How to Hide Tabs/WorkSheets

In order to hide a worksheet or tab in Excel, right-click on the tab and choose Hide. That
was pretty straightforward.
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Once hidden, you can right-click on a visible sheet and select Unhide. All hidden sheets
will be shown in a list and you can select the one you want to unhide.
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How to Hide Cells

Excel does not have the ability to hide a cell in the traditional sense that they simply
disappear until you unhide them, like in the example above with sheets. It can only
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blank out a cell so that it appears that nothing is in the cell, but it can’t truly “hide” a
cell because if a cell is hidden, what would you replace that cell with?

You can hide entire rows and columns in Excel, which | explain below, but you can only

blank out individual cells. Right-click on a cell or multiple selected cells and then click

on Format cCells.
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On the Number tab, choose Custom at the bottom and enter three semicolons (;;;)
without the parentheses into the Type box.
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Type the number format code, using one of the existing codes as a starting point.

Click OK and now the data in those cells is hidden. You can click on the cell and you
should see the cell remains blank, but the data in the cell shows up in the formula bar.
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To unhide the cells, follow the same procedure above, but this time choose the original
format of the cells rather than Custom. Note that if you type anything into those cells, it
will automatically be hidden after you press Enter. Also, whatever original value was in
the hidden cell will be replaced when typing into the hidden cell.


http://www.online-tech-tips.com/ms-office-tips/how-to-hide-tabs-cells-columns-and-formulas-in-excel/
http://www.online-tech-tips.com/wp-content/uploads/2008/09/format-cells-custom.jpg
http://www.online-tech-tips.com/wp-content/uploads/2008/09/hidden-cell.jpg

Hide Gridlines

A common task in Excel is hiding gridlines to make the presentation of the data cleaner.
When hiding gridlines, you can either hide all gridlines on the entire worksheet or you
can hide gridlines for a certain portion of the worksheet. | will explain both options
below.

To hide all gridlines, you can click on the View tab and then uncheck the Gridlines box.
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You can also click on the Page Layout tab and uncheck the View box under Gridlines.
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How to Hide Rows and Columns

If you want to hide an entire row or column, right-click on the row or column header and
then choose Hide. To hide a row or multiple rows, you need to right-click on the row
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number at the far left. To hide a column or multiple columns, you need to right-click on
the column letter at the very top.
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You can easily tell there are hidden rows and columns in Excel because the numbers or
letters skip and there are two visible lines shown to indicate hidden columns or rows.
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To unhide a row or column, you need to select the row/column before and the
row/column after the hidden row/column. For example, if Column B is hidden, you would

need to select column A and column € and then right-click and choose Unhide to unhide
it.
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How to Hide Formulas

Hiding formulas is slightly more complicated than hiding rows, columns, and tabs. If you
want to hide a formula, you have to do TWO things: set the cells to Hidden and then

protect the sheet.

So, for example, | have a sheet with some proprietary formulas that | don’t want anyone

to see!
K5 v fr
A B F

1 1 —A1+B1
2 |2 2 —A2+B2
3 |3 3 —A3+B3
4 |a a —A4+BA
5 |5 5 —A5+B5
F:

First, | will select the cells in column F, right-click and choose Format Cells. Now click on
the Protection tab and check the box that says Hidden.
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Locking cells or hiding formulas has no effect until you protect the worksheet [Review tab,
Changes group, Protect Sheet button).

As you can see from the message, hiding formulas won't go into effect until you actually
protect the worksheet. You can do this by clicking on the Review tab and then clicking

on Protect Sheet.
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You can enter in a password if you want to prevent people from un-hiding the formulas.
Now you’ll notice that if you try to view the formulas, by pressing CTRL + ~ or by
clicking on Show Formulas on the Formulas tab, they will not be visible, however, the
results of that formula will remain visible.

Hide Comments

By default, when you add a comment to an Excel cell, it will show you a small red arrow in
the upper right corner to indicate there is a comment there. When you hover over the
cell or select it, the comment will appear in a pop up window automatically.
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You can change this behavior so that the arrow and the comment are not shown when
hovering or selecting the cell. The comment will still remain and can be viewed by
simply going to the Review tab and clicking on Show All Comments. To hide the
comments, click on File and then Options.
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Click on Advanced and then scroll down to the Display section. There you will see an
option called No comment or indicators under the For cells with comments, show:
heading.

Hide Overflow Text

In Excel, if you type a lot of text into a cell, it will simply overflow over the adjacent cells.
In the example below, the text only exists in cell Al, but it overflows to other cells so
that you can see it all.
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A B C D E F 3 H
This is a test to see what happens if | type in a lot of text into one single cell.

If I were to type something into cell B1, it would then cut off the overflow and show the
contents of B1. If you want this behavior without having to type anything into the
adjacent cell, you can right-click on the cell, choose Format Cells and then select Fill
from the Horizontal Text alignment drop down box.
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This will hide the overflow text for that cell even if nothing is in the adjacent cell. Note
that this is kind of a hack, but it works most of the time.
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You could also choose Format Cells and then check the wrap Text box under Text
control on the Alignment tab, but that will increase the height of the row. To get
around that, you could simply right-click on the row number and then click on Row Height
to adjust the height back to its original value. Either of these two methods will work for
hiding overflow text.

Hide Workbook

I’m not sure why you would want or need to do this, but you can also click on the View
tab and click on the Hide button under Split. This will hide the entire workbook in Excel!
There is absolutely nothing you can do other than clicking on the Unhide button to bring
back the workbook.
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