A Guide to Community-Based Instruction

For Students with Moderate and Severe Disabilities

Teresa Taber Doughty, Ph.D.

Purdue University

Table of Contents


                                                                                                                Page

      
  

Community Skills …………………………………………………………………….
  3

Domestic Skills ………………………………………………………………………
37

Recreation Leisure Skills …………………………………………………………….
74

Vocational Skills ……………………………………………………………………..
83

Parent Survey ………………………………………………………………………..
122

Permission for Community-Based Instruction …………………………………….,..
125

Community-based Procedures ……………………………………………………….
127

Emergency Procedures ……………………………………………………………….
129

Priority Skills Checklist ……………………………………………………………….
131

Skill Acquisition Sheet ………………………………………………………………...
133

COMMUNITY SKILLS

Activities

I. BANK

CHANGING MONEY


1. Enters bank appropriately


2. Locates teller


3. Gets in line


4. Greets teller appropriately


5. Gives teller money


6. Expresses denominations of bill required


7. Waits patiently for money


8. Receives money


9. Counts money before leaving the teller

     10. Puts money in wallet

     11. Leaves bank quietly

CASHING A CHECK


1. Obtains check


2. Enters bank


3. Endorses check


4. Locates teller


5. Gets in line


6. Greets teller appropriately


7. Hands teller endorsed check


8. Asks teller to cash check


9. Waits patiently for money

     10. Receives cash

     11. Counts cash before leaving teller

     12. Puts cash in wallet

     13. Leaves bank

DEPOSITING MONEY IN THE BANK


1. Enters bank quietly


2. Counts money



OR


2. Endorses check


3. Fills out deposit slip correctly


4. Gets in line


5. Greets teller appropriately


6. Gives teller money/endorsed check and deposit slip


7. waits patiently


8. Receives deposit receipt


9. Leaves bank quietly

WITHDRAW CASH FROM SAVINGS


1. Enters bank quietly


2. Fills out withdrawal slip


3. Gets in line


4. Greets teller appropriately


5. Hands withdrawal slip and savings book to teller


6. Waits patiently


7. Receives cash from teller


8. Counts cash

I. BANK continued


9. Places cash in wallet

     10. Retrieves savings book

     11. Leaves bank quietly

RECORDING CHECKS IN TRANSACTION REGISTER


1. Enters date


2. Enters check number


3. Enters check recipient


4. Enters amount of payment


5. Subtracts amount from balance

RECORDING DEPOSITS IN TRANSACTION REGISTER


1. Enters date of deposit


2. Lists amount of deposit in correct location


3. Adds amount to previous balance


4. Writes total balance

USING ATM FOR CASH WITHDRAWALS


1. Approaches ATM with care


2. Inserts cash card in appropriate slot


3. Enters correct PIN


4. Enters cash source (checking/savings account, or credit card)


5. Chooses withdrawal from withdrawal/deposit options


6. Enters amount of cash withdrawal


7. Waits patiently


8. Withdraws money from machine when presented


9. Withdraws ATM receipt, when presented

     10. Withdraws cash card, when presented

     11. Leaves ATM area

USING ATM FOR DEPOSITS


1. Approaches ATM with care


2. Inserts cash card in appropriate slot


3. Enters PIN

 
4. Chooses deposit from withdrawal/deposit options


5. Chooses where deposit is to be made(checking, savings, IMMA)


6. Fills out deposit slip from checkbook or savings book


7. Places endorsed check/cash and deposit slip in deposit envelope


8. Feeds sealed envelope into deposit slot


9. Withdraws ATM slip, when presented

     10. Withdraws cash card, when presented

II. LANDROMAT

OPERATE A WASHER


1. Enters Laundromat appropriately


2. Locates empty washer


3. Sorts clothes


4. Loads washer


5. Measures and pours detergent


6. Selects temperature and wash cycle


7. Selects correct coins


8. Inserts coins in correct slot


9. Activates machine

II. LAUNDROMAT  continued

     10. Waits patiently using appropriate leisure skills

     11. Removes clothes when cycle is complete

OPERATE A DRYER


1. Removes clothes from load that are not appropriate for drying


2. Loads dryer


3. Closes door securely


4. Selects temperature


5. Selects correct coins


6. Inserts coins in correct slot


7. Activates machine


8. Continues leisure activities


9. When dryer stops, checks clothes for dryness

     10. If not dry, repeats steps 5-9

     11. If dry, removes clothes from dryer

     12. Folds clothes

OPERATES CHANGE MACHINE


1. Locates change machine


2. Places bill into appropriate slot


3. Pushes money tray in


4. Waits for change to drop


5. Extracts change

OPERATE DETERGENT MACHINE

1. Locates detergent machine

2. Places correct change in appropriate slot

3. Chooses kind of detergent/softener

4. Activates machine

5. Removes detergent/softener

III. LIBRARY
CHECK BOOKS AT PUBLIC LIBRARY

1. Enters appropriately

2. Finds appropriate section

3. If unable to locate, asks for assistance

4. Examines various books

5. If not wanted, returns book to same place on shelf

6. Decides on book

7. Goes to circulation desk

8. Signs card in back of book

9. Has book and card stamped by librarian

RETURN BOOKS TO PUBLIC LIBRARY

1. Enters with book appropriately

2. Places book in "Returned Books" slot

OR

2. Hands book to librarian and states they are returning a book

BROWSE/READ LIBRARY'S MAGAZINES

1. Enters appropriately

2. Locates magazine section

3. Scans magazine titles and/or tables of contents

III. LIBRARY Continued 

4. Chooses magazines

5. Finds a suitable place to sit

6. Looks at magazine

7. Returns magazine to shelf when finished

IV. POST OFFICE

PURCHASE STAMPS FROM POSTAL CLERK

1. Enters building and waits in line quietly

2. Greets first available clerk

3. Asks for selected amount of stamps

4. Hands clerk correct amount of money

5. Receives stamps

PURCHASE STAMPS FROM MACHINE  

1. Enters building and approaches stamp machine

2. Selects correct coins (if necessary, use coin machine)

3. Inserts coins in appropriate slot

4. Retrieves stamps when presented

MAIL LETTERS IN POST OFFICE

1. Enters building appropriately

2. Locates slots for local and out of town mail

3. Places mail in appropriate slot

DROP LETTERS IN MAILBOX

1. Locates outside mailbox

2. Chooses out of town or local box

3. Drops mail in appropriate box

MAIL PACKAGES

1. Enters building appropriately

2. Waits in line quietly

3. Greets first available clerk

4. Presents package and explains it is to be mailed

5. Waits quietly for clerk to weigh package

6. Presents correct amount of money when told amount

7. Waits for receipt

RECEIVE PACKAGES

1. Obtains yellow slip from delivered mail

2. Enters post office with yellow slip

3. Waits in line quietly

4. Greets first available clerk

5. Presents yellow slip

6. Waits patiently for package

7. Receives package

V. PUBLIC RESTROOMS

USE TOILET

1. Locates and enters same sex restroom

2. Finds empty stall

3. Enters stall

V. PUBLIC RESTROOMS Continued

4. Checks toilet for cleanliness

5. Shuts and secures door

6. Unfastens and pulls down lower clothing

7. Sits on toilet and uses restroom

8. Wipes when through

9. Flushes toilet

     10. Pulls up and fastens clothing

     11. Exits stall

USE URINAL

1. Locates and enters same sex restroom

2. Approaches vacant urinal

3. Unfastens pants

4. Uses restroom

5. Flushes when through

6. Fastens pants

WASH HANDS IN PUBLIC RESTROOM

1. Approaches vacant sink

2. Turns water on

3. Wets hands

4. Applies appropriate amount soap

5. Lathers soap

6. Rinses hands thoroughly

7. Turns off water ~

8. Dries, hands using appropriate amount of time or materials  

9. Disposes of waste paper in trash can

VI. STREET CROSSING

CROSS UNCONTROLLED STREETS

1. Stops at curb or side of road

2. Looks left

3. Looks right

4. Looks left again

5. Crosses within 5 seconds of street being

6. Looks left while crossing

7. Looks right while crossing

8. Looks for turning traffic while crossing

9. Completes crossing

CROSS CONTROLLED STREETS

1. Stops at curb

2. Focuses attention to corner light

3. Waits patiently for "walk" signal

4. Crosses within 5 seconds of light change

5. Looks both ways for cars while crossing

6. Steps up on curb

CROSS PARKING LOTS

1. Exits car

2. Proceeds across lot, staying close to parked cars

3. Stops at last parked car

4. Looks both ways for traffic

5. Crosses to sidewalk

VII. VENDING MACHINES

OPERATE SOFT DRINK MACHINES

1. Locates vending machine

2. Selects appropriate coins

3. Inserts coins correctly

4. Selects soft drink and activates machine

5. Waits for machine to release drink

6. Takes drink from machine

7. If necessary removes cap

OPERATE SNACK VENDING MACHINE

1. Locates vending machine

2. Selects appropriate coins

3. Inserts coins correctly

4. Selects snack

5. Presses corresponding number

6. Waits for machine to drop snack

7. Retrieves snack through snack door

Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

   Guidance  

  Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Changing Money

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Changing Money

	Enters Bank
	
	
	
	
	
	
	
	

	Locates Teller
	
	
	
	
	
	
	
	

	Gets in Line
	
	
	
	
	
	
	
	

	Greets Teller
	
	
	
	
	
	
	
	

	Gives Teller Money
	
	
	
	
	
	
	
	

	Expresses denominations of 

bills wanted
	
	
	
	
	
	
	
	

	Waits patiently
	
	
	
	
	
	
	
	

	Receives Money
	
	
	
	
	
	
	
	

	Counts money before leaving
	
	
	
	
	
	
	
	

	Puts money in wallet
	
	
	
	
	
	
	
	

	Leaves bank quietly
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical  

                                                                     Guidance 

   
        Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Cashing a Check

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Cashing a Check

	Obtains check
	
	
	
	
	
	
	
	

	Enters bank
	
	
	
	
	
	
	
	

	Endorses check
	
	
	
	
	
	
	
	

	Locates Teller
	
	
	
	
	
	
	
	

	Gets in line
	
	
	
	
	
	
	
	

	Greets teller appropriately
	
	
	
	
	
	
	
	

	Hands teller endorsed check
	
	
	
	
	
	
	
	

	Asks teller to cash check
	
	
	
	
	
	
	
	

	Waits patiently for money
	
	
	
	
	
	
	
	

	Receives cash
	
	
	
	
	
	
	
	

	Counts cash before leaving bank
	
	
	
	
	
	
	
	

	Puts cash in wallet
	
	
	
	
	
	
	
	

	Leaves bank quietly 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Depositing Money in the Bank

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Depositing Money in Bank

	Enters the Bank quietly 
	
	
	
	
	
	
	
	

	Fills out withdrawal slip
	
	
	
	
	
	
	
	

	Gets in line
	
	
	
	
	
	
	
	

	Greets teller appropriately
	
	
	
	
	
	
	
	

	Hands withdrawal and savings book to teller
	
	
	
	
	
	
	
	

	Waits patiently
	
	
	
	
	
	
	
	

	Receives cash from teller
	
	
	
	
	
	
	
	

	Counts cash
	
	
	
	
	
	
	
	

	Places cash in wallet
	
	
	
	
	
	
	
	

	Retrieves savings book 
	
	
	
	
	
	
	
	

	Leaves bank quietly 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Withdraw Cash from Savings

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Withdraw cash from savings

	Enters the Bank quietly
	
	
	
	
	
	
	
	

	Locates Teller
	
	
	
	
	
	
	
	

	Gets in Line
	
	
	
	
	
	
	
	

	Greets Teller
	
	
	
	
	
	
	
	

	Gives Teller Money
	
	
	
	
	
	
	
	

	Expresses denominations of 

bills wanted
	
	
	
	
	
	
	
	

	Waits patiently
	
	
	
	
	
	
	
	

	Receives Money
	
	
	
	
	
	
	
	

	Counts money before leaving
	
	
	
	
	
	
	
	

	Puts money in wallet
	
	
	
	
	
	
	
	

	Leaves bank quietly
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance 

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Recording Checks in transaction Register

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Recording Checks in Transaction Register

	Enters date
	
	
	
	
	
	
	
	

	Enters check number
	
	
	
	
	
	
	
	

	Enters check recipient
	
	
	
	
	
	
	
	

	Enters amount of payment
	
	
	
	
	
	
	
	

	Subtracts amount from balance
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance 

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Using ATM for Cash Withdrawals

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using ATM for Cash Withdrawals

	Approaches ATM with care
	
	
	
	
	
	
	
	

	Inserts card in appropriate slot
	
	
	
	
	
	
	
	

	Enters correct PIN
	
	
	
	
	
	
	
	

	Enters cash source (checking/savings account, or credit card)
	
	
	
	
	
	
	
	

	Chooses withdrawal from withdrawal/deposit options
	
	
	
	
	
	
	
	

	Enters amount of cash withdrawal
	
	
	
	
	
	
	
	

	Waits patiently
	
	
	
	
	
	
	
	

	Withdraws money from machine when present
	
	
	
	
	
	
	
	

	Withdraws ATM receipt, when presented
	
	
	
	
	
	
	
	

	Withdraws cash card, when presented
	
	
	
	
	
	
	
	

	 Leaves ATM area
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill Acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Bank

Domain  ________________________  Activity Using ATM for Deposits

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using ATM for Cash Withdrawals

	Approaches ATM with care
	
	
	
	
	
	
	
	

	Inserts card in appropriate slot
	
	
	
	
	
	
	
	

	Enters correct PIN
	
	
	
	
	
	
	
	

	Chooses deposit from withdrawal/deposit options
	
	
	
	
	
	
	
	

	Chooses where deposit is to be made (checking, savings, IMMA)
	
	
	
	
	
	
	
	

	Fills out deposit slip from checkbook or savings book
	
	
	
	
	
	
	
	

	Places endorsed check/cash and deposit slip in deposit envelope
	
	
	
	
	
	
	
	

	Feeds sealed envelope into deposit slot
	
	
	
	
	
	
	
	

	Withdraws ATM receipt, when presented
	
	
	
	
	
	
	
	

	Withdraws cash card, when presented
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill Acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Laundromat

Domain  ________________________  Activity Operating a Washer 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Operate a Washer

	Enters Laundromat appropriately
	
	
	
	
	
	
	
	

	Locates empty washer
	
	
	
	
	
	
	
	

	Sorts Clothes
	
	
	
	
	
	
	
	

	Loads washer 
	
	
	
	
	
	
	
	

	Measures and pours detergent
	
	
	
	
	
	
	
	

	Selects temperature and wash cycle
	
	
	
	
	
	
	
	

	Selects correct coins
	
	
	
	
	
	
	
	

	Inserts coins in correct slot
	
	
	
	
	
	
	
	

	Activates machine
	
	
	
	
	
	
	
	

	Waits patiently using appropriate leisure activities
	
	
	
	
	
	
	
	

	Removes clothes when cycle is complete
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill Acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Laundromat

Domain  ________________________  Activity Operating a Dryer

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Operate a Dryer

	Removes clothes from load that are not appropriate for drying
	
	
	
	
	
	
	
	

	Loads dryer
	
	
	
	
	
	
	
	

	Selects temperature
	
	
	
	
	
	
	
	

	Selects correct coins 
	
	
	
	
	
	
	
	

	Inserts coins in correct slot
	
	
	
	
	
	
	
	

	Activates machine
	
	
	
	
	
	
	
	

	Continues leisure activities
	
	
	
	
	
	
	
	

	When dryer stops, checks clothes for dryness
	
	
	
	
	
	
	
	

	If not dry, repeats steps 5-9
	
	
	
	
	
	
	
	

	If dry, removes clothes from dryer
	
	
	
	
	
	
	
	

	Folds clothes
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill Acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Laundromat

Domain  ________________________  Activity Operating Change Machine

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Operate Change Machine

	Locates Change machine
	
	
	
	
	
	
	
	

	Places bill into appropriate slot
	
	
	
	
	
	
	
	

	Pushes money tray in
	
	
	
	
	
	
	
	

	Waits for change to drop 
	
	
	
	
	
	
	
	

	Extracts Change
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Laundromat

Domain  ________________________  Activity Operating Detergent Machine 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Operate Detergent Machine

	Locates detergent machine
	
	
	
	
	
	
	
	

	Places correct change in appropriate slot
	
	
	
	
	
	
	
	

	Chooses kind of detergent/softener
	
	
	
	
	
	
	
	

	Activates machine 
	
	
	
	
	
	
	
	

	Removes detergent/softener
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library

Domain  ________________________  Activity Check Books at Public Library 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Check Books at Public Library

	Enters Library appropriately
	
	
	
	
	
	
	
	

	Finds appropriate section
	
	
	
	
	
	
	
	

	If unable to locate, asks for assistance
	
	
	
	
	
	
	
	

	Examines various books 
	
	
	
	
	
	
	
	

	If not wanted, returns book to same place on shelf
	
	
	
	
	
	
	
	

	Decides on book
	
	
	
	
	
	
	
	

	Goes to circulation desk
	
	
	
	
	
	
	
	

	Signs card in back of book 
	
	
	
	
	
	
	
	

	Has book and card stamped by librarian
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library

Domain  ________________________  Activity Return Books to Public Library 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Return Books to Public Library

	Enters with book appropriately
	
	
	
	
	
	
	
	

	Places book in “Returned Books” slot     OR
	
	
	
	
	
	
	
	

	Hands book to librarian and states they are returning a book
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library

Domain  ________________________  Activity Browse/Read Library’s Magazines  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Browse/Read Library’s Magazines

	Enters Library appropriately
	
	
	
	
	
	
	
	

	Locates magazine section
	
	
	
	
	
	
	
	

	Scans magazine titles and/or tables of content
	
	
	
	
	
	
	
	

	Chooses magazines
	
	
	
	
	
	
	
	

	Finds a suitable place to sit 
	
	
	
	
	
	
	
	

	Looks at magazine
	
	
	
	
	
	
	
	

	Returns magazine to shelf 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance 

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Post Office

Domain  ________________________  Activity Purchase Stamps from Postal Clerk 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Purchase Stamps from Postal Clerk 

	Enters building and waits in line quietly
	
	
	
	
	
	
	
	

	Greets first available clerk
	
	
	
	
	
	
	
	

	Asks for selected amount of stamps
	
	
	
	
	
	
	
	

	Hands clerk correct amount of money
	
	
	
	
	
	
	
	

	Receives stamps
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Post Office

Domain  ________________________  Activity Purchase Stamps from Machine 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Purchase Stamps from Machine 

	Enters building and approaches stamp machine
	
	
	
	
	
	
	
	

	Selects correct coins (if necessary, use coin machine)
	
	
	
	
	
	
	
	

	Inserts coins in appropriate slot
	
	
	
	
	
	
	
	

	Retrieves stamps when presented
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Post Office

Domain  ________________________  Activity Mail Letters in Post Office 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Mail Letters in Post Office 

	Enters building appropriately
	
	
	
	
	
	
	
	

	Locates slots for local and out of town mail
	
	
	
	
	
	
	
	

	Places mail in the appropriate slot 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Post Office

Domain  ________________________  Activity Drop Letters in Mailbox 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Drop Letters in Mailbox 

	Locates outside mailbox
	
	
	
	
	
	
	
	

	Chooses out of town or local box
	
	
	
	
	
	
	
	

	Drop mail in appropriate box
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Post Office

Domain  ________________________  Activity Mail Packages

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Mail Packages 

	Enters building appropriately
	
	
	
	
	
	
	
	

	Waits in line quietly
	
	
	
	
	
	
	
	

	Greets first available clerk
	
	
	
	
	
	
	
	

	Presents package and explains it is to be mailed
	
	
	
	
	
	
	
	

	Waits quietly for clerk to weigh package
	
	
	
	
	
	
	
	

	Presents correct amount of money when told amount
	
	
	
	
	
	
	
	

	Waits for receipt
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Post Office

Domain  ________________________  Activity Receives Packages 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Receives Packages 

	Obtains yellow slip from delivered mail
	
	
	
	
	
	
	
	

	Enters post office with yellow slip
	
	
	
	
	
	
	
	

	Waits in line quietly
	
	
	
	
	
	
	
	

	Greets first available clerk
	
	
	
	
	
	
	
	

	Presents yellow slip
	
	
	
	
	
	
	
	

	Waits patiently for package
	
	
	
	
	
	
	
	

	Receives package 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Public Restrooms

Domain  ________________________  Activity Use Toilet  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Use Toilet 

	Locates and enters same sex restroom
	
	
	
	
	
	
	
	

	Finds empty stall
	
	
	
	
	
	
	
	

	Enters stall
	
	
	
	
	
	
	
	

	Checks toilet for cleanliness
	
	
	
	
	
	
	
	

	Shuts and secures door
	
	
	
	
	
	
	
	

	Unfastens and pulls down lower clothing
	
	
	
	
	
	
	
	

	Sits on toilet and uses restroom
	
	
	
	
	
	
	
	

	Wipes when through
	
	
	
	
	
	
	
	

	Flushes toilet
	
	
	
	
	
	
	
	

	Pulls up and fastens clothing
	
	
	
	
	
	
	
	

	Exits Stall
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Public Restrooms

Domain  ________________________  Activity Use Urinal 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Use Urinal 

	Locates and enters same sex restroom
	
	
	
	
	
	
	
	

	Approaches vacant urinal
	
	
	
	
	
	
	
	

	Unfastens pants
	
	
	
	
	
	
	
	

	Uses restroom
	
	
	
	
	
	
	
	

	Flushes when through
	
	
	
	
	
	
	
	

	Fastens pants
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Public Restrooms

Domain  ________________________  Activity Wash Hands in Public Restroom 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Wash Hands in Public Restroom 

	Approaches vacant sink
	
	
	
	
	
	
	
	

	Turn on water
	
	
	
	
	
	
	
	

	Wets hands
	
	
	
	
	
	
	
	

	Applies appropriate amount of soap
	
	
	
	
	
	
	
	

	Lathers soap
	
	
	
	
	
	
	
	

	Rinses hands thoroughly
	
	
	
	
	
	
	
	

	Turns off water
	
	
	
	
	
	
	
	

	Dries hands using appropriate amount of time or materials
	
	
	
	
	
	
	
	

	Disposes of waste paper in trash can
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Street Crossing

Domain  ________________________  Activity Cross Uncontrolled Streets 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Cross Uncontrolled Streets 

	Stops at curb or side of road
	
	
	
	
	
	
	
	

	Looks left
	
	
	
	
	
	
	
	

	Looks right
	
	
	
	
	
	
	
	

	Looks left again
	
	
	
	
	
	
	
	

	Crosses within 5 seconds of street being clear
	
	
	
	
	
	
	
	

	Looks left while crossing
	
	
	
	
	
	
	
	

	Looks right while crossing
	
	
	
	
	
	
	
	

	Looks for turning traffic while crossing
	
	
	
	
	
	
	
	

	Completes crossing
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Street Crossing

Domain  ________________________  Activity Cross Controlled Streets 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Cross Controlled Streets 

	Stops at curb  
	
	
	
	
	
	
	
	

	Focuses attention to corner light
	
	
	
	
	
	
	
	

	Waits patiently for “walk” signal
	
	
	
	
	
	
	
	

	Crosses within 5 seconds of light change
	
	
	
	
	
	
	
	

	Looks both ways for cars while crossing
	
	
	
	
	
	
	
	

	Steps up on curb
	
	
	
	
	
	
	
	

	Looks right while crossing
	
	
	
	
	
	
	
	

	Looks for turning traffic while crossing
	
	
	
	
	
	
	
	

	Completes crossing
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Street Crossing

Domain  ________________________  Activity Cross Parking Lots 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Cross Parking Lots 

	Exits car
	
	
	
	
	
	
	
	

	Proceeds across lot, staying close to parked cars
	
	
	
	
	
	
	
	

	Stops at last parked car
	
	
	
	
	
	
	
	

	Looks both ways for traffic
	
	
	
	
	
	
	
	

	Crosses to side walk
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Vending Machines

Domain  ________________________  Activity Operate Soft Drink Machine 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Operate Soft Drink Machine

	Locates vending machine   
	
	
	
	
	
	
	
	

	Selects appropriate coins
	
	
	
	
	
	
	
	

	Inserts coins correctly 
	
	
	
	
	
	
	
	

	Selects soft drink and activates machine
	
	
	
	
	
	
	
	

	Waits for machine to release drink 
	
	
	
	
	
	
	
	

	Takes drink from machine
	
	
	
	
	
	
	
	

	If necessary removes cap  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition

Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Vending Machines

Domain  ________________________  Activity Operate Snack Vending Machine 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Operate Snack Vending Machine

	Locates vending machine   
	
	
	
	
	
	
	
	

	Selects appropriate coins
	
	
	
	
	
	
	
	

	Inserts coins correctly 
	
	
	
	
	
	
	
	

	Selects snacks
	
	
	
	
	
	
	
	

	Presses corresponding number 
	
	
	
	
	
	
	
	

	Waits for machine to drop snack
	
	
	
	
	
	
	
	

	Retrieves snack through snack door  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


DOMESTIC DOMAIN

The domestic domain of this curriculum includes self-help, food preparation, consumption and storage, and household and personal management. The skills include: dressing, grooming, toileting, self-feeding, simple household chores, health, and hygiene.  

As a result of instruction and training in this domain, the student's level of independence will increase, thereby decreasing the parent and family responsibilities for the student. Therefore, the goal of instruction in the domestic domain is to facilitate acquisition of skills that are essential for the student's independent: functioning in everyday life.

DOMESTIC SKILLS

Activities

I.  SELF CARE

USING RESTROOMS

1. Go to stall/bathroom

2. Close stall/door

3. Check seat for cleanliness, flush if necessary

4. Pull down clothing (unbutton, unzip, etc.)

5. Stand near or sit on toilet

6. Use toilet

7. Wipe area

8. Flush toilet or urinal

9. Wash hands

     10. Dry hands

     11. Deposit towel in trash container

     12. Leave restroom

TAKING CARE OF MENSTRAL NEEDS

 
1. Get pads

2. Go to restroom

3. Pull panties down

4. Sit on toilet

5. Prepare pad -remove tape

6. Place pad in panties

7. Pull panties up

8. Wrap soiled pad in paper towels

9. Throw pad in trash

     10. Wash hands

     11. Dry hands

     12. Leave restroom

GETTING HAIR WASHED

1. Gather material -(shampoo, towels, brush, comb, etc.)

2. Go to sink

3. Turn water on

4. Adjust temperature

5. Wet hair

6. Put shampoo in hand

7. Lather hair

8. Rinse hair

9. Repeat steps 4-8, as often as needed

     10. Turn water off

     11. Dry hair with towel

     12. Comb or brush hair

     13. Use blow dryer or hood dryer, if needed

DRESSING (one item at a time)

1. Select clothing to wear

2. Check front and back for label, size

3. Make sure clothing are on right side

4. Put clothing on

I.  SELF CARE continued

5. Zip, button, fasten, snap, pullover, pull up, etc.

6. Adjust clothing to fit properly

UNDRESSING (one item at a time)

1. Unzip, unbutton, unfasten, unsnap, pull off, pull down, etc.

2. Place clothing in proper place

COMPLETING MORNING ROUTINE

1. Get out of bed

2. Go to bathroom

3. Brush teeth

4. Take bath/shower, with soap

5. Put on deodorant

6. Put on clothing

7. Brush/comb hair

8. Greet family

9. Eat breakfast

     10. Prepare for school (books, pencil, etc.)

     11. Say good-by to family

     12. Walk out door

     13. Catch bus

COMPLETING EVENING ROUTINE

1. Prepare school clothing for next day

2. Take bath with soap

3. Brush teeth

4. Comb/brush hair

5. Put on pajamas

6. Get in bed

7. Say good-night to family

II. FOOD

USING FAST-FOOD RESTAURANTS

1. Select Restaurant

2. Walk in quietly

3. Locate line

4. Read menu or use picture cards

5. Choose item(s) from menu

6. Place order

7. Get money out

8. Pay for food

9. Get change and food

     10. Sit down

     11. Eat appropriately

     12. Dispose of trash in appropriate place

USING A SIT-DOWN RESTAURANT

1. Select restaurant

2. Walk in quietly

3. Wait for hostess for seating

4. Locate table, if no hostess

5. Sit down

6. Read menu

 II. FOOD continued

7. Choose item(s)

8. Order item(s)

9. Wait for meal quietly or get salad

     10. Eat meal appropriately

     11. Leave tip on table (15%)

     12. Walk to cashier

     13. Get money out

     14. Pay cashier

     15. Exit restaurant

USING A SCHOOL CAFETERIA

1. Enter lunchroom appropriately

2. Get in line

3. Get napkin/silverware

4. Get tray (Elementary School)

5. Select food items (Middle School)

6. Select food/place on tray (High School)

7. Give appropriate information (Elementary School)

8. Get ticket punched (Middle School)

      9. Run I.D. card through scanner (High School)

     10. Select table or exit to picnic area

     11. Eat appropriately

     12. Empty tray

     13. Dispose of trash

     14. Exit lunchroom

PUSHING GROCERY CART

1. Locate/obtain cart

2. Walk slowly down aisle on right side

3. Keep hands on cart

4. Do not block aisle

  
5. Be careful not to push cart on others

STORING GROCERIES

1. Take groceries out of bag

2. Place groceries on table or counter

3. Separate staple (dry goods) from refrigerated & frozen items

4. Place dry goods in cabinet (cans, boxes, etc.)

5. Place refrigerated items in refrigerator (meat, milk, eggs, 

   cheese, etc.)

6. Place frozen items in freezer (ice cream, frozen juice, etc.)

7. Fold and store grocery bags

SETTING THE TABLE

1. Wipe table with clean wet cloth

2. Get out plates, silverware, glasses, napkins, in appropriate 

   number

3. Put one plate in front of each chair

4. Place napkin on right side of plate

5. Place spoon on right side of plate, on top of napkin

6. Place knife next to spoon

7. Place fork on left side of plate

8. Place glass above fork on left side of plate

II. FOOD continued 

PLANNING MEALS

1. Select meal/activity to plan for (breakfast, lunch, or dinner)

2. Make selection from 4 food groups and personal choice

3. Plan for appropriate number of people to be served

4. Make shopping list according to menu

PREPARING MEALS

1. Take out items necessary for meal

2. Take out necessary utensils (according to directions or 

   illustrations

3. Follow preparation directions/recipe on box

4. Follow kitchen safety procedures

5. Clean table/counter and wash dishes after food preparation

USING A CAFETERIA-STYLE RESTAURANT

1. Select cafeteria

2. Walk in

3. Get in line

4. Obtain tray and utensils

5. Choose food items from food line

6. Select drink

7. Pay cashier now or after meal, whichever is appropriate

8. Select seating section (smoking or non-smoking)

9. Sit down

     10. Eat appropriately

     11. Leave tip on table (15%)

     12. Leave cafeteria

USING VENDING MACHINE

1. Select machine (drink, snack, juice, sandwich, etc.)

2. Select item

3. Get money out (2 or 3 quarters, or a dollar bill 

4. Insert money in machine

5. Select appropriate button

6. Push button

7. Wait for item and change to fall

8. Lift "door", if appropriate

9. Take item out

     10. Dispose of trash properly after eating

     11. Report to office/management if money is taken by machine

BUYING GROCERIES

1. Enter store appropriately

2. Locate cart

3. Take out necessary shopping materials (list, ads, picture 

   symbols, calculator, etc.)

4. Scan aisles, or use department headings

5. Obtain grocery items using list, ads, symbols, etc.

6. Place item in cart

7. Repeat steps 4, 5, & 6 for all items

8. Locate checkout line

9. Get positioned in line appropriately

     10. Place items from cart on counter

     11. Greet cashier

II. FOOD continued 

     12. Pay cashier

     13. Get groceries

     14. Exit store

SNACK PURCHASE/PURCHASING A FOUNTAIN DRINK IN A CONVENIENCE STORE

1. Select store

2. Enter store appropriately

3. Locate snack section

4. Choose snack

5. Locate fountain drink section

6. Choose cup size

7. Fill cup with ice

8. Select type of drink

9. Fill cup

     10. Take purchases to register

     11. Pay for items

     12. Exit store appropriately

III. SPACE AND BELONGINGS

PURCHASING PERSONAL ITEMS

1. Make a list of desired items

2. Choose a department, discount, or specialty store

3. Enter store appropriately

4. Obtain basket or cart

5. Take out necessary shopping materials (lists, ads, picture 

   symbols, calculator, etc.)

6. Scan aisles or use department headings to locate items

7. Place items in cart

8. Locate checkout line

9. Get positioned in line appropriately

     10. Place items from cart on counter

     11. Greet cashier

     12. Pay cashier

     13. Get bag with purchased items

     14. Exit store

WASHING/CLEANING CLOTHES

1. Locate empty washer

2. Sort laundry by color and fabrics

3. Separate items to be dry cleaned

4. Take dry cleanable items to cleaners

5. Load laundry in empty washer

6. Measure appropriate amount of detergent

7. Pour detergent into washer

8. Use powder/liquid bleach when appropriate

9. Select appropriate temperature and wash cycle

     10. Select and insert appropriate coins

     11. Activate machine/push button to start

     12. Appropriate leisure activity while waiting

     13. Remove clothes when finished

DRYING CLOTHES

1. Remove clothes not appropriate for drying

2. Load dryer

III. SPACE AND BELONGINGS continued

3. Close door securely

4. Select temperature

5. Select coins

6. Insert coins

7. Activate dryer/push start button

8. Continue leisure activity

9. When dryer stops, check dryness

     10. If not dry, repeat steps 5-9

     11. If dry, remove clothes

     12. Fold clothes

CHANGE MACHINES

1. Place dollar on machine

2. Activate machine

3. Remove change

IRONING CLOTHES

1. Obtain ironing board/iron

2. Set up ironing board

3. Plug in iron

4. Fill iron with water, if needed

5. Select appropriate clothing to be ironed

6. Select iron temperature

7. Iron items correctly

8. Turn off iron

9. Unplug iron and let cool

     10. Put away ironed items appropriately

     11. Put away ironing board/iron

WASHING DISHES BY HAND

1. Gather dishes to be washed

2. Scrape food from dishes

3. Stack dishes

4. Select appropriate water temperature

5. Place stopper in sink

6. Add appropriate amount of detergent

7. Place dishes in sink

8. Clean dishes, using dish cloth

9. Rinse dishes

     10. Place dishes in dish drain

DRYING DISHES BY HAND

1. Get a dry, clean cloth

2. Remove dishes from drain, one at a time

3. Wipe dish with cloth until dry

4. Place dry dishes in appropriate place in cabinet

5. Put away drying cloth

CLEARING THE TABLE

1. Remove all dishes/items from table

2. Get clean, wet cloth

3. Wipe table until clean

4. Place standard items back on table (salt/pepper shakers,  

   napkin holders, flowers, etc. )

5. Put away cleaning cloth

III. SPACE AND BELONGINGS continued

CLEANING THE KITCHEN

1. Clean table/ counters

2. Clean up spills (tables, cabinets and floor)

3. Wipe tables/counters/kitchen equipment

4. Scrape/rinse dishes

5. Wrap and store food

6. Wash/dry/store cleaned dishes

7. Collect garbage

8. Take out garbage

9. Sweep or mop floor, if necessary

MAKING A BED

1. Remove linens from bed

2. Get clean linens, if needed

3. Place fitted sheet on bed

4. Adjust corners of fitted sheet to bed

5. Place flat sheet on bed, adjust appropriately

6. Tuck flat sheet, under foot portion of bed

7. Fold back top of sheet, 5 to 7 inches, at head portion of bed

8. Place spread on bed, adjust appropriately

9. Turn back top of spread, enough to cover pillow

     10. Place pillows on bed

     11. Pull upper portion of spread over pillows

     12. Straighten, if necessary
Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical

                                                                     Guidance 

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Using Restroom 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using Restroom

	Go to stall/bathroom   
	
	
	
	
	
	
	
	

	Close stall/door
	
	
	
	
	
	
	
	

	Check seat for cleanliness, flush if necessary 
	
	
	
	
	
	
	
	

	Pull down clothing (unbutton, unzip, etc. 
	
	
	
	
	
	
	
	

	Stand near or sit on toilet 
	
	
	
	
	
	
	
	

	Use toilet
	
	
	
	
	
	
	
	

	Wipe area  
	
	
	
	
	
	
	
	

	Flush toilet or urinal
	
	
	
	
	
	
	
	

	Wash hands
	
	
	
	
	
	
	
	

	Dry hands
	
	
	
	
	
	
	
	

	Deposit towel in trash container
	
	
	
	
	
	
	
	

	Leave restroom 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance 

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Taking Care of Menstrual Needs 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Taking Care of Menstrual Needs

	Get pads   
	
	
	
	
	
	
	
	

	Go to restroom
	
	
	
	
	
	
	
	

	Pull down panties 
	
	
	
	
	
	
	
	

	Sit on toilet 
	
	
	
	
	
	
	
	

	Prepare pad – remove tape 
	
	
	
	
	
	
	
	

	Place pad in panties
	
	
	
	
	
	
	
	

	Pull panties up  
	
	
	
	
	
	
	
	

	Wrap soiled pad in paper towels
	
	
	
	
	
	
	
	

	Throw pad in trash
	
	
	
	
	
	
	
	

	Wash hands
	
	
	
	
	
	
	
	

	Dry hands
	
	
	
	
	
	
	
	

	Leave restroom 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Getting Hair Washed 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Getting Hair Washed 

	Gather material – (shampoo, towels, brush, comb, etc.)   
	
	
	
	
	
	
	
	

	Go to sink
	
	
	
	
	
	
	
	

	Turn water on 
	
	
	
	
	
	
	
	

	Adjust temperature 
	
	
	
	
	
	
	
	

	Wet hair 
	
	
	
	
	
	
	
	

	Put shampoo in hand
	
	
	
	
	
	
	
	

	Lather hair  
	
	
	
	
	
	
	
	

	Rinse hair
	
	
	
	
	
	
	
	

	Repeat steps 4-8, as often as needed
	
	
	
	
	
	
	
	

	Turn water off
	
	
	
	
	
	
	
	

	Dry hair with towel
	
	
	
	
	
	
	
	

	Comb or brush hair 
	
	
	
	
	
	
	
	

	Use blow dryer or hood dryer, if needed
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Dressing 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Dressing (one item at a time)

	Select clothing to wear   
	
	
	
	
	
	
	
	

	Check front and back for label, size
	
	
	
	
	
	
	
	

	Make sure clothing is on right side
	
	
	
	
	
	
	
	

	Put clothing on
	
	
	
	
	
	
	
	

	Zip, button, fasten, snap, pull over, pull up, etc.  
	
	
	
	
	
	
	
	

	Adjust clothing to fit properly
	
	
	
	
	
	
	
	

	   
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Undressing 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Undressing

	Unzip, unbutton, unfasten, unsnap, pull off, pull down, etc.    
	
	
	
	
	
	
	
	

	 Place clothing in proper place
	
	
	
	
	
	
	
	

	    
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	   
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Completing Morning Routine 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Completing Morning Routine

	Get out of bed    
	
	
	
	
	
	
	
	

	Go to bathroom
	
	
	
	
	
	
	
	

	Brush teeth
	
	
	
	
	
	
	
	

	Take bath/shower, with soap  
	
	
	
	
	
	
	
	

	Put on deodorant
	
	
	
	
	
	
	
	

	Put on clothing 
	
	
	
	
	
	
	
	

	Brush/comb hair 
	
	
	
	
	
	
	
	

	Greet Family
	
	
	
	
	
	
	
	

	Eat breakfast
	
	
	
	
	
	
	
	

	Prepare for school (books, pencil, etc.)
	
	
	
	
	
	
	
	

	Say good bye to family 
	
	
	
	
	
	
	
	

	Walk out door
	
	
	
	
	
	
	
	

	Catch bus
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Self Care

Domain  ________________________  Activity Complete Evening Routine  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Complete Evening Routine 

	Prepare school clothing for next day   
	
	
	
	
	
	
	
	

	Take bath with soap
	
	
	
	
	
	
	
	

	Brush teeth
	
	
	
	
	
	
	
	

	Comb/brush hair 
	
	
	
	
	
	
	
	

	Put on pajamas  
	
	
	
	
	
	
	
	

	Get in bed
	
	
	
	
	
	
	
	

	Say goodnight to family 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Using Fast–Food Restaurants 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using Fast-Food Restaurants

	Select Restaurant   
	
	
	
	
	
	
	
	

	Walk in quietly
	
	
	
	
	
	
	
	

	Locate line
	
	
	
	
	
	
	
	

	Read menu or use picture cards
	
	
	
	
	
	
	
	

	Choose item(s) from menu 
	
	
	
	
	
	
	
	

	Place order
	
	
	
	
	
	
	
	

	Get money out  
	
	
	
	
	
	
	
	

	Pay for food
	
	
	
	
	
	
	
	

	Get change and food
	
	
	
	
	
	
	
	

	Sit down
	
	
	
	
	
	
	
	

	Eat appropriately 
	
	
	
	
	
	
	
	

	Dispose of trash in appropriate areas 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Using a Sit-Down Restaurant  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using a Sit-Down Restaurants

	Select Restaurant   
	
	
	
	
	
	
	
	

	Walk in quietly
	
	
	
	
	
	
	
	

	Wait for hostess for seating
	
	
	
	
	
	
	
	

	Locate table, if no hostess
	
	
	
	
	
	
	
	

	Sit down 
	
	
	
	
	
	
	
	

	Read menu
	
	
	
	
	
	
	
	

	Choose item(s)  
	
	
	
	
	
	
	
	

	Order item(s)
	
	
	
	
	
	
	
	

	Wait for meal quietly or get salad
	
	
	
	
	
	
	
	

	Eat meal appropriately
	
	
	
	
	
	
	
	

	Leave tip on table (15%) 
	
	
	
	
	
	
	
	

	Walk to cashier 
	
	
	
	
	
	
	
	

	Get money out
	
	
	
	
	
	
	
	

	Pay cashier
	
	
	
	
	
	
	
	

	Exit restaurant
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Using a School Cafeteria

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using a School Cafeteria

	Enter lunchroom appropriately   
	
	
	
	
	
	
	
	

	Get napkin/silverware
	
	
	
	
	
	
	
	

	Get in line
	
	
	
	
	
	
	
	

	Get tray (Elementary School)
	
	
	
	
	
	
	
	

	Select food items (Middle School) 
	
	
	
	
	
	
	
	

	Select food/place on tray (High School) 
	
	
	
	
	
	
	
	

	 Give appropriate information (Elementary School)   
	
	
	
	
	
	
	
	

	Get ticket punched (Middle School)
	
	
	
	
	
	
	
	

	Run I.D. card through scanner (High School)
	
	
	
	
	
	
	
	

	Select table/or exit to picnic area
	
	
	
	
	
	
	
	

	Eat appropriately 
	
	
	
	
	
	
	
	

	Empty tray 
	
	
	
	
	
	
	
	

	Dispose of trash
	
	
	
	
	
	
	
	

	Exit lunchroom
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Pushing Grocery Cart

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Pushing Grocery Cart 

	Locate/obtain cart   
	
	
	
	
	
	
	
	

	Walk slowly down aisle on right side
	
	
	
	
	
	
	
	

	Keep hands on cart
	
	
	
	
	
	
	
	

	Do not block aisle
	
	
	
	
	
	
	
	

	Be careful not to push cart on others 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Storing Groceries

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Storing Groceries

	Take groceries out of bag
	
	
	
	
	
	
	
	

	Place groceries on table or counter 
	
	
	
	
	
	
	
	

	Separate staple (dry goods) from refrigerated & frozen items 
	
	
	
	
	
	
	
	

	Place dry good sin cabinet (cans, boxes, etc)
	
	
	
	
	
	
	
	

	Place refrigerated items in refrigerator (meat, mil, eggs, cheese, etc)  
	
	
	
	
	
	
	
	

	Place frozen items in freezer (ice cream, frozen juice, etc.)
	
	
	
	
	
	
	
	

	Fold and store grocery bags
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Setting the Table 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Setting the Table

	Wipe table with clean wet cloth
	
	
	
	
	
	
	
	

	Get out plates, silverware, glasses, napkins, in appropriate number
	
	
	
	
	
	
	
	

	Put one plate in front of each chair
	
	
	
	
	
	
	
	

	Place napkin on right side of plate
	
	
	
	
	
	
	
	

	Place spoon on right side of plate, on top of napkin   
	
	
	
	
	
	
	
	

	Place knife next to spoon
	
	
	
	
	
	
	
	

	Place fork on left side of plate 
	
	
	
	
	
	
	
	

	Place glass above fork on left side of plate
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Planning Meals

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Planning Meals

	Select meal/activity to plan for (breakfast, lunch, or dinner)
	
	
	
	
	
	
	
	

	Make selection from 4 food groups and personal choice
	
	
	
	
	
	
	
	

	Plan for appropriate number of people to be served
	
	
	
	
	
	
	
	

	Make shopping list according to menu
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Preparing Meals 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Preparing Meals

	Take out items necessary for meal
	
	
	
	
	
	
	
	

	Take out necessary utensils (according to directions or illustrations)
	
	
	
	
	
	
	
	

	Follow preparation directions/recipe on box
	
	
	
	
	
	
	
	

	Follow kitchen safety procedures
	
	
	
	
	
	
	
	

	Clean table/counter and wash dishes after food preparation   
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Using a Cafeteria-Style Restaurant

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using a Cafeteria-Style Restaurant

	Select Cafeteria
	
	
	
	
	
	
	
	

	Walk in
	
	
	
	
	
	
	
	

	Get in line
	
	
	
	
	
	
	
	

	Obtain tray and utensils
	
	
	
	
	
	
	
	

	Choose appropriate food items from food line   
	
	
	
	
	
	
	
	

	Select drink 
	
	
	
	
	
	
	
	

	Pay cashier now or after meal, whichever is appropriate 
	
	
	
	
	
	
	
	

	Select seating section (smoking or non-smoking)
	
	
	
	
	
	
	
	

	Sit down
	
	
	
	
	
	
	
	

	Eat appropriately
	
	
	
	
	
	
	
	

	Leave tip on table (15%) 
	
	
	
	
	
	
	
	

	Leave cafeteria  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Using Vending Machine  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Using Vending Machine 

	Select machine
	
	
	
	
	
	
	
	

	Select item
	
	
	
	
	
	
	
	

	Get money out (2 or 3 quarters, or a dollar bill) 
	
	
	
	
	
	
	
	

	Insert money in machine 
	
	
	
	
	
	
	
	

	Select appropriate button    
	
	
	
	
	
	
	
	

	Push button 
	
	
	
	
	
	
	
	

	Wait for item and change to fall 
	
	
	
	
	
	
	
	

	Lift “door”, if appropriate
	
	
	
	
	
	
	
	

	Take item out
	
	
	
	
	
	
	
	

	Dispose of trash properly after eating 
	
	
	
	
	
	
	
	

	Report to office/management if money is taken by machine 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Buying Groceries  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Buying Groceries

	Enter store appropriately
	
	
	
	
	
	
	
	

	Select items
	
	
	
	
	
	
	
	

	Take out necessary shipping materials (list, ads, calculator, picture)
	
	
	
	
	
	
	
	

	Scan aisles, or use department headings
	
	
	
	
	
	
	
	

	Obtain grocery items using list, ads, symbols, etc.    
	
	
	
	
	
	
	
	

	Place item in cart
	
	
	
	
	
	
	
	

	Repeat steps 4, 5, & 6, for all items  
	
	
	
	
	
	
	
	

	Locate checkout line 
	
	
	
	
	
	
	
	

	Get positioned in line appropriately 
	
	
	
	
	
	
	
	

	Place items from cart on counter
	
	
	
	
	
	
	
	

	Greet cashier
	
	
	
	
	
	
	
	

	Pay cashier
	
	
	
	
	
	
	
	

	Get groceries
	
	
	
	
	
	
	
	

	Exit store  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Food

Domain  ________________________  Activity Snack Purchase/Purchasing a Fountain

                                           Drink in a Convenience Store  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Snack Purchase/Purchasing a Fountain Drink in a Convenience Store 

	Select store
	
	
	
	
	
	
	
	

	Enter store appropriately
	
	
	
	
	
	
	
	

	Locate snack section
	
	
	
	
	
	
	
	

	Choose snack
	
	
	
	
	
	
	
	

	Locate fountain drink section
	
	
	
	
	
	
	
	

	Choose cup size
	
	
	
	
	
	
	
	

	Fill cup with ice 
	
	
	
	
	
	
	
	

	Select type of drink 
	
	
	
	
	
	
	
	

	Fill cup
	
	
	
	
	
	
	
	

	Take purchase to register
	
	
	
	
	
	
	
	

	Pay for items
	
	
	
	
	
	
	
	

	Exit store appropriately 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Purchasing Personal Items 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Purchasing Personal Items

	Make a list of desired items 
	
	
	
	
	
	
	
	

	 Choose a department, discount, or specialty store
	
	
	
	
	
	
	
	

	Enter store appropriately 
	
	
	
	
	
	
	
	

	Obtain basket or cart
	
	
	
	
	
	
	
	

	Take out necessary shipping materials (list, ads, calculator)   
	
	
	
	
	
	
	
	

	Scan aisles or use department headings to locate items
	
	
	
	
	
	
	
	

	Place items in cart
	
	
	
	
	
	
	
	

	Locate checkout line
	
	
	
	
	
	
	
	

	Get positioned in line appropriately
	
	
	
	
	
	
	
	

	Place items from cart on counter
	
	
	
	
	
	
	
	

	Greet Cashier
	
	
	
	
	
	
	
	

	Pay Cashier
	
	
	
	
	
	
	
	

	Get bag with purchased items 
	
	
	
	
	
	
	
	

	Exit store
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Washing/Cleaning Clothes

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Washing/Cleaning Clothes

	Locate empty washer
	
	
	
	
	
	
	
	

	Sort laundry by color and fabrics
	
	
	
	
	
	
	
	

	Separate items to be dry cleaned
	
	
	
	
	
	
	
	

	Take dry cleanable items to cleaners
	
	
	
	
	
	
	
	

	Load laundry in empty washer
	
	
	
	
	
	
	
	

	Measure appropriate amount of detergent
	
	
	
	
	
	
	
	

	Pour detergent into washer  
	
	
	
	
	
	
	
	

	Use powder/liquid bleach when appropriate
	
	
	
	
	
	
	
	

	Select appropriate temperature and wash cycle
	
	
	
	
	
	
	
	

	Select and insert appropriate coins
	
	
	
	
	
	
	
	

	Activate machine/push button to start  
	
	
	
	
	
	
	
	

	Appropriate leisure activity while waiting  
	
	
	
	
	
	
	
	

	Remove clothes when finished
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Drying Clothes

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Drying Clothes

	Remove clothes not appropriate for drying 
	
	
	
	
	
	
	
	

	Load dryer
	
	
	
	
	
	
	
	

	Close door securely
	
	
	
	
	
	
	
	

	Select temperature
	
	
	
	
	
	
	
	

	Select coins
	
	
	
	
	
	
	
	

	Insert coins
	
	
	
	
	
	
	
	

	Activate dryer/push start button  
	
	
	
	
	
	
	
	

	Continue leisure activity
	
	
	
	
	
	
	
	

	When dryer stops, check dryness
	
	
	
	
	
	
	
	

	If not, dry, repeat steps 5-9
	
	
	
	
	
	
	
	

	If dry, remove clothes
	
	
	
	
	
	
	
	

	Fold clothes
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Change Machine

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Change Machines

	Place dollar in machine
	
	
	
	
	
	
	
	

	Activate machine
	
	
	
	
	
	
	
	

	Remove change
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Ironing Clothes

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Ironing Clothes

	 Obtain ironing board/iron
	
	
	
	
	
	
	
	

	 Set up ironing board
	
	
	
	
	
	
	
	

	 Plug in iron
	
	
	
	
	
	
	
	

	 Fill iron with water, if needed
	
	
	
	
	
	
	
	

	 Select appropriate clothing to

 be ironed

 
	
	
	
	
	
	
	
	

	 Select iron temperature
	
	
	
	
	
	
	
	

	 Iron items correctly 
	
	
	
	
	
	
	
	

	 Turn off iron
	
	
	
	
	
	
	
	

	 Unplug iron and let cool
	
	
	
	
	
	
	
	

	 Put away ironed items 

 appropriately
	
	
	
	
	
	
	
	

	 Put away ironing board/iron 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Washing Dishes by Hand

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Washing Dishes by Hand

	 Gather dishes to be washed
	
	
	
	
	
	
	
	

	 Scrape food from dishes
	
	
	
	
	
	
	
	

	 Stack dishes
	
	
	
	
	
	
	
	

	 Select appropriate water  

 temperatures 
	
	
	
	
	
	
	
	

	 Place stopper in sink
	
	
	
	
	
	
	
	

	 Add appropriate amount of

 detergent
	
	
	
	
	
	
	
	

	 Place dishes in sink
	
	
	
	
	
	
	
	

	 Clean dishes, using dish cloth
	
	
	
	
	
	
	
	

	 Rinse dishes
	
	
	
	
	
	
	
	

	 Place dishes in dish drain 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Drying Dishes by Hand

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Drying Dishes by Hand

	 Get a dry, clean cloth
	
	
	
	
	
	
	
	

	 Remove dishes from drain, one 

 at a time 
	
	
	
	
	
	
	
	

	 Wipe dish with cloth until dry
	
	
	
	
	
	
	
	

	 Place dry dishes in appropriate

 place in cabinet
	
	
	
	
	
	
	
	

	 Put away drying cloth
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	   
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Clearing the Table

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Clearing the Table

	Remove all dishes/items from table 
	
	
	
	
	
	
	
	

	Get clean, wet cloth
	
	
	
	
	
	
	
	

	Wipe table until clean
	
	
	
	
	
	
	
	

	Place standard items back on table (salt/pepper shakers, napkin holders, flowers, etc)
	
	
	
	
	
	
	
	

	Put away cleaning cloth
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	   
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Cleaning the Kitchen

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Cleaning the Kitchen

	Clean table/counters 
	
	
	
	
	
	
	
	

	Clean up spills (table, cabinets and floors)
	
	
	
	
	
	
	
	

	Wipe tables/counters/kitchen equipment 
	
	
	
	
	
	
	
	

	Scrape/rinse dishes
	
	
	
	
	
	
	
	

	Wrap and store food
	
	
	
	
	
	
	
	

	Wash/dry/store cleaned dishes
	
	
	
	
	
	
	
	

	Collect garbage  
	
	
	
	
	
	
	
	

	Take out garbage
	
	
	
	
	
	
	
	

	Sweep or mop floor, if necessary
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Space and Belongings

Domain  ________________________  Activity Making the Bed

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Making the Bed

	 Remove linen from bed
	
	
	
	
	
	
	
	

	 Get clean linens, if needed
	
	
	
	
	
	
	
	

	 Place fitted sheet on bed
	
	
	
	
	
	
	
	

	 Adjust corners of fitted sheet

 to bed 
	
	
	
	
	
	
	
	

	 Place flat sheet on bed, adjust

 appropriately 
	
	
	
	
	
	
	
	

	 Tuck flat sheet, under foot 

 portion of bed
	
	
	
	
	
	
	
	

	 Place spread on bed, adjust

 appropriately   
	
	
	
	
	
	
	
	

	 Turn back top of spread, enough

 to cover pillow 
	
	
	
	
	
	
	
	

	 Straighten, if necessary
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


RECREATION/LEISURE

In order to enhance the quality of a person's life, it is necessary for them to perform constructive and personally significant recreation and leisure skills. However, individuals with disabilities have revealed very limited repertoires in this area. The ability to occupy one's leisure time in a socially valued and acceptable manner may have a significant impact on where a person is able to live, whether he/she functions successfully on the job, and the quality of relationships that develop with family, neighbors, and others in the community. Students should be expected to spend their free time in a variety of settings included with their nondisabled peers. The major goal areas the recreation/leisure domain should include are physical fitness, activities to do at home, alone and in the neighborhood, activities to do with family and friends in the community/neighborhood, and school and extracurricular. 

RECREATION/LEISURE SKILLS

Sample Activities

I.  Physical Fitness 

Walk 

Jog 

Bicycle 

Play Catch 

Attend Skill Building Classes 

Participate in Aerobics Use Exercise Equipment Weight Training 

Play Team Sports (e.g., volleyball, basketball, track) 

Be a Team Manager 

Golf 

Horseback Riding 

II.  Activities to do at Home. Alone. and in the Neighborhood 

Play Computer Games 

Play Video Games 

Play Hand-held Video Games 

Play Card Games 

Play Table Games 

Work Puzzles 

Needle Crafts 

Bowl 

Play an Instrument 

Build a Collection 

Fly a Kite/Model Airplane 

Play Lawn Games 

Attend Art/Crafts Classes 

Miscellaneous Art Projects 

Weaving/Fiber Arts 

Woodworking 

Gardening 

Fishing 

Listen to Music 

Read Newspapers/Magazines/Books 

Use a Cassette Player 

Listen to Talking Books 

Play CDs 

Use a VCR 

Watch Television 

Play Darts 

Shoot Pool 

Listen to Radio 

III. Activities to do with Family and Friends in the 

     Community/Neighborhood 

Go to Restaurants 

Go to Shopping Centers 

Go to Movies 

Go to Theatre/Concerts 

Go to Dances 

Go to Sports Events 

Go to Parks 

Go to Church Events 

Go to Library 

Go Skating 

Go to Flea Markets/Art Sales/Farmers Market 

Go to Club Meetings 

Go to Health Spa 

Talk on the Telephone 

Maintain intimate Relationships 

IV. School and Extracurricular 

Read and Look at Books 

Play computer/Electronic Games 

Take FE/Art/Music Class 

Shoot Baskets/Play Catch 

Play Games at Recess 

"Hang Out" with Friends 

Take Instrumental Lessons 

Participate in Sports/Chorus/Band 

SESSION PLAN

1. Student(s):  _____________________________________________________
2. Teacher:_ ________________________________________________________
3. Trainer:  ________________________________________________________
4. Department:  _____________________________________________________
5. Task(s):  ________________________________________________________
6. Schedule:  _______________________________________________________
7. Activities and Timeline:
Helpful Hints: 

SESSION PLAN

SAMPLE

1. Student(s):  _____________________________________________________
2. Teacher:_ ________________________________________________________
3. Trainer:  ________________________________________________________
4. Department:  ___Recreation Center___________________________________
5. Task(s):  ______Participate in Aerobics Class__________________________
6. Schedule:  _____Monday and Wednesday  - 12:30 – 1:30 p.m.______________

7. Activities and Timeline:


12:25 – Arrive, put personal things away 


12:30 – Start warm up with instructor 


12:40 – Aerobic activity begins, to include




- jumping
    - skipping
   - marching




- running
    - hopping


1:00 – Cool down from activity, slowing down activity level


1:10 – Relaxation activities, lying with eyes closed 

             listening to quiet music

1:20 – Prepare to leave

· Get personal items together

· Get a drink from water-fountain

· Use restroom 

1:30 – Board bus to return to school

Helpful Hints:

   * Teacher needs to move around checking on all students.

   * Toileting only at designated times unless absolutely  

     necessary.

   * Remember all students perform at an individual level.  

SESSION PLAN

SAMPLE

1. Student(s):  _____________________________________________________
2. Teacher:_ ________________________________________________________
3. Trainer:  ________________________________________________________
4. Department:  ___Outside Playing Field ________________________________
5. Task(s):  ______Kickball (team sport)              __________________________
6. Schedule:  _____Tuesday  - 12:30 – 1:30 p.m.______________

7. Activities and Timeline:

     12:30 – Collect equipment; divide into two teams.  Put  

             bases around field.  Explain rules.  



  Begin play.   


1:20 – Pick up equipment, put back into right storage area.

Helpful Hints:

   * Teacher might have to model or help with some hand-over-hand 

     assistance.  

   * Teacher is referee.  

SESSION PLAN

SAMPLE

1. Student(s):  _____________________________________________________
2. Teacher:_ ________________________________________________________
3. Trainer:  ________________________________________________________
4. Department:  ___Recreation Center___________________________________
5. Task(s):  ______Ceramic Class                        __________________________
6. Schedule:  _____Thursday  - 12:30 – 1:30 p.m.                       ______________

7. Activities and Timeline:

     12:25  – Arrive, put personal things away 

     12:30  – Collect supplies and item working on 

            – Sit at designated area

            – Work on project

      1:20  – Put supplies and project away

            - Clean up area

            - Use restroom if needed

            - Get personal items 



1:30 – Board bus to return to school

Helpful Hints:

   * Students need to be reminded to keep hands to self. 

   * Remind students to stay on task while walking around them. 

 SESSION PLAN

SAMPLE

1. Student(s):  _____________________________________________________
2. Teacher:_ ________________________________________________________
3. Trainer:  ________________________________________________________
4. Department:  _____On Center Table   _________________________________
5. Task(s):  ________Use Cassette Player________________________________
6. Schedule:  _______Center time 30 Minutes ____________________________
7. Activities and Timeline:
· Select Tape


· Push eject button

· Place tape in player

· Close tape player

· Plug in headphones

· Put headphones over ears

· Push play

· Adjust volume

· Listen to tape

· Turn over if needed

· Turn player off

· Remove headphones

· Take tape out by pushing eject

· Put tape away

Helpful Hints: 


* Make sure tape is in player correct. 
SESSION PLAN







SAMPLE

1. Student(s):  _____________________________________________________
2. Teacher:_ ________________________________________________________
3. Trainer:  ________________________________________________________
4. Department:  _______Restaurant             _______________________________
5. Task(s):  __________Ordering, eating and accompanying behaviors  ________
6. Schedule:  _________TBD__________________________________________
7. Activities and Timeline:

· Enter line

· Place order
· Pay for order at cash register
· Locate table
· Eat appropriately
· Clean up table
· Throw trash away
Helpful Hints: 

VOCATIONAL DOMAIN

The vocational domain of the curriculum refers to activities that will enable students to learn meaningful vocational skills in realistic environments. When planning vocational instruction for students in elementary and middle schools, four general principles should be applied. First, skills and behaviors must be embedded in the domains of a functional and community-referenced curriculum and addressed in each student's IEP, second, instruction should be conducted within the natural context of functional activities which provide opportunities for distributed practice, third, instruction should focus on skills applicable in various job descriptions as well as general work adjustment behaviors, and fourth, students should progress through less and less restrictive performance environments to lessen their dependence. 

In implementing these guidelines in elementary and middle school grades, five content areas have been identified as significant and are used in the curriculum. They are as follows: general work adjustment, on-the-job training and retraining, information-sharing between primary and secondary educators, functional communication skills, and personal behaviors. 

VOCATIONAL DOMAIN

Embedded in all areas of the vocational curriculum are several general work adjustment behaviors. Among these are: 

* Increasing student stamina and endurance 

* Following instructions to a conclusion 

* Accepting feedback and correction 

* Accepting changes in a task or a schedule                                     * Maintaining on-task behavior 

* Working for delayed gratification 

* Following a sequence when working with materials 

* Following a schedule 

* comparing a completed product to a model 

* Understanding quantities 

* Transition from classroom to vocational environment 

  and from one task to another 

On-The-Job Training and Retraining 

The following are skills which should be embedded within the context of many activities. Each skill may be utilized in a variety of activities and may be used as PART of a task analysis. 

1. Matching to Sample: This may include matching labels in a grocery store with given labels, matching words, matching numbers, and matching colors.
2. Sorting: This includes separating according to size, function use, i.e. clean/dirty, broken/unbroken), type, and gender use.
3. Imitating a Model: This involves watching a model and copying the same motions. This may also include observing a completed task and  "making theirs look the same". 

4. Assembling and Disassembling: Activities that use this skill include packaging patient supplies, rolling silverware, preparing trays for meals, and collating and stapling materials.
5. Performing Specific Motor Actions: Peeling items, dicing, and cutting are all performed in a variety of activities. 

6. Gathering and Laying Out Materials According to a List: These skills include gathering cleaning supplies, collecting items on a list for a recipe, and writing a list of supplies.
7. Cleaning/Clearing Work station: These skills may include emptying trash, picking up  classroom/playground, cleaning the bathroom in the classroom or at home, vacuuming/sweeping/ dusting, washing dishes, cleaning glass/mirror.

Functional Communication Skills

These skills should be embedded within a comprehensive community- based program. These skills include: 

1. Personal Information:


* Carry an ID card 

* Gives personal information verbally 

* Expresses basic needs
2. Supervision and Assistance Vocabulary                  


* Makes specific requests 

* Understands directions given by others

3. Social Vocabulary


* Use appropriate greetings 

* Use appropriate manners 

* Establish eye contact 

* Verbalize "I" 

* Use appropriate body language 

* Use appropriate social conversation 

 Personal Behaviors 

1. Self-Control


* Walking, not running in halls 

* Keeping hands to self

* Controlling voice level 

* Using appropriate language 

* Using materials appropriately

2. Break room Behaviors 

* Keeping track of time 

* Using vending machines 

* Finishing lunch preparations (microwave, etc.) 




* Using appropriate topics of conversation 





* Using time wisely 









* Using telephone 

* Using appropriate resources (TV, etc.)

3.   Independent Use of Public/Employee Restroom 

* Using supplies appropriately (tissue, paper towels) 

* Using correct bathroom skills ("aiming", seat down/up,   

       flushing) 

* Proper disposal of feminine hygiene products 





* Washing hands 

* Checking appearance before returning to work


4. Appropriate Grooming, Hygiene, and Dressing

* Wearing clean, matching, and if necessary, ironed clothes
* Combing hair 

* Brushing teeth 

* Using deodorant 
5. Self-Recording, Observation, and Instruction
* Knowing where you start and stop in on-going task 




* Following a checklist/model

6. Self-Monitoring


* Judging quality/quantity of work 

* Checking how thorough job is done 





* Developing pride in work
7. Eating with Appropriate Manners

* Chewing with mouth closed 

* Using napkin and appropriate utensils 




* Making choice quickly 

* Eating with appropriate speed 

Vocational Activities - Classroom-Based - Elementary 

Carrying out classroom chores such as the following: 

1.  Collecting trash
2.  Runner 

* Attendance 

* Lunch report 

* Messages to other locations
3.  Helping class in lunchroom


Clear and clean tables 









* Sweep under tables
4.  Clean-up 

* Clean and dust room






 

* Straighten bookcase 






* Erase boards 








* Water plants 






               

 * Wash windows
5. Line leader 

* Keep line quiet and straight 






* Assist students who need it 

* Turn off lights and lock door
Classroom-Based - Middle 

Classroom jobs are the same as above with the addition of: 

* Wash boards and erasers 

* Pick up and return A-V equipment 





* Shelve books in room 

* Make classroom bulletin boards 

Vocational Activities - School-Based 

1. Recycling: 

* Crushing cans 

* Newspaper recycling 

VOCATIONAL SKILLS

Activities

I. RECYCLING 
CRUSHING CANS 

1. Collect materials 

2. Set up stations (water bucket, can crusher, etc)

3. Pick up can 

4. Put can in water 

5. Wash can inside and out 

6. Take can out 

7. Shake water out of can 

8. Hand can to crusher person 

9. Put can in crusher

  10. Pull down handle

  11. Release handle

  12. Take out can

  13. Put crushed can in container

  14. Close container

  15. Put container in storage

NEWSPAPER RECYCLING 

1. Collect newspapers 

2. Set up workstations (tables and containers) 

3. Go to designated area for the loose papers  

4. Grasp loose papers with both hands

5. Take papers to work station  

6. Deposit papers in designated chair  

7. Sit down in designated adjacent chair  

8. Stack loose papers neatly onto table - removing magazines or staples if any are present  

   9. Repeat steps 1-8 until bundle is approximately 6 inches high  

  10. Stand up and grasp stacked bundle with both hands  

  11. Transfer stacked bundle to tie station   

  12. Repeat steps 1-11 until work period is ended  

TYING PAPERS 

1. Position newspaper bundle vertically

2. Get cut string  

3. Lift bundle, place underneath bundle to the center 

4. Pull string ends up to even height with one end in each hand  

5. Exchange strings to opposite hands  

6. Crisscross strings in hands 

7. With strings in hand, grasp vertical ends of bundle and grasp low to bundle  

   8. Flip bundle to horizontal position  

   9. Tighten string on each end  

  10. Insert string ends underneath center string in opposite direction  

  11. Pull each string end tightly 

  12. Tie string into a double knot 

  13. Push string underneath vertical tied string on either side  

  14. Pull each string end tightly  

  15. Tie string into a double knot 

  16. Place tied bundle in designated area  

MOVE PAPERS  

1. Go to area where newspaper bundles are located  

2. Bend and grasp a tied bundle with each hand. Two bundles 

3. Carry to designated area of storage   

4. Deposit tied bundles neatly in stack  

5. Repeat steps #1 thru #4 until all tied bundles are stacked in the storage area. 

II.  MAILROOM/OFFICE

PUT ATTENDANCE NOTICES/OFFICE MEMOS IN BOXES 

1. Report to the office 

2. Get notices 

3. Go teachers boxes 

4. Pull boxes out (for all teachers – one box at a time, for certain teachers - match the name with the list) 

5. Put notice in box Close the box 

6. Check-out of the office 

7. Return to classroom 

COLLATE AND STAPLE OFFICE MEMOS 

1. Collect sheets 

2. Separate sheets 

3. Put sheets in order 

4. Starting with back page, pull one sheet from each pile putting on top of previous sheets 

5. Straighten sheets 

6. Keep the stapler on the table 

7. Put left corner of sheets into stapler 

8. Push stapler down 

9. Put stapled sheets into pile

STOCK VENDING AND COKE MACHINE 

1. Go to the office and ask secretary to open the machine 

2. Open the box of snacks and/or drinks 

3. Check for unfilled slots 

4. Select items from box to put in slots 

5. Fill slots 

6. Check to make sure that all slots are filled 

7. Close the machine 

8. Throw empty boxes in trash and clean the area

SORT AND ROLL COINS 

1. Put like coins in piles 

2. Match up paper rolls to appropriate coin piles 

3. Count out specified number of coins 

4. Stack coins 

5. Open rolls 

6. Put coins inside the rolls 

7. Fold ends closed 

8. Put rolled money in containers 

RUN COPY MACHINE 

1. Take papers to the copy machines 

2. Put paper in the machine 

3. Put ID number in the machine 

4. Lift copy lid 

5. Place paper to be copied on the glass face down 

6. Check for appropriate paper sizes 

7. Select number of copies 

8. Press start button 

9. Wait for papers to run 

10. Take copied papers out of slot 

11. Open copy lid and take out sheet 

12. Clear copy machine 

13. Take unused paper out of machine 

III.  LANDSCAPING 

TRIMMING 

1. Get hand clippers from custodian 

2. Take safety latch off and open clippers 

3. Trim with both hands around sidewalks, bushes, and school building 

4. Return clippers to custodian 

PLACE AND REGULATE WATER SPRINKLERS 

1. Get water sprinklers from custodian 

2. Place sprinklers upon request of custodian 

3. Turn water on 

4. Check with custodian about timing of sprinklers 

5. Turn off water 

6. Return sprinklers to custodian 

RAKE LAWN 

1. Get rake and trash bag from custodian 

2. Get instructions on area to be raked
3. Rake area, using both hands on rake 

4. Rake debris in a pile 

5. Put the debris in trash bag 

6. Tie trash bag 

7. Put trash bag into dumpster 

8. Return rake to custodian
PICK UP TRASH 

1. Get trash bag from custodian 

2. Walk around school grounds picking up trash and sticks 

3. Put trash and sticks into the trash bag 

4. When bag is full, tie bag 

5. Put bag of trash in dumpster 

PLANT FLOWERS/GARDEN 

1. Get supplies 

2. Prepare ground with hoe 

3. Make little holes for seeds or bedding plants 

4. Insert seed or bedding plants in the holes 

5. Cover with dirt 

6. Water the plants or seeds 

7. Put supplies away 
TEND THE FLOWERS / GARDEN 

1. Get the supplies

2. Pull weeds 

3. Hoe away unwanted grass

4. Fertilize garden 

5. Water the garden 

6. Clean up and put supplies away 

HARVEST GARDEN 

1. Get: supplies 

2. Pick ripened vegetables

3. Put them in a container 

4. Move row by row until finished

5. Put supplies away 

6. Take picked vegetables to be washed 

IV.  LIBRARY/MEDIA CENTER 

CHECK BOOKS IN/OUT 

1. Walk quietly into the library 

2. Ask information from librarian about location of book 

3. Go to appropriate section 

4. Browse through books 

5. Make a selection 

6. Take check-out card out of book 

7. Write name neatly on the card 

8. Put card in box (or teacher's box in library) 

9. Stamp book or place return card in box (teacher's box) 

  10.  Return book after a week to check-in slot or shelf

RESHELVE BOOKS 

1. Get books out of check-in slot 

2. Pull corresponding cards from check-out file 

3. Match cards and books 

4. Place card in back of book 

5. Divide books in library sections 

6. Take books for one section 

7. Reshelf books in proper numerical order 

8. Repeat steps 5-7 until all books are reserved

STRAIGHTEN AND DUST SHELVES 

1. Get dust cloth from appropriate place 

2. Starting in one section, dust all shelves until completed 

3. Starting in one section, dust tops of books and straighten with book spines in correct position 

4. Return dust cloth to appropriate place 

POLICE LIBRARY AREA 

1. Walk around library, observing what needs to be corrected 

2. Pick up any trash on the floor or shelves 

3. Put pencils and any other library supplies in proper place 

CHECK LIBRARY PASSES 

1. Take seat at circulation desk 

2. Take pass from student as he/she enters the library 

3. Check passes for time, date, and teacher's signature 

4. Sign pass and state time when student is ready to leave library 

V. CAFETERIA AND BUILDING MAINTENANCE 

SWEEPING WALKS 

1. Get supplies from custodian, including broom, dustpan, and trash bags 

2. Starting with one section, room or walkway, sweep entire area 

3. Sweep debris into dustpan and pour into trash bag 

4. Repeat steps 1-3 moving from section to section 

SWEEPING AND MOPPING LUNCHROOM 

1. Get supplies from lunchroom personnel 

2. Starting at one end of the lunchroom, sweep floor thoroughly 

3. Place debris in trash can 

4. Fill mop bucket with water 

5. Add cleaning/disinfectant agent 

6. Put mop in bucket 

7. Squeeze out excess water 

8. Starting at one end of lunchroom, mop a small section at a time 

9. Using mop and clear water, repeat steps 6-8 

  10.  Repeat steps 6-9 until entire floor is completed 

  11.  Post sign "Wet Floor" 

  12.  Return materials to proper location

MOVE AND/OR STACK LUNCHROOM CHAIRS AND TABLES 

1. Locate area where chairs and tables are to be moved 

2. With both hands, pick up one chair at a time 

3. Stack chairs on top of each other 

4. With help of partner, move tables to appropriate place 

STOCK BATHROOM SUPPLIES 

1. Get supplies from custodian 

2. Go to bathroom designated by the custodian 

3. Refill each stall with toilet paper 

4. Take key and unlock the dispenser 

5. Put big roll into the dispenser 

6. Lock dispenser  

7. Take steps 4, 5, and 6 for the paper towel dispenser 

8. Fill soap dispensers with liquid soap 

9. Return extra supplies to custodian 

SORT SILVERWARE 

1. Retrieve silverware from lunchroom personnel 

2. Take one piece of silverware out Identify the silverware 

3. Put each piece of silverware in appropriate container (fork, spoon, and knife) 

EMPTY HALL TRASH CANS 

1. Get supplies from custodian 

2. Start at one hallway at a time

3. Locate trash can in hallway 

4. Dump trash can from hallway into bigger bin 

5. Replace plastic trash can bag 

6. Move to next hallway 

7. Repeat until all hallways are done
DELIVER CLEANING AND BATHROOM SUPPLIES TO CLASSROOMS 

1. Get list or directions from the custodian 

2. Get supplies that are to be delivered 

3. Put on cart 

4. Locate room that the supplies are to be delivered 

5. Knock on door 

6. Give supplies to teacher or put them in the appropriate place  

7. Check with custodian to make sure that all supplies are delivered 

Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Recycling 

Domain  ________________________  Activity Crushing Cans 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Crushing Cans

	Collect materials
	
	
	
	
	
	
	
	

	Set up station (water bucket, can crusher, etc.  
	
	
	
	
	
	
	
	

	Pick up can
	
	
	
	
	
	
	
	

	Put can in water
	
	
	
	
	
	
	
	

	Wash can inside and out 
	
	
	
	
	
	
	
	

	Take can out
	
	
	
	
	
	
	
	

	Shake water out of can 
	
	
	
	
	
	
	
	

	Hand can to crusher person
	
	
	
	
	
	
	
	

	Put can in crusher
	
	
	
	
	
	
	
	

	Pull down handle
	
	
	
	
	
	
	
	

	Release handle
	
	
	
	
	
	
	
	

	Take out can
	
	
	
	
	
	
	
	

	Put crushed can in container
	
	
	
	
	
	
	
	

	Close container
	
	
	
	
	
	
	
	

	Put container in storage 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Recycling 

Domain  ________________________  Activity Newspaper Recycling  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Newspaper Recycling

	Collect newspapers
	
	
	
	
	
	
	
	

	Set up station (tables and containers)
	
	
	
	
	
	
	
	

	Go to designated area for the loose papers
	
	
	
	
	
	
	
	

	Grasp loose papers with both hands
	
	
	
	
	
	
	
	

	Take papers to work station 
	
	
	
	
	
	
	
	

	Deposit papers in designated chair
	
	
	
	
	
	
	
	

	Sit down in designated adjacent chair 
	
	
	
	
	
	
	
	

	Stack loose papers neatly onto table – removing magazines and staples if any are present
	
	
	
	
	
	
	
	

	Repeat steps 1-8 until bundle is approximately 6 inches high 
	
	
	
	
	
	
	
	

	Stand up and grasp stacked bundle with both hands
	
	
	
	
	
	
	
	

	Transfer stacked bundle to tie station
	
	
	
	
	
	
	
	

	Repeat steps 1-11 until work period is ended
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Recycling 

Domain  ________________________  Activity Tying Papers  

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Tying Papers 

	Position newspaper bundle vertically
	
	
	
	
	
	
	
	

	Get cut string
	
	
	
	
	
	
	
	

	Lift bundle, place string underneath bundle to the center 
	
	
	
	
	
	
	
	

	Pull string ends up to even height with one end in each hand 
	
	
	
	
	
	
	
	

	Exchange strings to opposite hands
	
	
	
	
	
	
	
	

	Crisscross strings in hands
	
	
	
	
	
	
	
	

	With strings in hand, grasp vertical ends of bundle and grasp low to bundle 
	
	
	
	
	
	
	
	

	Flip bundle to horizontal position 
	
	
	
	
	
	
	
	

	Tighten string on each end
	
	
	
	
	
	
	
	

	Insert string ends underneath center string in opposite direction 
	
	
	
	
	
	
	
	

	Pull each string end tightly
	
	
	
	
	
	
	
	

	Tie string into a double knot 
	
	
	
	
	
	
	
	

	Push string underneath vertical string on either side 
	
	
	
	
	
	
	
	

	Pull each string end tightly  
	
	
	
	
	
	
	
	

	Tie string into a double knot
	
	
	
	
	
	
	
	

	Place tied bundle in designated area
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Recycling 

Domain  ________________________  Activity Move Papers 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Move Papers

	Go to area where newspaper bundles are located
	
	
	
	
	
	
	
	

	Bend and grasp a tied bundle with each hand.  Two bundles 
	
	
	
	
	
	
	
	

	Carry to designated area of storage
	
	
	
	
	
	
	
	

	Repeat steps 1-4 until all tied bundles are stacked in the storage area 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Mailroom/Office

Domain  ________________________  Activity Put Attendance Notices/Office memos

                                           in Boxes 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Put Attendance Notices/Office Memos in Boxes

	 Report to the Office
	
	
	
	
	
	
	
	

	 Get notices
	
	
	
	
	
	
	
	

	 Go to teachers boxes
	
	
	
	
	
	
	
	

	 Pull boxes out (for all 

 teachers – one box at a time,  

 for certain teachers – match

 the name with the list) 
	
	
	
	
	
	
	
	

	 Put notice in box
	
	
	
	
	
	
	
	

	 Close the box
	
	
	
	
	
	
	
	

	 Check – out of the office
	
	
	
	
	
	
	
	

	 Return to classroom 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Mailroom/Office

Domain  ________________________  Activity Collate and Staple Office Memos 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Collate and Staple Office Memos

	Collect sheets
	
	
	
	
	
	
	
	

	Separate sheets
	
	
	
	
	
	
	
	

	Put sheets in order
	
	
	
	
	
	
	
	

	Starting with back page, pull one sheet from each pile putting on top of previous page 
	
	
	
	
	
	
	
	

	Straighten sheets 
	
	
	
	
	
	
	
	

	Keep the stapler on the table
	
	
	
	
	
	
	
	

	Put left corner of sheets into stapler 
	
	
	
	
	
	
	
	

	Push stapler down
	
	
	
	
	
	
	
	

	Put stapled sheets into pile
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Mailroom/Office

Domain  ________________________  Activity Stock Vending and Coke Machines 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Stock Vending and Coke Machines

	Go to the office and ask secretary to open the machine
	
	
	
	
	
	
	
	

	Open the box of snacks and/or drinks 
	
	
	
	
	
	
	
	

	Check for unfilled slots
	
	
	
	
	
	
	
	

	Select items from box to put in slots
	
	
	
	
	
	
	
	

	Fill Slots  
	
	
	
	
	
	
	
	

	Check to make sure that all slots are filled 
	
	
	
	
	
	
	
	

	Close the machine
	
	
	
	
	
	
	
	

	Throw empty boxes in trash and clean the area 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Mailroom/Office

Domain  ________________________  Activity Sort and Roll Coins 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Sort and Roll Coins

	Put like coins in piles
	
	
	
	
	
	
	
	

	Match up paper rolls to appropriate coin piles 
	
	
	
	
	
	
	
	

	Count out specified number of coins 
	
	
	
	
	
	
	
	

	Stack coins
	
	
	
	
	
	
	
	

	Open rolls
	
	
	
	
	
	
	
	

	Put coins inside the rolls 
	
	
	
	
	
	
	
	

	Fold ends closed
	
	
	
	
	
	
	
	

	Put rolled money in containers
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Mailroom/Office

Domain  ________________________  Activity Run Copy Machine 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Run Copy Machine

	Take papers to the copy machine
	
	
	
	
	
	
	
	

	Put paper in the machine
	
	
	
	
	
	
	
	

	Put ID number in the machine
	
	
	
	
	
	
	
	

	Lift copy lid
	
	
	
	
	
	
	
	

	Place paper to be copied on the glass face down 
	
	
	
	
	
	
	
	

	Check for appropriate size paper
	
	
	
	
	
	
	
	

	Set number of copies
	
	
	
	
	
	
	
	

	Press start button
	
	
	
	
	
	
	
	

	Wait for papers to run
	
	
	
	
	
	
	
	

	Take copied papers out of slot
	
	
	
	
	
	
	
	

	Open copy lid and take out sheets
	
	
	
	
	
	
	
	

	Clear copy machine
	
	
	
	
	
	
	
	

	Take unused paper out of machine
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Trimming

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Trimming

	Get hand clippers from custodian
	
	
	
	
	
	
	
	

	Take safety latch off and open clippers
	
	
	
	
	
	
	
	

	Trim with both hands around sidewalks, bushes, and school building 
	
	
	
	
	
	
	
	

	Return clippers to custodian
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Place and Regulate Water  

                                           Sprinklers

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Place and Regulate Water Sprinklers

	Get water sprinklers from custodian
	
	
	
	
	
	
	
	

	Place sprinklers upon request of custodian 
	
	
	
	
	
	
	
	

	Turn on water
	
	
	
	
	
	
	
	

	Check with custodian about timing of sprinklers
	
	
	
	
	
	
	
	

	Turn off water
	
	
	
	
	
	
	
	

	Return sprinklers to custodian
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Rake Lawn

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Rake Lawn

	Get rake and trash bag from custodian
	
	
	
	
	
	
	
	

	Get instructions on area to be raked 
	
	
	
	
	
	
	
	

	Rake area, using both hands on rake
	
	
	
	
	
	
	
	

	Rake debris in a pile
	
	
	
	
	
	
	
	

	Put the debris in trash bag
	
	
	
	
	
	
	
	

	Tie trash bag
	
	
	
	
	
	
	
	

	Put trash bag in dumpster
	
	
	
	
	
	
	
	

	Return rake to custodian 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Pick Up Trash

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Pick Up Trash

	Get trash bag from custodian
	
	
	
	
	
	
	
	

	Walk around school grounds picking up trash and sticks
	
	
	
	
	
	
	
	

	Put trash and sticks into trash bag
	
	
	
	
	
	
	
	

	When bag is full, tie bag
	
	
	
	
	
	
	
	

	Put bag of trash in dumpster
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Plant Flowers/Garden

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Plant Flowers/Garden

	Get supplies
	
	
	
	
	
	
	
	

	Prepare ground with hoe
	
	
	
	
	
	
	
	

	Make little holes for seeds or bedding plants
	
	
	
	
	
	
	
	

	Insert seed or bedding plants in the holes 
	
	
	
	
	
	
	
	

	Cover with dirt
	
	
	
	
	
	
	
	

	Water the plants or seeds
	
	
	
	
	
	
	
	

	Put supplies away 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Tend the Flowers/Garden

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Tend the Flowers/Garden

	Get supplies
	
	
	
	
	
	
	
	

	Pull weeds
	
	
	
	
	
	
	
	

	Hoe away unwanted grass
	
	
	
	
	
	
	
	

	Fertilize garden
	
	
	
	
	
	
	
	

	Water garden
	
	
	
	
	
	
	
	

	Clean up and put supplies away
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Landscaping

Domain  ________________________  Activity Harvest Garden

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Harvest Garden

	Get supplies
	
	
	
	
	
	
	
	

	Pick ripened vegetables
	
	
	
	
	
	
	
	

	Put them in a container
	
	
	
	
	
	
	
	

	Move row by row until finished
	
	
	
	
	
	
	
	

	Put supplies away
	
	
	
	
	
	
	
	

	Take picked vegetables to be washed 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library/Media Center

Domain  ________________________  Activity Check Books In/Out

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Check Books In/Out

	 Walk quietly to the library
	
	
	
	
	
	
	
	

	 Ask information from librarian

 about location of book 
	
	
	
	
	
	
	
	

	 Go to appropriate section 
	
	
	
	
	
	
	
	

	 Browse through books
	
	
	
	
	
	
	
	

	 Make a selection
	
	
	
	
	
	
	
	

	 Take check-out card out of book
	
	
	
	
	
	
	
	

	 Write name neatly on the card
	
	
	
	
	
	
	
	

	 Put card in box (or teacher’s

 box in library)
	
	
	
	
	
	
	
	

	 Stamp book or place return card

 in box (teachers box) 
	
	
	
	
	
	
	
	

	 Return book after a week to 

 check-in slot or shelf 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library/Media Center

Domain  ________________________  Activity Reshelf Books 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Reshelf Books

	Get books out of check-in slot
	
	
	
	
	
	
	
	

	Pull corresponding cars from check-out file


	
	
	
	
	
	
	
	

	Match cards and books
	
	
	
	
	
	
	
	

	Place card in back of book
	
	
	
	
	
	
	
	

	Divide books in library sections
	
	
	
	
	
	
	
	

	Take books for one section 
	
	
	
	
	
	
	
	

	Reshelf books in proper numerical order
	
	
	
	
	
	
	
	

	Repeat steps 5-7 until all books are reshelved
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library/Media Center

Domain  ________________________  Activity Straighten and Dust Shelves

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Straighten and Dust Shelves

	Get dust cloth from appropriate place
	
	
	
	
	
	
	
	

	Starting in one section, dust all shelves until completed 
	
	
	
	
	
	
	
	

	Starting in one section, dust tops of books and straighten with book spines in correct position 
	
	
	
	
	
	
	
	

	Return dust cloth to appropriate place 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library Media Center

Domain  ________________________  Activity Police Library Area

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Police Library Area

	Walk around library, observing what needs to be corrected
	
	
	
	
	
	
	
	

	Pick up any trash on the floor or shelves 
	
	
	
	
	
	
	
	

	Put pencils and any other library supplies in proper place 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Library Media Center

Domain  ________________________  Activity Check Library Passes

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Check Library Passes 

	Take seat at circulation desk
	
	
	
	
	
	
	
	

	Take pass from student as he/she enters the library
	
	
	
	
	
	
	
	

	Check passes for time, date, and teacher’s signature
	
	
	
	
	
	
	
	

	Sign pass and state time when student is ready to leave library 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance

Domain  ________________________  Activity Sweeping Walks 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Sweeping Walks  

	Get supplies from custodian, including broom, dustpan, and trash bags
	
	
	
	
	
	
	
	

	Starting with one section, room or walkway, sweep entire area
	
	
	
	
	
	
	
	

	Sweep debris into dustpan and pour into trash bag 
	
	
	
	
	
	
	
	

	Repeat steps 1-3 moving from section to section  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance

Domain  ________________________  Activity Sweeping and Mopping Lunchroom 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Sweeping and Mopping Lunchroom 

	Get supplies from lunchroom personnel
	
	
	
	
	
	
	
	

	Starting at one end of the lunchroom, sweep floor thoroughly 
	
	
	
	
	
	
	
	

	Place debris in trash can 
	
	
	
	
	
	
	
	

	Fill mop bucket with water
	
	
	
	
	
	
	
	

	Add cleaning/disinfectant agent
	
	
	
	
	
	
	
	

	Put mop in bucket
	
	
	
	
	
	
	
	

	Squeeze out excess water
	
	
	
	
	
	
	
	

	Starting at one end of the lunchroom, mop a small section at a time
	
	
	
	
	
	
	
	

	Using mop and clear water, repeat steps 6-8 
	
	
	
	
	
	
	
	

	Repeat steps 6-9 until entire floor is completed 
	
	
	
	
	
	
	
	

	Post sign “Wet Floor” 
	
	
	
	
	
	
	
	

	Return materials to proper location
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance

Domain  ________________________  Activity Move and/or Stack Lunchroom Chairs

                                           and Tables 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Move and/or Stack Lunchroom Chairs and Tables 

	Locate area where chairs and tables are to be moved
	
	
	
	
	
	
	
	

	With both hands, pick up one chair at a time  
	
	
	
	
	
	
	
	

	Stack chairs on top of each other
	
	
	
	
	
	
	
	

	With help of partner, move tables to appropriate place 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance

Domain  ________________________  Activity Stock Bathroom Supplies

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Stock Bathroom Supplies

	Get supplies from custodian
	
	
	
	
	
	
	
	

	Go to bathroom designated by the custodian 
	
	
	
	
	
	
	
	

	Refill each stall with toilet paper
	
	
	
	
	
	
	
	

	Take key and unlock the dispenser 
	
	
	
	
	
	
	
	

	Put big roll into dispenser 
	
	
	
	
	
	
	
	

	Lock dispenser
	
	
	
	
	
	
	
	

	Take steps 4, 5, and 6 for the paper towel dispenser 
	
	
	
	
	
	
	
	

	Fill soap dispensers with liquid soap
	
	
	
	
	
	
	
	

	Return extra supplies to custodian
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance 

Domain  ________________________  Activity Sort Silverware

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Sort Silverware

	Retrieve silverware from lunchroom personnel
	
	
	
	
	
	
	
	

	Take one piece of silverware out
	
	
	
	
	
	
	
	

	Identify the silverware
	
	
	
	
	
	
	
	

	Put each piece of silverware in appropriate container (fork, spoon, and knife) 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance

Domain  ________________________  Activity Empty Hall Trash Cans

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Empty Hall Trash Cans 

	Get supplies from custodian 
	
	
	
	
	
	
	
	

	Start at one hallway at a time
	
	
	
	
	
	
	
	

	Locate trash can in hallway 
	
	
	
	
	
	
	
	

	Dump trash can from hallway into bigger bin  
	
	
	
	
	
	
	
	

	Replace plastic trash can bag 
	
	
	
	
	
	
	
	

	Move to next hallway
	
	
	
	
	
	
	
	

	Repeat until all hallways are done
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________  Site  Cafeteria and Building Maintenance

Domain  ________________________  Activity Deliver Cleaning and Bathroom Supplies 


            to Classrooms 

	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


Deliver Cleaning and Bathroom Supplies to Classrooms

	Get list or directions from the custodian
	
	
	
	
	
	
	
	

	Get supplies that are to be delivered 
	
	
	
	
	
	
	
	

	Put on cart
	
	
	
	
	
	
	
	

	Locate room that the supplies are to be delivered 
	
	
	
	
	
	
	
	

	Knock on door 
	
	
	
	
	
	
	
	

	Give supplies to teacher or put them in appropriate place 
	
	
	
	
	
	
	
	

	Check with custodian to make sure that all supplies are delivered
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APPENDIX A

PARENT SURVEY
COMMUNITY-BASED INSTRUCTION PARENT SURVEY

Date Completed:       /     /_____                   
STUDENT NAME: ___________________________________ DOB: ____/____/____ 

ADDRESS: ______________________________ TELEPHONE # _________________

         ______________________________ SOC. SEC. # _________________ 

PARENTS’ EMPLOYMENT: 

 

FAMILY MEMBERS AND OTHERS IN THE HOME: 

Name
  
Relationship 

M/F

Age

School/Occupation

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

MEDICAL INFORMATION: 

1. Does the student use any aides or adaptive equipment? Yes ______ No______

   If yes, what? ___________________________________________________________

   (example: glasses, hearing aid, braces, wheelchair) 

2. Does  student have any existing medical condition?    Yes ______ No______

   If yes, what? ___________________________________________________________
   (example: seizures, diabetes, high blood pressure, allergies, etc)

3. Does student have specific symptoms or signals to alert us to these medical conditions? ________________________________________________________

4. Is student taking any medication?  Type __________ Dosage _______________  

   When is medication administered?  _______________________________________
5. Is student on any special diet restriction?           Yes ______ No______

   If yes, what? ___________________________________________________________
COMMUNITY AND LEISURE: 

1. In what social activities does student participate? ________ YMCA/YWCA
_____ Church Youth groups                _____ Parks and Recreation Programs 

_____ Friends in neighborhood            _____ Contact with school friends 

_____ Contact with relatives similar age _____ Special interest group: _____________________________Other: ________________________________________ 

COMMUNITY AND LEISURE continued

2.  When student has leisure time (after school, weekends, holidays, etc), What activities does she/he like to do?  


Please list:   

Alone


 
    With Family/Friends



_____________________________  
_____________________________

   
             
_____________________________

_____________________________




_____________________________

_____________________________




_____________________________

_____________________________




_____________________________

_____________________________

3.  In what additional recreation or leisure activities does the student express interest? ______________________________________________________

________________________________________________________________________

4.  Are there neighborhood friends or places (example: store) which the student can visit independently?  If yes, please specify:  _____________

________________________________________________________________________

5.  Does the student ever stay overnight with friends or relatives? 

Yes _____  No ______   _________________________________________________

SKILL AREAS:

1.  The following is a list of skills.  Please indicate whether the 

    student can perform them independently or with assistance.  

                        Indep.   Asst.
                  Indep.   Asst.
Simple grocery shopping ______  ______    Vacuum           ______  ______ 

Put away groceries      ______  ______    Dust             ______  ______    

Make bed/change bed     ______  ______    Mow grass        ______  ______

Load/empty dishwasher   ______  ______    Rake yard        ______  ______

Wash/dry dishes         ______  ______    Wash windows     ______  ______

Set/Clear table         ______  ______    Wash clothes     ______  ______

Dry/Fold clothes        ______  ______    Wash car         ______  ______

Clean appliances        ______  ______    Care for pet     ______  ______

Collect/empty trash     ______  ______    Sweep/mop        ______  ______

Simple food preparation ______  ______    Trim/edge lawn   ______  ______

Food prep with heat     ______  ______    Clean car inside ______  ______

Clean bathroom          ______  ______    Care for plants  ______  ______

2.  The following is a list of money management skills.  Please indicate if student performs these independently or with assistance.  

                        Indep.   Asst.
                  Indep.   Asst.
Pay Telephone           ______  ______    Checkbook        ______  ______ 

Vending Machine         ______  ______    Savings Account  ______  ______    

Washer/Dryer            ______  ______    Pay Admission    ______  ______

Public Transportation   ______  ______    Video Game       ______  ______

Dollar bill change mach.______  ______    Small purchase   ______  ______

APPENDIX B

PERMISSION FOR COMMUNITY-BASED INSTRUCTION

PARENTAL PERMISSION

FOR COMMUNITY-BASED INSTRUCTION

School year 20___ to 20___

Student Name ____________________________________________________________

Birthdate __________________________ School _____________________________

Our program for students with moderate and severe disabilities provides instruction in various settings in the community.  The purpose of these trips is to provide realistic instruction in the areas of independent living and vocational instruction in the actual environment in which the skill will be used.  The activities in which your son/daughter will participate have been identified in the goals and objectives on his/her IEP.  You will be notified before each trip occurs about when and where your son/daughter is going.  Please check and sign below giving your son/daughter permission to participate in the community based instruction program.

____ Yes, my son/daughter, ______________________________________________

may participate in the community-based instruction program.

____ No, my son/daughter, _______________________________________________

may NOT participate in the community-based instruction program.

________________

________________________________________________

       Date
                      Parent/Guardian Signature    

  Photographs may be taken during community-based instruction.  These photos 

  will be used for staff development, public relations, personnel training 

  and community awareness of the instructional program.  Please check the 

  appropriate line below regarding photographs of your son/daughter.     

____ Yes, my son/daughter, ______________________________________________

may be photographed during community-based instruction program.

____ No, my son/daughter, _______________________________________________

may NOT be photographed during community-based instruction program.

________________

________________________________________________

       Date
                      Parent/Guardian Signature  

APPENDIX C

COMMUNITY-BASED PROCEDURES

COMMUNITY-BASED PROCEDURES

   Prior to the implementation of Community-Based Instruction, the following procedures must be completed:

1. Parental permission for participation in community-based instruction must be obtained. This is usually done by obtaining the parent's signature on a permission form for community-based instruction one time per year. Signature on the IEP for goals and objectives is not considered permission to participate in CBI. 

2. Notice must be sent to parents of each upcoming trip or training site. No new signature is required, but parents must be informed where and when their child will be out of the school building. 

             3. Advise the school office of each departure from school: 

Who is going (staff and students) 

Where they are going - be specific 




What time you are leaving and what time you will return

     4. Teacher is responsible to assure that: 

a. Each student has ID card and/or information with them before they leave school.

b. School staff that is accompanying students has emergency information for each student besides the ID card. 

c. Site folders are taken for each student if a vocational training site. 

d. Data is collected on targeted objectives for each student departing school.

APPENDIX D


EMERGENCY PROCEDURES

EMERGENCY PROCEDURES



These procedures should be taught first and reviewed before and during all community outings as applicable.  Periodic practice exercises should be undertaken in different settings to assure generalization.  

1. Assure that each student and designated school personnel have ID cards. Affix with masking tape or a label on the back of the ID, the teacher's name, the school phone number and the parent's number (if not on front of card) . 

2. Inform site personnel that you are at the site and why you are there. 

3. Instruct the student where to go for help if lost and what to do when they get there. (i.e. go to the cashier or service desk and state that they are lost or show ID card.) 

4. A first aid kit should be kept on the bus. 

5. Emergency information should always be with the school personnel for each student that is in the community. Never leave school without this information. 

6. Report any incidence to the school office and fill out any necessary forms such as an accident report. 

7. Should an accident or injury occur which does not require immediate emergency attention, the teacher must do the following once back at school: 

a. Call the parent and let them know what has happened. 

b. Call the principal and/or other school official such as the 

   Lead Teacher or Job Developer. 

c. Call the Special Education Office. 

8. Should an accident, injury or other emergency situation occur that requires immediate attention, the designated school personnel with the student must do the following: 

a. Call the parent and notify them about the incident. 

b. Call the school and speak to the principal or other authority 

    person and inform them of the incident. The school office can 

    then make any other immediate calls for you that cannot wait 

 
    until you return to school. 

APPENDIX E

PRIORITY SKILLS SHEET

PRIORITIZE SKILLS

a) What skills are frequently required by, or performed for, the person in settings such as home, school, neighborhood, community facilities? 

b) What skills are essential for entry into other programs? (e.g. group homes, foster home, vocational settings) 

c) What behaviors can not be tolerated in programs which the student may wish to use? (temper tantrums, aggression, masturbation) 

d) What skills are critical to the health and safety of the person? (fire drill, what to do if lost) 

e) What are the students' preferences? 

f) What are families preferences and customs that pertain to the skill area? 

g) Consider preparation issues: Time, Money, Transportation, etc. 

h) Can the skill be used in a number of environments? 

i) Number of occurrences/opportunities to perform 

j) Are skills needed in one environment common to those needed in others? 

k) Are these skills that you can re-combine into other more complex skills/Processes? 

l) Consider student's: motivation, learning style, learning rate, ability, history, tolerance of change, age. 

m) Will this skill lead to less restrictive alternatives?

     *** NEVER teach isolated skills, teach skills in the context of activities.  Prioritize, then decide what to teach.

APPENDIX F

SKILL ACQUISITION SHEET

Skill acquisition
Key:

Prompt Level: Training Days: I-Independent V-Verbal Prompt M-Model P-Physical 

                                                                     Guidance  

              Probe Days: + = Correct - = Incorrect

Level of Supervision: D-Direct I-Indirect P-Periodic

Instructor: T -Teacher/Instruction Staff

Student ________________________      Site  _____________________________________
Domain  ________________________  Activity ______________________________________
	Level of Supervision/Instructor
	
	
	
	
	
	
	
	

	Training or Probe
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	


	  
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Mother's Name: ______________________ 


   Occupation: ______________________


     Employer: ______________________


      Address: ______________________


               ______________________


  Telephone #: ______________________





Father's Name: ______________________ 


   Occupation: ______________________


     Employer: ______________________


      Address: ______________________


               ______________________


  Telephone #: ______________________
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