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WOODVILLE ISD - EMPLOYEE RECOMMENDATION FORM

Date:  

Name of Potential New Employee:  
Campus: 







Position/Department:



New Position or Replacement for:

Additional Duties:  (Coach, Organization/Club sponsor, coordinator of programs, etc.)
Recommending Administrator(s):  
In-District Transfer:  Yes or No  (If yes, complete only the sections labeled with a *, sign and submit to Supt.)
*Educator Certification(s):  Standard, Probationary, DOI
If a paraprofessional, is the applicant highly qualified:  Yes, College Hours, Para Certification, No

 (Attach copies of SBEC Certification, documentation from the Alternative Certification Program, or explain DOI exception)

Driver’s License/Criminal Background Check:  Passed or Did Not Pass
Social Media Check:
Passed or Did Not Pass (Google their name, check social media sites such as Facebook, Instagram, etc.)
Fingerprinting Completed:  Yes or No
*Hiring Committee or Individual (Please list all names)
· First Interview:  Campus Committee Members
· Second Interview:  Campus Principal/Athletic Director
· Third Interview:  Lisa Meysembourg, Superintendent
*Summary Statement about Applicant (from first/second interviews and reference checks): 
*Hiring Concerns:  (if applicable)
Projected Start Date:  ____________________ Contract Term/Days:  ____________________

Salary/Pay Step:  _____________________
Attach copies of application, resume, certifications, transcripts (if applicable), and reference check forms before submitting to the superintendent for approval.

Admin. Signature ______________________________________ Date _________________

Superintendent Recommendation:  
Supt. Signature ________________________________________ Date_________________

