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he DeSoto Parish District’s Limited English Proficient (LEP) plan follows state guidelines in 
providing service to Limited English Proficient students. English Language Learners have  
equal  access  to  a  quality  education  that  enables  them  to  progress 

academically while learning English. 
 
 

PROGRAM GOAL 
The goal of the LEP Program is to provide high-quality instruction in the English language domains 
of listening, speaking, reading, and writing.  Similarly, we strive to provide appropriate 
modifications and accommodations in the mainstream classrooms so that English Language 
Learners may develop the English language skills necessary to successfully achieve both 
academically in school and socially in the United States. 

 
DEFINITION 
A child who is Limited English Proficient (LEP) is: 

•   between the ages of 3 and 21; 
•   enrolled in an elementary or secondary school; 
• has a native/home language other than English, whether born in the U.S. or another 

country; and 
• has such difficulty speaking, reading, writing or understanding English that the student 

may be unable to perform well enough in class or on state tests to meet expected state 
standards for achievement. 

 
LEGAL BACKGROUND 
Title III No Child Left Behind Act (2001) aims to assist LEP and immigrant students “to achieve 
high levels in the core academic subjects” (Part A, Sec. 3102 [2]) and to do the following: 

•   Develop and reach English language proficiency. 
•   Attain high levels of academic achievement in core content areas. 
• Meet the same content and achievement standards that other students are expected to 

meet. 
 

IDENTIFICATION 
State and federal laws require school districts to screen students who have more than one 
language in their history.  Parents/guardians of students entering school in DeSoto Parish must 
answer questions about languages spoken at home when they enroll. These questions are a part 
of the Home Language Survey (HLS - Appendix 1).    This form becomes a part of the student's 
cumulative record.   

 
If parents indicate that a language other than English is spoken at home on their HLS, we are 
required, by law, to assess the student’s language proficiency.  DeSoto Parish uses the Language 
Proficiency Test – Idea Proficiency Test (IPT) for this identification process. It is used to determine 
if the student’s level of English proficiency is not adequate to participate effectively in mainstream  
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classroom settings in which English is the only language of instruction. The IPT is administered to 
students within two weeks of enrollment. The assessment determines if the student is fully 
English Proficient, Limited English Proficient, or Non-English Proficient.  The following steps need 
to be taken when enrolling and coding students as Limited English Proficient: 

• Step 1 – Home Language Survey completed by parent/guardian indicates “Limited English 
Proficient” 

• Step 2 –The School Secretary or staff member who enrolls the student will complete the 
top portion of the IPT Form (Appendix 2) and then provide it to the ESL Paraprofessional.   

• Step 3 –The ESL Paraprofessional will administer the Idea Proficient Test (IPT) to 
determine if the student is “Limited English Proficient”.   

• Step 4 –The ESL Paraprofessional will then complete the IPT Form and submit the 
information to the Principal and Coordinator of Student Learning.   

• Step 5 - If the student is identified as “Limited English Proficient”, then the principal or 
his/her designee in charge of coding student information will enter the student as “LEP” 
into the Student Master on JCampus. 

 
If a student is fully English Proficient based on the IPT, he is classified as Non-LEP. The HLS will be 
marked Non- LEP in the student’s permanent record, and no further action is taken by school 
administrators.  
 
ENTERING CRITERIA 
If the student is not fully English proficient based on the IPT, they are considered LEP by the state, 
and are eligible for ESL services. The school administrator or designee will send the 
parent/guardian notification of the test results indicating proficiency levels, a description of 
the E S L  program, and how services will be delivered. (Initial Parent Notification – Appendix 3) 
The parent/guardian must sign and return a portion of this form, either giving or denying 
permission for their child to receive ESL services. This information (test results and permission) is 
kept in the student's permanent file.  LEP students are placed into the ESL program within thirty 
days of enrollment if the parent/guardian consents to services. 
 
Parents have the right to remove the child from the program, to decline enrollment in the 
program or other program options available, and to obtain assistance in selecting from among 
available programs.  If permission for ESL services is denied for direct services, the student 
maintains the LEP designation and the student’s progress will be monitored by the schools SBLC 
Committee.   
 
EXIT CRITERIA 
Parents will be notified when the student has met the following criteria, and as a result, exits 
from the ESL program. (Exit Notification – Appendix 4) 

 
• For grades K-2:   

a. two years at composite level V on the English language development assessment  
(ELDA); or, in the same year; 
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b. at composite level V on ELDA and at grade-level/benchmark/low-risk on a 
standardized reading assessment, such as DIBELS Next. 

• For grades 3-8: 
a.  composite level V on ELDA; or, in the same year; 
b.  at composite level IV on ELDA and at proficient on the ELA or English language arts 

state content assessment. 
• For grades 9-12: 

  a.  composite level V on the ELDA: or, in the same year; 
b.  at composite level IV on the ELDA and at proficient on ELA or English state content 

assessment in the most recent academic year. 
 
   The District Test Coordinator will provide the ELDA scores of students to the principals, school test  
   coordinators, and Director of Federal Programs.  SBLC should review the school’s LEP students ELDA  
   scores and submit a list submitted to the District SIS coordinator to code student(s) as English  
   proficient if any students should exit the ESL program.  School Building Level principals will be  
   responsible for monitoring LEP academic progress for two years after exiting the ESL program.  

 
ANNUAL ASSESSMENT OF ENGLISH LANGUAGE (ELDA) 
State and federal law requires an annual assessment of LEP students’ English language 
proficiency.  Students are assessed each spring (ELDA) in the areas of listening, speaking, reading, 
and writing.  Students are given a score in each area, as well as a total composite score. 

 
The ELDA scores are used: 

●   To determine the appropriate support to be provided for those students identified as 
LEP. 

●   To help inform instructional decisions relating to the education of LEP students. 
● To determine if a student is eligible for additional accommodations when taking certain 

statewide assessments. 
●   To evaluate the progress of LEP students in developing English language proficiency. 
● To help determine when a student is no longer LEP and is ready to be exited from the 

district’s LEP program. 
●   To help evaluate the effectiveness of the district’s LEP program. 

 
    Each year, the parent/guardian will be notified of the results of the ELDA test and will need to        
    give permission for continued participation in the ESL program. (Annual Parent Notification –   
    Appendix 5) 
 

DISTRICT PROGRAM OF SERVICES 
An individualized Language Development Plan (LDP – Appendix 6) of service is created by the 
ESL paraprofessional and classroom teacher for each student identified as LEP in grades K-12. 
The completed plan will be shared with the SBLC chairman.  The plan of service varies depending 
on the school and the child’s level of English language proficiency.   All Language Development  
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Plans include recommendations for modifications and accommodations appropriate to the 
individual student as well as language development goals in reading, writing, speaking and 
listening.   

 
Instruction  for  all  LEP  students  is  aligned  to  the   English  Language  Proficiency  Standards.  
This is a resource for teachers and other school staff who work with LEP students in kindergarten 
through grade 12. The standards define progressive levels of competence in the acquisition of 
English, and help teachers move LEP students toward proficiency in the English language content 
standards. The ELP standards support the development of academic language proficiency and 
the achievement of academic content standards. The standards reflect the four domains of 
language: listening, speaking, reading, and writing. 

 
In grades K-12, ESL instruction may be provided in pull-out (small-group) or push-in (in the 
classroom) settings.  Instruction is focused on developing reading, writing, listening, and speaking 
skills in English as well as on supporting the content taught in the classroom. Students at the 
advanced level may not be scheduled for regular ESL instruction, although their academic 
performance is monitored so that intervention may be made in a timely manner if needed. 

 
RECORDS 
All LEP identified students should have the following forms placed in their cumulative folder: 
 

• Completed Home Language Survey 
• IPT Results 
• Language Development Plan (LDP) 
• ELDA scores 
• Notification letters 
• Any monitoring reports provided by SBLC 

 
RESOURCES 
Each building in the district has a part-time ESL paraprofessional who has a designated 
instructional area. Many of the resources available through the ESP program are specifically 
designed to develop reading, writing, listening, and speaking skills while building content area 
vocabulary and academic skills that will lead to success in the content areas.      
 
The ESL paraprofessionals should also assist classroom teachers with the recommended 
modifications and assessments outlined on the student's LDP. 
 
PARTICIPATION IN STATE ASESSMENTS 
LEP students are required to be taught the same academic content in the core subject areas  
English language arts (reading and/or writing), mathematics, science and social studies as their 
classmates, at the same time they are learning English. This is to ensure that LEP students do  
not fall behind in any content areas as they are learning English. 
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All DeSoto Parish students, including LEP students, must take statewide assessments. All LEP 
students, even those who are recently enrolled, must take the ELDA. There is no alternate form 
of the ELDA; all students identified as LEP and also identified with disabilities must take the ELDA. 

 
However, NCLB and Louisiana law allow for LEP students who recently arrived at U.S. schools to 
be exempted one time from taking the state’s English language arts (reading and/or writing) 
assessments.  

   
   LEP ASSESSMENT ACCOMODATIONS 

Instructional staff who work with LEP students are in the best position to make judgments 
about which accommodations are appropriate for these students. Each school must involve 
the appropriate school personnel in the determination of appropriate accommodations for LEP 
students. The SBLC Committee, classroom teachers, ESL paraprofessional, the test administrator 
or coordinator, a parent, the principal (or designee) and the student (when appropriate) may be 
involved in this determination.  Identifying the appropriate accommodations should be a 
collaborative process and should include content area teachers consulting with ESL 
paraprofessional and documented through SBLC.  This determination must be done at least 
annually on an individual basis and be documented on the Limited English Proficient 
Accommodations Form (Appendix 7) which is signed by the parent.  Parents should also be 
provided a copy of the ELL Federal Guidelines (Appendix 7) in a language they can understand at 
the time the LEP Accommodations Form is completed and signed. 

 
For dually-identified students, the SBLC team should be aware of LEP-specific needs and should 
cooperate in identifying LEP-specific accommodations. 

 
School personnel should consider the following in determining the appropriate accommodations: 

• The student’s familiarity with the accommodations to be used. Current accommodations 
used in day-to-day instruction and assessment are appropriate. New accommodations 
unfamiliar to students should not be introduced to students for the first time when they 
are taking any state assessment 

• An annual review of the student’s progress in English language proficiency and academic 
achievement. Knowing this information will help teachers, supervisors, parents, and 
administrators determine which accommodations are still appropriate given the student’s 
current knowledge. 

 
All accommodations should be documented in the student’s file and recorded on the 
accommodations section of the any state assessment. 
 
 
If students have already exited an ESL or Bilingual Program, can they still receive these 
accommodations? 
Once a student has exited a LEP, that student receives the same accommodations available to  
non-LEP students. LEP specific accommodations are no longer available. 
 
 
 

7 DeSoto Parish District: ESL Plan  



What accommodations are allowable for LEP students? 
Test administrators/teachers should use these accommodations only if they are typically used with 
students during the school year. Accommodations that have not previously been used with a 
student should not be introduced for the first time during the assessment, as the change could be 
distracting or confusing to the student. When selecting accommodations for LEP students, 
consider the needs of the student in daily instructional situations and in a secure testing situation. 

 
LEP AND SPECIAL EDUCATION 
SBLC should be involved in any referral process for an identified LEP student. 

 
“Determining the appropriateness of referring a limited English proficient (LEP) student to the 
special education referral committee is a difficult decision in light of the student’s limited 
proficiency in English, amount of formal education, and potential cultural differences. Care 
must be taken to determine whether learning and behavior problems demonstrated by the 
student indicate a disability or, instead, manifest cultural, experiential, and/or sociolinguistic 
differences. Historically, language-minority students have tended to overpopulate special 
education classes, and the misdiagnosis of LEP students for special education has led to a number 
of lawsuits. Title VI of the Civil Rights Act of 1964 (Title VI) and the Individuals with Disabilities 
Act (IDEA) provide protection against discrimination based upon race, color, or national origin. 
Decisions affecting students’ educational opportunities must be made fairly and accurately. The 
referral, evaluation, and placement decisions must be made based upon information that 
accurately reflects what the student knows or is able to do. These laws also prohibit the 
discriminatory denial of educational opportunities based upon race, color, or national origin. 
Thus a student may not be denied evaluation for special education services solely due to the 
lack of proficiency in English.” 

--NCSPA Professional Practices – Referring and Evaluating LEP Students (August 2004) 
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C1Jrrecr l11ft.1nmuk111 is \'('F)' imporllult to our school. In an otfOrt 10 keep l\lr rccJJrds t1p·IO·d111e. pleu~c cmnplr:te 1hc: htbn11111iu11 l1\'lr.nv. 
Emergency phone 111unbers are mandmed by lnw. 

01J Student's Last Name:---------
. >DStudent's First Name: _________ _ 

Ostudent's Middle Name:---------
0Mailing Address: ___________ _ 

0Physlcai Address: _____ __; ____ _ 

Dc1ty/St/Zip: __________ _ 

0Home Phone:(_. _) _________ _ 

Osirth Dat~: ___ -____ Gender: ____ _ 

Dsoclai Security#: ___________ _ 

Osibling(s)/Age(s): ____ -c-----=---
sectlons: 2, 3, 7: An automated call svstem wlll call your home and/or cell 
recorded for any of the following: Tardy, Attendance. Dlscipline, Grades, 
Events, If you do not want to be called pfease place an X over the appropriate 
circle. 
2) Father's Information: (Last, First, Middle): 

0Name: _______________ _ 

0Address : ____________ _ 

Deity: ---------;state: __ Zip:=--==-~. 
Dworl< TARD ATNo 01sc 
0Home . 0 0 0 
Ocell s£per 0 0 

GROS EVNT 

0 0 
0 0 

0Email _____________ _ 

0Employer ____________ _ 

3) Mother's Information: (Last, First, Middle) 
0Name: _____________ _ 

0Address: _______________ _ 

Deity: State: __ Zip: ___ _ 

owork 
TARO ATND DISC GROS EVNT 

0 0 0 0 0 
OHome 0 0 0 0 
Ocell Beeper 

0Email 

0Employer 

4) Emergency Information: (Other than parent/guard.) 
[]Name: _____________ _ 

[]Relationship: ___________ _ 

[]Address: ____________ _ 

[Jcity: ________ state: __ Zip: __ _ 

[]Home----- Work/Cell _____ _ 

CJ Employer _______________ _ 

Date: ____________ _ 

School: ___________ Bus# __ _ 

Year: ________ Grade: -------

5) Person with whom student resides: 

D 
D 

________ o 
Reiationshfp: _____________ 0 
Permission to pick-up 0 

6) Are you Hispanic? 0 Yes O No If No.select a primary race, D 
Select all appllcable secondary races. 

Primary Race: Secondary Race: 0 
o White OWhlte D 
o Black O Black 
o Asian 0 Asian 
o Native American/ Alaskan 0 Native American/ Alaskan 0 
o Hawaiian/Pacific Islander 0 Hawaiian/Pacific Islander 

'7) Guardian's Information: 

Name: 0 
'----~----- D Address: 

City: 

Work 
Home 
Ceil 

Email 

State: __ Zip: . 
TARD ATNO DISC GROS 

0 0 0 0 
0 0 0 0 
Beeper 

EVNT. 

0 
0 

Employer ______________ _ 

8) Home Language Survey: 
First language learned by student------
Language other than English used at home ___ _ 

Language student uses most often------
Birth Country (if other than USA): _____ _ 
U.S. Entry Date: ___ English Proficient: OYes ON o 

9) Parent Signature: ___________ _ 

J.O} Previous School History: 

D 

§ 
D 
D 

8 
D 
D 

Last School Attended:, _______ Grade: __ 0 
Address/Phone/Fax#: 0 
Ever attended school in DeSoto Parish?_ Year/Grade:_ O 
Ever been retained?_ If yes, what grade(s): 0 
Received special services at last school? __ if yes what OD 
services? ________________ _ 

Additional Comments/Concerns: 0 
"''* Ple11se place " >"in t/Je box beside I/II.fl line !f i1if11r111atlo11 //as clumgetl since last s11b111itte<I, **" 



Limited English Proficient Students (LEP) - Enrollment 

Limited English Proficient Student IPT Form 
(To be completed by Secretary or staff member who enrolls the student) 

 

 

School ______________________________ 

Student Name ______________________________________ 

Grade ______________________________ 

 

 Home Language Survey Indicated “Limited English 
Proficient” 

 
Idea Proficiency Test Levels (To be completed by ESL Paraprofessional) 

 
_________ Listening 
 
_________ Speaking 
 
_________ Reading 
  
_________ Writing 
  

 Student Determined “Limited English Proficient” (Student 
to be coded as “LEP”)  

 Student Determined Proficient in English 
                                                       ____________ Principal’s Initials 
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Parental Notification of Specialized Language Services 
 
 
Date:                         ,  20   

 
 
Dear Mr. and Ms.                                 : 

 
 
                                                         is  committed  to  providing  instructional  and enrichment programs  
that  will  meet  the  needs  of  all  students  in  our  school.    In accordance with the educational goals 
of the district, we have designed an individual program of academic instruction to address the special 
language needs of your child. 

 
The English proficiency test scores from the Idea Proficiency Test indicate that your child,                                          
_______________________________, is at the _____________________ level of English 
proficiency and would benefit from the specialized language instruction program offered at your child’s 
school.  This specialized language program will enable your child to become English proficient and access 
the general education curriculum to ensure academic success in school. 
 
Exit procedures from our specialized language program include a score of Full English Proficiency, Level 
V, in Listening, Speaking, Reading, and Writing on the English Language Development Assessment. 
These scores will determine your child’s entrance into the general education curriculum without the 
specialized language instruction support. Your child will be monitored in all subjects for a period of two 
years. 

 
If   you   have   any   questions,   please   call   my   office   for   an   appointment   at 

 .   
 
 
 

Sincerely, 
 

 
Principal 

 
****************************************************************************************************  
Parent Agreement Section 

 
You have the right to decline to have your child enrolled in the specialized language instruction programs 
proposed above. You may choose to have your child participate in the general education curriculum 
without the specialized language program. Upon your request, your child will be immediately removed 
from the specialized language program. 

 
 

     No, I do not want my child placed in a specialized language instruction program. 
 

      Yes, I agree with the decision of the School Building Level Committee to place my 
child,                                                              ,  in  a  specialized language instruction program.                                                 
. 
 
Parent’s Signature                                                     Date 
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Notificación a los Padres de Estudiantes de Servicios de Idiomas Especializados  
 
 

Fecha: :                      ,  20_____         
 

Estimado Sr. y Sra ________________: 
 
 

                                                          compromete a proporcionar programas educativos y enriquecidos 
que se adapte a las necesidades de todos los estudiantes en nuestra escuela. De acuerdo con las metas 
educativas del distrito, hemos diseñado un programa individual de la instrucción académica para atender 
las necesidades lingüísticas especiales de su hijo. 

 
Los resultados de las pruebas de aptitude de Inglés de la Idea Proficiency Test indican que su hijo, 
_______________________________, es a nivel de _____________________ de dominio del Inglés y 
se beneficiaría del programa de instrucción de lenguaje especializado que se ofrecen en la escuela de su 
hijo. Este programa de lenguaje especializado permitirá a su hijo a manejar el Inglés competentemente y 
también tener acceso al currículo de educación general para asegurar el éxito académico de su hijo en la 
escuela. 
 
Procedimientos de salida de nuestro programa de lenguaje especializado incluyen una puntuación de 
Dominio Completa del Inglés, Nivel V, en escuchar, hablar, leer y escribir en la Evaluación del Desarrollo 
del Idioma de Inglés. Estos resultados determinarán la entrada de su hijo en el plan de estudios de 
educación general sin el apoyo especializado de la enseñanza de idiomas. Su hijo será objeto de 
seguimiento en todas las materias por un período de dos años. 

 
Si usted tiene alguna pregunta, por favor llame a mi oficina para una cita en                                         . 

 
 

Atentamente, 
 
______________________________________           
Principal 
 

************************************************** ************************************************** 
Sección Acuerdo de Padres 

 
Usted tiene el derecho a negarse a que su hijo inscribe en los programas de instrucción de lenguaje 
especializado propuestos anteriormente. Usted puede elegir que su hijo participe en el plan de estudios 
de educación general sin el programa de lenguaje especializado. A su pedido, su hijo será retirado 
inmediatamente del programa de lenguaje especializado. 

 
 

______No, yo no quiero que mi hijo se enscribe en el programa especializado de enseñanza de idiomas. 
 

 _____Sí, estoy de acuerdo con la decisión del Comité de Adquisición del Idioma de Inglés para enscribir 
a mi hijo, en un programa especializado enseñanza de idiomas. . 

 
____________________    ___________________    
Firma del Padre      Fecha 
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     EXIT FORM FOR STUDENTS WITH DISABILITIES  
 

Student Name     
Exceptionality     

Date     
Age     

 

For a special education/English language learner to be exited from LEP status, the child 
must be unable to test English proficient on the ELDA due to their disability. Complete 
the chart below for the last four years the child has taken the ELDA.  

 
Year Listening Speaking Reading Writing Comprehension Composite 

       
       
       
       

 

State Policy for exiting LEP: 
Title 28 
EDUCATION 
Part LXXXIII. Bulletin 111—The Louisiana School, District, and State Accountability System §4001.

 Proficient in English 

A. To be considered English proficient and exit limited English proficient (LEP) status, a LEP student must 
score as follows. 

1. For grades K-2: 

a. two years at composite level V on the English language development assessment (ELDA); or, in the 
same year; 

b. at composite level V on ELDA and at grade-level/benchmark/low-risk on a standardized reading 
assessment, such as DIBELS Next. 

2. For grades 3-8: 

a. composite level V on ELDA; or, in the same year; 

b. at composite level 4 IV on ELDA and at proficient on the ELA or English language arts state content 
assessment. 

3. For grades 9-12: 

a. composite level V on the ELDA: or, in the same year; 

b. at composite level IV on the ELDA and at proficient on ELA or English state content assessment in 
the most recent academic year. 

B. Students with disabilities who are unable to meet the above exit criteria after four years or more in LEP 
status because of their disability, as decided only by consensus of the members of the school building level 
committee (SBLC), may be exited from LEP status (but will still be required to take statewide assessments). 

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:10.1. 
HISTORICAL NOTE: Promulgated by the Board of Elementary and Secondary Education, LR 30:767 (April 2004), 

amended LR 33:254 (February 2007), LR 34:2552 (December 2008), LR 36:2243 (October 2010), LR 38:3115 (December 
2012). 
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 SBLC Committee Members 
 
Sign below and indicate whether or not you agree that this child should be exited. 
 
 
 
Name Title  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Upon agreement to exit the child from LEP status the child will no longer 
receive 

• Annual parental notification letter 
• Annual ELDA test 
• LEP Instructional and Testing Accommodations 

 
After exiting student, please do the following: 

• Place this letter in the student’s cumulative folder 
• Contact the District SIS Coordinator to inform them of the change in 

status so the data in JCampus will be updated 
 
 
 
 
 
Parent Signature _____________________________________ 
 
Date ______________________________ 
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EXIT FORM FOR STUDENTS WITHOUT DISABILITIES  
 
  Student Name _____________________________   Date     

   

 Complete the chart below:  
 

Year Listening Speaking Reading Writing Comprehension Composite 
       
       
       
       

 

Student was proficient on the ELA State Assessment:   □ YES     □ No     Year ______ 
 
State Policy for exiting LEP: 
Title 28 
EDUCATION 
Part LXXXIII. Bulletin 111—The Louisiana School, District, and State Accountability System §4001.

 Proficient in English 

A. To be considered English proficient and exit limited English proficient (LEP) status, a LEP student must 
score as follows. 

1. For grades K-2: 

a. two years at composite level V on the English language development assessment (ELDA); or, in the 
same year; 

b. at composite level V on ELDA and at grade-level/benchmark/low-risk on a standardized reading 
assessment, such as DIBELS Next. 

2. For grades 3-8: 

a. composite level V on ELDA; or, in the same year; 

b. at composite level 4 IV on ELDA and at proficient on the ELA or English language arts state content 
assessment. 

3. For grades 9-12: 

a. composite level V on the ELDA: or, in the same year; 

b. at composite level IV on the ELDA and at proficient on ELA or English state content assessment in 
the most recent academic year. 

B. Students with disabilities who are unable to meet the above exit criteria after four years or more in LEP 
status because of their disability, as decided only by consensus of the members of the school building level 
committee (SBLC), may be exited from LEP status (but will still be required to take statewide assessments). 

AUTHORITY NOTE: Promulgated in accordance with R.S. 17:10.1. 
HISTORICAL NOTE: Promulgated by the Board of Elementary and Secondary Education, LR 30:767 (April 2004), 

amended LR 33:254 (February 2007), LR 34:2552 (December 2008), LR 36:2243 (October 2010), LR 38:3115 (December 
2012). 
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 SBLC Committee Members 
 
Sign below and indicate whether or not you agree that this child should be exited. 
 
 
 
Name Title  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

Upon agreement to exit the child from LEP status the child will no longer 
receive 

• Annual parental notification letter 
• Annual ELDA test 
• LEP Instructional and Testing Accommodations 

 
After exiting student, please do the following: 

• Place this letter in the student’s cumulative folder 
• Contact the District SIS Coordinator to inform them of the change in 

status so the data in JCampus will be updated 
 
 
 
 
 
 
Parent Signature _____________________________________ 
 
Date ______________________________ 
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Annual Notification Parent Letter of LEP Participation 
 
 

DeSoto Parish 
 
School ____________________________________________________________________________ 
 
Date_____________________________________ Grade ___________________________________ 
 
Name of Student _____________________________________________________________________ 
 
Dear Parents/Guardians:  
 
• Our district is required to assess the English language proficiency of all students whose home or 

native language is other than English. Your child’s English communication skills have been assessed 
because your child’s home or native language is not English. We have used the English Language 
Development Assessment (ELDA) to assess your child’s English language proficiency: 

 
 
The following are the results of your child’s English initial language assessments: 
 

Listening Speaking Reading Writing Comprehension Composite 
      

 

 

        *The Comprehension level is derived from Listening and Reading.  
 
 
Based on the results of the English language proficiency assessment as indicated above, your child, 
________________________, will continue to participate in the ESL program at his/her school.  The ESL 
program is designed to help your child attain English language proficiency as quickly as possible so that 
your child can participate effectively in classrooms where English is the language of instruction.  

 
 
 

-------------------------------------------------------------------------------------------------------------------------------------------- 
Parent/Guardian, please complete the following and return to the school: 
 
 
I accept to have my child receive the program services indicated in this letter. 
 Yes _____ No _____ 
 
If you do not accept to have your child receive the program services indicated in this letter, we will 
discuss with you other support that your child may receive. 
 
 
_____________________________________________ _______________________________ 
 Parent/Legal Guardian’s Signature Date 
 
Telephone number __________________________________ 
 
 
Note: Limited English proficiency is not a learning disability. However, some students may have a 
learning disability in addition to being limited English proficient. If your child is diagnosed as having a 
learning disability, he or she will be provided instruction consistent with an Individualized Education Plan 
developed in collaboration with you, your child’s teachers and other specialists.  
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                                           DeSoto Parish School District 
                     English Language Learner Language Development Plan 

 

 
 

Date    
 

Student    
 

Pronunciation of name     
 

DOB    
 

 

Gender Male Female  
 

School ___________________  

Grade      

Homeroom teacher    
 

Home language(s)    
 

Country of origin    
 

ESL service provider    
 

No. of years in U.S. schools  <1  <2 <3 
   

 

Date of entry into Desoto Parish Schools       
 

Date identified as Limited English Proficient    
 

IEP  Yes                       No If Yes, person responsible   
 

504  Yes                       No If Yes, person responsible   
 

Gifted/Talented  Yes                       No           If Yes, person responsible  ______________ 
 
LEP Accommodations  Yes                       No           If Yes, person responsible  ______________ 

    

     >3 
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Language Proficiency Level 
 

As of:    
 

ELDA: 
 

Listening: Speaking: Reading: 

Writing: Comprehension: 

Composite: 

 
 

 
ESL INSTRUCTIONAL PLAN 

The following areas will be targeted for improvement this year. 
Listening: 

Speaking: 

Reading: 

Writing: 

 

--
 

--
 

--- 
--- 
--- 
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Classroom Accommodations and Modifications 
To be completed by English as a Second Language Provider (ESL) and 
School Building Committee (SBLC). Accommodations will be 
communicated to all teachers for classroom implementation. 

None 
Bilingual dictionary/electronic translator allowed at all times 
Color overlay (visual aid) 
Compositions and written assignments accepted in native language 
Cooperative learning/peer assistance 
Directions in native language on tests 
Extended time for tests and assignments 
Increased hands-on activities 
Individual test administration 
Line reader (visual aid) 
Magnification (visual aid) 
Math assessment in Spanish (grades 3-8) 
Modified/shortened  tests 
Native language reading material sometimes allowed 
Noise buffer (audio aid) 
Peer assistance for note taking 
Photocopied notes/study guide 
Preferential seating 
Provision of English/Native Language Word-to-Word Dictionary 
Reduced paper/pencil tasks 
Repeated directions 
Shortened, modified, fewer, or taped assignments 
Small group test administration 
Specialized equipment or furniture 
Spelling deductions discounted 
Taped textbooks/novels 
Tests read aloud (All content areas except English Language Arts) 
Tests read aloud (All content areas except Reading Comprehension) 
Other: 

Limited English Proficient (LEP) Accommodations Form 
First Name:  Last Name:     Date of Birth:    

Louisiana Secure ID:  Grade:  LEP Teacher: 

School: LEA/District:  

Testing Accommodations 
(Applicable to all statewide assessments except ACT series) 
To be completed by English as a Second Language Provider (ESL) and School 
Building Committee (SBLC) prior to testing and submitted to the School Test 
Coordinator. Testing accommodations are only to be provided on statewide 
assessments if they are routinely used within the classroom. Accommodations 
should be coded in the LEP Test Accommodation field on the answer 
document. 

None 
Color overlay (visual aid) 
Directions in native language 
Extended time 
Individual administration 

Magnification (visual aid) 
Math assessment in Spanish (grades 3-8) 
Noise buffer (audio aid) 
Provision of English/Native Language Word-to-Word Dictionary 
(no definitions) 
Small group administration 
Specialized equipment or furniture 
Test Administered by ESL Teacher or individual providing language services 
Test read aloud (except for Reading Comprehension) on EOC Tests 
Test read aloud on Math, Science, and Social Studies assessments (grades 3-8) 

*Unique Accommodations Request  Requires additional documentation and LDOE 
approval for use on state assessments 

Notes: 

LEP Federal Guidelines 
The parent or guardian has received a copy of the ELL Federal Guidelines                yes                   no 

******************************************************************************************************************* 

Teacher Signature:    Date: 

Parent Signature:  Date: 

Student Signature:                 Date: 

ESL Teacher Signature:    _  Date: 

SBLC Chairperson:      Date: 
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U.S. Department of Justice 
Civil Rights Division  

U.S. Department of Education
Office for Civil Rights 

Information for Limited English Proficient (LEP) Parents and Guardians and 

for Schools and School Districts that Communicate with Them 

This fact sheet answers common questions about the rights of parents and guardians who do 

not speak, listen, read, or write English proficiently because it is not their primary language. 

Must my child’s school provide information to me in a language I can understand? 

Yes.  Schools must communicate information to limited English proficient parents in a 
language they can understand about any program, service, or activity that is called to the 
attention of parents who are proficient in English. This includes, but is not limited to, 
information related to: 

 registration and enrollment in school and
school programs

 grievance procedures and notices of
nondiscrimination

 language assistance programs  parent handbooks

 report cards  gifted and talented programs

 student discipline policies and procedures  magnet and charter schools

 special education and related services, and
meetings to discuss special education

 parent-teacher conferences

 requests for parent permission for
student participation in school activities

Must a school provide language assistance if I request it even if my child is proficient in 
English and I am somewhat proficient in English? 

Yes.  Schools must respond to a parent’s request for language assistance and remember that 
parents can be limited English proficient even if their child is proficient in English. 

May my child’s school ask my child, other students, or untrained school staff to translate 
or interpret for me? 

No. Schools must provide translation or interpretation from appropriate and competent 
individuals and may not rely on or ask students, siblings, friends, or untrained school staff to 
translate or interpret for parents. 

What information should I expect from the school if my child is an English learner? 

When your child enrolls, you should receive a home language survey or similar form to fill out 
that helps the school identify potential English learners, who are eligible for language 
assistance services. If your child is identified as an English learner, the school must notify you 
in writing within 30 days of the school year starting with information about your child’s 
English language proficiency level, programs and services available to meet your child’s 
educational needs, and your right to opt your child out of a program or particular services for 
English learners. For more information about the rights of English learners, visit 
http://www2.ed.gov/about/offices/list/ocr/docs/dcl-factsheet-el-students-201501.pdf.   
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U.S. Department of Justice U.S. Department of Education 
Civil Rights Division Office for Civil Rights 

What type of processes can school districts use to identify limited English 
proficient parents? 

 School districts must develop and implement a process for determining whether
parents are limited English proficient and identifying their language needs.

 The process should be designed to identify all limited English proficient parents,
including parents and guardians whose primary language is not common in the district
or whose children are proficient in English.

 A school district may, for example, use a home language survey, to inquire whether a
parent requires oral and/or written communication in a language other than English.

 The school’s initial inquiry should, of course, be translated into languages that are
common in the school and surrounding community so that that the inquiry is designed
to reach parents in a language they are likely to understand.

What steps must school districts take to provide effective language assistance to LEP 
parents? 

 School districts must provide effective language assistance to limited English proficient
parents, such as by offering translated materials or a language interpreter. Language
assistance must be free and provided by appropriate and competent staff, or through
appropriate and competent outside resources.

 School districts should ensure that interpreters and translators have knowledge in both
languages of any specialized terms or concepts to be used in the communication at
issue, and are trained on the role of an interpreter and translator, the ethics of
interpreting and translating, and the need to maintain confidentiality.

 It is not sufficient for the staff merely to be bilingual.  For example, a staff member who
is bilingual may be able to communicate directly with limited English proficient parents
in a different language, but may not be competent to interpret in and out of that
language, or to translate documents.

What can I do if I have questions, want additional information, or believe a school is not 
complying with these requirements? 

 You may visit the website of the U.S. Department of Education’s Office for Civil Rights
(OCR) at www.ed.gov/ocr or contact OCR at (800) 421-3481 (TDD: 800-877-8339) or at
ocr@ed.gov.  For more information about filing a complaint, visit
www.ed.gov/ocr/complaintintro.html.

 You may visit the website of the U.S. Department of Justice’s Civil Rights Division at
www.justice.gov/crt/about/edu/ or contact DOJ at (877) 292-3804 or at
education@usdoj.gov.  For more information about filing a complaint, visit
www.justice.gov/crt/complaint/#three.

 For more information about school districts’ obligations to English learner students and
limited English proficient parents, additional OCR guidance is available at
http://www2.ed.gov/about/offices/list/ocr/ellresources.html.

DeSoto Parish District ESL Plan page 22

http://www.ed.gov/ocr
mailto:ocr@ed.gov
http://www2.ed.gov/about/offices/list/ocr/complaintintro.html
http://www.justice.gov/crt/about/edu/
mailto:education@usdoj.gov
http://www.justice.gov/crt/complaint/#three
http://www2.ed.gov/about/offices/list/ocr/ellresources.html


 Departamento de Justicia de EE.UU. Departamento de Educación de EE.UU. 
División de Derechos Civiles  Oficina para Derechos Civiles 

Información para padres y tutores con dominio limitado del idioma inglés 
(LEP) y para las escuelas y distritos escolares que se comunican con ellos 

_______________________________________________________________________________________________ 

Esta hoja informativa responde preguntas frecuentes sobre los derechos de los padres y 
tutores que no hablan, entienden, leen o escriben en el idioma inglés con soltura debido a que 
éste no es su idioma principal. 
¿Está obligada la escuela de mi hijo a proporcionarme información en un idioma que yo 
entienda? 
Sí.  Las escuelas tienen que proporcionar información a los padres con dominio limitado del 
idioma inglés en un idioma que éstos puedan entender para informarles sobre cualquier 
programa, servicio o actividad que sea de interés para los padres con dominio del idioma 
inglés.  Esto incluye, pero no se limita a, información relacionada con: 

• registro e inscripción a la escuela y a
programas escolares

• procedimientos para quejas y avisos
sobre la igualdad de trato

• programas de apoyo a idiomas • manuales para padres
• boletas de calificaciones • programas para estudiantes dotados y

talentosos
• políticas y procedimientos

disciplinarios para los estudiantes
• escuelas magnet y chárter

• educación especial y servicios
relacionados, y reuniones para discutir
la educación especial

• conferencias entre padres y maestros

• solicitudes de permiso de los padres
para que los estudiantes participen en
actividades escolares

¿Está obligada la escuela a proporcionar apoyo a idiomas si lo solicito, incluso si mi hijo 
domina el idioma inglés y yo lo domino en cierta medida? 
Sí.  Las escuelas tienen que actuar si los padres solicitan apoyo a idiomas, y tienen que 
recordar que los padres pueden tener un dominio limitado del idioma inglés incluso si su hijo 
sí lo domina. 
¿La escuela de mi hijo puede solicitar que mi hijo, otros estudiantes o personal no 
calificado traduzca o interprete para mí? 
No.  Las escuelas tienen que proporcionar traducción o interpretación a través de personas 
adecuadas y competentes, y no pueden confiar en o pedir a alumnos, hermanos, amigos o 
personal escolar inexperto que traduzca o interprete para los padres. 

DeSoto Parish District ESL Plan page 23



¿Qué información podría recibir de la escuela si mi hijo está aprendiendo inglés? 
Cuando su hijo se inscriba, usted debería recibir una encuesta sobre el idioma que se habla en 
su hogar o un formulario similar que ayuda a la escuela a identificar a los estudiantes 
potenciales aprendices del inglés, los cuales podrían ser elegibles para recibir servicios de 
apoyo a idiomas.  Si se decide que su hijo es un aprendiz del idioma inglés, la escuela tendrá 
que notificarle por escrito, dentro de los primeros 30 días del año escolar, la información sobre 
el nivel de dominio del idioma inglés de su hijo.  Asimismo, se le informará sobre los 
programas y servicios disponibles para satisfacer las necesidades educativas de su hijo, y 
sobre su derecho a que su hijo no participe en un programa o servicios específicos para los 
aprendices del inglés.  Para obtener más información sobre los derechos de los aprendices del 
idioma inglés, visite http://www.ed.gov/ocr/docs/dcl-factsheet-el-students-201501-sp.pdf. 
¿Qué tipo de procesos pueden utilizar los distritos escolares para identificar a los padres 
con dominio limitado del idioma inglés? 

• Los distritos escolares están obligados a desarrollar e implementar un proceso para
determinar si los padres tienen dominio limitado del idioma inglés, e identificar sus
necesidades lingüísticas.

• El proceso debería ser diseñado para identificar a todos los padres con dominio limitado
del idioma inglés, incluyendo a padres y tutores cuyo idioma materno no es común en el
distrito o cuyos hijos dominan el idioma inglés.

• Un distrito escolar puede, por ejemplo, usar una encuesta sobre el idioma que se habla
en su hogar para investigar si un padre requiere comunicación oral y/o escrita en un
idioma diferente al inglés.

• El análisis inicial de la escuela debería ser, por supuesto, traducido a idiomas comunes
en la escuela y en la comunidad circunvecina con el objetivo de que la encuesta esté
diseñada para llegar a los padres en una lengua que ellos sean capaces de entender.

¿Qué medidas tienen que implementar los distritos escolares para proporcionar apoyo 
eficaz a idiomas a los padres con dominio limitado del idioma inglés? 

• Los distritos escolares tienen que proporcionar apoyo eficaz a idiomas a los padres con
dominio limitado del idioma inglés, tales como materiales traducidos o un intérprete de
idiomas.  El apoyo a idiomas debe ser gratuito; además, debe ser impartido por personal
competente y adecuado, o a través de recursos externos competentes y adecuados.

• Los distritos escolares deberían garantizar que los intérpretes y traductores cuenten
con conocimiento bilingüe de los términos o conceptos especializados para usarlos en la
comunicación en cuestión, éstos tienen que estar entrenados en el papel del intérprete y
traductor, la ética de la interpretación y la traducción y la necesidad de mantener la
confidencialidad.

• No es suficiente con que el personal sea bilingüe.  Por ejemplo, un miembro bilingüe del
personal podría ser capaz de comunicarse directamente en un idioma diferente con los
padres con dominio limitado del idioma inglés, pero podría no ser competente para
interpretar en ambos idiomas o para traducir documentos.
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¿Qué puedo hacer si tengo preguntas, si deseo información adicional, o si creo que una 
escuela no está cumpliendo con estos requisitos? 

• Puede visitar el sitio web de la Oficina para Derechos Civiles (OCR) del Departamento de
Educación de EE.UU. en www.ed.gov/ocr o contacte a OCR al (800) 421-3481
(TDD: 800-877-8339) o escriba a ocr@ed.gov.  Para obtener más información sobre
cómo tramitar una queja, visite
http://www2.ed.gov/about/offices/list/ocr/docs/howto-sp.html .

• Puede visitar el sitio web de la División de Derechos Civiles del Departamento de
Justicia (DOJ) de EE.UU. en www.justice.gov/crt/about/edu/ o contacte a DOJ al (877)
292-3804 o escriba a education@usdoj.gov.  Para obtener más información sobre cómo
tramitar una queja, visite www.justice.gov/crt/complaint/#three.

• Para obtener más información sobre las obligaciones de los distritos escolares hacia los
estudiantes aprendices del inglés y los padres con dominio limitado del inglés, consulte
los consejos adicionales de OCR, disponibles en
http://www2.ed.gov/about/offices/list/ocr/ellresources.html.

# # # 
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	a. two years at composite level V on the English language development assessment
	(ELDA); or, in the same year;
	b. at composite level V on ELDA and at grade-level/benchmark/low-risk on a standardized reading assessment, such as DIBELS Next.
	 For grades 3-8:
	a.  composite level V on ELDA; or, in the same year;
	b.  at composite level IV on ELDA and at proficient on the ELA or English language arts state content assessment.

	 For grades 9-12:
	a.  composite level V on the ELDA: or, in the same year;
	b.  at composite level IV on the ELDA and at proficient on ELA or English state content assessment in the most recent academic year.

	EXIT-FORM-FOR-STUDENTS-WITH-DISABILITIES.pdf
	Part LXXXIII. Bulletin 111—The Louisiana School, District, and State Accountability System §4001. Proficient in English
	A. To be considered English proficient and exit limited English proficient (LEP) status, a LEP student must score as follows.
	1. For grades K-2:
	a. two years at composite level V on the English language development assessment (ELDA); or, in the same year;
	b. at composite level V on ELDA and at grade-level/benchmark/low-risk on a standardized reading assessment, such as DIBELS Next.

	2. For grades 3-8:
	a. composite level V on ELDA; or, in the same year;
	b. at composite level 4 IV on ELDA and at proficient on the ELA or English language arts state content assessment.

	3. For grades 9-12:
	a. composite level V on the ELDA: or, in the same year;
	b. at composite level IV on the ELDA and at proficient on ELA or English state content assessment in the most recent academic year.


	B. Students with disabilities who are unable to meet the above exit criteria after four years or more in LEP status because of their disability, as decided only by consensus of the members of the school building level committee (SBLC), may be exited f...


	EXIT-FORM-FOR-STUDENTS-WITHOUT-DISABILITIES.pdf
	Part LXXXIII. Bulletin 111—The Louisiana School, District, and State Accountability System §4001. Proficient in English
	A. To be considered English proficient and exit limited English proficient (LEP) status, a LEP student must score as follows.
	1. For grades K-2:
	a. two years at composite level V on the English language development assessment (ELDA); or, in the same year;
	b. at composite level V on ELDA and at grade-level/benchmark/low-risk on a standardized reading assessment, such as DIBELS Next.

	2. For grades 3-8:
	a. composite level V on ELDA; or, in the same year;
	b. at composite level 4 IV on ELDA and at proficient on the ELA or English language arts state content assessment.

	3. For grades 9-12:
	a. composite level V on the ELDA: or, in the same year;
	b. at composite level IV on the ELDA and at proficient on ELA or English state content assessment in the most recent academic year.


	B. Students with disabilities who are unable to meet the above exit criteria after four years or more in LEP status because of their disability, as decided only by consensus of the members of the school building level committee (SBLC), may be exited f...
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