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Clearances are required by Act 34 of 1985 and Act 114 of 2008, as amended,
for all prospective employees of public schools, private schools and their
contractors’ employees who will work in direct contact with children. Also
required for “student teacher candidates.” There are three (3} required

_ background checks or clearances.

To be provided by the applicant and reviewed by the school prior to the

applicant working in a position in which he will have direct contact with
children.

"Criminal history reports shall be no more than one (1) year old at the time of

employment.

REQUIRED CLEARAN

1JACT 34 -~ PENNSYLVANIA STATE POLICE
- CRIMINAL RECORD CHECEK

PA CHILD ABUSE HISTORY

3)ACT 114 - FEDERAL FBI CRIMINAL HISTORY
RECORD
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ACT 34 BACKGROUND CHECK

Following are procedures for obtaining the PA State Police background
clearance,

ELECTRONIC SUBMISSION - PATCH

The Pennsylvania State Police established a web-based computer application
called “Pennsylvania Access to Criminal History” or PATCH. Using this system,
a requestor can apply for a criminal background check on an individual ba sis.

NON-REGISTERED USERS: Individuals are considered non-registered users.

Log onto https://epatch.state.pa.us and select “Submit a New Record CHeck”
under credit card users.

SUBMISSION OF REQUEST ON PAPER VIA US MAIL
Applicants can also use Form SP4-164, Pennsylvania State Police Request for
Criminal Record Check. Send the completed form with payment to the

following address: Pennsylvania State Police Central Repository-164, 1800
Elmerton avenue, Harrisburg, PA 17110-9758.

Fee: $10.00 payable to “Commonwealth of Pennsylvania.”

~ (Use attached form or submit online)







3P 4164 (7-2009) : PENNSYLVANIA STATE POLICE
REQUEST FOR CRIMINAL RECORD CHECK

This form is 1o be compisted In Ink by the requester — {Informaticn will be malled to | FOR CENTRAL REPOSITORY USE ONLY
the requester cnly). If thia form is not legible or not properly complated, it wil be CONTROL NUMBER
raturnad unprocesssd o the raquesiar,

Warning: Apmm-mmmdwmmrwmmuucmm
statement, wmmnmduunubc#mbbom :

AFTER COHP‘LITIQN MAIL TO:
TRY OUR WEBSITE FOR A QUICKER RESPONSE PENNSYLVANIA TATE PCUCE
_ httos: CENTRAL REPOSITORY — 184
' miuao. PATII0 T8
H.
REQUESTER ' Lacal Number 717-425-8548
ADDRESS 7 1-383-QUERYPA I1-l!l-7ﬂ3-m
DO NOT SEND CASH OR PERSONAL
STIRTATE - CHECK
T “
2P cobe . n , CHECK ONK II-DQK .
CERTIHED CHECKMON n OROER 1M THE AMOUNT G
1008, PAYABLE TOH
W
THE FES 1S NONREFUNDABLE
CONTACT TELEPHONE NUMBHRR {INCLUDING AREA CODR) " -
{ NAMwWaUBY GRD ME'(IITM':)— i (LABT)
TRAIDEN NANE ANDIGR ALIASES SGCIAL SECURITY NUMBEN UATE OF BIRTH 75 RACK
: (MWDOIYYYY) _

The Pennsyivania Stats Pollce ruponn will h. qud on the camplrhon of thc dsta provldcd hy th- uquuttr
aqalnst the Information conts, i1 h Tilvg,

REASON FOR REQUEST: All raquests 310.00
"MAKE ALL MONEY ORDERS PAYABLE TO:

4 4 44 <4CHECK HOX THAT MOST APPLINS TO ‘1 eSS Te, --» >
[ INTERNATIONAL ADOPTION - INTERNATIONAL ACCPTION MUST i NOTARIZED,
EJ ADGPTION (DOMESTIC) O EMPLOYMENT/SCREENING [] PASSPORT -
1 ATTORNEY [J rosTan cann L1 PRIVATE INVRSTHJATIONS
£1 panking [J HEALTHCARE 0 30CiAL BERAVICES
O BAR ASSOCIATION J Houswae O] TENANT CHECK
B cHurcH O] INSURANCH LiCENSE -0 viaa
[ ¢HLD carm 1 MENTAL HEALTH 0 VOLUNTEER AMBULANGI/FINEFIGHTER
0 woucanon J NURSE AID TRANING O voLunTeRR
C] eLoERN cARN O oTHER

01 EMERGENCY MANAGEMENT

(3| ACCESS & REVIEW - (NOT POR EMPLOYMENT PURPOSES. MUST BE MAILER INTO THE CENTRAL REPOSITORY.)

AVAILABLE QN QRD OR PR
FOR THE PURPOSE OF REVIEWING YOUR CRIMINAL HISTORY

Homeland Security Is Everyone’s Responsibiiity - Pannsyivania Terrorism Tip Line 1-888-292-1919






ACT 151 (CHILD ABUSE) BACKGROUND CHECKS

Following are procedures for obtaining the PA _Department of Public Welfare
Child Abuse History Clearance.

You may obtain forms from schools or the Department of Public Welfare
website.

You may not submit this request on line. You must complete the application
and submit it with your payment, by U.S. Mail. Enclose a $10.00 money order
for each application. No cash or personal checks accepted.

Indicate SCHOOL as the “Purpose of Clearance.”

Clearance results will be mailed within 14 days from the date that the
clearance is received.

(Use attached form)







. ' PENNSYLVANIA CHILD ABUSE HISTORY GLEARANC e

COMPLETE SECTION | ONLY, PRINT CLEARLY IN INK, ENCLOSE $10.00 MONEY ORDER

ONLY, PAYABLE TO DEPARTMENT OF. Puauc WELFARE. bo NOT SEND GASHOR DATF- RECEIVED BY CHILOLIS
PERSONAL CHECK. - ., -

SEND TO CHILDLINE AND ABUSE REGISTRY DEPARTMENT OF PUEL[C W‘ELFARE
P.0. BOX 8170 HARRISBURG, PA 17108-8170" . -

APPLICATIONS THAT ARE INCOMPLETE ILLEGIBLE OR RECEIVED W'ITHOUT FEE wiLL
BE RET.URNED UNPROCESSED IF YOU HAVE QUEETIONS CALL 717-783-821%

- R e APPLIGAN‘I‘ IDENT!FICATIDN
"IN THIS BPAGE PRINT APPLCANTS FULL NAME AND ADDRESS (DO NOT LS INITIALS) -

) SOCW. BEGU‘RIT\' HUIIHR ‘ ) A
} L . . T -_‘<-|, S - ] A : B U T
am“'r:' c . I R S -

AGE . DATE OF B|RTH o [DAYTING PI'ION_Q NO.

NAME

CITY, BTATE
FilXe] GoDE

COUNTY YOU LIVE N _

”"-mur:p

" i . ',- oS oot
. i :
R

PREVIOUS NAME§ USED SINCE 1878 {Indudo Maidan Namo. Ntcknaman. Allages)
. . . mR&? IIIDQLI,I.AET!

TTReT, rs

o PURPOSE OF CLEARANGCE {Check OME bilock ONLY) -
Hcmm CARR

|:] VOLUNTEERS-A copy aof your PROCESSED 'Raquast
FOSTER CARS for Criminal Record” (Farm SP4-184) must bey
- attached, Qut-of-stata rasldants must also"attach a -
ADOPTION cog.y of thalf PRDCESSED FBI claaranca (Férm

D CWEP (Curnmunity Wurk E:q:urlancn Program
F'artldpnm)

3CHOOL

g - _"”ﬁmmo REP - CAQ PHONE NO
PREVIOUS ADDRESSES SINCE 1978 (Athch additional pages If nacuury)

aplo] -

. HOUSEHOI.I:I MEMBERS (List averyone who Ilvod wlth you st anytime nkm 1574 to the E’uml).

NAME (Flrst. Middle, Laat) Da not use initials. : . RELATIONSHIP ' | PRagee | sex

—

Simmfcalra]

| cartify that the above information is accurats and camplate to the besat of my knowledge and ballsf and aubmmod as
trus and comct under penalty of law (Section 4804 of the Pennsylvania Crimes Coda).

g%lg_lanu to ahow the !n!atmtorﬂ'n a

T
colehea it °2: e s el e

APFLICARTS MOGHATURE T

DO NOT WRITE IN THIS SECTION - GCHILDLINE USE ONLY
 RESULTS OF HISTORY CHECK.

D APPLICANT 13 NOT LISTED IN A REPORT OF CHILD ABUSE D APPLICANT IS LISTED IN A REPORT OF CHILD ABUSEOR A
OR A REPORT FOR SCHOOL EMPLOYEE. REPORT FOR SCHOOL EMPLOYEE (SEE BELOW).
STATUS OF REPORT DATE OF INCIDENT 3TATUS OF REPORT DATHE QF INCIDENT
1 3
2, 4.
VERFIAR OATR VERIFIEA'A SUPIRVISOR V OATH

CY 113 12




VOLUNTARY

YR N {Hig SE HILDLINE USE ONLY
CERTIFICATION FOR CHILD CARE SERVICES

has raquasted a certiflcation which Includes a clearance of
his/her name against the child abuse, school employee, and criminal history reports.

Tha results of the child abuse and schoal amployes report clearances are listed In Saection |l on the
ravarse side. The results of the criminal _hlstor; reports are listed below. Out-of-atate rosidants
must have criminal history clearance from both the Pesnnayivania State Police and the FBI. The
voluntary certification may be obtained avery two years.

it Is the responsibility of parents and guardians ta review this information to determine the
suitability of the applicant as a substitute caregiver.

PENNS N1 iLD ABU ISTORY C

' D Aﬁrllcant Is named as the perpetrator of a "Founded” child abuse or school employee report
ch occurred In the [ast flve years,

D Aprll_ea'ht Is named as the perpetrator of a “Founded" child abuse or school amployee repart
" which ocecurred over five yoars ago. .

[[] Appiicant Is named as the perpetrator of an “Indlcated"” child abuse or school amployes report.

[] Applicant is not named as the perpetrator of any child abuse or schaol employes report
contalned In the Statewide Central Reglster.- _ :

PENNSYLVANIA STATR POLICE CLEARANGE

Record exists arnd contains convictions which prohibit hire In a child care position. Report
attached. ' ‘ .

Ro‘bord exists, but convictions do not prohibit hire In a child care position. Report attached.

R’ééord axists, but no convictions are shown. This does not prohibit hire In a child care
positlon. Report attachad.l

No racord exists. Report attached,

FB CLEARANGE

Roc:u:m::j axists and contains convictions which prohiblt hire In a child care position. Report
attached, - i _ ‘ R

Recard exists, but convictions do not prohibit hire in a child care position. Report attachaed,

Record exists, but no convictlons are shown. This may not prohibit hire in a child care
position. Report attached: ,

No record exists. Report attached.

OoOooog o oo o

No FBI clearance requirsd..

VERIFIER OATE VERIFIER'S SUPERVISOR DATE

034400 CY L3~ 12/99




DEPARTMENT OF PUBLIC WELFARE
ChildLine and Abuse Registry

[PLEASE COPY AND ATTACH THIS DIRECTION SHEET TO EVERY APPLICATION DISTRIBUTED)]

DIRECTIONS

. Typeor print CLEARLY AND EEA'!L! IN lﬁr K Section I only.

Address must be AgPLICANT’S current home address.

[£*]

3. All information must be ccrﬁpléted in full. (The form asks for all previous names, addresses, and household
members SINCE 1975). This information must be provided to the best of your knowledge and belief. If
necessary, attach additional pages. ' '

4. Application must be SIGNED,

5. Enclose a $10.00 MONEY ORDER for each application. No cash or personal checks accepted. Agency or
business checks are acceptable.

6. DO NOT send any postage paid return envelopes,
7. Application should be placed in 2a BUSINESS-SIZED OR LARGER envelope prior to mailing.

8. ONE BLOCK must be checked for Purpose for Clearance. DQ NOT check more than one block.

a. Check the Volunteer Block if performing a service (paid or unpaid) for organizations such as Big
Brothers/Big Sisters, Boy Scouts, Little League or churches. A COPY of your Criminal Record Check
results obtained within the past year must be attached. DQ NOT send original Criminal Record results. If
you are not a Pennsylvania resident, you must also attach a copy of your FBI results obtained within the last
year, THIS BEOCK SHOULD NOT BE CHEC N -
SCHOQLS, - ‘

b." Check th'g' chgg-l Blogk if seeking to have involvement within a school (public, private vocational,
technical, nursing) FOR ANY REASON,

¢. Check the Foster Care Black if applying for foster parenting or custody of a child,

d. Check the Adoption Block if in the process or planning to adopt a child.

e. Checkt hild Care Block if planning to work in a day care setting, or if all other blocks do not apply.

f. Check the CWEP Block if you are participating in a Department of Public Welfare training program. The
signature and phone number of the County Assistance Representative is required.

CLEARANCE RESULTS WILL BE MAILED TO YOU WITHIN 14 DAYS FROM THE DATE THAT THE
. CLEARANCE. IS RECEIVED IN QUR OFFICE. THERE WILL BE NO REPLACEMENTS AFTER 90 DAYS

[FAILURE TO COMPLY WITH THE, ABOVE INSTRUCTIONS WILL CAUSE CONSIDERABLE DELAY]

Please centact the following for applicable criminal history requests:

PA Criminal Record Checks (SP4 164): (717) 783-5494 or (717) 783-5492
FBI Cards for School Employees (FD 258): (717) 783-3750






ACT 114 BACKGROUND CHECKS

Followmg are procedures for obtammg the FBI Federal Criminal HlStOl'Y
Records: . - S , A

1. REGISTRATION a
The applicant must regxstcr pnor to going to the fingerprint site.
Regmtratmn is completed onlme or over the phone.

v ONLINE

Registration is avmlable onlmc 24 hours/ day, seven (7) daya per week
at www.pa.cogentid.com ~ click on PA Denartmcnt of Ec_lgcatlon_. and
follow directions to register online,

MAKE SURE THAT YOU REGISTER FOR A BACKGROUND CHECK FOR
PENNSYLVANIA DEPARTMENT OF EDUCATION.

v TELEPHONE

Telephone registration is avaﬂable at 1 888-439- 2486 - Monday
through Fnday, 8 AM to 6 PM EST.

gt o pennsyivanta
’ Uwparimmat of Agiog FPOAY:
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2. PAYMENT
The applicant will pay a $33.00 fee for the fingerprint service and to secure
the Federal Criminal History Record. Applicants may make payment online
at 222.pa.cogentid.com by using a credit or debit card. Money orders and
cashiers checks made payable to Cogent Systems are also accepted at the
fingerprint service site. No cash or personal checks are permitted.

3. FINGERPRINTING

Once the applicant is registered, the applicant proceeds to the fingerprint
site. No appointment is necessary; however, you must be registered. Walk-

in- service without prior registration will not _be provided at any
fingerprinting location.

The follovﬁﬁg' are the closest fingerprinting sites:” -

Midwestern Intermediate Unit IV CCIS of Lawrence County
'~ 453 Maple St.: 1001 East Washington St., Suite 3
Grove City, PA 16127 New Castle, PA 16101
724-458-6700 ext. 204 or 237 724-658-8874

www.miudkl2.pa.us

Hours of Operation: =~ Monday-| Hours of Operation: Monday &
Friday, 8:00 AM to 4:00 PM. Closed |- Tuesday -~ Walk in Only 1:00 PM to
New Year's | Day, Good Friday,| 3:30 PM.; Wednesday - By -
Memorial Day, July 4th, Labor Day, Appointment Only 9:30 AM to
Thanksgiving (Thurs., & Fri), 11:30 AM & 2:00 PM to 3:30 PM.
Christmas. Thursday & Friday - Walk in Only
8:30 AM to 12:00 PM. Closed early
at 3:00 PM on the day preceding a
holiday.




Directions: .

¢ GROVE CITY - MIDWESTERN INTERMEDIATE UNIT IV
From [-79; . . C e
From I-79 Exit 113 (Grove City Exit). Rt 208 East to Grove City
(approximately 4 miles). Turn right at 1%t traffic light onto Main Street.
Proceed through 274 and 3w traffic lights. Continue 5 blocks beyond 3t

traffic light. Turn right onto Maple St. MIU4 is located at the enid of
Maple Street. Parking is available.

From Sharon: . o ' '
Forker Blvd. to Business Rte. 62/E. State Street. Approx. 13.5 miles to
Mercer. Turn right (South) onto US-19 /8. Erie 8t. and then immediately

turn left (East) onto SR-58/E. Market St. for 9.9 miles. Turn right
(Southwest) onto Maple St. (.1 miles)

(See attached map)

¢ NEW CASTLE - CCIS OF LAWRENCE COUNTY
Take PA 60 S to New Castle (I-376E). Take exit 9 for Mitchell Rd. Tum
right onto PA-18/Wilmington Rd. Go approx. 4.6 miles. Turn left onto
E. Washington St. From the Lawrence County Courthouse continue to
travel east on E. Washington St. (approx. 2 miles) thru two traffic lights.
Almira Building will be on the left approx. 2 city blocks from the second
traffic light. CCIS is located on the 3 floor of the Almira Building.
Enter bldg. at the front entrance, Security button on right hand side of
door will be labeled CCIS. All visitors must be bussed into bidg.

Elevator to third floor is located to the left of lobby. (Stairs do not go to -
third floor).

4. IDENTIFICATION REQUIRED
At the fingerprint site, the applicant will be asked to produce a qualified
State or Federal photo ID before processing may begin. In the absence of

these IDs, applicants may provide one or more secondary documents
which include:

State Government Issued Certificate of Birth

US Active Duty/Retiree/Reservist Military ID Card (000 10-2)
US Passport

Social Security Card

Certificate of Citizenship (N560)

Certificate of Naturalization (N550)

INS I-551 Resident Alien Card issued since 1997
INX 1-688 Temporary Resident Identification Card
INS 1-6888B, 1-766 Employment Authorization Card

RN N N N Y N NN




Secondary documentation may be supported by at least two of the
following: : '

v Utility Bill (Address)

v Voter Registration Card

v Vehicle Registration Card/Title

v Paycheck Stub with Name/Address
v Cancelled Check or Bank Statement

Applicants will not be processed if they cannot produce acceptable
identification.

5.

6.

At the fingerprint site, your fingerprints will be scanned (3-5 minutes). You
will be given a paper that has been signed and sealed indicating that you
have had your fingerprints scanned. You should provide this paper to the
school district to be copies for your file as proof that you have been
fingerprinted for the Federal Criminal History Record. (MAKE SURE THE
PAE# IS WRITTEN ON IT).

Pennsylvania Department of Education (PDE) will receive the Federal
Criminal History Record from the FBL. PDE will return the Federal Criminal
History Record to the applicant. This document, with the Commonwealth
Seal imbedded, constitutes an official record. The applicant then provides
the Federal Criminal History Record to their prospective employer to be
copied for their personnel file.
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MAP TO MIDWESTERN INTERMEDIATE UNIT IV (GROVE CITY)







