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ACSD   JOB DESCRIPTION 

ANDES CENTRAL SCHOOL DISTRICT 
 

 

POSITION:      Route Bus Driver 
REPORTS TO:     Superintendent  
SCHOOL BOARD APPROVAL DATE: July 8, 2019      
FLSA STATUS:    Non-Exempt 
TERMS OF EMPLOYMENT:     In accordance with school calendar and board policy 
EVALUATION:      In accordance with approved policies  
SUPERVISORY RESPONSIBILITIES:   Students  
 
SUMMARY:  
The goal of the route bus driver is to provide safe transportation for students and staff to and from 
designated locations. 
 

QUALIFICATION/BASIC JOB REQUIREMENTS: 
1. Commercial Driver’s License with school bus endorsement 
2. Successful completion annual physical exam (at the expense of the District), pre-employment and 

random drug screens as required. 
3. Licensing will be the responsibility of the individual driver and the related fee will be the District’s 

responsibility 
 

ESSENTIAL DUTIES AND RESPONSIBILITES:  
1. Follows all traffic laws. 
2. Delivers students to the school building at the approximate time established by the bus route schedule 

and be ready for the return trip at the time established.   
3. Maintains courteous contact with parents/guardians as the routes/schedules are altered. 
4. Exercises proper care in protecting students from injury and exposure while boarding, 

transporting, and exiting bus. 
5. Maintains order among the students at all times and report misconduct to the building principal. 
6. Maintains good running order of the assigned vehicle, and report problems as soon as possible to 

administration. 
7. Checks the bus after each route and clean the bus (inside and out) on a regular basis. 
8. Submits weekly log sheets to the business office. 
9. Follows all laws and regulations associated with the possession of a CDL license. 
10. Drives activity runs as scheduling permits. 
11. Observes and enforces all policies, rules, and regulations of the District. 
12. Maintains confidentiality. 
13. Performs other tasks and duties as may be assigned.  

 
WORKING ENVIRONMENT:  The work environment characteristics described here are representative of 
those an employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
The noise level in the work environment is usually moderate to loud.  Duties are performed indoors and occasionally outdoors.  
The employee must be able to work effectively with a myriad of teachers, administrators, parents, and various outside groups.  
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PHYSICAL DEMANDS:  The physical demands described are representative of those that must be met by 
an employee to successfully perform the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to sit, talk, and hear.  The employee is occasionally 
required to stand, walk, climb or balance, stoop, kneel, crouch and crawl.  The employee must occasionally push or lift up to 50 
pounds such as boxes and AV/ VCR carts.  The employee is directly responsible for the safety, well being, or work output of 
other people.    Specific vision abilities required by this job include close vision such as to read handwritten or typed material, 
and the ability to adjust focus.  The position requires the individual to meet multiple demands from several people and interact 
with the public and other staff. 
 
The information contained in this job description is for compliance with the American with Disabilities act (A.D.A.) and is not 
an exhaustive list of the duties performed for this position.   


