
 
 

G.T. NORMAN ELEMENTARY 
 

338 W. Lincoln Avenue  ∙  Reed City, Michigan 49677 
Phone:  (231) 832-5548   ∙   Fax:  (231) 832-6194 

www.reedcityschools.org 
 
 
Picking up student materials 
Parent Letter 
 

Dear Families,  
 
As our school year commences, we are preparing to have student materials picked 
up. Thank you for your patience as we have been working hard to ensure that all 
materials are together and organized. For G.T. Norman Elementary, the pick up 
day for all students is on May 26, 2020. We have assigned each grade level a 
particular time and area for students and families to pick up items.  
 
As you can see in the table below, we have generated a plan that will allow for 
three pick up areas around the building. We will be utilizing our car loop, valet line, 
and bus lane options to ensure that this is organized and efficient. Please note that 
due to the number of students in our building, we are only going to be serving 
three grade levels at a given time. We are not able to have someone go and obtain 
materials for a student in a different grade level. We know this may be frustrating 
as it will require many families to come to the school at several different times. We 
are sorry for this inconvenience but appreciate your support as we seek to do this 
safely, efficiently, and in an organized manner.  
 
All items will be bagged up and labeled with your child’s name, grade, and 
teacher. When you pull up, we ask that one person please open the trunk or door 
of your vehicle so we can easily add in your items. Unless you are opening the 
trunk, we ask that everyone stay in the vehicle and maintain social distancing.  
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Time  9-11a  12-2pm 

Car loop  Second Grade  Third Grade 

Valet   Kindergarten  First Grade 

Bus lane  Fourth Grade  Fifth Grade 

 
See you on May 26th! 
 
-G.T. Norman Staff  
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