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July 24, 2018 

Exhibit - Memo to Parents/Guardians Regarding Bullying 

Re: Bullying 

Dear Parents/Guardians: 

At our school, bullying of any kind, by any person, is unacceptable. All students should be free from 

worries about being bullied. Students who bully others must be taught other, appropriate ways of 

interacting with peers. The purpose of this letter is to provide you with information concerning the School 

District’s anti-bullying program and to encourage you to help us identify students who are being bullied. 

The School Board policy on bullying begins with this goals statement: 

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability 

to educate. Preventing students from engaging in these disruptive behaviors is an important 

District goal. 

Bullying is defined as follows: 

Bullying means any severe or pervasive physical or verbal act or conduct, including 

communications made in writing or electronically, directed toward a student that has or can be 

reasonably predicted to have the effect of one or more of the following: 

1. Placing the student in reasonable fear of harm to the student’s person or property. 

2. Causing a substantially detrimental effect on the student’s physical or mental health. 

3. Substantially interfering with the student’s academic performance. 

4. Substantially interfering with the student’s ability to participate in or benefit from the 

services, activities, or privileges provided by a school. 

Bullying, intimidation, and/or harassment may take various forms, including without limitation: 

threats, stalking, physical violence, sexual harassment, theft, public humiliation, destruction of 

property, or retaliation for asserting or alleging an act of bullying. 

I asked our school staff members to respond immediately and with compassion to a student who reports 

bullying or school violence. After evaluating the situation to determine if an immediate referral to my 

office is needed, a staff member will give the student our form for reporting bullying, 7:180-AP1, E5, 

Report Form for Bullying. I will inform you whenever your child is involved in a bullying report. 

I also asked our staff members for their feedback and concerns specifically regarding locations that may 

be bullying hot spots needing additional supervision or monitoring or if there are any known bullies or 

targets of bullying in our building. I want to ask you to do the same thing. Please inform me if you know 

of any bullying hot spots in or around our school, or if you are aware of a known bully or target of 

bullying. 

Finally, I requested our staff members to intervene immediately to stop a bullying incident. They will 

immediately contact building security and or law enforcement if the incident involves a weapon or other 

illegal activity. 
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The mission of Bourbonnais School District #53 is to: 

 Collaborate with staff students, families, and community; 

 Provide a safe learning environment with innovative instructional practices; and 

 Inspire all students to reach their unique potential as globally conscious learners. 

Below are some of the signs that a young person is being bullied: 

 Does not want to go to school and refuses to explain the reason 

 Talks about not having any friends 

 Has unexplained bruises, cuts, scratches, or abrasions 

 Has unexplained damage to clothing, possessions, books, etc. 

 Frequently loses money or possessions 

 Loses interest in school and/or has declining grades 

 Becomes withdrawn and/or has stress or depression symptoms  

These signs do not necessarily mean your child is being bullied, but if present, ask your child whether he 

or she is being bullied.  

Please let me know if you have any questions or concerns. 

Sincerely, 

 

Daniel R. Hollowell, Ed.D. 

Superintendent of Schools 
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7:180-AP1, E4 Memo to Parents/Guardians Regarding Bullying - Adopted May 27, 2014 – Rev. July 24, 2018 
 



Book Bourbonnais Elementary School District No. 53 Policy Manual

Section 700 - Students

Title Prevention of and Response to Bullying, Intimidation, and Harassment

Code 7:180

Status Active

Adopted May 27, 2008

Last Revised July 24, 2018

Last Reviewed July 24, 2018

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate.
Preventing students from engaging in these disruptive behaviors and providing all students equal access to a safe,
non-hostile learning environment are important District goals.

Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge
status from the military service, sex, sexual orientation, gender identity, gender-related identity or expression,
ancestry, age, religion, physical or mental disability, order of protection status, status of being homeless, or actual
or potential marital or parental status, including pregnancy, association with a person or group with one or more of
the aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in
each of the following situations:

During any school-sponsored education program or activity.1. 
While in school, on school property, on school buses or other school vehicles, at designated school bus stops
waiting for the school bus, or at school-sponsored or school-sanctioned events or activities.

2. 

Through the transmission of information from a school computer, a school computer network, or other
similar electronic school equipment.

3. 

Through the transmission of information from a computer that is accessed at a nonschool-related location,
activity, function, or program or from the use of technology or an electronic device that is not owned,
leased, or used by the School District or school if the bullying causes a substantial disruption to the
educational process or orderly operation of a school. This paragraph (item #4) applies only when a school
administrator or teacher receives a report that bullying through this means has occurred; it does not require
staff members to monitor any nonschool-related activity, function, or program.

4. 

Definitions from Section 27-23.7 of the School Code (105 ILCS 5/27-23.7)
Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, including
communications made in  writing or  electronically,  directed toward a  student  or  students  that  has  or  can  be
reasonably predicted to have the effect of one or more of the following:

Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;1. 
Causing a substantially detrimental effect on the student’s or students’ physical or mental health;2. 
Substantially interfering with the student’s or students’ academic performance; or3. 
Substantially interfering with the student’s or students’ ability to participate in or benefit from the services,
activities, or privileges provided by a school.

4. 

Cyberbullying means bullying through the use of technology or any electronic communication, including without
limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in
whole or  in  part by a wire,  radio,  electromagnetic  system, photo-electronic  system, or photo-optical  system,
including  without  limitation  electronic  mail,  Internet  communications,  instant  messages,  or  facsimile
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communications. Cyberbullying includes the creation of a webpage or weblog in which the creator assumes the
identity of another person or the knowing impersonation of another person as the author of posted content or
messages if the creation or impersonation creates any of the effects enumerated in the definition of bullying.
Cyberbullying also includes the distribution by electronic means of a communication to more than one person or
the posting of material on an electronic medium that may be accessed by one or more persons if the distribution
or posting creates any of the effects enumerated in the definition of bullying.

Restorative  measures  means  a  continuum  of  school-based  alternatives  to  exclusionary  discipline,  such  as
suspensions and expulsions,  that:  (i)  are  adapted to  the  particular  needs of  the  school  and community,  (ii)
contribute to maintaining school safety, (iii) protect the integrity of a positive and productive learning climate, (iv)
teach students the personal and interpersonal skills they will need to be successful in school and society, (v) serve
to  build  and  restore  relationships  among  students,  families,  schools,  and  communities,  and  (vi)  reduce  the
likelihood of future disruption by balancing accountability with an understanding of students’ behavioral health
needs in order to keep students in school.

School personnel means persons employed by, on contract with, or who volunteer in a school district, including
without limitation school and school district administrators, teachers, school guidance counselors, school social
workers, school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school
resource officers, and security guards.

Bullying Prevention and Response Plan
The Superintendent or designee shall develop and maintain a bullying prevention and response plan that advances
the District’s goal of providing all students with a safe learning environment free of bullying and harassment. This
plan must be consistent with the requirements listed below; each numbered requirement, 1-12, corresponds with
the same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12.

The District uses the definition of bullying as provided in this policy.1. 
Bullying is contrary to State law and the policy of this District. However, nothing in the District’s bullying
prevention and response plan is intended to infringe upon any right to exercise free expression or the free
exercise of religion or religiously based views protected under the First Amendment to the U.S. Constitution
or under Section 3 of Article I of the Illinois Constitution.

2. 

Students are encouraged to immediately report bullying. A report may be made orally or in writing to the
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, a
Complaint Manager, or any staff member with whom the student is comfortable speaking. Anyone, including
staff members and parents/guardians, who has information about actual or threatened bullying is
encouraged to report it to the District named officials or any staff member. The District named officials and
all staff members are available for help with a bully or to make a report about bullying. Anonymous reports
are also accepted.

3. 

Nondiscrimination Coordinator:

Jim Duggan, Director of Instruction
Name
281 W John Casey Road, Bourbonnais, IL
Address
dugganj@besd53.org
Email
(815) 929-5100
Telephone
Complaint Managers:

Shirley Padera, Principal
Name

Alan Shepard School
325 N Convent
Bourbonnais, IL 60914

Name

Address

paderas@besd53.org
Address

Email

(815) 929-4600 Email

Telephone Telephone

Consistent with federal and State laws and rules governing student privacy rights, the Superintendent or4. 
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designee shall promptly inform the parent(s)/guardian(s) of every student involved in an alleged incident of
bullying and discuss, as appropriate, the availability of social work services, counseling, school psychological
services, other interventions, and restorative measures.
The Superintendent or designee shall promptly investigate and address reports of bullying, by, among other
things:

5. 

Making all reasonable efforts to complete the investigation within 10 school days after the date the report of
a  bullying  incident  was  received  and  taking  into  consideration  additional  relevant  information  received
during the course of the investigation about the reported bullying incident.

a. 

Involving appropriate school support personnel and other staff persons with knowledge, experience, and
training on bullying prevention, as deemed appropriate, in the investigation process.

b. 

Notifying the Building Principal or school administrator or designee of the reported incident of bullying as
soon as possible after the report is received.

c. 

Consistent  with  federal  and  State  laws  and  rules  governing  student  privacy  rights,  providing
parents/guardians of the students who are parties to the investigation information about the investigation
and an opportunity to meet with the Building Principal or school administrator or his or her designee to
discuss the investigation, the findings of the investigation, and the actions taken to address the reported
incident of bullying.

d. 

The Superintendent or designee shall investigate whether a reported incident of bullying is within the
permissible scope of the District’s jurisdiction and shall require that the District provide the victim with
information regarding services that are available within the District and community, such as counseling,
support services, and other programs.

The Superintendent or designee shall use interventions to address bullying, that may include, but are not
limited to, school social work services, restorative measures, social-emotional skill building, counseling,
school psychological services, and community-based services.

6. 

A reprisal or retaliation against any person who reports an act of bullying is prohibited. A student’s act of
reprisal or retaliation will be treated as bullying for purposes of determining any consequences or other
appropriate remedial actions.

7. 

A student will not be punished for reporting bullying or supplying information, even if the District’s
investigation concludes that no bullying occurred. However, knowingly making a false accusation or
providing knowingly false information will be treated as bullying for purposes of determining any
consequences or other appropriate remedial actions.

8. 

The District’s bullying prevention and response plan must be based on the engagement of a range of school
stakeholders, including students and parents/guardians.

9. 

The Superintendent or designee shall post this policy on the District’s website, if any, and include it in the
student handbook, and, where applicable, post it where other policies, rules, and standards of conduct are
currently posted. The policy must be distributed annually to parents/guardians, students, and school
personnel (including new employees when hired), and must also be provided periodically throughout the
school year to students and faculty.

10. 

The Superintendent or designee shall assist the Board with its evaluation and assessment of this policy’s
outcomes and effectiveness. This process shall include, without limitation:

11. 

The frequency of victimization;a. 
Student, staff, and family observations of safety at a school;b. 
Identification of areas of a school where bullying occurs;c. 
The types of bullying utilized; andd. 
Bystander intervention or participation.e. 

The evaluation process may use relevant data and information that the District already collects for other
purposes. The Superintendent or designee must post the information developed as a result of the policy
evaluation on the District’s website, or if a website is not available, the information must be provided to
school administrators, Board members, school personnel, parents/guardians, and students.

The Superintendent or designee shall fully implement the Board policies, including without limitation, the
following:

2:260, Uniform Grievance Procedure. A student may use this policy to complain about bullying.a. 
6:60, Curriculum Content. Bullying prevention and character instruction is provided in all grades in
accordance with State law.

b. 

6:65,  Student  Social  and  Emotional  Development.  Student  social  and  emotional  development  is
incorporated into the District’s educational program as required by State law.

c. 

6:235,  Access to Electronic  Networks.  This  policy  states  that  the  use of  the  District’s  electronic
networks is limited to: (1) support of education and/or research, or (2) a legitimate business use.

d. 

12. 
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LEGAL REF.: 405 ILCS 49/, Children’s Mental Health Act.
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7.
23 Ill.Admin.Code §1.240 and §1.280.

CROSS REF.: 2:240 (Board Policy Development), 2:260 (Uniform Grievance Procedure), 4:170 (Safety), 5:230
(Maintaining Student Discipline), 6:060 (Curriculum Content), 6:065 (Student Social and Emotional
Development), 6:235 (Access to Electronic Networks), 7:020 (Harassment of Students Prohibited),
7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230
(Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:285 (Food Allergy Management Program), 7:310 (Restrictions on Publications;
Elementary Schools)

7:20,  Harassment  of  Students  Prohibited.  This  policy  prohibits  any  person  from  harassing,
intimidating, or bullying a student based on an identified actual or perceived characteristic (the list of
characteristics in 7:20 is the same as the list in this policy).

e. 

7:185, Teen Dating Violence Prohibited. This policy prohibits teen dating violence on school property,
at school sponsored activities, and in vehicles used for school-provided transportation.

f. 

7:190, Student Behavior. This policy prohibits, and provides consequences for, hazing, bullying, or
other aggressive behaviors, or urging other students to engage in such conduct.

g. 

7:310,  Restrictions on Publications;  Elementary Schools.  This  policy  prohibits  students  from and
provides  consequences  for:  (1)  accessing  and/or  distributing  at  school  any  written,  printed,  or
electronic material, including material from the Internet, that will cause substantial disruption of the
proper and orderly operation and discipline of the school or school activities, and (2) creating and/or
distributing written, printed, or electronic material, including photographic material and blogs, that
causes substantial disruption to school operations or interferes with the rights of other students or
staff members.

h. 

Last Modified by Lisa Leppert on October 16, 2018
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