SOUTH LEWIS NAMES CLASS LEADERS

Chad Luther, principal of the South Lewis Senior High School, Turin, proudly announces
that Cory R. Millard and Kathryn Reid are the Class of 2020 students receiving the highest
honors and have earned the distinctions of Valedictorian and Salutatorian.

With an overall average of 96.69, Cory Millard is the Class of 2020 Valedictorian.
Additionally, Cory has been named as this year’s Technical Honor Student. He is the son of
Gerald and Tracy Millard of Constableville. Cory has been very active during his high school
career as he has excelled in academics, been a member of the South Lewis FFA program, and
provided valued leadership in Falcon sports programs. As an athlete, Cory has been a member
of the Boys’ Varsity Soccer Team since his freshman year. During the 2018 soccer season, Cory
was honored to be a part of the team that earned both Frontier League and Section Il titles.
Cory was also a valued player in the Boys’ Basketball program. In his junior year, he received
the Coach’s Award and, this year, he was selected as Team Captain. As a mentor to younger
players, Cory has participated in basketball camps and shared his skills and love for the sport
with elementary students.

Throughout his high school career, Cory has been busy with other school-related
activities including high school chorus, in which he was awarded “Star of Month” on more than
one occasion; including Students Against a Vanishing Environment Club, during which he
participated in initiatives to S.A.V.E. our planet and its resources; and including bus safety drills,
with which he assisted the South Lewis Transportation Department to educate students about
safety protocols. Cory was an inductee to the National Honor Society during his junior year and
is a Class of 2020 Lions Club Scholar.

After graduation, Cory plans to attend college to study in a construction-related field.

Kathryn Reid, with an overall average of 96.67, has earned the distinction of
Salutatorian for the Class of 2020. Kathryn is the daughter of Kristine and Andrew Reid of
Boonville. Throughout her high school years, Kathryn has consistently participated in scholastic
activities and clubs, in interscholastic and recreational sports, and in extracurricular programs
and organizations. As a senior, Kathryn was named a South Lewis Lions Club Scholar, and, as a
junior, she was inducted into the Morgan Lewis Chapter of National Honor Society. As a high
school student, Kathryn has enjoyed membership in the South Lewis Conspiracy Club and
cgmpeted as a member of Falcon Whiz Quiz Team.

Kathryn is a well-rounded athlete and has participated in both interscholastic and
recreational sports programs. In the fall, as a Falcon athlete, Kathryn was a part of Girls’ Soccer
program and has played at the varsity level since her sophomore year. For the past four
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winters, Kathryn has spent time instructing novice skiers in the South Lewis recreational ski
program at Snow Ridge. In the spring, Kathryn has been a valued player on the Falcons
Fastpitch Softball Team and once honed her skills by playing in a recreational summer league
with many of her Falcon teammates. In addition to school activities and academic
responsibilities, Kathryn stays busy as a librarian assistant, as a peer tutor, and as an active
member of her church. In the past, Kathryn has also filled her schedule with 4-H events.

After her senior year, Kathryn plans to attend Cairn University where she will pursue a
degree in Math Education.

Congratulations to both Cory and Kathryn and their individual academic and scholastic
accomplishments. The South Lewis administration and community look forward to the
commencement ceremony during which Cory and Kathryn will be given special recognition as
the Class of 2020 leaders. The ceremony is scheduled for Saturday, June 27, 2020, at 9:00 a.m.
in the South Lewis high school gymnasium.
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SOUTH LEWIS FALCON ATHLETIC CODE OF CONDUCT
2020-2021

Regulations for Interscholastic Athletics:

1. Alcohol, Smoking, and Drug Use: Smoking, smoking devices, abuse of drugs, use or
possession of drugs, drug paraphernalia, alcohol, tobacco, or tobacco products, or abuse of
non-prescribed drugs will not be permitted at any time. Any student on prescribed drugs
must notify the coach of the sport. If apprehended, the student will be dismissed from the
squad and will be ineligible for any competition or for any athletic award during that sport for
the school year. Counseling will be offered to those student athletes who are found to be in
violation of these rules.

2. Curfew: “"Reasonable” curfew, to be established by the coach of that particular sport,
should be observed by all squad members the evening before any contest, unless
accompanied by a parent. The coach will take such disciplinary action as he/she feels
appropriate, if this rule is violated.

3. Reporting of Violations: With respect to the above violations, reports of violations by
members of law enforcement, administrators, school staff, student, parent, or community
members will be deemed sufficient for an appropriate investigation to occur.

4, Absence on Day of Competition:

A. Any athlete with an illegal absence from school on the day of a contest will be ineligible to
participate in that contest. (skipping school is an illegal absence).

B. Participants will be ineligible if he/she is absent for more than one half of the school day
for illness. (11:15 a.m.) Any student who leaves school due to illness will not be allowed to
participate in practice or competitions that day.

C. Participants are eligible if he/she is absent for part of the school day for a legal reason
(i.e., remedial health, court, educational trip).

5. Participation: A student may participate in one sport per sports season. Any participant
quitting a sport after the first game, meet or contest will be ineligible to participate in any
other sport during that season.

6. Equipment: All school equipment issued to the participant has been signed out and is
the responsibility of the participant and his/her parent. If the equipment has been lost or
damaged due to the player’s negligence, parents of the participants will be responsible for
the reimbursement of the replacement cost of the missing equipment. The participant will not
be permitted to participate in interscholastic athletics or receive any athletic awards until
restitution has been made.



7. Unexcused Absences: All team members are expected to attend all practices unless
excused by the coach. To be excused, the athlete must be in direct contact with the coach
prior to the practice from which the athlete wishes to be excused. If the coach is
unavailable at school, he/she may be contacted at his/her residence, or contact the
athletic director or athletic coordinator. The first unexcused absence will result in a
warning. The second unexcused absence will result in dismissal from the team. Any
unexcused absence from an athletic contest (game, meet, or match) may result in
dismissal from the team.

8. Behavior: All athietes are expected to be good citizens. Students who are discipline
problems are not welcome on the team. Contests and practices are secondary to studies.
Behavioral problems will be resolved before participation in practices or contests.
Continuous behavior problems will lead to dismissal from the team. Students who have in-
school or out-of-school suspensions are prohibited from practicing or playing in contests
until the suspension period is completed. Students in detention may practice or play in
contests after the daily detention period, but will not be released from detention to
practice or play without permission of the middle school principal, high school principal,
athletic director, athletic coordinator, or designee.

9. Team Morale: As a member of the South Lewis athletic team, the athlete is expected
to contribute to positive team spirit. The team includes all teammates, coaches, and
managers. Team members are expected to encourage each other and to praise good
efforts. Any athlete whose attitude, in the opinion of the coaches, has an adverse effect
on team morale, may be dismissed from the team.

10. Vandalism/Stealing: Good citizens respect the property of others. Those who take
or abuse school property or possessions of others may be dismissed from the team.

11. Injuries and Ill Health: All injuries or disabling conditions must be reported to the
coach in charge. Students may sometimes be declared ineligible to participate in a contest
or practice due to health or safety factors. Such decisions will be made by the school
physician, athletic trainer and/or the coaches. In the event that a decision is rendered by
the school physician or athietic trainer, that decision will be final.

12. The Use of Foul Language: A person is judged by his/her speech ad well as his/her
manner. An athlete using profane or inappropriate language will be reprimanded on the
spot.



13. Dismissal after Athletic Contests: Each team member is expected to stay until the
end of the contest. Dismissal will be made by the coach.

14. Transportation: Buses are provided for all away contests. Athletes are expected to
ride with the team to and from the contest. Athletes will not be allowed to travel
otherwise uniess the coach surrenders him/her directly to the parent or guardian. Any
students wishing to ride home with another parent must bring a note from their parent to
be initialed by the middle school or high school principal, athletic director, or athletic
coordinator. The coach must release the athlete directly to the person responsible for
taking the athlete home after the athlete has been signed out on the post-game release
form.

15. Sportsmanship: "Do unto others as you would have them do unto you” is the
Golden Rule, and a good one. We expect everyone to do their best to win, but within the
rules of good sportsmanship. Only one can be the winner. Be humble in victory. Displays
of poor sportsmanship may result in dismissal from the team.

16. School Attendance and Practice: Any athlete not in school by 11:15 a.m. may not
participate in practice that day unless he or she has a legal excuse.

17. Review Board: A student has the option to appeal an athletic suspension or
dismissal to the Athletic Review Board during which he/she may present facts to be
considered for reinstatement. Prior to the appeal, he/she must notify the Athletic Director
in writing by the end of the second day (4:00 p.m.) after the suspension or dismissal has
been levied. The Review Board will consist of the superintendent, the middle school
principal or high school principal, the athletic director and/or athletic coordinator, and the
coach(es) involved. The superintendent shall act as chairperson of the Review Board.
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Part One -- An Introduction and Explanation

Mission Statement

The mission of South Lewis Schools is to prepare young people for citizenship and productive employment,
and, in order to do this, professional staff development is an indispensable process with the sole purpose
of educating and supporting all District educators in their efforts to help their students achieve and exceed
the New York State Education Department’s Standards of Learning.

District Objectives

e Success for all students depends upon both the learning of the individual school
employees and improvements in the capacity of the organization to solve problems
and renew itself. Thus, individual learning and organizational changes will be
addressed simultaneously and support one another.

e Each year specific goals for school improvement efforts in the area of curriculum and
instruction will be determined. Thus, the district is committed to school-focused
approaches to improve student achievement through staff and curriculum
development.

e Professional development will be driven by a clear, coherent, data driven and research
based school improvement plan for the school district, each school, and the
departments that serve schools.

e Professional development will focus on raising all student achievement and developing
social and employment skills for life long learning.

e Professional development will focus on continuous improvements in performance for
everyone who affects student learning including, but not limited to, teachers, teaching
assistants, long-term substitute teachers, and professional and supplementary staff
who work with students with disabilities.
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Building Objectives

e Each year Grade Level and Department teams determine specific goals for school
improvement efforts in the area of curriculum and instruction. Thus, the district is
committed to school-focused approaches to improve student achievement through
staff and curriculum development.

e An additional delivery system for professional development will be job-embedded
learning. Staff will learn through diverse means such as action research, participation
in study groups or small group problem solving, observation of peers, and involvement
in improvement processes.

e Teachers will demonstrate the implementation of classroom strategies and activities
that are data driven, research based and reflect the curriculum changes put forth by
the New York State Education Department.

e Teachers will modify, alter, and/or revise existing curriculum and/or develop new
curriculum experiences and materials that reflect New York State Education
Department and Federal Educational initiatives.

e A priority for professional development in the coming years will be on ensuring
teachers have an understanding of and are prepared for implementation and
adaptation of the NYS provided modules and curriculum materials in ELA and
mathematics UPK-12 to align with the NYS Next Generation Learning Standards.

e A priority for professional development in the coming years will be on ensuring
teachers have implemented the NYS Social Studies Framework, Field Guide, and
sample lessons available from New York State and revised their curriculum to
incorporate Framework Standards.

e A priority for professional development in the coming years will be on ensuring
teachers have an understanding of and are prepared for implementation of the NYS P-
12 Science Standards and NYS Next Generation English Language Arts and Math
Standards.
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Approved Professional Development Topics and Providers (Figure A)

21* Century Learning

AED/CPR

American Heart Assoc.

American Red Cross

APPR-Evidence Based Observation

Assessment Development

Assistive Technology

AllBOCES in NYS

All Public School District in NYS

AllRICs in NYS

All Teacher Centers in NYS

Brain Honey/Buzz

Castle Learning

Character Education (Character Counts)

Coaching Courses

Cogpnitive Strategies

Common Core

Constructivist Theory

Cooperative Leamning

Crisis Intervention

Curriculum Alignment and Mapping

Curriculum Implementation

Data Conversations

Data Driven Instruction

DATAG

Dignity for All (Tolerance and Diversity)

Doolittle Enterprises

Effective Teaching I and I

ELA and Math Shifts

ELA/Math Assessments Grades 3-8

Freshman Seminar

Greater 1000 Islands Literacy Council

IEP Development/Goal Writing/Test
Accommodations

Learning Styles

Mentor/Intern Program

Model Schools

NASP

New Teacher Induction Program

NYSAAA (Athletic Administrators Assoc.)

NYSAHPERD

NYSCOSS

NYS Education Dept.

NYS Learning Standards, as related to each of the
content areas

NYS Middle Level Liaisons

NYSPHSAA

NYS Provided Curriculum (ELA & mathematics,
UPK-12)

NYSSBA

NYS Science Standards

NYSUT

NYSUT Rubric

OTIS for Educators (formerly TEQ)

PLATO/Credit Recovery

Process Writing

Professional Organization Affiliation

RSE-TASC

RTI (Response to Intervention)

SESIS

Special Education Services

Social Studies Framework, Field Guide and Inquiries

South Lewis Central School District

Standards-Based Instruction

Strategies to Educate Students from Poverty/Trauma

Student Data Management

Teacher Collaboration/Co-Teaching

Technology Integration

Training for Student Teacher Sponsors

Unit writing activities across each content area

Utica National Insurance

Writing Rubrics

CTLE-Continuing Teacher & Leader Education

CTLE certificate holder: A Registered holder of a professional classroom teaching certificate, educational
leadership certificate, or Level lll teaching assistant certificate is required to successfully complete 100
clock hours of acceptable CTLE during the registration period if they practice in a NYS school district or
BOCES. For information regarding CTLE (including what counts for CTLE, the Language Acquisition

requirement, record keeping, and more, visit:

http://www.highered.nysed.gov/tcert/resteachers/registrationctlehome. html
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PROFESSIONAL DEVELOPMENT PLANNING TEAM

1. If school teams are not represented on the district professional development team,
describe briefly how the district plan will ensure that the needs of schools in the district
are met.

The Professional Development Team developed a district-wide Professional Development
Plan. Representatives from each school are part of the district Professional Development
Team as stipulated by State Regulation and Federal Law. The Professional Development
Team will meet annually to review and monitor building professional development progress.
The Professional Development Plan premise is that:

a) All educators need to understand and use data to assess student performance.

b) All educators will be able to identify root causes of performance problems and develop
a diagnostic prescription for success.

c) All educators will utilize scientifically based research to develop instructional
programs.

2. On average, please identify the number of hours a teacher will be involved with
professional development on an annual basis. This may include the planning, delivery,
application and/or evaluation of professional development activities.

On the average, teachers will be involved in 35 hours of professional development on an
annual basis. The South Lewis Professional Development Team developed two levels of
professional development:

Level | Professional Development (untenured teachers) will/may participate in the following:

o

(e}
e}
e}
e}

Year | Induction Program and Year Il Induction Program

Effective Teaching I and Il

Mentor/Intern Program

Schedule visitations to observe in an effective teacher’s classroom

Participate in trainings and professional development offered, especially those that
match district initiatives as listed in the chart “Professional Development Topics and
Providers” of this plan

Level Il Professional Development (tenured teachers) will/may participate in the following:

o]

Participate in trainings and professional development offered, especially those that
match district initiatives as listed in the chart “Professional Development Topics and
Providers” of this plan

Participate in offerings specific to each teacher’s areas of strength, weakness, and/or
interest, so professional development is geared to needs of each teacher

Schedule visitations to observe in an effective teacher’s classroom
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NEEDS/DATA ANALYSIS FOR
PROFESSIONAL DEVELOPMENT PLAN

Describe how the professional development plan is aligned with NYS Next Generation
Learning Standards and assessments, student needs, and is articulated within and across
grade levels.

The South Lewis Professional Development Team utilizes the New York State Report Card.
The team will review the results of the elementary, intermediate and commencement level
state assessments and Regents to provide the data to be used in the K-12 curriculum
alignment strategies. The district will review data in order to inform programming that
meets student needs. In addition, each teacher has access to the academic, attendance, and
discipline data on each child they teach through the data dashboard on Schooltool.

Describe how the professional development plan is continuous, reflecting a multi-year
approach to improve student performance.

The South Lewis Professional Development Plan is a multi-year plan to ensure the
improvement of student performance. The plan is student data driven. The Professional
Development Plan consists of two levels. Level | is a plan for all non-tenured teachers
entering the district. Level Il is an individualized professional development plan for tenured
teachers within the district. All professional development is tracked using an online tool
called My Learning Plan. All workshops, conferences, and professional development
activities must be tied directly to the South Lewis Professional Development Plan goals and
objectives.

In particular, the district is focusing on aligning curriculum and classroom instruction to the NYS
Next Generation Learning Standards, academic intervention and capacity building. Staff
development and adoption of best practices are integral parts of this plan.

Identify how the data used supports the goals, objectives, strategies, and activities in the
professional development plan.

The goals, objectives and activities in the Professional Development Plan are directed towards
improving student achievement as indicated by students’ mastery of the NYS Next Generation
Learning Standards. The South Lewis Central School Report Card provides an annual report of
student performance. The data is reviewed continually and is utilized as the basis for determining
professional development needs.
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Part Two - Goals and Objectives

Areas of Professional Development

Based on the review of district data, including the NYSED assessments and standardized assessments, six
focus areas have been identified for the South Lewis Central School District Professional Development

Plan.

1)

2)

3)

4)

Instruction and Assessment

South Lewis Central School District expects that all teachers will participate in professional
development that will focus on enhancing instruction, continually improving all students’
performance. The District’s curriculum, classroom lessons, and assessments must
continue to be aligned with the NYS Next Generation Learning Standards. Lessons and
activities will utilize research based classroom instructional strategies as supported by the
New York State Teaching Standards.

NYS Next Generation Learning Standards

South Lewis Central School District expects that all teachers will participate in professional
development that will focus on enhancing instruction, continually improving all students’
performance. Educators will receive highly qualified, research based training on the
process of alighing to the newly developed NYS Next Generation Learning Standards.

Data Driven Framework

South Lewis Central School District expects that all teachers will participate in professional
development that will focus on enhancing instruction, continually improving all students’
performance. All educators will use the Data Driven Framework to improve classroom
instructional practices and establish long-term goals.

Technology Integration

South Lewis Central School District expects that all teachers will participate in
professional development opportunities to enhance teaching and student learning
through the use of educational technologies aligned with the 21 Century Skills
Framework.
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5) Safety /Discipline/Diversity & Tolerance
South Lewis Central School District expects that all staff will participate in professional
development opportunities to ensure that our students are safe. School discipline
supports our belief in the importance of diversity and tolerance. These expectations are
based on the 6 pillars of Character Counts (trustworthiness, respect, responsibility,
fairness, caring, and citizenship).

6) Mentor/Intern Program
Refer to goal as written on the explanation of the program.

Revised April 2020



South Lewis Central School District
Professional Development Plan
Page 9

South Lewis Central School District
Professional Development Plan
Instruction and Assessment

Goal:

South Lewis Central School District expects that all teachers will participate in professional
development that will focus on enhancing instruction, continually improving all students’
performance. The District’s curriculum, classroom lessons, and assessments must continue to be
aligned with the NYS Next Generation Learning Standards. Lessons and activities will utilize
research based classroom instructional strategies as supported by the New York State Teaching
Standards.

Objectives:
e Train staff in writing and using authentic assessments to improve student achievement.

e Staff will be provided professional development in the implementation of research based
best practices and NYS Teaching Standards.

Activities

e Effective Teaching Level I- During the first year of teaching

e Effective Teaching Level II- During the second year of teaching (optional)

e Workshops/Conferences related to assessment development and instructional
techniques

e |nduction Program

e Mentor/Intern Program

e Superintendent’s Conference Days, Grade Level Meetings, Faculty Meetings, Team
Meetings, Department Meetings

e Before school, after school, or summer sessions

Evaluation
e The District will continually analyze data from the disaggregation of SED and district
assessments.

e The District performance on all state assessments will meet or exceed the state average
for schools that are demographically similar to South Lewis.
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South Lewis Central School District
Professional Development Plan
NYS Next Generation Learning Standards

South Lewis Central School District expects that all teachers will participate in professional
development that will focus on enhancing instruction, continually improving all students’
performance. Educators will receive highly qualified, research based training on the process of
aligning to the NYS Next Generation Learning Standards.

Objectives:

Train staff on implementation of the NYS Next Generation Learning Standards and
curriculum exemplars/modules.

Train staff on the infusion of the NYS Next Generation Learning Standards into the content
areas.

Provide continuous training/development that is specific to content area standards
approved by NYSED.

Activities

Effective Teaching Level I- During the first year of teaching

Effective Teaching Level lI- During the second year of teaching (optional)
Workshops/Conferences related to assessment development and instructional
techniques

Induction Program

Mentor/Intern Program

Superintendent’s Conference Days, Grade Level Meetings, Faculty Meetings, Team
Meetings, Department Meetings

Before school, after school, or summer sessions

Evaluation

The District will continually analyze data from the disaggregation of SED and district
assessments.

The District performance on all state assessments will meet or exceed the state average
for schools that are demographically similar to South Lewis.
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South Lewis Central School District
Professional Development Plan
Data Driven Framework

South Lewis Central School District expects that all teachers will participate in professional
development that will focus on enhancing instruction, continually improving all students’
performance. All educators will use the Data Driven Framework to improve classroom
instructional practices and establish long-term goals.

Objectives:

Teachers will review and analyze data at the district, building, grade, and classroom level
to inform instruction.

Teachers will develop an action plan based on their analysis that meets the needs of
students.

Teachers will integrate action plans and re-assess student performance periodically,
adjusting pedagogy as necessary.

Activities

Effective Teaching Level |- During the first year of teaching

Effective Teaching Level Il- During the second year of teaching (optional)
Workshops/Conferences related to assessment development and instructional
techniques

Induction Program

Mentor/Intern Program

Superintendent’s Conference Days, Grade Level Meetings, Faculty Meetings, Team
Meetings, Department Meetings

Before school, after school, or summer sessions

Evaluation

The District will continually analyze data from the disaggregation of SED and district
assessments.

The District performance on all state assessments will meet or exceed the state average
for schools that are demographically similar to South Lewis.
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South Lewis Central School District
Professional Development Plan
Technology

South Lewis Central School District expects that all teachers will participate in professional
development opportunities to enhance teaching and student learning through the use of
educational technologies aligned with the 215t Century Skills Framework.

Objectives

Use all resources available to support learning through the integration of
technology into instruction in all curriculum areas.

Provide professional development opportunities for faculty and staff to
enhance teaching and student learning through the use of educational
technologies.

Provide equitable access to technological resources for students, teachers
and staff through the process of careful distribution of assets.

Activities

Effective Teaching Level I- During the first year of teaching

Effective Teaching Level II- During the second year of teaching (optional)
Workshops/Conferences related to assessment development and instructional
techniques

Induction Program

Mentor/Intern Program

Superintendent’s Conference Days, Grade Level Meetings, Faculty Meetings, Team
Meetings, Department Meetings

Before school, after school, or summer sessions

Evaluation

The District will continually analyze data from the disaggregation of SED and district
assessments.

The District performance on all state assessments will meet or exceed the state average
for schools that are demographically similar to South Lewis.
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South Lewis Central School District
Professional Development Plan
Safety/Discipline/Diversity & Tolerance

Goal

South Lewis Central School District expects that all staff will participate in professional
development opportunities to ensure that our students are safe. School discipline supports our
belief in the importance of diversity and tolerance. These expectations are based on the 6 pillars
of Character Counts (trustworthiness, respect, responsibility, fairness, caring, and citizenship).

Objectives:
e The District will be in compliance with the Dignity for All Students Act.
e Training will be provided and the District will implement Character Counts, a national
character program focusing on the 6 pillars: trustworthiness, respect, responsibility,
fairness, caring and citizenship.

Activities

e Effective Teaching Level I- During the first year of teaching

e Effective Teaching Level II- During the second year of teaching (optional)

e Workshops/Conferences related to assessment development and instructional
techniques

e Induction Program

e Mentor/Intern Program

e Superintendent’s Conference Days, Grade Level Meetings, Faculty Meetings, Team
Meetings, Department Meetings

e Before school, after school, or summer sessions

Evaluation
e The District will continually analyze data from the disaggregation of SED and district
assessments.

e The District performance on all state assessments will meet or exceed the state average
for schools that are demographically similar to South Lewis.
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MENTOR/INTERN PROGRAM

GOAL OF THE PROGRAM

To improve the instructional skills of new teachers by facilitating and enhancing their professional
development.

OBJECTIVES OF THE PROGRAM

A, To improve teaching performance

B. To increase the retention of promising beginning teachers

C. To support development of the knowledge and the skills needed by beginning teachers to be
successful in the initial teaching positions

D. To integrate beginning teachers into the social system of the school, the school district, and the
community

E. To provide an opportunity for beginning teachers to analyze and reflect on their teaching with
coaching from veteran teachers

F. To increase the positive attitudes of beginning teachers

COMPOSITION OF THE STEERING COMMITTEE

A.

The composition of the steering committee will be as follows:
Three teachers designated by the South Lewis Teachers’ Association, the Superintendent, or
his/her designee

RESPONSIBILITIES OF THE STEERING COMMITTEE

A. Develop a pool of mentors

B. Select, interview and recommend Mentor/Intern matches to the Superintendent

C. Monitor the program

D. Coordinate training

E. Implement procedures of the Mentor/Intern program

F. Problem solving

RELEASE TIME

A. The mentor and the intern will have 40 minutes of common time in a six-day cycle, duty-free, so
they can meet during the day. This 40 minute time period shall be in addition to, not in place of,
the daily contractual planning period. When a 40 minute common planning time is not possible
during the instructional day the mentor and intern will meet outside of the school day and be
compensated at the curriculum development rate for up to 40 minutes per 6-day cycle.

B. During this time, the mentor and the intern will meet to discuss the following;:
* Lesson planning
* Curriculum design
* Students’ needs
* Best practices
* Professional issues
* Student work
* Reflection

C. Mentors and interns will be provided additional release time up to a total of 18 days (126 hours).

This time includes the following:

* Classroom observations ;

* Team teaching with mentor or have mentor model a lesson in intern’s classroom
* Attend conferences together

* Common planning time

* Three-way conferencing

D. Release days will be jointly determined by the mentor and the intern and approved by the building

principal.
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INTERNS

A.

All 1% year teachers will participate in this program. A 2" or 3 year of participation will be at

the discretion of the Administration.
B. All interns will be required to attend the New Teacher Orientation and the New Teacher
Induction Program.

C. All interns will review the APPR Rubric with their mentor to establish goals for the school year.

D. All interns will schedule classroom visitations of mentor and others.

E. All interns will meet once in a six-day cycle with their mentor.

MENTORS

A. Mentors will be selected through an application process.

B. Mentors will hold permanent or professional certification in the same area of certificate title as
the intern or permanently licensed in the same licensure as the intern. If a certified mentor is
not available, a teacher permanently or professionally certified in a different area of certificate
title or licensure as the intern may serve as a mentor.

C. Mentors will attend the New Teacher Orientation.

D. Mentors will help interns with goals (Review APPR Rubric).

E. Mentor will schedule visits to intern’s room.

F. Mentors will meet with interns once in a six-day cycle for professional dialogue.

G. Mentors will arrange and attend the three-way conference.

H. Mentors will have at least five years of experience in the District.

I Mentors will encourage interns to develop professional relationships.

J. Mentors will provide advice and assistance to the interns.

K. Mentors will share materials and resources with interns.

L. Mentors will assist with helping the Intern understand their core curriculum and the NYS State
Next Generation Learning Standards.

M. Mentors will be present at any mentor training sessions.

CONFIDENTIALITY

Confidentiality is a critical component of the Mentor/Intern program. Establishing a safe and trusting
environment is essential. If an intern is to grow, then having a trusting relationship with the mentor
is vital. Trust is knowing that your actions and words will not be public knowledge. The sharing of a
confidentiality issue with an administrator or colleague can undermine the entire Mentor/Intern
relationship. All shared confidences should be kept between the mentor and the intern unless the
information poses a safety, moral or legal issue. Mentors will never make evaluative reports about
the intern available to administrators or colleagues, either verbally or in writing.

If, at any time, a mentor or an intern feels this trust has been violated, either the mentor or the intern
can submit written details of the incident to the Steering Committee. The Steering Committee will
act as an impartial third party to resolve any disagreements. If a mutual agreement cannot be
reached, the Steering Committee will assign a different mentor to theintern. Atthat time, the release
time will be transferred from the former mentor to the new mentor.

ROLE OF THE PRINCIPAL/ADMINISTRATOR

Make mentoring a priority d

Provide time for mentor and intern to meet as mutually assigned
Keep supervision and evaluation a separate entity from mentoring
Recognize efforts of mentors, interns, and staff

Show interest and check on how the program is progressing

Be available to problem solve

mmoompP
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G. Communicate to the mentor and the intern areas that need improvement during the three-way
conference

H.  The administration, when making the Master Schedule, will make every effort to schedule one
common duty-free planning period for the mentor and intern as outlined in Section V (A).

X. MENTOR/INTERN PROGRAM THREE-WAY CONFERENCES

A. The mentor will arrange for and attend at least three conferences with the intern, mentor and
administrator throughout the year. The possible conferences consist of formal observation
post conference(s), informal observation post conference(s), and the mid-year meeting. A
professional, private setting with complete confidentiality will be emphasized for each
conference. Deadlines for the three-way conferences will be November 1%, March 15, and
May 15t.

B. Three-way conferences should provide an opportunity for the intern’s strengths and

weaknesses to be discussed with both the mentor and the intern present

C. The three-way conference should include these questions:

e What are the intern’s strengths?

e Are there any areas that need to show growth?

e Is there anything about this intern’s performance that could jeopardize the
continuance toward tenure? This should be answered in relation to the intern’s
instructional performance and observed relationships with peers, students, and
parents.

e Itisthe mentor’s responsibility to make sure these questions are addressed
during this conference.

** Administrators will plan for available times for the three-way conferences.

Revised April 2020
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SOUTH LEWIS CENTRAL SCHOOL DISTRICT

MENTOR TEACHER INTERN PROGRAM INFORMATION FORM

If you would like to serve as a mentor teacher, please complete this application and return it to the Mentor
Teacher Intern program coordinator.

Name: School Building:

Number of years teaching (include current year):

Number of years teaching for South Lewis CSD:

Grades Taught Number of Years Concentration (if applicable)

Questions: Please answer each of the following guestions as completely as you can. This will help the committee
significantly in the selection of mentors.

1. What is your concept of the job of a mentor and why are you interested in assuming this role?

2. On the back of this paper, describe any personal qualities or attributes which you possess that might
enhance your role as a mentor teacher (i.e., membership in professional organizations, professional honors,
additional training, areas of expertise, recent coursework, past student teaching experiences, etc.). Attach

;

additional sheets as necessary.
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School District Professional Development Plan

STATEMENT OF ASSURANCES

The Superintendent certifies that:

» Planning, implementation and evaluation of the professional development plan were conducted by a
professional development team that included teachers, administrators, and others identified in the plan.

» The plan focuses on improving student performance and teacher practice as identified through data
analysis.

» The plan describes professional development that:

L]

Is aligned with state content and student performance standards;

Is articulated within and across grade levels;

Is continuous and sustained;

Indicates how classroom instruction and teacher practice will be improved and assessed;
Indicates how each teacher in the district will participate; and

Reflects congruence between student/teacher needs and district goals and objectives.

e e @& o

» The plan indicates an evaluation of the effectiveness of the professional development and a mechanism
to adjust activities based upon the evaluation.

» The plan or the annual update to the plan was adopted at a public meeting by the Board of Education.

Signature (Superintendent of Schools)

Date

Revised April 2020
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Definition and Components of Academic Intervention Services

Academic Intervention Services (AIS) means additional instruction and/or student
support services which supplement the instruction provided in the general curriculum and
assist students in meeting the State learning standards. Academic Intervention Services
(AIS) are designed to help all students achieve the New York State Next Generation
Learning standards in English Language Arts, mathematics, social studies, and science in
grades K — 12. Those at risk of not meeting New York State Next Generation Learning
standards indicated through the district-adopted or district-approved procedure, including
students in grades K-3 who lack reading readiness, qualify for AIS.

These services include two components:

e additional instruction that supplements the general curriculum (regular classroom
instruction);

and/or
e student support services needed to address barriers to improved academic performance.
The intensity of such services may vary, but must be designed to respond to student needs

as indicated through State assessments results and/or the district-adopted or district-
approved procedure that is consistent throughout the district at each grade level.



Eligibility Determination, Progress Monitoring, Components

Eligibility Determination

o Performance on State Assessments/Regents
Curriculum-Based Assessments
Benchmark/Interim Assessments
Recommendations from School Staff
In-Put from Parents
Classroom Performance
Progress Reports/Report Cards
Standardized Test Results

e ¢ & o o o0 0o

Progress Monitoring
e For students who, based on multiple measures, show relatively little risk of
not meeting State standards
e Includes activities such as regular progress checks, further assessment,
meetings with classroom teachers, and instructional modifications

Components

e Criteria for Participation
Prescriptive / Diagnostic Plans
Intervention Strategies
Assessment/Evaluation Procedures
Parental Notification



Academic Intervention Services Criteria, Strategies and Assessments/Evaluations
Used Per Grade Level(s)

Kindergarten Support

Criteria for AIS Participation

Classroom Performance

Brigance Screening

Parent In-Put

Staff Recommendation

Observation Survey

Benchmark/Interim Assessments

Guided Reading Level /Running Records

Prescriptive / Diagnostic Plan
Development of an individualized plan based on student need and ability.
Intervention Strategies

Technology Assisted Instruction

LLI Strategies

Small Group Instruction

Differentiated Instruction

Summer Program

Progress Monitoring

Assign Students to Before/After School AIS

Assessment/Evaluation

Classroom Performance

Observation Survey

Guided Reading Level/Running Records
Benchmark/Interim Assessments
Curriculum-Based Assessments



Grades 1 and 2 Support

Criteria for AIS Participation

Classroom Performance

Parent In-Put

Staff Recommendation

Observation Survey

Benchmark/Interim Assessments

Guided Reading Level /Running Records

Prescriptive / Diagnostic Plan
Development of an individualized plan based on student need and ability.
Intervention Strategies

Technology Assisted Instruction

LLI Strategies

Individualized or Small Group Instruction
Differentiated Instruction

Summer Program

Progress Monitoring

Assign Students to Before/After School AIS

Assessment/Evaluation

Classroom Performance

Observation Survey

Benchmark/Interim Assessments

Guided Reading Level /Running Records
Curriculum Based Assessments



Grades 3 - 4 Support

*SLCSD will provide AIS services to students based on performance on NYS ELA
and mathematics exams as annually mandated by the New York State Education
Department. For students who score above the state mandated AIS performance
level, multiple criteria (as listed in our plan) will be reviewed to determine AIS
participation.

Criteria for AIS Participation

Classroom Performance

NYS ELA Test Score*

NYS Math Test Score*

Fourth Grade NYS Science Test Score (level score of 1 or 2)
Parent In-Put

Staff Recommendation

Benchmark/Interim Assessments

Prescriptive /Diagnostic Plan
Development of an individualized plan based on student need and ability.
Intervention Strategies

Technology Assisted Instruction

LLI Strategies

Individualized or Small Group Instruction
Differentiated Instruction

Summer Program

Progress Monitoring

Assign Students to Before/After School AIS

Assessment/Evaluation

NYS ELA Assessment

NYS Math Assessment

NYS Science Assessment
Benchmark/Interim Assessments
Classroom Performance
Curriculum Based Assessments
Guided Reading Level



Grades 5 - 8 Support

*SLCSD will provide AIS services to students based on performance on NYS ELA
and mathematics exams as annually mandated by the New York State Education
Department. For students who score above the state mandated AIS performance
level, multiple criteria (as listed in our plan) will be reviewed to determine AIS
participation.

Criteria for AlS Participation

Staff Recommendation

Parent In-Put

NYS ELA Test Score*

NYS Math Test Score*

Eighth Grade NYS Science Test Score (level score of 1 or 2)
Classroom Performance

Benchmark/Interim Assessments

Prescriptive /Diagnostic Plan
Development of an individualized plan based on student need and ability.
Intervention Strategies

Small Group Instruction

Activity Period Remediation

Counseling

Progress Monitoring

Technology Assisted Instruction

Differentiated Instruction

Academic Eligibility Program (7® and 8" Grade)
Assign Students to Before/After School AIS
Math Plus and ELA Plus (7" and 8" Grade)

Assessment/Evaluation

NYS Assessment Results (meet or exceed standards)
Classroom Performance

Progress Reports/Report Cards

Benchmark/Interim Assessments

Curriculum Based Assessments



Grades 9-12

Criteria for AIS Participation

Results of Intermediate State Assessments (ELA, mathematics, and Science)
Regents Results

Staff Recommendation

Classroom Performance

Parent In-Put

Prescriptive /Diagnostic Plan

Development of an individualized plan based on student need and ability.

Intervention Strategies

Small Group Instruction

Activity Period Remediation

Counseling

Progress Monitoring

Technology Assisted Instruction

Assign Students to Before/After School AIS
Differentiated Instruction

Academic Eligibility Program

Assessment/Evaluation

Regents Exam Results
Classroom Performance
Progress Reports/Report Cards
Benchmark/Interim Assessments
Curriculum Based Assessments



Parental Notification

Parental Involvement is required under AIS [100.2(ee)(6)]. The South Lewis
Central School District will send letters to notify parents of the start of AIS Services,
notify parents of the end of AIS Services, and provide on-going communication during
AIS Services.

Parent/Guardian Notification — Start of Services
e Reasons why student needs AIS

e When services are to begin

e Summary of Instructional and Student Support Services to be provided
(including intensity and duration)

e A diagnostic and prescriptive approach
e Consequences of not achieving expected performance levels

Parent/Guardian Notification — End of Services

o When services will end

e Performance levels student has attained to qualify for ending AIS

Teacher and School Communication with Parent(s)
¢ Consultation with the child’s classroom teacher and AIS providers
¢ Quarterly reports to parents on the student’s progress at all levels

e Recommendations to parents about ways to work with their child to improve
achievement and monitor progress

10
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I. Introduction

The Board of Education (“Board™) is committed to providing a safe and orderly school
environment where students may receive and district personnel may deliver quality educational
services without disruption or interference. Responsible behavior by students, teachers, other
district personnel, parents and other visitors is essential to achieving this goal.

The district has a long-standing set of expectations for conduct on school property and at
school functions. These expectations are based on the principles of civility, mutual respect,
citizenship, character, tolerance, honesty and integrity.

In accordance with the Dignity for All Students Act, School District policy and practice must
ensure that no student is subject to discrimination or harassment, based on a person's actual or
perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability,
sexual orientation, gender/gender identity or sex by school employees or students on school
property, on a school bus, or at a school function.

The Board recognizes the need to clearly define these expectations for acceptable conduct on
school property, to identify the possible consequences of unacceptable conduct, and to ensure that
discipline when necessary is administered promptly and fairly. To this end, the Board adopts this
Code of Conduct (“code™).

Unless otherwise indicated, this code applies to all students, school personnel, parents and
other visitors when on school property or attending a school function.

II. Definitions

For purposes of this code, the following definitions apply:

“District Administrator” means the Superintendent; Principals; Director of Curriculum
and Instruction; Director of Health, Physical Education and Athletics; Committee on
Special Education Chair; Business Administrator and any other position identified by
the Board as Administrator.

“Disruptive student” means an elementary or secondary student under the age of 21
who is substantially disruptive of the educational process or substantially interferes
with the teacher’s authority over the classroom.

“Parent(s)” means parent(s), guardian(s) or person(s) in parental relation to a student.

“School property” means in or within any building, structure, athletic playing field,



playground, parking lot or land contained within the real property boundary line of a
public elementary or secondary school, or in or on a school bus, as defined in Vehicle
and Traffic Law §142.

“School function” means any school-sponsored extra-curricular event or activity.
“Violent student” means a student under the age of 21 who:

1. Commits an act of violence upon a school employee, or attempts to do so.

2. Commits, while on school property or at a school function, an act of violence upon
another student or any other person lawfully on school property or at the school
function, or attempts to do so.

Possesses, while on school property or at a school function, a weapon.

4. Displays, while on school property or at a school function, what appears to be a

weapon.

Threatens, while on school property or at a school function, to use a weapon.

6. Knowingly and intentionally damage or destroys the personal property of any school
employee or any person lawfully on school property or at a school function.

7. Knowingly and intentionally damages or destroys school district property.

W
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“Weapon” means a firearm as defined in 18 USC §921 for purposes of the Gun-Free
Schools Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle,
machine gun, disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity
knife, brass knuckles, sling shot, metal knuckle knife, box cutter, cane sword,
electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious
spray, explosive or incendiary bomb, or other device, instrument, material or
substance that can cause physical injury or death when used to cause physical injury
or death.

III. Student Rights and Responsibilities

A. Student Rights

The district is committed to safeguarding the rights given to all students under state and
federal law. In addition, to promote a safe, healthy, orderly and civil school environment, all
district students have the right to:

1. Take part in all district activities on an equal basis regardless of race, color,
creed, national origin, religion, gender, sexual orientation or disability.

2. Present their version of the relevant events to school personnel authorized to
impose a disciplinary penalty in connection with the imposition of the penalty.

3. Access school rules and, when necessary, receive an explanation of those rules
from school personnel.

B. Student Responsibilities

All district students have the responsibility to:
1. Contribute to maintaining a safe and orderly school environment that is
conducive to learning and to show respect to c;ther persons and to
property.
2. Be familiar with and abide by all district policies, rules and regulations dealing
with student conduct.
3. Attend school every day unless they are legally excused and be in class, on time,
and prepared to learn.



4, Work to the best of their ability in all academic and extracurricular pursuits and
strive toward their highest level of achievement possible.
5. React to direction given by teachers, administrators and other school personnel in

a respectful, positive manner.

6. Work to develop strategies to control their anger.

7. Ask questions when they do not understand.

8. Seek help in solving problems that might lead to discipline.
9. Dress appropriately for school and school functions.

10. Accept responsibility for their actions.
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. Conduct themselves as representatives of the district when participating in

or attending school-sponsored extracurricular events and to hold
themselves to the highest standards of conduct, demeanor, and

sportsmanship.

STUDENT BILL OF RIGHTS AND RESPONSIBILITIES

With every right comes a responsibility.

It is the student's right:

1)

2)

3)

4)

5)

6)

7)

To attend school in the district in which
one's parent or legal guardian resides.

To expect that school will be a safe,
orderly and purposeful place for all
students to gain an education and to be
treated fairly.

To be respected as an individual.

To express one's opinions verbally or in
writing.

To dress in such a way as to express
one's personality.

To be afforded equal and appropriate
educational opportunities.

To take part in all school activities on
an equal basis regardless of race, color
creed, religion, religious practice, sex,

It is the student's responsibility:

To attend school daily, regularly and on time,
perform assignments, and strive to do the highest
quality work possible and be granted the
opportunity to receive a good education.

To be aware of all rules and expectations regulating
student's behavior and conduct oneself in
accordance with these guidelines.

To respect one another, and to treat others in the
manner that one would want to be treated.

To express opinions and ideas in a respectful
manner so as not to offend, slander, or restrict, the
rights and privileges of others.

To dress appropriately in accordance with the dress
code, so as not to endanger physical health, safety,
limit participation in school activities or be unduly
distracting.

To be aware of available educational programs in
order to use and develop one's capabilities to their
maximum.

To work to the best of one's ability in all academic
and extracurricular activities, as well as being fair
and supportive of others.
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sexual orientation, gender, national
origin, ethnic group, political affiliation,
age, marital status, or disability.

To have access to relevant and objective
information concerning drug and
alcohol abuse, as well as access to
individuals or agencies capable of
providing direct assistance to students
with serious personal problems.

To be protected from intimidation,
harassment, or discrimination based on
actual or perceived race, color, weight,
national origin, ethnic group, religion,
or religious practice, sex, gender/gender
identity, sexual orientation, or
disability, by employees or students on
school property or at a school-
sponsored event, function or activity.

IV. Essential Partners

A. Parents

All parents are expected to:

To be aware of the information and services
available and to seek assistance in dealing with
personal problems, when appropriate.

To respect one another and treat others fairly in
accordance with the District Code of Conduct and
the provisions of the Dignity Act. To conduct
themselves in a manner that fosters an environment
that is free from intimidation, harassment, or
discrimination. To report and encourage others, to
report any incidents of intimidation, harassment or
discrimination.

1. Recognize that the education of their child(ren) is a joint responsibility of the

parent(s) and the school community.

2.  Send their children to school ready to participate and learn as required by
New York State Education Law and in accordance with the District's
Comprehensive Student Attendance Policy (#7110). Ensure that children attend
school regularly and on time. Ensure absences are excused.

3. Insist their children be dressed and groomed in a manner consistent with the student

dress code.

4.  Help their children understand that in a democratic society appropriate rules are
required to maintain a safe, orderly environment.

5. Know school rules and help their children understand them to maintain a safe,
orderly environment in accordance with the District Code of Conduct.

6. Convey to their children a supportive attitude toward education and the district.

7. Build good relationships with teachers, other parents and their children’s friends.

8.  Help their children deal effectively with peer pressure.

9. Inform school officials of changes in the home situation that may affect student

conduct or performance.

10.  Provide a place for study and ensure homework assignments are completed.

11. Teach their children respect and dignity for themselves, and other students
regardless of actual or perceived race, color, weight, national origin, ethnic
group, religion, religious practice, disability, sexual orientation, gender/gender
identity, or sex, which will strengthen the child's confidence and promote
learning in accordance with the Dignity for All Students Act.



B. Teachers

All district teachers are expected to:

1.
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Maintain a climate of mutual respect and dignity for all students regardless of
actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practice, disability, sexual orientation, gender/gender identity, or sex,
with an understanding of appropriate appearance, language, and behavior in a
school setting, which will strengthen students' self-image and promote confidence
to learn.

. Be prepared to teach.

Demonstrate interest in teaching and concern for student achievement.
Know school policies and rules, and enforce them in a fair and consistent manner.
Communicate to students and parent(s):

a. Course objectives and requirements.

b. Marking/grading procedures.

c. Assignment deadlines.

d. Expectations for students.

e. Classroom discipline plan.
Communicate regularly (report cards, mid-marking period reports and more
communication where deemed necessary) with students, parent(s) and other teachers
concerning growth and achievement.
Confront issues of discrimination and harassment in any situation that threatens
the emotional or physical health or safety of any students, school employee or any
person who is lawfully on school property or at a school function.
Address personal biases that may prevent equal treatment of all students in the
school or classroom setting.
Report incidents of discrimination and harassment that are witnessed or otherwise
brought to a teacher's attention to the building administrator and/or Dignity Act
Coordinator (DAC) in a timely manner.

C. School Counselors

1.

2.

Assist students in coping with peer pressure and emerging personal, social and
emotional problems.

Initiate teacher / student / counselor conferences and parent / teacher / student /
counselor conferences, as necessary, as a way to resolve problems.

Regularly review with students their educational progress and career plans and
graduation requirements.

Provide information to assist students with career planning.

Encourage students to benefit from the curriculum and extracurricular programs.
Coordinate Intervention Support Services, as needed, with student, parent,

Building Principal and teachers.

Maintain and encourage a climate of mutual respect and dignity for all students
regardless of actual or perceived race, color, weight, national origin, ethnic group,
religion, religious practice, disability, sexual orientation, gender/gender identity,
or sex, with an understanding of appropriate appearance, language, and behavior
in a school setting, which will strengthen students' self-image and promote
confidence to learn.

Report incidents of discrimination and harassment that are witnessed or
otherwise brought to the counselor's attention to the building administrator and/or
Dignity Act Coordinator (DAC) in a timely manner.



D. Principals

1.

2.

Promote a safe, orderly and stimulating school environment, supporting active
teaching and learning,.

Ensure that students and staff have the opportunity to communicate regularly with the
principal and approach the principal for redress of grievances.

Evaluate on a regular basis the effective safety, behavioral and school management
issues related to all instructional programs.

Support the development of and student participation in appropriate extracurricular
activities.

Be responsible for enforcing the Code of Conduct, ensuring that all cases are
resolved promptly and fairly and, when necessary, appropriately documenting
actions.

Maintain and encourage a climate of mutual respect and dignity for all students
regardless of actual or perceived race, color, weight, national origin, ethnic group,
religion, religious practice, disability, sexual orientation, gender/gender identity,
or sex, with an understanding of appropriate appearance, language, and behavior
in a school setting, which will strengthen students' self-image and promote
confidence to learn.

Follow up on any incidents of discrimination and harassment that are witnessed
or otherwise brought to the Principal's attention in a timely manner in
collaboration with the Dignity Act Coordinator (DAC).

E. Administrators other than Principal and Superintendent

1.

w

Promote a safe, orderly and stimulating school environment, supporting active
teaching and learning.

Ensure that students and staff have the opportunity to communicate regularly with the
district administrator and to redress grievances within their program.

Evaluate district programs on a regular basis.

Support the development of and student participation in appropriate extracurricular
activities.

Be responsible for enforcing the Code of Conduct, ensuring that all cases are resolved
promptly and fairly and, when necessary, appropriately documenting actions.
Maintain and encourage a climate of mutual respect and dignity for all

students regardless of actual or perceived race, color, weight, national origin,
ethnic group, religion, religious practice, disability, sexual orientation,
gender/gender identity, or sex, with an understanding of appropriate appearance,
language, and behavior in a school setting, which will strengthen students' self-
image and promote confidence to learn.

Follow up on any incidents of discrimination and harassment that are witnessed
or otherwise brought to the Principal's attention in a timely manner in
collaboration with the Dignity Act Coordinator (DAC).

F. Superintendent

Il.
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Promote a safe; orderly and stimulating school environment, free from intimidation,
discrimination and harassment, supporting active teaching and learning.

Review with District administrators the policies of the Board of Educations and state
and federal laws relating to school operations and management.

Inform the Board about educational trends relating to student discipline.

Work to create instructional programs that minimize problems of misconduct and are
sensitive to student and teacher needs.



5.

Work with district administrators in enforcing the code and ensuring that all cases are
resolved promptly and fairly.

6. Address all areas of school-related safety concerns.

G. Board of Education

1.

Collaborate with student, teacher, administrator, and parent organizations, school
safety personnel and other school personnel to develop a Code of Conduct that
clearly defines expectations for the conduct of students, District personnel and
visitors on school property and at school functions.

Adopt and review at least annually the District’s Code of Conduct to evaluate the
code’s effectiveness and the fairness and consistency of its implementation.
Appoint a Dignity Act Coordinator in each school building. The Dignity Act
Coordinator will be thoroughly trained to handle human relations in the areas of
race, color, weight, national origin, ethnic group, religion, religious practice,
disability, sexual orientation, gender/gender identity, and sex. The Dignity Act
Coordinator will be accessible to students and other staff members for
consultation and advice as needed on the Dignity Act.

Lead by example by conducting Board meetings in a professional, respectful, and
courteous manner.

H. Other School Staff

1.

w

Follow the Code of Conduct; know, abide by and enforce school rules in a

fair and consistent manner.

Set a good example for students and other staff by demonstrating dependability,
integrity and other standards of ethical conduct.

Assist in promoting a safe, orderly and stimulating school environment.

Maintain confidentiality about all personal information and educational records
concerning students and their families.

Maintain and encourage a climate of mutual respect and dignity for all students
regardless of actual or perceived race, color, weight, national origin, ethnic group,
religion, religious practice, disability, sexual orientation, gender/gender identity,
or sex, with an understanding of appropriate appearance, language, and behavior
in a school setting, which will strengthen students' self-image and promote
confidence to learn.

Report incidents of discrimination and harassment that are witnessed or otherwise
brought to a staff member's attention to the building administrator and/or Dignity
Act Coordinator (DAC) in a timely manner.

I. Student Support Personnel

1.
2

B

Support educational and academic goals.

Know school rules, abide by them and enforce them in a fair and consistent
manner.

Assist students in coping with peer pressure and emerging personal, social
and emotional problems.

Set a good example for students and colleagues by demonstrating dependability,
integrity and other standards of ethical conduct.

Maintain confidentiality about all personal information and educational records
concerning students and their families.

Initiate teacher/student/counselor conferences and
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11.

parent/teacher/student/counselor conferences, as necessary or requested, as a way
to resolve problems and communicate as necessary in any other manner with
parents and other staff regarding student progress and needs.

Regularly review with students their educational progress and career plan.
Provide information to assist students with career planning.

Encourage students to benefit from the curriculum and extra-curricular programs.
Maintain and encourage a climate of mutual respect and dignity for all students
regardless of actual or perceived race, color, weight, national origin, ethnic
group, religion, religious practice, disability, sexual orientation, gender/gender
identity, or sex, with an understanding of appropriate appearance, language, and
behavior in a school setting, which will strengthen students' self-image and
promote confidence to learn.

Report incidents of discrimination and harassment that are witnessed or
otherwise brought to the staff member's attention to the building administrator
and/or Dignity Act Coordinator (DAC) in a timely manner.

J. All School Employees and Staff

i,

Staff members are prohibited, under any circumstances, to date or engage in any
improper fraternization or undue familiarity with students, regardless of the
student’s age and/or regardless of whether the student may have “consented” to
such conduct. Further, employees shall not entertain students or socialize with
students in such a manner as to create the perception that a dating relationship
exists.

Inappropriate employee behavior includes, but is not limited to, flirting; making
suggestive comments; dating; requests for sexual activity; physical displays of
affection; giving inappropriate personal gifts; frequent personal communication
with a student (via phone, e-mail, letters, notes, etc.) unrelated to course work or
official school matters; providing alcohol or drugs to students; inappropriate
touching; and engaging in sexual contact and/or sexual relations.

Any student who believes that he/she has been subjected to inappropriate staff
behavior, as well as students, school employees or third parties who have
knowledge of or witness any possible occurrence of inappropriate staff-student
relations, shall report the incident to any staff member or either the employee’s
supervisor, the student’s Principal or the District’s designated Complaint Officer.

V. Dignity for All Students Act (Dignity Act)

The Dignity Act utilizes the following definitions:

Cyberbullying means harassment or bullying as defined in Education Law §11(7)(a),
(b), (¢), and (d), that occurs through any form of electronic communication
(Education Law §11[8]).

Emotional Harm that takes place in the context of “harassment or bullying” means
harm to a student’s emotional well-being through creation of a hostile school
environment that is so severe or pervasive as to unreasonably and substantially
interfere with a student’s education (8§ NYCRR §100.2[1][2][ii][b][5]).

School Bus means every motor vehicle owned by a public or governmental agency or
private school and operated for the transportation of pupils, children of pupils,
teachers and other persons acting in a supervisory capacity, to or from school or



school activities, or, privately owned and operated for compensation for the
transportation of pupils, children of pupils, teachers and other persons acting in a
supervisory capacity to or from school or school activities (Education Law §11[1]
and Vehicle and Traffic Law §142).

e School Function means a school-sponsored extra-curricular event or activity
(Education §11[2]).

e Disability means (a) a physical, mental or medical impairment resulting from
anatomical, physiological, genetic or neurological conditions which prevents the
exercise of a normal bodily function or is demonstrable by medically accepted
clinical or laboratory diagnostic techniques or (b) a record of such an impairment or
(¢) a condition regarded by others as such an impairment, provided, however, that in
all provisions of this article dealing with employment, the term must be limited to
disabilities which, upon the provision of reasonable accommodations, do not prevent
the complainant from performing in a reasonable manner the activities involved in the
job or occupation sought or held (Education Law §11[4] and Executive Law
§292[21)).

e Employee means any person receiving compensation from a school district or
employee of a contracted service provider or worker placed within the school under a
public assistance employment program, pursuant to title nine-B of article five of the
Social Services Law, and consistent with the provisions of such title for the provision
of services to such district, its students or employees, directly or through contract,
whereby such services performed by such person involve direct student contact
(Education Law §§11[4] and 1125[3]).

e Sexual Orientation means actual or perceived heterosexuality, homosexuality, or
bisexuality (Education Law §11[5]).

e Gender means actual or perceived sex and includes a person’s gender identity or
expression (Education Law §11[6]).

e Harassment means the creation of a hostile environment by conduct or by verbal
threats, intimidation or abuse that has or would have the effect of unreasonably and
substantially interfering with a student’s educational performance, opportunities or
benefits, or mental, emotional or physical well-being; or conduct, verbal threats,
intimidation or abuse that reasonably causes or would reasonably be expected to
cause a student to fear for his or her physical safety; such conduct, verbal threats,
intimidation or abuse includes but is not limited to conduct, verbal threats,
intimidation or abuse based on a person’s actual or perceived race, color, weight,
national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender or sex (Education Law §11[7]).

Under the Dignity Act, there are currently 11 protected classes, groups or characteristics.
Such conduct should include, but is not limited to threats, intimidation, or abuse based on
these 11 classes. The Dignity Act prohibits any discrimination based on actual or perceived
gharacteristics. The 11 protected classes are defined as below:

Race means a group of persons related by a common descent or heredity. For purposes of
enumeration the U.S. Census Bureau uses terms such as: "White/Caucasian”, "Black/African
American/African-descent, "Asian", "Bi-racial", "Hispanics/Latinos" etc. to describe and
classify the inhabitants of the United States.



Color means the term that refers to the apparent pigmentation of the skin, especially as an
indication or possible indication of race.

Weight means aside from the obvious meaning in the physical sciences, the word is used in
reference to a person's "size".

National Origin means a person's country of birth or ancestor's country of birth.

Ethnic Group means a group of people who identify with each other through a common
heritage including language, culture, and often a shared or common religion and or ideology
that stresses ancestry.

Religion means specific fundamental beliefs and practices generally agreed to by large
numbers of the group or a body of persons adhering to a particular set of beliefs and
practices.

Religious Practice means a term including practices and observances such as attending
worship services, wearing religious garb or symbols, praying at prescribed times, displaying
religious objects, adhering to certain dietary rules, refraining from certain activities,
proselytizing, etc.

Sex means the biological and physiological characteristics that define men and women.
(MALE and FEMALE denote "sex".

Gender means the socially constructed roles, behaviors, activities, and attributes that a given
society considers appropriate for men and women. (MASCULINE and FEMININE denote
"gender".)

Sexual orientation means the sex to which a person is sexually attracted. Someone attracted
primarily or exclusively to members of the opposite sex is characterized as straight or
heterosexual. Someone attracted primarily or exclusively to members of the same sex is
characterized as homosexual. A person with a strong or viable attraction to both genders is
characterized as bisexual or pansexual.

Disability means any restriction or lack (due to any impairment) of ability to perform an
activity in the manner or within the range considered typical.

The Dignity Act prohibits discrimination and harassment of students on school property,
including at school functions, by any student and/or employee. However, harassment may
include, among other things, the use, both on and off school property, of information
technology, including, but not limited to, e-mail, instant messaging, blogs, chat rooms,
pagers, cell phones, gaming systems and social media websites, to deliberately harass or
threaten others. This type of harassment is generally referred to as cyberbullying,

Students are prohibited from using or having on or in an operational mode any paging
device, mobile telephone, cellular telephone, laser pointer or pen or any other type of
telecommunications or imaging device during instructional time, except as expressly permitted
in connection with authorized use in classrooms. While students are permitted to possess such
devices during the school day, they are prohibited from using them in any manner which
invades the privacy of students, employees, volunteers, visitors, or interferes with the overall
educational setting. Students are not permitted to use any form of information technology,
including their own personal electronic devices, to intimidate, harass or threaten others. This
type of harassment is generally referred to as cyberbullying. If a student violates this
prohibition, then he/she is subject to discipline under this provision and/or any other provision
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in the District Code of Conduct that may be applicable to the circumstances involved. Any
electronic device that is permitted on school property is encouraged to be kept on the person
and in a concealed manner.

V1. Student Dress Code

All students are expected to give proper attention to personal cleanliness and to dress
appropriately for school and school functions. Students and their parent(s) have the primary
responsibility for acceptable student dress and appearance. Teachers and all other district
personnel should exemplify and reinforce acceptable student dress and help students develop an
understanding of appropriate appearance in the school setting.

A student’s dress, grooming and appearance, including hair style/color, jewelry, make-up and
nails, shall:

1. Be safe, appropriate and not disrupt or interfere with the educational process.

2. Recognize that extremely brief garments such as tube tops, net tops, halter tops, spaghetti
straps, plunging necklines (front and/or back), bare midriff, shorts above mid thigh and
see-through garments, but not limited to, are not appropriate.

Ensure that underwear is completely covered with outer clothing.
4. Include footwear at all times. Footwear that is a safety hazard will not be allowed.

Inappropriate footwear includes :slippers, but not limited to.

5. Not include the wearing of hats in the school buildings during the school day except for a
medical or religious purpose.

6. Not include items that are vulgar, obscene, and libelous or denigrate others on account of
race, color, religion, creed, national origin, gender, sexual orientation or disability.

7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage
other illegal or violent activities.

w

Each building principal may allow exceptions to the student dress code for: senior hat day,
spirit day and other designated special occasions. All exceptions should be approved through the
superintendent.

Each building principal or his/her designee shall be responsible for informing all students and
their parent(s) of the student dress code at the beginning of the school year and any revisions to
the dress code made during the school year.

Students who violate the student dress code shall be required to modify their appearance by
covering or removing the offending item and, if necessary or practical, replacing it with an
acceptable item. If necessary, parents may be contacted to assist with a student’s compliance of
the dress code. Any student who refuses to do so or repeatedly fails to comply with the dress
code shall be seen as insubordinate and be subject to discipline, up to and including out of school
suspension.

VII. Prohibited Student Conduct

The Board expects all students to conduct themselves in an appropriate and civil manner,
with proper regard for the rights and welfare of other students, district personnel and other
members of the school community, and for the care of school facilities and equipment. These
expectations also apply to internships and student work experience

The best discipline is self-imposed, and students must learn to assume and accept
responsibility for their own behavior, as well as the consequences of their misbehavior. District
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personnel who interact with students are expected to use disciplinary action only when necessary
and to place emphasis on the students’ ability to grow in self-discipline.

The Board recognizes the need to make its expectations for student conduct while on District
property or engaged in a District function specific and clear. The rules of conduct listed below are
intended to do that and focus on safety and respect for the rights and property of others. Students
who will not accept responsibility for their own behavior and who violate these school rules will
be required to accept the consequences for their conduct.

Students may be subject to disciplinary action, up to and including suspension from school or
removal from a program, when they:

A. Engage in conduct that is disorderly. Examples of disorderly conduct include, but are not

limited to:
Running in hallways.
Making unreasonable noise.
Using language or gestures that are profane, lewd, vulgar or abusive.
Obstructing vehicular or pedestrian traffic.
Engaging in any willful act that disrupts the normal operation of the school
community.

6. Trespassing. Students are not permitted in any school building, other than the one
they regularly attend, without permission from the administrator in charge of the
building.

7. Computer/electronic communications misuse, including any unauthorized use of Cell
Phones, computers, software, any form of an electronic backpack, or internet/intranet
account; accessing inappropriate websites; or any other violation of the District’s
Acceptable Use Policy.

B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include, but
are not limited to:

1. Failing to comply with the reasonable directions of teachers, school administrators or
other school employees in charge of students or otherwise demonstrating disrespect.

2. Lateness for, missing or leaving school without permission.

3. Skipping detention.

C. Engage in conduct that is disruptive. Examples of disruptive conduct include, but are not
limited to:

1. Failing to comply with the reasonable directions of teachers, school administrators or

other school personnel in charge of students.

2. Refusing to follow classroom and/or school rules.

D. Engage in conduct that is violent. Examples of violent conduct include, but are not
limited to:

1. Committing an act of violence (such as hitting, kicking, punching, and scratching)

upon a teacher, administrator or other school employee or attempting to do so.

2. Committing an act of violence (such as hitting, kicking, punching, and scratching)
upon another student or any other person lawfully on school property or attempting to
do so.

3. Possessing a weapon. Only authorized individuals (e.g. law enforcement officials) are
permitted to have a weapon in their possession while on school property or at a
school function.

4. Displaying what appears to be a weapon.

Threatening to use any weapon.
6. Verbally threatening to cause harm upon a teacher, administrator or other school
employee or attempting to do so.

dlic S S

(9]
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7. Verbally threatening to cause harm upon another student or any other person lawfully
on school property or attempting to do so.

8. Intentionally damaging or destroying the personal property of a student, teacher,
administrator, other district employee or any person lawfully on school property,
including graffiti or arson.

9. Intentionally damaging or destroying school district property, including graffiti or
arson.

10. Participating in Gang related activities. Including but not limited to: Recruiting of
members, use of gang signs or hand signals, tagging (graffiti), wearing of gang
clothes (“colors™).

Engage in any conduct that eriddangers the safety, morals, health or welfare of others.

Examples of such conduct include, but are not limited to:

1. Lying to school personnel.

2. Stealing the property of other students, school personnel or any other person lawfully
on school property or attending a school function.

3. Defamation, which includes making false or unprivileged statements or
representations about an individual or identifiable group of individuals that harm the
reputation of the person or the identifiable group by demeaning them. This can
include posting or publishing video, audio recordings or pictures (written material,
cell phones, Internet, YouTube etc.).

4. Discrimination, based on a person's actual or perceived race, age, sexual
orientation, use of a recognized guide dog, hearing dog or service dog, color,
creed, national origin, ethnic group, religion, religious practice, sex, sexual
orientation, gender or gender identity, marital or veteran status, use of a
recognized guide dog, hearing dog or service dog, or disability as a basis for
treating another in a negative manner on school property or at a school function.

5. Harassment, the creation of a hostile environment by conduct or by verbal threats,
intimidation or abuse that has or would have the effect of unreasonably and
substantially interfering with a student's educational performance, opportunities
or benefits, or mental, emotional or physical wellbeing based on a person's actual
or perceived race, color, weight, national origin, political affiliation, ethnic group,
religion, religious practice, marital or veteran status, use of a recognized guide
dog, hearing dog or service dog, disability, sexual orientation, gender or sex.

6. Bullying and intimidation, which includes engaging in actions or statements (verbal,
written, electronic or graphic) that put an individual in fear of bodily harm and/or
emotional discomfort; for example, “play” fighting, extortion of money, overt
teasing, etc.

7. "Internet bullying" (also referred to as "cyberbullying") including the use of
instant messaging, email, websites, chat rooms, text messaging, or by any other
electronic means, when such use interferes with the operation of the school; or
infringes upon the general health, safety and welfare of students or employees.

8. Hazing, which includes any intentional or reckless act directed against another for the
purpose of initiation into, affiliating with or maintaining membership in any school
sponsored activity, organization, club or team.

9. Displaying signs of gang affiliation or engaging in gang-related behaviors that are
observed to increase the level of conflict or violent behavior.

10. Selling, using or possessing obscene material.

11. Using vulgar or abusive language, cursing or swearing.

12. Possessing, using, selling, distributing or exchanging a cigarette, electronic or vapor
cigarette, or related materials, cigar, pipe, chewing or smokeless tobacco.
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13. Possessing, consuming, selling, attempting to sell, distributing or exchanging

14.

15.

16.
17.

18.

19.

alcoholic beverages, tobacco, tobacco products, tobacco imitation products, or
illegal and/or controlled substances, counterfeit and designer drugs, or
paraphernalia for use of such drugs or be under the influence of any such
substances on school property or at a school function. "Illegal substances"
include, but are not limited to, inhalants, marijuana, synthetic cannabinoids,
cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs, drug
paraphernalia and any substances commonly referred to as "designer drugs."
Inappropriately using, sharing, attempting to sell, distributing, or exchanging
prescription and over-the-counter drugs.
Possessing, consuming, selling, attempting to sell, distributing, or exchanging
"look-alike drugs"; or, possessing or consuming (without authorization), selling,
attempting to sell, distributing or exchanging other substances such as dietary
supplements, weight loss pills, etc.

Gambling and gaming.

Indecent exposure, that is, exposure to sight of the private parts of the body in a lewd
or indecent manner.

Initiating a report warning of fire or other catastrophe without valid cause,

misuse of emergency numbers (e.g. 911), or discharging a fire extinguisher.

Display of or engaging in affectionate or intimate behavior; or overt displays of
affection.

20. Body Piercing, Cutting, Tattooing, or other physically altering activity of self or
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others.

. Sexual Harassment; which includes unwelcome sexual advances, requests for

sexual favors, taking, or sending sexually explicit videos, sending sexually explicit
messages via text messages or other forms of social media communication, pictures
or auditory recordings or any statement or action perceived as harassing and has a
sexual connotation.

F. Engage in misconduct while on a school bus.

It is crucial for students to behave appropriately while riding on District buses
to ensure their safety and that of other passengers and to avoid distracting the
bus driver. Students are required to conduct themselves on the bus in a manner
consistent with established standards for classroom behavior. Excessive noise,
pushing, shoving, fighting and not staying seated will not be tolerated.

G. Engage in any form of academic misconduct. Examples of academic misconduct include,
but are not limited to:

Plagiarism, cheating, copying, altering records, alteration/destruction of other
people’s work and resources, accessing other users email accounts or network
storage accounts and/or attempting to read, delete, copy, modify, and interfere
with the transferring and receiving of electronic communications, or assisting
another student in any of the above actions.

VIII. Reporting Violations

All students are expected to promptly report violations of the code to a teacher, guidance
counselor, the building principal or his/her designee. Any student observing a student possessing
a weapon, alcohol or illegal substance on school property or at a school function shall report this
information immediately to a teacher, or a district administrator.

All district staff who are authorized to impose disciplinary sanctions are expected to do so in
a prompt, fair and lawful manner. District staff who are not authorized to impose disciplinary
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sanctions are expected to promptly report violations of the code to their supervisor, who shall in
turn impose an appropriate disciplinary sanction, if so authorized, or refer the matter to a staff
member who is authorized to impose an appropriate sanction.

Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible,
followed by notification to the parent(s) of the student involved and the appropriate disciplinary
sanction if warranted, which may include permanent suspension and referral for prosecution.

The building principal or his/her designee must notify the appropriate local law enforcement
agency of those code violations that constitute a crime and substantially affect the order or
security of a school as soon as practical, but in no event later than the close of business the day
the principal or his/her designee learns of the violation. The notification may be made by
telephone, followed by a letter mailed on same day as the telephone call is made. The notification
must identify the student and explain the conduct that violated the code and constituted a crime.

IX. Disciplinary Penalties, Procedures and Referrals

Discipline is most effective when it deals directly with the problem at the time and place it
occurs, and in a way that students view as fair and impartial. School personnel who interact with
students are expected to use disciplinary action only when necessary and to place emphasis on the
students’ ability to grow in self-discipline.

Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most
effective in changing student behavior. In determining the appropriate disciplinary action, school
personnel authorized to impose disciplinary penalties will consider the following:

1. The student’s age.

The nature of the offense and the circumstances, which led to the offense.
The student’s prior disciplinary record.

The effectiveness of other forms of discipline.

Information from parents, teachers and/or others, as appropriate.

. Other extenuating circumstances.

As a general rule, discipline will be progressive. This means that a student’s first violation
will usually merit a lighter penalty than subsequent violations.

If the conduct of a student is related to a disability or suspected disability, the student shall be
referred to the Committee on Special Education and discipline, if warranted, shall be
administered consistent with the separate requirements of this code for disciplining students with
a disability or presumed to have a disability. A student identified as having a disability shall not
be disciplined for behavior related to his/her disability.

SNV AW

A. Penalties

Students who are found to have violated the district’s code may be subject to the
following penalties, either alone or in combination. The school personnel identified after
each penalty are authorized to impose that penalty, consistent with the student’s right to
due process.

1. Oral warning — any member of the district staff

2. Written warning to the appropriate district administrator — bus drivers, hall and
lunch monitors, school aides, custodians, coaches, guidance counselors, teacher
assistants, teachers, district administrators

3. Written notification to parent(s) — coaches, guidance counselors, teacher
assistants, teachers, district administrators

4. Detention — teacher assistants, teachers, district administrators

5. Suspension from transportation — director of transportation, district
administrators
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8.
9.
10.
11.
12.
13.

Suspension from athletic participation — coaches, district administrators
Suspension from social or extracurricular activities — activity director, district
administrators

Suspension of other privileges — district administrators

Alternative Learning Center — district administrators

Removal from classroom — teachers, district administrators

Short-term (five days or less) suspension from school — district administrators
Long-term (more than five days) suspension from school — superintendent
Permanent suspension from school — superintendent, Board

B. Procedures

The amount of due process a student is entitled to receive before a penalty is imposed
depends on the penalty being imposed. In all cases, regardless of the penalty imposed, the
school personnel authorized to impose the penalty must inform the student of the alleged
misconduct and must investigate, to the extent necessary, the facts surrounding the
alleged misconduct. All students will have an opportunity to present their version of the
facts to the school personnel imposing the disciplinary penalty in connection with the
imposition of the penalty.

Students who are to be given penalties other than an oral warning, written warning or
written notification to their parent(s) are entitled to additional rights before the penalty is
imposed. These additional rights are explained below.

1.

Detention (outside of the school day)

Teachers, and district administrators may use after-school detention as a
penalty for student misconduct in situations where removal from the classroom
or suspension would be inappropriate. Detention outside of the school day will
be imposed as a penalty only after the student’s parent(s) has been notified to
confirm that there is no parental objection to the penalty and the student has
appropriate transportation home following detention.

Suspension from transportation

If a student does not conduct himself/herself properly on a bus, the bus driver
is expected to bring such misconduct to the transportation supervisor’s attention.
Students who become a serious disciplinary problem may have their riding
privileges suspended by the building principal or the superintendent or their
designees. In such cases, the student’s parent(s) will become responsible for
seeing that his/her child gets to and from school safely. Should the suspension
from transportation amount to a suspension from attendance; the district will
make appropriate arrangements to provide for the student’s education.

A student subjected to a suspension from transportation is not entitled to a
full hearing pursuant to Education Law §3214. However, the student and the
student’s parent(s) will be provided with a reasonable opportunity for an informal
conference with the building principal or the principal’s designee to discuss the
conduct and the penalty involved.

Suspension from athletic participation, extra curricular activities and other
privileges

A student subjected to a suspension from athletic participation, extra-
curricular activities or other privileges is not entitled to a full hearing pursuant to
Education Law §3214. However, the student and the student’s parent(s) will be
provided with a reasonable opportunity for an informal conference with the
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district official imposing the suspension to discuss the conduct and the penalty
involved.

Alternative Learning Center

The Board recognizes the school must balance the need of students to attend
school and the need for order in the classroom to establish an environment
conducive to learning. As such, the Board authorizes district administrators to
place students who would otherwise be suspended from school as the result of a
code violation in “Alternative learning Center.” The Alternative learning Center
teacher will be a certified teacher or a teaching assistant or approved substitute
teacher under the supervision of a teacher or principal.

A student subjected to the Alternative Learning Center is not entitled to a full
hearing pursuant to Education Law §3214. However, the student and the
student’s parent(s) will be provided with a reasonable opportunity for an informal
conference with the district official imposing the Altemative Learning Center to
discuss the conduct and the penalty involved.

Teacher disciplinary removal of disruptive students

A student’s behavior can affect a teacher’s ability to teach and can make it
difficult for other students in the classroom to learn. In most instances the
classroom teacher can control a student’s behavior and maintain or restore
control over the classroom by using good classroom management techniques.
These techniques may include practices that involve the teacher directing a
student to briefly leave the classroom to give the student an opportunity to regain
his/her composure and self-control in an alternative setting. Such practices may
include, but are not limited to:

a. short-term “time-out” in an elementary classroom or in an administrator’s
office

b. sending a student into the hallway briefly

¢. sending a student to the principal’s office for the remainder of the class time
only

d. sending a student to a guidance counselor or other district staff member for
counseling,

Time-honored classroom management techniques such as these do not constitute

disciplinary removals for purposes of this code.

On occasion, a student’s behavior may become disruptive. For purposes of
this code, a disruptive student is a student who is substantially disruptive of the
educational process or substantially interferes with the teacher’s authority over
the classroom. A substantial disruption of the educational process or substantial
interference with a teacher’s authority occurs when a student demonstrates a
persistent unwillingness to comply with the teacher’s instructions or repeatedly
violates the teacher’s classroom behavior rules.

A classroom teacher may remove a disruptive student from class for up to
two days. The removal from class applies to the class of the removing teacher
only.

If the disruptive student does not pose a danger or ongoing threat of
disruption to the academic process, the teacher must provide the student with an
explanation for why he or she is being removed and an opportunity to explain
his/her version of the relevant events before the student is removed. Only after
the informal discussion may a teacher remove a student from class.
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If the student poses a danger or ongoing threat of disruption, the teacher may
order the student to be removed immediately. The teacher must, however, explain
to the student why he or she was removed from the classroom and give the
student a chance to present his/her version of the relevant events within 24-hours.

The teacher must complete a district-established disciplinary removal form
and meet with the principal or his’her designee as soon as possible, but no later
than the end of the school day, to explain the circumstances of the removal and to
present the removal form. If the principal or designee is not available by the end
of the same school day, the teacher must leave the form with the secretary and
meet with the principal or designee prior to the beginning of classes on the next
school day.

Within 24-hours after the student’s removal, the principal or another district
administrator designated by the principal must notify the student’s parent(s), in
writing, that the student has been removed from class and why. The notice must
also inform the parent(s) that he or she has the right to meet informally with the
principal or the principal’s designee. The principal or the principal’s designee
may include the teacher in the meeting to discuss the reasons for the removal.

The written notice must be provided by personal delivery, express mail
delivery, or some other means that is reasonably calculated to assure receipt of
the notice within 24 hours of the student’s removal at the last known address for
the parent(s). Where possible, notice should also be provided by telephone if the
school has been provided with a telephone number(s) for the purpose of
contacting the parent(s).

The principal may require the teacher who ordered the removal to attend the
informal conference.

If at the informal meeting the student denies the charges, the principal or the
principal’s designee must explain why the student was removed and give the
student and the student’s parent(s) a chance to present the student’s version of the
relevant events. The informal meeting must be held within 48 hours of the
student’s removal. The timing of the informal meeting may be extended by
mutual agreement of the parent(s) and principal.

The principal or the principal’s designee may overturn the removal of the
student from class if the principal finds any one of the following:

a. The charges against the student are not supported by substantial evidence.

b. The student’s removal is otherwise in violation of law, including the
district’s code.

¢. The conduct warrants suspension from school pursuant to Education Law

§3214 and a suspension will be imposed.

The principal or his/her designee may overturn a removal at any point
between receiving the referral form issued by the teacher and the close of
business on the day following the 48-hour period for the informal conference, if a
conference is requested. No student removed from the classroom by the
classroom teacher will be permitted to return to the classroom until the principal
makes a final determination, or the period of removal expires, whichever is less.

Any disruptive student removed from the classroom by the classroom teacher
shall be offered continued educational programming and activities until he or she
is permitted to return to the classroom.
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Each teacher must keep a complete log (on a district provided form) for all
cases of removal of students from his/her class. The principal must keep a log of
all removals of students from class.

Removal of a student with a disability, under certain circumstances, may
constitute a change in the student’s placement. Accordingly, no teacher may
remove a student with a disability from his/her class until he or she has verified
with the principal or the chairperson of the Committee on Special Education that
the removal will not violate the student’s rights under state or federal law or
regulation.

Suspension from school

Suspension from school is a severe penalty, which may be imposed only
upon students who are insubordinate, disorderly, violent or disruptive, or whose
conduct otherwise endangers the safety, morals, health or welfare of others. Any
student who is suspended from school is not allowed on South Lewis Central
School property for the duration of the suspension. The superintendent must
approve any exception to this rule in advance.

The Board retains its authority to suspend students, but places primary
responsibility for the suspension of students with the principal and
superintendent. The Board authorizes district administrators to suspend if
necessary.

Any staff member may recommend to the principal that a student be
suspended. All staff members must immediately report and refer a violent student
to the principal or other district administrator for a violation of the code. All
recommendations and referrals shall be made in writing unless the conditions
underlying the recommendation or referral warrant immediate attention. In such
cases a written report is to be prepared as soon as possible by the staff member
recommending the suspension.

The superintendent or principal, upon receiving a recommendation or referral
for suspension or when processing a case for suspension, shall gather the facts
relevant to the matter and record them for subsequent presentation, if necessary.

a. Short-term (5 days or less) suspension from school

When the superintendent or principal (referred to as the “suspending
authority”) proposes to suspend a student charged with misconduct for five
days or less pursuant to Education Law §3214(3), the suspending authority
must immediately notify the student orally. If the student denies the
misconduct, the suspending authority must provide an explanation of the
basis for the proposed suspension. The suspending authority must also notify
the student’s parent(s) in writing that the student may be suspended from
school. The written notice must be provided by personal delivery, express
mail delivery, or some other means that is reasonably calculated to assure
receipt of the notice within 24 hours of the decision to propose suspension at
the last known address for the parent(s). Where possible, notice should also
be provided by telephone if the school has been provided with a telephone
number(s) for the purpose of contacting the parent(s).

The notice shall provide a description of the charges against the student
and the incident for which suspension is proposed and shall inform the
parent(s) of the right to request an immediate informal conference with the
principal. Both the notice and informal conference shall be in the dominant
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language or mode of communication used by the parent(s). At the
conference, the parent(s) shall be permitted to ask questions of complaining
witnesses under such procedures as the principal may established.

The notice and opportunity for an informal conference shall take place
before the student is suspended unless the student’s presence in school poses
a continuing danger to persons or property or an ongoing threat of disruption
to the academic process. If the student’s presence does pose such a danger or
threat of disruption, the notice and opportunity for an informal conference
shall take place as soon after the suspension as is reasonably practicable.

After the conference, the principal shall promptly advise the parent(s) in
writing of his/her decision. The principal shall advise the parent(s) that if
they are not satisfied with the decision and wish to pursue the matter, they
must file a written appeal to the superintendent within five business days,
unless they can show extraordinary circumstances precluding them from
doing so. The superintendent shall issue a written decision regarding the
appeal within 10 business days of receiving the appeal. If the parent(s) are
not satisfied with the superintendent’s decision, they must file a written
appeal to the Board with the district clerk within 10 business days of the date
of the superintendent’s decision, unless they can show extraordinary
circumstances precluding them from doing so. Only final decisions of the
Board may be appealed to the Commissioner within 30 days of the decision.

b. Long-term (more than 5 days) suspension from school
When the superintendent or building principal determines that a
suspension for more than five days may be warranted, he or she shall give
reasonable notice to the student and the student’s parent(s) of their right to a
fair hearing. At the hearing the student shall have the right to be represented
by counsel, the right to question witnesses against him or her and the right to
present witnesses and other evidence on his/her behalf.

7. Superintendent’s Hearing

The superintendent shall personally hear and determine the proceeding or
may, in his/her discretion, designate a hearing officer to conduct the hearing. The
hearing officer shall be authorized to administer oaths and to issue subpoenas in
conjunction with the proceeding before him or her. A record of the hearing shall
be maintained, but no stenographic transcript shall be required. A tape recording
shall be deemed a satisfactory record. The hearing officer shall make findings of
fact and recommendations as to the appropriate measure of discipline to the
superintendent. The report of the hearing officer shall be advisory only, and the
superintendent may accept all or any part thereof.

An appeal of the decision of the superintendent may be made to the Board
that will make its decision based solely upon the record before it. All appeals to
the Board must be in writing and submitted to the district clerk within 10
business days of the date of the superintendent’s decisjon, unless the parent(s)
can show that extraordinary circumstances precluded them from doing so. The
Board may adopt in whole or in part the decision of the superintendent. Final
decisions of the Board may be appealed to the Commissioner within 30 days of
the decision.

8. Permanent suspension
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Permanent suspension is reserved for extraordinary circumstances such as
where a student’s conduct poses a life-threatening danger to the safety and well
being of other students, school personnel or any other person lawfully on school
property or attending a school function.

C. Minimum Periods of Suspension

1.

2.

Students who bring a weapon to school

Any student, other than a student with a disability, found guilty of bringing a
weapon onto school property will be subject to suspension from school for at
least one calendar year. Before being suspended, the student will have an
opportunity for a hearing pursuant to Education Law §3214. The superintendent
has the authority to modify the one-year suspension on a case-by-case basis. In
deciding whether to modify the penalty, the superintendent may consider the
following;
a. The student’s age.
b. The student’s grade in school.
c. The student’s prior disciplinary record.
d. The superintendent’s belief that other forms of discipline may be more
effective.
Input from parents, teachers and/or others.
f.  Other extenuating circumstances.

A student with a disability may be suspended only in accordance with the
requirements of state and federal law.

o

Students who commit violent act other than bringing a weapon to school

Any student, other than a student with a disability, who is found to have
committed a violent act, other than bringing a weapon onto school property,
could be subject to a suspension from school. If the proposed penalty is a
suspension of five-days or less, the student and the student’s parent(s) will be
given the same notice and opportunity for an informal conference given to all
students subject to a short-term suspension. If the proposed penalty exceeds a
five-day suspension, the student and the student’s parent(s) will be given the
same notice and opportunity for a hearing given to all students subject to a long-
term suspension. The superintendent has the authority to modify any suspension
on a case-by-case basis. In deciding whether to modify the penalty, the
superintendent may consider the same factors considered in modifying a one-year
suspension for possessing a weapon.

Students who are repeatedly substantially disruptive of the educational process or
repeatedly substantially interfere with the teacher’s authority over the classroom.

Any student, other than a student with a disability, who repeatedly is
substantially disruptive of the educational process or substantially interferes with
the teacher’s authority over the classroom, will be suspended from school for at
least five days. For purposes of this code, “repeatedly is substantially disruptive”
means engaging in conduct that results in the'student being removed from the
classroom by teacher(s) pursuant to Education Law §3214(3-a) and this code on
four or more occasions during a semester, or three or more occasions during a
trimester. If the proposed penalty is the minimum five-day suspension, the
student and the student’s parent(s) will be given the same notice and opportunity
for an informal conference given to all students subject to a short-term
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suspension. If the proposed penalty exceeds the minimum five-day suspension,
the student and the student’s parent(s) will be given the same notice and
opportunity for a hearing given to all students subject to a long-term suspension.
The superintendent has the authority to modify the minimum five-day suspension
on a case-by-case basis. In deciding whether to modify the penalty, the
superintendent may consider the same factors considered in modifying a one-year
suspension for possessing a weapon.

D. Referrals

1. Counseling
The Guidance Office shall handle all referrals of students to counseling.

2. PINS Petitions
The district may file a PINS (person in need of supervision) petition in

Family Court on any student under the age of 18 who demonstrates that he or she

requires supervision and treatment by:

a. Being habitually truant and not attending school as required by part one of
Article 65 of the Education Law.

b. Engaging in an ongoing or continual course of conduct, which makes the
student ungovernable, or habitually disobedient, and beyond the lawful
control of the school.

c¢. Knowingly and unlawfully possesses marijuana in violation of Penal Law §
221.05. A single violation of § 221.05 will be a sufficient basis for filing a
PINS petition.

3. Juvenile Delinquents and Juvenile Offenders
The superintendent is required to refer the following students to the County
Attorney for a juvenile delinquency proceeding before the Family Court:
a. Any student under the age of 16 who is found to have brought a weapon
to school, or
b. Any student 14 or 15 years old who qualifies for juvenile offender status
under the Criminal Procedure Law §1.20 (42).
The principal and/or superintendent is required to refer students age 16 and
older or any student 14 or 15 years old who qualifies for juvenile offender status
to the appropriate law enforcement authorities.

X. Alternative Instruction

When a student of any age is removed from class by a teacher; or a student of compulsory
attendance age is suspended from school pursuant to Education Law §3214, the district will take
immediate steps to provide alternative means of instruction for the student.

XI. Discipline of Students with Disabilities

The Board recognizes that it may be necessary tQ suspend, remove or otherwise discipline
students with disabilities to address disruptive or problem behavior. The Board also recognizes
that students with disabilities enjoy certain procedural protections whenever school authorities
intend to impose discipline upon them. The Board is committed to ensuring that the procedures
followed for suspending, removing or otherwise disciplining students with disabilities are
consistent with the procedural safeguards required by applicable laws and regulations.
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This code affords students with disabilities subject to disciplinary action no greater or lesser
rights than those expressly afforded by applicable federal and state law and regulations.

A. Authorized Suspensions or Removals of Students with Disabilities

1. For purposes of this section of the code, the following definitions apply:
a. A “suspension” means a suspension pursuant to Education Law § 3214.
b. A “removal” means a removal for disciplinary reasons from the student’s current

C.

educational placement other than a suspension and change in placement to an
interim alternative educational setting (IAES) ordered by an impartial hearing
officer because the student poses a risk of harm to himself or herself or others.
An “TAES” means a temporary educational placement for a period of up to 45
days, other than the student’s current placement at the time the behavior
precipitating the IAES placement occurred, that enables the student to continue to
progress in the general curriculum, although in another setting, to continue to
receive those services and modifications, including those described on the
student’s current individualized education program (IEP), that will enable the
student to meet the goals set out in such IEP, and include services and
modifications to address the behavior which precipitated the IAES placement that
are designed to prevent the behavior from recurring.

2. School personnel may order the suspension or removal of a student with a disability
from his/her current educational placement as follows:

a.

The Board, the district (BOCES) superintendent, superintendent of schools,
committee of special education chairperson or a building principal may order the
placement of a student with a disability into an IAES, another setting or
suspension for a period not to exceed five consecutive school days and not to
exceed the amount of time a non-disabled student would be subject to suspension
for the same behavior.

The superintendent may order the placement of a student with a disability into an
TAES, another setting or suspension for up to 10 consecutive school days,
inclusive of any period in which the student has been suspended or removed
under subparagraph (a) above for the same behavior, if the superintendent
determines that the student has engaged in behavior that warrants a suspension
and the suspension or removal does not exceed the amount of time non-disabled
students would be subject to suspension for the same behavior.

The superintendent may order additional suspensions of not more than 10
consecutive school days in the same school year for separate incidents of
misconduct, as long as those removals do not constitute a change of placement.
The superintendent may order the placement of a student with a disability in an
IAES to be determined by the Committee on Special Education (CSE), for the
same amount of time that a student without a disability would be subject to
discipline, but not more than 45 days, if the student carries or possesses a weapon
to school or to a school function, or the student knowingly possesses or uses
illegal drugs or sells or soligits the sale of a controlled substance while at school
or a school function, or has inflicted serious bodily injury upon another person
while at school, on school premises or at a school function under the jurisdiction
of the educational agency. The superintendent may consider any unique
circumstances on a case-by-case basis when determining whether to order a
change in placement for a student with disability who violates this code of
conduct.
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i.  “Weapon” means the same as “dangerous weapon” under 18 U.S.C. §
930(g)(w) which includes “a weapon, device, instrument, material or
substance, animate or inanimate, that is used for, or is readily capable of
causing death or serious bodily injury, except...[for] a pocket knife with a
blade of less than 2 1/2 inches in length.”

il.  “Controlled substance” means a drug or other substance identified in certain
provisions of the federal Controlled Substances Act specified in both federal
and state law and regulations applicable to this policy.

iii. “Illegal drugs” means a controlled substance except for those legally
possessed or used under the supervision of a licensed health-care
professional or that is legally possessed or used under any other authority
under the Controlled Substances Act or any other federal law.

3. Subject to specified conditions required by both federal and state law and regulations,
an impartial hearing officer may order the placement of a student with a disability in
an IAES setting for up to 45 days at a time, if maintaining the student in his/her
current educational placement poses a risk of harm to the student or others.

B. Change of Placement Rule

1. A disciplinary change in placement means a suspension or removal from a student’s

current educational placement that is either:

a. For more than 10 consecutive school days; or

b. For a period of 10 consecutive school days or less if the student is subjected to a
series of suspensions or removals that constitute a pattern because they cumulate
to more than 10 school days in a school year and because of such factors as the
length of each suspension or removal, the total amount of time the student is
removed and the proximity of the suspensions or removals to one another.

2. School personnel may not suspend or remove a student with disabilities if imposition
of the suspension or removal would result in a disciplinary change in placement
based on a pattern of suspension or removal.

However, the district may impose a suspension or removal, which would otherwise
result in a disciplinary change in placement, based on a pattern of suspensions or
removals if the CSE has determined that the behavior was not a manifestation of the
student’s disability, or the student is placed in an IAES for behavior involving weapons,
illegal drugs or controlled substances.

C. Special Rules Regarding the Suspension or Removal of Students with Disabilities

1. The district’s Committee on Special Education shall:

a. Conduct functional behavioral assessments to determine why a student engages
in a particular behavior, and develop or review behavioral intervention plans
whenever the district is first suspending or removing a student with a disability
for more than 10 school days in a school year or imposing a suspension or
removal that constitutes a disciplinary change in placement, including a change
in placement to an IAES for misconduct involving weapons, illegal drugs or
controlled substances.

If subsequently, a student with a disability who has a behavioral intervention
plan and who has been suspended or removed from his/her current educational
placement for more than 10 school days in a school year is subjected to a
suspension or removal that does not constitute a disciplinary change in
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placement, the members of the CSE shall review the behavioral intervention plan
and its implementation to determine if modifications are necessary.

If one or more members of the CSE believe that modifications are needed,
the school district shall convene a meeting of the CSE to modify such plan and
its implementation, to the extent the committee determines necessary.

b. Conduct a manifestation determination review of the relationship between the
student’s disability and the behavior subject to disciplinary action whenever a
decision is made to place a student in an IAES either for misconduct involving
weapons, illegal drugs or controlled substances or because maintaining the
student in his current educational setting poses a risk of harm to the student or
others; or a decision is made to impose a suspension that constitutes a
disciplinary change in placement.

2. The parent(s) of a student who is facing disciplinary action, but who has not been
determined to be eligible for services under IDEA and Article 89 at the time of
misconduct, shall have the right to invoke applicable procedural safeguards set forth
in federal and state law and regulations if, in accordance with federal and state
statutory and regulatory criteria, the school district is deemed to have had knowledge
that their child was a student with a disability before the behavior precipitating
disciplinary action occurred. If the district is deemed to have had such knowledge,
the student will be considered a student presumed to have a disability for discipline
purposes.

a. The superintendent, building principal or other school official imposing a
suspension or removal shall be responsible for determining whether the student is
a student presumed to have a disability.

b. A student will not be considered a student presumed to have a disability for
discipline purposes if, upon receipt of information supporting a claim that the
district had knowledge the student was a student with a disability, the district
either:

i. conducted an individual evaluation and determined that the student is not a

student with a disability, or

ii. determined that an evaluation was not necessary and provided notice to the
parent(s) of such determination, in the manner required by applicable law
and regulations.

If there is no basis for knowledge that the student is a student with a disability
prior to taking disciplinary measures against the student, the student may be
subjected to the same disciplinary measures as any other non-disabled student who
engaged in comparable behaviors.

However, if a request for an individual evaluation is made while such non-
disabled student is subjected to a disciplinary removal, an expedited evaluation shall
be conducted and completed in the manner prescribed by applicable federal and state
law and regulations. Until the expedited evaluation is completed, the non-disabled
student who is not a student presumed to have a disability for discipline purposes
shall remain in the educational placement determined by the district, which can
include suspénsion.

3. The district shall provide the parent with notice of disciplinary removal no later than
the date on which a decision is made to change the placement of a student with a
disability to an IAES for either misconduct involving weapons, illegal drugs or
controlled substances or because maintaining the student in his/her current
educational setting poses a risk of harm to the student or others; or a decision is made
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to impose a suspension or removal that constitutes a disciplinary change in
placement. The procedural safeguards notice prescribed by the Commissioner shall
accompany the notice of disciplinary removal.

4. The parent(s) of a student with disabilities subject to a suspension of five consecutive
school days or less shall be provided with the same opportunity for an informal
conference available to the parent(s) of non-disabled students under the Education
Law.

5. Superintendent hearings on disciplinary charges against students with disabilities
subject to a suspension of more than five school days shall be bifurcated into a guilt
phase and a penalty phase in accordance with the procedures set forth in the
Commissioner’s regulations incorporated into this code.

6. Theremoval of a student with disabilities other than a suspension or placement in an
TAES shall be conducted in accordance with the due process procedures applicable to
such removals of non-disabled students, except that school personnel may not impose
such removal for more than 10 consecutive days or for a period that would result in a
disciplinary change in placement, unless the CSE has determined that the behavior is
not a manifestation of the student’s disability.

7. During any period of suspension or removal, including placement in an IAES,
students with disabilities shall be provided services as required by the
Commissioner’s regulations incorporated into this code.

D. Expedited Due Process Hearings

1. An expedited due process hearing shall be conducted in the manner specified by the

Commiissioner’s regulations incorporated into this code, if:

a. The district requests such a hearing to obtain an order of an impartial hearing
officer placing a student with a disability in an IAES where school personnel
maintain that it is dangerous for the student to be in his/her current educational
placement, or during the pendency of due process hearings where school
personnel maintain that it is dangerous for the student to be in his/her current
educational placement during such proceedings.

b. The parent(s) requests such a hearing from a determination that the student’s
behavior was not a manifestation of the student’s disability, or relating to any
decision regarding placement, including but not limited to any decision to place
the student in an IAES.

i.  During the pendency of an expedited due process hearing or appeal regarding
the placement of a student in an IAES for behavior involving weapons,
illegal drugs or controlled substances, or on grounds of dangerousness, or
regarding a determination that the behavior is not a manifestation of the
student’s disability for a student who has been placed in an IAES, the student
shall remain in the IAES pending the decision of the impartial hearing officer
or until expiration of the IAES placement, whichever occurs first, unless the
parent(s) and the district agree otherwise.

ii. If school personnel propose to change the student’s placement after
expiration of an IAES placement, during the pendency of any proceeding to
challenge the proposed change in placement, the student shall remain in the
placement prior to removal to the IAES, except where the student is again
placed in an IAES.

2. An expedited due process hearing shall be completed within 15 business days of
receipt of the request for a hearing. Although the impartial hearing officer may grant
specific extensions of such time period, he or she must mail a written decision to the
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district and the parent(s) within five business days after the last hearing date, and in
no event later than 45 calendar days after receipt of the request for a hearing, without
exceptions or extensions,

E. Referral to law enforcement and judicial authorities

In accordance with the provisions of IDEA and its implementing regulations:
1. The district may report a crime committed by a child with a disability to appropriate
authorities, and such action will not constitute a change of the student’s placement.
2. The superintendent shall ensure that copies of the special education and disciplinary
records of a student with disabilities are transmitted for consideration to the
appropriate authorities to whom a crime is reported.

XII. Corporal Punishment

Corporal punishment is any act of physical force upon a student for the purpose of punishing

that student. Corporal punishment of any student by any district employee is strictly forbidden.

However, in situations where alternative procedures and methods that do not involve the use

of physical force cannot reasonably be used, reasonable physical force may be used to:

1. Protect oneself, another student, teacher or any person from physical injury.

2. Protect the property of the school or others.

3. Restrain or remove a student whose behavior interferes with the orderly exercise and
performance of school district functions, powers and duties, if that student has refused to
refrain from further disruptive acts.

The district will file all complaints about the use of corporal punishment with the

Commissioner of Education in accordance with Commissioner’s regulations.

XIIIL. Student Searches and Interrogations

The Board is committed to ensuring an atmosphere on school property and at school
functions that is safe and orderly. To achieve this kind of environment, any school official
authorized to impose a disciplinary penalty on a student may question a student about an alleged
violation of law or the district code. Students are not entitled to any sort of “Miranda —type”
warning before being questioned by school officials, nor are school officials required to contact a
student’s parent(s) before questioning the student. However, school officials will tell all students
why they are being questioned.

A student may be searched and prohibited items seized on school grounds or in a school
building by an authorized District official or employee only when he or she has reasonable
suspicion to believe the student has engaged in or is engaging in activity which is in violation of
the law, the rules of the school (i.e., the District Code of Conduct), or school policy. The
reasonableness of any search involves a twofold inquiry: 1) School officials must first determine
whether the search is justified at its inception, and 2) School officials determine whether the
search, as actually conducted, is reasonably related in scope to the circumstances which justified
the search in the first place.

Fagtors to be considered by an authorized District official or employee in determining
whether reasonable suspicion exists to search a student include:

a) The age of the student;
b) The student's school record and past history;
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¢) The predominance and seriousness of the problem in the school where the search is
directed;

d) The probative value and reliability of the information used as a justification for the
search;

e) The nature or type of suspected or observed violation;
f) The school official's prior knowledge of and experience with the student; and
g) The urgency to conduct the search without delay.

If reasonable suspicion exists to believe that a student has violated or is violating the law
and/or school rules, it is permissible for an authorized school official to search that student's outer
clothing, pockets, or property. The search may include, but is not limited to, the student's outer
clothing such as a jacket or coat, pockets, backpack, and/or purse. Whenever possible, searches
will be conducted by a staff member of the same sex as the student and another staff member will
be present as a witness.

A. Student Lockers, Desks and other School Storage Places

District owned and provided desks, lockers, textbooks, computers, and other
materials, supplies, or storage spaces loaned by the school to students remain the property
of the school; and these items and/or places may be opened and inspected by school
employees at any time without prior notice and without a student’s consent. The purpose
of these searches, when they occur, is to ensure the safety of students, faculty, and staff,
enhance school security and prevent disruptions of the learning environment. Students
have no reasonable expectation of privacy with respect to school property; and school
officials retain complete control over such property. However, a student's personal
belongings contained within a locker, desk, etc. are subject to the reasonable suspicion
standard for searches by an authorized school official.

B. Strip Searches

A strip search is a search that requires a student to remove any or all of his or her
clothing, other than an outer coat, sweater, or jacket. Strip searches are intrusive in nature
and are never justified in a school setting. If school officials have highly credible
evidence that a student poses an imminent danger, or if school authorities believe there is
an emergency situation that could threaten the safety of others, the student will, to the
extent practicable, be isolated and secured. Police and parents will be contacted
immediately.

C. Documentation of Searches

The authorized school official conducting the search shall be responsible for
promptly recording the following information about each search:
Name, age and grade of student searched.
Reasons for the search.
Name of any informant(s).
Purpose of search (that is, what item(s) were being sought).
Type and scope of search.
Person conducting search and his/her title and position.
Witnesses, if any, to the search.
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8. Time and location of search.
9. Results of search (that is, what items(s) were found).
10. Disposition of items found.
11. Time, manner and results of parental notification.
The building principal or the principal’s designee shall be responsible for the

custody, control and disposition of any illegal or dangerous item taken from a student.
The principal or his/her designee shall clearly label each item taken from the student and
retain control of the item(s), until the items is turned over to the police. The principal or
his/her designee shall be responsible for personally delivering dangerous or illegal items

to police authorities.
D. Police Involvement in Searches and Interrogations of Students

District officials are committed to cooperating with police officials and other law

enforcement authorities to maintain a safe school environment. Police officials, however,
have limited authority to interview or search students in schools or at school functions, or
to use school facilities in connection with police work. Police officials may enter school

property or a school function to question or search a student or to conduct a formal

investigation involving students only if they have:

1. A search or an arrest warrant; or

2. Probable cause to believe a crime has been committed on school property or at a
school function; or

3. Been invited by school officials.

Before police officials are permitted to question or search any student, the building

principal or his/her designee shall first try to notify the student’s parent(s) to give the
parent(s) the opportunity to be present during the police questioning or search. If the
student’s parent(s) cannot be contacted prior to the police questioning or search, the
questioning or search shall not be conducted unless otherwise directed by the police

official present in the District. The principal or designee will also be present during any
police questioning or search of a student on school property or at a school function when
such police presence or search was initiated by the District and absent a directive from

the police official present otherwise.
Students who are questioned by police officials on school property or at a school

function will be afforded the same rights they have outside the school. This means:

1. They must be informed of their legal rights.

2. They may remain silent if they so desire.

3. They may request the presence of an attorney.

E. Child Protective Services Investigations

Consistent with the district’s commitment to keep students safe from harm and the obligation

of school officials to report to child protective services when they have reasonable cause to

suspect that a student has been abused or maltreated, the district will cooperate with local child

protective services workers who wish to conduct interviews of students on school property
relating to allegations of suspected child abuse, and/or neglect, or custody investigations.

All requests by child protective services to interview a student on school property shall be
made directly to the building principal or his/her designee. The principal or his/her designee shall
set the time and place of the interview. The principal or designee shall decide if it is necessary
and appropriate for a school official to be present during the interview, depending on the age of
the student being interviewed and the nature of the allegations. If the nature of the allegations is
such that it may be necessary for the student to remove any of his/her clothing in order for the

child protective services worker to verify the allegations, the school nurse or other district
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medical personnel must be present during that portion of the interview. No student may be
required to remove his/her clothing in front of a child protective services worker or school district
official of the opposite sex.

A child protective services worker may not remove a student from school property without a
court order, unless the worker reasonably believes that the student would be subject to danger of
abuse if he or she were not removed from school before a court order can reasonably be obtained.
If the worker believes the student would be subject to danger of abuse, the worker may remove
the student without a court order and without the parent’s consent.

XI1V. Visitors to the Schools

The Board encourages parents and other district citizens to visit the district’s schools and
classrooms to observe the work of students, teachers and other staff. Since schools are a place of
work and learning, however, certain limits must be set for such visits. The district
administrator(s) or their designee is responsible for all persons in the building and on the grounds.
For these reasons, the following rules apply to visitors to the schools:

1. Anyone who is not a regular staff member or student of the school will be considered a

visitor,

2. All visitors to the school must report to the locked campus designated entrances specific
to each building. Once at that location, visitors are required to notify a district
building/safety monitor of their presence by using a call button. The monitor will then
“buzz” in the visitor(s) as they see appropriate and inform the visitor(s) where they are
required to sign in and obtain a Visitor Badge.. There, they will be required to sign the
visitor’s register and will be issued a visitor’s identification badge, which must be worn
at all times while in the school or on school grounds. The visitor must return the
identification badge to the principal’s office or building/safety monitor desk before
leaving the building. Any alumni that are at school for the purpose of visiting teachers or
friends will need to visit after normal school hours.

3. Visitors attending school functions that are open to the public, such as parent-teacher
organization meetings or public gatherings are not required to register.

4. Parents or citizens who wish to observe a classroom while school is in session are
required to arrange such visits in advance with the principal and classroom teacher(s), so
that class disruption is kept to a minimum. The superintendent must approve all
arrangements.

Teachers are expected not to take class time to discuss individual matters with visitors.

6. Any unauthorized person on school property will be reported to the principal or other
district administrator. Unauthorized persons will be asked to leave. The police may be
called if the situation warrants.

7. All visitors are expected to abide by the rules for public conduct on school property
contained in this code.

XV. Public Conduct on School Property

The district is committed to providing an orderly, respectful environment that is conducive to
learning. To create and maintain this kind of an environment, it is necessary to regulate public
conduct on school property and at school functions. For purposes of this section of the code,
“public” shall mean all persons when on school property or attending a school function including
community, students, teachers and district personnel.

The restrictions on public conduct on school property and at school functions contained in
this code are not intended to limit freedom of speech or peaceful assembly. The district

19,1
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recognizes that free inquiry and free expression are indispensable to the objectives of the district.
The purpose of this code is to maintain public order and prevent abuse of the rights of others.
All persons on school property or attending a school function shall conduct themselves in a
respectful and orderly manner. In addition, all persons on school property or attending a school
function are expected to dress properly for the purpose for which they are on school property.

A.

Prohibited Conduct

No person, either alone or with others, shall:

1.
2.

W

9]

11.

12.
13.
14.

15.
16.

17.

Intentionally injure any person or threaten to do so.

Intentionally damage or destroy school district property or the personal property
of a teacher, administrator, other district employee or any person lawfully on
school property, including graffiti or arson.

Disrupt the orderly conduct of classes, school programs or other school activities.
Distribute or wear materials on school grounds or at school functions that are
obscene, advocate illegal action, appear libelous, obstruct the rights of others, or
are disruptive to the school program.

Use language or gestures that are profane, lewd, vulgar or abusive.

Intimidate, harass or discriminate against any person on the basis of race, color,
creed, national origin, religion, age, gender, sexual orientation or disability.
Enter any portion of the school premises without authorization or remain in any
building or facility after it is normally closed.

Obstruct the free movement of any person in any place to which this code
applies.

Violate the traffic laws, parking regulations or other restrictions on vehicles.

. Possess, consume, sell, distribute or exchange alcoholic beverages, controlled

substances, or be under the influence of either on school property or at a school
function.

Possess or use weapons in or on school property or at a school function except in
the case of law enforcement officers or except as specifically authorized by the
school district.

Loiter on or about school property.

Gamble on school property or at school functions.

Refuse to comply with any reasonable order of identifiable school district
officials performing their duties.

Willfully incite others to commit any of the acts prohibited by this code.
Violate any federal or state statute, local ordinance or Board policy while on
school property or while at a school function.

Use, sell, distribute or exchange tobacco products on school property or at a
school function.

Penalties

Persons who violate this code shall be subject to the following penalties:

1.

Visitors. Their authorization, if any, to remain on school grounds or at the school
function shall be withdrawn, and they shall be directed to leave the premises. If
they refuse to leave, they shall be subject to ejection, and/or subject to legal
consequences.

Students. They shall be subject to disciplinary action as the facts may warrant, in
accordance with the due process requirements.
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3. Tenured faculty members. They shall be subject to disciplinary action as the facts
may warrant in accordance with Education Law §3020-a or any other legal rights
that they may have.

4. Staff members in the classified service of the civil service entitled to the
protection of Civil Service Law §75. They shall be subject to immediate ejection
and to disciplinary action as the facts may warrant in accordance with Civil
Service Law §75 or any other legal rights that they may have.

5. Staff members other than those described in subdivisions 3 and 4. They shall be
subject to warning, reprimand, suspension or dismissal as the facts may warrant
in accordance with any legal rights they may have.

C. Enforcement

The building principal or his/her designee shall be responsible for enforcing the
conduct required by this code.

When a district administrator or his/her designee sees an individual engaged in
prohibited conduct, which in his/her judgment does not pose any immediate threat of
injury to persons or property, the district administrator or his/her designee shall tell
the individual that the conduct is prohibited and attempt to persuade the individual to
stop. The district administrator or his/her designee shall also warn the individual of
the consequences for failing to stop. If the person refuses to stop engaging in the
prohibited conduct, or if the person’s conduct poses an immediate threat of injury to
persons or property, the district administrator or his/her designee shall have the
individual removed immediately from school property or the school function. If
necessary, local law enforcement authorities will be contacted to assist in removing
the person.

The district shall initiate disciplinary action against any student or staff member,
as appropriate, with the “Penalties” section above. In addition, the district reserves its
right to pursue a civil or criminal legal action against any person violating the code.

XVI. Dissemination and Review

A. Dissemination of Code

The Board will work to ensure that the community is aware of this Code of
Conduct by:

1. Providing copies of the Code of Conduct to all students at the beginning of each
school year.

2. Providing a summary of the Code of Conduct to all students, in an age
appropriate, plain-language version, at a general assembly held-at the beginning
of each school year.

3. Making copies of the Code of Conduct available to all parents at the beginning of
the school year.

4. Mailing a summary of the Code of Conduct written in plain language to all
parents of district students before the beginning of the school year and making
this summary available later upon request.

5. Providing all current teachers and other staff members with a copy of the Code of
Conduct and a copy of any amendments to the code as soon as practicable after
adoption.

6. Providing all new employees with a copy of the current Code of Conduct when
they are first hired.
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7. Making copies of the Code of Conduct available for review by students, parents
and other community members.

The Board will sponsor an in-service education program for all district staff members to
ensure the effective implementation of the Code of Conduct. The superintendent may solicit
the recommendations of the district staff, particularly teachers and administrators, regarding
in-service programs pertaining to the management and discipline of students.

The Board will review this code every year and update it as necessary. In conducting the
review, the Board will consider how effective the code’s provisions have been and whether
the code has been applied fairly and consistently.

The Board may appoint an advisory committee to assist in reviewing the code and the
district’s response to code violations. The committee will be made up of representatives of
student, teacher, district administrator, and parent organizations and other school personnel.
Before adopting any revisions to the Code of Conduct, the Board will hold at least one public
hearing at which school personnel, parents, students and any other interested party may
participate.

The code and any amendments to it will be filed with the Commissioner no later than 30
days after adoption. (Delete) The District shall post the complete Code of Conduct (with all
amendments and annual updates) on the District's website. The District shall file a copy of its
Code of Conduct and any amendments with the Commissioner, in a manner prescribed by the
Commissioner, no later than thirty (30) days after their respective adoptions.
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THIS IS A FIRST READING

2020 7110
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Students

SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE

Statement of Overall Objectives

The District is an active partner with students and parents in the task of ensuring that all students
meet or exceed the New York State Learning Standards. The District recognizes that consistent school
attendance, academic success, and school completion have a positive correlation, and therefore has
developed, and, if necessary, will revise a Comprehensive Student Attendance Policy to meet the
following objectives:

2)
b)
c)
d
€)

f)

Increase school completion for all students;

Raise student achievement and close gaps in student performance;

Identify attendance patterns in order to design attendance improvement efforts;
Know the whereabouts of every student for safety and other reasons;

Verify that individual students are complying with education laws relating to compulsory
attendance;

Determine the District's average daily attendance for state aid purposes.

Description of Strategies to Meet Objectives

The District will:

a)

b)

d)

Create and maintain a positive school building culture by fostering a positive physical and
psychological environment where the presence of strong adult role models encourages
respectful and nurturing interactions between adults and students. This positive school
culture is aimed at encouraging a high level of student bonding to the school, which in turn
should lead to increased attendance.

Maintain accurate recordkeeping via a Register of Attendance to record attendance,
absence, tardiness, or early departure of each student.

Utilize data analysis systems for tracking individual student attendance and individual and
group trends in 'student attendance problems. 4

Develop strategies to improve school attendance for all students.

(Continued)
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SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE (Cont'd.)
Determination of Excused and Unexcused Absences, Tardiness, and Early Departures

Based upon the District's education and community needs, values, and priorities, the District has
determined that absences, tardiness, and early departures will be considered excused or unexcused
according to the following standards: ‘

a) Excused: An absence, tardiness, or early departure may be excused if due to personal
illness, illness or death in the family, religious observance, quarantine, required court
appearances, attendance at health clinics, doctor appointments, approved college visits,
obtaining learner permits, road tests, approved cooperative work programs, military
obligations, or other reasons as may be approved by the Principal.

b) Unexcused: An absence, tardiness, or early departure is considered unexcused if the
reason for the lack of attendance does not fall into the above categories (e.g., family
vacation, hunting, babysitting, haircut, oversleeping).

A written excuse, signed by a parent or person in parental relation should be presented by the
student when returning to school following each absence. An email or phone call to the school is also
acceptable.

Student Attendance Recordkeeping/Data Collection

The record of each student's presence, absence, tardiness, and early departure will be keptin a
register of attendance in a manner consistent with Commissioner's regulations. An absence, tardiness,
or early departure will be entered as "excused" or "unexcused" along with any District code for the
reason.

Attendance will be taken and recorded in accordance with the following:

a)  For students in non-departmentalized pre-kindergarten through grade 4 (i.e., self-contained
classrooms and supervised group movement to other scheduled school activities such as
physical education in the gym, assembly, etc.), the student's presence or absence will be
recorded after the taking of attendance once per school day.

b)  For students in grades 5 through 12 or in departmentalized schools at any grade level (i.e.,
students pass individually to different classes throughout the day), each student's presence
or absence will be recorded after the taking of attendance in each period of scheduled
instruction.

c) Any absence for a school day or portion thereof will be recorded as excused or unexcused
in accordance with the standargls articulated in this policy. )

d) In the event that a student at any instructional level from grades K through 12 arrives late
for, or departs early from, scheduled instruction, the tardiness or early departure will be
recorded as excused or unexcused in accordance with the standards articulated in this
policy.

(Continued)
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SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE (Cont'd.)

A record will be kept of each scheduled day of instruction during which the school is closed for
all or part of the day because of extraordinary circumstances including adverse weather conditions,
impairment of heating facilities, insufficiency of water supply, shortage of fuel, destruction of or
damage to a school building, or other cause as may be found satisfactory to the Commissioner of
Education.

Attendance records will also indicate the date when a student withdraws from enrollment or is
dropped from enrollment in accordance with Education Law Section 3202(1-a).

At the conclusion of each class period or school day, all attendance information will be compiled
and provided to the designated school personnel who are responsible for attendance. The nature of the
absence, tardiness, or early departure will be coded on a student's record in accordance with the
established District or building procedures.

Student Attendance and Course Credit

The District believes that classroom participation is related to, and affects, a student's
performance and grasp of the subject matter and, as such, is properly reflected in a student's final
grade. For purposes of this policy, classroom participation means that a student is in class and
prepared to work.

Consequently, for each marking period, a certain percentage of a student's final grade will be
based on classroom participation as well as the student's performance on homework, tests, papers,
projects, etc., as determined by the classroom teacher and approved by the building principal.

Students are expected to attend all scheduled classes. Consistent with the importance of
classroom participation, student absences, tardiness, and early departures may affect a student's grade,
including credit for classroom participation, for the marking period.

However, the District may not deny course credit to a student who, regardless of absences, has
taken all tests, completed missed class work, and secured a passing grade.

Students will be considered in attendance if the student is:

a) Physically present in the classroom or working under the direction of the classroom teacher
during the class scheduled meeting time; or

b)  Working under an approved independent study program; or

¢) Receiving approved alternative instruction. 4
Students who are absent from class due to their participation in a school-sponsored activity must
arrange with their teachers to make up any work missed in a timely manner as determined by the

student's teacher. Attendance at school-sponsored events where instruction is substantially equivalent
to the instruction which was missed will be counted as the equivalent of regular attendance in class.

(Continued)
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SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE (Cont'd.)

Upon returning to school following an absence, tardiness, or early departure, it will be the
responsibility of the student to consult with his or her teacher(s) regarding arrangements to make up
missed work, assignments, and/or tests in accordance with the time schedule specified by the teacher.
Chronic Absenteeism

Chronic absenteeism is defined as missing at least 10% of enrolled school days in a year for any
reason, excused or unexcused. Chronic absenteeism differs from truancy because it emphasizes missed
instructional time rather than unexcused absences. Missed instructional time can increase a student's
risk for disengagement, low achievement, and dropping out, among other things.

In light of this, the District will:

a) Work to ensure that parents or persons in parental relation are informed of the
Comprehensive Student Attendance policy.

b) Encourage student attendance through grade-level and/or building-level appropriate
incentives.

c) Effectively intervene with consequences and/or supports when an identified pattern of
absences, tardiness and/or early departure exists for a student.

Parent Attendance Review

A parent or person in parental relation may request a building-level review of his or her child's
attendance record.

Building Review of Attendance Records

The building principal will periodically work in conjunction with the building attendance clerk
and other designated staff in reviewing attendance records. This review is conducted to identify
individual and group attendance patterns and to initiate appropriate action to address the problem of
absences, tardiness, and early departures.
Review by the Board

The Board may make any revisions to the Policy and plan deemed necessary to improve student
attendance. ’ J

(Continued)



2020 7110
50of5

Students

SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE (Cont'd.)
Community Awareness

The Board will promote necessary community awareness of the District's Comprehensive
Student Attendance Policy by:

a)  Providing copies of the policy to any member of the community upon request.

Education Law §§ 3024, 3025, 3202, 3205, 3206, 3210, 3211, and 3213
8 NYCRR §§ 104.1, 109.2, and 175.6

NOTE:  Refer also to Policy #7131 -- Education of Students in Temporary Housing

Adoption Date: 6/19/12

Revised:
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SUBJECT: STUDENT ATTENDANCE POLICY

It is the belief of the South Lewis Central School District that opportunities for students to
achieve their fullest potential are maximized by regular school attendance that allows a student to take
advantage of full interaction with his or her teachers and peers. The South Lewis Central School
District also believes that class attendance is a major component of academic success, and that
improved student achievement will reduce the dropout rate. Therefore, it is the goal of the South
Lewis Central School District to provide for the early identification of attendance problems and to
establish effective methods to address such problems. Successful implementation of this policy will
require cooperation among all members of the school community, including parents, students,
teachers, administrators and support staff.

Commencing July 1, 2003, each student's presence or absence shall be recorded (in writing or
electronically) in a register of attendance during each period of scheduled instruction. In non-
departmentalized K-5 grades, school districts must record each pupil's presence, absence, tardiness and
early departure once per school day. Scheduled instruction shall include actual instruction or
supervised study activities. Any absence from the school day or portion of the day shall be recorded in
the register as excused or unexcused. In addition, any student's late arrival or early departure from
scheduled instruction will be recorded as excused or unexcused.

The register of attendance should include the following for each student:

a) Name;

b) Date of birth;

¢)  Full names of parent(s) or person(s) in parental relationship (guardian);

d)  Address of student's residence;

€) Phone number(s) where parent(s) or guardian(s) may be contacted;

f)  Date of student's enrollment;

g) Record of the student's attendance on each day of scheduled instruction;

h)  Record of each scheduled day of instruction during which the school is closed for all or
part of the day because of extraordinary circumstances (weather, facilities problem, etc.);
and

1)  Record of the date when a pupil withdraws from enrollment or is dropped from enrollment
in accordance with Education Law Section 3202(1-a).

A teacher or any other South Lewis Central School District designated employee shall be
responsible for all entries in the register of attendance. If a South Lewis Central School District
designated employee makes the entries in the registry, a teacher or other District employee shall
supervise maintenance of the register of attendance. Each register entry must be verified by the oath or
affirmation of the ;Erson making the entries.

The following list of reasons are considered excused absences. (Next to the reason is the letter
code that shall be recorded in the reason section of the attendance register):

(Continued)
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SUBJECT: STUDENT ATTENDANCE POLICY (Cont'd.)

a) illness (1);

b)  death in the family (DF);

¢) doctor appointments (DA);

d) quarantine (Q);

e) required court appearance (RCA);

f)  approved college visits (ACV);

g) approved cooperative work programs (ACWP);

h) religious observance (RO);

i)  attendance at health clinic (AHC);

j)  military obligation (MO);

k) disciplinary detention of an incarcerated youth (DDIY);
1)  school suspension (with alternative instruction requirements met) (SS);
m) driver's test (DT) and

n) school approved events (SAE).

Any other reason shall be considered unexcused absences. The following nonexclusive list
includes possible examples of unexcused absences:

a) student skip day;

b) family vacations;

c) traveling;

d) shopping/hair appointments;
e) Dbaby sitting;

f)  missing the bus;

g) working;

h)  hunting/fishing;

1)  private lessons/activities;
j)  cold weather;

k) needed at home.

The register of attendance shall be reviewed by the Principal in charge of each school building
and by a South Lewis Central School District designee. The designee shall be responsible for
addressing students' unexcused absences, tardiness and early departures from scheduled instruction.

Students who have an unexcused absence, late arrival or early departure from scheduled
instruction will be subject to a series of incremental interventions which may include, but not be
limited to, (iounseling, loss of privileges, warning or suspension.

Periodic "hall sweeps" will be conducted to identify students who are absent from scheduled
instruction without an excuse. Where consistent with other school practices, teachers and staff shall
detain students in the hallways who are absent from a class period without excuse and take the student
to the Building Principal's Office or report the student to an appropriate administrator.

(Continued)
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SUBJECT: STUDENT ATTENDANCE POLICY (Cont'd.)

The attendance record shall be consulted for the purpose of grading and denial of course credit as
defined in this policy. South Lewis Central School District believes there is an important relationship
between class attendance and student performance. Consequently, students must maintain attendance
of 90% in order to receive course credit. (Attendance means being in class on time and ready to learn).
For semester courses, the designee will notify parents or guardians at three unexcused absences,
tardiness or unexcused early departures and remind them of the attendance policy. At six unexcused
absences, tardiness or unexcused early departures, a parent/guardian conference will be held to
develop intervention strategies. For year-long courses, the designee will notify parents or guardians at
six unexcused absences, tardiness or unexcused early departures and remind them of the attendance
policy. At twelve unexcused absences, tardiness or unexcused early departures, a parent/guardian
conference will be held to develop intervention strategies. Students may not exceed nine unexcused
absences for semester courses and may not exceed 18 unexcused absences for year-long courses. Nine
or more unexcused absences per semester or eighteen or more unexcused absences will result in denial
of course credit.

Students (of compulsory school age) with excused absences will be given the opportunity to
make up work in order to gain course credit. If the absence is excused, the student is to arrange with
his or her teacher for an assignment to make up the missed work. Make up opportunities must be
completed by a date specified by the teacher. Upon the completion of the assigned make-up work, the
student shall be deemed to have attended the class(es) missed. Perfect attendance for students is
explained in South Lewis Board of Education Policy 501.6.

If and when a student is in jeopardy of being denied course credit or promotion due to their poor
attendance record, the building administrator shall notify the parents or person(s) in parental
relationship. Before a student is denied credit/promotion for reaching the maximum unexcused
absences, the student and parent/guardian must ask for an appeal in writing to the Superintendent of
Schools within 10 business days of notification.

Students with perfect attendance shall be recognized at a school-wide assembly program.
Students who have been in attendance for at least half of the day will be deemed to have been in
attendance for the full day. Only students whose official 40-week attendance register shows no
absences at the end of the school year will be granted perfect attendance for the school year.

South Lewis Central School District shall annually review this attendance policy and make any
revisions necessary in order to improve student attendance. This review shall include an examination
of current intervention strategies, as well as the development of new and effective intervention
strz;tegies to improve school attendance, thereby improving students' performance.

South Lewis Central School District will provide each teacher, student and his/her parent or
guardian with a copy of the attendance policy at the beginning of each school year and shall make
copies available to any other member of the community upon request in the school office.

Education Law Sections 3024, 3025, 3202, 3205, 3206, 3210, 3211 and 3213
8 New York Code of Rules and Regulations (NYCRR) Sections 104.1, 109.2 and 175.6
Adoption Date: 6/19/12
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SUBJECT: PRIVACY AND SECURITY FOR STUDENT DATE AND TEACHER AND

PRINCIPAL DATA

The District is committed to maintaining the privacy and security of student data and teacher and
principal data and will follow all applicable laws and regulations for the handling and storage of this
data in the District and when disclosing or releasing it to others, including, but not limited to, third-
party contractors. The District adopts this policy to implement the requirements of Education Law
Section 2-d and its implementing regulations, as well as to align the District's data privacy and security
practices with the National Institute for Standards and Technology Framework for Improving Critical
Infrastructure Cybersecurity (Version 1.1).

Definitions

As provided in Education Law Section 2-d and/or its implementing regulations, the following
terms, as used in this policy, will mean:

a)

b)

g)

"Breach" means the unauthorized acquisition, access, use, or disclosure of student data
and/or teacher or principal data by or to a person not authorized to acquire, access, use, or
receive the student data and/or teacher or principal data.

"Building principal" means a building principal subject to annual performance evaluation
review under the provisions of Education Law Section 3012-c.

"Classroom teacher" means a teacher subject to annual performance evaluation review
under the provisions of Education Law Section 3012-c.

"Commercial or marketing purpose” means the sale of student data; or its use or disclosure
for purposes of receiving remuneration, whether directly or indirectly; the use of student
data for advertising purposes, or to develop, improve, or market products or services to
students.

"Contract or other written agreement" means a binding agreement between an educational
agency and a third-party, which includes, but is not limited to, an agreement created in
electronic form and signed with an electronic or digital signature or a click-wrap agreement
that is used with software licenses, downloaded, and/or online applications and transactions
for educational technologies and other technologies in which a user must agree to terms
and conditions prior to using the product or service.

"Disclose" or "disclosure" means to permit access to, or the release, transfer, or other
communication of personally identifiable information by any means, including oral,
written, or electronic, whether intended or unintended.

"Education records" means an education record as defined in the Family Educational
Rights and Privacy Act and its implementing regulations, 20 USC Section 1232g and 34
CFR Part 99, respectively.

(Continued)
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h)

)

i)

k)

)

p)
Q)

PRINCIPAL DATA (Cont'd.)

"Educational agency" means a school district, board of cooperative educational services
(BOCES), school, or the New York State Education Department (NYSED).

"Eligible student" means a student who is eighteen years or older.

"Encryption" means methods of rendering personally identifiable information unusable,
unreadable, or indecipherable to unauthorized persons through the use of a technology or
methodology specified or permitted by the Secretary of the United States Department of
Health and Human Services in guidance issued under 42 USC Section 17932(h)(2).

"FERPA" means the Family Educational Rights and Privacy Act and its implementing
regulations, 20 USC Section 1232g and 34 CFR Part 99, respectively.

"NIST Cybersecurity Framework" means the U.S. Department of Commerce National
Institute for Standards and Technology Framework for Improving Critical Infrastructure
Cybersecurity (Version 1.1). A copy of the NIST Cybersecurity Framework is available at
the Office of Counsel, State Education Department, State Education Building, Room 148,
89 Washington Avenue, Albany, New York 12234,

"Parent" means a parent, legal guardian, or person in parental relation to a student.

"Personally identifiable information (PII)," as applied to student data, means personally
identifiable information as defined in 34 CFR Section 99.3 implementing the Family
Educational Rights and Privacy Act, 20 USC Section 1232g, and, as applied to teacher or
principal data, means personally identifying information as this term is defined in
Education Law Section 3012-¢(10).

"Release" has the same meaning as disclosure or disclose.
"Student" means any person attending or seeking to enroll in an educational agency.

"Student data" means personally identifiable information from the student records of an
educational agency.

"Teacher or principal data" means personally identifiable information from the records of
an educatignal agency relating to the annual professional performance reviews of
classroom tLachers or principals that is confidential and not subject to release under the
provisions of Education Law Sections 3012-c and 3012-d.

"Third-party contractor" means any person or entity, other than an educational agency, that
receives student data or teacher or principal data from an educational agency pursuant to a
contract or other written agreement for purposes of providing services to the educational

(Continued)
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agency, including but not limited to data management or storage services, conducting
studies for or on behalf of the educational agency, or audit or evaluation of publicly funded
programs. This term will include an educational partnership organization that receives
student and/or teacher or principal data from a school district to carry out its
responsibilities pursuant to Education Law Section 211-¢ and is not an educational agency,
and a not-for-profit corporation or other nonprofit organization, other than an educational
agency.

"Unauthorized disclosure” or "unauthorized release" means any disclosure or release not
permitted by federal or state statute or regulation, any lawful contract or written agreement,
or that does not respond to a lawful order of a court or tribunal or other lawful order.

Data Collection Transparency and Restrictions

As part of its commitment to maintaining the privacy and security of student data and teacher
and principal data, the District will take steps to minimize its collection, processing, and transmission
of PIL. Additionally, the District will:

a)

b)

Not sell PII nor use or disclose it for any marketing or commercial purpose or facilitate its
use or disclosure by any other party for any marketing or commercial purpose or permit
another party to do so.

Ensure that it has provisions in its contracts with third-party contractors or in separate data
sharing and confidentiality agreements that require the confidentiality of shared student
data or teacher or principal data be maintained in accordance with law, regulation, and
District policy.

Except as required by law or in the case of educational enrollment data, the District will not
report to NYSED the following student data elements:

a)
b)
c)
d)

Juvenile delinquency records;
Criminal records;
Medical and health records; and

Stuﬁent biometric information.

Nothing in Education Law Section 2-d or this policy should be construed as limiting the
administrative use of student data or teacher or principal data by a person acting exclusively in the
person's capacity as an employee of the District.

(Continued)
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Chief Privacy Officer

The Commissioner of Education has appointed a Chief Privacy Officer who will report to the
Commissioner on matters affecting privacy and the security of student data and teacher and principal
data. Among other functions, the Chief Privacy Officer is authorized to provide assistance to
educational agencies within the state on minimum standards and best practices associated with privacy
and the security of student data and teacher and principal data.

The District will comply with its obligation to report breaches or unauthorized releases of
student data or teacher or principal data to the Chief Privacy Officer in accordance with Education
Law Section 2-d, its implementing regulations, and this policy.

The Chief Privacy Officer has the power, among others, to:

a) Access all records, reports, audits, reviews, documents, papers, recommendations, and
other materials maintained by the District that relate to student data or teacher or principal
data, which includes, but is not limited to, records related to any technology product or
service that will be utilized to store and/or process P1I; and

b) Based upon a review of these records, require the District to act to ensure that PII is
protected in accordance with laws and regulations, including but not limited to requiring
the District to perform a privacy impact and security risk assessment.

Data Protection Officer

The District has designated a District employee to serve as the District's Data Protection Officer.
*The Data Protection Officer for the District is: Deborah Domagala.

The Data Protection Officer is responsible for the implementation and oversight of this policy
and any related procedures including those required by Education Law Section 2-d and its
implementing regulations, as well as serving as the main point of contact for data privacy and security
for the District.

The District will ensure that the Data Protection Officer has the appropriate knowledge, training,
and experience to administer these functions. The Data Protection Officer may perform these functions
in addition to other job responsibilities. Additionally, some aspects of this role may be outsourced to a
provider such as a BOCES, to the extent available.
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District Data Privacy and Security Standards

The District will use the National Institute for Standards and Technology Framework for
Improving Critical Infrastructure Cybersecurity (Version 1.1) (Framework) as the standard for its data
privacy and security program. The Framework is a risk-based approach to managing cybersecurity risk
and is composed of three parts: the Framework Core, the Framework Implementation Tiers, and the
Framework Profiles. The Framework provides a common taxonomy and mechanism for organizations
to:

a)  Describe their current cybersecurity posture;

b) Describe their target state for cybersecurity;

¢) Identify and prioritize opportunities for improvement within the context of a continuous
and repeatable process;

d) Assess progress toward the target state; and
e) Communicate among internal and external stakeholders about cybersecurity risk.
The District will protect the privacy of PII by:

a) Ensuring that every use and disclosure of PII by the District benefits students and the
District by considering, among other criteria, whether the use and/or disclosure will:

1. Improve academic achievement;
2.  Empower parents and students with information; and/or
3. Advance efficient and effective school operations.

b) Not including PII in public reports or other public documents.

The District affords all protections under FERPA and the Individuals with Disabilities Education
Act and their implementing regulations to parents or eligible students, where applicable.

)
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Third-Party Contractors

District Responsibilities

The District will ensure that whenever it enters into a contract or other written agreement with a
third-party contractor under which the third-party contractor will receive student data or teacher or
principal data from the District, the contract or written agreement will include provisions requiring
that confidentiality of shared student data or teacher or principal data be maintained in accordance
with law, regulation, and District policy.

In addition, the District will ensure that the contract or written agreement includes the third-party
contractor's data privacy and security plan that has been accepted by the District.

The third-party contractor's data privacy and security plan must, at a minimum:
party p y yp

a)  Outline how the third-party contractor will implement all state, federal, and local data
privacy and security contract requirements over the life of the contract, consistent with
District policy;

b) Specify the administrative, operational, and technical safeguards and practices the third-
party contractor has in place to protect PII that it will receive under the contract;

¢) Demonstrate that the third-party contractor complies with the requirements of 8 NYCRR
Section 121.3(c);

d) Specify how officers or employees of the third-party contractor and its assignees who have
access to student data or teacher or principal data receive or will receive training on the
laws governing confidentiality of this data prior to receiving access;

€) Specify if the third-party contractor will utilize subcontractors and how it will manage
those relationships and contracts to ensure PII is protected;

f)  Specify how the third-party contractor will manage data privacy and security incidents that
implicate PII including specifying any plans to identify breaches and unauthorized
disclosures, and to promptly notify the District;

g) Describe whether, how, and when data will be returned to the District, transitioned to a
successor contractor, at the District's option and direction, deleted or destroyed by the
third-party contractor when the contract is terminated or expires; and

h) Include a signed copy of the Parents' Bill of Rights for Data Privacy and Security.

(Continued)
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Third-Party Contractor Responsibilities

Each third-party contractor, that enters into a contract or other written agreement with the
District under which the third-party contractor will receive student data or teacher or principal data
from the District, is required to:

a)

b)

c)

d)

2
h)

Adopt technologies, safeguards, and practices that align with the NIST Cybersecurity
Framework;

Comply with District policy and Education Law Section 2-d and its implementing
regulations;

Limit internal access to PII to only those employees or subcontractors that have legitimate
educational interests (i.e., they need access to provide the contracted services);

Not use the PII for any purpose not explicitly authorized in its contract;

Not disclose any PII to any other party without the prior written consent of the parent or
eligible student:

1.  Except for authorized representatives of the third-party contractor such as a
subcontractor or assignee to the extent they are carrying out the contract and in
compliance with law, regulation, and its contract with the District; or

2. Unless required by law or court order and the third-party contractor provides a notice
of the disclosure to NYSED, the Board, or the institution that provided the
information no later than the time the information is disclosed, unless providing
notice of the disclosure is expressly prohibited by law or court order;

Maintain reasonable administrative, technical, and physical safeguards to protect the
security, confidentiality, and integrity of PII in its custody;

Use encryption to protect PII in its custody while in motion or at rest; and
Not sell PII nor use or disclose it for any marketing or commercial purpose or facilitate its

use or disclosure by any other party for any marketing or commercial purpose or permit
another party to do so.

Where a third-party contractor engages a subcontractor to perform its contractual obligations, the
data protection obligations imposed on the third-party contractor by law and contract apply to the
subcontractor.

(Continued)
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Cooperative Educational Services through a BOCES

The District may not be required to enter into a separate contract or data sharing and
confidentiality agreement with a third-party contractor that will receive student data or teacher or
principal data from the District under all circumstances.

For example, the District may not need its own contract or agreement where:

2)

b)

It has entered into a cooperative educational service agreement (CoSer) with a BOCES that
includes use of a third-party contractor's product or service; and

That BOCES has entered into a contract or data sharing and confidentiality agreement with
the third-party contractor, pursuant to Education Law Section 2-d and its implementing
regulations, that is applicable to the District's use of the product or service under that
CoSer.

To meet its obligations whenever student data or teacher or principal data from the District is
received by a third-party contractor pursuant to a CoSer, the District will consult with the BOCES to,
among other things:

a)

b)

d)

Ensure there is a contract or data sharing and confidentiality agreement pursuant to
Education Law Section 2-d and its implementing regulations in place that would
specifically govern the District's use of a third-party contractor's product or service under a
particular CoSer;

Determine procedures for including supplemental information about any applicable
contracts or data sharing and confidentiality agreements that a BOCES has entered into
with a third-party contractor in its Parents' Bill of Rights for Data Privacy and Security;

Ensure appropriate notification is provided to affected parents, eligible students, teachers,
and/or principals about any breach or unauthorized release of PII that a third-party
contractor has received from the District pursuant to a BOCES contract; and

Coordinate reporting to the Chief Privacy Officer to avoid duplication in the event the
District receives information directly from a third-party contractor about a breach or
unauthorized release of PII that the third-party contractor received from the District
pursuant to a BOCES contract.
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Click-Wrap Agreements

Periodically, District staff may wish to use software, applications, or other technologies in which
the user must "click" a button or box to agree to certain online terms of service prior to using the
software, application, or other technology. These are known as "click-wrap agreements" and are
considered legally binding "contracts or other written agreements" under Education Law Section 2-d
and its implementing regulations.

District staff are discouraged from using software, applications, or other technologies pursuant to
a click-wrap agreement in which the third-party contractor receives student data or teacher or principal
data from the District unless they have received prior approval from the District's Data Privacy Officer
or designee.

District staff will consult with the District’s Data Privacy Officer, or designee, prior to the use of
any software, applications, or other technologies pursuant to Click-Wrap Agreements.

Parents' Bill of Rights for Data Privacy and Security

The District will publish its Parents' Bill of Rights for Data Privacy and Security (Bill of Rights)
on its website. Additionally, the District will include the Bill of Rights with every contract or other
written agreement it enters into with a third-party contractor under which the third-party contractor
will receive student data or teacher or principal data from the District.

The District's Bill of Rights will state in clear and plain English terms that:
a) A student's PII cannot be sold or released for any commercial purposes;

b) Parents have the right to inspect and review the complete contents of their child's education
record,

¢) State and federal laws protect the confidentiality of PII, and safeguards associated with
industry standards and best practices, including but not limited to encryption, firewalls, and
password protection, must be in place when data is stored or transferred;

d) A complete list of all student data elements collected by the state is available for public
review at the following website http://www.nysed.gov/data-privacy-security/student-data-
inventory or by writing to the Office of Information and Reporting Services, New York
State Education Department, Room 865 EBA, 89 Washington Avenue, Albany, New York
12234; and

(Continued)
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Parents have the right to have complaints about possible breaches of student data
addressed. Complaints should be directed in writing to Privacy Complaint, Chief Privacy
Officer, New York State Education Department, 89 Washington Avenue, Albany, New
York 12234. Complaints may also be submitted using the form available at the following
website http://www.nysed.gov/data-privacy-security/report-improper-disclosure.

The Bill of Rights will also include supplemental information for each contract the District
enters into with a third-party contractor where the third-party contractor receives student data or
teacher or principal data from the District. The supplemental information must be developed by the
District and include the following information:

a)

b)

f)

The exclusive purposes for which the student data or teacher or principal data will be used
by the third-party contractor, as defined in the contract;

How the third-party contractor will ensure that the subcontractors, or other authorized
persons or entities to whom the third-party contractor will disclose the student data or
teacher or principal data, if any, will abide by all applicable data protection and security
requirements, including but not limited to those outlined in applicable laws and regulations
(e.g., FERPA; Education Law Section 2-d);

The duration of the contract, including the contract's expiration date, and a description of
what will happen to the student data or teacher or principal data upon expiration of the
contract or other written agreement (e.g., whether, when, and in what format it will be
returned to the District, and/or whether, when, and how the data will be destroyed);

If and how a parent, student, eligible student, teacher, or principal may challenge the
accuracy of the student data or teacher or principal data that is collected;

Where the student data or teacher or principal data will be stored, described in a manner as
to protect data security, and the security protections taken to ensure the data will be
protected and data privacy and security risks mitigated; and

Address how the data will be protected using encryption while in motion and at rest.

The District will publish on its website the supplement to the Bill of Rights (i.e., the
supplemental information described above) for any contract or other written agreement it has entered
into with a third-party contractor that will receive PII from the District. The Bill of Rights and
supplemental information may be redacted to the extent necessary to safeguard the privacy and/or
security of the District's data and/or technology infrastructure.

(Continued)
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Right of Parents and Eligible Students to Inspect and Review Students’ Education Records

Consistent with the obligations of the District under FERPA, parents and eligible students have
the right to inspect and review a student’s education record by making a request directly to the District
in a manner prescribed by the District.

The District will ensure that only authorized individuals are able to inspect and review student
data. To that end, the District will take steps to verify the identity of parents or eligible students who
submit requests to inspect and review an education record and verify the individual's authority to do
SO.

Requests by a parent or eligible student for access to a student's education records must be
directed to the District and not to a third-party contractor. The District may require that requests to
inspect and review education records be made in writing.

The District will notify parents annually of their right to request to inspect and review their
child's education record including any student data stored or maintained by the District through its
annual FERPA notice. A notice separate from the District's annual FERPA notice is not required.

The District will comply with a request for access to records within a reasonable period, but not
more than 45 calendar days after receipt of a request.

The District may provide the records to a parent or eligible student electronically, if the parent
consents. The District must transmit the PII in a way that complies with laws and regulations.
Safeguards associated with industry standards and best practices, including but not limited to
encryption and password protection, must be in place when education records requested by a parent or
eligible student are electronically transmitted.

Complaints of Breach or Unauthorized Release of Student Data and/or Teacher or Principal
Data

The District will inform parents, through its Parents' Bill of Rights for Data Privacy and
Security, that they have the right to submit complaints about possible breaches of student data to the
Chief Privacy Officer at NYSED. In addition, the District has established the following procedures for
parents, eligible students, teachers, principals, and other District staff to file complaints with the
District about breaches or unauthorized releases of student data and/or teacher or principal data:

a)  All complaints must be submitted to the District's Data Protection Officer in writing.
b) Upon receipt of a complaint, the District will promptly acknowledge receipt of the

complaint, commence an investigation, and take the necessary precautions to protect PII.

(Continued)
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¢) Following the investigation of a submitted complaint, the District will provide the
individual who filed the complaint with its findings. This will be completed within a
reasonable period of time, but no more than 60 calendar days from the receipt of the
complaint by the District.

d) If the District requires additional time, or where the response may compromise security or
impede a law enforcement investigation, the District will provide the individual who filed
the complaint with a written explanation that includes the approximate date when the
District anticipates that it will respond to the complaint.

These procedures will be disseminated to parents, eligible students, teachers, principals, and
other District staff.

The District will maintain a record of all complaints of breaches or unauthorized releases of
student data and their disposition in accordance with applicable data retention policies, including the
Records Retention and Disposition Schedule ED-1 (1988; rev. 2004).

Reporting a Breach or Unauthorized Release

The District will report every discovery or report of a breach or unauthorized release of student
data or teacher or principal data within the District to the Chief Privacy Officer without unreasonable
delay, but no more than ten calendar days after the discovery.

Each third-party contractor that receives student data or teacher or principal data pursuant to a
contract or other written agreement entered into with the District will be required to promptly notify
the District of any breach of security resulting in an unauthorized release of the data by the third-party
contractor or its assignees in violation of applicable laws and regulations, the Parents' Bill of Rights
for Student Data Privacy and Security, District policy, and/or binding contractual obligations relating
to data privacy and security, in the most expedient way possible and without unreasonable delay, but
no more than seven calendar days after the discovery of the breach.

In the event of notification from a third-party contractor, the District will in turn notify the Chief
Privacy Officer of the breach or unauthorized release of student data or teacher or principal data no
more than ten calendar days after it receives the third-party contractor's notification using a form or
format prescribed by NYSED.

Investigation of Reports of Breach or Unauthorized Release by the Chief Privacy Officer ’

The Chief Privacy Officer is required to investigate reports of breaches or unauthorized releases
of student data or teacher or principal data by third-party contractors. As part of an investigation, the
Chief Privacy Officer may require that the parties submit documentation, provide testimony, and may
visit, examine, and/or inspect the third-party contractor's facilities and records.

(Continued)
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Upon the belief that a breach or unauthorized release constitutes criminal conduct, the Chief
Privacy Officer is required to report the breach and unauthorized release to law enforcement in the
most expedient way possible and without unreasonable delay.

Third-party contractors are required to cooperate with the District and law enforcement to
protect the integrity of investigations into the breach or unauthorized release of PII.

Upon conclusion of an investigation, if the Chief Privacy Officer determines that a third-party
contractor has through its actions or omissions caused student data or teacher or principal data to be
breached or released to any person or entity not authorized by law to receive this data in violation of
applicable laws and regulations, District policy, and/or any binding contractual obligations, the Chief
Privacy Officer is required to notify the third-party contractor of the finding and give the third-party
contractor no more than 30 days to submit a written response.

If after reviewing the third-party contractor's written response, the Chief Privacy Officer
determines the incident to be a violation of Education Law Section 2-d, the Chief Privacy Officer will
be authorized to:

a) Order the third-party contractor be precluded from accessing PII from the affected
educational agency for a fixed period of up to five years;

b)  Order that a third-party contractor or assignee who knowingly or recklessly allowed for the
breach or unauthorized release of student data or teacher or principal data be precluded
from accessing student data or teacher or principal data from any educational agency in the
state for a fixed period of up to five years;

¢)  Order that a third-party contractor who knowingly or recklessly allowed for the breach or
unauthorized release of student data or teacher or principal data will not be deemed a
responsible bidder or offeror on any contract with an educational agency that involves the
sharing of student data or teacher or principal data, as applicable for purposes of General
Municipal Law Section 103 or State Finance Law Section 163(10)(c), as applicable, for a
fixed period of up to five years; and/or

d) Require the third-party contractor to provide additional training governing confidentiality
of student data and/or teacher or principal data to all its officers and employees with
reasonable access to this data and certify that the training has been performed at the
contractor's expense. This additional training is required to be performed immediately and
include a review of laws, rules, and regulations, including Education Law Section 2-d and
its implementing regulations.

If the Chief Privacy Officer determines that the breach or unauthorized release of student data or
teacher or principal data on the part of the third-party contractor or assignee was inadvertent and done
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without intent, knowledge, recklessness, or gross negligence, the Chief Privacy Officer may make a
recommendation to the Commissioner that no penalty be issued to the third-party contractor.

The Commissioner would then make a final determination as to whether the breach or
unauthorized release was inadvertent and done without intent, knowledge, recklessness or gross
negligence and whether or not a penalty should be issued.

Notification of a Breach or Unauthorized Release

The District will notify affected parents, eligible students, teachers, and/or principals in the most
expedient way possible and without unreasonable delay, but no more than 60 calendar days after the
discovery of a breach or unauthorized release of PII by the District or the receipt of a notification of a
breach or unauthorized release of PII from a third-party contractor unless that notification would
interfere with an ongoing investigation by law enforcement or cause further disclosure of PII by
disclosing an unfixed security vulnerability. Where notification is delayed under these circumstances,
the District will notify parents, eligible students, teachers, and/or principals within seven calendar days
after the security vulnerability has been remedied or the risk of interference with the law enforcement
investigation ends.

Notifications will be clear, concise, use language that is plain and easy to understand, and to the
extent available, include:

a) A brief description of the breach or unauthorized release, the dates of the incident and the
date of discovery, if known;

b) A description of the types of PII affected;
¢) An estimate of the number of records affected;
d) A brief description of the District's investigation or plan to investigate; and

e)  Contact information for representatives who can assist parents or eligible students that have
additional questions.

Notification will be directly provided to the affected parent, eligible student, teacher, or principal
by first-class mail to their last known address, by email, or by telephone. )

Where a breach or unauthorized release is attributed to a third-party contractor, the third-party
contractor is required to pay for or promptly reimburse the District for the full cost of this notification.
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Annual Data Privacy and Security Training

The District will annually provide data privacy and security awareness training to its officers and
staff with access to PII. This training will include, but not be limited to, training on the applicable laws
and regulations that protect PII and how staff can comply with these laws and regulations. The District
may deliver this training using online training tools. Additionally, this training may be included as part
of the training that the District already offers to its workforce.

Notification of Policy

The District will publish this policy on its website and provide notice of the policy to all its
officers and staff.

Education Law § 2-d
8 NYCRR Part 121

Regulations #5673R — Unauthorized Disclosure Complaint Procedures
#5673R.1 — Unauthorized Disclosure Complaint Form

Adoption Date:
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Property Tax Report Card " 2019-2020 - Page 1

231101 - SOUTH LEWIS CSD Official - as of 05/07/2020 08;\1':

****Please use Chrome or Firefox browsers when entering the Business Portal to complete the PTRC. Internet
Explorer is NOT recommended.*****

Note: Some data elements of the Property Tax Report Card have been revised or renamed to more closely
follow the Property Tax Cap calculations districts complete on the Office of the State Comptroller website.
Please see the Help text above for definitions. Additional guidance on the Property Tax Levy Limit is available

ftaxcap/.

Please also submit an electronic version (PDF or Word) of your school district's 2020-21 Budget Notice to:
emscmgts@nysed.gov. This will enable us to help correct any formula or data entry discrepancy quickly.

Notice: The Enacted Budget allows school districts to establish a reserve fund for NYS Teachers' Retirement
System Contributions, effective immediately. This reserve, if applicable, should be reported in the Schedule of
Reserves under 'Other Reserve' and with a description that says: "To fund employer retirement contributions
to the New York State Teachers' Retirement System (TRS.)"

Form Due - April 27, 2020

Form Preparer Name: . BARRY YETTE

Preparer's Telephone Number: |315-796-2487 |

Budgeted Proposed Budget Percent

Shaded Fields Will Calculate 2019-20 2020-21 Change

(A) (B) (C)
Total Budgeted Amount, not including Separate Propositions 26,261,305 26,453,524 |0.73 |%
A. Proposed Tax Levy to Support the Total Budgeted Amount! [8,660,278 8,817,028

B. Tax Levy to Support Library Debt, if Applicable

C. Tax Levy for Non-Excludable Propositions, if Applicable?
D. Total Tax Cap Reserve Amount Used to Reduce Current
Year Levy, if [ | | |
Applicable
E. Total Proposed School Year Tax Levy (A+B+C-D) 8,660,278 8817020 | [181 %
F. Permissible Exclusions to the School Tax Levy Limit 131,940 102,226
G. School Tax Levy Limit, Excluding Levy for Permissible 8,596,874 8,748,277
Exclusions®
H. Total Proposed Tax Levy for School Purposes, Excluding
Permissible
Exclusions and Levy for Library Debt, Plus Prior Year Tax ~ |8,528,338 | [8.714,803 |
Cap Reserve
(E-B-F+D)
I. Difference: (G-H);(negative value requires 60.0% voter
approval)?
Public School Enrollment 1,030 | [1,028 | lo1s |%

Consumer Price Index 1.81 %

68,536 | [33.474 ]

l1of3 5/7/20,8:16 AM



New York State Education Department State Aid Management Sy...
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https://eservices.nysed.gov/sams/printForm.do?method=printFor...

1 Include any prior year reserve for excess tax levy, including interest.

2 Tax levy associated with educational or transportation services propositions are not eligible for exclusion under the
School Tax Levy Limit and may affect voter approval requirements.

3 For 2020-21, includes any carryover from 2019-20 and excludes any tax levy for library debt or prior year reserve for
excess tax levy, including interest.

Actual 2019-20 Estimated 2020-21
(D) (E)

Adjusted Restricted Fund Balance 580,755 590,000
Assigned Appropriated Fund Balance 1,363,874 1,351,509
Adjusted Unrestricted Fund Balance 1,643,784 1,670,000
Adjusted Unrestricted Fund Balance as a 6.26 6.31
Percent of the Total Budget % %
Schedule of Reserve Funds
Intended Use of the
- 6/30/20 Reserve in the
Reserve Type Reserve Name Reserve D*escrlptlon 31318/:& :::ual Estimated 2020-21 School Year
Ending Balance (Limit 200
Characters)**

Note: Be sure to click on the Save button at the bottom after each additional Reserve you add under Capital,
Property Loss, Liability, or Other Reserve.

Capital For the cost ofany | |
object or purpose for
which bonds may be

issued.

REPAIR
RESERVE

|s8.000 [Infra-structure repairs

For the cost of repairs (67,721
to capital
improvements or

equipment.

Repair

Workers
Compensation

For self-insured | |
Workers

Compensation and

benefits.

UNEMPLOY
RES

For reimbursement to |105'283
the State

Unemployment

Insurance Fund.

Unemployment ||1 05,600

Insurance

Unemployment claims
exceeding budget

Reserve for Tax
Reduction

For the gradual use of | |
the proceeds of the
sale of school district
real property.

5/7/20,8:16 AM
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Mandatory
Reserve for Debt
Service

LIAB & CAS
RES

Insurance

Property Loss
+ (add)

Liability

Tax Certiorari

Reserve for
Insurance
Recoveries

Employee EBLAR
Benefit Accrued RESERVE
Liability

Retirement
Contribution

Reserve for
Uncollected
Taxes

Single Other

Reserve
+ (add)

https://eservices.nysed.gov/sams/printForm.do?method=printFor...

For proceeds from the |

sale of district capital
assets or
improvement,
restricted to debt
service.

For liability, casualty, [66,261

[Insurance claims

and other types of
uninsured losses.

exceeding coverage

To cover property loss. |

To cover incurred [

liability claims.

For tax certiorari |

settlements.

For unexpended |

proceeds of insurance
recoveries at fiscal
year end.

For accrued 'employee[349,004

}350,000

Employee retirement

benefits' due to
employees upon
termination of service.

benefits

For employer

retirement
contributions to the
State and Local
Employees’
Retirement System.

For unpaid taxes due |

certain city school
districts not
reimbursed by their
city/county until the
following fiscal year.

* NYSED Reserve Guidance: http://www.p12.nysed.gov/imgtserv/accounting

/docs/reserve funds.pdf

OSC Reserve Guidance: http://osc.state.ny.us/localgov
Ipubsllistacctg.htmifreservefunds

**Provide a brief, but specific, statement of the planned use and appropriation for the reserve in SY 2020-21.

Mention any capital expenditures that will need to be voted upon in the upcoming Budget Vote.

| Save |

Reset

|| Save & Ready |

30f 3
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South Lewis Central School District Budget Notice

Overall Budget Proposal

Budget Adopted
for the 2019-20

Budget Proposed
for the 2020-21

Contingency Budget
for the 2020-21

School Year School Year School Year *
Total Budgeted Amount, Not Including Separate Propositions $ 26,261,305 $26,453,524 $ 26,438,024
Increase/Decrease for the 2019-20 ScHool Year $192,219 $176,719
Percentage Increase/Decrease in Proposed Budget 0.73 % 0.67 %
Change in the Consumer Price Index 1.81% e :
A. Proposed Levy to Support the Total Budgeted Amount $ 8,660,278 $8,817,029 %
B. Levy to Support Library Debt, if Applicable i i
C. Levy for Non-Excludable Propositions, if Applicable **
D. Total Tax Cap Reserve Amount Used to Reduce Current Year Levy 7
E. Total Proposed School Year Tax Levy (A+B+C-D) $ 8,660,278 8,817,029 1.81 %
F. Total Permissible Exclusions $ 131,940 $ 102,226 I e
G. School Tax Levy Limit, Excluding Levy for Permissible Exclusions $ 8,596,874 $ 8,748,277 ' : : o )
H. Total Proposed School Year Tax Levy, Excluding Levy to Support :
Library Debt and/or Permissible Exclusions (E —B ~ F + D) $IEI528,.290 $8,714,803
l. Difference: G — H (Negative Value Requires 60.0% Voter Approval —

See Note Below Regarding Separate Propositions) ** $ 68,536 $33474

Administrative Component $ 2,507,066 $ 2,428,806 $ 2,428,806
Program Component $ 18,887,108 $ 19,047,473 $ 19,041,973
Capital Component $ 4,867,131 $ 4,977,245 $ 4,967,245

B N A B AR AT A ]

* Should the proposed budget be defeated pursuant to Section 2023 of the Education Law, the Board of Education may re-vote or adopt a contingency

budget. Under terms of a contingency budget, $15,500 of equipment would ne eliminated.

Description

Amount

Proposition 2: Purchase three 66 passenger school buses

$ 356,485

This proposition will have no impact to the budget above.

Under the Budget Proposed
for the 2020-21 School Year

Estimated Basic STAR Exemption Savings'

$ 394.00

The annual budget vote for the fiscal year 2020-21 by the qualified voters of the South Lewis Central School District, Lewis County, New York, will be

held by mailed ballots. Ballots must be received by District Office no later that 5:00 pm on June 9, 2020

1. The basic school tax relief (STAR) exemption is authorized by section 425 of the Real Property Tax Law.



