Saranac Community School

Board of Education Agenda
Regular Meeting
December 1, 2016

7:00 PM
Library, Saranac Jr/Sr High School

5:30 pm - Student Re-Admission
6:00 pm - Student Expulsion
6:30 pm - Fall Athletics Meet & Greet

. Call to Order

. Pledge of Allegiance

. Student Re-Admission - 5:30 pm
. Student Hearing - 6 pm

. Approval of Minutes 2
. Additions & Deletions to the Agenda

. Comments from Guests - Agenda Items

. Student Report

. Administrators Update
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. Reports/Presentation Items
a. Band Boosters - Banner Presentation 6
b. Accept Gifts 7
c. NEOLA Policy Updates 8
d. Board Meeting Dates - 2017 57

11. Comments from Guests - Non Agenda Items

12. Superintendent's Report

13. Board Requests/Reports

14. Communications

15. Approve Executive Session Minutes

16. Closed Session for Negotiations Purposes

17. Other

18. Adjournment

"This meeting is a meeting of the Board of Education in public for the purpose of conducting the
School District's business and is not to be considered a public community meeting.
There is a time for public participation during the meeting as indicated on the agenda."



Saranac Community Schools
Board of Education
Meeting #30

The regular meeting of the Saranac Community Schools Board of Education was held on
Thursday, November 17, 2016 in the Library, Saranac Jr/Sr High School, 150 Pleasant Street,
Saranac, M.

The meeting was called to order by Brent Denny, President at 5:18 p.m.

Present:. Coulson, Denny, Doll, Hawkins, LaWarre, Price & VanKuiken.

Ted VanKuiken led in the Pledge of Allegiance.

STUDENT HEARING: Motion by VanKuiken, supported by Hawkins that the Saranac Board
of Education go into Closed Session for the purpose of a student hearing at 5:18 p.m. returning to

open session at 6:03 p.m. Yes Votes: Coulson, Denny, Doll, Hawkins, LaWarre, Price &
VanKuiken. Motion Carried.

Motion by LaWarre, supported by Hawkins that the Saranac Board of Education expel the
student for up to 180 school days, and that the student not be allowed on school property for any
reason without the permission of the superintendent or his or her designee. Yes Votes: Denny,
Doll, Hawkins, LaWarre, Price & VanKuiken. No Votes: Coulson. Motion Carried.

APPROVAL OF MINUTES: Minutes from regular meeting dated November 3, 2016 were
approved as presented with one correction under Student Hearing — Price and VanKuiken were
late to the student hearing, and did not vote to go into the closed hearing.

ADDITIONS & DELETIONS TO THE AGENDA: None

COMMENTS FROM GUESTS — AGENDA ITEMS: None

INTRODUCTION OF NEW STAFF AND EXCHANGE STUDENTS: The administrators
introduced new staff members in their prospective buildings for this school year and Mr. Leader,
Jr/Sr High Principal introduced the exchange students who were present.

JR/SR HIGH BAND DRUMLINE PRESENTATION: Band Director, Matt Stauffer
introduced the Drumline to the board. The students played a couple of songs. Mr. Stauffer
reported that he was able to secure grants from Compagner, Simons, Marie Crowley and Jenkins
committees for new drums.

APPROVE CONSENT ITEMS: Motion by Hawkins, supported by LaWarre and unanimously
approved that the Saranac Board of Education approve the following:
v" Bills Paid: $667,517.58 from General Fund for October/November
v Approve ISD Special Education Parent Advisory Committee
Tara Eversman, Cathy Hesche & Brian Kelley

DISTRICT STRATEGIC PLAN UPDATE: The leadership chairs presented on the current
progress and continued plans for the 2016-2017 school year.




The 4 goals of the District Strategic Plan are as follows:

Student Achievement: Chair, Connie Hamilton updated the board on the current progress and

continued plans for the 2016-2017 school year:
Current Progress in 2016-17:
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Implemented use of K-12 math curriculum materials

Rolled out dimensions of purpose and assessment in 5D

MIBLSI Teams developed and are meeting

Standards based grading systems implemented in elementary math

Multi-Tiered System of Support (MTSS) Behavior Consultant hired

JSH ELA Teachers using MAISA units for reading and writing

MI Early Literacy — 1 year grant to support early literacy (K-2"Y) — Interventionist hired
Job embedded professional development is structured K-12

Continued Plans for the 2016-2017 school year:

O
O

Develop Multi-Tiered System of Support (MTSS) for behavior
Conduct training for K-12 Behavior Interventions
e  MIBLISI — 3 year grant for behavior and literacy professional development and support
Establish curriculum teams for content areas
Review all district curriculum for vertical alignment and alignment to Ml Standards
e Lliteracy, Reading, Science (Next Generation)
Continue transition to revise report cards to a more standards based reporting process
Seek funding for curriculum materials and develop long range plan for purchase to align
with state and federal requirements

Technology: Chair, John Milewski updated the board on the current progress and continued
plans for the 2016-2017 school year:

Current progress in 2016-17:

v Replace elementary MaclLab — Monitors donated, PC work stations

v

Increased Elementary devices to 32 (Labs, Chromebook carts)

v" Additional Access Points to buildings

Continued Plans for the 2016-2017 school year:
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New District Website (ongoing)
Continue replacement of lab PCs from 2006 Bond, Funding streams will vary as TRIG funds will
no longer be available
e Replace existing Lab or Teacher machines — Monitors donated
e Remaining Mac Lab at Jr/Sr 15 qty
Consolidate the firewall and intrusion detection systems, allowing local staff the capacity to
make necessary changes
e Aurora Group
Offer additional training opportunities to students and staff on current devices
e Professional Development
Provide on-going Student Information System & Electronic Gradebook training for staff
e Professional Development
Assess need and feasibility of technology/instructional coach



o Replace remaining non-managed network switches in District, e-Rate reimbursement in amount
of 70%
o District user survey of technology needs

Facilities and Learning Environment: Co-Chairs, Jason Smith and Greg Smith updated the
board on the current progress and continued plans for the 2016-2017 school year:

Current Progress in 2016-17:

o Finish completing insurance projects
o Drywall repair elementary- complete
o Annual walk-thru/inspection of facilities- completed 9/27/16

Continued Plans for the 2016-2017 school year:

o Complete an egress plan for the Harker building
e |nventory list completed —June 2016
e Tenants remove items — near completion
e Evaluate building use/value — ongoing
o Land survey complete, working on independent “fair market” appraisal
e Suggestion of honoring Jean K. Harker with naming the elementary school
o  Checking board policy for procedures in naming facilities
o Establish semiannual community facility update to discuss energy, facility needs, and funding
e Schedule community facility meeting for fall and spring
o Tentatively scheduled for December 12th
e Consumers Energy collaborative participation agreement-ongoing
o Energy audit expected to be completed by December 30™, 2016

Community Relations: Chair, Josh Leader updated the board on the current progress and
continued plans for the 2016-2017 school year:

Current Progress in 2016-17:

V' Increased district social media and online presence through Facebook, Instagram, Remind and
Twitter

Increased communication of “Points of Pride,” student achievements, and district news through
local print media

Conducted monthly budget update meetings for district staff

Promoted the Saranac Promise

Promoted and worked with newly-formed JSH student groups, the ‘NacSAC and the Saranac
Spirit Club

Beautification Day

Creation of PTSO Group for Elementary School

Recruitment of volunteers for Elementary events/needs

Media/Journalism class to promote school — 2016-2017 school year

Increase district social media presence - FaceBook, Twitter, Website, Instagram, etc.

Unveil revamped district website

Service Learning Project with HS and Green Acres

Students With A Goal SWAG, Scouts, Graduation, Food Pantry, Portland Credit Union Bank
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Continued Plans for the 2016-2017 school year:



0 Implement Skyward notification system
e Combined with Technology Goal

0 Increase and publicize volunteer opportunities within the district
e Data collection on volunteers and hours, etc.
e Establish JSH PTSO

COMMENTS FROM GUESTS — NON AGENDA ITEMS: The board heard public comment.

SUPERINTENDENT’S REPORT: Mr. Geiger reported on the Every Student Succeeds Act
(ESSA). This new law represents a significant overhaul of Federal education policy as it shifts
educational decision-making authority from the Federal government back to the States.

The Michigan Department of Education will be hosting feedback forums on ESSA. There is one
coming up on December 16 at Kent ISD if there are board members interested in attending.

Mr. Geiger also presented a Heartlands Institute of Technology November 2016 Report. Some
of the Jr/Sr High Students who attend are featured in this report.

BOARD REQUESTS/REPORTS: None

COMMUNICATIONS: None

APPROVE EXECUTIVE SESSION MINUTES: The board approved the Executive Session
Minutes dated November 3, 2016 as written.

CLOSED SESSION FOR NEGOTIATION PURPOSES: Motion by Hawkins, supported by
VanKuiken that the Saranac Board of Education go into closed session at 8:11 p.m. returning to
open session at 8:26 p.m. Yes Votes: Coulson, Denny, Doll, Hawkins, LaWarre, Price &
VanKuiken.

OTHER: Superintendent, Maury Geiger provided information to the board regarding a
matching grant opportunity for a High School College Access Advisor. This grant would have
the opportunity by Michigan College Access Network (MCAN) to bring a college advisor to our
high school. This would help students navigate the complex process of college admissions and
financial aid. There was consensus of the board to gather more information on this opportunity.

There being no further business to come before the Board at this time, and no objection, the
meeting adjourned at 8:37 p.m.

Respectfully submitted,

Steve LaWarre
Secretary



TO: Board of Education
FROM: Maury Geiger, Superintendent
SUBJECT: Band Boosters — Banner Presentation

Per Board request the Band Boosters Organization will be presenting on their Banner
Fundraiser program.



TO: Board of Education
FROM: Maury Geiger, Superintendent
SUBJECT: Accept Gifts

Here are the latest gifts received from various people and organizations.

From Donation for: Amount

Saranac Jr/Sr High Band Banner Sponsorship Program S 500.00
Saranac Jr/Sr High Band Banner Sponsorship Program S 200.00
Saranac Promise Donation S 50.00
Saranac Promise Donation S 1,000.00
Parent Teacher Student Organization Donation S 500.00
Saranac Promise Donation S 10,000.00
Saranac Promise Donation S 500.00
Steven Simpson Scholarship Donation S 100.00
Saranac Elementary P.E. Dept Donation S 50.00
Saranac Promise Donation S 775.00
Total This Month $ 13,675.00
Total Gifts for 2016-2017 Including This Month S 86,074.10




TO: Board of Education
FROM: Maury Geiger, Superintendent
SUBJECT: Neola Policy Updates

We will be reviewing the following Neola Policy’s updates:

1619 — Group Health Plans (Administration)

1619.02 — Privacy Protections of Fully Insured Group health Plans (Administration)
1619.03 — Patient Protection and Affordable Care Act (Administration)

2628 — State Aid Incentives (Program)

3142 — Probationary Teachers (Professional Staff)

3419 — Group Health Plans (Professional Staff)

3419.02 — Privacy Protections of Fully Insured Group Health Plans (Professional Staff)
3419.03 - Patient Protection and Affordable Care Act (Professional Staff)

4419 — Group Health Plans (Support Staff)

4419.02 - Privacy Protections of Fully Insured Group Health Plans (Support Staff)
4419.03 — Patient Protection and Affordable Care Act (Support Staff)

5830 — Student Fund-Raising (Students)

6605 — Crowdfunding (Finances)

8321 — Criminal Justice Information Security (Operations)

9700 — Relations with Special Interest Groups (Relations)



BOARD OF EDUCATION ADMINISTRATION
SCHOOL DISTRICT 1619/page 1 of 1

NEW POLICY - VOL. 31, NO. 1

GROUP HEALTH PLANS

The Board of Education shall have discretion to establish and maintain group health
plans for the benefit of eligible employees. The definition of group health plans as
used in this policy may include, but is not limited to, major medical, prescription
drug, dental and/or vision plans. These group health plans may provide certain
health benefit plans to employees as permitted by law.

[X]

The Board has elected to provide minimum value health coverage for some
or all of its eligible employees. The terms and conditions of the health
coverage are set forth in the appropriate plan documents. The group health
plans are delineated in each emplovee contract.

© NEOLA 2016



policy

BOARD OF EDUCATION ADMINISTRATION
SARANAC COMMUNITY SCHOOL DISTRICT 1619.02/page 1 of 4

PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured
group health plans. The Board has established the following fully insured group
health plans:

A Medical Plan

B. Prescription Drug Plan

Dental Plan

D. Vision Plan
The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule as
amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully

insured group health plans generally are exempt from many of the requirements
imposed upon self-funded group health plans.

The Board also acknowledges that these fully insured group health plans are
required to comply with the HIPAA Security Rule. The group health plans, working
together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic Protected Health Information in accordance with
the HIPAA Security Rule.

10



policy

BOARD OF EDUCATION ADMINISTRATION
SARANAC COMMUNITY SCHOOL DISTRICT 1619.02/page 2 of 4

The Board hereby appoints the Finance Director to serve as the Security Official_of

he ggoup health plan—shaJl—Fevxe“LthHasufeps—H}temaJ—peheaes—ané-preeed&res

fespeet—te—e}eeﬁfefﬁe—PfeteeEed-Hea}t-h—Lﬁfem&&eﬂ All of the group health pla.ns
functions are carried out by the insurer and the insurer owns and controls all of the
equipment and media used to create, maintain, receive, and transmit electronic
Protected Health Information relating to the group health plans. Accordingly, the
insurer is in the best position to implement the technical, physical, and
admmlstratlve sa.feguards requlred by the HIPAA Secunty Rule. The Security

cHC

The Security Official does not have the ability to assess or adjust the insurer’s

policies related to the HIPAA Security Rule. Accordingly, unless otherwise
determined by the Security Official, the group health plans shall utilize as
administrative guidelines the insurer’s own policies addressing security measures
for the group health plans’ electronic Protected Health Information.

X1 The Department of Health and Human Services (HHS) has the authority to
impose civil monetaryv penalties upon Covered Entities. HHS has not
historically imposed these penalties directly upon  individuals.
Notwithstanding the foregoing, the Board agrees to indemnify and hold
harmless the Privacy Official and Security Official in connection with the
performance of their delegated duties for the group health plans. except to the

extent that anv liabilitv is imposed as the result of intentional misconduct or
gross negligence by the Privacy Official or Security Official as defined bv law.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual for
exercising any right under the plan, filing a complaint with Health
and Human Services, participating in any proceeding under Part C
of Title XI of the Social Security Act, or opposing any act or practice
made unlawful by the Privacy Rule provided that the individual has
a good faith belief that the practice opposed is unlawful.

B. Not impose a requirement that participants waive their rights under
the Privacy Rule as a condition of the provision of payment,
enrollment in a health plan, or eligibility of benefits.

C: If the plan document is amended in accordance with the Privacy
Rule, the plan must retain a copy of the plan document as amended

11



policy

BOARD OF EDUCATION ADMINISTRATION

SARANAC COMMUNITY SCHOOL DISTRICT 1619.02/page 3 of 4
for six (6) years from the date of its amendment or the date when it
last was in effect, whichever is later.

D. Provide notification to affected individuals, the Secretary of the U.S.
Department of Health and Human Services, and the media (when
required), if the plan or one of its business associates discovers a
breach of unsecured protected health information, in accordance
with the requirements of HIPAA and its implementing regulations.

29 C.F.R. Part 1635

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

45 C.F.R. 160.102(a), 164.530(g), 164.530(h), 164.530(j). 164.530(k), 164.404
45 C.F.R. 164.406, 164.408. 164.502, 164.520(a)

© NeoLA 201416
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policy

BOARD OF EDUCATION ADMINISTRATION
SARANAC COMMUNITY SCHOOL DISTRICT 1619.02 /page 4 of 4

Fully insured group health plans established by the Board shall not create or receive
protected health information, except for:

A. Summary health information. Summary health information is
de-identified information that summarizes claims history, claims
expenses, or type of claims experienced by health plan participants.

B. Information on whether an individual is participating in a group
health plan, or is enrolled in or has disenrolled from a health
insurance issuer or HMO offered by the plan.

c; Information disclosed to the plan under a signed authorization that
meets the requirements of the Privacy Rule.

29 C.F.R. Part 1635

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

45 C.F.R. 160.102(a), 164.530(g), 164.530(h), 164.530(j), 164.530(k), 164.404
45 C.F.R. 164.406, 164.408, 164.502, 164.520(a)

© NeoLA 2014
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BOARD OF EDUCATION ADMINISTRATION

SCHOOL DISTRICT 1619.03/page 1 of 1

NEW POLICY - VOL. 31, NO. 1

PATIENT PROTECTION AND AFFORDABLE CARE ACT

The Board of Education acknowledges that the Patient Protection and Affordable
Care Act (“ACA”) imposes certain obligations upon the District. Such obligations
may include the following:

A.

29 U.S.C. 218B

The District shall notify new employees of health insurance options
available through the Health Insurance Marketplace within
fourteen (14) days of an employee’s employment start date. Sample
form notices are available from the U.S. Department of Labor at:

http:/ /www.dol.gov/ebsa/healthreform /regulations/coverageoptionsnotice.html

Employees of the District have the option to enroll in the Health
Insurance Marketplace. If a full-time employee (as defined by the
ACA) of the District enrolls in the Health Insurance Marketplace and
receives a subsidy, then the District may be liable for a penalty.

In event that the District concludes that it is fiscally-wise to incur
the potential penalty in lieu of providing affordable, minimum value
coverage to all full-time employees, the District shall incur the
potential penalty.

26 U.S.C. 4980H

© NeoLA 2016

14



policy

BOARD OF EDUCATION PROGRAM
SARANAC COMMUNITY SCHOOL DISTRICT 2628 /page 1 of 2

STATE AID INCENTIVES

The Board of Education, in its efforts to provide a quality education for the students
of this District, shall review annually the State School Aid Act to determine any
programs or incentives that offer additional revenues.

The Superintendent shall examine the requirements for each of the programs or

incentives to determine which are feasible for this District and provide the Board
with the necessary resolutions for those selected.

X1 At Risk Funding

The State School Aid Act provides Section 3la funding for instructional
and pupil support services who meet the at-risk identification
characteristics specified.

At-risk characteristics include low achievement on State- or local-
administered assessments in mathematics, English language arts., social
studies or science; failure to meet proficiency standards in reading by the
end of 3rd grade or career and college readiness for high school students at
the end of 12th grade: a victim of child abuse or neglect; is a pregnant
teenager or teenage parent: has a familyv history of school failure,
incarceration or substance abuse:; is a pupil in a priority or priority
successor school;: and in the absence of State or local assessment data,
meets at least two or more identified risk factors.

Section 31a funds are limited to instructional services. and direct non-
instructional services to pupils. Thev mav not be used for administration
or other related costs. The District shall implement multi-tiered svstems of
support, as required, in order to access such funding.

15



policy

BOARD OF EDUCATION PROGRAM
SARANAC COMMUNITY SCHOOL DISTRICT 2628 /page 2 of 2

Annuallv. the Superintendent shall allocate such funding to appropriate
programs and services based on District priorities. Section 31a funds mayv
be used to provide an anti-bullyving or crisis intervention program.

State School-Aid Act

© NeEoLA 2016

State School-Aid Act
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policy

BOARD OF EDUCATION PROFESSIONAL STAFF
SARANAC COMMUNITY SCHOOL DISTRICT 3142 /page 1 of 2

PROBATIONARY TEACHERS

The Board of Education recognizes its obligation to employ only those professional
staff members best trained and equipped to meet the educational needs of the
students of this District. The Board shall discharge that obligation by retaining in
service only those probationary teachers who meet those standards.

Teachers, new to the District, who have not previously acquired tenure in the State
of Michigan, will be in a probationary status for the first five (5) years of employment
before becoming eligible for tenure in the District, except as provided below. A
teacher must receive ratings of Effective or Highly Effective on the last three (3)
annual performance evaluations to achieve tenure.

Probationary teachers who are rated highly effective on the annual performance
evaluation in years 2, 3 and 4 achieve termre a.fter four (4] years A—n—y—p;eb&t}enatzy

%&%44—}—5!&&!1& Any teacher havmg tenure in the chstrlct as of July 19 201 1 wﬂl not
be required to serve additional probation.

Teachers, new to the District, who have previously acquired tenure in any other
Michigan school district, shall be required to serve no more than two (2) years of
probation before becoming eligible for tenure in the District but may, at the Board’s
option, be placed immediately on continuing tenure.

The Superintendent shall ensure that all probationary teachers are provided an
Individualized Development Plan, evaluated in a timely manner by appropriate
administrators, notified of areas of which performance is not meeting expectations,
and are provided assistance in improving their performance.

17



policy

BOARD OF EDUCATION PROFESSIONAL STAFF
SARANAC COMMUNITY SCHOOL DISTRICT 3142 /page 2 of 2

The Board shall annually review the performance of all probationary teachers by a
date adequate to ensure timely compliance with all statutory, contractual, and other
applicable timelines. The Superintendent shall provide to the Board a written
recommendation with regard to each such teacher specifically noting the extent to
which the probationary teacher's performance is meeting District expectations. On
the basis of its review, the Board may, in its discretion, (1) non-renew employment
based on ineffective performance; or (2) continue the probationary period of
employment if not otherwise eligible for tenure (not to exceed the statutory probation
periods). The Board's review of such recommendation shall comply with all
applicable statutory, contractual, or other legal requirements.

The Superintendent shall ensure that appropriate notices of the Board's actions are
timely sent and delivered to all affected probationary teachers. The Superintendent
shall further ensure that appropriate guidelines are drafted implementing the
requirements of the Teacher Tenure Act.

A teacher who is in a probationary period may be dismissed from his/her
employment by the Board at anytime.

M.C.L. 38.81 et seq.

| © NEOLA 20122016
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BOARD OF EDUCATION PROFESSIONAL STAFF
SCHOOL DISTRICT 3419 /page 1 of 1

REPLACEMENT POLICY - VOL. 31, NO. 1

GROUP HEALTH PLANS

The Board of Education shall have discretion to establish and maintain group health
plans for the benefit of eligible employees. The definition of group health plans as
used in this policy may include, but is not limited to, major medical, prescription
drug, dental and/or vision plans. These group health plans may provide certain
health benefit plans to employees as permitted by law.

| X1 [OPTION #1]

The Board has elected to provide minimum value health coverage for some
or all of its eligible employees. The terms and conditions of the health
coverage are set forth in the appropriate plan documents.

[X] Eligible employees who have coverage through the employer of a
working spouse may receive additional compensation if they waive
the District’s medical coverage. Eligible employees who waive the
medical coverage will be paid an additional (X ) monthly ( ) quarterly

compensation_as determined by the collective bargaining agreement
- : :

egual to __ % of the cost of single medical coverage {for that
employeerwith the understanding that this additional compensation
is subject to FICA and Federal, State and local income tax. To
receive this compensation, the eligible employee must provide the
District with proof of medical coverage provided by the spouse’s
employer. [This policy should be adopted only if the District has
established a flexible benefit plan qualified by the Internal
Revenue Service].

© NEoLA 2016
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policy

BOARD OF EDUCATION PROFESSIONAL STAFF
SARANAC COMMUNITY SCHOOL DISTRICT 3419.02/page 1 of 4

PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured
group health plans. The Board has established the following fully insured group
health plans:

A. Medical Plan

B. Prescription Drug Plan

C. Dental Plan

D. Vision Plan
The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule as
amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully

insured group health plans generally are exempt from many of the requirements
imposed upon self-funded group health plans.

The Board also acknowledges that these fully insured group health plans are
required to comply with the HIPAA Security Rule. The group health plans, working
together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic Protected Health Information in accordance with
the HIPAA Security Rule.

20



policy

BOARD OF EDUCATION PROFESSIONAL STAFF
SARANAC COMMUNITY SCHOOL DISTRICT 3419.02/page 2 of 4

The Board hereby appoints the Finance Director to serve as the Security Official of

the group health mans shaﬂ—mwe%&he&&s&m%s—mten}&l—pekews—and—p;eeeéufes

Feﬁpeet—te—ekee%fem&%%eeted—ﬁea}th—}n&mﬁ&eﬂ— All of the group health plans
functions are carried out by the insurer and the insurer owns and controls all of the
equipment and media used to create, maintain, receive, and transmit electronic
Protected Health Information relating to the group health plans. Accordingly, the
insurer is in the best position to implement the technical, physical, and
admlmstratwe safeguards requlred by the HIPAA Secunty Rule. The Security

The Security Official does not have the ability to assess or adjust the insurer's
policies related to the HIPAA Security Rule. Accordingly, unless otherwise
determined bv the Security Official, the group health plans shall utilize as
administrative guidelines the insurer’s own policies addressing security measures
for the group health plans’ electronic Protected Health Information.

[X] The Department of Health and Human Services (HHS) has the authority to
impose civil monetarv penalties upon Covered Entities. HHS has not
historically imposed  these penalties directly upon  individuals.
Notwithstanding the foregoing, the Board agrees to indemnify and hold
harmless the Privacy Official and Security Official in connection with the
performance of their delegated duties for the group health plans. except to the
extent that anv liabilitvy is imposed as the result of intentional misconduct or
gross negligence by the Privacy Official or Security Official as defined bv law.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual for
exercising any right under the plan, filing a complaint with Health
and Human Services, participating in any proceeding under Part C
of Title XI of the Social Security Act, or opposing any act or practice
made unlawful by the Privacy Rule provided that the individual has
a good faith belief that the practice opposed is unlawful.

B. Not impose a requirement that participants waive their rights under
the Privacy Rule as a condition of the provision of payment,
enrollment in a health plan, or eligibility of benefits.

C. If the plan document is amended in accordance with the Privacy
Rule, the plan must retain a copy of the plan document as amended
for six (6) years from the date of its amendment or the date when it

21



policy

BOARD OF EDUCATION PROFESSIONAL STAFF
SARANAC COMMUNITY SCHOOL DISTRICT 3419.02/page 3 of 4
last was in effect, whichever is later.

D. Provide notification to affected individuals, the Secretary of the U.S.
Department of Health and Human Services, and the media (when
required), if the plan or one of its business associates discovers a
breach of unsecured protected health information, in accordance
with the requirements of HIPAA and its implementing regulations.
29 C.F.R. Part 1635
42 U.S.C. 2000ff et seq.. The Genetic Information Nondiscrimination Act
45 C.F.R. 160.102(a). 164.530(g), 164.530(h), 164.530(i). 164.530(k). 164.404
45 C.F.R. 164.406, 164.408, 164.502, 164.520(a)

© NEOLA 2016
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policy

BOARD OF EDUCATION PROFESSIONAL STAFF
SARANAC COMMUNITY SCHOOL DISTRICT 3419.02/page 4 of 4

Fully insured group health plans established by the Board shall not create or receive
protected health information, except for:

A. Summary health information. Summary health information is
de-identified information that summarizes claims history, claims
expenses, or type of claims experienced by health plan participants.

B. Information on whether an individual is participating in a group
health plan, or is enrolled in or has disenrolled from a health
insurance issuer or HMO offered by the plan.

C. Information disclosed to the plan under a signed authorization that
meets the requirements of the Privacy Rule.

29 C.F.R. Part 1635

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act
45 C.F.R. 160.102(a), 164.530(g), 164.530(h), 164.530(j), 164.530(k), 164.404
45 C.F.R. 164.406, 164.408, 164.502, 164.520(a)

© NeorLA 2014
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BOARD OF EDUCATION PROFESSIONAL STAFF

SCHOOL DISTRICT 3419.03/page 1 of 1

NEW POLICY - VOL. 31, NO. 1

PATIENT PROTECTION AND AFFORDABLE CARE ACT

The Board of Education acknowledges that the Patient Protection and Affordable
Care Act (“ACA”) imposes certain obligations upon the District. Such obligations
may include the following:

A.

29 U.S.C. 218B

The District shall notify new employees of health insurance options
available through the Health Insurance Marketplace within
fourteen (14) days of an employee’s employment start date. Sample
form notices are available from the U.S. Department of Labor at:

http:/ /www.dol.gov/ebsa/healthreform /regulations/coverageoptionsnotice.html

Employees of the District have the option to enroll in the Health
Insurance Marketplace. If a full-time employee (as defined by the
ACA) of the District enrolls in the Health Insurance Marketplace and
receives a subsidy, then the District may be liable for a penalty.

In event that the District concludes that it is fiscally-wise to incur
the potential penalty in lieu of providing affordable, minimum value
coverage to all full-time employees, the District shall incur the
potential penalty.

26 U.S.C. 4980H

© NeoLrLA 2016
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BOARD OF EDUCATION SUPPORT STAFF
SCHOOL DISTRICT 4419/page 1 of 1

REPLACEMENT POLICY - VOL. 31, NO. 1

GROUP HEALTH PLANS

The Board of Education shall have discretion to establish and maintain group health
plans for the benefit of eligible employees. The definition of group health plans as
used in this policy may include, but is not limited to, major medical, prescription
drug, dental and/or vision plans. These group health plans may provide certain
health benefit plans to employees as permitted by law.

| [X] [OPTION #1]

The Board has elected to provide minimum value health coverage for some
or all of its eligible employees. The terms and conditions of the health
coverage are set forth in the appropriate plan documents.

[X] Eligible employees who have coverage through the employer of a
working spouse may receive additional compensation if they waive
the District’s medical coverage. Eligible employees who waive the
medical coverage will be paid an additional (X ) monthly ( ) quarterly
compensation_as determined by the collective bargaining agreement
equal—te— % of the cost-of single medical coverage for that
emaployee, with the understanding that this additional compensation
is subject to FICA and Federal, State and local income tax. To
receive this compensation, the eligible employee must provide the
District with proof of medical coverage provided by the spouse’s
employer. [This policy should be adopted only if the District has
established a flexible benefit plan qualified by the Internal
Revenue Service].

© NeoLA 2016
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SARANAC COMMUNITY SCHOOL DISTRICT 4419.02/page 1 of 4

PRIVACY PROTECTIONS OF FULLY INSURED GROUP HEALTH PLANS

The Board of Education provides coverage to eligible employees under fully insured
group health plans. The Board has established the following fully insured group
health plans:

A. Medical Plan

B. Prescription Drug Plan

C. Dental Plan

D. Vision Plan
The Board acknowledges that these group health plans are required to comply with
the Health Insurance Portability and Accountability Act (HIPAA) Privacy Rule as
amended by Title I of the Genetic Information Nondiscrimination Act (GINA). Fully

insured group health plans generally are exempt from many of the requirements
imposed upon self-funded group health plans.

The Board also acknowledges that these fully insured group health plans are
required to comply with the HIPAA Security Rule. The group health plans, working
together with the insurer, will ensure the confidentiality, integrity, and availability of
the group health plans’ electronic Protected Health Information in accordance with
the HIPAA Security Rule.
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The Board hereby appoints the Finance Director to serve as the Security Official of

the group health plans shall—rmew—&heansum—mtemak—pehe}es—&ad—pﬁeeeé&rea

All of the group hcalth plans
functions are carried out by the insurer and the insurer owns and controls all of the
equipment and media used to create, maintain, receive, and transmit electronic
Protected Health Information relating to the group health plans. Accordingly, the
insurer is in the best position to implement the technical, physical, and
adrmmstratwe safeguards required by the HIPAA Secunty Rulc The Security

The Security Official does not have the abilitv to assess or adjust the insurer’s
policies related to the HIPAA Security Rule. Accordingly, unless otherwise
determined by the Security Official, the group health plans shall utilize as
administrative guidelines the insurer’s own policies addressing security measures
for the group health plans’ electronic Protected Health Information.

X1 The Department of Health and Human Services (HHS) has the authority to
impose civil monetary penalties upon Covered Entities. HHS has not
historically imposed these penalties directly upon individuals.
Notwithstanding the foregoing, the Board agrees to indemnify and hold
harmless the Privacy Official and Security Official in connection with the
performance of their delegated duties for the group health plans, except to the
extent that any liability is imposed as the result of intentional misconduct or
gross negligence by the Privacy Official or Securitv Official as defined bv law.

The fully insured group health plans established by the Board shall:

A. Refrain from taking any retaliatory action against any individual for
exercising any right under the plan, filing a complaint with Health
and Human Services, participating in any proceeding under Part C
of Title XI of the Social Security Act, or opposing any act or practice
made unlawful by the Privacy Rule provided that the individual has
a good faith belief that the practice opposed is unlawful.

B. Not impose a requirement that participants waive their rights under
the Privacy Rule as a condition of the provision of payment,
enrollment in a health plan, or eligibility of benefits.

C. If the plan document is amended in accordance with the Privacy
Rule, the plan must retain a copy of the plan document as amended
for six (6) years from the date of its amendment or the date when it
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last was in effect, whichever is later.

D. Provide notification to affected individuals, the Secretary of the U.S.
Department of Health and Human Services, and the media (when
required), if the plan or one of its business associates discovers a
breach of unsecured protected health information, in accordance
with the requirements of HIPAA and its implementing regulations.
29 C.F.R. Part 1635

42 U.S.C. 2000ff et seqa.. The Genetic Information Nondiscrimination Act
45 C.F.R. 160.102(a), 164.530(g). 164.530(h), 164.530(j). 164.530(k). 164.404

45 C.F.R. 164.406, 164.408, 164.502, 164.520(a)

© NEOLA 201416
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Fully insured group health plans established by the Board shall not create or receive
protected health information, except for:

A. Summary health information. Summary health information is
de-identified information that summarizes claims history, claims
expenses, or type of claims experienced by health plan participants.

B. Information on whether an individual is participating in a group
health plan, or is enrolled in or has disenrolled from a health
insurance issuer or HMO offered by the plan.

C. Information disclosed to the plan under a signed authorization that
meets the requirements of the Privacy Rule.

29 C.F.R. Part 1635

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

45 C.F.R. 160.102(a), 164.530(g), 164.530(h), 164.530(j), 164.530(k), 164.404
45 C.F.R. 164.406, 164.408, 164.502, 164.520(a)

© NeoLA 2014
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BOARD OF EDUCATION SUPPORT STAFF

SCHOOL DISTRICT 4419.03/page 1 of 1

NEW POLICY - VOL. 31, NO. 1

PATIENT PROTECTION AND AFFORDABLE CARE ACT

The Board of Education acknowledges that the Patient Protection and Affordable
Care Act (“ACA”) imposes certain obligations upon the District. Such obligations
may include the following:

A.

29 U.S.C. 218B

The District shall notify new employees of health insurance options
available through the Health Insurance Marketplace within
fourteen (14) days of an employee’s employment start date. Sample
form notices are available from the U.S. Department of Labor at:

http:/ /www.dol.gov/ebsa/healthreform/regulations/coverageoptionsnotice.html

Employees of the District have the option to enroll in the Health
Insurance Marketplace. If a full-time employee (as defined by the
ACA) of the District enrolls in the Health Insurance Marketplace and
receives a subsidy, then the District may be liable for a penalty.

In event that the District concludes that it is fiscally-wise to incur
the potential penalty in lieu of providing affordable, minimum value
coverage to all full-time employees, the District shall incur the
potential penalty.

26 U.S.C. 4980H

© NeoLa 2016
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STUDENT FUND-RAISING

The Board of Education acknowledges that the solicitation of funds from students
must be limited since compulsory attendance laws make the student a captive donor
and may also disrupt the program of the schools.

For purposes of this policy "student fund-raising” shall include the solicitation and
collection of money from students for any purpose and shall include the collection of
money in exchange for tickets, papers, or any other goods or services for approved
student activities. "Student fund-raising” also includes giving away goods or
services, but suggesting a monetary donation.

The Board will permit student fund-raising by students in school, on school
property, or at any school-sponsored event only when the profit therefrom is to be
used for school purposes or for an activity connected with the schools.

Fund raising by approved school organizations, whose funds are managed by the
District, may be permitted in school by the principal. Such fund-raising off school
grounds may be permitted by the Superintendent. For any fund-raisers, including
those operated by student clubs and organizations, parent groups, or boosters
clubs, that involve the sale of food items and/or beverages to students that will be
consumed on the school campus (any area of property under the jurisdiction of the
school that is accessible to students during the school day) during the school day
(the period from the midnight before, to thirty (30) minutes after the end of the
official school day), the food items and/or beverages to be sold shall comply with the
current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in
School nutrition standards, and also be consistent with requirements set forth in
Policy 8500 - Food Services.

Fund-raising by students on behalf of school-related organizations whose funds are

not managed by the District may be permitted on school grounds by the

Superintendent.

[] Use of the name, logo. or anv assets of the District, including, but not
limited to facilities, technology. or communication networks. is prohibited
without the specific permission of the

() Board.
(X Superintendent.
OPTION #1
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[]

The Board of Education does not permit or sanction the use of

crowdfunding for District or specific school programs or activities,
including co-curricular or extracurricular activities.

| [END OF OPTION #1]

| orR

| [OPTION #2]

X]

Crowdfunding activities aimed at raising funds for a specific classroom or

school activity, including extracurricular activity, or to obtain
supplemental resources (e.g.. supplies or equipment) that are not required
to provide a free appropriate public education to anv students in the
classroom mayv be permitted. but only with the specific approval

(X) of the Superintendent.

OR

0 of the Board upon the recommendation of the Superintendent.

All crowdfunding activities are subiject to AG 6605.

| [END OF OPTION #2]
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All other fund-raising shall be done in accordance with Board Policy 9700.
M.C.L. 380.1272b

7 C.F.R. Parts 210 and 220
42 U.8.C. 1779

| © NEOLA 201516
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The Superintendent shall establish administrative guidelines for the solicitation of
funds which shall:

A. specify the times and places in which funds may be collected;

B. describe permitted methods of solicitation which do not place undue
pressure on students;

C, limit the kind and amount of advertising for solicitation,;

D. ensure proper distribution or liquidation of monies remaining in a
student activity account when the organization is defunct or
disbanded;

E. limit the number of fund-raising events.

The Superintendent shall distribute this policy and the guidelines which implement
it to each organization granted permission to solicit funds.

7 C.F.R. Parts 210 and 220

© NeoLA 2014
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BOARD OF EDUCATION FINANCES
SCHOOL DISTRICT 6605 /page 1 of 2

NEW POLICY - VOL. 31, NO. 1

CROWDFUNDING

This policy applies to the use of any form of crowdfunding utilizing an online service
or website-based platform for the financial benefit or gain of the District — be it a
specific classroom, grade level, department, school, or curricular or extracurricular
activity. “Crowdfunding” refers to a campaign to collect typically small amounts of
money from a large number of individuals to finance a project or fundraise for a
specific cause. Through the use of personal networking, social media platforms, and
other Internet based resources, funds are solicited or raised to support a specific
campaign or project.

OR
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[X] [OPTION #2]
Crowdfunding activities aimed at raising funds for a specific classroom or school
activity, including extracurricular activity, or to obtain supplemental resources (e.g.,
supplies or equipment) that are not required to provide a free appropriate public
education to any students in the classroom may be permitted, but only with the
specific approval

(X) of the Superintendent.

OR
() of the Board upon the recommendation of the Superintendent.

All crowdfunding activities are subject to AG 6605.

[END OF OPTION #2; END OF POLICY]

© NeoLa 2016
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CRIMINAL JUSTICE INFORMATION SECURITY
(NON-CRIMINAL JUSTICE AGENCY)

The District is required by State law to have the Michigan State Police (MSP) obtain
both a State and a Federal Bureau of Investigation (FBI) criminal history record
information (CHRI) background check report for all employees of the District and
contractors, vendors and their employees who work on a regular and continuous
basis in the District. To assure the security, confidentiality, and integrity of the
CHRI background check information received from the MSP/FBI, the following
standards are established:

A. Sanctions for Non-Compliance

Employees who fail to comply with this policy and any guidelines
issued to implement this policy will be subject to discipline for such
violations. Discipline will range from counseling and retraining to
discharge, based on the nature and severity of the violation. All
violations will be recorded in writing, with the corrective action
taken. The Superintendent shall review, approve, sign and date all
such corrective actions.

B. Local Agency Security Officer (LASQ)

The Superintendent shall be designated as the District’s Security
Officer and shall be responsible for overall implementation of this
policy and for data and system security. This shall include:

8 ensuring that personnel security screening procedures are
being followed as set forth in this policy;

2. ensuring that approved and appropriate security measures
are in place and working as expected;

3. supporting policy compliance and instituting the incident
response reporting procedures;

4. ensuring that the Michigan State Police are promptly
informed of any security incidents involving the abuse or
breach of the system and/or access to criminal justice
information;
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S. to the extent applicable, identifying and documenting how
District equipment is connected to the Michigan State Police

system;
6. to the extent applicable, identify who is using the Michigan

State Police approved hardware, software and firmware, and
ensuring that no unauthorized individuals have access to
these items.

The District’s LASO shall be designated on the appropriate form as
prescribed and maintained by the Michigan State Police.

G, Agency User Agreements

The District shall enter into any User Agreement required, and
future amendments, by the Michigan State Police necessary to
access the required CHRI on applicants, volunteers, and all other
statutorily required individuals, such as contractors and vendors
and their employees assigned to the District. The LASO shall be
responsible for the District’s compliance with the terms of any such
User Agreement.

D. Personnel Security

All individuals that have access to any criminal justice information
shall be subject to the following standards:

L. Background Checks - A Michigan (or state of residency if
other than Michigan) and a national fingerprint-based
criminal history record check shall be conducted within
thirty (30) days of assignment to a position with direct access
to criminal justice information or with direct responsibility to
configure and maintain computer systems and networks with
direct access to criminal justice information.

a. A felony conviction of any kind will disqualify an
individual for access to criminal justice information.
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b. If any other results/records are returned, the

individual shall not be granted access until the LASO
reviews and determines access is appropriate. This
includes, but is not limited to, any record which
indicates the individual may be a fugitive or shows
arrests without convictions. Such approval shall be
recorded in writing, signed, dated and maintained with
the individual’s file.

& Support personnel, contractors, vendors and custodial
workers with access to physically secure locations or
controlled areas (during criminal justice information
processing) are subject to the same clearance
standards as other individuals with access,and must

unless-they-are-be escorted by authorized personnel at
all times when in these locations or areas.

2, Subsequent Arrest/Conviction - If an individual granted
access to criminal justice information is subsequently
arrested and/or convicted, access shall be suspended
immediately until the matter is reviewed by the LASO to
determine if continued access is appropriate. Such
determination shall be recorded in writing, signed, dated and
maintained with the individual’s file. In the event that the
LASO has the arrest/conviction, the Superintendent (if not
the designated LASO) shall make the determination. Except
that. as noted in D(1)(a). individuals with a felonv conviction
of anv kind will have their access permanently suspended.

3. Public Interest Denial - If the LASO determines that access to
criminal justice information by any individual would not be in
the public interest, access shall be denied whether that
person is seeking access or has previously been granted
access. Such decision and reasons shall be in writing,
signed, dated and maintained in the individual’s file.

4. Approval for Access - All requests for access to criminal
justice information shall be as specified and approved by the
LASO. Any such designee must be an employee of the
District.
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5. Termination of Employment/Access - Upon termination of

employment, all access to criminal justice information shall
be terminated for that individual, and steps taken to assure
security of such information and any systems at the District
to access such information.

6. Transfer /Re-assignment - When an individual who has been
granted access to criminal justice information has been
transferred or re-assigned to other duties, the LASO shall
determine whether continued access is necessary and
appropriate. If not, s/he shall take such steps as necessary
to block further access to such information. within the
twentv-four (24) hour period immediatelv following the
transfer or reassignment.

T Contractors and Vendors! — Prior to granting access to
criminal justice information to a contractor or vendor,
identification must be verified via a Michigan (or state of
residency if other than  Michigan) or national
fingerprint-based criminal history record check. A felony
conviction of any kind, as well as any outstanding arrest
warrant, will disqualify a contractor or vendor for access to
criminal justice information. A contractor or vendor with
misdemeanor offense(s) may be granted access if the LASO
determines the nature or severity of the misdemeanor
offense(s) does not warrant disqualification. If any other
results/records are returned, the individual shall not be
granted access until the LASO reviews and determines access
is appropriate.

1 For purposes of Section D.(7.), contractors and vendors are individuals who act on
behalf of the District, work on a regular or continuous basis in the District, and are
involved in the hiring process of District employees. For example, this might be a
third-party provided manager or support staff person working in the personnel
department. It does not authorize third party contractors or vendors to directly
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perform the criminal background checks in lieu of the District, or to access criminal
justice information for the contractor's or vendor's own review.
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E. Media Protection

Access to eleetronie—digitaland physical media in all forms, which
contains criminal history background information provided by the
Michigan State Police through the statutory record check process, is
restricted to authorized individuals only. Only individuals involved
in the hiring process of District employees, including contractors
and vendors who act on behalf of, and work on a regular and
continuous basis in, the District, shall be authorized to access
eleetrenie-digitaland physical media containing CHRI.

1. Media Storage and Access — All eleetrenie-digitaland physical
media shall be stored in a physically secure location or
controlled area, such as locked office, locked cabinet or other
similarly secure area(s) which can only be accessed by
authorized individuals. If such security cannot be reasonably
provided, then all eleetrenie—digitalCHRI background data
shall be encrypted.

2. Media Transport —Eleetrenie—digitaland physical media shall
be protected when being transported outside of a controlled
area. Only authorized individuals shall transport the media.
It shall be directly delivered to the intended person or
destination and shall remain in the physical control and
custody of the authorized individual at all times during
transport. Access shall only be allowed to an authorized
individual. To the extent possible, eleetrenie—digitalmedia
(e.g., hard drives and removable storage devices such as
disks, tapes, flash drives and memory cards) shall be either
encrypted and/or be password protected during the transport
process.
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3. Media Disposal/Sanitization — When the CHRI background

check is no longer needed, the media upon which it is stored
shall either be destroyed or sanitized. @The LASO and the
Superintendent shall approve in writing the media to be
affected. This record shall be maintained by the LASO for a
period of at least five (5) years.

a. Eleetronie DigitalMedia - Sanitization of the media and
deletion of the data shall be accomplished by either
overwriting at least three (3) times or by degaussing,
prior to disposal or reuse of the media. If the media is
inoperable or will not be reused, it shall be destroyed
by shredding, cutting, or other suitable method to
assure that any data will not be retrievable.

b. Physical Media — Disposal of documents, images or
other type of physical record of the criminal history
information shall be cross-cut shredded or incinerated.
Physical security of the documents and their
information shall be maintained during the process by
authorized individuals. Documents may not be placed
in a waste basket or burn bag for unauthorized
individuals to later collect and dispose of.

All disposal/sanitization shall be either conducted or
witnessed by authorized personnel to assure that there is no
misappropriation of, or unauthorized access to, the data to be
deleted. Written documentation of the steps taken to sanitize
or destroy the media shall be maintained for ten (10) years,
and must include the date as well as the signatures of the
person(s) performing and/or witnessing the process. (See
also, AG 8321.)
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F. CHRI Background Check Consent and Documentation

All individuals requested to complete a fingerprint-based CHRI
background check must have given written consent-properly signed
and dated—at time of application and be notified fingerprints will be
used to check the criminal history records of the FBI, prior to
completing a fingerprint-based CHRI background check. The
Livescan form (RI-030) will satisfy this requirement and must be
retained. Individuals subject to a fingerprint-based CHRI
background check shall be provided the opportunity to complete or
challenge the accuracy of the individual's criminal history record.

Some type of documentation identifying the position for which a
fingerprint-based CHRI background check has been obtained must
be retained for every CHRI background check conducted, such as an
offer letter, job posting indicating successful candidate, Board
minutes of approved hiring for particular position, etc.

G. Controlled Area/Physical Protection

All CHRI obtained from the Michigan State Police pursuant to the
statutorily required background checks shall be maintained in a
physically secure and controlled area, which shall be a designated

office, room, or area.—erleckablestorageecontainer. The following

security precautions will apply to the controlled area:

1. Limited unauthorized personnel access to the area during
times that criminal justice information is being processed or
viewed.

2. The controlled area shall be locked at all times when not in
use or attended by an authorized individual.

3. Information systems devices (e.g., computer screens) and
physical documents, when in use, shall be positioned to
prevent unauthorized individuals from being able to access or
view them.

4. Encryption shall be used for eleetrenie—digitalstorage of
criminal justice information. (See AG 8321)
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H. Passwords (Standard Authentication)?2

All authorized individuals with access to computer or systems where
processing is conducted or containing criminal justice information
must have a unique password to gain access. This password shall
not be used for any other account to which the individual has
access and shall comply with the following attributes and standards.

1. at least eight (8) characters long on all systems

2. not be a proper name or a word found in the dictionary

3. not be the same as the user identification

4. not be displayed when entered into the system (must use

feature to hide password as typed)

5. not be transmitted in the clear outside of the secure location
used for criminal justice information storage and retrieval

6. must expire and be changed every ninety (90) days

Vs renewed password cannot be the same as any prior ten (10)
passwords used (See also, AG 8321)

1. Security Awareness Training

All individuals who are authorized by the District to have access to
criminal justice information or to systems which store criminal
justice information shall have basic security awareness training
within six (6) months of initial assignment/authorization and every
two (2) years thereafter. The training shall, to the extent possible,
be received through the Michigan State Police or a program
approved by the Michigan State Police. At a minimum, the training
shall comply with the standards established by the U.S. Department
of Justice and Federal Bureau of Investigation for Criminal Justice
Information Services. (See AG 8321.)

2Applicable to districts that maintain CHRI within an—electrenie—a digitalsystem of
records, such as an—eleetronie—a digitaldatabase, filing system, record keeping
software, spreadsheets, etc. Not applicable if CHRI kept solely via e-mail and/or
paper copies.
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oF. Secondary Dissemination of Information

If criminal history background information received from the
Michigan State Police is released to another authorized agency
under the sharing provision designated by The Revised School Code,
a log of such releases shall be maintained and kept current

indicating:

1. the date of release;

& record disseminated;

5 method of sharing;

4. agency personnel that shared the CHRI;

5., the agency, and name of the individual at the agency.in to

which the information was released;
6. whether an authorization was obtained.

A log entry need not be kept if the receiving agency/entity is part of
the primary information exchange agreements between the District
and the Michigan State Police.

If CHRI is received from another District or outside agency, an
Internet Criminal History Access Tool (ICHAT) background check
shall be performed to ensure the CHRI is based on personal
identifying information, including the individual's name, sex, and
date of birth, at a minimum.
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K. Auditing and Accountability Retention

The District's information svstem shall produce. at the application

and/or operating system level, audit records containing sufficient

information to establish what events occurred, the sources of the

events, and the outcomes of the events. In the event the District

does not use an autormated svstem, manual recording of activities

shall still take place.

The following events shall be logged:

s Successful and unsuccessful system log-on attempts.
20 Successful and unsuccessful attempts to:
a. access permission on a user account, file, directorv or

b.

P

other system resource;

create permission on a user account, file, directory or
other system resource;

write permission on a user account, file. directorv or
other system resource:
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d. delete permission on a user account, file, directory or

other system resource;

6. change permission on a user account, file, directorv or
other system resource.

B Successful and unsuccessful attempts to change account
passwords.

4. Successful and unsuccessful actions by privileged accounts.

S. Successful and unsuccessful attempts for users to:

access the audit log file:

[

b. modify the audit log file;

destrov the audit log file.

g

The following content shall be included with every audited event:
1) date and time of the event: 2) the component of the information
system (e.g., software component, hardware component] where the
event occurred: 3) type of event: 4) user identity: and 5) outcome
(success or failure) of the event.

Audit Monitoring, Analysis and Reporting - The District shall
designate an individual or position to review/analvze information
system audit records for indications of inappropriate or unusual
activity, to investigate suspicious activity or suspected violations, to
report findings to appropriate officials, and to take necessary
actions. Audit review/analvsis shall be conducted at a minimum

once a week, and should be increased if volume indicates an
elevated need for audit review.
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Time Stamps - The District's information system shall provide time
stamps for use in audit record generation. The time stamps shall
include the date and time values generated by the internal system
clocks in the audit records.

Protection of Audit Information - The District's information system
shall protect audit information and audit tools from modification.
deletion and unauthorized access.

Audit Record Retention - The District shall retain audit records for

at least one (1) vear. Once the minimum retention time period has

passed. the District mav continue to retain audit records until it is

determined thev are no longer needed for administrative. legal,

audit, or other operational purposes.

Ref: Criminal Justice Information Services - Security Policy (Version 5.2, 2013),
U.S. Dept. of Justice and Federal Bureau of Investigation

Noncriminal Justice Agency Compliance Audit Review, Michigan State

Police, Criminal Justice Information Center, Audit and Training Section
Conducting Criminal Background Checks, Michigan State Police, Criminal
Justice Information Center

| © NEOLA 20142016
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RELATIONS WITH SPECIAL INTEREST GROUPS

Any request from civic institutions, charitable organizations, or special interest
groups which involve such activities as patriotic functions, contests, exhibits, sales
of products to and by students, sending promotional materials home with students,
graduation prizes, fund raising, and free teaching materials must be carefully
reviewed to ensure that such activities promote student interests without advancing
the special interests of any particular group.

It is the policy of the Board of Education that students, staff members, and District
facilities not be used for advertising or promoting the interests of any nonschool
agency or organization, public or private, without the approval of the Board or its
delegated representative; and any such approval, granted for whatever cause or
group, shall not be construed as an endorsement of said cause or group by this
Board.

A, Political Interests

All materials or activities proposed by outside political sources for
student or staff use or participation shall be reviewed by the
Superintendent on the basis of their educational contribution to
part or all of the school program, benefit to students, and no such
approval shall have the primary purpose of advancing the name,
product, or special interest of the proposing group.

The Board shall not permit the use of any type of educational
material, program, or equipment in its curricular, co-curricular, or
extra-curricular activities or at any time during the school day if
such materials, programs, or equipment contain partisan political
messages or are designed to persuade students or staff members to
acquire a particular product or service offered by a named
individual, company, organization, association, or agency.
Professional staff may, however, utilize political materials or those
provided by special interest-groups in adopted courses of study with
the approval of the principal.
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School facilities or equipment may not be used as a means of
producing or disseminating to the community any materials that
advertise or promote a political party, a political cause, or the
candidacy of an individual for public office. Students and employees
of the Board shall not be used to distribute campaign literature
within the schools or on school grounds.

B. Contests/Exhibits
The Board recognizes that contests, exhibits, and the like may
benefit individual students or the District as a whole, but

participation in such special activities may not:

1 have the primary effect of advancing a special product, group,
or company;

2. make unreasonable demands upon the time and energies of
staff or students or upon the resources of the District;

3. interrupt the regular school program;
4. involve any direct cost to the District;

unless the student body as a whole derives benefit from such

activities;

51 cause the participants to leave the School District, unless:

a. the Board's Policy 2340 - Field and Other
District-Sponsored Trips has been complied with in all
aspects;

b. the Administration has granted special permission;

. the parents of a minor student have granted their
permission.
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C. Distribution /Posting of Literature

No outside organization or staff member or student representing an
outside organization may distribute or post literature on that
organization's behalf on District property either during or after
school hours without the permission and prior review of the
Superintendent.

The Superintendent shall establish administrative guidelines which
ensure that:

I criteria established in Policy 5722 - Student Publications and
Productions - are used to make a decision regarding materials
that students seek to post or distribute;

2. distribution or posting of materials employees wish to
distribute on behalf of an employee organization comply with
the terms of negotiated, collectively-bargained agreements;

3. the school mail system is not used by students or staff for
distribution of nonschool-related materials;

4. no materials from any profit-making organization are
distributed for students to take home to their parents unless
authorized by the Superintendent;

o. the time, place, and manner of distribution of all
nonschool-related materials is clearly established and
communicated;
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6. flyers and notices from outside non-profit organizations may

be made available for students in the school building’s office,
under the following circumstances:

a. the flyer/notice publicizes a specific community
activity or event that is age-appropriate for the
students that attend the school;

b. the organization submits the number of copies of the
flyer that it wants placed in the school building office.

No student shall be required to take any of the flyers/notices
placed in the literature/distribution rack/table, and the
rack/table shall contain a clear notice that the Board does
not support or endorse any of the organizations and/or
activities /events identified in the flyers/notices.

D. Solicitation of Funds

Any outside organization or staff member representing an outside
organization desiring to solicit funds on school property must
receive permission to do so from the Superintendent.

Permission to solicit funds will be granted only to those
organizations. er—individuals, or staff members who meet the
permission criteria established in the District's administrative
guidelines. Solicitation must take place at such times and places
and in such a manner as specified in the administrative guidelines.
In accordance with Board Policy 5830, no District student may
participate in the solicitation without the Superintendent's approval.

1. The Board disclaims all responsibility for the protection of, or
accounting for, such funds.

2. Solicited funds are not to be deposited in any regular or
special accounts of the District.
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(X ]

A copy of this policy as well as the relevant administrative guidelines
shall be given to any individual granted permission to solicit funds on
District property.

This policy does not apply to the raising of funds for
District-sponsored or school-sponsored activities.
Use of the name. logo. or anv assets of the District, including, but not

X]

limited to facilities, technology. or communication networks, is prohibited
without the specific permission of the

0 Board.
X Superintendent.
OPTION #1

The Board of Education does not permit or sanction the use of
crowdfunding for District or specific school programs or activities, including
co-curricular or extracurricular activities.

[END OF OPTION #1]

[OPTION #2]

Crowdfunding activities aimed at raising funds for a specific classroom or

school activitvy, including extracurricular activitv, or to obtain supplemental

resources (e.g., supplies or equipment) that are not required to provide a free

appropriate public education to anv students in the classroom mayv be

permitted, but only with the specific approval

X)

of the Superintendent.

OR

() of the Board upon the recommendation of the Superintendent.

All crowdfunding activities are subject to the procedures/guidelines in AG
6605.
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[END OF OPTION #2]

E. Prizes/Scholarships

The Board is appreciative of the generosity of organizations which offer
scholarships or prizes to deserving students in this District. But, in
accepting the offer of such scholarships or prizes, the Board directs that
these guidelines be observed:

: 3

No information either academic or personal shall be released from the
student's record for the purpose of selecting a scholarship or prize
winner without the permission of the student who is eighteen (18), or
the parents of a student who is younger in accordance with the
Board's policy on student records.

The type of scholarship or prize, the criteria for selection of the
winner, and any restrictions upon it shall be approved by the Board of
Education, Superintendent or principal.

The principal, together with a committee of staff members designated
by the principal, shall be involved in the selection of the recipient and,
if agreeable to the sponsoring organization, the selection shall be left
entirely to the principal and staff committee.

F. Sale of School Supplies

In determining the appropriateness of the sale of school supplies by
organizations other than the School District, the Board requires that:

1.

the organization have a purpose which will benefit the School District
and its students;
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2, the organization's planned activities are clearly in the best

interest of the School District and its students;

All funds generated by the sale of such school supplies shall be kept
separate from other activity funds or other transactions of the
Board.

G. Surveys and Questionnaires

Neither District-related nor nondistrict-related organizations shall be
allowed to administer a survey or questionnaire to students or staff
unless the instrument and the proposed plan is submitted, in
advance, to the Superintendent. If approved, a copy of the results
and the proposed manner of their communication are to be provided
to him/her for review and approval before they are released.

Students shall not be required to complete surveys to provide
marketing information to vendors, or distribute to vendors any
personal information of students, including but not limited to
names, addresses, and telephone numbers, except as may be
required by law. In addition, the District shall not enter into any
contract for products or services, including electronic media
services, where personal information will be collected from the
students by the providers of the services.

See also Policy 2416 and AG 2416

| © NeorLa 20122016
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TO: Board of Education

FROM: Maury Geiger, Superintendent
SUBJECT: Set Meeting Dates
POLICY: 0150 — (Board) Meetings

The Board of Education shall organize annually not earlier than January 1st immediately
following an election held on a November regular election date and not later than the
third Thursday in January at a meeting held for that purpose.

A motion shall be made to designate a day, place, and time for regular meetings which
shall be held at least once every month.

Here is a schedule of Thursday board meeting dates for calendar year — 2017.

The first meeting of the month is a workshop, the second meeting is action:
| have listed the 1st and 3 Thursdays; you may want to look at the attached calendar
and switch dates that have the 5 Thursdays.

Spring Break is the week of April 3-7. Usually in July we only have 1 meeting, so you
may want to take a look at those dates as well.

March has 5 Thursdays
June has 5 Thursdays
August has 5 Thursdays
November has 5 Thursdays

1/5/2017 1/19/2017
2/2/2017 2/16/2017
3/2/2017 3/16/2017
4/6/2017 4/20/2017
5/4/2017 5/18/2017
6/1/2017 6/15/2017
7/6/2017 7/20/2017
8/3/2017 8/17/2017
9/7/2017 9/21/2017
10/5/2017 10/19/2017
11/2/2017 11/16/2017
12/7/2017 12/21/2017
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