	
	Level 1
	Level 2

	Standard 1.1

Students develop individual strategies for personal and career success
	1.1.2  Utilize appropriate time management and organizational skills
Math 5 F.1 Follow steps and participate in simple routine [with fading of verbal and physical prompts] 
	Math 5 F.2 Follow a daily schedule

	
	Assessment Tools

· Teacher made check-lists

· Teacher Observation

· Student performance

· ISTAR
	Materials

· Daily routine/schedule

· Timer


	Assessment Tools

· Teacher made check-lists

· Teacher Observation

· Student performance

· ISTAR


	Materials

· Daily routine/schedule

· Timer




	
	Level 3
	Level 4

	Standard 1.1

Students develop individual strategies for personal and career success
	
	Demonstrate ability to complete a series of tasks/assignments in allotted time

	
	Assessment Tools


	Materials


	Assessment Tools

· Teacher made checklist for

· Teacher observation

· Student physical performance 


	Materials

· Computer Software

· Compass Learning

· Jump Start

· Timer

· Daily Schedule

· Recipes

· Picture step by step instructions

· Instructions for classroom jobs

· Pre- and post-tests

· Written multi-step directions (recipes, putting together toys, loading software, etc.)




	
	Level 1
	Level 2

	Standard 2.1

Students assess personal characteristics as they relate to career exploration, development, and success.
	2.1.1 Complete a series of self assessment instruments

Health K.5.3 - Demonstrate likes and dislikes
	Health 1.5.3 - Identify personal strengths and preferences

	
	2.1.2  Develop short- and long-term education, lifestyle, and career goals


	Health 1.6.2 - Make a personal goal for a particular classroom activity

	
	Assessment Tools

· Student self-assessment forms

· ISTAR

· Teacher made checklists for:

· Teacher observation

· Student performance

· Oral performance


	Materials

· Self assessment form

· Goal pages
	Assessment Tools

· Student self-assessment forms

· ISTAR

· Teacher made checklists for:

· Teacher observation

· Student performance

· Oral performance

	Materials

· Goal pages


	
	Level 3
	Level 4

	Standard 2.1

Students assess personal characteristics as they relate to career exploration, development, and success.
	Complete self-assessment instruments related to school skills
	Complete a series of self-assessment instruments related to work skills

	
	Demonstrate understanding that expectations within a particular class/ content area require continued skill development
	Demonstrate understanding that work expectations within a particular career/job require continued skill development



	
	Assessment Tools

· Student self-assessment 

· Teacher made checklist for

· Teacher observation

· Student physical performance 

· Student written performance


	Materials

· Skills assessments

· Learning style inventory

· Reference Materials

· LifeSchool 2000 (Globe Fearon)

· Life Skills Activities for Special Children (Darlene Mannix)

· The Activities Catalog (Paul H. Brookes Publishing Co.)

· www.workshopsinc.com/manual/

        index.html


	Assessment Tools 

· Student self-assessment

· Teacher made checklist for

· Teacher observation

· Student physical performance 

· Student written performance


	Materials

· Skills assessments

· Learning style inventory

· Guest speakers from local businesses

· CBI visits to local businesses

· Reference Materials

· LifeSchool 2000 (Globe Fearon)

· Life Skills Activities for Special Children (Darlene Mannix)

· The Activities Catalog (Paul H. Brookes Publishing Co.)

· www.workshopsinc.com/manual/

        index.html


	
	Level 1
	Level 2

	Standard 3.2

Students utilize career and college resources to explore career choices.
	3.2.2  Research several occupational interests and post-secondary educational choices
ISTAR - Discuss job opportunities available in the school and classroom
	ISTAR - Discuss job opportunities available in the community

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance


	Materials

· School and classroom job-related materials
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance

	Materials

· CBI activities


	
	Level 3
	Level 4

	Standard 3.2

Students utilize career and college resources to explore career choices.
	Read about and discuss job opportunities available in the community
	Read about and research job opportunities available in the community

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student oral performance


	Materials

· Community Resources

· Passages

· Pathfinders

· Newspaper want ads

· Internet job sites

· Telephone book

· Community Brochure

· Information gathered from CBI activities

· Library 


	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student oral performance


	Materials

· Community Resources

· Passages

· Pathfinders

· Newspaper want ads

· Internet job sites

· Telephone book

· Community Brochure

· Information gathered from CBI activities

· Library

· State employment agency


	
	Level 1
	Level 2

	Standard 4.1

Students develop skills and tools necessary to gain employment.
	4.1.1 Prepare resume, cover letter, and thank you letter

Health K.5.3 - Demonstrate how to make a request and how to thank using student’s communication method
	E/LA 7.F.2 - Dictate request for permission/ information and a thank you note



	
	4.1.2 Develop an employment portfolio

Health 6.WG - Select own work to display in classroom or hall
	Health 1.6.2 - Select work from several of own work samples and talks about why it was chosen

	
	4.1.3 Demonstrate proper business and dining etiquette       

Health 5.WG - Demonstrates ability to politely initiate a conversation


	Health 5.WG - Demonstrates ability to politely initiate and maintain a conversation relative to personal interest

	
	4.1.4 Develop a personal/professional network to assist in the employment search

Math 6.F.1 - Identify people/positions in the classroom to assist with specific needs
	Identify people/positions in the school to assist with specific needs

	
	4.1.5 Complete employment application forms

E/LA 7.F.1 - Orally state personal information
	E/LA 5.F.2 - Write personal information with fading of visual prompts 



	
	4.1.6 Understand the need for pre-employment tests [and/or skills assessment]

Health 3.WG - Comply with teacher’s pre- and post-tests and/or skills assessment
	E/LA K.7.1 - Comply with teacher’s pre- and post-tests and/or skills assessment

	
	4.1.7 Demonstrate appropriate interviewing techniques (dress, questions, etc.)

ISTAR - Respond to adult greeting with prompts

ISTAR - Accept change of clothing for different activity
	ISTAR - Initiate and use appropriate greetings with adults and peers with verbal prompts

ISTAR - Choose appropriate clothing for activities with verbal prompts

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance
	Materials

· Communication board

· Personal work 

· Pre-test/post-tests

· Clothing
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance


	Materials

· Communication board

· Personal work

· Personal information sheets

· Pre-test/post-tests

· Clothing


	
	Level 3
	Level 4

	Standard 4.1

Students develop skills and tools necessary to gain employment.
	Write for different purposes and to a specific audience or person (Eng/LA 1.5.5)
	Prepare resume, cover letter, and thank you letter



	
	Select and justify work to be included in a “best work” portfolio
	Develop and maintain an employment portfolio

	
	Demonstrates ability to maintain a polite conversation focused on topic of interest to another person
	Demonstrate proper business and dining etiquette by engaging in polite interesting conversation focused on the topic

	
	Identify people/positions in the school to assist with specific needs
	Develop a personal/professional network to assist in the employment search

	
	Demonstrate mastery of personal information required on school registration forms
	Accurately complete selected employment application forms; including forms on a computer template

	
	Comply with teacher’s pre- and post-tests and/or skills assessment
	Comply with employers’ pre-employment tests and/or skills assessment

	
	Use appropriate greetings with adults and peers

Independently choose appropriate clothing for activities 
	Demonstrate appropriate interviewing techniques (dress, questions, etc.)

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student physical performance

· Student oral performance

· Student written performance

· District adopted writing rubrics

· Compass Learning


	Materials

· Computer Software

· Compass Learning

· Graphic organizers such as webs, Kidspiration, Inspiration

· Spellers - Franklin

· School personnel (cooks, custodians, nurse, administrators, etc.)

· Samples of forms

· Appropriate conversation cue cards

· Skills assessments

· Life Skills Activities for Special Children (Darlene Mannix)

· The New Social Story Book (Carol Gray

· Clothing


	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student physical  performance

· Student oral performance

· Student written performance

· District adopted writing rubrics

· Compass Learning


	Materials

· Computer Software

· Compass Learning

· Graphic organizers such as webs, Kidspiration, Inspiration

· Spellers - Franklin

· Digital camera

· Information gathered from community business owners/operators

· Sample resumes, letters, forms

· Skills assessments

· Learning style inventory

· Life Skills Activities for Special Children (Darlene Mannix)

· The New Social Story Book (Carol Gray)

· Photographs of school jobs

· Information gathered from community resources 

· Information gathered from CBI activities

· Materials needed for proper dining etiquette



	
	Level 1
	Level 2

	Standard 5.1

Students relate workplace expectations to career development
	5.1.1 Participate in a teacher-approved [school or] community service project

PE 5.F - Participate in a school or community service project
	PE K.5.2 - Participate in a school or community service project

	
	5.1.3 Understand the importance of working as a team player in the workforce 

PE 5.F - Demonstrate ability to work with a partner in the classroom
	PE K.5.2 - Demonstrate ability to work in a cooperative group in the classroom

	
	5.1.4 Use appropriate interpersonal skills when dealing with others

Health 5.WG - Interacts with others

Health 5.F - Demonstrates interest and participates in activity
	Health 1.5.3 - Demonstrates healthy ways to express needs, wants, and feelings

	
	5.1.5 Express thoughts and ideas clearly using various forms of communication

E/LA 7.B.2 - Recognizes a sequence during daily activities.

E/LA 7.F.1 - Uses 3-5 words per sentence.

E/LA 7.F.1 - Communicates recent experiences.

E/LA 7.F.2 - Uses new vocabulary learned from experiences.


	E/LA 7.F.1 - Asks and answers simple questions.

E/LA 7.F.1 - Can tell what activity comes first and second in sequence.

E/LA 7.F.2 - Requests permission.

E/LA K.7.2 - Share information and ideas, speaking in complete, coherent sentences.

E/LA K.7.3 - Describe people, places, things (including their size, color, and shape), locations, and actions.
E/LA K.7.5 - Tell an experience or creative story in a logical sequence. 

	
	5.1.6 Understand employer expectations (punctuality, dependability, willingness to learn, cooperation, etc.)

E/LA 7.B.2 - Follows simple directions with prompts.

Health K.3.2 - Cooperating with a change in the daily schedule when modeled by adults
	E/LA K.7.1 - Follow simple directions independently

Health 1.3.2 - Cooperating with a change in the daily schedule

ISTAR - Demonstrate knowledge of how and when to notify teacher of unexpected reasons for not being able to attend class (illness, family emergency, transportation issues, etc.)

Health 1.3.2 - Demonstrate willingness to change behavior based on teacher direction

	
	5.1.7 Identify employee expectations (health and safety, evaluations, fairness, pay, benefits, rights, labor/management relations, etc.)
PE 5.F - Participate in individual student activity that results in set reward when goal is achieved
	PE K.5.2 - Participate in class activity that results in set reward when class goal is achieved

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance


	Materials

· Daily schedule/routine

· Reward system

· Community service project

· CBI activities
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance

	Materials

· Daily schedule/routine

· Reward system

· Community service project

· CBI activities

	
	Level 3
	Level 4

	Standard 5.1

Students relate workplace expectations to career development
	Participate in a school or community service project
	Participate in a school or community service project

	
	Demonstrate ability to work in and contribute to a cooperative group in the classroom
	Demonstrate and explain importance of working as a team player in the workforce

	
	2.5.7  Demonstrates positive ways to resolve conflict

3.5.3  Demonstrates healthy ways to express needs, wants, and feelings
	2.5.6  Demonstrates refusal skills to enhance health

3.5.1  Demonstrates effective verbal and non-verbal communication

3.5.4  Demonstrates ways to communicate care, consideration, and respect of self and others

3.5.8  Demonstrates nonviolent strategies to resolve conflict

	
	1.7.2  Ask questions for clarification and understanding.  

2.7.4  Give and follow three- and four-step oral directions.

3.7.1  Retell, paraphrase, and explain what a speaker has said

1.7.4  Stay on the topic when speaking.  
	3.7.3  Answer questions completely and appropriately.

3.7.5  Organize ideas chronologically (in the order that they happened) or around major points of information.

4.7.4  Give precise directions and instructions


	
	Demonstrate ability to arrive in class on time, with necessary supplies

Demonstrate understanding that the teacher is ultimately in charge of the schedule and may change it as necessary

Demonstrate knowledge of how and when to notify teacher of unexpected reasons for not being able to attend class (illness, family emergency, transportation issues, etc.)

Demonstrate willingness to change behavior based on constructive critique of classroom performance
	Demonstrate ability to arrive on time and be prepared to commence work

Demonstrate understanding that the teacher/supervisor is ultimately in charge of the schedule and may extend or cut work time as needed

Demonstrate knowledge of how and when to notify employer of unexpected reasons for not being able to attend work (illness, family emergency, transportation issues, etc.)

Demonstrate willingness to change behavior based on constructive critique of job performance

	
	Engage in discussions about employee expectations (health and safety, evaluations, fairness, pay, benefits, rights, labor/management relations, etc.)
	Identify employee expectations (health and safety, evaluations, fairness, pay, benefits, rights, labor/management relations, etc.)

	
	Assessment Tools

· Student self-assessment 

· Teacher made checklists for

· Teacher observation

· Student oral performance

· Student written performance

· Compass Learning


	Materials

· Computer Software

· Compass Learning

· Books

· High interest, low vocabulary

· Textbooks at reading level

· Recipes

· Information gathered from CBI activities

· The New Social Story Book (Carol Gray)

· Social skills books

· School rules and regulations

· Calendars 
	Assessment Tools

· Student self-assessment 

· Teacher made checklists for

· Teacher observation

· Student oral performance

· Student written performance


	Materials

· LifeSchool 2000 (Globe Fearon)

· www.workshopsinc.com/manual/index.html

· The New Social Story Book (Carol Gray)

· Life Skills Activities for Special Children (Darlene Mannix)

· Recipes

· Instructions for classroom/school jobs

· Photographs of school jobs

· Games

· Information gathered from CBI activities

· Social skills books

· Sample business rules and regulations

· Sample company benefits (insurance, sick leave, etc.)


	
	Level 1
	Level 2

	Standard 5.2

Students understand the importance of lifelong learning as it relates to personal and career goals
	5.2.1 Relate the necessity of lifelong learning to one’s ability to achieve goals

ISTAR - Demonstrate willingness to try new things

Health K.3.2 - Demonstrate ability to accept and expect change 

PE 5.F - Participate in individual student activity that results in set reward when teacher-directed goal is achieved


	ISTAR - Demonstrate willingness to try new things

Health 1.3.2 - Demonstrate ability to accept and expect change 

PE K.5.2 - Participate in individual student activity that results in reward for achievement of goal set by student and teacher

	
	5.2.2 Analyze the effects of voluntary/involuntary termination

ISTAR - Demonstrate acceptance of consequences for choices made
	ISTAR - Demonstrate acceptance of consequences versus retaliation for choices made

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance 
	Materials

· Reward system

· CBI activities
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance

	Materials

· Reward system

· CBI activities


	
	Level 3
	Level 4

	Standard 5.2

Students understand the importance of lifelong learning as it relates to personal and career goals
	Demonstrate willingness to try new things

Demonstrate ability to accept and expect change 

Participate in individual student activity that results in reward for achievement of goal set by student 


	Demonstrate willingness to try new things

Demonstrate ability to accept and expect change

Participate in individual student activity that results in reward for achievement of goal set by student
Identify positions in the workplace for which student can develop additional skills 

	
	Demonstrate acceptance of consequences versus retaliation for choices made
	Be aware of and state effects of quitting a job versus being terminated from a job

· Unemployment benefits and process

· Future employability

· Acceptance of consequences versus retaliation

	
	Assessment Tools

· Student self-assessment 

· Teacher made checklists for

· Teacher observation

· Student physical performance

· Student written performance

· Compass Learning


	Materials

· Computer Software

· Compass Learning

· Varying daily schedules

· Recipes

· Information gathered from school jobs

· Information gathered from CBI activities

· LifeSchool 2000 (Globe Fearon)

· www.workshopsinc.com/manual/index.html
· The New Social Story Book (Carol Gray)

· Life Skills Activities for Special Children (Darlene Mannix)
	Assessment Tools

· Student self-assessment 

· Teacher made checklists for

· Teacher observation

· Student  physical performance

· Student oral performance

· Student written performance

· Compass Learning


	Materials

· Computer Software

· Compass Learning

· Varying daily schedules

· Goal setting template

· Information gathered from school jobs

· Information gathered from CBI activities

· LifeSchool 2000 (Globe Fearon)

· www.workshopsinc.com/manual/index.htm
· The New Social Story Book (Carol Gray)

· Life Skills Activities for Special Children (Darlene Mannix)

· Newspaper want ads


	
	Level 1
	Level 2

	Standard 5.3

Students use appropriate techniques to promote sound personal and career decisions
	5.3.1 Apply critical thinking and decision-making/problem solving techniques in the workplace

Health 6.WG - Make a choice between two options
	ISTAR - State knowledge of how and when to notify/ask school staff concerns/ questions 

Health 1.6.2 - State reason(s) for choosing a particular activity

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance


	Materials

· Manipulatives for choice options

· Communication board
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance

	Materials

· 


	
	Level 3
	Level 4

	Standard 5.3

Students use appropriate techniques to promote sound personal and career decisions
	Demonstrate knowledge of how and when to notify/ask school staff concerns/ questions when confronted with new situation 

Demonstrate ability to identify and weigh factors which contribute to decision-making

Demonstrate ability to use decision-making process to arrive at a decision which is appropriate for personal skill level
	Demonstrate knowledge of how and when to notify/ask employer concerns/ questions when confronted with new situation in workplace

Demonstrate ability to identify and weigh factors which contribute to decision-making

Demonstrate ability to use decision-making process to arrive at a decision which is appropriate for personal skill level 

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student oral performance


	Materials

· Information gathered from CBI activities

· Varying daily schedules

· LifeSchool 2000 (Globe Fearon)

· www.workshopsinc.com/manual/index.html

· The New Social Story Book (Carol Gray)

· Life Skills Activities for Special Children (Darlene Mannix)

· Role playing cards
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student oral performance


	Materials

· Information gathered from school jobs

· Information gathered from CBI activities

· Games

· Sample company rules and regulations

· LifeSchool 2000 (Globe Fearon)

· www.workshopsinc.com/manual/index.html

· The New Social Story Book (Carol Gray)

· Life Skills Activities for Special Children (Darlene Mannix)

· Role playing cards


	
	Level 1
	Level 2

	. Standard 5.4

Students understand the procedures for beginning new employment
	5.4.1 Complete local, state, and federal tax forms

E/LA 7.F.1 - Orally state personal information


	E/LA 5.F.2Write personal information with fading of visual prompts

	
	5.4.2 Identify basic payroll procedures


	

	
	5.4.3 Explain the purpose of the orientation process and the probationary period


	

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Oral performance


	Materials

· Personal Information Sheets
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student performance

· Written performance

	Materials

· Personal Information Sheets


	
	Level 3
	Level 4

	. Standard 5.4

Students understand the procedures for beginning new employment
	Demonstrate mastery of personal information required on school registration forms
	Accurately complete local, state, and federal tax forms required for new employment



	
	
	State understanding paycheck deductions are made and how it impacts take-home pay 

Discuss possibilities of how, when, where paycheck will be available to the employee

	
	
	Explain the purpose of the orientation process 

Explain the purpose of the probationary period

	
	Assessment Tools

· Teacher made checklists for

· Teacher observation

· Student oral performance

· Student written performance


	Materials

· School registration forms


	Assessment Tools

· Student self-assessment 

· Teacher made checklists for

· Teacher observation

· Student oral performance

· Student written performance

· Compass Learning


	Materials

· Sample tax forms

· W-4 forms

· Sample pay stubs, paychecks

· Calculator 

· Information gathered from guest speakers from local businesses

· Information gathered from CBI visits to local businesses

· LifeSchool 2000 (Globe Fearon)

· www.workshopsinc.com/manual/index.html
· Compass Learning

· 
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