the classroom is also an important part of the treatment 
of sports related concussions and head injuries. Mental exertion increases the symptoms from 
concussions and affects recovery. To recover, cognitive rest is just as important as physical rest.  Reading, 
studying, testing, texting – even watching movies if a student is sensitive to light – can slow down a student's 
recovery.    
 
In accordance with the Centers for Disease Control (CDC) toolkit on managing concussions, the board may 
look to address the cognitive needs of students who return to school after a concussion in the following ways:  
 
A. Take rest breaks as needed;  

 
B. Spend fewer hours at school; 
 
C. Be given more time to take tests or complete assignments; 
 
D. Receive help with schoolwork; 
 
E. Reduce time spent on the computer, reading, and writing; 
 
F. Be granted early dismissal from classes to avoid crowded hallways. 

 
A. Consideration of the cognitive effects in returning to the classroom is also an important part of 

the treatment of sports related concussions and head injuries; 
 

B. Mental exertion increases the symptoms from concussions, and affects recovery; 
 
C. To recover, cognitive rest is just as important as physical rest.  Reading, studying, testing, texting 

– even watching movies if a student is sensitive to light – can slow down a student’s recovery. 
 
D. In accordance with the Centers for Disease Control and Prevention toolkit on managing 

concussions, the boards of education may look to address the students’ cognitive needs in the 
following ways: 

 
E. Students who return to school after a concussion may need to: 
 

1. Take rest breaks as needed, including physical education; 
2. Spend fewer hours at school; 
3. Be given more time to take tests or complete assignments; 
4. Receive help with schoolwork; 
5. Reduce time spent on the computer, reading, and writing; 
6. Be granted early dismissal from classes to avoid crowded hallways. 

 
Implementation  
 
A. A training program and policy for the prevention and treatment of sports related concussions and head 

injuries shall be completed by the school/team physician, coaches, athletic trainer, school nurse, and any 
other school employee the superintendent deems necessary; 
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B. The superintendent or his or her designee shall monitor that all assigned staff and/or others complete the 
interscholastic head injury training program such as the National Federation of State High Schools 
Association’s online, “Concussion in Sports” program, which includes: 

 
1. The recognition of the symptoms of head and neck injuries, concussions, and injuries related to 

second-impact syndrome; 
2. The protocol for a return to competition or practice, which may specify an appropriate amount of time 

to delay the return to sports competition or practice of a student-athlete who has sustained a 
concussion or other head injury. 

 
C. The NJDOE educational fact sheet shall be distributed annually to the parents or guardians of student-

athletes. A signed acknowledgement of the receipt of the fact sheet shall be obtained from the student-
athlete and his parent or guardian and retained by the school; 

 
D. Any student who participates in an interscholastic sports program and is suspected of sustaining a 

concussion or other head injury in competition or practice shall be immediately removed from the sports 
competition or practice.  A student-athlete who is removed from competition or practice shall not 
participate in further sports activity until he/she is evaluated by a physician or other licensed healthcare 
provider trained in the evaluation and management of concussions, and receives written clearance from a 
physician trained in the evaluation and management of concussions to return to competition or practice. 

 
Annual Review 
 
The policy shall be reviewed annually, and updated as necessary to ensure that it reflects the most 
current information available on the prevention, risk, and treatment of sports-related concussions and 
other head injuries. 
 
 
NJSBA Review/Update: December 2011 
Adopted: August 21, 2014 
 
FIRST READING: February 19, 2015 
SECOND READING: March 19, 2015  
 
Key Words 
 
Concussion, Head Injury, Sports, Athletics, 
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STUDENT SAFETY 

 

The Woodbridge Township Board of Education recognizes the safety of its students as a consideration of 

utmost importance.  The superintendent shall consult law enforcement agencies, health and social service 

providers, emergency management planners and other school and community resources in the development 

of the plans, procedures and mechanisms for school safety.  The superintendent shall oversee development 

of a districtwide safety program with emphasis on accident prevention. 

 

1.    Facilities 

 

The superintendent shall maintain all facilities and equipment in proper condition to provide a safe learning 

environment, ensuring compliance with state law on the handling, labeling and storing of hazardous 

substances.  Safety regarding all aspects of playground equipment and activity will be maintained and 

supervised in compliance to law and code. 

 

2. Staff Education and Training 

 

All teachers shall be familiar with the provisions of this program that particularly concern them.   

 

The superintendent shall inform all newly employed staff of school safety rules and regulations within 60 days 

of the effective date of their employment.   All district employees will receive the appropriate inservice training 

to recognize and respond appropriately to safety concerns including emergencies and crises, in accordance 

with the district safety plans, procedures and mechanisms.  The district safety plan will be updated annually 

and all employees will be notified of updates and changes to the safety plan in writing.  Regulations 

concerning use and maintenance of eye protective devices shall be scrupulously enforced by all staff. 

 

3. Student Supervision 

 

The staff must maintain complete classroom and playground supervision during regular school hours.  The 

superintendent shall seek the cooperation of parents/guardians to prevent any children being unsupervised on 

school property during lunch hour and during morning arrival and afternoon dismissal times.  Further, the 

superintendent shall seek the cooperation of the police and other appropriate agencies in providing for the 

safety of students on or around school property.  The board shall adopt the necessary regulations governing 

supervision of student safety. 

 

No student shall leave the school before the end of the school day without permission of the principal. No 

student shall run errands on school business off the school property. 

 

The curriculum shall include courses in safety as required by state law.  The superintendent shall oversee 

development and implementation of a vocational education safety program correlated with coursework.  In 

development of courses, the safety of participating students shall be a primary consideration. 

 

Employers of work/study students are required to report to the guidance office if a student has not reported for 

work within one hour of the expected arrival time.  Other students leaving before regular dismissal must be 

met in the school office and signed out by a parent/guardian or a person authorized to act in his/her behalf. 

 

A record shall be kept indicating the legal custodian of each student.  Such custodian shall be responsible for 

informing the superintendent of any change in the student's custody.  If one parent/guardian has been 

awarded custody of the student in a divorce, the other parent/guardian shall present to the principal a letter 
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authorizing him/her to accompany the child from school before the child may be released.  The principal may 

take reasonable steps to verify the letter.  It is the responsibility of the person or agency having custody to 

inform the school that such authorization will be required. 

 

4. Supervision of Students During Dismissal  

 

Dismissal will be supervised.  District staff will be assigned to specific locations and given defined 

responsibilities to supervise student dismissal in each district school facility.  Regular and early dismissal will 

be supervised according to the same protocol unless otherwise specified.  The superintendent is responsible 

for overseeing the development of protocols that are tailored to the age and needs of the students at each 

school facility.  At a minimum these protocols shall include:  

 

A. Staff assigned to supervise dismissal and their locations and responsibilities; 

 

B. Where children will be retained awaiting appropriate escort and/or designated transportation; 

 

C. Provisions for supervision when a parent/escort is unable to pick up their child at the appropriate 

dismissal time; and 

 

D. Location and presence of municipal crossing guards. 

 

E. The board will review the dismissal procedures annually.   

 

5. Supervision of Non-bused Students at Dismissal 

 

The board shall require that the parent/guardian notify the school in advance of any arrangements for students 

requiring appropriate escort or designated transportation.  The board requires signed permission for a student 

to be dismissed to walk home unescorted. 

 

All documented arrangements will be considered permanent for the entire school year.  Parents/Guardians 

may alter arrangements upon prior written notification to the superintendent or designee.   

 

Parents/guardians leaving students at school that are to be escorted home will be reported to the proper 

authorities.  

 

The superintendent or designee is responsible for the collection of all dismissal arrangements requested by 

the parents/guardians.  The superintendent or designee is responsible for keeping a record of the dismissal 

arrangements and implementing the appropriate dismissal supervision in accommodation of these 

arrangements.   

 

6. Notification of Dismissal Protocols 

 

The superintendent or his designee shall ensure that parents are notified of the following: 

 

A. School calendar including school closure and early dismissal dates and times; and any adjustments to 

the calendar; 

 

B. The school dismissal policy; 

 

C. Dismissal protocol for all bused students, non-bused students and students in after-school programs 

or activities; 

 

D. Supervision arrangements for students at dismissal; 
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E. Emergency plan for supervision of students left at school; 

 

F. After school program opportunities; 

 

G. Procedures for enrolling students in after school programs. 

 

The parent/guardian is responsible for reviewing the school calendar and complying with all school dismissal 

times and procedures. It is the parents/guardians responsibility to resume the custody of their child at the end 

of each school day. 

 

The superintendent will develop procedures: 

 

A. For parents/guardians to provide signed acknowledgement of receipt of the school calendar, including 

all school closure and early dismissal dates, and the school dismissal policy and procedures; 

 

B. For parents/guardians to indicate and define the circumstances that the student is to be released from 

the school’s care at dismissal; 

 

C. For the collection and retention of all documents pertaining to receipt of calendar and 

escort/transportation arrangements.  
 

7. Emergency Dismissal Protocols 

 

Should a situation arise that would warrant an early dismissal from school the following procedures 

will be followed: 

 

A.  Parent notification and student supervision must be determined before students are 

dismissed. 

 

B. Only the superintendent or his or her designee can determine that students will be dismissed 

in an emergency. 

 

C. The superintendent or his or her designee and the principal will coordinate bussing before 

dismissal. 

 

D. The superintendent or his or her designee and the principal will coordinate notifying the 

parents before dismissal. 

 

E. The principal must have pre-arranged procedures in place to account for student attendance 

during an evacuation. 

 

F. The principal must have pre-arranged procedures in place to sign-out students to parents who 

arrive at the school (or the evacuation location) and wish to pick up their children. 

 

8. Voluntary Fingerprinting Program  

 

The board of education shall provide a voluntary fingerprinting program for the protection of its students.  This 

program shall be carried out in cooperation with the county sheriff's office and local law enforcement officials in 

accordance with the requirements of law. 

 

All students in grades kindergarten through nine shall be eligible to participate with written authorization of 

their parent/guardian.  Completed fingerprint cards shall be given to the parent/guardian and shall not be 
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retained by the school district or the law enforcement agency. 

 

The superintendent is directed to provide an orientation program for those students for whom fingerprinting 

has been authorized, and to develop appropriate administrative regulations for the implementation of the 

voluntary fingerprinting program in the district. 

 

9. Potentially Missing Children 

 

The board of education is concerned about the plight of missing children and their families.  The board of 

education has a significant interest in missing children prevention efforts and supporting all reasonable efforts 

taken to recover missing children. 

 

During school hours, students shall be supervised by responsible adults at all times.  Students shall not be 

allowed to leave school before the end of the school day without the permission of the principal or his/her 

designee. 

 

Students leaving before regular dismissal time must be met in the school office and be signed out by a 

parent/guardian, or a person authorized to act in his/her behalf. 

 

A record shall be kept indicating the legal guardian of each student. Such custodian shall be responsible for 

informing the school of any change in the student's custody. If one parent/guardian has been awarded custody 

of a child in a divorce, the other parent/guardian will not be allowed to accompany the child from the school 

unless he/she presents to the principal a letter authorizing such action from the custodial parent/guardian. The 

principal shall take reasonable steps to verify the letter. 

 

In cases where the district has been given a copy of a court order of appropriate jurisdiction, terminating or 

limiting parental rights of one or both parents, the administrator in charge shall notify the custodial 

parent/guardian/agency and, if appropriate, the police, of any attempt to remove the child from school. 

 

When a child’s parent/guardian notifies the board that the child will be withdrawing from the school district and 

transferring to another school district, the principal of the school from which the child is withdrawing shall 

request that the parent/guardian provide the principal with the name and location of the school district in which 

the child will subsequently be enrolled and the expected date of enrollment. The principal shall provide the 

information supplied by the parent/guardian to the superintendent. Five school days following the expected 

date of enrollment, the superintendent or his/her designee shall contact the school district in which the child is 

to be subsequently enrolled to determine if the child has enrolled in the district. If the child has not been so 

enrolled, the board’s attendance officer shall investigate the failure to enroll and notify the superintendent of 

the school district in which the child was scheduled to enroll and notify him/her of the child’s failure to enroll. 

 

The board may cooperate with parents/guardians and local authorities in organized programs designed to 

enhance the safety of district students. 

 

The superintendent of schools, or his/her designee, may establish regulations implementing this policy as 

he/she deems necessary. 

 

10. Release to an Individual Impaired by Drugs/Alcohol Prohibited 

 

The board believes that allowing a child to be released into the custody of a parent/guardian or other 

authorized individual who appears to be impaired by drugs or alcohol can have tragic consequences. 

Therefore, the board prohibits release of a student into the custody of any person who appears to be 

physically and/or emotionally impaired to the extent that harm could come to the student if released to such a 

person.  The superintendent/designee shall make the final determination as to whether an individual is 

impaired.    



    File Code:  5142 

STUDENT SAFETY (continued) 

 

5 

11. Possessions 

 

Parents/guardians are requested not to permit their children to bring expensive or fragile objects to school and 

to label or otherwise identify clothing, books and personal items.  The board is not responsible for items 

destroyed or stolen from lockers. 

 

12. Megan's Law 

 

Only law enforcement agencies in the community receive notification of the presence of Tier One offenders.  

The superintendent and principals in affected schools shall receive notification from the county prosecutor's 

office or local law enforcement officials when Tier Two or Tier Three sex offenders move into the district.  

Principals shall inform those employees/ volunteers whose duties regularly put them in a position to observe 

unauthorized persons on or near the property of the school.  Principals shall determine who to notify on the 

basis of this definition, as well as on specific job duties carried out in their schools.  If private vendors perform 

any of these functions, the superintendent shall inform the vendor.   Notification may include, but is not limited 

to: 

 

A. Aides; 

 

B. Bus drivers; 

 

C. Coaches; 

 

D. Maintenance staff; 

 

E. Professional support staff; 

 

F. School level administrative staff; 

 

G. Security personnel; 

 

H. Teachers' aides; 

 

I. Teachers. 

 

School personnel are notified only in their capacity as such and shall not disseminate information about an 

offender to anyone not specifically identified by the county prosecutor or Attorney General.  Any school 

employee who does so may be disciplined.  If a school employee has reason to believe that an offender who 

has been the subject of a notification is a danger to someone outside the school environs, he/she shall 

immediately contact the local law enforcement agency or the county prosecutor. 

 

District personnel shall not notify the following of the presence of Tier Two or Tier Three offenders: 

 

A. Members of PTO, PTA, HAS, etc.; 

 

B. Organizations using school facilities; 

 

C. Other schools; 

 

D. Press 
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The principal shall provide registration forms to any organization that uses the school facilities, including 

parent-teacher organizations, which wish to be notified by the county prosecutor's office of the presence of a 

Tier Two or Tier Three offender in the community. 

 

In addition to the school personnel identified by the principal, students and parents/guardians shall be notified 

of the presence of Tier Three offenders.  The prosecutor's office and local law enforcement shall supply the 

school with notices for them when a school is located in the area where a vulnerable population is likely to 

encounter a Tier Three offender.  Dissemination of these notices shall be in accord with law and accomplished 

in cooperation with the county prosecutor's office.  Confidentiality shall be a prime consideration in all 

communications with students and parents/guardians, and all directives of the county prosecutor and Attorney 

General's offices shall be observed.  

 

When a student has been identified as a sex offender, all procedures of notification shall apply.  When a 

parent/guardian has been identified as an offender, he/she may continue to participate in all appropriate 

parent/guardian activities, unless prohibited by legal constraint. 

 

Newly hired staff and newly enrolled students and their parents/guardians shall be trained and informed of the 

presence of Tier Two and Tier Three offenders, unless the county prosecutor has notified the principal that 

notice cannot be given. 

 

Students and district employees shall not be liable in any civil or criminal action for providing or failing to 

provide information relevant to notification.  The superintendent shall prepare regulations to implement this 

policy and all directives of the county prosecutor's office to ensure careful adherence to Megan's Law. 

 

13. School Violence Awareness Week and Annual Public Hearing 

 

The school shall observe “School Violence Awareness Week”.   This week will include discussions, 

presentations, and training for both students and staff, focused on the topic of preventing violence in school.  

Law enforcement personnel will be invited to join school teaching staff presenting age appropriate 

opportunities for students to discuss issues including but not limited to conflict resolution, student diversity and 

tolerance. 

 

The board of education shall hold a public hearing on violence and vandalism pursuant to N.J.S.A. 18A: 17-46 

and N.J.A.C. 6A: 16-5.3.  The requirements of the public hearing are covered in greater detail in file code 

5131.5 of this manual.   

 

Adopted: December 18, 2008 

NJSBA Review/Update: December 2011 

Readopted: August 21, 2014 

 

FIRST READING:  February 19, 2015 

SECOND READING: March 19, 2015 
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EMERGENCIES AND DISASTER PREPAREDNESS 
 
The superintendent shall direct the development of plans, procedures and mechanisms for responding to 
emergencies and crises in the schools that threaten human life and property.  He/she shall consult with law 
enforcement agencies, health and social services agencies and emergency management planners in 
developing these plans and shall ensure that they provide for the protection of the health, safety and welfare 
of the school population as well as supportive services for staff, students and their families. 
 
Plans and procedures shall include these elements: 
 
A. Cooperation with local government agencies in developing and carrying out a school/community disaster 

plan that includes procedures for building lockdowns when necessary; 
 
B. Mechanisms for the orderly evacuation of buildings in case of fire or other emergencies; 
 
C. Means to provide as much protection as possible for children at school and on their way to and from 

school; 
 
D. Training in individual self-protection and survival techniques for pupils and staff; 
 
E. Communicating specific instructions to pupils and staff so that the school emergency plan may be carried 

out with the greatest possible speed and safety. 
 
The superintendent shall develop and provide an inservice training program for school staff to enable them to 
recognize and appropriately respond to crises, consistent with the district’s plans, procedures and 
mechanisms for managing crises.  The inservice program shall be reviewed and updated annually. 
 
School Safety and Security Plan  
 
The board directs the superintendent and his or her designees to develop and implement 
comprehensive plans, procedures, and mechanisms that provide for safety and security in the 
schools. Written plans and procedures and mechanisms shall, at a minimum, provide for: 
 
A. The protection of the health, safety, security and welfare of the school population; 
 
B. The prevention of, intervention in, response to and recovery from emergency and crisis 

situations; 
 
C. The establishment and maintenance of a climate of civility; and 
 
D. Support services for staff, students and their families. 
 
The superintendent shall consult with law enforcement agencies, health and social services provider 
agencies, emergency management planners, and school and other community resources, as 
appropriate, in the development of the district's plans, procedures, and mechanisms for school safety 
and security. 
 
The plans, procedures, and mechanisms shall be consistent with the format and content established 
by the Domestic Security Preparedness Task Force and the Commissioner. The plans, procedures, 
and mechanisms shall be reviewed annually and updated as appropriate. 
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The superintendent shall disseminate a copy of the school safety and security plan to its employees. 
In addition:  
 
A. New employees shall receive a copy of the school safety and security plan, as appropriate, within 

60 days of the effective date of their employment; 
 
B. All employees shall be notified in writing, as appropriate, regarding updates and changes to the 

school safety and security plan; 
 

C. All employees shall attend an in-service training program designed to allow all district board of 
education employees to recognize and appropriately respond to safety and security concerns, 
including emergencies and crises, in a manner consistent with the district board of education’s 
plans, procedures and mechanisms for school safety and security. 

 
Fire Drills and School Security Drills 
 
Fire drills shall be held at least once each month for all pupils.  There shall also be at least one school 
security drill per month.  The superintendent may order a modification of the fire drills so that they may take 
the form of indoor drills or of rapid dismissals with outdoor clothing when low temperatures prevail. 
 
A written statement of procedures and instructions for fire drills and school security drills shall be formulated 
by the superintendent and disseminated to all staff.  All staff shall also receive training on school safety and 
security that includes instruction on school security drills within 60 days of the commencement of that staff 
member's employment, whichever date is later.  
 
Instruction in fire prevention shall be given and emphasized in appropriate courses in the curriculum of the 
school.  A school security drill shall be defined as an exercise to respond to an emergency situation such as a 
non-fire evacuation, lockdown, bomb threat, or active shooter situation that is similar in duration to a fire drill.  
 
Required Drills 
 
A. The district shall be required to conduct a minimum of two drills per year for each of the following drills: 
 

1. Active shooter; 
2. Evacuation (non-fire); 
3. Bomb threats; 
4. Lockdowns. 
 
Students are not required to participate in two of the eight mandated drills; 

 
B. Within the first 10 days of the new school year each school in the district shall be required to conduct one 

fire drill; 
 
C. Within the first 15 days of the new school year each school in the district shall be required to conduct one 

school security drill. 
 
Reporting 
 
By June 30th of each year the superintendent shall submit to the executive county superintendent an annual 
“Statement of Assurance” report on the forms provided by the Department of Education. 
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Emergency Closings; Delayed Openings 
 
The superintendent is authorized by the board to close the schools, open them late or dismiss them early in 
hazardous weather or in other extraordinary circumstances which might endanger the health or safety of 
pupils or school employees. 
 
Each year, parents/guardians, pupils, and staff members shall be informed in advance of how they shall be 
notified in event of emergency closings.  Parents/guardians shall be required to make alternative 
arrangements for their children in case no one is home to receive a child after an unscheduled early closing. 
 
Adopted: 
NJSBA Review/Update: 
Readopted: 
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   N.J.S.A.  18A:54-20 Powers of board (county vocational schools) 
   N.J.A.C.  6A:16-5.1et seq. School Safety and Security 
   N.J.A.C.  6A:16-6.3 Reporting students or staff members to law enforcement 

agencies 
 N.J.A.C.  6A:26-12.2 Policies and procedures for school facility operation  
   N.J.A.C.   8:57-1.9  Reporting of diseases by health officers 
  
   A Uniform State Memorandum of Agreement between Education and Law Enforcement 

Officials  
 
   School Safety and Security Plans, Minimum Requirements 
 
Possible 
Cross References: *1410  Local units 
   *2210  Administrative leeway in absence of board policy 
   *3541.33  Transportation safety 
 *4131/4131.1 Staff development; inservice education/visitations/conferences 
 *4231/4231.1 Staff development; inservice education/visitations/conferences 
    5141.6  Crisis intervention 
   *6111  School calendar 
   *6112  School day 
 
*Indicates policy is included in the Critical Policy Reference Manual. 
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HOME INSTRUCTION 

 

To provide uninterrupted education for students unable to attend their regular classes because of illness, 

disability, court order or administrative action, the board of education shall provide away-from-school 

instruction when proper application has been made and subject to the following restrictions: 

 

A. The period of absence must be expected to be longer than two weeks except in special circumstances 

than ten consecutive or twenty cumulative school days, except in special circumstances; 

 

B. A parent/guardian or appropriate adult authority must be within call during the period of instruction; and 

 

C. In cases of illness or disability, medical certification is required both of documenting the necessity for the 

student's absence and his/her fitness to benefit from the instruction. 

 

Each case must be approved by board action; all requirements for receipt of state aid must be fulfilled. 

 

The board shall provide home or out-of-school instructional services no later than five (5) days after the 

student has left the general education program.   

 

Temporary or Chronic Health Condition 

 

The board is committed to providing home instruction to students who cannot participate in the regular 

education program due to temporary or chronic health conditions or treatment needs which preclude 

participation. The superintendent and/or designee shall select the instructors and oversee coordination 

between the home instructor and the regular classroom teacher in determining the student's instructional 

program. The home or out-of-school instructional services shall meet the minimum standards that are 

specified in N.J.A.C. 6A:16-10.1(c) including but not limited to: 

 

A. For general education students whose projected confinement will exceed 30 days, the school district shall 

develop an Individualized Program Plan (IPP) for delivery of instruction. The district shall maintain a record 

of delivery of instructional services and student progress; 

 

B. For general education students, the instruction shall meet the Core Curriculum Content Standards for all 

other subject areas.  Home instruction shall meet the requirements of the board for promotion at the grade 

level. When the provision of home instruction will exceed 60 calendar days, the school physician shall 

refer the student to the child study team for evaluation; 

   

C. For special education students, the home instruction shall be consistent with the student's Individualized 

Education Program (IEP) to the extent appropriate.  The home instruction shall meet the Core Curriculum 

Content Standards for all other subject areas. When the provision of home instruction will exceed 30 

consecutive school days in a school year, the IEP team shall convene a meeting to review and, if 

appropriate, revise the student's IEP; 

 

D. Teachers providing home instruction shall be appropriately certified for subject, grade level and special 

needs of the student; and 

 

E. The teacher shall provide one-on-one instruction for no fewer than five hours per week on three separate 

days of the week.  If the student is physically able, the instruction shall also include no fewer than five 
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hours per week of additional guided learning experiences.  This may include the use of technology to 

provide audio and visual connections to the student's classroom. 

 

The board shall provide instructional services to an enrolled student when the student is confined to 

the home or another out-of-school setting due to a temporary or chronic health condition or a need for 

treatment that precludes participation in their usual education setting, whether general education or 

special education. 

 

The parent/guardian shall submit a request for home instruction in writing. The request shall include a 

written determination from the student's physician documenting the projected need for confinement 

at the student's residence or other treatment setting. The projected confinement period shall be for 

more than 10 consecutive school days or 20 cumulative school days during the school year. 

 

The principal or his or her designee shall forward the request with the physician’s written 

determination to the school physician, who shall verify the need for home instruction. The school 

physician may contact the student's physician to secure additional information concerning the 

student's diagnosis or need for treatment, and shall either verify the need for home instruction or 

shall provide the board with the reasons for denial. The parent/guardian shall be notified concerning 

the school physician's verification or reasons for denial within five school days after receipt of the 

written determination by the student's physician. 

 

The district shall provide instructional services within five school days after receipt of the school 

physician's verification. If the school physician’s verification is made prior to the student's 

confinement instructional services shall be provided during the first week of the student's 

confinement to the home or out-of-school setting. Instructional services shall at a minimum meet the 

following standards: 

 

A. A written plan for delivery of instruction shall be established to continue the student's academic 

progress and to maintain a record of delivery of instructional services and student progress; 

 

B. Teachers providing home instruction shall be certified;  

 

C. The teacher shall provide one-on-one instruction for the number of days and length of time 

sufficient to continue the student's academic progress and dependent upon the student's ability 

to participate;  

 

D. For a student with disabilities, the home instruction shall be consistent with the student's 

individualized education plan (IEP) to the extent appropriate and shall meet the Core Curriculum 

Content Standards including the Common Core State Standards in mathematics and language arts 

and literacy. When the provision of home instruction will exceed 30 consecutive school days in a 

school year, the IEP team shall convene a meeting to review and, if appropriate, revise the 

student's IEP; 

 

E. For a student without a disability, the home instruction shall meet the Core Curriculum Content 

Standards including the Common Core State Standards and/or the student’s IEP as appropriate, 

and the requirements of the board for promotion to the next grade level. When the provision of 

home instruction will exceed 60 calendar days, the school physician shall refer the student to the 

child study team for evaluation; 

 

F. The district shall be responsible for the costs of providing instruction in the home or out-of-school 

setting either directly, through online services, including any needed equipment, or through 

contract with another district board of education, educational services commission, jointure 

commission, or approved clinic or agency. Students who are eligible to receive home instruction 
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as needed at the district’s expense are as follows: 

 

1. A student who resides within the area served by the board and is enrolled in a public school 

program; or 

2. A student who is enrolled in a nonpublic school that is located within the area served by the 

board. 

 

Reasons Other Than a Temporary or Chronic Health Condition 

 

A. The district shall provide home or out-of-school instruction for a general education student for reasons 

other than a temporary or chronic health condition no later than five school days after the student has left 

the general education program when: 

 

1. The student is mandated by State law and rule for placement in an alternative education program for 

firearms offenses and/or assault with weapons offenses but placement is not immediately available; 

2. The student is placed on short-term or long-term suspension; 

3. A court order requires that the student receive instructional services in the home or other out-of-school 

setting. 

 

1. The student is mandated by State law and rule for placement in an alternative education 

program including firearms offenses and/or assault with weapons offenses but placement is 

not immediately available; 

2. The student is placed on short-term or long-term suspension (see board policy 5114 

Suspension and Expulsion); 

3. A court order requires that the student receive instructional services in the home or other out-

of-school setting. 

 

The district shall be responsible for the costs of providing instruction in the home or out-of-school 

setting either directly, or through online services, including any needed equipment, or through 

contract with another board of education, educational services commission, jointure commission, 

or approved clinic or agency for resident students. 

 

B. The superintendent and/or designee shall select the instructors and oversee coordination between the 

home instructor and the regular classroom teacher in determining the student's instructional program. The 

home or out-of-school instructional services for reasons other than a temporary or chronic health condition 

shall meet the minimum standards that are specified in N.J.A.C. 6A:16-10.2(d) including but not limited to: 

 

1. The school district shall develop an Individualized Program Plan (IPP) for delivery of instruction and 

maintain a record of delivery of instructional services and student progress (the IPP is not required for 

students on short-term suspension).  The IPP shall be developed in accordance with law (N.J.A.C. 

6A:16-10.2(d)1); 

2. The teacher providing instruction shall be appropriately certified for subject, grade level and special 

needs of the student; 

3. The teacher shall provide one-on-one instruction with no fewer than 10 hours each week on three 

separate days.  The instruction shall also include no fewer than 10 additional hours per week of 

guided learning experience; 

4. The instruction shall meet the Core Curriculum Content Standards for all other subject areas, and 

board requirements for promotion and graduation. 

 

C. The home or out-of-school instructional services for reasons other than a temporary or chronic 

health condition shall meet the minimum standards that are specified in N.J.A.C. 6A:16-10.2(d) 

including but not limited to: 
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1. The district shall establish a written plan for delivery of instruction and maintain a record of 

instructional services and student progress;  

2. The teacher providing instruction shall be a certified teacher; 

3. The teacher shall provide one-on-one instruction with no fewer than 10 hours each week on 

three separate days of the week and no fewer than 10 hours per week of additional guided-

learning experiences that may include the use of technology to provide audio and visual 

connections to the student's classroom; 

4. The instruction shall meet the Core Curriculum Content Standards including the Common 

Core State Standards and board requirements for promotion and graduation;  

5. If instruction is delivered in the student's home, a parent or other adult 21 years of age or older 

who has been designated by the parent shall be present during all periods of home 

instruction. 

 

Any student receiving home instruction is not considered absent. 

 

 

Adopted: December 21, 1978 

Revised: December 9, 1999; June 12, 2008 

NJSBA Review/Update: June 2014 

Readopted: August 21, 2014 

 

FIRST READING: February 19, 2015 

SECOND READING: March 19, 2015 

 

Key Words 

 

Bedside Instruction, Home Instruction 

 

Legal References: N.J.A.C.  6A:14-1.1 et seq. Special education 

   See particularly: 

   N.J.A.C.  6A:14-4.8, 4.9 

   N.J.A.C.  6A:16-4.3 Reporting, notification and examination procedures for  

     students suspected of being under the influence of alcohol 

     or other drugs 

   N.J.A.C.  6A:16-5.5 Removal of students from general education for firearms 

     offenses 

   N.J.A.C.  6A:16-5.6 Removal of students from general education for assaults 

     with weapons offenses 

   N.J.A.C.  6A:16-10.1 et seq. Home or out-of-school instruction 

   N.J.A.C.  8:61-1.1 Attendance at school by pupils or adults infected by Human 

Immunodeficiency Virus (HIV)  

 

   H.A. v. Board of Education Warren Hills Regional, 1976 S.L.D. 336 

 

   Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987) 

 

   Somerset County Educational Services Commission v. North Plainfield Board of 

Education 1999 S.L.D. September 7 State in re G.S. 330 N.J. Super. 338 (Ch. Div. 2000) 

   

Jacobson v. Jackson School District, 2013, Feb. 27; OAL Dkt. No. CRT4100-08; Agency 

No. P211WE-02944; EDS15092-12 
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Possible 

Cross References: *4112.2  Certification 

   *5113  Absences and excuses 

   *5114  Suspension and expulsion 

   *5131  Conduct/discipline 

   *5131.6  Drugs, alcohol, tobacco (substance abuse) 

   *5131.7  Weapons and dangerous instruments 

   *5134  Married/pregnant pupils 

   *5141.2  Illness 

   *6146  Graduation requirements 

   *6164.2  Guidance services 

   *6164.4  Child study team 

   *6171.4  Special education 

   *6172  Alternative educational programs 

 

*Indicates policy is included in the Critical Policy Reference Manual. 
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LONG-RANGE FACILITIES PLANNING 
 
 
To ensure that school district facilities will be able to meet the future needs of the educational program, the 
board directs the business administrator to develop procedures for collecting relevant information, including 
but not limited to: 
 
A. The changing educational needs of the district; 
 
B. Relations with the total community; 
 
C. Plant and site aesthetics; 
 
D. Changing makeup of district population as to age distribution, educational levels, etc.; 
 
E. Community planning and zoning; 
 
F. Financial ability of the school district; 
 
G. Safety and welfare of students; 
 
H. True economy reflecting full value for each tax dollar expended; 
 
I. Optimum access for disabled students; 
 
J. Relationship between projected new facilities and those already in existence. 
 
Planning for major rehabilitation and remodeling will be incorporated into the school district master plan on a 
scheduled basis. 
 
The board recognizes that sound planning based on accurate information is essential to the 
efficient operation of the schools.  In order to ensure that future district construction, alterations 
and/or remodeling is planned on the basis of need, the board, in accordance with state 
requirements, will prepare the required long-range facilities plan and will update that plan as 
required thereafter. The long-range plan shall include but not be limited to: 
 
A. Enrollment projections for the school district for the five years covered by the plan, by grade 

level, as set forth in the Fall Survey Report for grades kindergarten through 12 and the 
application for state school aid (ASSA) for the preschool program utilizing enrollment figures 
as of October 15 of the previous year as the base enrollment figures. The following students 
shall be separately identified in the enrollment projections: 

 
1. Students attending charter schools; 
2. Students attending school choice programs; 
3. Students enrolled in the school district but attending private schools for the disabled; 

 
B. The functional capacity of every school facility in the district, listed separately by facility and 

grade level, including an inventory of all spaces in each facility; 
 
C. An inventory of every school facility, other facility and temporary facility in the district; 
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D. An inventory of all district-owned land, indicating whether used currently, previously, or 

never, as a school site, with a map of the district indicating the location of all district-owned 
land and the location of existing schools in the district; 

 
E. A listing of the approximate size and nature of any new sites that may be needed for school 

facilities projects, listing the specific project(s) to be constructed on each site; 
 
F. An inventory of all building systems within each facility, including structure, enclosure, 

mechanical, plumbing, interior walls and finishes and electrical systems; 
 
G. A determination of the life expectancy of all building systems; 
 
H. A determination of any building system deficiencies in each school facility and the required 

remediation; 
 
I. The district's proposed school facilities projects and other capital projects and preliminary 

scopes of work in the five years ensuing; 
 
J. The district's proposed programmatic models for school facility types and capacities the 

school district intends to operate in the five years ensuing; 
 
K. A comparison of the school district's proposed programmatic models with the facilities efficiency 

standards and identification of all types of spaces, sizes of spaces and number of spaces 
inconsistent with those standards; 
 

L. A comparison of the school district's programmatic models with the existing inventory and how 
the school district proposes to convert the existing inventory to the programmatic models; 
 

M. The district's proposed plans for new construction and renovation of other facilities in the five 
years ensuing, setting forth each proposed new other facility, addition and renovation, including 
each separate space to be constructed or renovated and all other facilities to be sold, converted 
to other non-school facility uses or razed; 
 

N. For each school facility for which the school district is seeking approval of additional space or 
waiver of a facility efficiency standard to be approved, the school district shall submit 
documentation supporting the request; 
 

O. For each school facility to be replaced, a preliminary comparison of the cost of replacement of the 
school facility verses the cost to rehabilitate the school facility; 
 

P. Preliminary data to support each proposed new school facility or addition, renovation to an 
existing school facility and the removal from the school district's inventory of school facilities 
each school facility to be sold, converted to non-school facility use or razed; 
 

Q. A preliminary estimate of the cost of every school facilities project set forth in the long-range 
plan; and 
 

R. A district board of education resolution approving submission of the long-range plan. 
 
Planning for major rehabilitation and remodeling will be incorporated into the school district master 
plan on a scheduled basis. 
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Reporting to the Board 
 
In order to apprise the board of the continuing relevance of the capital construction plan, the superintendent 
shall annually report to the board: 
 
A. Number of new residential units approved; 

 
B. Enrollment by grades during the school year monthly; 

 
C. Student population projections prepared every year, and compare the actual population figures to the 

previously projected figures to detect early, for the benefit of the board, any changes in population trends. 
 
In planning for the enlargement or modification of its facilities, the board shall consider not only the number of 
children whose educational needs must be met, but also the physical requirements of the program it deems 
best suited to meet those needs.  Each school building and site shall provide suitable accommodations to 
carry out the educational program of the school including provision for the disabled, pursuant to law and 
regulation. 
 
Substandard Facilities 
 
All existing school facilities will be evaluated annually for their suitability to current district needs.  Any 
facilities found to be substandard according to the administrative code shall be corrected as quickly as 
possible in compliance with law. 
 
FIRST READING:  February 19, 2015 
SECOND READING:  March 19, 2015 
 
Adopted: December 21, 1978 
NJSBA Review/Update: December 2011 
Readopted:   August 21, 2014 
 
Key Words 
 
Long-Range Facilities Planning, Planning, Facilities 
 
Legal References: N.J.S.A.  18A:7F-7 Appropriation by school district of undesignated fund 

  balance; amounts allowable  
   N.J.S.A.  18A:7F-63  Inclusion of facilities projects in SDA district budget 
   N.J.S.A.  18A:7G-1 
     through -48 et al.  Educational Facilities Construction and Financing Act 
   N.J.S.A.  18A:11-2  Power to sue and be sued; report; census of school 

children 
   N.J.S.A.  18A:33-1 District to furnish suitable facilities; adoption of 

 courses of study 
   N.J.S.A.  18A:33-1.1 Substandard facility; approval; inspection; abandonment 
   N.J.A.C.  5:23-1.1 et seq. Uniform Construction Code 
   See particularly: 
   N.J.A.C.  5:23-1.1, -3.1, 
    -3.11 B 
   N.J.A.C.  5:23-7.1 et seq.  Barrier Free Subcode 
   N.J.A.C.  6A:23A-8.1 et seq. Budget Submission, support documentation, website 

publication 
   N.J.A.C.  6A:25-1.1 et seq. Qualified Zone Academy Bond Program 
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   N.J.A.C.  6A:26-1.1 et seq. Educational Facilities 
   See particularly: 
     N.J.A.C.  6A:26-2.1 et seq. 
     -6.1 et seq., -10.1 et seq.  
     -12.1 et seq.  
   N.J.A.C.  6A:30-1.1et seq. Evaluation of the Performance of School Districts 
   N.J.A.C.  6A:32-8.1 et seq. Attendance and Pupil Accounting 
   N.J.A.C.  6A: 32-12.1 Reporting requirements 
   N.J.A.C.  6A: 32-12.2  School level-planning 
   N.J.A.C.  6A: 32-14.1 Review of mandated programs and services  
 
Possible 
Cross References: *2240 Research, evaluation and planning 
   *2255  Action planning for NJQSAC 
   *3100 Budget planning, preparation and adoption 
   *3220/3230 State funds; federal funds 
   *3260/3270 Sale and disposal of books, equipment and supplies; sale, licensing and 
    rental of property 
    3360 Rental/long-term leasing 
    7114.2 Temporary facilities 
   *7115 Developing educational specifications 
 
*Indicates policy is included in the Critical Policy Reference Manual. 
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Title: Supervisor of English (Grades 6-12), Media Centers, and District Test 
Coordinator 

 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the English program, Media Centers and, as District Test 
Coordinator, ensure that all Department of Education test protocols are followed 
before, during, and after test administration, in accordance with law, policies, and 
regulations. 

 
Reports to: Superintendent of Schools Assistant Superintendent for Curriculum and 

Instruction 
 
Supervises: Teachers or other certified staff assigned to the above noted programs and 

services, or who have multiple building assignments. 

Assistant District Test Coordinator 

 Aides, clerical staff, and other non-certified staff assigned to programs. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the assigned programs and services plans and 
recommend action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the assigned programs 
and services. 

  3. Plan and conduct the evaluation of the assigned programs and services or any of their 
parts. 

  4. Utilize test score results for improvements to the assigned programs and services. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  7. Assist in the development of basic library and instructional material collections. 

  8. Coordinate testing for the assigned programs and services. 

  9. Analyze test scores and determine action plans. 

10. Monitor the implementation of the state testing program. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Assist with the professional development training of personnel. 

  3. Schedule inservice workshops for teachers including District Inservice Day. 
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Woodbridge Township 
 

 

 

 

  4. Assist with the inservice training of personnel. 

  5. Schedule and hold meetings with staff members in the assigned programs and 
services. 

  6. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the assigned programs and services. 

  7. Observe and report on staff performance as it relates to the requirements assigned 
programs and services 

  8. Be responsible for state testing security, training, distribution, and collection of tests. 

  9. Act as liaison to the Department of Education for all state test issues and questions. 

10. Schedule and hold meetings and training sessions for state testing programs. 

11. Monitor school-based training of test examiners and proctors. 

12. Conduct test-site visitations. 

13. Act as liaison for College Board Testing (SAT, PSAT). 

14. Act as College Prep Program Coordinator. 

15. Act as Testing Coordinator. 

16. Act as College Board Representative. 

C. Record keeping: 

  1. Gather, organize, and maintain district-wide records for the assigned programs and 
services. 

  2. Assist in the interpretation of district-wide information for the assigned programs and 
services. 

  3. Submit reports as necessary. 

  4. Keep central records of all library/media materials. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources for the assigned programs and 
services, where applicable. 

  3. Evaluate and recommend materials, supplies, and equipment for the assigned 
programs and services. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 
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E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate of Teacher for the assigned programs and services. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Gifted and Talented, Dance and Music Programs, and 
Advanced Placement (AP) Coordinator 

 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Gifted and Talented, and Dance and Music Programs, and 
perform the duties of Advanced Placement (AP) Coordinator, in accordance with 
law, policies, and regulations. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers or other certified staff assigned to the above noted services and 

programs, or who have multiple building assignments. 

 Aides, clerical staff, and other non-certified staff assigned to program. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the assigned services and programs, and recommend 
action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the assigned services 
and programs. 

  3. Plan and conduct the evaluation of the assigned services and programs, or any of their 
parts. 

  4. Utilize test score results for improvements to the assigned services and programs. 

  5. Establish and maintain contacts with agencies and organizations that could serve the 
goals of the assigned services and programs and utilize them where appropriate. 

  6. Be aware of sources and prepare applications for outside funding. 

  7. Register, assign, or schedule students where appropriate. 

  8. Assist in the leadership and direction of curriculum development. 

  9. Provide assistance to evaluators from our school system, the County Office and the 
State Department of Education. 

10. Implement all existing facets of the assigned services and programs. 

11. Continuously evaluate the assigned services and programs and make suggestions for 
improvement. 

12. Schedule district-wide Enrichment testing three times per year. 

13. Inform parents in writing of testing date/time/location and obtain written permission for 
testing. 

14. Notify parents and principals in writing of test results. 
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15. Evaluate test results and make recommendations for the assigned services and 
programs. 

16. Schedule all Elementary Enrichment students for Gifted and Talented classes and 
arrange transportation to Avenel Middle School. 

17. Schedule all Gifted and Talented Art students for classes and arrange for transportation 
to Avenel Middle School. 

18. Notify parents of schedule and obtain written permission and appropriate forms. 

19. Maintain and update records and emergency forms. 

20. Coordinate Grade Six Honors recommendations from the elementary school to the 
middle schools and provide guidance when necessary. 

21. Make recommendations concerning the implication(s) of applicable legislation. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe and report on staff performance as it relates to the assigned services and 
program requirements. 

  3. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the assigned services and programs. 

  4. Schedule and hold meetings with staff members of the assigned services and programs. 

  5. Assist in the scheduling of teaching activities. 

  6. Provide staff with Professional Development information for various topics, including but 
not limited to, standardized testing preparation, and for the assigned services and 
programs. 

  7. Maintain liaison with principals, subject area coordinators, and supervisors. 

  8. Prepare observations and Annual Performances Reviews for Gifted and Talented staff 
members. 

  9. Review lesson plans. 

10. Conduct professional development for Gifted and Talented staff and district personnel. 

11. Schedule Gifted and Talented staff. 

12. Conduct staff meetings for the assigned services and programs. 

13. Schedule, assist with and attend all evening productions. 

C. Record keeping: 
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  1. Gather, organize, and maintain district-wide records for the assigned services and 
programs. 

  2. Assist in the interpretation and analysis of district-wide information for the assigned 
services and programs. 

  3. Submit reports as necessary. 

  4. Aid in the preparation of manuals and other materials. 

  5. Assist in the preparation of local, county, and state school reports. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources for the assigned services and 
programs. 

  3. Evaluate and recommend materials, supplies, and equipment the assigned services and 
programs. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

E. General professional behavior: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact in local, state, or national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Assistant Superintendent for Curriculum and 
Instruction or his/her designee consistent with law, policies, and regulations. 

  7. Attend conferences and workshops to keep abreast of current trends in the assigned 
services and programs. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 
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  3. A standard New Jersey Certificate for Teaching. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
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Title: Supervisor of Intervention & Referral Services (I&RS), ESL/Bilingual 
Programs, 504 Plans, Assist the Academic Support Instruction (ASI) 
Coordinator, and Assist the Affirmative Action Officer 

 
Function: Coordinate the development, implementation, operation, and evaluation of the 

I&RS Program, ESL/Bilingual Programs, and 504 Plans, and serve as AP 
Coordinator, Assistant ASI Coordinator, and Assistant Affirmative Action Officer, in 
accordance with law, policies, and regulations. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers or other certified staff assigned to the above noted services and 

programs, or who have multiple building assignments. 

Aides, clerical staff, and other non-certified staff assigned to programs. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the assigned services and programs. 

  2. Identify needs and, where necessary, recommend changes in the assigned services 
and programs. 

  3. Utilize test score results for the recommendation of improvements to the assigned 
services and programs. 

  4. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  5. Integrate technology into the assigned services and programs. 

  6. Make recommendations concerning the implication(s) of applicable legislation. 

B. Supervision 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe and report on staff performance relating to requirements for the assigned 
services and programs. 

  3. Provide staff with Professional Development information for various topics, including but 
not limited to, standardized testing preparation, and for the assigned services and 
programs. 

  4. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the assigned services and programs. 

  5. Schedule and hold meetings with staff members of the assigned services and programs. 

  6. Schedule inservice workshops for teachers including District Inservice Day. 



Job Description 
Board of Education 
Woodbridge Township 
 

 

 
 

C. Record keeping: 

  1. Gather, organize, and maintain district-wide records for the assigned services and 
programs. 

  2. Assist in the interpretation of district-wide information for the assigned services and 
programs. 

  3. Submit reports as necessary. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources for the assigned services and 
programs, where applicable. 

  3. Evaluate and recommend materials, supplies, and equipment for the assigned services 
and programs. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Write and implement grant projects. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Assistant Superintendent or his/her designee 
consistent with law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teaching. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 
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H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Mathematics (Grades K-12) and Academic Support Instruction 
(ASI) 

 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the district’s Mathematics program and Academic Support Instruction 
(ASI) program. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers or other certified staff assigned to the above noted programs and 

services, or who have multiple building assignments. 

 Clerical staff, aides, and other non-certified staff assigned to the programs. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the assigned programs and services and recommend 
action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the assigned programs 
and services. 

  3. Plan and conduct the evaluation of the assigned programs and services, or any of their 
parts. 

  4. Utilize test score results for improvements to the assigned programs and services. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  7. Select new programs using the program review process. 

  8. Analyze test scores and determine action plans. 

  9. Integrate technology into the assigned programs and services. 

10. Prepare curriculum materials for the assigned programs and services. 

B. Supervision: 

1. Assist in the interviewing and recommending of candidates as requested. 

2. Observe and report on staff performance as it relates to the requirements of the 
assigned programs and services 

3. Assist with the professional development training of personnel. 

4. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the assigned programs and services. 

5. Schedule and hold meetings with staff members of the assigned programs and services. 

6. Interview for and organize curriculum committees for the assigned programs and 
services. 
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7. Coordinate professional development workshops for the assigned programs and 
services. 

8. Organize and conduct meetings with teachers, middle school subject area leaders, high 
school department heads and other personnel for the assigned programs and services, 
as needed. 

C. Record keeping: 

  1. Gather, organize, and maintain district-wide records for the assigned programs and 
services. 

  2. Assist in the interpretation of district-wide information for the assigned programs and 
services. 

  3. Submit reports as necessary. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources, for the assigned programs and 
services, where applicable. 

  3. Evaluate and recommend materials, supplies, and equipment for the assigned programs 
and services. 

  4. Work with the Purchasing Department to prepare bids for materials, supplies and 
equipment for the assigned programs and services. 

  5. Coordinate centralized purchasing where appropriate. 

  6. Recommend modifications in structure or use of facilities. 

  7. Implement grant projects. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to the assigned programs and 
services. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Keep abreast of changes in State and National Standards. 

  7. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 
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F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher for the assigned programs and services. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
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Title: Supervisor of Nursing Services, Art, Physical Education, Health, and 
Athletics Grades K-12, and Athletic Trainers 

 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Nursing Services, Art, Physical Education, Health, and Athletics 
programs, in accordance with law, policies, and regulations. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers or other certified staff assigned to the above noted services and 

programs, or who have multiple building assignments. 

Aides, clerical staff, and other non-certified staff assigned to programs. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the assigned services and program plans and 
recommend action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the assigned services 
and programs. 

  3. Plan and conduct the evaluation of the assigned services and programs or any of their 
parts. 

  4. Utilize test score results for the recommendation of improvements to the assigned 
services and programs. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe and report on staff performance relating to program requirements for the 
assigned services and programs. 

  3. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the assigned services and programs. 

  4. Schedule and hold meetings with staff members of the assigned services and programs. 

  5. Provide staff with Professional Development information for various topics, including but 
not limited to, standardized testing preparation, and for the assigned services and 
programs. 

  6. Supervise and coordinate Middle School Athletics. 

  7. Supervise Middle School Athletic Directors. 
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C. Record keeping: 

  1. Gather, organize, and maintain district-wide records for the assigned services and 
programs. 

  2. Assist in the interpretation of district-wide information for the assigned services and 
programs. 

  3. Submit reports as necessary. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources for the assigned services and 
programs, where applicable. 

  3. Evaluate and recommend materials, supplies and equipment for the assigned services 
and programs. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

  6. Prepare budgets for Middle School Sports, including transportation, officials, site 
managers, equipment, and uniforms. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teaching. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 
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  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Reading and Writing (Grades K-5) 
 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Reading and Writing programs in accordance with law, policies, 
and regulations. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers or other certified staff assigned to the above noted programs, or who 

have multiple building assignments. 

 Literacy Coaches 

 Aides, clerical staff, and other non-certified staff assigned to programs. 
 

Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the assigned services and program plans and 
recommend action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the assigned services 
and programs. 

  3. Plan and conduct the evaluation of the assigned services and programs or any of their 
parts. 

  4. Utilize test score results for the recommendation of improvements to the assigned 
services and programs. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe and report on staff performance relating to requirements for the assigned 
services and programs. 

  3. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the assigned services and programs. 

  4. Schedule and hold meetings with staff members of the assigned services and 
programs. 

  5. Coordinate the summer programs for assigned programs and services, if required. 

  6. Provide staff with Professional Development information for various topics, including but 
not limited to, standardized testing preparation, and for the assigned services and 
programs. 



Job Description 
Board of Education 

Woodbridge Township 
 

 

 

 

C. Record keeping: 

  1. Gather, organize, and maintain district-wide records for the assigned services and 
programs. 

  2. Assist in the interpretation of district-wide information for the assigned services and 
programs. 

  3. Submit reports as necessary. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources for the assigned services and 
programs, where applicable. 

  3. Evaluate and recommend materials, supplies and equipment for the assigned services 
and programs. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher for the assigned programs and services. 
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G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 

 

March 2015 
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Title: Supervisor of Science (Grades K-12), District Chemical Hygiene Program, 
and Guidance Program 

 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Science, District Chemical Hygiene Program, and Guidance 
program, in accordance with law, policies, and regulations. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers or other certified staff assigned to the Science, District Chemical 

Hygiene, and Guidance programs, or who have multiple building assignments. 

 Aides, clerical staff, and other non-certified staff assigned to program. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of plans for the Science, District Chemical Hygiene, and 
Guidance programs, and recommend action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the Science, District 
Chemical Hygiene, and Guidance programs. 

  3. Plan and conduct the evaluation of the Science, District Chemical Hygiene, and 
Guidance programs, or any of their parts. 

  4. Utilize test score results for improving the Science, District Chemical Hygiene, and 
Guidance programs. 

  5. Make recommendations concerning the Guidance Department. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  7. Develop science, and guidance curriculum and align curriculum with state and national 
standards. 

  8. Coordinate textbook evaluation and selection. 

  9. Implement new science, and guidance curriculum. 

10. Advise faculty and students on science programs. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe and report on staff performance as it relates to the Science, District Chemical 
Hygiene, and Guidance program requirements. 

  3. Assist with the professional development training of personnel. 

  4. Act as liaison for the Johns Hopkins programs. 

  5. Act as coordinator for the district's Online Summer School. 

  6. Act as the district's representative for the College Board. 
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  7. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the Science, District Chemical Hygiene, and Guidance programs. 

  8. Schedule and hold meetings with the Science, District Chemical Hygiene, and Guidance 
program staff members. 

  9. Supervise science, and guidance curriculum committees. 

10. Coordinate science, and guidance curriculum in all district schools. 

11. Schedule professional development workshops for science, and guidance curriculum 
implementation. 

12. Observe and evaluate science and guidance staff members. 

13. Oversee safety and chemical hygiene for all secondary science classrooms. 

14. Conduct chemical hygiene and safety training workshops for all teachers. 

15. Review requests from teachers to conduct laboratories and projects outside the regular 
classroom. 

16. Meet with Guidance Department Heads. 

C. Record keeping: 

  1. Gather, organize, and maintain district-wide records for the Science, District Chemical 
Hygiene, and Guidance programs. 

  2. Assist in the interpretation of district-wide information for the Science, District Chemical 
Hygiene, and Guidance programs. 

  3. Submit reports as necessary. 

  4. Coordinate, supervise and report the findings of the two chemical hygiene and safety 
inspections for science classrooms conducted at the secondary level each year. 

  5. Review the PEOSHA Laboratory Standard yearly and revise as needed. 

  6. Inventory all stored chemicals for secondary science classrooms and arrange for 
disposal of hazardous materials. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide resources for the Science, District Chemical 
Hygiene, and Guidance programs, where applicable. 

  3. Evaluate and recommend materials, supplies, and equipment for the Science, District 
Chemical Hygiene, and Guidance programs. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

  6. Devise budget proposals for new curriculum and order textbooks and supplies. 

  7. Review bid items for science supplies. 
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  8. Review and coordinate science inventory for secondary schools. 

  9. Seek funding through grants for new curriculum. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher of Science. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Social Studies, World Language, and Affirmative Action 
 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Social Studies, World Language, and Affirmative Action programs 
in accordance with law, policies, and regulations. 

 
Reports to: Assistant Superintendent for Curriculum and Instruction  
 
Supervises: Teachers or other certified staff assigned to Social Studies, and World Language 

programs, or who have multiple building assignments. 

 Aides, clerical staff, and other non-certified staff assigned to program. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the Social Studies, and World Language programs plan 
and recommend action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the Social Studies, and 
World Language programs. 

  3. Plan and conduct the evaluation of the Social Studies, and World Language programs 
or any of their parts. 

  4. Utilize test score results for Social Studies, and World Language program improvement. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe and report on staff performance as it relates to Social Studies, and World 
Language program requirements. 

  3. Assist with the professional development training of personnel. 

  4. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the Social Studies, and World Language program. 

  5. Schedule and hold meetings with Social Studies, and World Language program staff 
members. 

  6. Design and conduct Affirmative Action staff development activities. 

  7. Design and conduct staff development for the implementation of new curriculum and 
programs. 

  8. Prepare and submit observations for staff members at the request of principals. 
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C. Record keeping: 

  1. Gather, organize, and maintain district-wide Social Studies, and World Language 
program records. 

  2. Assist in the interpretation of district-wide Social Studies, and World Language program 
information. 

  3. Submit reports as necessary. 

  4. Prepare testing materials for distribution to and from schools. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide Social Studies, and World Language 
programs and resources, where applicable. 

  3. Evaluate and recommend Social Studies, and World Language program materials, 
supplies, and equipment. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

  6. Administer grant funding. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels that 
could serve program and district goals and utilize them when appropriate. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 

  7. Become involved with community projects. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher of Social Studies, or Teacher of World 
Language. 
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G. Experience/Background: 

  1. At least five years successful teaching in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Special Education Child Study Teams 
 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Child Study Teams and Speech Language Specialists, in 
accordance with law, policies, and regulations. 

 
Reports to: Staff Director of Special Services 
 
Supervises: Child Study Team members, Speech Language Specialists, or other assigned 

professional staff who have multiple building assignments. 

 Aides, clerical staff, and other non-professional staff assigned to program. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of Child Study Team services and the Speech Language 
Specialist plans, and recommend action when necessary. 

  2. Identify needs and, where necessary, recommend changes in Child Study Team 
Services and to Speech Language Specialist plans. 

  3. Plan and conduct the evaluation of Child Study Team Services and the Speech 
Language Specialist plans. 

  4. Utilize test score results for identifying improvements for Child Study Team Services 
and Speech Language Specialist plans. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  7. Be aware of sources and prepare applications for outside funding. 

  8. Register, assign, or schedule students where appropriate. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe, evaluate, and report on staff performance as it relates to Child Study Team 
Services, Special Education Program, and Speech Language Specialist plan 
requirements. 

  3. Provide professional development training of personnel. 

  4. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the Child Study Team, Special Education Program, and Speech Language Specialists. 

  5. Schedule and hold meetings with Child Study Team members, Special Education 
Program staff members, and Speech Language Specialists. 

  6. Recommend transfer, termination, discipline, or promotion of staff. 
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C. Record keeping: 

  1. Gather, organize, and maintain district-wide Child Study Team and Speech Language 
Specialist records. 

  2. Assist in the interpretation of district-wide Child Study Team and Speech Language 
Specialist information. 

  3. Submit reports as necessary. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide Child Study Team and Speech Language 
Specialist resources, where applicable. 

  3. Evaluate and recommend Child Study Team and Speech Language Specialist 
materials, supplies, and equipment. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, and research and contemporary 
interpretation of content and methodology related to position. 

  3. Establish and maintain professional contact in local, state, or national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all duties assigned by the superintendent or her/his designee consistent with 
law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to quality for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher of Special Education. 
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G. Experience/Background: 

  1. At least five years successful teaching in the public schools or five years of experience 
in a field related to this position is required. 

  2. Successful administrative or supervisory experience is desired. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Special Education Programs 
 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Special Education Program in accordance with law, policies, and 
regulations. 

 
Reports to: Director of Special Services 
 
Supervises: Special education teachers, adaptive physical education teachers and OT/PT staff. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the Special Education Program plan and recommend 
action when necessary. 

  2. Identify needs and, where necessary, recommend changes in the Special Education 
Program. 

  3. Plan and conduct the evaluation of the Special Education Program or any of its parts. 

  4. Utilize test score results for Special Education Program improvements. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  7. Be aware of sources and prepare applications for outside funding. 

  8. Register, assign, or schedule students where appropriate. 

B. Supervision: 

  1. Assist in the interviewing and recommending of candidates as requested. 

  2. Observe, evaluate and report on staff performance as it relates to Special Education 
Program requirements. 

  3. Provide professional development training of personnel. 

  4. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the Special Education Program. 

  5. Schedule and hold meetings with special education teachers, adaptive physical 
education teachers and OT/PT staff. 

  6. Recommend transfer, termination, discipline, or promotion of staff. 
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C. Record keeping: 

  1. Gather, organize, and maintain district-wide Special Education Program records. 

  2. Assist in the interpretation of district-wide Special Education Program information. 

  3. Submit reports as necessary. 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations. 

  2. Develop budgets and manage district-wide Special Education Programs and resources, 
where applicable. 

  3. Evaluate and recommend Special Education Program materials, supplies, and 
equipment. 

  4. Coordinate centralized purchasing where appropriate. 

  5. Recommend modifications in structure or use of facilities. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, and research and contemporary 
interpretation of content and methodology related to position. 

  3. Establish and maintain professional contact in local, state, or national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 

  6. Perform all duties assigned by the superintendent or her/his designee consistent with 
law, policies, and regulations. 

F. Professional preparation: 

  1. A Master's degree plus 32 credits is desired, but a Master's degree is required. 

  2. The applicant must hold or be eligible to quality for a Supervisor or Principal certificate 
issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher of Special Education. 

G. Experience/Background: 

  1. At least five years successful teaching in the public schools or five years of experience 
in a field related to this position is required. 

  2. Successful administrative or supervisory experience is desired. 
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H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one's colleagues and the public. 
 
 
March 2015 
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Title: Supervisor of Technology (Grades K-12) and 21st Century Life and Careers 
Programs, Assistant District Test Coordinator, and PARCC Technology 
Coordinator 

 
Function: To supervise and coordinate the development, implementation, operation, and 

evaluation of the Technology and 21st Century Life and Careers* programs, and 
perform the duties of the Assistant District Test Coordinator to ensure that all 
Department of Education test protocols are followed before, during, and after test 
administration, in accordance with law, polices, and regulations of the school 
district in accordance with law, policies and regulations. 

 (*Includes: Business, Industrial Arts and Family and Consumer Sciences) 
 
Reports to: Assistant Superintendent for Curriculum and Instruction 
 
Supervises: Teachers and other certified staff assigned to these programs. 
 Aides, clerical staff, and other non-certified staff assigned to these programs. 
 
Duties, responsibilities, and authorities: 

A. Curriculum and instruction: 

  1. Assess the implementation of the Technology and 21st Century Life and Careers 
programs, monitor the implementation of program plans, and recommend action when 
necessary. 

  2. Identify needs and, where necessary, recommend changes in these programs. 

  3. Plan and conduct the evaluation of the Technology and 21st Century Life and Careers 
programs services, or any of their parts. 

  4. Utilize test score results for these programs. 

  5. Make recommendations concerning the implication(s) of applicable legislation. 

  6. Establish and maintain contacts with agencies and organization that could serve 
program goals and utilize them where appropriate. 

  7. Provide planning assistance in the area of curriculum development and program 
implementation. 

  8. Establish and maintain contacts with agencies and organizations that could serve 
program goals and utilize them where appropriate. 

  9. Assess and monitor the implementation of new programs and recommend action when 
necessary. 

10. Collect and submit student data from the three high schools for annual (VEDS) 
Vocational Education Data Reports as required by the Department of Education for the 
State of New Jersey. 

11. Conduct curriculum guide reviews and updates for the Technology and 21st Century 
Life and Careers programs. 
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12. Set up an IQ Center for the purpose of testing student’s competency in technology. 
 
B. Supervision: 

  1. Schedule and hold meetings with the staff members of the Technology and 21st 
Century Life and Careers programs. 

  2. Work closely with other supervisors in order to provide appropriate research for support 
of new and existing programs. 

  3. Consult with appropriate administrators in the scheduling of staff with multiple building 
assignments and, when requested, in the scheduling of any personnel connected with 
the Technology and 21st Century Life and Careers programs. 

  4. Assist in the interviewing and recommending of candidates as requested. 

  5. Observe and report on staff performance as it relates to program requirements. 

  6. Assist with inservice training of personnel. 

  7. Arrange for professional development workshops to assist teachers in networking, 
application software and operating system. 

  8. Arrange for students to attend workshops and career fairs. 

  9. Assess and monitor the integration of the New Jersey Core Curriculum Content 
Standards in all programs. 

10. Monitor installation and maintenance of technology equipment. 

11. Coordinate and trouble shoot the Genesis Parent Access module, Genesis Report 
Cards and progress reports, and teacher lesson plans. 

12. Oversee the Technology meetings. 

13. Act as the test coordinator for the assigned programs and services. 

14. Assist the District Test Coordinator with state testing security, training, distribution, and 
collection of tests. 

15. Assist the District Test Coordinator with meetings and training sessions for state testing 
programs. 

16. Assist the District Test Coordinator with monitoring of school-based training of test 
examiners and proctors. 

17. Assist in monitoring the implementation of the state testing program. 

18. Act as assistant liaison for College Board Testing (SAT, PSAT). 

19. Act as assistant liaison to the Department of Education for all state test issues and 
questions. 

20. Assist the District Test Coordinator with test-site visitations. 
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C. Record keeping: 

  1. Prepare all required state and district reports on the Technology and 21st Century Life 
and Careers programs. 

  2. Assist in the evaluation and refreshment of district-wide Technology and 21st Century 
Life and Careers programs. 

  3. Prepare yearly Perkins Spending Plan. 

  4. Prepare Programmatic and Fiscal Federal and State Reports – Carl D. Perkins and the 
Vocational Report as required by the State of New Jersey. 

  5. Assist the District Test Coordinator with the preparation and maintenance of all records 
for state testing. 

 

D. Use of physical and financial assets and resources: 

  1. Recommend budgetary allocations for all areas. 

  2. Develop budgets and manage district-wide information and resources for the 
Technology and 21st Century Life and Careers programs, where applicable. 

  3. Evaluate and recommend district-wide materials, supplies and equipment for the 
Technology and 21st Century Life and Careers programs. 

  4. Supervise the selection and maintenance of program equipment. 

  5. Coordinate centralized purchasing where appropriate. 

  6. Recommend modifications in structure or use of facilities. 

  7. Assess and monitor the implementation of the Carl D. Perkins Grants during the contact 
period. 

  8. Write grant proposals. 

E. General professional requirements: 

  1. Participate and cooperate with other staff and community members to reach district 
goals. 

  2. Remain abreast of current developments, new trends, research, and contemporary 
interpretation of content and methodology related to this position. 

  3. Establish and maintain professional contact on local, state, and national levels. 

  4. Behave in accordance with law and exhibit high standards of professional ethical 
behavior. 

  5. Follow district and school policies, regulations, and procedures. 



Job Description 
Board of Education 
Woodbridge Township 
 

 

 
 

  6. Perform all other duties assigned by the Superintendent or his/her designee consistent 
with law, policies, and regulations. 

  7. Develop partnerships with local industry leaders.  

F. Professional preparation: 

  1. A master's degree plus 32 credits is desired, but a master's degree is required. 

  2. The applicant must hold or be eligible to qualify for the Supervisor or Principal 
certificate issued by the New Jersey State Department of Education. 

  3. A standard New Jersey Certificate for Teacher of Business, or Teacher of 
Finance/Economics/Law, or Teacher of Technology is recommended. 

G. Experience/Background: 

  1. At least five years of successful teaching experience in the public schools is required. 

  2. Successful administrative or supervisory experience is desired. 

  3. Demonstrated success in working with staff members, students, and members of the 
community. 

H. Personal qualifications: 

  1. Must be able to perform assigned tasks. 

  2. Must be mature and possess integrity. 

  3. Must possess vigorous leadership qualities. 

  4. Must possess the ability to get along well with one’s colleagues and the public. 
 
 
March 2015 



WOODBRIDGE TOWNSHIP SCHOOL DISTRICT

STUDENT CALENDAR

2014-2015 SCHOOL YEAR

*Revised 3/19/15

18

July 2014 No School January 2015
S M T W T F S S M T W T F S

1 2 3 4 5 Sep-2014 1 2 3
6 7 8 9 10 11 12 3 First Day of School 4 5 6 7 8 9 10

13 14 15 16 17 18 19 25,26 Rosh Hashanah 11 12 13 14 15 16 17
20 21 22 23 24 25 26 18 19 20 21 22 23 24
27 28 29 30 31 Oct-2014 25 26 27 28 29 30 31

23 Diwali

Nov-2014 18

August 2014 No School 4 Employee In Service Day February 2015
S M T W T F S 6,7 NJEA Convention S M T W T F S

1 2 27,28 Thanksgiving Recess 1 2 3 4 5 6 7
3 4 5 6 7 8 9 8 9 ^10 ^11 12 13 14

10 11 12 13 14 15 16 Dec-2014 15 16 17 18 19 20 21
17 18 19 20 21 22 23 24-31 Winter Recess 22 23 24 25 26 27 28

24 25 26 27 28 29 30
31 Jan-2015

1-2 Winter Recess (cont.)

18 19 M.L.King's Birthday 21

September 2014 March 2015
S M T W T F S Feb-2015 S M T W T F S

1 2 3 4 5 6 16 Presidents' Day 1 2 3 4 5 6 7
7 8 9 10 11 12 13 8 9 10 11 12 13 14

14 15 16 17 18 19 20 Apr-2015 15 16 17 18 19 20 21
21 22 23 24 25 26 27 3-9 Spring Break 22 23 24 25 26 27 28
28 29 30 29 30 31

May-2015

25 Memorial Day

22 17

October 2014 Jun-2015 April 2015
S M T W T F S 18 Last Day of School S M T W T F S

1 2 3 4 Holiday/Schools Closed 1 2 3 4
5 6 7 8 9 10 11 5 6 7 8 9 10 11

12 13 14 15 16 17 18 Early Dismissal/All Students 12 13 14 15 16 17 18
19 20 21 22 23 24 25 (Minimum of 4 hours instruction for students) 19 20 21 22 23 24 25

26 27 28 29 30 31 26 27 28 29 30
Non-School Day/Students

Work Day/Employees

15 20

November 2014 Early Dismissal/Elem.SchoolStudents May 2015

S M T W T F S Parent Teacher Conferences S M T W T F S
1 Oct. 20 & 22 evening/Oct. 21 & 24 day 1 2

2 3 4 5 6 7 8 Feb. 26 evening/Feb. 27 day (as needed) 3 4 5 6 7 8 9
9 10 11 12 13 14 15 10 11 12 13 14 15 16

16 17 18 19 20 21 22 Early Dismissal/High School Students 17 18 19 20 21 22 23
23 24 25 26 27 28 29 *Testing: Finals (January 28 & 29) 24 25 26 27 28 29 30
30 31

Early Dismissal

17 Middle/High School Students Only 14

December 2014 June 2015
S M T W T F S ^ Kindergarten Registration S M T W T F S

1 2 3 4 5 6 for 2015-2016 SY; Feb. 10 & 11 1 2 3 4 5 6
7 8 9 10 11 12 13 (Kg.Reg.make-up dates will be Feb. 17&19 7 8 9 10 11 12 13

14 15 16 17 18 19 20 14 15 16 17 18 19 20
21 22 23 24 25 26 27 *Inclement Weather Days 21 22 23 24 25 26 27
28 29 30 31 28 29 30

*Make-Up Day for Woodbridge Middle

School Only - Early Dismissal (4/3/15) Adopted:  1/16/14

Scheduled Instructional Days:  180 Revised:  3/19/15

Two (2) storm days were built in.  Three (3) storms days were used.  All schools  in session on Friday, April 10, 2015 and follow the early dismissal schedule

Additional storm days will be made up as follows:  4/9/15, 4/8/15, 4/7/15, 4/6/15. 



WOODBRIDGE TOWNSHIP SCHOOL DISTRICT

STUDENT CALENDAR 2015-2016

(19)

July 2015 No School Sept-2015 January 2016

S M T W T F S 2 First Day of School S M T W T F S

1 2 3 4 7 Labor Day 1 2
5 6 7 8 9 10 11 14 Rosh Hashanah 3 4 5 6 7 8 9

12 13 14 15 16 17 18 23 Yom Kippur 10 11 12 13 14 15 16
19 20 21 22 23 24 25 17 18 19 20 21 22 23
26 27 28 29 30 31 Oct-2015 24 25 26 27 28 29 30

12 Employee In Service Day 31

Nov-2015 (20)

August 2015 No School 2-6 Fall Break February 2016

S M T W T F S 26,27 Thanksgiving S M T W T F S

1 1 2 3 4 5 6
2 3 4 5 6 7 8 Dec-2015 7 8 ^9 ^10 11 12 13
9 10 11 12 13 14 15 24-31 Winter Recess 14 15 16 17 18 19 20

16 17 18 19 20 21 22 21 22 23 24 25 26 27
23 24 25 26 27 28 29 Jan-2016 28 29
30 31 1 Winter Recess (cont.)

18 M.L.King's Birthday

(18) (18)

September 2015 Feb-2016 March 2016

S M T W T F S 15 Washington's Birthday S M T W T F S

1 2 3 4 5 1 2 3 4 5
6 7 8 9 10 11 12 Mar-2016 6 7 8 9 10 11 12

13 14 15 16 17 18 19 25-31 Spring Recess 13 14 15 16 17 18 19
20 21 22 23 24 25 26 20 21 22 23 24 25 26
27 28 29 30 Apr-2016 27 28 29 30 31

1 Spring Recess (cont.)

(21) May-2016 (20)

October 2015 30 Memorial Day April 2016

S M T W T F S S M T W T F S

1 2 3 Jun-2016 1 2
4 5 6 7 8 9 10 7 Primary Election Day 3 4 5 6 7 8 9

11 12 13 14 15 16 17 22 Last Day of School 10 11 12 13 14 15 16
18 19 20 21 22 23 24 Holiday/Schools Closed 17 18 19 20 21 22 23
25 26 27 28 29 30 31 24 25 26 27 28 29 30

Early Dismissal/All Students

(Minimum of 4 hours instruction for students)

(14) (21)

November 2015 Early Dismissal/Elem.SchoolStudents May 2016

S M T W T F S Parent Teacher Conferences: S M T W T F S

1 2 3 4 5 6 7   Oct.20&22-Evening/Oct.21&23-Day 1 2 3 4 5 6 7
8 9 10 11 12 13 14   Feb.25(Evening)/Feb.26(as needed) 8 9 10 11 12 13 14

15 16 17 18 19 20 21 15 16 17 18 19 20 21
22 23 24 25 26 27 28 Non-School Day / Students 22 23 24 25 26 27 28
29 30 Work Day / Employees 29 30 31

Early Dismissal/High School Students

(17) Testing: Finals=Jan. 29 & Feb .1 (15)

December 2015 Feb.2-Spring Semester Begins June 2016
S M T W T F S S M T W T F S

1 2 3 4 5 Early Dismissal 1 2 3 4
6 7 8 9 10 11 12 Middle School/High School Students Only 5 6 7 8 9 10 11

13 14 15 16 17 18 19 12 13 14 15 16 17 18
20 21 22 23 24 25 26 ^ Kindergarten Registration 19 20 21 22 23 24 25
27 28 29 30 31   for 2016-2017 SY: Feb.9&10 26 27 28 29 30

(If necessary, make-up dates Feb.16&17

3 Storm Days have been built in.  Additional inclement weather days will be made up in the  following order:  4/1/16; 3/31/16; 3/30/16; 3/29/16; 3/28/16

Unused and additional inclement weather days will be made up during other vaction times at the discretion of the Board.

Adopted: 03/19/15



Curriculum 
 

March 19, 2015 

The Curriculum Committee, on recommendation of the Superintendent of Schools and the 
Assistant Superintendent for Curriculum and Instruction, presents the following: 
 
1.  That the Board of Education award contract for  PD 16-04 TI Calculators or equivalent to the 

following vendors, whose proposal met specifications, for those items that each bidder 
submitted the lowest price: EAI Education Division of Eric Armin Inc., P.O. Box 7046, 
Oakland, NJ 07436. (Bid opened 2/19/15, 2 received.) Copies of the bids are on file at the 
Board’s administrative offices. 

 
2. That the Board of Education approve as a pilot Sports Marketing at Colonia High School for 

the 2015-2016 school year.  The cost will be $1,300 which will be paid from district funds.  
 
3. That the Board of Education approve as a pilot a team teaching concept for Grades 6, 7 and 8 

at Fords Middle School for the 2015-2016 school year. 
 
4. That the Board of Education approve as a pilot P.A.C.T. at Woodbridge High School for the 

2015-2016 school year. 
 
5. That the Board of Education approve payment not to exceed $500 each to Phillip Hall and 

Audrey Hall to serve as facilitators for the Strengthening Families Program at Lafayette 
Estates School #25 during the 2014 – 2015 school year.  (Payment will be upon voucher 
submitted from funded account # 20-004-100-600-12-L-00-00.) 

 
6. That the Board of Education approve the Extended School Year ESL Program for the summer 

of 2015 at School # 24 to commence on Tuesday, July 7, 2015 and conclude on July 31, 
2015. 

 
7. That the Board of Education approve as a pilot Advancing with Apple at Woodbridge High 

School for the 2015-2016 school year. 
 
8. That the Board of Education approve payment not to exceed $6500 to George Couros 

Consulting, 3695 Allan Drive SW, Edmonton AB T6W 2K3 for keynote and workshop 
sessions on the district Inservice day, October 12, 2015.  All services will be provided by a 
professional development services specialist.  (Payment will be upon voucher submitted from 
funded account #20-271-200-300-15-F-00-00.) 

 
9. That the Board of Education approve the creation of a Digital Composition Center at John F. 

Kennedy Memorial High School for the 2015-2016 school year. 
 

10. “That the Board of Education approve the submission of the amendment for the No Child Left 
Behind (NCLB) Consolidated Grant in the amount of $2,688,954 (Title I - $1,828,376; Title IIA 
- $545,518; Title III - $166,412   Title III Immigrant - $148,648) to the New Jersey Department 
of Education for the period of July 1, 2014 to June 30, 2015.” 

 
11. That the Board of Education approve payment not to exceed $500 to Kries Design, 456 

Milford Mt. Pleasant Road, Milford, NJ  08848 for one day of 3D printer staff training on April 
10, 2015.  All services will be provided by a professional development services specialist.  
(Payment will be upon voucher submitted from funded account #20-271-200-300-15-F-00-00.) 

 
 
 
  I move for the adoption of the foregoing. 

 
 

  Motion by ________________________ 
 
 

  Seconded by _____________________ 









 2014- 2015
Agenda Transfers
March 19, 2015

FROM: TO:

1) 11-000-291-270-60-B-AD-00 Hospitalization 500,000.00 11-000-270-514-73-A-AA-01 Special Education Transportation 500,000.00

2) 11-190-100-610-60-Z-LA-00 New Course Adoption Supplies 75.00 11-401-100-800-49-Z-FE-00 Middle School Academic Entry Fee 75.00

3) 11-190-100-610-77-Z-LA-TC Computer Supplies 22,913.60 11-000-252-340-77-S-DU-DE School Dude 11,205.00
11-000-252-340-77-Z-AA-TC Network Maintenance 9,708.60
11-000-261-420-77-C-RP-TC Contracted Services- Tech 2,000.00

4) 11-000-213-320-60-Z-BB-00 Concussion Testing/ Physicals 610.00 11-000-251-580-60-C-TR-00 District Meetings/ Conferences 610.00

523,598.60 523,598.60

1) Transfer required for additional Special Education transportation routes.
2) Transfer required for Middle School Science Fair entry fee.
3) Transfer required for additional Network Maintenance and Technology repairs.
4) Transfer required for Student Health Workshop.

3/13/2015 3:45 PM



2014-15 Budget Amount 518,264.00            

DATE DESCRIPTION AMOUNT

2/18/2015 TD Bank 1,170.65                

2/28/2015 BCB Bank 7,894.20                

2/28/2015 Provident Bank -                        

2/28/2015 Northfield Bank 5,201.29                

2/28/2015 Chase Bank 137.87                   

Total Interest 14,404.01              

Prior Months' Interest 51,234.35              

Year to Date 65,638.36              

INVESTMENTS OUTSTANDING: ESTIMATED

BANK INVESTMENT MATURITY RATE INTEREST

BCB Bank 10,153,627.12                  Liquid 1.00% 8,461.36            

Provident Bank 0.89                                  Liquid 0.00% -                     

Northfield Bank 9,045,539.83                    Liquid 0.75% 5,653.46            

Chase Bank 3,002,574.61                    Liquid 0.06% 150.13               

22,201,742.45                  14,114.82          

                                  10-111            

MONTHLY INTEREST AND INVESTMENT REPORT

For February 2015



Transportation  
 

March 19, 2015 
 

The Transportation committee, on recommendation of the Superintendent of Schools and the 
Acting Business Administrator/Board Secretary, presents the following: 
 

 
1. That the Board of Education approve the cancellation of Rt. FASD (Avenel Middle from 

Dunellen) to BRB Trans, effective February 24, 2015, due to student going to Aftercare. 
(Transportation Agenda 2/19/15, Item 6.) 

 
2. That the Board of Education approve a jointure agreement with the Monmouth-Ocean 

Educational Services Commission for the transportation of one (1) student attending 
Children’s Center of Monmouth from Feb, 2015 to June, 2015 for the 2014-2015 school 
year for a total of $29,441.50.  The cost for this jointure may be adjusted based on 
changes to the route. 

 
I move for the adoption of the foregoing. 

 
 

Motion by _____________ 
 
 

Seconded by ______________                                 



WOODBRIDGE TOWNSHIP BOARD OF EDUCATION 
 
 
 

AGENDA 
 
 
 

MARCH 19, 2015 
 
 

Personnel Committee Recommendations 



 -1- Personnel 
 

 March 19, 2015 
 
 
 
 
The Personnel Committee, on recommendation of the Superintendent of Schools and the Director of 
Personnel Services, presents the following: 
 
 
 1a. That the Board of Education has been informed of the death of Emily Greene, a Chief Secretary IV who 

served faithfully and rendered valuable service to the Board of Education and to the children of the 
community.  The sympathy of the Board of Education and the Administration is extended to the family of 
Emily Greene, and a note of passing shall be made in the minutes. 

 
 1b. That the Board of Education has been informed of the death of Ruth Lobel, a retired Secretary, who 

served faithfully and rendered valuable service to the Board of Education and to the children of the 
community.  The sympathy of the Board of Education and the Administration is extended to the family of 
Ruth Lobel,  and a note of passing shall be made in the minutes. 

 
 1c. That the Board of Education has been informed of the death of Manuel J. Almeida, Sr., a retired 

Custodian, who served faithfully and rendered valuable service to the Board of Education and to the 
children of the community.  The sympathy of the Board of Education and the Administration is extended 
to the family of Manuel J. Almeida, Sr.,  and a note of passing shall be made in the minutes. 

 
 
 
 2. That the following resignations be accepted with regret: 
 
 Name Assignment Years/Service Effective 
 Andruzzi, Tanya Social Worker, CST 4 yrs., 8 mos. 6/30/15 
 Callender, Christine School Aide, #23 2 yrs., 7 mos. 3/2015 
 Stewart, Kristina Teacher, Colonia HS 2 yrs. 6/30/15 
 Teehan, Kimberley School Aide, #19 8 yrs., 6 mos. 3/13/15 
 
 
 3. That the following retirements be accepted with regret: 
 

 Name Assignment Years/Service Effective 
  Bedosky, Cathie Principal, #14 25 yrs. 6/30/15 
  Buteas, Kathleen Teacher, #11 10 yrs. 6/30/15 
  Conroy, Marie Secretary (12), CST 23 yrs., 1 mo. 6/30/15 
  Kanda, Susan Asst. Sec. (12), Colonia HS 25 yrs., 1 mo. 8/31/15 
  Lucas, Gail Paraprofessional-S, #28 16 yrs., 6 mos. 2/28/15 
  Nielsen, Linda Paraprofessional-S, Iselin MS 25 yrs., 8 mos. 6/30/15 
  Prentice, Beth Social Worker, AMS 19 yrs. 6/30/15 
  Provenzano, Karma Secretary (12), WHS 25 yrs., 11 mos. 6/30/15 
  Richvalsky, Marilyn School Aide, #27 29 yrs., 4 mos. 6/30/15 
  Schanck, Gahan Teacher, G&T 26 yrs. 6/30/15 
  Sepcsik, Jann Teacher, #24 22 yrs. 6/30/15 
  Stock, Patricia Systems Liaison/NCLB, Admin. Bldg.  8 yrs., 1 mo. 6/30/15 
  Uszenski, Maureen Teacher, #18 25 yrs., 1 mo. 9/30/15 
  Verderosa, June Teacher, Special Areas 25 yrs. 6/30/15 
  Vogt, Eva Teacher, #27 35 yrs., 9 mos. 6/30/15 
  Woods, Carol Teacher, #21 17 yrs, 9 mos. 6/30/15 
 
 
  



 -2- Personnel 
 

 March 19, 2015 
 
 
 4. That the following resolution of retirement be approved: 
 
  Name Years/Service  Position 
  Lucas, Gail 16 years, 6 months Paraprofessional 
 
  "WHEREAS, the above employee  is  retiring from active service in the public schools of Woodbridge 

Township after the number of years listed; and 
 
  WHEREAS, it is the desire of the members of the Board of Education of the Township of Woodbridge to 

express their appreciation for loyal and unselfish service during those years; therefore be it 
 
  RESOLVED, that the gratitude and best wishes of the members of the Board of Education of the 

Township of Woodbridge are hereby tendered to the employee in acknowledgment of the service she 
so faithfully and conscientiously rendered; and be it further 

 
  RESOLVED, that a copy of this resolution be spread on the minutes of the Board of Education, and a 

copy be sent to the above employee.” 
 
 
 5. That the following be granted an unpaid personal leave of absence and/or maternity leave of absence 

pursuant to the conditions of the negotiated agreement and/or family leave of absence pursuant to New 
Jersey Family Leave Act No. N.J.S.A. 34:11,B-1 et.seq. or Federal Family Leave Act No. 29 U.S.C., 
Section 2601 et.seq.: 

 
  Name Assignment Effective 
 + Albers, Joanna Lang. Arts, IMS 4/13/15 – 4/30/15 
 + Brooks, Lindsey Elementary, #11 3/2/15 – 3/18/15 
 $ Boychuk, Rosemary Bus Attendant, Transportation 4/1/15 – 4/17/15 
 ^ DeNoyelles, Lorraine School Nurse, CMS 2/26/15 – 3/27/15 
 * Elliott, Kathryn School Aide, #23 2/20/15 – 4/17/15 
 & Liquori, Jessica Elementary, #20 3/9/15 – 6/30/15 
 * Lopes, Jamie On Leave 9/1/15 – 6/30/16 
 @ Lucas, Gail Para-S, #28 2/3/15 – 2/27/15 
 % MacDonald, Tara Math, WHS 4/1/15 – 6/11/15 
 * McNair, Kelly Elementary, #4&5 9/1/15 – 6/30/16 
 * Morante, Amanda On Leave 9/1/15 – 6/30/16 
 ^ Pilla, Lillian Para-S, #23 3/16/15(1/2) – 4/30/15 
 * Renzi, Amanda On Leave 9/1/15 – 6/30/16 
 * Scofield, Ellen School Aide, #11 3/13/15 – 3/25/15 
 * Short, Beth On Leave 9/1/15 – 10/14/15 
 ^ Skinner, Mary Para-S, #28 2/18/15 – 4/2/15 
 & Vitollo, Tiffany Elementary, #22 3/11/15 – 6/30/15 
 + Yalamanchili, Marissa School Psychologist, CST 3/27/15 – 5/3/15 
 

 * Unpaid Personal 
 % FMLA/NJFL 4/1/15 – 4/27/15; Unpd. Personal 4/28/15 -6/11/15 
 + FMLA/NJFL 
 & Mat/FMLA/NJFL (Exact dates TBD) 
 ^ FMLA 
 @ NJFL 
 $ NJFL (4/1 – 4/15/15); Unpaid Personal (4/16 & 4/17/15) 
 
 
 6. That the following leave of absence be approved: 
 
  Name    Effective   Assignment  Reason 
  Bonventure, Anthony  3/2/15 through 3/6/15  JFK High  Military 
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 7. That the following employees be approved at the salaries listed, due to level movement on the salary 

guide as per the negotiated agreement: 
 

Name Assignment Effective Rate/Hour Annual Salary 
 + Dotro, Nicole Para-S, #27 3/15/15 17.80  21,057.40# 
  Brindley, Lisa Para-S, Colonia MS 3/19/15 25.42  30,071.86# 
  Spano, Dominick Mechanic, Transportation 4/1/15 N/A  52,410.00 
 
 # Salary for informational purposes 
 + Differential 10% 

 
 8. That a note be made in the minutes that effective April 2, 2015, the salary of Judith Martino, Principal, 

School #26, be adjusted to  $143,578 ($133,876 + $6,200 Max, Step + 3,502 Stipend) for the remainder of 
the 2014-2015 school year, due to achieving  a tenured Elementary Principal status on the administrators’ 
salary guide as per the negotiated agreement. 

 
 9. That the following personnel be appointed for the 2014-2015 school year at the salary rate shown: 
 
  APPOINTMENTS 
  NON-CERTIFIED 
       Hourly Total Annual 
  Name Effective Assignment Rate  Salary Rate 
  Gill, Joann 3/23/15 Chf. IV Secretary, Curr/Instr  N/A 59,346 
 
  CERTIFIED (for the 2015-2016 school year): 
  
   Effective Credited Assigned  Spec. Prog. Total Annual 
  Name Date Degree Yrs./Exp. Subj. Area Bldg./Dept. or Budget Salary Rate 
  Calabrese, Laura 7/1/15 M+32 10 Act. Supv.Read/Writing     Admin. Budget 117,090 
  
 
 10. That the Board of Education approve payment to the following staff members after they serve as instructors 

for the Strengthening Families Program with no cost to the district at the schools listed during the 2014 – 
2015 school year.  (Payment will be upon voucher submitted from funded account # 20-004-100-600-12-L-
00-00.) 

 
 
 
 

 
 11. That the following staff members be appointed to provide Family Program activities at the elementary schools 

noted below for the 2014-2015 school year.  (Payment will be upon voucher submitted from account #11-000-221-
104-60-A-AH-FP): 

 
School Teacher Salary 
Kennedy Park Culton, Delia* 724.08 

  
*Replacing Lisa Molis who shall not receive payment for same (November 20, 2014 Personnel Agenda, Item #17) 
 
 
 12. That the Board of Education approve payment to the staff members listed below who were appointed for 

supplemental PM tutoring program for the Title I school listed below during the 2014-2015 school year.  
(Payment will be upon voucher submitted from Title I funded account #20-231-100-101-15-F-00-11) 

 
School Name Hours Rate/Hr. Salary 
Ross Street Arki, Kimberly 30 34.48 1034.40 

 

School Name Salary 
Lafayette Estates Phells, Michelle $500 
Lafayette Estates Wirt, Lisa $500 
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 13. That the Board of Education approve payment to the staff members listed below who were appointed for 

afterschool program at the Title I school listed below during the 2014-2015 school year.  (Payment will be 
upon voucher submitted from Title I funded account #20-231-100-101-15-F-00-09) 

 
School Teacher Hours Rate/Hr. Salary 
Port Reading  Cerreto, Darin 28 34.48 965.44 
Port Reading  Dunham, Dale 28 34.48 965.44 
Port Reading  McCormick, Barbara 28 34.48 965.44 
Port Reading  McDonald, Megan 28 34.48 965.44 
Port Reading  Rackett, Robin 28 34.48 965.44 
Port Reading  Rodriguez, Michele 28 34.48 965.44 
Port Reading  Skros, Kristine 28 34.48 965.44 
Port Reading  Tenpenny, Shannon 28 34.48 965.44 
Port Reading  Zecchino, Laura 28 34.48 965.44 

 
 14. That the Board of Education approve payment to the staff members listed below for extended day program 

at the Title I school listed below during the 2014-2015 school year. (Payment will be upon voucher 
submitted from Title I funded account #20-231-200-100-15-F-00-09)   

 
School Name Hours Rate/Hr. Salary 
Port Reading  Fitzgerald, Patricia 21 50.00 1050.00 
Port Reading  Paultz, Amy 14 31.48 440.72 

 
 15. That the following home instructors be appointed at the rate of $34.48 per hour for the 2014-2015 school 

year:   (Payment will be upon voucher submitted.)   
 
             Name            Effective Date                                      
 

Johal, Renuka 2/25/2015 
Ramos, Felicitia 2/25/2015 
Toczynski, Jonathan 2/25/2015 
Mentzel, Jill 2/26/2015 

 
 
 16. That the following temporary employees be approved for the 2014-2015 school year: 
 
  Substitute After-Care 
  Genoni, Dawn (Teacher) 
 

Substitute School Aide 
Iazzetti, Cherie 
Roach, Theia  
Weber-Walker, Amy 

 
Substitute Paraprofessional 
Emme, Patricia 
Iazzetti, Cherie 
Weber-Walker, Amy 

 
Substitute Secretary 
Mulhearn, Angela  
 
Substitute Bus Driver 
Ruisi, Frank  
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 17. That the Board approve the following high school coaches for the 2014-2015 school year: 
 

Name School Position Salary 
Johnson, Jasmine 
Henderson, Michael 
LaSala, Joseph 

Woodbridge HS 
Colonia HS 
Colonia HS 

Asst. Girls’ Spring Track 
Co-Asst. Boys’ Spring Track 
Co-Asst. Boys’ Spring Track 

3,907.00 
1,953.50 
1,953.50 

 
 18. That the Board approve the following fall/winter high school coaches for the 2015-2016 school year: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*Adjustment agreed to during the currently pending collective bargaining negotiations shall be processed as soon as possible following the 
signing of said agreement. 
 
 19. That a note be made in the minutes that Nicole Maltais will not serve as Assistant Softball Coach at JFK 

High School for the 2014-2015 school year, and will not be paid for same; and that Nicole Maltais will 
serve as Assistant Volleyball Coach at JFK High School for a salary of $3,907. 

 
 20. That the following adjustments/corrections be made to the Extra-Curricular and Interest Club Activities 

2014-2015 (Personnel Agenda 10/16/14, Item #17): 
 

School                                 Name                          Position              Correction                Salary 
Colonia HS           Kristin Lombardi         Yearbook              Salary Change / remove  2082.00  
Colonia HS           Brian Long                  Yearbook              Replaces K. Lombardi      2082.00 

 
 
 21. That the Board approve the suspension, with pay of Michele Schwab, Teacher at #26, retroactively 

effective 3/4/15 and continue pending further action by the Board. 
 
 
 22. That the Board approve the suspension, with pay of Anne Cassano, Teacher at Iselin Middle School, 

retroactively effective 3/11/15 and continue pending further action by the Board. 
 
 
 23. That the Board approve the suspension, with pay of Matilda Pereira, School Aide at #11 School, 

retroactively effective 3/16/15 and continue pending further action by the Board. 
 
 
 24. That the Board approve the suspension, without pay, of Lisa Benedicks, Bus Driver, for two (2) days, to 

be served on 3/30/15 and 4/14/15. 

Name School Position Salary* 
Napolitano, Stacy JFKMHS Head Cheerleading (fall) $4,860 
O’Connor, Patrick JFKMHS Asst. Boys’ Soccer  4,559 
Santana, Dawn JFKMHS Head Girls’ Soccer  6,804 
Simonitis, Michelle JFKMHS Head Girls’ Tennis  4,860 
Moyer, John WHS Head Girls’ Cross Country  5,832 
Allen, Eric WHS Asst. Football  6,512 
Capone, Gregory WHS Asst. Football  6,512 
Hilliard, Ronald WHS Asst. Football  6,512 
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 25. That the previously submitted employment agreement between the Board  of Education and the Acting 

Business Administrator/Board Secretary, Brian Wolferman, be retroactively approved for the period from 
February 23, 2015, through June 30, 2015, and the Board authorize the Board President, and the 
Superintendent of Schools as the attesting witness, to execute the agreement on the Board’s behalf, 
pending the Middlesex County Executive County Superintendent’s approval. 

 
 26. That the Board of Education retroactively approve the suspension with pay of Principal Cathie Bedosky, 

effective March 2, 2015, pending further investigation. 
 
 
    I move for the adoption of the foregoing. 
 
 
    Motion by  
 
 
 
 
   Seconded by  
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