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HARASSMENT, INTIMIDATION, BULLYING AND HAZING 

INVESTIGATING REPORTED INCIDENTS 

 

No student in this district will be subject to hazing, harassment or any other form of 

persecution by any student or employee at school or on school-sponsored activities.  The 

district specifically prohibits threatening behavior, harassment, intimidation and bullying 

by students at school and/or by electronic communication, whether or not such 

communication originated at school or with school equipment, if the communication is 

specifically directed at students or school personnel and concerns harassment, 

intimidation or bullying at school. 

 

This policy will be included in the student handbook that is distributed to each student 

each year. 

 

Harassment, Intimidation and Bullying 

 

 “Harassment, intimidation and bullying” means any gesture, written or verbal 

expression, electronic communication, or physical act that a reasonable person should 

know will harm another student, damage another student’s property, place another 

student in reasonable fear of harm to the student’s person or damage to the student’s 

property, or insult or demean any student or group of students in such a way as to disrupt 

or interfere with the school’s educational mission or the education of any student.  This 

type of conduct includes, but is not limited to, gestures, written or verbal, or physical acts 

or electronic communications.  

 

 “At school” means on school grounds, in school vehicles, at designated school 

bus stops, at school-sponsored activities or at school-sponsored events. 

 

“Electronic communication” means the communication of any written, verbal or 

pictorial information by means of an electronic device, including but not limited to a 

telephone, cellular telephone or other wireless telecommunication device, or a computer. 

  

“Threatening behavior” means any pattern of behavior or isolated action, whether 

or not it is directed at another person, that a reasonable person would believe indicates 

potential for future harm to students, school personnel, or school property.   

  



Investigating Reported Incidents of Harassment, Intimidation, Bullying or 

Threatening Behavior 

 

Student Reporting 

 

Students are encouraged to inform school personnel if they are the victim of or a witness 

to acts of harassment, intimidation, or bullying. 

 

Staff Reporting 

 

An important duty of the staff is to report acts or behavior that the employee witnesses 

that appears to constitute harassing, intimidating, or bullying. Employees, whether 

certified or noncertified, shall encourage students who tell them about acts that may 

constitute intimidation, harassment, or bullying to complete a report form. For young 

students, staff members given that information will need to provide direct assistance to 

the student. 

 

Staff members who witness such events are to complete reports and to submit them to the 

employee designated by the superintendent to receive them. Staff members who hear of 

incidents that may, in the staff member’s judgment, constitute harassment, intimidation, 

or bullying, are to report all relevant information to the superintendent or his/her 

designee. 

 

Parental Responsibilities 

 

Parents/guardians will be informed in writing of the district’s program to stop 

intimidation, harassment, and bullying. An administrative response to a reported act of 

intimidation, harassment, or bullying may involve certain actions to be taken by parents. 

Parents will be informed of the program and the means for students to report bullying 

acts toward them or other students. They will also be told that to help prevent bullying at 

school they should encourage their children to: 

• Report bullying when it occurs; 

• Take advantage of opportunities to talk to their children about bullying; 

• Inform the school immediately if they think their child is being bullied or is 

bullying other students; 

• Watch for symptoms that their child may be a victim of bullying and report those 

symptoms; and 

• Cooperate fully with school personnel in identifying and resolving incidents. 

 

Any student who believes he/she has been subjected to acts of harassment, intimidation 

or bullying as specified above shall immediately report such incident to one of the 

student’s teachers or to the student’s school principal.  If reported to a teacher, the teacher 

shall immediately notify the school principal.  Students are advised of the importance of 

reporting these incidents to school officials so that school officials may know about them, 

investigate them and take any actions deemed appropriate. 

 



Upon notification of such an incident by the student or student’s teacher, the school 

principal shall investigate the incident to determine its severity and its potential to result 

in future violence.   

a. The alleged incident shall be documented in writing by the principal.   

b. The investigation shall be made in a timely fashion.   

c. At the principal’s discretion, the investigation may include interviews with 

students and/or faculty who may have knowledge of the incident; 

collection of documentary or other evidence relating to such incident; 

involvement of local/state/federal law enforcement authorities; 

involvement of other district officials who may be of assistance and/or 

guidance in the matter; and/or any other legal means by which the 

investigation may be facilitated. 

d. Consideration shall be given to recommendations made by the Safe School 

Committee regarding the most recent and most effective methods for 

investigating, evaluating and responding to such matters. 

 

 Discipline 

 

When the investigation has been completed, the district shall administer any and 

all sanctions as deemed appropriate in light of the determination it has made 

regarding the incident of harassment, intimidation or bullying.  

 

When it has been determined an act of bullying has taken place, the site principal 

will refer the offender to a delinquency prevention and diversion program 

administered by the OJA.  

 

In administering discipline, consideration will be given to alternative methods of 

punishment to insure that the most effective discipline is administered in each 

case. In all disciplinary action, teachers and administrators will be mindful of the 

fact that they are dealing with individual personalities. The faculty may consider 

consultation with parents to determine the most effective disciplinary measure. 
  

In considering alternatives of corrective actions, the faculty/administration of the 

school district will consider those listed below. However, the school is not limited 

to these alternative methods, nor does this list reflect an order or sequence of 

events to follow in disciplinary actions. The board of education will rely upon the 

judgment and discretion of the administrator to determine the appropriate 

remedial or corrective action in each instance. 
 

• Conference with student 

• Conference with parents 

• In-school suspension 

• Detention 

• Referral to counselor 

• Behavioral contract 

• Changing student's seat assignment or class assignment 



• Requiring a student to make financial restitution for damaged property 

• Requiring a student to clean or straighten items or facilities damaged by 

the student's behavior 

• Restriction of privileges 

• Involvement of local law enforcement agency 

• Referring student to appropriate social agency 

• Suspension 

• Other appropriate disciplinary action as required and as indicated by the 

circumstances which may include, but is not limited to, removal from 

eligibility to participate or attend extracurricular activities as well as 

removal from the privilege of attending or participating in the graduation 

ceremony, school dances, prom, prom activities, and/or class trips. 

• In addition, the district may recommend that available community mental 

health care options be provided to the student, if appropriate.  

  

Students subject to sanctions under this policy shall have due process and appeal 

rights as stated in the school’s disciplinary policy. 

 

At its discretion, the district may request disclosure of any information concerning 

students who have received mental health care relating to acts of harassment, 

intimidation or bullying, or the like, that indicate an explicit threat to the safety of 

students or school personnel, provided that the disclosure of such information is 

not made in violation of any federal or state law pertaining to the disclosure of 

confidential student information.  The request for such information shall be made 

in writing to the party from whom it is requested.  Requests for such disclosure 

from another district as they relate to a student of this district shall be handled 

accordingly. 

 

Prevention of and education about threatening behavior, harassment, intimidation 

and bullying 

 

Student and Staff Education and Training 

 

All staff will be provided with a copy of the district’s policy on prevention of harassment, 

intimidation, and bullying of students. All students will be provided a summary of the 

policy and notice that a copy of the entire policy is available on request. Glencoe Public 

Schools is committed to providing appropriate and relevant training to staff regarding 

identification of behavior constituting harassment, intimidation, and bullying of 

students and the prevention and management of such conduct.  

 

Students, like staff members, shall participate in an annual education program that sets 

out expectations for student behavior and emphasizes an understanding of harassment, 

intimidation, and bullying of students, the district’s prohibition of such conduct, and the 

reasons why the conduct is destructive, unacceptable, and will lead to discipline. Students 

shall also be informed of the consequences of bullying conduct toward their peers. 

 



Safe School Committee 

 

The safe school committee has the responsibility of studying and making 

recommendations regarding unsafe conditions, strategies for students to avoid harm at 

school, student victimization, crime prevention, school violence, and other issues that 

interfere with an adversely affect the maintenance of safe schools. With respect to student 

harassment, intimidation, and bullying, the safe school committee shall consider and 

make recommendations regarding professional staff development needs of faculty and 

other staff related to methods to decrease student harassment, intimidation, and bullying 

and understanding and identifying bullying behaviors. In addition, the committee shall 

make recommendations regarding: identification of methods to encourage the 

involvement of the community and students in addressing conduct involving bullying; 

methods to enhance relationships between students and school staff in order to strengthen 

communication; and fashioning of problem-solving teams that include counselors. 

 

In accomplishing its objectives, the committee shall review traditional and accepted 

harassment, intimidation, and bullying prevention programs utilized by other states, state 

agencies, or school districts. 

 

Hazing 

 

It is the policy of Glencoe School District that no student or district employee 

shall participate in or be members of any secret organization on school property or at any 

school-related event. 

 

      For the purposes of this policy, hazing is defined as an activity which recklessly 

or intentionally endangers the mental health or physical health or safety of a student for 

the purpose of initiation or admission into or affiliation with any organization operating 

subject to the sanctions of the school district.  

References  21 O.S. 1190 (Section 826, School Laws of Oklahoma) 

Amended by SB 129, 1995 Legislative Session, SB 1941, 2008 

Legislative Session, Title 70, Section 24-100.4 Oklahoma Statutes 

 

Note:  State law requires that a copy of any hazing policy be given to each student 

enrolled in the school. 

 

 
 
 
 
 
 
 
 
 



 
 
 
ALLEGED BULLYING/HARASSMENT REPORT FORM 
 
Name of Complaining Party:________________________________________________________________ 

 
Relationship to District:  Employee (___)  Student (___)   Other:________ 

 
School Site:___________________________________________________________________________________ 

 
Home Address:_______________________________________________________________________________ 

 
Work Address:_______________________________________________________________________________ 

 
Home Phone:__________________________________ Work Phone:_______________________________ 

 
Date of Alleged Incident(s):_________________________________________________________________ 

 

 Name of person you believe bullied/harassed you:___________________________________ 

 

 If third party report, list: victim______________________ alleged offender________________ 

 
List any witnesses who were present:_____________________________________________________ 

 
Where did the incident(s) occur?___________________________________________________________ 

 
Have you stated to this person either orally or in writing that you feel this behavior 
is inappropriate and unwelcome and you would like the behavior to stop?  

Yes    No    NA—Third Party Report   

(It is not necessary that you answer “yes” to this question to file a grievance.) 

 
Describe the incident(s): what behavior(s)/action(s) occurred that has been 
bullying/harassing? Be specific; include verbal statements, threats, requests, and/or 
demands. What, if any, physical contact was involved? (Continue on back or attach 
additional pages if necessary.)______________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 



________________________________________________________________________ 
 
ALLEGED BULLYING/HARASSMENT REPORT FORM (Cont.) 
 

I hereby certify that the information I have provided in this complaint is true, 
correct, and complete to the best of my knowledge and belief. 
 
_________________________________________________________________________________________________ 

Complainant and/or Parent Signature      Date 
 
_________________________________________________________________________________________________ 

Received by          Date 
 
 

Additional Information: 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
 
------------------------------------------------------------------------------------------------------------  
 

RESOLUTION: 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
         
        ________________________________  

        Signed 
         
        ________________________________ 

        Date 

 

  
 


