
WEST HARRISON MISSION STATEMENT

We believe in excellence in education through academics, activities, and innovative

opportunities for each individual to achieve his or her potential.

Policy explanations in this handbook are superseded by any and all school board policies passed
regarding any of the items. Notification of any changes will be made available to students and parents. In
addition, items may need to be revised to meet new laws, regulations, or situations. Any questions related
to them should be referred to the school administration. This handbook is in effect until issuance of a new
edition.

MULTICULTURAL, NONSEXIST EDUCATION

It is the policy of the West Harrison Community School District not to discriminate on the basis of race,
national origin, color, religion, creed, gender, disability, age, sexual orientation, gender identity and marital
status in its educational programs, activities or employment policies.

It is also a policy of this district that the curriculum content and instructional materials utilized reflect the
cultural and racial diversity present in the United States and the variety of careers, roles, and life styles
open to women as well as men in our society. One of the objectives of the total curriculum and teaching
strategies is to reduce stereotyping and to eliminate bias on the basis of race, national origin, color,
religion, creed, gender, disability, age, sexual orientation, gender identity and marital status. The
curriculum should foster respect and appreciation for the cultural diversity found in our country and an
awareness of the rights, duties, and responsibilities of each individual as a member of a multicultural,
nonsexist society.

It is the policy of the West Harrison Community School District to maintain a learning and working
environment that is free from harassment.

It shall be a violation of this policy for students to harass other students or staff through conduct of a
sexual nature or conduct designed to reduce the dignity of that individual with respect to race, national
origin, color, religion, creed, gender, disability, age, sexual orientation, gender identity and marital status
or any other form of harassment.

School employees shall be responsible for promoting understanding and acceptance of, and assuring
compliance with, state and federal laws and board policy and procedures governing harassment within
the school setting.

Violations of this policy or procedure will be cause for disciplinary action up to and including expulsion.
Students who believe they have suffered harassment shall report such matters in a timely manner to a
teacher, counselor, or a building administrator.

ABUSE BULLETIN

The Iowa Department of Education rules (Ch.281 - 102,I.A.C.) require all Iowa school districts to publish
the name of level-one investigators who will determine jurisdiction and investigate all complaints of
physical and sexual abuse of students by school employees.  Any person may sign a complaint, but
another person must witness such signing over age 18 to avoid false, frivolous and vexatious reports.
Listed below are both the level-one investigator and his/her alternates who may be contacted by any
school employee wishing to be interviewed during an investigation of abuse.

Only signed complaints witnessed by persons over age 18 must be referred to a designated level-one
investigator in each school district.

• LEVEL-ONE INVESTIGATOR:
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School Nurse, Work Phone: 712-646-2016 or 712-646-2231

INDIVIDUALS WITH DISABILITIES

The policy on the treatment of individuals with disabilities is found in Section 504 of the Rehabilitation Act
of 1973 and the Americans with Disabilities Act (ADA).

It is the policy of the West Harrison Community School not to discriminate against any otherwise qualified
individual with a disability, solely by reason of his/her disability, in admission or access to, or treatment or
employment in, any program or activity sponsored by this school.

Inquiries regarding compliance with this policy should be directed to the Section 504/ADA Coordinator of
the West Harrison Community School, Julie Trepa, phone 712-646-2231 410 Pine St., Mondamin, Iowa
51557 or contact the Office for Civil Rights, U.S. Department of Education, Washington D.C.

ATTENDANCE

● Policy Statement – Daily, punctual attendance is an integral part of the learning experience and
is required of all students to receive the maximum benefit of the educational program.  The
habit of good attendance established early is one that helps a person be successful throughout
their lifetime.  More and more employers, colleges and vocational schools expect good
attendance and are checking attendance records for absences and tardies.  They are aware
that good and prompt attendance indicates dependability in a student.

The education that goes on in the classroom builds from day to day and as a result absences always
cause some disruption in the educational progress of the absent student.  Students who are absent
may not understand what the teacher is currently presenting and may also become discouraged with
the double burden of keeping current and making up missed work.  In order to maintain interest and
understanding in program of instruction students should not expect to be absent any more than is
absolutely necessary.  Irregular attendance or tardiness by students not only retards their own studies
but also interferes with the progress of those students who are regular and prompt in attendance.
Attendance is a shared responsibility that requires cooperation and communication among students,
parents, and school.

The following guidelines will be used in regards to student attendance issues:

4 absences (excused or unexcused) in a semester – a letter will be sent home to the parents
regarding the absences
7 absences (excused or unexcused) in a semester –  a letter will be sent home to the parents
regarding the absences

10 absences (excused or  unexcused) in a semester – a letter will be sent to both the parents
regarding the absences. At 10 unexcused absences, the principal will initiate appropriate
sanctions, which may include referral to the Harrison County Attorney.

Absences – Excused

1. Parents are expected to notify the school prior to 9:00 a.m. regarding a student’s absence. If a phone
call, note or email is not received from the parent on the day their child is absent, the student will be
marked ”absent-unexcused” until the parent confirms why the student was not in school.

2. Students absent from school for any reason may be required by the school to submit a
written explanation or specific reason for their absence, the specific days of times they were absent,
verification by the doctor or dentist where appropriate, and a signature of the parent.  If a student is
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absent for 5 consecutive days or more due to illness the school will require a doctors statement to
excuse the absences.

3. Acceptable reasons for a student’s absence from school are limited to the following:
● Illness
● Family emergencies
● Doctor or dental appointment
● Religious observances
● Court appearance or other legal situations beyond the control of the family
● Family vacations (work completed in advance)
● As determined by the principal on an individual basis

4. Classes missed because of attendance at a school-sponsored trip or activity will not be considered an
absence. However, the student will be required to make up work in advance.

5. Suspensions from class [either in-school suspensions or out-of-school suspension] will be treated as
school-initiated student absences and will not count toward the days absent.

However, the student will be required to make up work missed.

All absences that do not fall within the categories listed above are unexcused unless approved by the
principal.

Tardiness

School begins at 8:00 a.m.  Tardiness occurs between 8:00 a.m. - 9:00 a.m.  A student arriving to school
after 9:00 a.m. will be counted as a half-day absent.  All incidents of class tardiness will be the
responsibility of the teachers. All tardies will be reported to the office. The principal will determine on a
case-by-case basis if the tardy will be excused or not.

MAKE – UP WORK

Schoolwork missed because of absences must be made up within two times the number of days absent.
In cases of extended periods of absence because of serious illness, family trip, etc., extensions may be
granted by the teacher or the principal for completion of the work.

If an upper elementary student (grades 3-5) knows ahead of time an absence will occur, it is the students’
responsibility to secure homework assignments from the teachers and when appropriate, to complete all
work for that teacher before the day the student is to be absent.  The principal reserves the right to
examine each case individually.

When students (upper elementary) return to school from an unanticipated absence, it is the students’
responsibility to clear the absence in the office, secure missed assignment, and complete all work missed.
The student is responsible for all materials missed.

A student (upper elementary) will not be allowed to participate in classroom activities (field trips, etc.) if
he/she has five or more assignments to make up and has been allowed the appropriate number of days
to make up the assignments.  The number of days to make up an assignment(s) is two times the number
of days absent.  If the student still does not make up the work he/she will receive zeros for the work not
made up.

Late Work

LATE WORK POLICY FOR 3rd-6th GRADE

To help develop responsibility in completing assignments, the 3rd-6th grade classes will be implementing
the following Late Work Policy.

3



Defining Late Work:  Late work is defined as missing work, which was not turned in even though the
student was present when it was assigned and was present when the work was due.  All assignments are
due the next day unless specified otherwise.  Students who are absent are given two days to make up
work for each day they are absent.

Students who turn in late work will be given a 70% which is a C-, unless the score was less than a 70%,
then that grade will be given.  Late work will only be accepted until the end of the mid-quarter, or the end
of the semester grading period.  All work not turned in by those dates will be given a zero.

If you have questions regarding this policy, please contact your child’s teacher.

GOOD CONDUCT RULE

Participation in school activities is a privilege.  School activities provide the benefits of promoting
additional interests and abilities in the students during their school years and for their lifetimes.

Students who participate in extracurricular activities serve as ambassadors of the school district
throughout the calendar year, whether away from school or at school.  Students who wish to have the
privilege of participating in extracurricular activities must conduct themselves in accordance with board
policy and must refrain from activities, which are illegal, immoral or unhealthy.

Students who fail to abide by this policy and the administrative regulations supporting it may be subject to
disciplinary measures.  The principal shall keep records of violations of the good conduct rule.

STUDENT PROMOTION – RETENTION – ACCELERATION

Students will be promoted to the next grade level at the end of each school year based on the student’s
achievement, age, maturity, emotional stability, and social adjustment.

The retention of a student will be determined based upon the judgment of the licensed employee and the
principal.  When it becomes evident a student in grades kindergarten through fifth may be retained in a
grade level for an additional year, the parents will be informed. The parents will be encouraged to meet
with the teacher and principal to discuss options and solutions to resolve the problem.

Students in grade kindergarten through twelve with exceptional talents may, with the permission of the
principal and parents, take classes beyond their current grade level.  Enrichment opportunities outside the
school district may be allowed when they do not conflict with the school district’s graduation requirements.

DISCIPLINE

Most children come to school with a good attitude and conform to the rules of good conduct and good
citizenship.  In order to guarantee the safe and positive learning climate they deserve, the following
discipline plan will be in effect at all times everywhere on school property during school hours.

• OUT OF CLASSROOM BEHAVIOR
Pink slips will be used for inappropriate behavior.  Red slips will be used when a student's behavior
cannot be handled under the established rules.
During the week a student will receive a pink slip if he/she breaks an out of classroom behavior rule.
If a student receives 5 pink slips during a one-week period, they will serve a one half-hour detention after
school from 3:30 p.m. to 4:00 p.m.

At the end of every quarter,  there will be a drawing for grades K-5 students. There will be one winner in
each category.  A student who has not received a pink slip during the  quarter  will be allowed five
chances in the  quarter  drawing. A student who has received a pink slip during the  quarter  will be
allowed one chance for the semester drawing. More than one pink slip will result in the child having no
chances in the drawing.

4



For the safety and protection of your child, failure to obey the following playground and gym rules will
result in an automatic pink slip.

• DETENTIONS
Students serve detentions after school from 3:30 p.m. to 4:00 p.m.  Parents/guardians should make every
effort to pick their child up after school at 4:00 p.m.  There will not be a staff member on duty to supervise
your child after 4:00 p.m.

• PLAYGROUND EXPECTATIONS
1. Leave rocks on the ground
2. Sit on the swings, swing forward, and do not jump.
3. Sit on the merry-go-round and buck-a-bounce. (K-3)
4. Keep hands and feet to yourself at all times.
5. Hang by hands only on jungle gyms.
6. Activities and equipment in designated areas only.
7. Only school equipment will be allowed during recess in areas designated as a

playground.
8. Changing games will only be allowed when initiated, organized, or supervised by an

adult.
9. Older students are not allowed on playground equipment until they are lined up and

met by the recess teacher to supervise.

•  WINTER PLAYGROUND EXPECTATIONS
Snow

1. Do not throw snow, do not eat snow.
2. Do not put snow on playground equipment.

Ice and Snow-packed Areas
1. Do not play or slide on these areas.
2. Boots are needed to walk on snow-covered cement or playground areas.

• INDOOR RECESS EXPECTATIONS
1. Walk in the gym.
2. Shoot baskets/No games.
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3. Activities and equipment in designated areas only.
4. Hands and feet to yourself.

•  OUT OF CLASSROOM EXPECTATIONS
1. Walk quietly in the halls.
2. When a student is asked to stop a behavior, but the student chooses to continue the

behavior, a pink slip will be issued for not following directions.

•  LUNCHROOM EXPECTATIONS
1. Visit quietly.
2. No items taken out of the lunchroom.
3. Students must try something from their plate. (Which one do you like best? Try some of that.)
4. Students must raise their hand to take their plate back and to ask for seconds.

Noise Level:  Students are expected to speak in indoor voices. Exceedingly loud conversation and yelling
will be dealt with in a manner consistent with the behavior.

While walking to and from the lunchroom, students will have quiet voices, hands to themselves, and no
jumping.  Consequences will be to go to the end of the line or pink slip.

• CLASSROOM BEHAVIOR EXPECTATIONS
Teachers have their own individual style and methods of maintaining order in the classroom.  Each
teacher will determine the rules and methods of enforcing those rules that allow them to maintain an
orderly and positive learning environment for the students in the classroom.

TEXTBOOKS

Textbooks remain the property of West Harrison Community Schools.  Fines may be assessed on lost or
damaged books using the rate scale found in the board policy handbook.

STUDENT FEES

West Harrison Elementary has instituted a $25 per student fee for consumables, with a maximum of $70
per family. Students whose families meet the income guidelines for free and reduced price lunch, the
Family Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under
open enrollment, or who are in foster care, are eligible to have their student fees waived or partially
waived.  Students whose families are experiencing a temporary financial difficulty may be eligible for a
temporary waiver of student fees.  Parents or students who believe they may qualify for temporary
financial hardship should contact the elementary office for a waiver form.  This waiver does not carry over
from year to year and must be completed annually.  A standard Fee Waiver Application has been included
in this handbook.

Student Breakfast - $2.00 / day Snack (K-2) -  $13.50 / Quarter
Student Lunch - $2.60 / day Snack  (K-2) - $54.00 / Year

ARRIVAL AND DISMISSAL

The official school day is from 8:00 AM to 3:25 PM / PK- 5 th.  Please note that the doors are locked during
these times.

Students should not arrive before 7:45 a.m. Please note that the exterior doors to the elementary will be
locked until 7:45 a.m. Students inside the building prior to 7:45 a.m. must be under the direct supervision
of WHCSD staff.

No pupil, unless supervised by a teacher or adult leader, is to be in the building after 3:45 p.m.
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REQUESTS TO STAY INDOORS AT RECESS

A child that is well enough to come to school is well enough to participate in the daily program.
Exceptions are made in certain cases where the FAMILY PHYSICIAN requests that a child be excused
from outdoor activity or decided on a case-by-case basis by the principal.  Fresh air and a chance to "run
off" excess energy are a must for elementary children.  Please be sure your child is dressed appropriately
for his/her recess "run".  Your child will not be asked to go outside in inclement weather.

MONEY

Money is impossible to identify as to ownership.  We suggest that children not bring money to school.
Money brought to school should be in the form of a check enclosed in an envelope.  Label the envelope
with the child's name and what the check is to be used for.

CLOTHING IDENTIFICATION

Please mark all articles of clothing and personal property with the child's name.  Any "lost and found"
articles should be reported promptly to the school office.  The school cannot be responsible for any lost
articles.  We suggest that students not wear or carry expensive and valuable items to school.

SCHOOL CLOSING

Occasionally it may be necessary to close or cancel school because of inclement weather, furnace
problems, water problems, etc.  We suggest that you discuss with your child what to do in an emergency
of this type.  As soon as a decision is made to cancel school local radio and TV stations will be notified.
Parents may subscribe to the West Harrison notification system; this will call, send an email or send a text
message when school is cancelled or dismissed early. Please contact the school for more information.

ASBESTOS

Federal regulations require notification of the public if any school buildings in their districts contain any
asbestos material.  We have cooperated with the state and federal health officials to deal with this issue.
Information as to where these materials are located and what has been done to prevent them from being
hazardous is on file in the superintendent’s office and is open for public inspection.

GREEN HILLS AREA EDUCATION AGENCY

Iowa is divided into area education agencies.  Green Hills AEA located in Council Bluffs serves the West
Harrison School District.  The services available through AEA include counselors, directors of special
education, educational consultants, hearing clinicians, itinerant/resource teachers, a regional education
media center, psychologists, social workers, speech clinicians, vocational rehabilitation and work
experience coordinators.  These services are made available to all staff members to better the
educational enrichment of your child.

The school contacts the parents of a child referred for special assistance by the AEA.  Such assistance is
granted through a signed referral.  After evaluation is made, a meeting (staffing) is held.  All persons
involved with the child meet at the meeting (staffing) to determine the most appropriate educational
program for the child.

PARENT'S RIGHTS

Parents and children are granted a number of rights through rules and regulations applying to special
education programs and services.  As a parent you may request more detailed information from the
school or the special education division of  Green Hills Education Agency.

a. You may review your child's school records and have a copy made of them.
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b. You may request an evaluation of your child at anytime.
c. An evaluation of your child will not occur without your written consent.
d. You will be informed of the results of evaluations and the recommendations that  come

from them.
e. Your child will not be placed in any special education programs without your  knowledge.
f. You have the right to refuse both evaluations and special education placements.

PERSONS COMING FOR CHILDREN

We require the school be notified if anyone other than parents or legal guardians calls for a child during
school hours.  Parents and guardians should call in advance if someone else is picking a child up for an
appointment or other reason.  Parents should impress upon their children the need for caution in offers for
help, rides, etc., coming from strangers.

Please do not go to the classroom to get your child.  Students will only be released from the office.

CHILD CUSTODY

In most cases, when parents are divorced, both parents continue to have equal rights where their children
are concerned.  If you have a court order that limits the rights of one parent in matters such as custody or
visitation, please bring a copy to the office.  UNLESS YOUR COURT ORDER IS ON FILE WITH US, WE
MUST PROVIDE EQUAL RIGHTS TO BOTH PARENTS.

SCHOOL VISITATIONS

Parents and adults are always welcome to visit the rooms of their children so they will become familiar
with the school routine and observe the progress of their children.  However, in the best interest of your
child we ask you to honor the following requests:

1. Brothers and sisters are not to accompany their parents when visiting school.
2. Parents do not visit during the first two weeks of school, days prior to vacation, special days,

and during the last two weeks of school.
3. Parents do not visit kindergarten children the first nine weeks of school.
4. Schedule your visit in advance and for no longer than one hour.
5. Please stop at the office to sign in and pick up your visitor pass before going to the

classrooms.

SCHOOL HEALTH PROGRAM

The Iowa school immunization law requires parents to vaccinate their children against dangerous
diseases like diphtheria, tetanus, pertussis (whooping cough), measles, rubella and polio as a condition of
enrollment in any elementary or secondary school in Iowa. Immunization for hepatitis has now been
added as a required vaccination. The immunization requirements apply to ALL students, kindergarten
through twelfth grade, enrolled in public and non-public schools, and children enrolled in licensed
childcare centers.

Students or their parents or guardians must submit an Iowa Department of Public Health Certificate of
Immunization to the school principal.  It is the parents' responsibility to see that this certificate of
immunization is completed and signed.
In Iowa, only a physician can legally prescribe drugs.  Absolutely no medication (prescribed or
over-the-counter) will be dispensed by school personnel unless written the student’s parent or guardian
and his/her physician have granted permission.

If a medication is brought to school, the following guidelines must be met:
1. A school medication release form must be completed and signed by the

parent/guardian.
2. A copy of this release has been included in this handbook for your convenience. The
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medication must be in its original container and labeled with:
a. Name of the student
b. Name of the medication
c. Name of the physician
d. Medication dosage
e. Administration time & route
f. Name & address of the pharmacist
g. Date of the prescription

3. Over-the-counter medications must be in the original container with directions for us.
TYLENOL AND ASPIRIN ARE MEDICATION. Also, the parent/guardian must
complete and sign the medication release form.   Include on the form:

a. Name of the medication
b. Time the medication is to be given
c. Reason for giving the medication
d. Medication dosage
e. Route
f. When the medication is to be discontinued.
g. The school has a limited supply of over the counter medication on hand.

Before any over the counter medication will be given, a medication
permission form must be signed by a parent or guardian. It will be the
discretion of the school staff whether or  not the medication will be supplied.
If requests become frequent, the student’s parent will be responsible for
supplying the over the counter medication as well as a doctor note for
prescribed use.

4. The student or parent or guardian is to give the medication to the secretaries, nurse or
principal.

If you have any questions, contact the school and refer to board policy 504.3-R.

EXCLUSION FOR COMMUNICABLE DISEASES

West Harrison Community School board policy states that students with contagious diseases may be
excluded from school for the period of time that their condition may endanger the health of others.  A
signed permit from a doctor may be required for re-entry if so designated by the Superintendent or his
representative.

If you have any questions, contact the school and refer to board policy.
We recommend that you keep your child at home and contact your physician if your child has any of the
following symptoms:

*Fever over 100 F
*Heavy cold and hacking cough
*A rash
*Vomiting
*Diarrhea
*Earache
*Persistent or severe stomach ache

If your child has any of these symptoms while at school, you will be contacted to pick your child up. If a
child is absent for 5 consecutive days or more due to illness, the school will require a doctor’s statement
to excuse the absences.

EMERGENCIES

We do not usually experience many serious injuries or other emergencies during the school day.
However, when an emergency does occur it is important to be able to contact a parent or guardian as
soon as possible.  Please make sure this information is provided on the health form that is included in this
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handbook.

SPECIAL HEALTH SERVICES

Some children need special health services in order to participate in the elementary school program
provided at West Harrison. If you have any concerns or questions, please contact the school nurse by
phone or come in and see her.

CHILD ABUSE

It is the policy of the West Harrison Community School District that any employee who believes or has
reason to believe that a student under the age of 18 has been abused as defined by law, shall see that
such child abuse or suspected child abuse is reported to the Department of Social Services.  The school
district shall provide appropriate training for the recognition of child abuse.

CHANGE OF ADDRESS

It is very important that you inform the school immediately of any changes in your telephone number,
address, or the identification of a person who is to be notified in case of an emergency.

SKATEBOARD/BICYCLE SAFETY

Your child may ride his/her bike to school.  It is to be kept in or near the bike rack as soon as the student
arrives at school. Skateboards are to be stored in the locker during the school day. Skateboard/Bikes are
not to be ridden around the school grounds or adjoining streets before, during or after school.  All
skateboarders/bicyclists must wait where the bicycles are parked until the buses are gone for the day.
During events at the athletic complex, bikes and skateboards are not to be ridden in or around the
complex.

PARKING

When picking up children at the end of the school day, please DO NOT park in places where the buses
normally park.  Cars SHOULD NOT be driven through the bus loading area when the buses are parked
and waiting for students.  Please do not park directly in front of the buses.

SAFETY OF THE CHILD

Constantly remind your children to:
1. Come home as soon as school is dismissed.
2. Never accept rides or gifts from strangers.
3. Always report to their teacher, bus driver, or parents any strangers seen loitering or in a car near

the school, playground, or other places where children gather.
4. When strangers in cars approach them or talk a friend into going with them, always try to get the

license number of the car.  Write the number down or scratch it on the road or on the sidewalk
with a stick or stone.

LEAVING THE SCHOOL GROUNDS

In general, once a student arrives at school, under no circumstances is he/she to leave the school
grounds to go home or any place without the permission of parents and school officials.  The principal
must approve all requests to leave the school grounds without direct parental supervision.

No pupil is to go downtown or elsewhere at any time during the day unless on a school sponsored activity
or unless parents have given the teacher a written or verbal request.
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SECURITY SYSTEM

The West Harrison C.S.D. has installed a new security system that consists of a camera/speaker system
that allows anyone wishing to enter the building to communicate with either the elementary or high school
secretary. The doors to the elementary and high school wings will be locked during normal operating
school hours. In order for anyone to enter the school building, they will have to be identified and cleared
through the use of the camera/intercom system. The secretaries will electronically unlock the door and
allow access to the building.

PICKING UP CHILDREN AFTER SCHOOL

If your child is going to be picked up by you or anyone else in a vehicle, we request that parents “line up”
behind the buses and when they are released follow the buses and stop on the street at the front
entrance, Do not pull into the no parking zone, to pick up your child. “Car riders” will be released after the
buses have been sent. Do not pass parked buses.  Dismissal for bus students is 3:25.

TREATS AND PARTIES

Birthday parties will be kept simple and the amount of time for birthday parties will be limited.  It is
important for students to return to the normal classroom routine as soon as possible.  If your child wishes,
he/she may bring birthday treats during the year.  If treats are brought, please include one for every
person in your child's room. Treats may no longer be homemade; with allergy and sanitation issues we
require prepackaged treats or fresh fruit for all parties. State rules and regulations require schools to now
encourage students to eat healthier foods and snacks. A list of suggested healthy treats will be made
available to parents.

If you do not have the space or resources to invite all the boys or all the girls in your child's class, please
notify the guests in another manner outside of school.

Reminder, the school is unable to provide addresses or phone numbers.

PETS

Pets are not allowed in the school building due to allergy issues. Children enjoy bringing their pets to
share and some classrooms have animals brought in as a learning experience, when this is necessary
the animals and their owners may wait outside for the students to join them.  The school and district will
make every effort to accommodate students with the need of a service animal while not infringing on the
needs of other students.

STUDENT ASSISTANCE TEAM

West Harrison Community Schools recognize that students can experience a number of personal,
behavioral, or medical problems that can interfere with behavior or academic performance in school.  The
Student Assistance Team is designed to identify and maximize the use of our school and community
resources to help young people solve small problems before they become major ones.

The team consists of a coordinator, teachers, guidance counselors and administrators.  These team
members have had special training in communication and problem solving techniques.

The general plan of the Student Assistance Team is to:
1.  Identify those students having problems.
2.  Assess the nature and severity of the problem.
3.  Refer the student to a resource that will provide help for the student.
4.  Support students and families in learning about and considering possible options.
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TEACHER ASSISTANCE TEAMS

The purpose of this group is to develop solutions and strategies to help the classroom teacher meet the
needs of a student that is having difficulty in his/her classroom.  The team may need to meet each week if
problems have been submitted to the team during the week.

We hope this program will help teachers deal with and head off potential problems a student may have.  It
may help a student have a successful school experience instead of a negative one.

FIRE/TORNADO/DISASTER DRILLS

There will be two fire drills every semester.  There will also be two tornado/disaster drills every semester.
All building personnel will follow specified procedures.

USE OF DIRECTORY INFORMATION

The following information may be released to the public in regard to any individual student of the
school district as needed.  Any student over the age of eighteen or parent not wanting this
information released to the public must make objection in writing to the principal.  The objection
needs to be renewed annually.

NAME, MAJOR FIELD OF STUDY, PARTICIPATION IN OFFICIALLY RECOGNIZED ACTIVITIES AND
SPORTS, WEIGHT AND HEIGHT OF MEMBERS OF ATHLETIC TEAMS, DATES OF ATTENDANCE,
DEGREES AND AWARDS RECEIVED, PHOTOGRAPH AND LIKENESS AND OTHER SIMILAR
INFORMATION

AUTHORIZATION FOR RELEASING STUDENT DIRECTORY INFORMATION

The West Harrison Community School District has adopted a policy designed to assure parents and
students the full implementation, protection and enjoyment of their rights under the Family Educational
Rights and Privacy Act of 1974.  A copy of the school district’s policy is available for review in the office of
the principal.

This law requires the school district to designate as “directory information” any personally identifiable
information taken from a student’s educational records prior to making such information available to the
public.

The school district has designated the following information as directory information: student name, major
field of study, participation in officially recognized activities and sports, weight and height of members of
athletic teams, dates of attendance, degrees and awards received, photograph and other likeness and
other similar information.  You have the right to refuse the designation of any or all of the categories of
personally identifiable information as directory information with respect to your student provided that you
notify the school district in writing not later than September 10th, 2014 of this school year.  If you desire to
make such a refusal, please complete and return the slip available in the back of the handbook.

RELATIVE AND FRIENDS

Students will not bring relatives and friends to school with them and have them stay the entire school day.
Visitors cause a significant disruption in a classroom and make it difficult for the teacher to conduct class
and make best use of instructional time. Please report to the office upon entering the building.

STUDENT DRESS

Students should come to school dressed in a healthy and sanitary manner. This is for the protection of the
student, other students, and faculty members.  Appearing and dressing in good taste for the job at hand
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will improve the learning atmosphere.

Students will not be allowed to wear rub on tattoos or body paint to school unless approved in advance by
the principal. Should any clothing be worn which is felt by the principal to be offensive to either the faculty
and/or student body, the person wearing the clothing will be asked to return home to change.  Items of
clothing that will not be allowed are: spaghetti straps, crop tops, tops with cut out arm holes, halter tops
and shorts of inappropriate length.  Clothing bearing inappropriate statements or phrases, as well as beer
or cigarette advertisements will not be permitted in school.  PK to 5th Grade students should not wear
shorts from the end of the 1st qtr. to the beginning of the 4th qtr.  Unless directed by the principal.

All students are required to wear some type of footwear at all times to insure safety.
IOWA WEATHER CHANGES FREQUENTLY.

Please be prepared for weather changes.
Gloves, hats and boots are essential in the winter.

BRINGING ITEMS TO SCHOOL

Students are NOT to bring any personal items to school.

CELL PHONES AND ELECTRONIC DEVICES

Cell phones and other electronic devices will not be allowed in the elementary school at any time. If a
student is caught using one to transmit photos he or she will face disciplinary action. The severity of the
discipline will depend on the age of the student committing the violation and the circumstances
surrounding the incident.

The school will confiscate any cell phone or electronic device brought to school. It will be kept in the
principal’s office. The student can get the phone back at the end of the day with the first offense. Second
and subsequent offenses will require a parent or guardian to come to school and claim the item for the
student.

TELEPHONE INFORMATION

The telephone number for the Elementary School building is 712-646-2016.

Teachers cannot accept calls during instructional time. The call will come to the office and the secretary
will give the message to the teacher or transfer you to the teacher’s voice mail.

Please do not call your child during school hours unless it is an emergency.  If an emergency exists feel
free to call the office and we will be happy to deliver a message to your child.

Students will not be allowed to use the phone except in an emergency.

COMMUNICATION FROM HOME TO SCHOOL

Notes, emails, or a phone call from parents/guardians to the school are required for the following
situations:

1.  If the parent/guardian is going to pick the child up from school.
2.  If the child is to ride another bus.
3.  If the child is to go home with another student.

If the school has not been notified by note or a phone call by 12:00 pm we cannot guarantee that the
student will receive the message. The student will be required to follow his/her normal routine.  The
school will not take the word of a student for any afternoon changes; only a parent/guardian’s call will
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release the student from their normal routine.

GENERAL INFORMATION

All elementary students are expected to show proper behavior at all school functions, whether it is athletic
contests, concerts, field trips or any other school sponsored event.  Do not run around and disturb those
people in attendance that desire to watch or listen to the program.  You do not HAVE to attend
school-sponsored events.  It is your privilege, so don't abuse it.

Pupils should not touch or disturb anything on top of or in a teacher's desk without permission from the
teacher.  The same is also true of other pupils' desks.

Food is not to be eaten outside the lunchroom.  Sack lunches or food brought from home are to be eaten
in the lunchroom, not in the hallways, classroom, or playground.

There should be no gum chewing or candy eating in the classroom and building except by permission of
the teacher or birthday and holiday treats.

The school building is your home during the day, so please make every effort to help keep it neat and
clean.  The children have the responsibility of leaving their room in a clean and neat condition before they
are dismissed for the day.  They should pick paper off the floors, neatly arrange their desks and chairs,
and have all items (pencils, erasers, etc.) stored in their desks.

THERE WILL BE NO RUNNING IN THE BUILDING

SCHOOL BREAKFAST AND LUNCH
Breakfast will be served the first day of school. Elementary students will be served breakfast before
school starts. Contact the school to inquire about lunch and breakfast prices.

Students and parents are ENCOURAGED to apply for the "free and reduced" price lunches and
breakfasts.  The U.S. Government has reduced school commodity receipts in recent years, and now
offers a free and reduced lunch and breakfast program to help relieve the resulting higher costs for
patrons.  This is kept confidential and no student will be identified in any way as being on free and
reduced lunch and breakfast.  It is to our school's benefit to apply.

Students should bring lunch money to registration or on the first day of school.  Please keep payments for
lunch, breakfast, or special milk separate from other items, such as insurance, etc. Payments can be
made via check, cash, or online (see the school’s website for this information).  It helps in the accounting
records, because lunch is a separate program.  Please remember to apply for free and reduced lunches
prior to start of school.  There is an application in the August newsletter.

The school lunch program is advised to operate on a cash basis for meals. Exceptions are if a family
applies for the free and reduced lunch and breakfast programs.

The mid-afternoon milk program is open to all students in grades PK-2. Contact the school to get the milk
fees.

BUS NOTES

Every child that rides a bus is assigned a bus to ride during the school year. In order for the child to get to
and from school safely it is very important that the child ride his/her assigned bus. If a parent/guardian
needs to change the bus that his/her child is to ride on they must send a note to the school or contact the
school by phone informing the school of the change. If a note, email, or phone call is not received by the
school the child will follow the routine set up at the beginning of the school year and ride their assigned
bus home.

STUDENT CONDUCT ON SCHOOL TRANSPORTATION

14



1. Obey the driver at all times.
2. No Food or Drink is to be consumed.
3. Remain seated and seatbelt fastned  while the bus is in motion.
4. Keep head, arms, body and feet inside the windows.
5. Keep hands and feet out of the aisles.
6. Do not scuffle, yell, throw objects, litter, destroy school or personal property of others, or

create disturbances deemed unsafe by the driver or proprietor.
7. Use appropriate language at all times. Use of abusive, profane, or obscene language and

gestures prohibited.

Failure to follow these expectations (or any other inappropriate behavior) will result in a
Bus Conduct Report.  Parents will be notified via a message and letter sent home.
Three+ Bus Conduct Reports may result in a 3-10 day bus suspension.

SEARCH OF LOCKERS

In accordance with Section 808A.2 of the Iowa Code, school officials may conduct periodic inspections of
all, or a randomly selected number of school lockers, desks and other facilities or spaces owned by the
school, which are provided as a courtesy to students.  These inspections may be conducted without prior
notice, however they will either occur in the presence of students whose lockers are being inspected or in
the presence of at least one other person.

WEAPONS

The board believes weapons and other dangerous objects and look-a-likes in school district facilities
cause material and substantial disruption to the school environment or present a threat to the health and
safety of students’ employees and visitors on the school district premises or property within the
jurisdiction of the school district.

School district facilities are not an appropriate place for weapons or dangerous objects and look-a-likes.
Weapons and other dangerous objects and look-a-likes shall be taken from students and others who
bring them onto the school district property or onto property within the jurisdiction of the school district or
from students who are within the control of the school district.

Parents of students found to possess a weapon or dangerous objects or look-a-likes on school property
shall be notified of the incident.  Confiscation of weapons or dangerous objects shall be reported to the
law enforcement officials, and students will be subject to disciplinary action including suspension or
expulsion.

Students bringing a firearm to school or knowingly possessing firearms at school shall be expelled for not
less than one year. Students bringing to school or possessing dangerous weapons, including firearms will
be referred to law enforcement authorities.  The superintendent shall have the authority to recommend
this expulsion requirement be modified for a student on a case-by-case basis.  For purposes of this
portion of this policy the term "firearm" includes but is not limited to any weapon which is designed to
expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or
silencer for such a weapon, or any explosive, incendiary or poison gas.

Weapons under the control of law enforcement officials shall be exempt from this policy.  The principal
may allow authorized persons to display weapons or other dangerous objects or look-a-likes for
educational purposes.  Such a display shall also be exempt from this policy.  It shall be the responsibility
of the superintendent, in conjunction with the principal, to develop administrative regulations regarding
this policy.

STUDENT CONDUCT
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The board believes inappropriate student conduct causes material and substantial disruption to the school
environment, interferes with the rights of others, or presents a threat to the health and safety of students,
employees, and visitors on school premises.

Students shall conduct themselves in a manner fitting to their age level and maturity and with respect and
consideration for the rights of others while on school district property or on property within the jurisdiction
of the school district; while on school owned and/or operated school or chartered buses; while attending
or engaged in school activities; and while away from school grounds if misconduct will directly affect the
good order, efficient management and welfare of the school district.

Students who fail to abide by this policy and the administrative regulations supporting it may be
disciplined for conduct which disrupts or interferes with the education program; conduct which disrupts the
orderly and efficient operation of the school district or school activity; conduct which disrupts the rights of
other students to participate in or obtain their education; conduct that is violent or destructive; or conduct
which interrupts the maintenance of a disciplined atmosphere. Disciplinary measures include, but are not
limited to, removal from the classroom, detention, suspension, probation, and expulsion.

A student who commits an assault against an employee on school district property or on property within
the jurisdiction of the school district; while on school-owned or school-operated chartered buses; while
attending or engaged in school district activities shall be suspended by the principal. Notice of the
suspension shall be sent to the board president. The board shall review the suspension to determine
whether to impose further sanctions against the student, which may include expulsion. Assault for
purposes of this section of this policy is defined as:

1. An act which is intended to cause pain or injury to, or which is intended to result in physical
contact which will be insulting or offensive to another, coupled with the apparent ability to
execute the act; or

2. Any act which is intended to place another in fear of immediate physical contact which will be
painful, injurious, insulting or offensive, coupled with the apparent ability to execute the act; or

3. Intentionally points any firearm toward another or displays in a threatening manner any
dangerous weapon toward another.

The act is not an assault when the person doing any of the above and the other person are voluntary
participants in a sport, social or other activity, not in itself criminal, when the act is a reasonably
foreseeable incident of such sport or activity, and does not create an unreasonable risk of serious injury or
breach of the peace.

Removal from the classroom means a student is sent to the building principal's office. It shall be within the
discretion of the person in charge of the classroom to remove the student.

Detention means the student's presence is required during non-school hours for disciplinary purposes.
The student can be required to appear prior to the beginning of the school day, after school has been
dismissed for the day, or on a non-school day. Whether a student will serve detention, and the length of
the detention, shall be within the discretion of the licensed employee disciplining the student or the
building principal.

Suspension means an in-school suspension, an out-of-school suspension, and a restriction from activities
or loss of eligibility. An in-school suspension means the student will attend school but will be temporarily
isolated from one or more classes while under supervision. An in-school suspension will not exceed ten
consecutive school days. An out-of-school suspension means the student is removed from the school
environment, which includes school classes and activities. An out-of-school suspension will not exceed
ten days. A restriction from school activities means a student will attend school and classes and practice
but will not participate in school activities.
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Expulsion means an action by the board to remove a student from the school environment, which
includes, but is not limited to, classes and activities, for a period of time set by the board.

Following the suspension of a special education student, an informal evaluation of the student's
placement shall take place. The Individual Education Program (IEP) shall be evaluated to determine
whether it needs to be changed or modified in response to the behavior that led to the suspension.

If a special education student's suspensions, either in or out of school, equal ten days on a cumulative
basis, a staffing team shall meet to determine whether the IEP is appropriate.

It shall be the responsibility of the superintendent, in conjunction with the principal, to develop
administrative regulations regarding this policy.

STUDENT SUSPENSION

ADMINISTRATIVE ACTION

A. In-School Suspension

1. In-school suspension is the temporary isolation of a student from one or more classes while
under administrative supervision. The principal may impose in-school suspensions for an
infraction of school rules which are serious but which do not warrant the necessity of removal
from school.

2. The principal shall conduct an investigation of the allegations against the student prior to
imposition of an in-school suspension. The investigation will include, but not be limited to, written
or oral notice to the student of the allegations against the student and an opportunity to respond.
In-school suspension will not be imposed for more than ten school days. Written notice and
reasons for the in-school suspension will be sent to the student's parents.

B. Out-of-School Suspension

1. Out-of-school suspension is the removal of a student from the school environment for periods
of short duration. Out-of-school suspension is to be used when other available school resources
are unable to constructively remedy student misconduct.

2. A student may be suspended out of school for up to ten school days by a principal for a
commission of gross or repeated infractions of school rules, regulations, policy or the law, or
when the presence of the student will cause interference with the maintenance of the educational
environment or the operation of the school. The principal may suspend students after conducting
an investigation of the charges against the student, giving the student:

● Oral or written notice of the allegations against the student and
● The opportunity to respond to those charges.

At the principal's discretion, the student may be allowed to confront witnesses against the student
or present witnesses on behalf of the student.

3. Notice of the out-of-school suspension will be mailed no later than the end of the school day
following the suspension to the student's parents and the superintendent. A reasonable effort
shall be made to personally notify the student's parents and the person making or attempting to
make the contact shall document such effort. Written notice to the parents shall include the
circumstances that led to the suspension and a copy of the board policy and rules pertaining to
the suspension.
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C. Suspensions and Special Education Students

I.  Students who have been identified as special education students may be referred for a review
of the student's Individual Education Program (IEP). The IEP may be revised to include a
continuum of intervention strategies and programming to change the behavior.

2. Students who have not been identified as special education students may be referred for
evaluation after the student's suspension to determine whether the student has a disability and is
in need of special education.

EXPULSION

Only the board may remove a student from the school environment. The removal of a student from the
school environment, which includes, but is not limited to, classes and activities, is an expulsion from
school. The school environment may include, but is not limited to, the classroom and school based
activities.

Students may be expelled for violations of board policy, school rules or the law. It shall be within the
discretion of the board to discipline a student by using an expulsion for a single offense or for a series of
offenses depending on the nature of the offense and the circumstances surrounding the offense.

It shall be within the discretion of the superintendent to recommend to the board the expulsion of a
student for disciplinary purposes. Only the board may take action to expel a student and to readmit the
student. The principal shall keep records of expulsions in addition to the board's records.

When a student is recommended for expulsion by the board, the student shall be provided with:

1. Notice of the reasons for the proposed expulsion;
2. The names of the witnesses and an oral or written report on the facts to which each

witness testifies unless the witnesses are students whose names may be released at the
discretion of the superintendent;

3. An opportunity to present a defense against the charges and provide either oral
testimony or written affidavits of witnesses on the student's behalf;

4. The right to be represented by counsel;
5. The results and finding of the board in writing open to the student's inspection.

In addition to these procedures, a special education student must be provided with additional procedures.
A determination should be made of whether the student is actually guilty of the misconduct. A staffing
team should determine whether the student's behavior is caused by the student's disability and whether
the conduct is the result of inappropriate placement. Discussions and conclusions of this meeting should
be recorded.

If the special education student's conduct is not caused by the disability, the student may be expelled or
suspended for a long-term period following written notice to the parent and pursuant to the school
district's expulsion hearing procedures. If the misconduct is caused by the disability and a change in
placement is recommended, the change must be made pursuant to the placement procedures used by
the school district.

Threats of Violence

All threats of violence, whether oral, written, or symbolic, against students, staff, or to school facilities are
prohibited. All such threats will be promptly investigated. Law enforcement may be contacted. Threats
issued and delivered away from school or school activities may be grounds for disciplinary action if the
threat impacts the orderly and efficient operation of the school.

Students engaging in threatening behavior will face disciplinary consequences up to and including
expulsion.
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The following factors will be considered in determining the extent to which a student will be disciplined for
threatening or terrorist behavior: the background of the student, including any history of violence or prior
threatening behavior; the student’s access to weapons of any kind; the circumstances surrounding the
threat; the age of the student; the mental and emotional maturity of the student; cooperation of student
and his or her parent(s) or guardian(s) in the investigation; the existence of the student’s juvenile or
criminal history; the degree of legitimate alarm or concern in the school community created by the threat;
and any other relevant information for any credible source.

HEAD LICE PROCEDURE

● If a student has head lice he/she is called to the office and the parents are notified.
● If a teacher suspects that a student has head lice he/she is referred to the nurse.
● The referred student is called to the nurse's office and the nurse will perform a head check.
● Students found with head lice will be sent home with a letter explaining treatment and a treatment kit.

The parents/guardians are to remove all nits that are closer than 3/8" from the scalp and as many
other nits as possible.

● Periodic reminders to parents to check their children for lice will be sent home.
● The nurse or (in her absence) a qualified individual will check the student's head prior to entering

class the next day.
● The nurse will recheck the student's head in one week.
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