
Dear Parents/Guardians: 
 
We realize that occasionally a student must take medication during the school day and that 
it is often impossible for you to be present to administer the medication.  *Note:  We do 
not administer any type of medication including over the counter medicines such as cough 
syrup, cold/flu medication or Tylenol, etc. without a signed Authorization for the  
Administration of Medication Form.   
 

We do not administer any medications that must go in the eyes or in  
the ears regardless of a physician’s signature. 

 
 
When a student must take medication at school, the following requirements must be met: 
 
*  All medication must be kept and administered by school office personnel. 
 
*  All medication must be accompanied by a completed and signed Authorization of 
the Administration of Medication Form.  It is available in the Elementary School  
office.  If you are taking your child to the doctor, it is suggested that you take a              
form with you in case medication is prescribed.  Many doctors keep a form on      
hand.  If the information is faxed to us (217-665-3511) be sure that there is a       
parent/guardian signature included on the form.   

Please note that a physician’s signature is required for both prescription  
and non-prescription  medication. 

 
*  Non-prescription medication must be in the ORIGINAL container and labeled  clearly 
with your child’s name in permanent marker. 
 
*  Prescription medication must carry the appropriate prescription label, with the  
student’s name, drug identity, dosage instructions, and doctor’s name. 
 
*  Any medication sent to school with your child that does not meet the requirements as 
listed above will not be administered.  The medication will be kept in the school office and 
must be picked up by a parent.  It will not be sent home with the student. 
 
*  Any medication that is not claimed by parents will be destroyed. 
 
 
We are sure you understand the need for extreme care in administering medications only 
when they are properly prescribed and identified. 
 


