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Re: Guidelines for Special Education and Distance Learning  
 
Dear Parents and Guardians, 
 
I hope this communication finds you and your family in good health. This is certainly a unique time 
and we are all faced with a new set of challenges as we navigate these uncharted waters together. I 
want to assure you that Special Education programs, supports, and services will continue throughout 
the school closure period. Our teams have been working very hard to plan for our Special Education 
programs to be delivered within a distance learning model. While we recognize this is not an easy 
task for anyone, we are dedicated to making this shift as smoothly as possible and continuing to grow 
and evolve throughout this dynamic situation. 
 
Metuchen’s Special Education guidelines for distance learning have been developed following 
guidance from the US Department of Education, the NJ Department of Education, the NJ 
Department of Health, the Middlesex County Office of Special Services and our District Special 
Education Legal Council. This guidance has been established with the goals of continuing teaching 
and learning opportunities consistent with the general education program, targeting IEP goals, 
implementing IEP modifications, and protecting the health and safety of all community members. 
This is a dynamic situation and the guidance is literally changing on a daily basis. We continue to stay 
abreast of the latest information and adjust our practices immediately as advised by these governing 
agencies and authorities.  
 
Please reference the following information to address some frequently asked questions about Special 
Education and Distance Learning. 
   
How are Special Education Services being delivered?  
All special education programs and related services will be delivered remotely through a distance 
learning model. All special educators are working during this time and are striving to continue their 
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services to the greatest extent possible in a distance learning model. Specialized instruction and 
related services will continue to address IEP goals and objectives. IEP modifications and 
accommodations will continue to be implemented.  
 
The method of instruction will vary depending on the child’s age, program, and level of 
independence. Explicit instruction will be delivered through a combination of the following: live 
sessions, recorded instructional videos, links to online videos, lessons through educational platforms, 
reading of text, and project based learning. In addition to explicit instruction, practice assignments 
and activities will be assigned. Teachers will be requesting feedback through a variety of methods 
(i.e., student responses, completed work, written responses, anecdotal notes from parents, 
checklists, online score reports, etc.) Teachers will initiate regular check ins with students and will 
respond to requests for assistance.  
 
Many teachers will be organizing group online sessions, which can offer tremendous benefit to many 
students. If you do not want your child to participate in these sessions due to unintended privacy 
concerns, please notify your child’s Special Education Teacher and Case Manager immediately. 
 
Parental participation will be necessary for young learners and those with significant disabilities who 
require a high level of support. In such cases, guidance for implementing lessons will be provided to 
support parents and caregivers in helping their children participate in the lessons.  
 
How will related services be provided? 
The services of Speech Therapists, Occupational Therapists, Physical Therapists, School Counselors, 
and Behavior Analysts will continue to be provided to students, staff and parents through a distance 
learning model. Related service providers will create developmentally appropriate 
learning/therapeutic activities aligned to each student’s goals and objectives based on the frequency 
their IEP mandates and will be available for remote conferencing with students through a variety of 
platforms. Related services providers will be eliciting feedback from students, parents and teachers to 
continue to adjust their lesson materials and monitor progress. For students who receive consultative 
services, therapists will continue collaborating with teachers and parents on strategies and 
recommendations. In addition, related service providers will also be providing general tips and 
strategies to promote learning across a variety of activities within the home environment. Related 
service providers will be reaching out to all students and/or families with more information on 
learning activities and suggested schedules for engagement in the activities. 
 
How will Child Study Team evaluations take place? 
Following the guidance of the NJDOE and for the safety of all staff, students, and their families, there 
will be no in-person evaluations taking place at this time. If an assessment already took place, the 



report will be written and sent home. Social Assessments will be held over the phone. All school based 
outside evaluations at hospitals, clinics, or with private evaluators will be postponed. Upon return to 
school, evaluations will continue and the Child Study Team will do their best to work through the 
evaluations as quickly as possible, while also maintaining their other professional responsibilities. 
 
How will Child Study Team meetings take place? 
Child Study Team meetings will be held remotely. All IEP meetings will continue. Some evaluation 
meetings may need to be postponed, depending on the status of the assessments. Child Study Team 
members have been trained in Zoom and will reach out to parents to obtain permission to facilitate 
upcoming meetings using an online application with both video and audio capabilities. This will allow 
all required participants to join the meeting. This system is simple to use and only requires parents to 
open a link sent through email on an internet connected computer or phone. For those who are not 
comfortable with this option, Case Managers will arrange for other options upon request.  
 
How will required consent be obtained? 
Documents requiring signatures for consent will be emailed to parents soon after the meeting. If at 
all possible, parents should sign, scan and email back their consent. If that is not possible, parents 
will be asked to indicate their informed consent through an explicit email exchange.  
 
How will Case Management work? 
Case managers are available daily to consult with students, parents, teachers, and administrators. 
They will continue to oversee the programs of their assigned students and assist in making 
adjustments as necessary. Please stay in touch with your child’s Case Manager to communicate how 
things are going and to collaborate to address any challenges your child is experiencing. Case 
Managers can be reached via email and will arrange a time to speak with you directly.  
 
How are Out of District placements delivering distance learning? 
All NJ state approved schools for students with disabilities have shared a plan to deliver instruction 
and related services through a distance learning model. These schools are communicating their plans 
directly with the families of their students. Questions and concerns should first be directed to the 
staff at the school and then to Case Managers. Case Managers are in touch with the staff at each 
school regarding their respective students. 
 
How does this change for students who were already receiving Home Instruction? 
Students who were receiving Home Instruction programs will now be receiving instruction through a 
distance learning model. Case Managers are working with Home Instructors, district staff, and 
families to design an appropriate program for each student.   
 



How can parents help? 
It is important to help your child develop a routine and a distraction free work space. Check in with 
your child often to ensure the routine is effective and that they are participating in the lessons. Please 
check your emails daily and respond to communications from school staff. As developmentally 
appropriate, remind your children to check emails, Google Classrooms, and/or other 
communications from their teachers.  
 
This is new for all of us. Special Educators have been asked to be flexible, maintain open 
communication, and make adjustments as necessary in consideration of the new method of teaching 
and learning. We ask that parents also remain patient with the educators who are learning alongside 
the children to convert their instructional programs to a distance learning platform. If something 
isn’t working for your child, inform the teacher or related service provider so adjustments can be 
made. If additional assistance is needed, email the Case Manager. If you continue to have concerns 
with your child’s Special Education program, please reach out to Dr. Herzog.   
 
What’s Next? 
The Department of Special Services is committed to maintaining a strong partnership with families 
to implement high quality Special Education services. We are making adjustments for the current 
health crisis in order to protect the safety of our community. This is a dynamic situation and we will 
continuously reassess our plans to determine if our method of implementing distance learning 
procedures is as effective as it can be for students with disabilities. Concerns regarding individual 
students will be addressed through the IEP process on an individual basis.  
 
Most importantly, I wish good health, safety and security for all students and families at this time. 
 
Sincerely, 

 
Tania Herzog, Psy.D. 
Director of Special Services 
Metuchen School District 


