
Details for Staff—Week of May 11 

1. Please plan to come to PES on May 19 at noon to…….. 
1. Turn in your iPads. 
2. Bring a lawn chair, a sack lunch, and visit.  We will be meeting outside and practicing social distancing. 
3. Please shower our retirees with cards.  Since this will be our last time we are together, please share the love!  Kris, 

Elizabeth, and Stacey are retiring!  Let’s share our congratulations by a card shower. 
4. Check your mailboxes this day!  Staff members have put awards certificates for your students’ in your mailboxes. 

Please take all items out of your mailboxes.  Ensure the awards certificates make it into the student bags you have 
created. 

5. Please stop by the tables at the 4-way.  Can you send books home for kids?  These will not be here through the 
summer.  Take what you want.  Students will not be able to “thumb through” them like they have in the past. 

6. Get all students’ items to the cafeteria ready for exchange on May 20 and place it correctly in the cafeteria.  Look for 
signage. 

2. May 20: (First Shift:  7-1 & Second Shift (1-7) 
1. Kindergarten:  1st Shift:  Burwinkle & Lehenbauer; 2nd Shift:  Bross & Nierman 
2. 1st Grade:  1st Shift:  Keim & Meyer; 2nd Shift:  Snodgrass & Pemberton 
3. 2nd Grade:  1st Shift:  Hultz & Manzke; 2nd Shift:  Clayton & Hoerr 
4. 3rd Grade:   1st Shift:   Arch & Sparks; 2nd Shift:  Smith & O’Brien 
5. 4th Grade:  1st Shift:  Parsons & Wilson; 2nd Shift:  Hathaway, Plunkett & Hirner 
6. Parking Lot Relayers: 

1. 7-11:  Brown & Schindler 
2. 11-3:  Bradley & Lowe 
3. 3-7:  McKeown,  Kroeger, Gottman 

7. May 20 Protocol--(This will be discussed on May 19.) 
1. Checklists on Clipboards--iPads, cases, outstanding lunch money and books. 
2. Review layout of cafeteria 
3. iPad Table 
4. GL table layout 
5. Review protocol or day 

3. The iLearn license expires July 30.  Extend this resource to parents.  
4. Staff Meeting Agenda: 

1. See the following resource :  https://ams.embr.mobi/Documents/DocumentAttachment.aspx?C=ZfON&DID=GJGDM 
This resource is what we are using to consider our own plans for summer school the re-entry plan. 

2. The custodian’s work will be adjusted to accommodate the necessary cleaning. What they are currently cleaning 
needs to be lessened so they can focus on other tasks. 

1. Carpets:  Any carpets belonging to staff need to go home.  Any carpets belonging to the school will be rolled 
and stored. 

2. Your classroom floor plan needs to be open so that cleaning can be quick and efficient.  Each classroom 
should have enough student desks chairs and for each child.  Each teacher can have their desk and chair. 
They can also keep their easel and guided reading table.  Book shelves should contain items that students 
need easy access to and that can be cleaned.  

3. Next comes the gray area.  What are items you must have in your classroom?  What are items that you can 
go without?  

4. Finally, extra furniture cannot say in the classroom.  This includes couches, chairs, student loungers, stuffed 
animals, and any item that cannot be sprayed and wiped down.  Listening stations cannot stay.  

5. Items need to be off the floor as much as possible.  Book Boxes on shelves, storage on shelving—away 
from students and out of the way for cleaning. 

6. Ensure you have class jobs that help to keep your classrooms clean.  Before you leave at the end of the 
day, you have a responsibility to keep your rooms picked up. 

7. Keep in mind this is not forever, but it is for right now and could be into the next school year. 
3. Class placement meetings still to come. 
4. ASP survey—may not have ASP.  Still fill out the survey. 
5. Summer School survey—may not have summer school.  Still fill out the survey.  
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