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CODE: GDBC 
 

CLASSIFIED/SUPPORT STAFF SUPPLEMENTARY PAY-OVERTIME 
 

Overtime 
 
Overtime at the rate of time and one-half will be earned by any classified employee required to work 
more than forty (40) hours during the workweek 
 
All overtime must have prior approval of the Superintendent or his designee. 
 
Classified employees whose attendance is required at meetings beyond their work hours will be paid 
at the regular rate for the time required unless it exceeds the forty (40) hours during the workweek. 
 
Compensatory time (12 Month Employees) 
 
Compensatory time will be offered to 12 month classified hourly staff in lieu of overtime payment. 
Compensatory time will be capped at 40 hours and then overtime will be paid.  Any unused 
compensatory time will roll forward from year to year. Compensatory time balances will only be paid 
at the separation of employment.  

12 month employees will be offered the selection of either compensatory time or overtime annually 
beginning with each fiscal year (July 1) or upon new employment or in-district job change. Any changes 
outside of the annual selection must be made two (2) weeks prior to the next pay period. If notification 
is made after the two week cutoff date, the request will not be honored until the following pay period.  

Flex Time (All Classified Employees) 

Flex time: Is an exception to the employee’s normal schedule and is allowed for the employee’s benefit 
when they need to take short increments of time off for personal reasons (i.e. trip to local doctor, watch 
own child in a play, etc.) with prior approval by supervisor. The times worked or not worked must be 
accurately reflected on the applicable time sheets and is intended to keep the employee at the “normal” 
number of weekly hours. 

Flex time is at the building administrators or supervisor’s discretion. The goal for making up flex time 
is that it be completed within the same scheduled work week.  
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