
Join Zoom Meeting 

 

Meeting ID: 516 331 302 

Password: Streaks 

 

COMMUNITY UNIT SCHOOL DISTRICT NO. 205 

Board of Education 

7:00PM—Tuesday, April 14, 2020 

932 Harrison Street – Galesburg, IL 

Regular Meeting via ZOOM 

AGENDA 

 

 

I. CALL TO ORDER 

 

II. ROLL CALL 

 

III. MOMENT OF SILENCE/PLEDGE OF ALLEGIANCE 

 

V. RECOGNITION OF VISITORS 
(This is the time when visitors may request to address the Board of Education on any item germane 

 to the role and function of the Board of Education. When the Board President so directs, persons  should 

 stand, give their name and begin their statements. Persons are asked to refrain from making any personal 

 comments regarding any individual. The Board President reserves the right to limit presentations to five 

 minutes.) 

 

VI. PRESENTATIONS TO THE BOARD 

 

VII. APPROVAL OF CONSENT AGENDA 

 A. Consider Approval of Minutes: 

      Monday, March 9, 2020, Regular Meeting 

      Monday, March 9, 2020, Closed Session 

            Monday, March 16, 2020, Special Meeting 

      Monday, March 23, 2020, Special Meeting 

                 Friday. April 3, 2020, Special Meeting 

 B. Consider Approval of Payroll and Claims  

     Balance Sheet 

     Treasurer’s Report 

     Fund Balance Report 

     Revenue Report 

     Expense Report 

     Investment Performance Report 

     Accounts Payable 

     Check Register 

     Activity Accounts 

     Health Insurance Trust Fund Balance 

 



VIII. FOCUS AREA #1: Relevant Skills that Lead to Employability 

A. Administrative Report on Curriculum  

B. Special Education Report 

C. Building Reports 

 

IX.    FOCUS AREA #2: Facilities That Assist in Skill Acquisition 

A. Building and Grounds Committee Report (GHS Auditorium/Cafeteria Discussion) 

B. Consider Approval of Bid Package 2-Steele Elementary Interior Remodel 

C. Consider Approval of Steele Elementary and Silas Elementary Playground Concrete 

D. Consider Approval of King Elementary Bathroom Change Order 

E. Consider Approval of Galesburg Area Vocational Center Lease (Northwoods Church) 

 

  X.      FOCUS AREA #3: Responding to the Changing Needs of our Community 

A. Consider Approval of 2020-2021 IESA Membership  

B. Consider Approval of Revisions to Board Policy 6:310 and 6:312 (Second Reading) 

C. Consider Approval of PRESS Policies (First Reading) 

D. Report on Negotiations  

 

XI. PERSONNEL  

A. Consider Approval of Personnel Report 

B. Grievance Update 

C. Report on FOIA Requests  

 

XII.  COMMENTS BY BOARD OF EDUCATION 

 

XIII.  FUTURE AGENDA ITEMS 

 

XIV.  FUTURE MEETING DATE(S) AND TIME 

  A. Monday, May 11, 2020, 7:00 PM 

 

XV.     ADJOURN 
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MINUTES 

Community Unit School District #205 

Board of Education 

March 9, 2020 
 

Call to Order/Roll Call 

The Community Unit School District #205 Board of Education met in closed session prior to the 

regular meeting on Monday, March 9, 2020 at 5:30 PM at 932 Harrison St., Galesburg, IL.  The 

meeting was called to order by President Cervantez. The roll was read and the following 

Members responded: Cervantez, Lyon, Rodriguez, Scherpe, Walters (5) Absent: Hunigan, Phelps 

(2) Roll Call #1 

 

Closed Session 

It was moved by Member Walters and seconded by Member Scherpe to move to closed session 

for the purpose of appointment, employment, compensation, discipline, performance or dismissal 

of an employee(s) and pending litigation—5:35PM. On roll call the following Members voted 

AYE: Cervantez, Lyon, Rodriguez, Scherpe, Walters (5) Motion carried. Roll Call #2 

 

Following closed session, it was moved by Member Scherpe and seconded by Member Lyon to 

return to open session—6:59 PM. On roll call the following Members voted AYE: Lyon, 

Rodriguez, Scherpe, Walters, Cervantez (5) Motion carried. Roll Call #3 

 

Call to Order/Roll Call 

President Cervantez stated that the Board was already in open session. On roll call the following 

Members were present. Rodriguez, Scherpe, Walters, Cervantez, Lyon (5) Motion carried. Roll 

Call #4 

 

Moment of Silence/Pledge of Allegiance 

A moment of silence was observed followed by the Pledge of Allegiance. 

 

Recognition of Visitors  

Heather Hellenga spoke to the Board about the salary article in The Register Mail on January 23, 

2020. 

 

Presentations to the Board       

Student Council 

Jacara Kelley, student council representative, brought the Board up to speed on events at GHS 

including the blood drive that will be held on March 27, 1pm-4pm. The Special Olympics game 

will be held on April 3, 2020 with a chili supper. 

 

Russ Robb recognized six All State Musicians from Galesburg High School. 

 

Russ Robb recognized Colleen Noonan for earning the Chris Dokolasa Art in Education Award. 

 

Eric Matthews, Athletic Director, introduced GHS Bowling Coach Dave Sharp and recognized 

Casey Folger who earned competing at the state bowling tournament. 
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Dr. Asplund recognized the teachers earning tenure this year. They are Karen Kistler, Jennifer 

Ferguson, Tiffany Ellison, Katie Davis, Mark Harden, Lisa Perry and Elizabeth Plemmons.  

 

Approval of Consent Agenda 

A. Consider Approval of Minutes: 

    Monday, February 10, 2020, Regular Meeting 

    Monday, February 10, 2020, Closed Session 

B.  Consider Approval of Payroll and Claims 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve the Consent 

Agenda as presented. On roll call the following Members voted AYE: Rodriguez, Scherpe, 

Walters, Cervantez, Lyon (5) Motion carried. Roll Call #5 

 

Focus Area #1: Relevant Skills that Lead to Employability       
A. Administrative Report on Curriculum 

Mrs. Tiffany Springer, Director for Curriculum and Instruction, stated that recruiting took place 

last week at Knox, Monmouth, Western Illinois University, University of Illinois, Easter Illinois 

University, Illinois State and Northern Illinois University. Mrs. Springer provided some follow-

up on the iReady Math and LETERS reading programs. Mrs. Springer discussed summative 

designation data showing ELA proficiency and Math targets for K-8 and what the state targets are 

and where the schools stand and explained that the goal with iReady Math and LETERS is to 

improve instruction and raise District scores.  

 

B. Special Education Report 

Dr. Dawn Michaud, Special Education Director, stated that she has conducted three interviews for 

special education for next year and have three more set. The needs yearly assessment has been 

done and the child count report is final. She is currently working on the post-secondary report, 

which involves reaching out to special education graduates to find out what they are doing now. 

 

C. Building Reports—No questions asked 

 

D. Truancy Discussion—Staffing Plan Proposal 

Galesburg High School Assistant Principal, Mindi Ritchie, presented on the social emotional 

needs for the district, presenting a staffing plan that would add positions at all grade levels to 

address the student needs. Dr. Asplund stated that the goal is for teachers to be able to focus on 

academics and adding resources to help staff have more supports for their students in the social 

emotional area in all buildings. The Board felt that it was important to move forward with the 

extra supports. 

 

E. Consider Approval of iReady Math Quote 

Mrs. Springer presented the iReady Math Quote for the District. Discussion ensued regarding 

assessing and cost. It was moved by Member Walters and seconded by Member Scherpe to 

approve as presented. On roll call the following members voted AYE: Rodriguez, Scherpe, 

Walters, Cervantez, Lyon (5) Motion carried. Roll Call #6 

 

F. Consider Approval of LETRS Contract 

It was moved by Member Scherpe and seconded by Member Walters to approve as presented. 

Member Lyon stated he has already shared his thoughts on the cost. On roll call the following 

Members voted AYE: Rodriguez, Scherpe, Walters, Cervantez, Lyon (5) Motion carried. Roll 

Call #7 
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Focus Area #2: Facilities That Assist in Skill Acquisition 

A. Enrollment Report 

Member Lyon asked about the students out of District on the report. Dr. Michaud answered. 

 

B. Building and Grounds Committee Report 

Member Walters stated that the committee went through the buildings to check on the projects. 

All projects are on target and slightly ahead of schedule. Solar panel projects are still on target. 

The committee decided to have courtyard discussion with the entire board rather than make the 

decision itself. The committee will meet monthly or as needed to discuss the District construction 

projects. Member Walters discussed several items for the 7-12 campus for Northwoods site and 

GHS updates. Brian Archibald presented potential options for GHS. The Board gave the approval 

for Legat to work on presenting phased options for GHS auditorium. Discussion ensued regarding 

GHS and the potential funding from the state. 

 

C. Consider Approval of Galesburg High School Kitchen Bid Package 2 for Electrical 

It was moved by Member Rodriguez and seconded by Member Scherpe to approve the bid as 

presented. On roll call the following Members voted AYE: Scherpe, Walters, Cervantez, Lyon, 

Rodriguez (5) Motion carried. Roll Call #8 

 

D. Consider Approval of Steele Change Order Request for Dumpster 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve the change 

order request. On roll call the following Members voted AYE: Walters, Cervantez, Lyon, 

Rodriguez, Scherpe (5) Motion carried. Roll Call #9 

 

E. Consider Approval of Steele Change Order Request for Epoxy Flooring 

It was moved by Member Scherpe and seconded by Member Walters to approve as presented. 

Lee Marbach from Russell Construction explained the flooring is for the bathrooms at Steele. On 

roll call the following Members voted AYE: Walters, Cervantez, Lyon, Phelps, Rodriguez (5) 

Motion carried. Roll Call #10 

 

F. Consider Approval of Modular Classroom Bid Package 2-Electrical and Plumbing 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented. 

Lee Marbach stated that these are for service to the modular classrooms. On roll call the 

following Members voted AYE: Cervantez, Lyon, Rodriguez, Scherpe, Walters (5) Motion 

carried. Roll Call #11 

 

G. Consider Approval of Galesburg Area Vocational Center Lease (Northwoods Church) 

It was moved by Member Lyon and seconded by Member Scherpe to approve as presented. Dr. 

Asplund stated that the lease is a 10 year lease that includes the use of approximately 22,800 

square feet of currently unused space that will address some needs of the GAVC program. On roll 

call the following Members voted AYE: Lyon, Rodriguez, Scherpe, Cervantez (4) NAY: Walters 

(1) Motion carried. Roll Call #12 

 

Member Walters exited at 9:20PM. 

 

Focus Area #3: Responding to the Changing Needs of our Community 

A. Consider Approval of Revisions to Policy 5:180 and Policy 2:150 (Second Reading) 
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It was moved by Member Scherpe and seconded by Member Rodriguez  to approve as presented. 

On roll call the following Members voted AYE: Lyon, Rodriguez, Scherpe, Cervantez, (4) 

Motion carried. Roll Call #13 

 

B. Consider Approval of Coe of Conduct (Second Reading) 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented. 

President Cervantez stated she doesn’t feel the drug testing needs to be such a high number and 

the consent form should be added back in. Dr. Asplund stated we will edit out any reference to 

the frequency. On roll call the following Members voted AYE: Rodriguez, Scherpe, Cervantez, 

Lyon (4) Motion carried. Roll Call #14 

 

C. Consider Approval of School Fees 2020-2021 

It was moved by Member Lyon and seconded by Member Scherpe to approve the fees as 

presented. Dr. Asplund stated that the recommendation is to raise the parking fee to $40, Drivers 

Ed to stay at $250 and to delete all school registration and participation fees for K-12. On roll call 

the following Members voted AYE: Cervantez, Lyon, Rodriguez, Scherpe (4) Motion carried. 

Roll Call #15 

 

D. Consider Approval of Trip Requests 

It was moved by Member Scherpe and seconded by Member Lyon to approve as presented. On 

roll call the following Members voted AYE: Lyon, Rodriguez, Scherpe, Cervantez (4) Roll Call 

#16 

 

E. Consider Approval of 2020-2021 IHSA Membership 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented. 

On roll call the following Members voted AYE: Cervantez, Rodriguez, Scherpe, Lyon (4) Motion 

carried. Roll Call #17 

 

F. Consider Approval of Chromebook Bid  

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented 

for 860 chromebooks. Member Lyon asked about the life span of chromebooks and Mr. Lawsha, 

Director of Technology stated that current district chromebooks are around five years but the new 

models are projected to last six. On roll call the following Members voted AYE: Cervantez, 

Lyon, Rodriguez, Scherpe (4) Motion carried. Roll Call #18 

 

G. Consider Approval of 403b Retirement Plan Adoption Agreement 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented 

per IRS law. On roll call the following Members voted AYE: Rodriguez, Scherpe, Lyon, 

Cervantez (4) Motion carried. Roll Call #19 

 

H. Consider Approval of Revisions to Board Policy 6:310 and 6:312 (First Reading) 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve on first 

reading. Dr. Asplund stated that the ROE contacted the District stating that our current dual credit 

policy is not in line with state law so we are updating the policy to abide with state law. On roll 

call the following Members voted AYE: Lyon, Rodriguez, Scherpe, Cervantez (4) Motion 

carried. Roll Call #20 

 

I. COVID-19 Plan Discussion 
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Dr. Asplund stated that the District has created a pandemic preparedness plan in the event that we 

are compelled by government to act. Mrs. Jennifer Hamm stated that the District nurse Courtney 

Knuth worked with the CDC and health department for any potential health issue, not just 

COVID-19 as the plan began to be created in the fall. The district has N95 masks, steamers, 

bacteria testing kits and the District is implementing safety plans. 

 

J. Report on Negotiations 

Member Lyon stated that despite the District requesting to begin, negotiations has not started but 

per the contract must start by April 1
st
. There is a provision in the contract for negotiations on 

differentials and work on a salary schedule. The differential piece is completed and Member 

Lyon stated the salary schedule has not been and hopes to start with that when negotiations begin. 

 

Personnel 

A. Consider Approval of Personnel Report 

It was moved by Member Scherpe and seconded by Member Lyon to approve the personnel 

report as amended. On roll call the following Members Voted AYE: Cervantez, Lyon, Rodriguez, 

Scherpe (4) Motion carried. Roll Call #21 

 

B. Consider Approval of Resolution Reference the Dismissal of Professional Educator Licensed 

(PEL) Employee: Carol McReynolds 

It was moved by Member Scherpe and seconded by Member Lyon to approve as presented. On 

roll call the following Members voted AYE: Scherpe, Cervantez, Lyon, Rodriguez (4) Motion 

carried. Roll Call #22 

  

C. Consider Approval of Resolution Reference the Dismissal of an Education Support 

Employee(s): Rae-Lynn Kumer and Holly Mixon 

This item was tabled. 

 

D. Consider Approval of Resolution Reference the Proposed Reclassification of Sarah Rozny 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented. 

On roll call the following Members voted AYE: Cervantez, Lyon, Rodriguez, Scherpe (4) Motion 

carried. Roll Call #23 

 

E. Consider Approval of Resolution Reference the Proposed Reclassification of Kathryn Jennings 

It was moved by Member Lyon and seconded by Member Scherpe to approve as presented. On 

roll call the following Members voted AYE: Cervantez, Lyon, Rodriguez, Scherpe (4) Motion 

carried. Roll Call #24 

 

F. Consider Approval of Employee Seniority List 

It was moved by Member Scherpe and seconded by Member Rodriguez to approve as presented. 

On roll call the following Members voted AYE: Cervantez, Lyon, Rodriguez, Scherpe (4) Motion 

carried. Roll Call #25 

 

G. Grievance Update—None 

 

H. Report on FOIA Requests 

Dr. Asplund stated that Tri City IBEW requested our solar agreements and SMART procure 

requested our purchases from 2019 to present. 
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Board of Education Comments 

Comments were made by Members Lyon and Cervantez. 

 

Future Agenda Items—None 

   

Adjournment                                

It was moved by Member Lyon and seconded by Member Scherpe that the regular meeting be 

adjourned—9:59PM.  On roll call the following Members voted AYE: Lyon, Rodriguez, Scherpe, 

Cervantez (4) Motion carried. Roll Call #26 

   

 

 

 

      _____________________________ 

      Tianna Cervantez, President 

 

 

 

 

ATTEST: 

______________________________ 

Maury Lyon, Secretary 
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SPECIAL MINUTES 

Community Unit School District #205 

Board of Education 

March 16, 2020 
 

Call to Order/Roll Call 

The Community Unit School District #205 Board of Education held a special emergency meeting 

on Monday, March 16, 2020 at 3:30 PM at 932 Harrison St., Galesburg, IL.  The meeting was 

called to order by President Cervantez. The roll was read and the following Members responded: 

Cervantez, Lyon, Rodriguez, Walters, Phelps (5) Absent: Hunigan, Scherpe (2) Roll Call #1 

 

Consider Approval of Board Policy 3:45 

Dr. Asplund explained that the policy allows him to make decisions and approve items if the need 

should arise due to the current shelter in place situation. It protects the district in the event that the 

Board is unable to meet as a Board to approve things like payroll or paying bills etc. It was 

moved by Member Lyon and seconded by Member Walters to approve the policy as written. On 

roll call the following Members voted AYE: Lyon, Phelps, Rodriguez, Walters, Cervantez (5) 

Motion carried. Roll Call #2 

 

Adjournment                                

It was moved by Member Walters and seconded by Member Rodriguez that the special 

emergency meeting be adjourned—4:16PM.  On voice vote  the following Members voted AYE: 

Lyon, Rodriguez, Walters, Cervantez, Phelps (5) Motion carried. Roll Call #3 

   

 

 

 

      _____________________________ 

      Tianna Cervantez, President 

 

 

 

 

ATTEST: 

______________________________ 

Maury Lyon, Secretary 
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SPECIAL MINUTES 

Community Unit School District #205 

Board of Education 

March 23, 2020 

Via Zoom 
 

Call to Order/Roll Call 

The Community Unit School District #205 Board of Education held a special meeting via Zoom 

on Monday, March 23, 2020 at 10:30 AM at 932 Harrison St., Galesburg, IL.  The meeting was 

called to order by President Cervantez. The roll was read and the following Members responded: 

Cervantez, Hunigan, Scherpe, Lyon, Rodriguez, Walters, Phelps (7) Roll Call #1 

 

Consider Approval of Resolution Reference the Honorable Dismissal of Two Educational 

Support Personnel for the 2020-2021 School Year: Holly Mixon and Stacy Phillips 

Dr. Asplund explained that due to building closures for next year these are the two lowest in 

seniority and therefore are the two being dismissed in the event that there is no need. They can be 

called back if needed but due to contract language they must be noticed.  It was moved by 

Member Scherpe and seconded by Member Hunigan to approve. On roll call the following 

Members voted AYE: Lyon, Phelps, Rodriguez, Scherpe, Walters (5) Abstained: Cervantez (1) 

Lost Connection: Hunigan (1) Motion carried. Roll Call #2 

 

Consider Approval of Resolution Reference the Dismissal of a Professional Educator Licensed 

(“PEL”) Employee: Leigh Cloud 

It was moved by Member Scherpe and Seconded by Member Walters to approve as presented. On 

roll call the following Members voted AYE: Lyon, Phelps, Rodriguez, Scherpe, Cervantez 

Walters (6) Absent: Hunigan Motion carried. Roll Call #3 

 

Member Hunigan connected via Zoom. Brief discussion ensued. 

 

Adjournment                                

It was moved by Member Walters and seconded by Member Phelps that the special meeting be 

adjourned—11:08AM.  On voice vote  the following Members voted AYE: Lyon, Rodriguez, 

Walters, Cervantez, Phelps, Scherpe, Hunigan (7) Motion carried. Roll Call #4 

   

 

 

 

      _____________________________ 

      Tianna Cervantez, President 

 

 

 

 

ATTEST: 

______________________________ 

Maury Lyon, Secretary 
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SPECIAL MINUTES 

Community Unit School District #205 

Board of Education 

April 3, 2020 

Via Zoom 
 

Call to Order/Roll Call 

The Community Unit School District #205 Board of Education held a special meeting via Zoom 

on Friday, April 3, 2020 at 12:00PM at 932 Harrison St., Galesburg, IL.  The meeting was called 

to order by President Cervantez. The roll was read and the following Members responded: 

Cervantez, Hunigan, Lyon, Phelps, Rodriguez, Scherpe, Walters (7) Roll Call #1 

 

Consider Approval of Memorandum of Understanding (MOU) Between Galesburg District No. 

205 and Galesburg Education Association for the Remote Learning Plan 

Dr. Asplund explained that beginning Monday, April 6, 2020 the District will move to remote 

learning until further notice. He explained that the first days out have been deemed act of god 

days and that districts are now to move to a remote learning plan. Districts have been allowed five 

planning days to put a remote plan in place. Discussion ensued. It was moved by Phelps and 

seconded by Member Lyon to approve as presented. On roll call the following Members voted 

AYE: Hunigan, Lyon, Phelps, Rodriguez, Scherpe, Walters, Cervantez (7) Motion carried. Roll 

Call #2 

 

Adjournment                                

It was moved by Member Lyon and seconded by Member Walters that the special meeting be 

adjourned—12:57PM.  On voice vote the following Members voted AYE: Lyon, Rodriguez, 

Walters, Cervantez, Phelps, Scherpe, Hunigan (7) Motion carried. Roll Call #3 

   

 

 

 

      _____________________________ 

      Tianna Cervantez, President 

 

 

 

 

ATTEST: 

______________________________ 

Maury Lyon, Secretary 





































 

PAYROLL 3/13 & 3/27/20

Education 2,465,787.56           

Building 12,751.74                

Transportation 9,022.65                  

Tort 53,967.06                

Area Vocational Center 26,279.97                
 

                   TOTAL PAYROLL 2,567,808.98$         

 

BOARD PAID BENEFITS 3/13 & 3/27/20

IMRF 60,390.03                

FICA 33,439.31                

Medicare 32,606.40                

Insurance 198,787.92              
 

TOTAL IMRF, FICA &  MEDICARE 325,223.66$            

BOARD BILLS 4/14/20

Education 454,813.05              

Operation & Maintenance 142,671.24              

Bond & Interest -                           

Transportation 179,098.93              

Capital Projects 867,187.71              

Tort 71,833.89                

Area Vocational Center 326.29                     

Fire Prevention 765,665.00              

Verna May Sargent Scholarship 1,000.00                  

                TOTAL BOARD BILLS 2,482,596.11$         

 

MANUAL CHECKS:

Education 5,954.37                  

Operation & Maintenance 19.95                       

Tort 292.55                     

Area Vocational Center 161.07                     

Capital Projects 270.00                     

COMMUNITY UNIT SCHOOL DISTRICT NO. 205

TREASURER'S  REPORT

MARCH 2020 PAYROLLS & APRIL 2020 BILLS



                 COMMUNITY UNIT SCHOOL DISTRICT NO. 205

                                  FUND BALANCE REPORT

                                           MARCH 2020

2/29/20 2/28/19 MARCH 2020 MARCH 2019 MARCH 2020 MARCH 2019 3/31/20 3/31/19 DIFFERENCE RECEIPTS DISBURSEMENTS

EDUCATION 17,682,934.15       16,247,768.09       2,449,023.42         2,260,451.05         3,156,201.98         3,883,916.21         16,975,755.59       14,624,302.93       2,351,452.66                        22,214,300.78       25,522,283.55       

OPERATION & MAINTENANCE 2,272,913.63         2,331,077.10         35,834.52              4,171.21                169,420.66            176,650.27            2,139,327.49         2,158,598.04         (19,270.55)                            797,247.30            1,104,145.35         

BOND & INTEREST 4,030,008.50         2,006,992.12         2,775.58                1,159,023.71         -                         26,757.00              4,032,784.08         3,139,258.83         893,525.25                           3,510,372.98         4,817,110.20         

TRANSPORTATION 3,034,623.24         2,828,897.00         6,958.72                14,787.20              215,091.83            250,863.74            2,826,490.13         2,592,820.46         233,669.67                           896,755.29            1,515,076.54         

887,304.06            995,026.80            426.89                   37,864.18              59,997.00              69,826.47              827,733.95            963,064.51            (135,330.56)                          133,847.03            403,726.46            

SITE & CONSTRUCTION 18,720,301.87       1,279,346.91         268,312.71            (915,236.03)           574,470.07            20,210.00              18,414,144.51       343,900.88            18,070,243.63                      3,312,645.21         2,370,927.20         

WORKING CASH 2,001,504.11         1,963,597.25         1,022.53                3,719.44                -                         -                         2,002,526.64         1,967,316.69         35,209.95                             24,350.49              -                         

TORT LIABILITY 578,710.10            870,205.14            288.12                   1,440.00                72,392.75              30,141.88              506,605.47            841,503.26            (334,897.79)                          630,422.08            1,462,842.77         

FICA & MEDICARE 80,004.64              75,667.01              20.94                     22,066.97              65,842.11              98,319.54              14,183.47              (585.56)                  14,769.03                             277,515.37            521,291.56            

FIRE PREVENTION & SAFETY 22,436,097.28       24,104,797.32       17,641.95              33,960.26              590,916.28            111,484.00            21,862,822.95       24,027,273.58       (2,164,450.63)                       582,583.86            2,685,689.92         

71,724,401.58       52,703,374.74       2,782,305.38         2,622,247.99         4,904,332.68         4,668,169.11         69,602,374.28       50,657,453.62       18,944,920.66                      32,380,040.39       40,403,093.55       

 

 

3,171,074.91         3,635,393.81         283,350.20            419,720.89            405,490.18            278,111.70            3,048,934.93         3,777,003.00         (728,068.07)                          2,728,080.74         3,445,486.85         

AREA VOCATIONAL CENTER 297,066.57            229,261.20            189,909.33            448.00                   66,663.00              38,226.14              420,312.90            191,483.06            228,829.84                           409,396.59            316,928.38            

RESTRICTED FUND BALANCES - 3/31/20

RESTRICTED FUND - RYNER FARM / SCHOLARSHIP 117,886.25            

RESTRICTED FUND - RYNER FARM / EQUIPMENT 144,526.31            

RESTRICTED FUND-VERNA SARGENT SCHOLARSHIP 100,901.90            

          TOTAL RESTRICTED FUND BALANCE 363,314.46$          

*This modified cash report is based on the modified accrual method of accounting.  Please see Donna Palmer with questions. 

MEDICAL

YEAR-TO-DATE TOTALS                            

FY 2020

I M R F

 TOTAL

       FUND     
BEGINNING UNRESTRICTED       

FUND BALANCE
Receipts Disbursements

ENDING UNRESTRICTED                  
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DIFFERENCE BETWEEN  

3/2019 and 3/2020           

ENDING BALANCE

YEAR-TO-DATE TOTALS                            
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INCOME EARNED

INVESTMENT    FUND   BOOK VALUE MARKET VALUE DATE MADE   INSTITUTION   YIELD DAYS THIS MONTH MATURITY

*CD EDUCATION -                      -                      3/21/2019 ISDLAF/PMA 2.53 364 2,148.61        3/26/2020

CD EDUCATION 247,900.00          247,900.00          10/7/2019 ISDLAF/PMA 1.66 180 349.37            4/6/2020

CD EDUCATION 247,122.76          247,122.76          10/21/2019 ISDLAF/PMA 1.75 180 367.04            4/21/2020

CD EDUCATION 1,469,400.00       1,469,400.00        7/26/2019 ISDLAF/PMA 2.03 365 2,533.32         7/27/2020

CD EDUCATION 248,100.00          248,100.00          2/13/2020 ISDLAF/PMA 1.49 180 313.72            8/11/2020

CD EDUCATION 481,600.00          481,600.00          3/21/2019 ISDLAF/PMA 2.51 540 1,026.41         9/11/2020

CD EDUCATION 993,928.70          993,928.70          3/31/2020 ISDLAF/PMA 0.92 183 25.05              9/30/2020

CD EDUCATION 249,168.35          249,168.35          2/21/2020 ISDLAF/PMA 1.56 276 329.84            11/23/2020

CD EDUCATION 246,164.28          246,164.28          2/25/2020 ISDLAF/PMA 1.56 274 326.12            11/25/2020

CD EDUCATION 245,241.14          245,241.14          2/20/2020 ISDLAF/PMA 1.60 365 333.25            2/19/2021

SAVINGS ACCOUNT EDUCATION 11,158,395.90     11,158,395.90      ISDLAF/MAX FUND 0.96 10,231.73       

SAVINGS ACCOUNT BOND & INTEREST 3,929,934.31       3,929,934.31        ISDLAF/MAX FUND 0.96 2,631.01         

SAVINGS ACCOUNT SITE & CONSTRUCTION 2,747,261.03       2,747,261.03        ISDLAF/MAX FUND 0.96 1,754.03         

SAVINGS ACCOUNT FIRE PREVENTION/HLS 20,646,846.87     20,646,846.87      ISDLAF/MAX FUND 0.96 17,021.20       

SAVINGS ACCOUNT MEDICAL 2,619,193.74       2,619,193.74        ISDLAF/MAX FUND 0.96 2,136.23         

SAVINGS ACCOUNT SITE & CONSTRUCTION 14,347,027.07     14,347,027.07      ISDLAF/MAX FUND 0.96 11,878.00       

CHECKING ACCOUNT MEDICAL 369,759.37          369,759.37          F&M BANK 0.05 41.52              

CHECKING ACCOUNT EDUCATION 1,368,098.56       1,368,098.56        F&M BANK 0.52 835.03            

CHECKING ACCOUNT RYNER SCHOLARSHIP 117,886.25          117,886.25          F&M BANK 0.52 -                 

CHECKING ACCOUNT RYNER EQUIPMENT 144,526.31          144,526.31          F&M BANK 0.52 -                 

CHECKING ACCOUNT SARGENT SCHOLARSHIP 100,901.90          100,901.90          F&M BANK 0.52 51.56              

CHECKING ACCOUNT BUILDING 2,139,327.49       2,139,327.49        F&M BANK 0.52 1,092.17         

CHECKING ACCOUNT BOND & INTEREST 102,849.77          102,849.77          F&M BANK 0.52 52.23              

CHECKING ACCOUNT TRANSPORTATION 2,826,490.13       2,826,490.13        F&M BANK 0.52 1,443.06         

CHECKING ACCOUNT IMRF 827,733.95          827,733.95          F&M BANK 0.52 422.53            

CHECKING ACCOUNT SITE & CONSTRUCTION 1,319,856.41       1,319,856.41        F&M BANK 0.52 674.32            

CHECKING ACCOUNT WORKING CASH 2,002,526.64       2,002,526.64        F&M BANK 0.52 1,022.53         

CHECKING ACCOUNT TORT 506,605.46          506,605.46          F&M BANK 0.52 259.14            

CHECKING ACCOUNT AVC 420,312.89          420,312.89          F&M BANK 0.52 214.95            

CHECKING ACCOUNT FICA/MEDICARE 14,183.47            14,183.47            F&M BANK 0.52 8.08                

CHECKING ACCOUNT FIRE PREVENTION/HLS 1,215,976.08       1,215,976.08        F&M BANK 0.52 620.75            

TOTAL 73,354,318.83$   73,354,318.83$    60,142.80$     

TOTAL INVESTMENTS 73,354,318.83$   73,354,318.83$    60,142.80$     

 

*matured in March

 

GALESBURG COMMUNITY UNIT SCHOOL DISTRICT NO. 205

WORKING INVESTMENTS
 MARCH 31, 2020



INVESTMENT BREAKDOWN BY FUND

MEDICAL 2,988,953.11        

EDUCATION 16,955,119.69     

RYNER SCHOLAR. 117,886.25          

RYNER EQUIPMENT 144,526.31          90-Day Treasury Bill 

SARGENT SCHOLAR. 100,901.90          Discount rate/yield effective 3/31/20 0.11% 0.11%

BUILDING 2,139,327.49       

BOND & INTEREST 4,032,784.08        

TRANSPORTATION 2,826,490.13       Investment portfolio average

IMRF 827,733.95           annual yield effective 3/31/20 0.92%

SITE & CONSTRUCTION 18,414,144.51     

WORKING CASH 2,002,526.64       

TORT 506,605.46          

AVC 420,312.89          

FICA / MEDICARE 14,183.47            

FIRE PREVENTION 21,862,822.95     

73,354,318.83$   
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   103535 AD Scott Company LLC           04/14/2020 2143                 The Burg ads 4              0         440.00         440.00 

                                                                         weeks                                                       

   103536 Allegra Print & Imaging        04/14/2020 12478                Business cards-             0          29.00          65.00 

                                                                         Springer                                                    

                                                    12509                Envelopes- King             0          36.00                

   103537 Allied Construction Services,  04/14/2020 App 3 Lombard        App 3 Lombard               0      86,143.50     173,232.00 

                                                                         01-19-0049                                                  

                                                                         3/20-3/31/2020                                              

                                                    App 3 Steele         App 3 Steele                0      87,088.50                

                                                                         01-19-0050                                                  

                                                                         03/31/2020                                                  

   103538 Vendor Continued Void          04/14/2020                                                                             0.00 

   103539 Amazon Capital Services        04/14/2020 11NN-3Q73-CPT6       Amazon tshirt       262000122         156.20       5,110.10 

                                                                         order for Step                                              

                                                                         students                                                    

                                                    19C4-CHJJ-V9QL       Central office              0          64.83                

                                                                         supplies                                                    

                                                    1CC1-NMTV-GDW4       Document camera             0          99.00                

                                                                         Instructional                                               

                                                                         coaches                                                     

                                                    1GV3-793W-66PN       Instructional      4002000012         102.99                

                                                                         Supplies                                                    

                                                    1GV3-793W-VHGK       Vocational          232000071          17.98                

                                                                         Department -                                                

                                                                         AMAZON                                                      

                                                                         Instructional                                               

                                                                         Items                                                       

                                                    1Gv3-793W-X673       Instructional      2172000019         154.75                

                                                                         books for reading                                           

                                                                         and writing                                                 

                                                    1HYX-4VL3-PFYW       Clorox bleach               0         100.95                

                                                    1LV4-YGWG-C9XM       Creidt for                  0        -420.85                

                                                                         protective                                                  

                                                                         coveralls                                                   

                                                    1N73-JC7C-PMRR       ID cards & Ribbon  2052000034         631.17                

                                                                         for ID machines                                             

                                                    1PFP-47X3-JXCH       Order for Step      262000123         202.46                

                                                                         Students/funds on                                           

                                                                         Step Grant                                                  

                                                    1Q6C-FRKK-3TRH       Order for Step      262000123        -121.47                

                                                                         Students/funds on                                           

                                                                         Step Grant Credit                                           

                                                    1RX1-Q1YM-FTJ1       Cleaning supplies           0       2,343.94                

                                                    1TFT-VCCK-MM11       Cleaning supplies           0          74.04                

                                                    1TGM-PV14-G7D4       Vocational          232000071         170.60                

                                                                         Department -                                                

                                                                         AMAZON                                                      

                                                                         Instructional                                               

                                                                         Items                                                       

                                                    1V1V-D6KK-1KVW       Cleaning supplies           0         539.79                 
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                                                    1WGX-746R-DGX9       Protective                  0         577.44                

                                                                         coveralls                                                   

                                                    1XMQ-76XK-34FK       Lyson                       0         398.30                

                                                                         disinfectent                                                

                                                                         sprays                                                      

                                                    1YXV-PDYV-G6QL       Vocational          232000071          17.98                

                                                                         Department -                                                

                                                                         AMAZON                                                      

                                                                         Instructional                                               

                                                                         Items                                                       

   103540 Ameren Illinois                04/14/2020 1825774575           Electric service            0       7,879.03      10,823.98 

                                                                         for construction                                            

                                                                         site at Lombard                                             

                                                                         2/7/2020-3/7/2020                                           

                                                    9469965617           Electirc services           0         941.47                

                                                                         at Steele                                                   

                                                                         1/21-2/20/2020                                              

                                                    9469965617 1         Electric service            0       2,003.48                

                                                                         for Steele                                                  

                                                                         2/20-3/22/2020                                              

   103541 ATIS Elevator Inspections, LLC 04/14/2020 IN113344             Annual inspection           0         700.00         700.00 

   103542 Avalos, Karen A                04/14/2020 mileage reimb 2/26   mileage                     0          12.94          12.94 

                                                                         reimbursement                                               

                                                                         2/10-2/27/20                                                

   103543 B&B Masonry & Restoration, Inc 04/14/2020 App 3 Lombard        App 3 Lombard               0      67,999.05      67,999.05 

                                                                         01-19-0049                                                  

                                                                         03/31/2020                                                  

   103544 Beetler, Anita                 04/14/2020 Reimbursement        Mileage                     0          18.52          18.52 

                                                                         reimbursement                                               

                                                                         1/29-2/4/2020                                               

   103545 Billeter, David A              04/14/2020 mileage reimb 3/10   mileage reimb               0          34.15          34.15 

                                                                         2/7-3/10/20                                                 

   103546 Birkey's Farm Store Inc        04/14/2020 P88044               Filters                     0          25.76          25.76 

   103547 Bridgeway                      04/14/2020 Risk of Harm         Risk of Harm                0         400.00         400.00 

                                                                         evaluations 2                                               

                                                                         students                                                    

   103548 Bryant, Jeanine                04/14/2020 athl wrk 3/2         athletic worker             0          24.00         132.00 

                                                    athl wrk 3/3         athletic worker             0          36.00                

                                                    ATHL WRK 3/4         athletic worker             0          30.00                

                                                    athl wrk 3/6         athl wrk                    0          42.00                

   103549 Byerly, Judy                   04/14/2020 athl wrk 3/4         athletic worker             0          24.00          24.00 

   103550 Cambrooke Therapeutics, Inc    04/14/2020 405167               Open PO            5002000002          72.96          72.96 

                                                                         Speciality foods                                            

                                                                         for student                                                 

                                                                         special diet                                                

   103551 Camelot Ed/CHG Alternative Edu 04/14/2020 Tuition- Feb         February tuition            0      21,886.38      21,886.38 

   103552 Carr, Sara                     04/14/2020 Reimbursement        Mileage                     0           4.83           4.83 

                                                                         reimbursement                                               

                                                                         2/5/-2/10/2020                                              

   103553 CDW Government, Inc            04/14/2020 XFV0690              TITLE I - 860      1802000063      20,640.00      20,640.00  
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                                                                         Acer Chromebooks                                            

   103554 CDWG                           04/14/2020 XCK0529              Dell laptop        1802000060         847.44       1,712.67 

                                                                         memory modules                                              

                                                    XCQ0790              External DVD       1802000061         669.90                

                                                                         burner for                                                  

                                                                         laptops                                                     

                                                    XCR4110              Wireless display   1802000054         195.33                

                                                                         adapters for wall                                           

                                                                         tv's                                                        

   103555 Centennial Contractor's of the 04/14/2020 App 6 Lombard        App 6 Lombard               0      11,048.31      51,388.56 

                                                                         01-19-0049                                                  

                                                                         03/31/2020                                                  

                                                    App 6 Steele         App 6 Steele                0      40,340.25                

                                                                         01-19-0050                                                  

                                                                         03/31/2020                                                  

   103556 CENTURY Link                   04/14/2020 304002733 Apr2020    Bright Futures              0          42.88       5,878.61 

                                                                         phone                                                       

                                                    304009018 Apr2020    Churchill phone             0         134.90                

                                                                         charges                                                     

                                                    304009018 Apr2020 1  ADM phone charges           0         176.43                

                                                    304009018 Apr2020 2  Lombard phone               0         116.14                

                                                                         charges                                                     

                                                    304009018 Apr2020 3  DSL phone charges           0       3,385.02                

                                                    304014921 Apr2020    Nielson phone               0         178.98                

                                                                         charges                                                     

                                                    304018875 Apr2020    GHS phone charges           0         301.90                

                                                    304020074 Apr2020    King phone                  0         129.65                

                                                                         charges                                                     

                                                    304022239 Apr2020    Steele phone                0         161.91                

                                                                         charges                                                     

                                                    304037691 Apr2020    Lincoln phone               0          40.87                

                                                                         charges                                                     

                                                    304045758 Apr2020    Gale phone                  0          99.35                

                                                                         charges                                                     

                                                    304049846 Apr2020    Silas phone                 0         338.85                

                                                                         charges                                                     

                                                    304055877 Apr2020    Hawthorne phone             0         118.75                

                                                    304057329 Apr2020    RHW phone charges           0         153.35                

                                                    304074922 Apr2020    SE Phone charge             0         128.14                

                                                    412247384 Apr2020    BF RR phone                 0           5.16                

                                                    431407731 Apr2020    Doney 911 Line              0         115.28                

                                                    440908601 Apr2020    GHS Fieldhouse              0         251.05                

                                                                         phone                                                       

   103557 Childrens Home/kie Assoc Of Il 04/14/2020 INV1002470           January 2020                0       3,033.92       6,067.84 

                                                    INV1003191           Tuition February            0       3,033.92                

                                                                         2020                                                        

   103558 Churchill Activity Account     04/14/2020 RevTrak fees Feb2020 Fees recevied in            0          40.00          40.00 

                                                                         February                                                    

                                                                         2020through Rev                                             

                                                                         Trak online                                                  
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                                                                         payments                                                    

   103559 Cintas                         04/14/2020 404253739            cleaning service            0         165.56         331.12 

                                                    4044908599           cleaning service            0         165.56                

   103560 City of Galesburg              04/14/2020 008003-001 March2020 Water Silas                 0         496.87      22,065.15 

                                                    008003-002 March2020 Water Silas                 0          15.75                

                                                    008006-001 March2020 Water Hawthorne             0          48.03                

                                                    008007-001 March2020 Water Lincoln               0         339.21                

                                                    008009-001 March2020 Water Nielson               0         482.00                

                                                    013967-000 March2020 Water RHW                   0          42.54                

                                                    013969-000 March2020 Water Gale                  0         377.65                

                                                    013976-000 March2020 Water GHS                   0       1,311.29                

                                                    013976-001 March2020 Water GHS                   0          37.05                

                                                    013976-002 March2020 Water GHS                   0          37.05                

                                                    013976-003 March2020 Water GHS                   0          19.91                

                                                    013976-004 March2020 Water GHS                   0          37.05                

                                                    013976-006 March2020 Water GHS                   0         674.22                

                                                    013976-007 March2020 Water GHS                   0          15.75                

                                                    013976-008 March2020 Water GHS                   0         168.86                

                                                    013976-009 March2020 Water GHS                   0          15.75                

                                                    013976-010 March2020 Water GHS                   0          37.05                

                                                    013979-000 March2020 Water Steele                0         328.22                

                                                    013981-000 March2020 Water Churchill             0         547.90                

                                                    023757-000 March2020 Water King                  0         460.03                

                                                    023759-000 March2020 Water Lombard               0         245.84                

                                                    023759-001 March2020 Water Lombard               0          17.74                

                                                    023759-002 March2020 Water Lombard               0         174.45                

                                                    0313325              Liason wages for            0      10,628.25                

                                                                         January and                                                 

                                                                         February                                                    

                                                    0313326              Crossing guard              0       5,506.69                

                                                                         services January                                            

                                                                         and February                                                

   103561 Clevenger Group                04/14/2020 101141               GHS Project                 0       2,146.25       2,319.80 

                                                                         M177.50 Added                                               

                                                                         Services                                                    

                                                    101142               GHS Project                 0         173.55                

                                                                         #M177.40 travel                                             

                                                                         expenes                                                     

   103562 Cloud, Leigh Ann               04/14/2020 mileage reimb 2/28   mileage reimb               0          24.38          24.38 

                                                                         2/4-2/28/20                                                 

   103563 Comcast Cable                  04/14/2020 8771203230473324 ap  internet veterans           0         348.35         656.18 

                                                                         drive                                                       

                                                    87712032305888857 Ap Internet                    0         307.83                

                                                                         3/8/20-4/7/20                                               

   103564 Connor Company                 04/14/2020 S8960301.001         Plumbing supplies           0         178.74         178.74 

   103565 Constellation NewEnergy Gas Di 04/14/2020 2856398 Feb2020      Gas charges                 0      35,249.15      35,249.15 

   103566 Constellation Energy Services, 04/14/2020 55700073 Apr20       GHS  electric               0         116.30      37,183.35 

                                                    5570068 apr20        ADmin/lincoln               0       1,598.06                

                                                                         electric                                                    

                                                    5570070 apr20        GHS  electric               0       6,165.67                 
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                                                                         fieldhouse                                                  

                                                    5570071 Apr20        churchill                   0          34.81                

                                                                         electric                                                    

                                                    5570072 apr20        Lombard electric            0         471.23                

                                                    5570074 apr20        GHS  electric               0          46.94                

                                                    5570075 apr20        GHS  electric               0         130.49                

                                                    5570076 apr20        GHS  electric               0          39.96                

                                                    5570077 apr20        churchill                   0       2,288.41                

                                                                         electric                                                    

                                                    5570078 apr20        Silas electric              0       5,113.61                

                                                    5570079 apr20        King electric               0       1,500.89                

                                                    5570159 apr20        Nielson electric            0       1,751.95                

                                                    5570160 apr20        GHS  electric               0          79.26                

                                                    5570161 apr20        Gale electric               0       1,369.76                

                                                    5570162 apr20        Hawthorne                   0         692.92                

                                                                         electric                                                    

                                                    5570164 apr20        GHS  electric               0         336.32                

                                                    5570165 apr20        GHS  electric               0      10,211.58                

                                                    5570166 apr20        Nielson electric            0       5,098.68                

                                                    5570167 apr20        Rose Hoben                  0         136.51                

                                                                         electric                                                    

   103567 Cooks & Company                04/14/2020 3993                 Floral- A Pickrel           0          35.00          35.00 

   103568 Cottage Rehabilitation & Sport 04/14/2020 1430                 Athletic training           0       1,000.00       1,000.00 

                                                                         services                                                    

   103569 Cozadd Diesel Service Inc.     04/14/2020 59448                truck maintenance           0           6.14         123.08 

                                                    59631                dump truck                  0         116.94                

                                                                         maintenance                                                 

   103570 Cratty, Debbie                 04/14/2020 Reimbursement        Mileage                     0          22.43          22.43 

                                                                         reimbursement                                               

                                                                         2/26-3/11/2020                                              

   103571 Curriculum Assoc               04/14/2020 Quote 181133.14      i-Ready Math         62000003     225,000.00     225,000.00 

   103572 Davidson, Pam                  04/14/2020 reimbursement        Reimbursement for           0         111.43         111.43 

                                                                         Young Black                                                 

                                                                         Americans                                                   

                                                                         supplies                                                    

   103573 Dell Computers                 04/14/2020 10375372347          Batteries for      1802000059         547.20         547.20 

                                                                         Dell laptops                                                

   103574 Dewitt, Tara J                 04/14/2020 Reimbursement        Mileage                     0          22.09          22.09 

                                                                         reimbursement                                               

                                                                         2/3-2/28/2020                                               

   103575 Doors Inc. Davenport           04/14/2020 App 1 Steele         App 1 Steele                0       2,875.00      22,215.00 

                                                                         01-19-0050                                                  

                                                                         03/31/2020                                                  

                                                    App 2  Lombard       App 2  Lombard              0      19,340.00                

                                                                         01-19-0049                                                  

                                                                         3/31/2020                                                   

   103576 Economy Roofing & Insulationg  04/14/2020 App 1 King           App 1  King                 0     109,530.00     109,530.00 

                                                                         01-19-0048                                                  

                                                                         3/20/2020                                                   

   103577 Ellison, Tiffany N             04/14/2020 reimbursement        mileage reimb               0          16.04          16.04  
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                                                                         2/3/20-2/28/20                                              

   103578 Farm King Supply               04/14/2020 116                  general supplies            0          34.96          42.92 

                                                    7417                 general supplies            0           7.96                

   103579 Fedex                          04/14/2020 6-947-55082          Express services            0          73.77          73.77 

   103580 Ferguson, Jennifer L           04/14/2020 Reimbursement        Mileage                     0          33.76          33.76 

                                                                         reimbursement                                               

                                                                         3/2-3/11/2020                                               

   103581 FIRM Systems                   04/14/2020 1353914              Fingerprinting              0         312.00         312.00 

                                                                         Feb2020                                                     

   103582 First Student                  04/14/2020 March2020 ED         March2020 ED                0      18,925.43     195,529.95 

                                                    March2020 Tran       March2020 Tran              0     176,604.52                

   103583 Fleming, Amy L                 04/14/2020 riembursement        mileage/meals               0          69.90          69.90 

                                                                         reimbursement                                               

   103584 Follett School Solutions       04/14/2020 634939F              per capita -       1602000029         293.57       1,697.10 

                                                                         nonfiction /                                                

                                                                         Spring 2020 - GHS                                           

                                                    634939F 1            per capita -       1602000029         653.03                

                                                                         nonfiction /                                                

                                                                         Spring 2020 - GHS                                           

                                                    634975F              per capita -       1602000027         389.42                

                                                                         nonfiction /                                                

                                                                         Spring 2020 -                                               

                                                                         Churchill                                                   

                                                    635325F              per capita -       1602000028         361.08                

                                                                         nonfiction /                                                

                                                                         Spring 2020 -                                               

                                                                         Lombard                                                     

   103585 Follett School Solutions, Inc. 04/14/2020 635436F              Steele Best Books  1602000025       1,782.89       8,798.83 

                                                                         for Elementary                                              

                                                                         School 2019 and                                             

                                                                         replacements                                                

                                                    635452F              Graphic Novel      1602000024       2,644.05                

                                                                         Collection                                                  

                                                                         replacements                                                

                                                    635456F              Silas Willard      1602000020       1,868.87                

                                                                         Best Books for                                              

                                                                         Elementary School                                           

                                                                         2019                                                        

                                                    635462F              19/20 ALA          1602000023       2,503.02                

                                                                         Elementary Award                                            

                                                                         Winners                                                     

   103586 Four Seasons                   04/14/2020 79477                Lincoln monthly             0          18.00         518.00 

                                                                         service                                                     

                                                    80193                Lombard monthly             0          50.00                

                                                                         service                                                     

                                                    80478                Silas monthly               0          30.00                

                                                    81500                Monthly service             0          50.00                

                                                                         Lombard                                                     

                                                    81750                Monthly service             0          35.00                

                                                                         Churchill                                                    
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                                                    81777                Monthly service             0          18.00                

                                                                         Gale                                                        

                                                    81799                Monthly service             0          30.00                

                                                                         Silas                                                       

                                                    81814                Bus garage                  0          45.00                

                                                                         monthly service                                             

                                                    81956                ghs monthly                 0         120.00                

                                                                         service                                                     

                                                    81976                Monthly service             0          18.00                

                                                                         Steele                                                      

                                                    82144                king school                 0          18.00                

                                                                         monthly                                                     

                                                    82147                Monthly service             0          18.00                

                                                                         Lincoln                                                     

                                                    82151                nielson monthly             0          18.00                

                                                    82795                Lombard one time            0          50.00                

                                                                         service                                                     

   103587 FSS Incorporated               04/14/2020 3197                 Nielson intercom            0         159.00         327.00 

                                                                         system                                                      

                                                    3198                 Battery GHS                 0         168.00                

   103588 Galesburg Electric Supply      04/14/2020 21705                credit memo from            0         -96.20         473.42 

                                                                         inv #462488                                                 

                                                    462486               general maint               0          10.88                

                                                    462488               general supplies            0         223.86                

                                                    462933               general supplies            0           1.04                

                                                    464498               electrical                  0         300.00                

                                                                         supplies                                                    

                                                    464613               electrical                  0          33.84                

                                                                         supplies                                                    

   103589 Galesburg Manufacturing Compan 04/14/2020 2/4/2020-3/5/2020    Maintenance                 0          77.00          92.00 

                                                                         vehicle car                                                 

                                                                         washes                                                      

                                                    3/2/2020             Maintenance                 0           5.00                

                                                                         vehicle car                                                 

                                                                         washes                                                      

                                                    Dr Ed car washes     Dr Ed car 1 and             0          10.00                

                                                                         car 2                                                       

   103590 Gerling, Kristy                04/14/2020 reimbusment          workshop                    0          26.96          26.96 

                                                                         reimbursement                                               

                                                                         2/26/20 Peoria,                                             

                                                                         Il                                                          

   103591 GHS Activity Acct              04/14/2020 RevTrak Feb2020      GHS fees received           0       2,508.50       2,508.50 

                                                                         in Feb2020                                                  

                                                                         through RevTrak                                             

                                                                         online payments                                             

   103592 Guerrero, Christina M          04/14/2020 Reimbursement        Mileage                     0         132.88         132.88 

                                                                         reimbursement                                               

                                                                         2/26-3/11/2020                                              

   103593 Hamm, Jennifer                 04/14/2020 Reimbursement        Reimbursement for           0       1,330.47       2,264.05 

                                                                         cell phone                                                   
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                                                    Reimbursement 1      Reimbursement for           0          47.80                

                                                                         Bluetooth headset                                           

                                                    Reimbursement 2      Reimbursement for           0         885.78                

                                                                         pinwheels                                                   

   103594 Harvey Brothers Electric       04/14/2020 35037                general supplies            0          33.32       1,609.44 

                                                    35038                general -univent            0       1,180.00                

                                                                         parts                                                       

                                                    35044                general supplies            0          25.52                

                                                    35048                general supplies            0          70.88                

                                                    35086                general supplies            0         129.72                

                                                    35123                Food service                0         115.00                

                                                                         freezer at                                                  

                                                                         Churchill                                                   

                                                    35176                Boiler repair               0          55.00                

   103595 Heart Technologies, Inc        04/14/2020 33091                Assistance for              0         262.50         262.50 

                                                                         access levels to                                            

                                                                         buildings during                                            

                                                                         Covid 19                                                    

   103596 Hennenfent, Merris             04/14/2020 reimbursement        Reimbursement for           0       1,019.67       1,019.67 

                                                                         Young Black                                                 

                                                                         Americans                                                   

                                                                         supplies                                                    

   103597 Hillier, Suzanne               04/14/2020 FAT Review           Boys & girls                0          48.00          48.00 

                                                                         track review                                                

   103598 Hillier, William               04/14/2020 Reimbursement        IWIRC mileage               0          69.00          69.00 

                                                                         reimbursement                                               

   103599 Hofer, Brian                   04/14/2020 1                    coaching with 4             0         330.00         330.00 

                                                                         Administrators,                                             

                                                                         March 5, 2020                                               

   103600 Holt Supply Co                 04/14/2020 3191809              plumbing supplies           0           8.28       2,656.93 

                                                    3191866              plumbing supplies           0          47.81                

                                                    3191939              plumbing supplies           0         226.67                

                                                    3191994              plumbing supplies           0         448.34                

                                                    3192014              plumbing supplies           0          13.75                

                                                    3192338              plumbing supplies           0           9.23                

                                                    3192762              plumbing supplies           0         107.34                

                                                    3193031              plumbing supplies           0           4.44                

                                                    3193186              plumbing supplies           0         198.74                

                                                    3194409              Plumbing supplies           0         154.65                

                                                    3194410              General supplies            0         170.95                

                                                    3194411              Plumbing supplies           0          41.79                

                                                    3194412              Plumbing supplies           0           1.98                

                                                    3194413              Geo thermal                 0          70.02                

                                                                         supplies                                                    

                                                    3194418              Plumbing supplies           0       1,049.44                

                                                    3194419              Plumbing supplies           0         103.50                

   103601 Hutchison Engineering, Inc.    04/14/2020 1 Steele/Silas       Professional                0       1,695.00       1,695.00 

                                                                         services through                                            

                                                                         February 29,2020                                            

   103602 Hy-Vee Main Street             04/14/2020 02252020 11:00       Family and         1222000000          74.97         519.47  
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                                                                         Consumer Sciences                                           

                                                                         Open PO for                                                 

                                                                         supplies                                                    

                                                    02272020 2:27        Instructional       262000101          60.60                

                                                                         Supply order for                                            

                                                                         Heubi                                                       

                                                    02272020 3:55        Family and         1222000000          33.68                

                                                                         Consumer Sciences                                           

                                                                         Open PO for                                                 

                                                                         supplies                                                    

                                                    02272020 3:57        Family and         1212000015          26.72                

                                                                         Consumer Sciences                                           

                                                                         Open PO for                                                 

                                                                         supplies                                                    

                                                    03082020 9:39        Instructional      1212000015         227.95                

                                                                         Supply order for                                            

                                                                         Heubi                                                       

                                                    10292019 5:17        Instructional      1222000000          41.88                

                                                                         Supply order for                                            

                                                                         Heubi                                                       

                                                    12122019 3:44        Family and         1222000000          53.67                

                                                                         Consumer Sciences                                           

                                                                         Open PO for                                                 

                                                                         supplies                                                    

   103603 Hy-Vee Supermarket             04/14/2020 03022020 8:40        Family and          232000012          46.52         260.61 

                                                                         Consumer Sciences                                           

                                                                         Open PO for                                                 

                                                                         supplies                                                    

                                                    03052020 802         Family and          232000012          46.11                

                                                                         Consumer Sciences                                           

                                                                         Open PO for                                                 

                                                                         supplies                                                    

                                                    5839942957 322020    Culinary Resale    9302000035         167.98                

   103604 Instrumentalist Awards, LLC    04/14/2020 2001                 GHS- awards for             0         200.00         200.00 

                                                                         band                                                        

   103605 Iowa-Illinois Safety Council   04/14/2020 40545                AED alarm cabinet           0         612.02         612.02 

                                                                         and supplies                                                

   103606 Iron Mountain Information Mgt, 04/14/2020 CKZH948              Shredding                   0          78.63          78.63 

                                                                         services                                                    

   103607 Johnson, Carie M               04/14/2020 Reimbursement        Mileage                     0          42.16          42.16 

                                                                         reimbursement                                               

                                                                         2/25-3/11/2020                                              

   103608 Jostens Inc                    04/14/2020 24277433             Diplomas covers             0       1,899.34       1,899.34 

                                                                         GHS                                                         

   103609 Kane, Megan R                  04/14/2020 reimbursement        Walmart office              0          17.98          17.98 

                                                                         supply                                                      

                                                                         reimbursement                                               

   103610 Kaser Power Equipment          04/14/2020 167347               maintenance                 0          54.62         110.81 

                                                                         mowers                                                      

                                                    167348               maintenance                 0          36.50                 
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                                                                         mowers                                                      

                                                    167402               maintenance                 0          19.69                

                                                                         mowers                                                      

   103611 Keenan, Patricia               04/14/2020 mileage reimb 3/9/20 mileage reimb               0          34.16          34.16 

                                                                         2/7-3/9/20                                                  

   103612 Kessenichs LTD                 04/14/2020 App 1  Lombard       App 1  Lombard              0      33,085.80      33,085.80 

                                                                         01-19-0049                                                  

                                                                         3/20/2020                                                   

   103613 Kistler, Karen                 04/14/2020 reimbursement        workshop                    0          97.64         149.88 

                                                                         reimbursement                                               

                                                                         2/18/20 Normal,                                             

                                                                         IL                                                          

                                                    Reimbursement 1      Mileage                     0          52.24                

                                                                         reimbursement                                               

                                                                         1/28-3/10/2020                                              

   103614 Klundt, Brittni                04/14/2020 athl wrk 3/5         athletic worker             0          24.00          48.00 

                                                                         3/5/20                                                      

                                                    athl wrk 3/5/20      athletic worker             0          24.00                

                                                                         3/5/20                                                      

   103615 Vendor Continued Void          04/14/2020                                                                             0.00 

   103616 Kohl Wholesale                 04/14/2020 Churchill Apr 20     Lunch room                  0         123.32      58,517.86 

                                                                         supplies                                                    

                                                    Churchill Apr 20 1   All other food              0       1,673.05                

                                                    Churchill Apr 20 2   All other foods             0       1,477.82                

                                                    Churchill apr20      Lunch room                  0         113.33                

                                                                         supplies                                                    

                                                    Churchill apr20 1    all other foods             0       2,580.51                

                                                    GHS Apr 2            All other foods             0       1,928.27                

                                                    GHS Apr 20           Lunch room                  0          78.84                

                                                                         supplies                                                    

                                                    GHS Apr 20 1         All other food              0       4,241.36                

                                                    GHS apr20            Lunch room                  0         415.57                

                                                                         supplies                                                    

                                                    GHS apr20 1          all other foods             0       3,765.82                

                                                    GHS Apr20 2          Lunch room                  0         109.68                

                                                                         supplies                                                    

                                                    Hawthorne Apr 20     Lunch room                  0         136.25                

                                                                         supplies                                                    

                                                    Hawthorne Apr 20 1   All other food              0         703.92                

                                                    Hawthorne Apr 20 2   All other food              0         336.00                

                                                    Hawthorne apr20      Lunch room                  0         353.88                

                                                                         supplies                                                    

                                                    Hawthorne apr20 1    all other foods             0       8,745.93                

                                                    Hawthorne Apr20 2    All other foods             0       7,199.54                

                                                    Hawthorne Apr20 3    Lunch room                  0         101.81                

                                                                         supplies                                                    

                                                    Hawthorne Apr20 5    Lunch room                  0         937.72                

                                                                         supplies                                                    

                                                    Hawthorne Apr20 6    All other foods             0      14,818.95                

                                                    Lombard Apr 20 1     All other food              0       2,702.26                 
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                                                    Lombard apr20        Lunch room                  0          48.61                

                                                                         supplies                                                    

                                                    Lombard apr20 1      all other foods             0       4,847.51                

                                                    Lombard Apr20 2      All other foods             0         909.23                

                                                    Lombard Apr20 3      Lunch room                  0         168.68                

                                                                         supplies                                                    

   103617 KONE Inc                       04/14/2020 921290878            5 year required             0       3,500.00       3,500.00 

                                                                         safety test-                                                

                                                                         Fieldhouse                                                  

   103618 Lakewood Electric & Generator  04/14/2020 App 1 GHS            App 1 GHS                   0      19,350.00      19,350.00 

                                                                         01-19-0047                                                  

                                                                         3/31/2020                                                   

   103619 Lamb, Jeff                     04/14/2020 athl wrk 3/2         athletic worker             0          24.00         132.00 

                                                    athl wrk 3/3         athletic worker             0          36.00                

                                                    athl wrk 3/4/        athletic worker             0          30.00                

                                                    athl wrk 3/6         athl wrk                    0          42.00                

   103620 Larsen, Lori                   04/14/2020 Reimbursement        Reimbursement for           0         138.00         138.00 

                                                                         mileage to CNA                                              

                                                                         instructor                                                  

                                                                         conference in                                               

                                                                         Springfield                                                 

   103621 Lawsha, Rick                   04/14/2020 Reimbursement        Renewal of server           0         199.99         199.99 

                                                                         certificate with                                            

                                                                         GoDaddy for phone                                           

                                                                         system                                                      

   103622 Learning A-Z                   04/14/2020 2237974              Instructional      2152000053         692.70         692.70 

                                                                         supplies                                                    

   103623 Legat Architects               04/14/2020 52770                Professional                0     176,566.50     219,007.36 

                                                                         services GHS                                                

                                                                         2/1-2/29/2020                                               

                                                    52771                Professional                0       7,913.42                

                                                                         services Lombard                                            

                                                                         2/1-2/29/2020                                               

                                                    52772                Professional                0      27,942.28                

                                                                         services King                                               

                                                                         2/1-2/29/2020                                               

                                                    52773                Professional                0       6,585.16                

                                                                         services Steele                                             

                                                                         2/1-2/29/2020                                               

   103624 LINCOLN PRAIRIE BEHAVIORIAL HE 04/14/2020 2020-13891           Hospital                    0         350.00         650.00 

                                                                         tutoring-                                                   

                                                                         2/3-2/11/2020                                               

                                                    2020-13973           Hospital tutoring           0         300.00                

   103625 Lowe's                         04/14/2020 1413332              general supplies            0           2.30         605.11 

                                                    1906712              general supplies            0          10.44                

                                                    1948328              cusotidal                   0         277.80                

                                                                         supplies                                                    

                                                    3/13/2020 6:22       Custodial                   0          18.96                

                                                                         supplies                                                    

                                                    3/13/2020 8:47       General supplies            0           8.25                 
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                                                    90894770             general supplies            0         287.36                

   103626 MACGILL & CO                   04/14/2020 IN0710804            Nurse supplies     1702000016          29.90         249.90 

                                                    IN0712623            Nursing supplies   1702000018         220.00                

   103627 Mackin Educational Resources   04/14/2020 619495               Nonfiction Best    1602000022         554.22         815.31 

                                                                         Books 2019                                                  

                                                    623069               Nonfiction Best    1602000022         261.09                

                                                                         Books 2019                                                  

   103628 Majdich, Halle Elizabeth       04/14/2020 athl wrk 3/2         athletic worker             0          24.00         114.00 

                                                    athl wrk 3/3         athletic worker             0          24.00                

                                                    athl wrk 3/4         athletic worker             0          24.00                

                                                    athl wrk 3/6         athl wrk                    0          42.00                

   103629 Martin Sullivan, Inc           04/14/2020 1104599              Feb Rent-mower              0         245.00         245.00 

   103630 Mary Davis Home                04/14/2020 Reimbursement        Reimburse for               0       1,896.00       1,896.00 

                                                                         Jeff Luna's                                                 

                                                                         summer school                                               

                                                                         (2019) salary                                               

   103631 MC Sport and More              04/14/2020 5942                 Recruiting/PR               0         151.92         151.92 

   103632 Mechanical Service             04/14/2020 W60526               Walk in freezer             0         403.48         403.48 

                                                                         repair                                                      

   103633 Mechanical Inc                 04/14/2020 PIa208691            contractual maint           0         413.00       1,121.00 

                                                    PIA208692            contractual maint           0         708.00                

   103634 Meister, Hilton, Chitwood & As 04/14/2020 Auditor fees         Progress billing            0      10,000.00      10,000.00 

                                                                         for audit June                                              

                                                                         30, 2019                                                    

   103635 Meling, Eric D                 04/14/2020 Reimbursement        Mileage                     0          12.36         207.86 

                                                                         reimbursement                                               

                                                                         2/3-2/27/2020                                               

                                                    Reimbursement 1      Mileage                     0         195.50                

                                                                         reimbursement for                                           

                                                                         conference in                                               

                                                                         Bloomington                                                 

                                                                         2/24-2/25/2020                                              

   103636 Mellem, Scott                  04/14/2020 Reimbursement        Mileage                     0          19.95          19.95 

                                                                         reimbursement                                               

                                                                         2/26-3/9/2020                                               

   103637 Menards                        04/14/2020 81839                general supplies            0           6.99       1,463.21 

                                                    81842                general supplies            0         185.57                

                                                    81980                general supplies            0          15.92                

                                                    81987                general supplies            0           7.36                

                                                    82045                general supplies            0           8.61                

                                                    82053                general supplies            0          14.97                

                                                    82151                general supplies            0          14.15                

                                                    82171                general supplies            0          14.98                

                                                    82222                general supplies            0           3.79                

                                                    82379                paint supplies              0          43.33                

                                                    82507                general supplies            0          10.48                

                                                    82594                general supplies            0          17.18                

                                                    82637                general supplies            0           3.98                

                                                    82786                general supplies            0          12.98                

                                                    82793                general supplies            0           2.10                 
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                                                    82801                general supplies            0           8.99                

                                                    82849                General supplies            0          17.03                

                                                    82863                Supplies for                0         724.21                

                                                                         Covid 19                                                    

                                                    82904                General supplies            0          10.09                

                                                    82907                Supplies for                0          43.96                

                                                                         Covid 19                                                    

                                                    82928                General supplies            0          10.73                

                                                    82930                General supplies            0          27.96                

                                                    82982                Supplies for                0         100.81                

                                                                         Covid 19                                                    

                                                    83003                General supplies            0          20.16                

                                                    83201                Supplies for                0         119.96                

                                                                         Covid 19                                                    

                                                    83305                Supplies for                0          16.92                

                                                                         Covid 19                                                    

   103638 Michaud, Dawn L                04/14/2020 reimbursement        IAASE                       0         399.42         458.85 

                                                                         reimbursement                                               

                                                                         2/26-28/20                                                  

                                                                         springfield, il                                             

                                                    Reimbursement 1      Reimbursement for           0          45.00                

                                                                         cell phone                                                  

                                                                         service                                                     

                                                                         2/15-3/14/2020                                              

                                                    Reimbursement 2      Mileage                     0          14.43                

                                                                         reimbursement                                               

   103639 Mid-American Glazing Systems,  04/14/2020 App 4  Lombard       App 4  Lombard              0      31,869.00      31,869.00 

                                                                         01-19-0049                                                  

                                                                         3/31/2020                                                   

   103640 Miller, Jennifer L             04/14/2020 mileage reimb 3/5    mileage reimb               0          34.15          34.15 

                                                                         2/6-3/5/20                                                  

   103641 Miller, Hall & Triggs          04/14/2020 6770M                Legal Fees                  0       2,284.80       2,284.80 

                                                                         February                                                    

   103642 Miller, Tracy, Braun,          04/14/2020 96249                Legal Fees                  0       1,437.50       2,637.50 

                                                                         February                                                    

                                                    96249 1              Retainer February           0       1,200.00                

   103643 Mindell, Shannon               04/14/2020 Refund               Refund from food            0          19.80          19.80 

                                                                         service                                                     

   103644 Napa Auto Parts                04/14/2020 094097               AVC instructional           0          20.31         109.30 

                                                                         supplies                                                    

                                                    095618               general supplies            0          40.74                

                                                    095786               Maintenance                 0          22.98                

                                                                         supplies-                                                   

                                                                         activity bus #2                                             

                                                    096287               general supplies            0          10.99                

                                                    096568               general supplies            0           7.99                

                                                    096791               General supplies            0           6.29                

   103645 Nichols Diesel Service         04/14/2020 1200590026           State and Federal           0          42.00          42.00 

                                                                         tests Bus #3                                                

   103646 Northwest Mechanical, Inc      04/14/2020 App 5  Lombard       App 5  Lombard              0      87,783.50      87,783.50  
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                                                                         01-19-0049                                                  

                                                                         3/31/2020                                                   

   103647 Office Specialists, Inc        04/14/2020 1077101-0            Open PO            2052000018          16.46       4,793.66 

                                                    1077791-0            Instructional      4002000005         969.98                

                                                                         Supplies                                                    

                                                    1077884-0            Open PO            2052000018          38.85                

                                                    1078288-0            Open PO            2052000018          23.26                

                                                    1079686-0            Printers for                0       3,849.00                

                                                                         working at home                                             

                                                                         during Covid 19                                             

                                                    C1057470-0           Office Specialist  2212000017        -103.15                

                                                                         Supplies                                                    

                                                    C1062448-0           Instructional      4002000005          -0.74                

                                                                         Supplies                                                    

   103648 Onarga Academy                 04/14/2020 200204               Tuition February            0       3,510.44       3,510.44 

   103649 OSF Occupational Health/Multi  04/14/2020 00084579-00          Medical pre                 0         495.00         495.00 

                                                                         employment                                                  

                                                                         testing                                                     

   103650 Peoples Do It Best Rental      04/14/2020 A504430              plumbing supplies           0           4.49           4.49 

   103651 Peoria County Roe              04/14/2020 Tutoring             Hospital tutoring           0         105.00         105.00 

                                                                         2/6,7,10/2020                                               

   103652 Peoria Public Schools          04/14/2020 Tuition Feb2020      Tuition Feb2020             0       4,411.23       4,411.23 

   103653 Perfection Bakeries, Inc dba A 04/14/2020 Churchill Apr20      Bread for 2019 -   5002000005         132.00         954.10 

                                                                         2020 SY                                                     

                                                    Gale Apr20           Bread for 2019 -   5002000005          58.80                

                                                                         2020 SY                                                     

                                                    GHS Apr20            Bread for 2019 -   5002000005         285.60                

                                                                         2020 SY                                                     

                                                    King Apr20           Bread for 2019 -   5002000005          57.60                

                                                                         2020 SY                                                     

                                                    Lombard Apr 20       Bread for 2019 -   5002000005          75.68                

                                                                         2020 SY                                                     

                                                    Lombard Apr20        Bread for 2019 -   5002000005         168.82                

                                                                         2020 SY                                                     

                                                    Nielson Apr 20       Bread for 2019 -   5002000005          69.20                

                                                                         2020 SY                                                     

                                                    Silas Apr20          Bread for 2019 -   5002000005          30.20                

                                                                         2020 SY                                                     

                                                    Steele Apr 20        Bread for 2019 -   5002000005          76.20                

                                                                         2020 SY                                                     

   103654 Ponce, Jesse                   04/14/2020 athl wrk 3/3         athletic worker             0          36.00         108.00 

                                                    athl wrk 3/6         athl wrk                    0          42.00                

                                                    athl wrker 3/4/20    athl wrk                    0          30.00                

   103655 Vendor Continued Void          04/14/2020                                                                             0.00 

   103656 Prairie Farms                  04/14/2020 BFutures Apr 20      Milk PO for 2019   5002000006         149.46       9,841.61 

                                                                         - 2020 SY                                                   

                                                    Bfutures Apr 20 1    Milk PO for 2019   5002000006          96.64                

                                                                         - 2020 SY                                                   

                                                    Churchill Apr 20 1   Milk PO for 2019   5002000006         445.90                

                                                                         - 2020 SY                                                    
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                                                    churchill apr20      Milk PO for 2019   5002000006       1,028.11                

                                                                         - 2020 SY                                                   

                                                    Gale Apr 20 1        Milk PO for 2019   5002000006         235.49                

                                                                         - 2020 SY                                                   

                                                    Gale Apr20           Milk PO for 2019   5002000006         575.57                

                                                                         - 2020 SY                                                   

                                                    GHS Apr 20 1         Milk PO for 2019   5002000006         360.02                

                                                                         - 2020 SY                                                   

                                                    GHS apr20            Milk PO for 2019   5002000006         668.88                

                                                                         - 2020 SY                                                   

                                                    King Apr 20 1        Milk PO for 2019   5002000006         376.85                

                                                                         - 2020 SY                                                   

                                                    King apr20           Milk PO for 2019   5002000006         759.27                

                                                                         - 2020 SY                                                   

                                                    Lombard Apr 20 1     Milk PO for 2019   5002000006         398.43                

                                                                         - 2020 SY                                                   

                                                    lombard apr20        Milk PO for 2019   5002000006         927.56                

                                                                         - 2020 SY                                                   

                                                    Nielson Apr 20       Milk PO for 2019   5002000006         364.39                

                                                                         - 2020 SY                                                   

                                                    Nielson apr20        Milk PO for 2019   5002000006         939.86                

                                                                         - 2020 SY                                                   

                                                    Silas Apr 20 1       Milk PO for 2019   5002000006         403.06                

                                                                         - 2020 SY                                                   

                                                    Silas apr20          Milk PO for 2019   5002000006         568.09                

                                                                         - 2020 SY                                                   

                                                    Silas Apr20 1        Milk PO for 2019   5002000006         222.72                

                                                                         - 2020 SY                                                   

                                                    Steele Apr 20 1      Milk PO for 2019   5002000006         417.42                

                                                                         - 2020 SY                                                   

                                                    Steele apr20         Milk PO for 2019   5002000006         903.89                

                                                                         - 2020 SY                                                   

   103657 Precision Builders, Inc        04/14/2020 App 2 Steele         App 2 Steele                0      39,387.00      39,387.00 

                                                                         01-19-0050                                                  

                                                                         3/31/2020                                                   

   103658 Presence Learning, inc         04/14/2020 INV31965             Hearing impaired            0       6,578.80       6,578.80 

   103659 Quadient                       04/14/2020 Postage              Postage lease-              0       6,020.00       6,020.00 

                                                                         additional added                                            

                                                                         for mailings of                                             

                                                                         ELearning packets                                           

   103660 Rasso, Scott                   04/14/2020 mileage reimb 3/3/20 workshop mileage            0          97.75          97.75 

                                                                         reimbursement                                               

                                                                         3/3/20 Normal, Il                                           

   103661 Register Mail                  04/14/2020 228264               Notice to bidders           0         156.02         156.02 

                                                                         2/13/2020                                                   

   103662 Rickard, Jasmine C             04/14/2020 Reimbursement        Mileage                     0          45.08          45.08 

                                                                         reimbursement                                               

                                                                         2/18-3/11/2020                                              

   103663 Ritchie, Mindi                 04/14/2020 Reimbursement        Mrch 2020- 708              0       1,877.37       1,877.37 

                                                                         Grant 37 research                                            
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                                                                         hours, books,                                               

                                                                         travel                                                      

   103664 River Valley Construction, Inc 04/14/2020 App 2 King           App 2 King                  0     108,853.30     108,853.30 

                                                                         01-19-0048                                                  

                                                                         3/31/2020                                                   

   103665 Robinson, Becky A.             04/14/2020 Reimbursement        Mileage                     0          14.47          71.16 

                                                                         reimbursement                                               

                                                                         2/25-3/10/2020                                              

                                                    workshop reimb       workshop                    0          56.69                

                                                                         reimbursement                                               

                                                                         3/4/20 E. Peoria,                                           

                                                                         IL                                                          

   103666 Rock River Electric, Inc       04/14/2020 App 6 Steele         App 6 Steele                0      36,000.00      95,174.10 

                                                                         01-19-0050                                                  

                                                                         03/30/2020                                                  

                                                    App 7  Lombard       App 7  Lombard              0      59,174.10                

                                                                         01-19-0049                                                  

                                                                         3/30/2020                                                   

   103667 Rogers, Libby                  04/14/2020 mileage reimb 3/9    mileage reimb               0          34.15          34.15 

                                                                         2/7-3/9/20                                                  

   103668 Roto Rooter                    04/14/2020 120967               contracutal                 0         166.25         426.25 

                                                                         services                                                    

                                                    121000               GHS-floor drain             0         260.00                

   103669 Russell Construction Company   04/14/2020 01-20-0024-002       Pre construction            0      16,495.08     309,115.98 

                                                                         GHS through                                                 

                                                                         3/23/2020                                                   

                                                    App 7 GHS            App 7 GHS                   0      44,644.25                

                                                                         2/27-3/31/2020                                              

                                                                         01-19-0047                                                  

                                                    App 8 King           App 8 King                  0      90,574.24                

                                                                         3/1/-3/31/2020                                              

                                                    App 8 Lombard        App 8 Lombard               0      83,438.29                

                                                                         01-19-0049                                                  

                                                                         03/01-03/30/2020                                            

                                                    App 8 Steele         App 8 Steele                0      73,964.12                

                                                                         01-19-0050                                                  

                                                                         3/1-3/31/2020                                               

   103670 Scholastic, Inc                04/14/2020 2262218              Order from King             0          80.66         764.64 

                                                                         school- acct                                                

                                                                         #2262218                                                    

                                                    M6899949 9           Fine Arts           232000059          98.89                

                                                                         Department -                                                

                                                                         Instructional                                               

                                                                         Items                                                       

                                                    M6899953 1           Special Education   232000060         585.09                

                                                                         Department -                                                

                                                                         Instructional                                               

                                                                         Items                                                       

   103671 School Health Corporation      04/14/2020 3732644-00           Nurse supplies     1702000017          42.93          42.93 

   103672 Schwartz, Robert B.            04/14/2020 Reimbursement        Reimbursement for           0          61.67          61.67  
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                                                                         mileage to School                                           

                                                                         Safety Site                                                 

                                                                         Assessment                                                  

   103673 Selliers, Steven K             04/14/2020 reimbursement        fuel/toll                   0          70.70          70.70 

                                                                         reimbursement                                               

   103674 Sherwin-Williams               04/14/2020 0355-1               Vocational          232000069         197.63         291.90 

                                                                         Department -                                                

                                                                         Instructional                                               

                                                                         Supplies                                                    

                                                    0491-4               Vocational          232000069          71.52                

                                                                         Department -                                                

                                                                         Instructional                                               

                                                                         Supplies                                                    

                                                    0501-0               maint equipment             0          22.75                

   103675 Statham, Luan                  04/14/2020 Reimbursement        Mileage                     0          38.01          38.01 

                                                                         reimbursement                                               

                                                                         3/2-3/11/2020                                               

   103676 Steck, Andrew Michael          04/14/2020 mileage reimb 3/4    mileage reimb               0          34.15          34.15 

                                                                         2/3-3/4/20                                                  

   103677 Sterling Commerical Roofing, I 04/14/2020 App 3  Lombard       App 3  Lombard              0      16,799.40      16,799.40 

                                                                         01-19-0049                                                  

                                                                         3/18/2020                                                   

   103678 Sterno Products LLC            04/14/2020 0759605-IN           Food Service       5002000057         209.42         209.42 

                                                                         Replacement Cart                                            

                                                                         Purchase                                                    

   103679 Streamwood Behavioral Health C 04/14/2020 12550                Hospital tutoring           0         175.00         385.00 

                                                                         March 1-6, 2020                                             

                                                    12591                Hospital tutoring           0         210.00                

                                                                         March 2-9, 2020                                             

   103680 Supplyworks                    04/14/2020 540378270            Custodial          3152000031         486.00       6,518.00 

                                                                         Supplies                                                    

                                                    540915998            Custodial          3152000031       6,032.00                

                                                                         Supplies                                                    

   103681 Swann Special Care Center      04/14/2020 647-01               tuition February            0       4,222.37       4,222.37 

   103682 Teacher Retirement System ofIL 04/14/2020 TRS                  TRD due on Jeff             0         222.58         222.58 

                                                                         Luna's summer                                               

                                                                         school (2019) at                                            

                                                                         Mary davis Home                                             

   103683 Teachers Synergy LLC           04/14/2020 112917557            Traci Johnson       262000110          74.74         107.73 

                                                                         yearly                                                      

                                                                         instructional                                               

                                                                         supply order                                                

                                                    114194845            Jake Murdock        262000080          32.99                

                                                                         Yearly                                                      

                                                                         Instructional                                               

                                                                         Supply Order                                                

                                                                         Teacher Pay                                                 

                                                                         Teacher                                                     

   103684 Teaching Strategies, Inc       04/14/2020 32244                Champs training    3002000005       9,669.01       9,669.01 

   103685 The Home Depot Pro/Supplyworks 04/14/2020 537112385            Custodial                   0         615.00         970.60  
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                                                                         Supplies                                                    

                                                    538259128            custodial                   0         355.60                

                                                                         supplies                                                    

   103686 The Pavilion Foundation        04/14/2020 Galesburg0311        Hospital tutoring           0         330.00         858.00 

                                                                         SPED Feb                                                    

                                                                         21,24,25,26,27                                              

                                                    Galesburg0311 1      Hospital tutoring           0         528.00                

                                                                         Feb                                                         

                                                                         19,20,21,24,25,26,                                          

                                                                         27,28                                                       

   103687 The Pipco Companies, LTD       04/14/2020 45959                contractual maint           0         850.00     142,906.45 

                                                    46067                Annual fire                 0         600.00                

                                                                         protection                                                  

                                                    App 4 Steele         App 4 Steele                0     141,456.45                

                                                                         01-19-0050                                                  

                                                                         02/29/2020                                                  

   103688 Thompson, Chad M               04/14/2020 mileage reimb        mileage reimb               0          36.91          36.91 

                                                                         2/3-2/28/20                                                 

   103689 Tractor Supply Credit Plan     04/14/2020 126432               general supplies            0          65.97          77.45 

                                                    559868               general supplies            0          11.48                

   103690 Tri States Water Utilities     04/14/2020 79663                pool supplies               0          79.00          79.00 

   103691 Tri-city ElectriC Company of I 04/14/2020 App 1 King           App 1  King                 0      48,364.36      48,364.36 

                                                                         01-19-0048                                                  

                                                                         3/18/2020                                                   

   103692 Tri-City Ironworks             04/14/2020 App 2 King           App 2 King                  0      12,600.00      12,600.00 

                                                                         01-19-0048                                                  

                                                                         0/31/2020                                                   

   103693 Tri-State Travel               04/14/2020 118339               GHS Boys Track to           0       1,570.00       1,570.00 

                                                                         Champaign-                                                  

                                                                         3/7/2020                                                    

   103694 Triplett, Lynly                04/14/2020 reimbursement        mileage                     0          57.50         172.50 

                                                                         reimbusement                                                

                                                                         3/12/ IWIRC                                                 

                                                    reimbursement 1      mileage                     0         115.00                

                                                                         reimbusement 2/27                                           

                                                                         & 3/5/20 IWIRC                                              

   103695 U S Post Office                04/14/2020 Postage due          Postage due 2               0           5.20           5.20 

                                                                         envelopes                                                   

   103696 Unite Private Networks Illinoi 04/14/2020 SI-20-001932         Ewan lease                  0       6,260.00      12,520.00 

                                                                         2/1-2/29/2020                                               

                                                    SI-20-004598         EWAN Lease                  0       6,260.00                

                                                                         4/1-4/30/2020                                               

   103697 Us Cellular                    04/14/2020 0360626283 ED        ED cell phone               0         304.98         914.96 

                                                                         charges                                                     

                                                    0360626283 MAIN      MAIN cell phone             0         435.70                

                                                                         charges                                                     

                                                    0360626283 TRAN      TRAN cell phone             0         174.28                

                                                                         charges                                                     

   103698 Valley Construction Company    04/14/2020 App 1 King           App 1  King                 0      30,522.57      30,522.57 

                                                                         01-19-0048                                                   
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                                                                         3/20/2020                                                   

   103699 Verizon                        04/14/2020 9849543089           Houston/Matthews/A          0         200.32         771.49 

                                                                         splund cell phone                                           

                                                    9849543090           Imes/Harden cell            0         183.14                

                                                                         phone                                                       

                                                    9849543091           Reed cell phone             0          91.57                

                                                    9849593257           Tech cell phones            0         296.46                

   103700 Warren, Alicia                 04/14/2020 Reimbursement        Mileage                     0          26.28          26.28 

                                                                         reimbursement                                               

                                                                         1/29-2/26/2020                                              

   103701 West Central FS Galesburg Offi 04/14/2020 66004910             GHS ATHLETIC       1502000058       1,932.00       1,932.00 

                                                                         GROUNDS/MAINTENANC                                          

                                                                         E                                                           

   103702 WestRock CP, LLC               04/14/2020 4363366491           Packing boxes for           0         280.50         280.50 

                                                                         the moves                                                   

   103703 WEX Bank/Conoco                04/14/2020 64651857             Main/Dr Ed fuel             0         147.54         246.00 

                                                                         charges March                                               

                                                                         2020                                                        

                                                    64651857 1           Main/Dr Ed fuel             0          98.46                

                                                                         charges March                                               

                                                                         2020                                                        

   103704 Wex Bank/Circle K              04/14/2020 64522172             Food service fuel           0         205.00       1,746.30 

                                                                         charges March                                               

                                                                         2020                                                        

                                                    64522172 1           Main fuel charges           0         856.15                

                                                                         March 2020                                                  

                                                    64522172 2           Tran/Athletics              0         685.15                

                                                                         fuel charges                                                

                                                                         March 2020                                                  

   103705 White, Josette E               04/14/2020 Reimbursement        Mileage                     0          15.70          15.70 

                                                                         reimbursement                                               

                                                                         1/30-3/5/2020                                               

   103706 White, Michelle D              04/14/2020 Reimbursement        Mileage                     0           8.74           8.74 

                                                                         reimbursement                                               

                                                                         2/27-3/6/2020                                               

   103707 Wiersema Charter Service, Inc  04/14/2020 16109                Charter service             0       2,280.00       2,280.00 

                                                                         on 2/29/2020 to                                             

                                                                         Rolling Meadows                                             

                                                                         HS                                                          

   103708 Wilson Paper Co                04/14/2020 316230               custodial                   0          69.48      31,149.92 

                                                                         supplies                                                    

                                                    316399               custodial small             0          47.69                

                                                                         equipment                                                   

                                                    316400               custodial small             0          77.13                

                                                                         equipment                                                   

                                                    316432               Floor Scrub        3152000026       6,145.59                

                                                                         Machine - GHS                                               

                                                    316502               custodial small             0          69.13                

                                                                         equipment                                                   

                                                    316578               custodial                   0          69.17                 
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                                                                         supplies                                                    

                                                    316614               Custodial          3152000030       1,400.10                

                                                                         Supplies                                                    

                                                    316658               Therma - Kleen     3152000028      23,214.87                

                                                                         Model 10 Steamers                                           

                                                    316871               Water for                   0          56.76                

                                                                         steamers                                                    

   103709 WP Beverages, LLC              04/14/2020 GHS Apr 20           All other foods             0         191.82       2,223.50 

                                                    GHS Apr 20 1         All other foods             0         600.74                

                                                    GHS Apr 20 2         All other foods             0       1,430.94                

   103710 Xerox Corportation             04/14/2020 800691381            Xerox lease for             0       7,738.00       7,738.00 

                                                                         February 2020                                               

   103711 Yemm Ford, Inc.                04/14/2020 F2723                2020 Ford Transit  3152000010      23,732.20      23,732.20 

                                                                         Van                                                         

 

 

                                                                     177   Computer      Check(s) For a Total of       2,480,956.11  
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                                                                     0     Manual        Checks For a Total of                 0.00 

                                                                     0     Wire Transfer Checks For a Total of                 0.00 

                                                                     0     ACH           Checks For a Total of                 0.00 

                                                                     177   Computer      Checks For a Total of         2,480,956.11 

                                                          Total For  177   Manual, Wire Tran, ACH & Computer Checks    2,480,956.11 

                                                          Less       0     Voided        Checks For a Total of                 0.00 

                                                                                         Net Amount                    2,480,956.11 

 

                                                       F U N D  S U M M A R Y                                                        

 

Fund     Description                       Balance Sheet                Revenue                Expense                        Total   

10       Educational Fund                       3,135.06               4,686.88             446,991.11                   454,813.05 

20       Operations and Maintenance Fun             0.00                   0.00             142,031.24                   142,031.24 

40       Transportation Fund                        0.00                   0.00             179,098.93                   179,098.93 

60       Site and Construction/Capital              0.00                   0.00             867,187.71                   867,187.71 

80       Tort                                       0.00                   0.00              71,833.89                    71,833.89 

90       Fire Prevention                            0.00                   0.00             765,665.00                   765,665.00 

93       AVC                                        0.00                   0.00                 326.29                       326.29 
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   103535 AD Scott Company LLC           04/14/2020                   440.00     
   103536 Allegra Print & Imaging        04/14/2020                    65.00     
   103537 Allied Construction Services,  04/14/2020               173,232.00     
   103538 Vendor Continued Check         04/14/2020                     0.00     
   103539 Amazon Capital Services        04/14/2020                 5,110.10     
   103540 Ameren Illinois                04/14/2020                10,823.98     
   103541 ATIS Elevator Inspections, LLC 04/14/2020                   700.00     
   103542 Avalos, Karen A                04/14/2020                    12.94     
   103543 B&B Masonry & Restoration, Inc 04/14/2020                67,999.05     
   103544 Beetler, Anita                 04/14/2020                    18.52     
   103545 Billeter, David A              04/14/2020                    34.15     
   103546 Birkey's Farm Store Inc        04/14/2020                    25.76     

   103547 Bridgeway                      04/14/2020                   400.00     
   103548 Bryant, Jeanine                04/14/2020                   132.00     
   103549 Byerly, Judy                   04/14/2020                    24.00     
   103550 Cambrooke Therapeutics, Inc    04/14/2020                    72.96     
   103551 Camelot Ed/CHG Alternative Edu 04/14/2020                21,886.38     
   103552 Carr, Sara                     04/14/2020                     4.83     
   103553 CDW Government, Inc            04/14/2020                20,640.00     
   103554 CDWG                           04/14/2020                 1,712.67     
   103555 Centennial Contractor's of the 04/14/2020                51,388.56     
   103556 CENTURY Link                   04/14/2020                 5,878.61     
   103557 Childrens Home/kie Assoc Of Il 04/14/2020                 6,067.84     
   103558 Churchill Activity Account     04/14/2020                    40.00     
   103559 Cintas                         04/14/2020                   331.12     
   103560 City of Galesburg              04/14/2020                22,065.15     
   103561 Clevenger Group                04/14/2020                 2,319.80     

   103562 Cloud, Leigh Ann               04/14/2020                    24.38     
   103563 Comcast Cable                  04/14/2020                   656.18     
   103564 Connor Company                 04/14/2020                   178.74     
   103565 Constellation NewEnergy Gas Di 04/14/2020                35,249.15     
   103566 Constellation Energy Services, 04/14/2020                37,183.35     
   103567 Cooks & Company                04/14/2020                    35.00     
   103568 Cottage Rehabilitation & Sport 04/14/2020                 1,000.00     
   103569 Cozadd Diesel Service Inc.     04/14/2020                   123.08     
   103570 Cratty, Debbie                 04/14/2020                    22.43     
   103571 Curriculum Assoc               04/14/2020               225,000.00     
   103572 Davidson, Pam                  04/14/2020                   111.43     
   103573 Dell Computers                 04/14/2020                   547.20     
   103574 Dewitt, Tara J                 04/14/2020                    22.09     
   103575 Doors Inc. Davenport           04/14/2020                22,215.00     

   103576 Economy Roofing & Insulationg  04/14/2020               109,530.00     
   103577 Ellison, Tiffany N             04/14/2020                    16.04     
   103578 Farm King Supply               04/14/2020                    42.92     
   103579 Fedex                          04/14/2020                    73.77     
   103580 Ferguson, Jennifer L           04/14/2020                    33.76     
   103581 FIRM Systems                   04/14/2020                   312.00     
   103582 First Student                  04/14/2020               195,529.95     
   103583 Fleming, Amy L                 04/14/2020                    69.90     

   103584 Follett School Solutions       04/14/2020                 1,697.10      
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   103585 Follett School Solutions, Inc. 04/14/2020                 8,798.83     
   103586 Four Seasons                   04/14/2020                   518.00     
   103587 FSS Incorporated               04/14/2020                   327.00     
   103588 Galesburg Electric Supply      04/14/2020                   473.42     
   103589 Galesburg Manufacturing Compan 04/14/2020                    92.00     
   103590 Gerling, Kristy                04/14/2020                    26.96     
   103591 GHS Activity Acct              04/14/2020                 2,508.50     
   103592 Guerrero, Christina M          04/14/2020                   132.88     
   103593 Hamm, Jennifer                 04/14/2020                 2,264.05     
   103594 Harvey Brothers Electric       04/14/2020                 1,609.44     
   103595 Heart Technologies, Inc        04/14/2020                   262.50     
   103596 Hennenfent, Merris             04/14/2020                 1,019.67     

   103597 Hillier, Suzanne               04/14/2020                    48.00     
   103598 Hillier, William               04/14/2020                    69.00     
   103599 Hofer, Brian                   04/14/2020                   330.00     
   103600 Holt Supply Co                 04/14/2020                 2,656.93     
   103601 Hutchison Engineering, Inc.    04/14/2020                 1,695.00     
   103602 Hy-Vee Main Street             04/14/2020                   519.47     
   103603 Hy-Vee Supermarket             04/14/2020                   260.61     
   103604 Instrumentalist Awards, LLC    04/14/2020                   200.00     
   103605 Iowa-Illinois Safety Council   04/14/2020                   612.02     
   103606 Iron Mountain Information Mgt, 04/14/2020                    78.63     
   103607 Johnson, Carie M               04/14/2020                    42.16     
   103608 Jostens Inc                    04/14/2020                 1,899.34     
   103609 Kane, Megan R                  04/14/2020                    17.98     
   103610 Kaser Power Equipment          04/14/2020                   110.81     
   103611 Keenan, Patricia               04/14/2020                    34.16     

   103612 Kessenichs LTD                 04/14/2020                33,085.80     
   103613 Kistler, Karen                 04/14/2020                   149.88     
   103614 Klundt, Brittni                04/14/2020                    48.00     
   103615 Vendor Continued Check         04/14/2020                     0.00     
   103616 Kohl Wholesale                 04/14/2020                58,517.86     
   103617 KONE Inc                       04/14/2020                 3,500.00     
   103618 Lakewood Electric & Generator  04/14/2020                19,350.00     
   103619 Lamb, Jeff                     04/14/2020                   132.00     
   103620 Larsen, Lori                   04/14/2020                   138.00     
   103621 Lawsha, Rick                   04/14/2020                   199.99     
   103622 Learning A-Z                   04/14/2020                   692.70     
   103623 Legat Architects               04/14/2020               219,007.36     
   103624 LINCOLN PRAIRIE BEHAVIORIAL HE 04/14/2020                   650.00     
   103625 Lowe's                         04/14/2020                   605.11     

   103626 MACGILL & CO                   04/14/2020                   249.90     
   103627 Mackin Educational Resources   04/14/2020                   815.31     
   103628 Majdich, Halle Elizabeth       04/14/2020                   114.00     
   103629 Martin Sullivan, Inc           04/14/2020                   245.00     
   103630 Mary Davis Home                04/14/2020                 1,896.00     
   103631 MC Sport and More              04/14/2020                   151.92     
   103632 Mechanical Service             04/14/2020                   403.48     
   103633 Mechanical Inc                 04/14/2020                 1,121.00     

   103634 Meister, Hilton, Chitwood & As 04/14/2020                10,000.00      



3apckp07.p Community Unit School District #205  2:05 PM 04/07/20 

05.20.02.00.00-010020 Check Summary PAGE:        3 

 

 

 

 

Check Nbr Vendor Name                    Check Date             Check Amount   
 
   103635 Meling, Eric D                 04/14/2020                   207.86     
   103636 Mellem, Scott                  04/14/2020                    19.95     
   103637 Menards                        04/14/2020                 1,463.21     
   103638 Michaud, Dawn L                04/14/2020                   458.85     
   103639 Mid-American Glazing Systems,  04/14/2020                31,869.00     
   103640 Miller, Jennifer L             04/14/2020                    34.15     
   103641 Miller, Hall & Triggs          04/14/2020                 2,284.80     
   103642 Miller, Tracy, Braun,          04/14/2020                 2,637.50     
   103643 Mindell, Shannon               04/14/2020                    19.80     
   103644 Napa Auto Parts                04/14/2020                   109.30     
   103645 Nichols Diesel Service         04/14/2020                    42.00     
   103646 Northwest Mechanical, Inc      04/14/2020                87,783.50     

   103647 Office Specialists, Inc        04/14/2020                 4,793.66     
   103648 Onarga Academy                 04/14/2020                 3,510.44     
   103649 OSF Occupational Health/Multi  04/14/2020                   495.00     
   103650 Peoples Do It Best Rental      04/14/2020                     4.49     
   103651 Peoria County Roe              04/14/2020                   105.00     
   103652 Peoria Public Schools          04/14/2020                 4,411.23     
   103653 Perfection Bakeries, Inc dba A 04/14/2020                   954.10     
   103654 Ponce, Jesse                   04/14/2020                   108.00     
   103655 Vendor Continued Check         04/14/2020                     0.00     
   103656 Prairie Farms                  04/14/2020                 9,841.61     
   103657 Precision Builders, Inc        04/14/2020                39,387.00     
   103658 Presence Learning, inc         04/14/2020                 6,578.80     
   103659 Quadient                       04/14/2020                 6,020.00     
   103660 Rasso, Scott                   04/14/2020                    97.75     
   103661 Register Mail                  04/14/2020                   156.02     

   103662 Rickard, Jasmine C             04/14/2020                    45.08     
   103663 Ritchie, Mindi                 04/14/2020                 1,877.37     
   103664 River Valley Construction, Inc 04/14/2020               108,853.30     
   103665 Robinson, Becky A.             04/14/2020                    71.16     
   103666 Rock River Electric, Inc       04/14/2020                95,174.10     
   103667 Rogers, Libby                  04/14/2020                    34.15     
   103668 Roto Rooter                    04/14/2020                   426.25     
   103669 Russell Construction Company   04/14/2020               309,115.98     
   103670 Scholastic, Inc                04/14/2020                   764.64     
   103671 School Health Corporation      04/14/2020                    42.93     
   103672 Schwartz, Robert B.            04/14/2020                    61.67     
   103673 Selliers, Steven K             04/14/2020                    70.70     
   103674 Sherwin-Williams               04/14/2020                   291.90     
   103675 Statham, Luan                  04/14/2020                    38.01     

   103676 Steck, Andrew Michael          04/14/2020                    34.15     
   103677 Sterling Commerical Roofing, I 04/14/2020                16,799.40     
   103678 Sterno Products LLC            04/14/2020                   209.42     
   103679 Streamwood Behavioral Health C 04/14/2020                   385.00     
   103680 Supplyworks                    04/14/2020                 6,518.00     
   103681 Swann Special Care Center      04/14/2020                 4,222.37     
   103682 Teacher Retirement System ofIL 04/14/2020                   222.58     
   103683 Teachers Synergy LLC           04/14/2020                   107.73     

   103684 Teaching Strategies, Inc       04/14/2020                 9,669.01      
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Check Nbr Vendor Name                    Check Date             Check Amount   
 
   103685 The Home Depot Pro/Supplyworks 04/14/2020                   970.60     
   103686 The Pavilion Foundation        04/14/2020                   858.00     
   103687 The Pipco Companies, LTD       04/14/2020               142,906.45     
   103688 Thompson, Chad M               04/14/2020                    36.91     
   103689 Tractor Supply Credit Plan     04/14/2020                    77.45     
   103690 Tri States Water Utilities     04/14/2020                    79.00     
   103691 Tri-city ElectriC Company of I 04/14/2020                48,364.36     
   103692 Tri-City Ironworks             04/14/2020                12,600.00     
   103693 Tri-State Travel               04/14/2020                 1,570.00     
   103694 Triplett, Lynly                04/14/2020                   172.50     
   103695 U S Post Office                04/14/2020                     5.20     
   103696 Unite Private Networks Illinoi 04/14/2020                12,520.00     

   103697 Us Cellular                    04/14/2020                   914.96     
   103698 Valley Construction Company    04/14/2020                30,522.57     
   103699 Verizon                        04/14/2020                   771.49     
   103700 Warren, Alicia                 04/14/2020                    26.28     
   103701 West Central FS Galesburg Offi 04/14/2020                 1,932.00     
   103702 WestRock CP, LLC               04/14/2020                   280.50     
   103703 WEX Bank/Conoco                04/14/2020                   246.00     
   103704 Wex Bank/Circle K              04/14/2020                 1,746.30     
   103705 White, Josette E               04/14/2020                    15.70     
   103706 White, Michelle D              04/14/2020                     8.74     
   103707 Wiersema Charter Service, Inc  04/14/2020                 2,280.00     
   103708 Wilson Paper Co                04/14/2020                31,149.92     
   103709 WP Beverages, LLC              04/14/2020                 2,223.50     
   103710 Xerox Corportation             04/14/2020                 7,738.00     
   103711 Yemm Ford, Inc.                04/14/2020                23,732.20     

 

 

          177  Computer      Check(s) For a Total of            2,480,956.11      
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          0    Manual        Checks For a Total of                      0.00     
          0    Wire Transfer Checks For a Total of                      0.00     
          0    ACH           Checks For a Total of                      0.00     
          177  Computer      Checks For a Total of              2,480,956.11     
Total For 177  Manual, Wire Tran, ACH & Computer Checks         2,480,956.11 
Less      0    Voided        Checks For a Total of                      0.00     
                             Net Amount                         2,480,956.11     
 
                             F U N D  S U M M A R Y                              
 
Fund  Description       Balance Sheet        Revenue        Expense          
Total   
10    Educational Fund       3,135.06       4,686.88     446,991.11     
454,813.05 

20    Operations and M           0.00           0.00     142,031.24     
142,031.24 
40    Transportation F           0.00           0.00     179,098.93     
179,098.93 
60    Site and Constru           0.00           0.00     867,187.71     
867,187.71 
80    Tort                       0.00           0.00      71,833.89      
71,833.89 
90    Fire Prevention            0.00           0.00     765,665.00     
765,665.00 
93    AVC                        0.00           0.00         326.29         
326.29 
  

  

































31-Mar-20

Month Year Beginning Balance Receipts Disbursements Ending balance

Previous 12 

Months of 

Expenditures

Fund Balance 

to Expenditure 

Ratio

APRIL 2017 4,551,758.03          292,734.86          187,723.73           4,656,769.16          

MAY 2017 4,656,769.16          276,932.31          238,600.22           4,695,101.25          

JUNE 2017 4,695,101.25          337,285.68          388,710.25           4,643,676.68          

JULY 2017 4,643,676.68          193,641.97          298,648.29           4,538,670.36          1,113,682.49       408%

AUGUST 2017 4,538,670.36          129,502.39          395,334.87           4,272,837.88          1,509,017.36       283%

SEPTEMBER 2017 4,272,837.88          272,715.92          147,868.26           4,397,685.54          1,656,885.62       265%

OCTOBER 2017 4,397,685.54          267,782.28          236,472.40           4,428,995.42          1,893,358.02       234%

NOVEMBER 2017 4,428,995.42          136,516.07          232,030.43           4,333,481.06          2,125,388.45       204%

DECEMBER 2017 4,333,481.06          398,943.05          69,038.30             4,663,385.81          2,194,426.75       213%

JANUARY 2018 4,663,385.81          277,457.96          263,359.36           4,677,484.41          2,457,786.11       190%

FEBRUARY 2018 4,677,484.41          267,713.51          381,096.83           4,564,101.09          2,838,882.94       161%

MARCH 2018 4,564,101.09          267,465.50          294,050.50           4,537,516.09          3,132,933.44       145%

APRIL 2018 4,537,516.09          398,666.83          225,690.05           4,710,492.87          3,170,899.76       149%

MAY 2018 4,710,492.87          249,622.41          538,951.10           4,421,164.18          3,471,250.64       127%

JUNE 2018 4,421,164.18          234,312.27          214,518.07           4,440,958.38          3,297,058.46       135%

JULY 2018 4,440,958.38          235,687.75          368,013.45           4,308,632.68          3,366,423.62       128%

AUGUST 2018 4,308,632.68          402,418.20          372,074.94           4,338,975.94          3,343,163.69       130%

SEPTEMBER 2018 4,338,975.94          262,170.15          289,375.13           4,311,770.96          3,484,670.56       124%

OCTOBER 2018 4,311,770.96          268,622.04          354,459.35           4,225,933.65          3,602,657.51       117%

NOVEMBER 2018 4,225,933.65          266,640.06          478,717.75           4,013,855.96          3,849,344.83       104%

DECEMBER 2018 4,013,855.96          257,102.12          401,684.18           3,869,273.90          4,181,990.71       93%

JANUARY 2019 3,869,273.90          272,414.38          474,641.48           3,667,046.80          4,393,272.83       83%

FEBRUARY 2019 3,667,046.80          318,552.01          350,205.00           3,635,393.81          4,362,381.00       83%

MARCH 2019 3,635,393.81          419,720.89          278,111.70           3,777,003.00          4,346,442.20       87%

APRIL 2019 3,777,003.00          468,191.81          440,558.73           3,804,636.08          4,561,310.88       83%

MAY 2019 3,804,636.08          361,125.38          400,256.87           3,765,504.59          4,422,616.65       85%

JUNE 2019 3,765,504.59          314,709.04          352,126.59           3,728,087.04          4,560,225.17       82%

JULY 2019 3,728,087.04          342,486.16          857,387.26           3,213,185.94          5,049,598.98       64%

MEDICAL TRUST FUND BALANCE 



AUGUST 2019 3,213,185.94          591,185.91          458,939.66           3,345,432.19          5,136,463.70       65%

SEPTEMBER 2019 3,345,432.19          331,745.35          302,705.23           3,374,472.31          5,149,793.80       66%

OCTOBER 2019 3,374,472.31          263,485.64          410,557.41           3,227,400.54          5,205,891.86       62%

NOVEMBER 2019 3,227,400.54          506,034.82          267,655.08           3,465,780.28          4,994,829.19       69%

DECEMBER 2019 3,465,780.28          274,689.39          390,824.07           3,349,645.60          4,983,969.08       67%

JANUARY 2020 3,349,645.60          390,751.65          439,929.52           3,300,467.73          4,949,257.12       67%

FEBRUARY 2020 3,300,467.73          266,093.62          395,486.44           3,171,074.91          4,994,538.56       63%

MARCH 2020 3,171,074.91          283,350.20          405,490.18           3,048,934.93          5,121,917.04       60%

GEA CBA Language



Curriculum Report 
April 2020 

Over the past month, we have worked diligently to put together both an E-Learning Plan and a 
Remote Learning Plan.  We spent time in the initial days of the school closures to create 
enrichment packets for all students in grades K-5 so that they would be able to continue 
learning at home, while we were facing the uncertainty of state decisions.  In addition, we 
worked to make sure that students and families had access to additional resources for virtual 
learning and enrichment by providing an Instructional Technology Resource Page (this was 
printed and sent home in K-5 packets and posted on our website, social media, and pushed out 
through Skylert messaging).  I cannot thank the administrative assistants at the central office 
and other volunteers for their work in getting these packets copied, assembled, stuffed, and 
mailed.  
During the Act of God days, I was thankful for the efforts of our many teachers and staff who 
volunteered at the food distribution sites, read online for students, posted videos and learning 
content for students to engage with and more.  
As the situation worsened and the reality of not returning to school became more clear, I pushed 
out information through an E-Learning Resource Google Workbook to staff along with our E 
Learning Plan.  This workbook included resources for all the content areas, tabbed by grade 
level.  In addition, login links and helpful information were included for each available resource. 
These E-Learning resources included:  lesson plan templates, short video tutorials about 
Google Classroom/Google Hangout Meets, resources for connecting with students, SEL 
resources, access to district research databases and logins, etc.  
After the Illinois State Board of Education decided that we would begin remote learning days 
and provided a guidance document on the evening of March 27 that outlined the new facets of 
such a plan, I began working with Dr. Asplund to develop a draft of such a plan on Saturday, 
March 28.  This plan was fine tuned, presented to administrators along with an opportunity to 
provide feedback and problem solve on Sunday, March 29.  
In an effort to gain teacher input and feedback, I met with our district Curriculum Leaders, 
middle school Team Leaders, and Department Chairs from GHS on Monday, March 30 at 
Churchill Junior High.  I was also able to meet later in the day with district Outreach Workers 
and High School Counselors.  I am thankful for the great number of these teachers that were 
able to attend these sessions, provide feedback, ask questions, and more.  After very positive 
and productive sessions, I was able to make a few tweaks to the remote learning plan and 
submit it for review.  
After the plan was approved and sent out on the afternoon of April 1, we were able to work 
towards the rollout of the plan.  I am extremely thankful for our Principals, Assistant Principals, 
Teachers, Staff, and other volunteers who were able to get student materials gathered, 
Chromebooks issued, and more.  Without the help of all of these individuals we could not have 
provided our students and their families with the materials needed to engage in this remote 
learning situation.  
With a team of volunteers, we were able to create roughly 500 school supply bags for students 
who needed offline materials.  These supply bags included pencils, sharpeners, scissors, 
crayons, glue sticks, and more.  In addition, a team of district staff members were able to deliver 
offline materials and supply bags on the doorsteps of families who indicated they did not have 
access to the internet.  These offline materials are aligned to the same content and activities 
done online and provided by the students’ classroom teachers.  I am so thankful for our staff 
who graciously delivered these materials to our students.  



Finally, over the course of the last month, our Instructional Coaches have been extremely 
valuable with leading several online office hours (sometimes 2 and 3 a day) to demonstrate the 
development of online learning platforms, operating strategy sessions for troubleshooting any 
technical questions that arose, developing grade level choice boards for offline and online use, 
reaching out to teachers as a support system, answering teacher emails and hosting Q and A 
sessions at all hours, and more.  The Instructional Coaches and I have met regularly and had at 
least 6 Google Hangout Meets to plan, problem solve, and review created materials.  They have 
been an invaluable resource during this uncertain time.  
We continue to answer questions as they arise through a Padlet tool for teachers and have 
planned to send out a parent survey on Friday, April 17th to gather feedback from parents on 
the process.  
 
➢ Recruiting Efforts 

○ We continue to reach out to candidates and have scheduled some virtual 
interviews in the coming weeks. 

 
➢ Equity Leadership Team 

○ At this time, our Equity Leadership Team will be working on utilizing the 
knowledge gained from these meetings to develop our District Equity Plan in the 
coming months.  

○ Dr. Gorski’s visit was postponed until the fall due to the pandemic.  I have 
reached out to him and members of our Equity Leadership to let them know that 
we plan to continue this important work in the fall. 

 



DATE:  April 6, 2020 

TO:  Dr. Asplund 

FROM:  Dawn Michaud, Special Ed Director 

SUBJECT:  Special Education Update for the April 14th Board 

Personnel:  Staff Shortages 

LBS 1 Special Education Teachers 

 Advertising for 2020-21 currently short 5 positions across the district, 3 offered positions and 

accepted 

Paraprofessionals 

Currently short a 1-2 position at Steele.   

Projects working: 

 Para positions identified for next year, have not been notified yet 

 Special Education Policy and Procedures updating April – June timeframe 

Reports 

 Needs assessment for IDEA grant – Power Point attached email if you have questions 

 Special Education Profile Attached please email if you have questions 

 Special Education Child Count closed.  2017-18: 695 students, 2018-19: 672 students, 2019-20: 

669 students 

Board report information: 

 Special Education numbers no change for this report 

Future Projects: 

 Special Ed handbook projected start May 2020 delay because of remote learning research 

 Timely Meaningful Consultation meeting prepare for May 2020 meeting 

 

 



Galesburg Community Unit School District 205 
Special Education Office 

932 Harrison Street 
Galesburg, IL 61401  

Ph. (309) 973-2020   
Fax (309) 343-2145  

www.galesburg205.org 
 

 

 April 3, 2020 

Special Education Profile for 2017-18 school year.  The report is always 2 years behind. 

The Profile breaks down Galesburg School District as compared to the state numbers. 

The first page is the Galesburg numbers, the second page is the state numbers. 

The profile is broken down by:  Disability by Race, Disability by age range, and Disability by fund codes, gender, and 

language 

 

Overall in summary: 

Lots of information, some disability areas we are above the state percent, others we are below.    The state uses this 

information to set districts up for focused monitoring if we are over identifying certain ethnic groups or disabilities. 

 

Any questions please email me dmichaud@galesburg205.org 

 

Thank you 

 

Dawn Michaud 

Director of Special Education 

Galesburg  CUSD #205 

 

 

mailto:dmichaud@galesburg205.org


4/1/2020 Profile of Special Education Data - 2018-2019 School Year

Distribution Code: RCDT:Galesburg CUSD 205 Galesburg CUSD 205F-20-50 33-048-2050-26

VI. Related 

Services

Total

Adapted Physical Education  58
Aide-Class  90
Aide-Individual Student  22
Audiology  1
Braillist/Reader
Counseling Services-including supports  11
Consultant Services  6
Adapted Driver Education (15 years or older)
Interpreter Services
Assistive Device
Occupational Therapy  54
Orientation and Mobility
Other Related Services  3
Parent Counseling
Psychological Services
Physical Therapy  19
Psychiatric Services
School Health Services  6
Speech/Language Services  179
Social Work Services  151
Transportation (Special)  139
Career and Technical Education  1
Transition/STEP by Division of Rehab Services 10
Behavioral Intervn Plan (23 Admin Code 226.230(b)) 125
Acquisition of Daily Living Skills  15
Supports for Transition to Post-secondary Educ 7
Interagency Linkages  11

%

Sp Ed

%

Total

Two or 

More

%

Sp Ed

%

Total

Hawaiian

or OPI

%

Sp Ed

%

Total

Am. Ind/

Alaskan

%

Sp Ed

%

TotalAsian
%

Sp Ed

%

TotalHispanic
%

Sp Ed

%

Total

African 

Am.

%

Sp Ed

%

TotalWhite
I. Except

Char.

II. Total

Sp Ed Students

A - IntD  1.49 0.23 10 1.49 0.23 10 2.23 0.35 15 4.61 0.72  66 31 
C - OI  0.30 0.05 2 0.15 0.02  3 1 
D - SLD  2.98 0.47 20 3.72 0.58 25 3.87 0.61 26 12.95 2.03  158 87 
E - VI  0.45 0.07  3 3 
F - HI  0.15 0.02 1 0.30 0.05 2 0.45 0.07  6 3 
G - D  0.15 0.02  1 1 
H - D-B
I - S/L  1.79 0.28 12 0.15 0.02 1 1.34 0.21 9 2.23 0.35 15 10.42 1.63  107 70 
K - ED  1.19 0.19 8 0.60 0.09 4 0.74 0.12 5 3.27 0.51  39 22 
L - OHI  2.53 0.40 17 0.15 0.02 1 0.15 0.02 1 1.49 0.23 10 2.68 0.42 18 11.31 1.77  123 76 
M - MD  0.15 0.02 1 0.15 0.02 1 0.15 0.02 1 0.74 0.12  8 5 
N - DD  2.68 0.42 18 0.15 0.02 1 1.64 0.26 11 2.38 0.37 16 7.44 1.17  96 50 
O - AUT  0.89 0.14 6 0.15 0.02 1 1.19 0.19 8 0.89 0.14 6 6.10 0.96  62 41 
P - TBI
Total -  13.54 2.12 91 0.15 0.02 1 0.74 0.12 5 11.76 1.84 79 15.77 2.47 106 58.04 9.10  672 390 

VII. Except

Char. 19-2115-1812-14

Age Ranges

9-116-83-5

VIII. EE

01 02 03,04,05 08,09,10

06,07, 11-16, 

2823-25 26-27 30-33

3-5 6-21

A - IntD  3  20  23  16  4  4  13  47  2

C - OI  1  2  2 1

D - SLD  1  3  48  56  50  91  54  12 1

E - VI  1  2  2 1

F - HI  3  1  1  1  4  1  1

G - D  1  1

H - D-B
I - S/L  30  55  17  3  2  71  6 2  28

K - ED  2  8  12  17  6  9  16  8

L - OHI  2  9  34  42  35  1  45  48  27  1 2

M - MD  1  1  2  3  1  7  1

N - DD  27  54  15  42  12  15 4  23

O - AUT  10  12  13  8  18  1  14  14  22  2 3  1  6

P - TBI
Total -  73  142  161  147  142  7  279  153  146  12  9 7  3  63

III. Fall Housing

IV. 

NonPublic

Enrollment

Asian

Ind or Alaskan

TotalHispanic

African Am.

White  2,548

 663

 537

 26

 4

 4,288  338

Two or More  508

Hawaiian or OPI  2

V. Private Facilities

In-State Out-of-State

Day

Res

 11

 3

XII. Personnel: District Joint Ag.

Nurses
Counselors
Social Workers  3.00  3.00

Psychologists  1.00  1.00

Oth Instr/Rel
Non Certified
Instructional  29.00  29.00

Speech/Language  3.00  3.00

Fund CodesIX. Except

Char. F

X. Gender

M OtherSpanish

XI. Language

EnglishA,K,L,P B,F X,J D,E H

A - IntD  64  2  39  27  61  4  1
C - OI  3  2  1  3
D - SLD  158  97  61  146  11  1
E - VI  3  1  2  3
F - HI  6  2  4  6
G - D  1  1  1
H - D-B
I - S/L  107  72  35  102  3  2
K - ED  31  8  32  7  39
L - OHI  123  90  33  115  7  1
M - MD  8  5  3  7  1
N - DD  96  65  31  89  3  4
O - AUT  59  2  1  55  7  56  2  4
P - TBI
Total -  658  12  2  461  211  628  31  13
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Distribution Code: RCDT:Galesburg CUSD 205 Coop TotalF-20-50

VI. Related 

Services

Total

Adapted Physical Education  58
Aide-Class  90
Aide-Individual Student  22
Audiology  1
Braillist/Reader
Counseling Services-including supports  11
Consultant Services  6
Adapted Driver Education (15 years or older)
Interpreter Services
Assistive Device
Occupational Therapy  54
Orientation and Mobility
Other Related Services  3
Parent Counseling
Psychological Services
Physical Therapy  19
Psychiatric Services
School Health Services  6
Speech/Language Services  179
Social Work Services  151
Transportation (Special)  139
Career and Technical Education  1
Transition/STEP by Division of Rehab Services 10
Behavioral Intervn Plan (23 Admin Code 226.230(b)) 125
Acquisition of Daily Living Skills  15
Supports for Transition to Post-secondary Educ 7
Interagency Linkages  11

%

Sp Ed

%

Total

Two or 

More

%

Sp Ed

%

Total

Hawaiian

or OPI

%

Sp Ed

%

Total

Am. Ind/

Alaskan

%

Sp Ed

%

TotalAsian
%

Sp Ed

%

TotalHispanic
%

Sp Ed

%

Total

African 

Am.

%

Sp Ed

%

TotalWhite
I. Except

Char.

II. Total

Sp Ed Students

A - IntD  1.49 0.23 10 1.49 0.23 10 2.23 0.35 15 4.61 0.72  66 31 
C - OI  0.30 0.05 2 0.15 0.02  3 1 
D - SLD  2.98 0.47 20 3.72 0.58 25 3.87 0.61 26 12.95 2.03  158 87 
E - VI  0.45 0.07  3 3 
F - HI  0.15 0.02 1 0.30 0.05 2 0.45 0.07  6 3 
G - D  0.15 0.02  1 1 
H - D-B
I - S/L  1.79 0.28 12 0.15 0.02 1 1.34 0.21 9 2.23 0.35 15 10.42 1.63  107 70 
K - ED  1.19 0.19 8 0.60 0.09 4 0.74 0.12 5 3.27 0.51  39 22 
L - OHI  2.53 0.40 17 0.15 0.02 1 0.15 0.02 1 1.49 0.23 10 2.68 0.42 18 11.31 1.77  123 76 
M - MD  0.15 0.02 1 0.15 0.02 1 0.15 0.02 1 0.74 0.12  8 5 
N - DD  2.68 0.42 18 0.15 0.02 1 1.64 0.26 11 2.38 0.37 16 7.44 1.17  96 50 
O - AUT  0.89 0.14 6 0.15 0.02 1 1.19 0.19 8 0.89 0.14 6 6.10 0.96  62 41 
P - TBI
Total -  13.54 2.12 91 0.15 0.02 1 0.74 0.12 5 11.76 1.84 79 15.77 2.47 106 58.04 9.10  672 390 

VII. Except

Char. 19-2115-1812-14

Age Ranges

9-116-83-5

VIII. EE

01 02 03,04,05 08,09,10

06,07, 11-16, 

2823-25 26-27 30-33

3-5 6-21

A - IntD  3  20  23  16  4  4  13  47  2

C - OI  1  2  2 1

D - SLD  1  3  48  56  50  91  54  12 1

E - VI  1  2  2 1

F - HI  3  1  1  1  4  1  1

G - D  1  1

H - D-B
I - S/L  30  55  17  3  2  71  6 2  28

K - ED  2  8  12  17  6  9  16  8

L - OHI  2  9  34  42  35  1  45  48  27  1 2

M - MD  1  1  2  3  1  7  1

N - DD  27  54  15  42  12  15 4  23

O - AUT  10  12  13  8  18  1  14  14  22  2 3  1  6

P - TBI
Total -  73  142  161  147  142  7  279  153  146  12  9 7  3  63

III. Fall Housing

IV. 

NonPublic

Enrollment

Asian

Ind or Alaskan

TotalHispanic

African Am.

White  2,548

 663

 537

 26

 4

 4,288  338

Two or More  508

Hawaiian or OPI  2

V. Private Facilities

In-State Out-of-State

Day

Res

 11

 3

XII. Personnel: District Joint Ag.

Nurses
Counselors
Social Workers  3.00  3.00

Psychologists  1.00  1.00

Oth Instr/Rel
Non Certified
Instructional  29.00  29.00

Speech/Language  3.00  3.00

Fund CodesIX. Except

Char. F

X. Gender

M OtherSpanish

XI. Language

EnglishA,K,L,P B,F X,J D,E H

A - IntD  64  2  39  27  61  4  1
C - OI  3  2  1  3
D - SLD  158  97  61  146  11  1
E - VI  3  1  2  3
F - HI  6  2  4  6
G - D  1  1  1
H - D-B
I - S/L  107  72  35  102  3  2
K - ED  31  8  32  7  39
L - OHI  123  90  33  115  7  1
M - MD  8  5  3  7  1
N - DD  96  65  31  89  3  4
O - AUT  59  2  1  55  7  56  2  4
P - TBI
Total -  658  12  2  461  211  628  31  13



4/1/2020 Profile of Special Education Data - 2018-2019 School Year

Distribution Code: RCDT:State Total State Total

VI. Related 

Services

Total

Adapted Physical Education  6,248
Aide-Class  37,967
Aide-Individual Student  9,108
Audiology  2,644
Braillist/Reader  76
Counseling Services-including supports 14,517
Consultant Services  2,128
Adapted Driver Education (15 years or older) 5
Interpreter Services  731
Assistive Device  11,639
Occupational Therapy  54,988
Orientation and Mobility  773
Other Related Services  4,299
Parent Counseling  189
Psychological Services  1,590
Physical Therapy  13,408
Psychiatric Services  298
School Health Services  14,003
Speech/Language Services  98,311
Social Work Services  87,767
Transportation (Special)  54,182
Career and Technical Education  879
Transition/STEP by Division of Rehab Services 22,503
Behavioral Intervn Plan (23 Admin Code 226.230(b)) 18,215
Acquisition of Daily Living Skills  635
Supports for Transition to Post-secondary Educ 1,651
Interagency Linkages  618

%

Sp Ed

%

Total

Two or 

More

%

Sp Ed

%

Total

Hawaiian

or OPI

%

Sp Ed

%

Total

Am. Ind/

Alaskan

%

Sp Ed

%

TotalAsian
%

Sp Ed

%

TotalHispanic
%

Sp Ed

%

Total

African 

Am.

%

Sp Ed

%

TotalWhite
I. Except

Char.

II. Total

Sp Ed Students

A - IntD  0.15 0.02 436 0.01 15 0.01 43 0.14 0.02 414 1.28 0.19 3,817 1.60 0.24 4,780 1.93 0.29  15,252 5,747 
C - OI  0.01 39 5 2 0.02 63 0.08 0.01 229 0.05 0.01 136 0.18 0.03  1,025 551 
D - SLD  1.10 0.17 3,276 0.02 71 0.10 0.01 286 0.40 0.06 1,182 11.18 1.68 33,325 8.07 1.21 24,049 12.91 1.94  100,659 38,470 
E - VI  0.01 29 2 3 0.02 68 0.07 0.01 220 0.06 0.01 167 0.19 0.03  1,058 569 
F - HI  0.04 0.01 109 3 6 0.05 0.01 150 0.28 0.04 835 0.12 0.02 348 0.45 0.07  2,796 1,345 
G - D  0.01 15 3 1 0.02 51 0.08 0.01 230 0.03 90 0.06 0.01  561 171 
H - D-B  1 3 5 3 0.01  28 16 
I - S/L  0.76 0.11 2,261 0.01 36 0.04 0.01 126 0.49 0.07 1,470 3.91 0.59 11,655 1.91 0.29 5,690 9.78 1.47  50,384 29,146 
K - ED  0.33 0.05 978 14 0.02 48 0.07 0.01 211 1.08 0.16 3,227 1.67 0.25 4,968 2.97 0.45  18,294 8,848 
L - OHI  0.63 0.09 1,863 0.01 32 0.03 98 0.22 0.03 659 2.25 0.34 6,709 2.12 0.32 6,311 7.63 1.15  38,409 22,737 
M - MD  0.03 0.01 104 6 8 0.04 0.01 125 0.21 0.03 618 0.16 0.02 479 0.53 0.08  2,916 1,576 
N - DD  0.61 0.09 1,818 0.01 29 0.05 0.01 144 0.56 0.08 1,663 3.70 0.56 11,028 2.20 0.33 6,548 5.90 0.89  38,814 17,584 
O - AUT  0.37 0.06 1,114 0.01 42 0.02 56 0.58 0.09 1,726 2.10 0.32 6,248 1.46 0.22 4,363 4.56 0.69  27,131 13,582 
P - TBI  0.01 24 2 13 0.05 0.01 138 0.06 0.01 176 0.09 0.01  633 280 
Total -  4.05 0.61 12,067 0.09 0.01 258 0.28 0.04 823 2.62 0.39 7,798 26.27 3.95 78,284 19.50 2.93 58,108 47.19 7.10  297,960 140,622 

VII. Except

Char. 19-2115-1812-14

Age Ranges

9-116-83-5

VIII. EE

01 02 03,04,05 08,09,10

06,07, 11-16, 

2823-25 26-27 30-33

3-5 6-21

A - IntD  111  901  2,933  3,768  5,334  2,205  558  4,422  9,463  622  76 70  1  40

C - OI  142  200  191  198  236  58  493  179  180  6  25 34  6  102

D - SLD  60  5,619  27,840  32,883  33,450  807  55,225  37,031  6,787  514  1,042 16  3  41

E - VI  101  218  230  215  262  32  657  127  117  1  55 23  1  77

F - HI  296  521  669  633  642  35  1,724  348  303  14  111 118  10  168

G - D  78  94  110  99  142  38  97  106  200  16  64 60  1  17

H - D-B  2  5  8  4  8  1  8  4  12  2 1  1

I - S/L  15,708  20,051  10,656  3,129  829  11  31,978  639  267  15  1,777 558  2,273  12,877

K - ED  57  1,287  3,634  5,194  7,713  407  6,336  3,656  4,972  3,163  110 22  2  33

L - OHI  828  3,678  10,201  11,675  11,576  451  21,533  10,168  4,371  905  604 312  29  487

M - MD  291  384  612  616  656  356  57  298  1,901  281  88 218  20  53

N - DD  17,662  18,733  2,419  11,087  5,531  4,191  161  182 5,946  191  11,525

O - AUT  2,665  4,807  5,799  5,671  6,555  1,631  7,294  5,462  9,171  2,338  201 1,547  16  1,102

P - TBI  45  76  121  125  208  58  167  161  225  22  13 13  1  31

Total -  38,046  56,574  65,423  64,210  67,611  6,090  137,214  68,132  42,160  8,058  4,350 8,938  2,554  26,554

III. Fall Housing

IV. 

NonPublic

Enrollment

Asian

Ind or Alaskan

TotalHispanic

African Am.

White  942,581

 331,065

 522,672

 101,571

 5,023

 1,980,527  198,276

Two or More  75,547

Hawaiian or OPI  2,068

V. Private Facilities

In-State Out-of-State

Day

Res

 7,803  274

 673  225

XII. Personnel: District Joint Ag.

Nurses  266.50

Counselors  199.90

Social Workers  1,534.10

Psychologists  971.40

Oth Instr/Rel  1,099.40

Non Certified  50.40

Instructional  9,713.40

Speech/Language  1,894.80

Fund CodesIX. Except

Char. F

X. Gender

M OtherSpanish

XI. Language

EnglishA,K,L,P B,F X,J D,E H

A - IntD  12,504  622  1,967  158  1  8,750  6,502  9,591  2,618  3,043
C - OI  876  6  135  8  570  455  730  148  147
D - SLD  98,322  514  1,486  337  59,123  41,536  60,759  22,245  17,655
E - VI  936  1  116  5  587  471  728  151  179
F - HI  2,434  40  313  9  1,440  1,356  1,858  594  344
G - D  410  24  122  3  2  324  237  264  137  160
H - D-B  19  8  1  13  15  15  5  8
I - S/L  50,043  15  212  114  33,549  16,835  37,198  8,115  5,071
K - ED  13,426  3,167  1,183  518  12,938  5,356  14,620  1,433  2,241
L - OHI  35,680  913  1,494  321  1  27,933  10,476  30,449  3,372  4,588
M - MD  1,749  298  842  24  3  1,664  1,252  2,230  412  274
N - DD  35,601  182  2,586  445  27,798  11,016  24,454  7,736  6,624
O - AUT  21,763  2,356  2,918  94  22,727  4,404  17,911  3,482  5,738
P - TBI  523  22  79  9  411  222  450  78  105
Total -  274,286  8,160  13,461  2,045  8  197,827  100,133  201,257  50,526  46,177



4/1/2020 Profile of Special Education Data - 2018-2019 School Year

Distribution Code: RCDT:State Total State Total

VI. Related 

Services

Total

Adapted Physical Education  6,248
Aide-Class  37,967
Aide-Individual Student  9,108
Audiology  2,644
Braillist/Reader  76
Counseling Services-including supports 14,517
Consultant Services  2,128
Adapted Driver Education (15 years or older) 5
Interpreter Services  731
Assistive Device  11,639
Occupational Therapy  54,988
Orientation and Mobility  773
Other Related Services  4,299
Parent Counseling  189
Psychological Services  1,590
Physical Therapy  13,408
Psychiatric Services  298
School Health Services  14,003
Speech/Language Services  98,311
Social Work Services  87,767
Transportation (Special)  54,182
Career and Technical Education  879
Transition/STEP by Division of Rehab Services 22,503
Behavioral Intervn Plan (23 Admin Code 226.230(b)) 18,215
Acquisition of Daily Living Skills  635
Supports for Transition to Post-secondary Educ 1,651
Interagency Linkages  618

%

Sp Ed

%

Total

Two or 

More

%

Sp Ed

%

Total

Hawaiian

or OPI

%

Sp Ed

%

Total

Am. Ind/

Alaskan

%

Sp Ed

%

TotalAsian
%

Sp Ed

%

TotalHispanic
%

Sp Ed

%

Total

African 

Am.

%

Sp Ed

%

TotalWhite
I. Except

Char.

II. Total

Sp Ed Students

A - IntD  0.15 0.02 436 0.01 15 0.01 43 0.14 0.02 414 1.28 0.19 3,817 1.60 0.24 4,780 1.93 0.29  15,252 5,747 
C - OI  0.01 39 5 2 0.02 63 0.08 0.01 229 0.05 0.01 136 0.18 0.03  1,025 551 
D - SLD  1.10 0.17 3,276 0.02 71 0.10 0.01 286 0.40 0.06 1,182 11.18 1.68 33,325 8.07 1.21 24,049 12.91 1.94  100,659 38,470 
E - VI  0.01 29 2 3 0.02 68 0.07 0.01 220 0.06 0.01 167 0.19 0.03  1,058 569 
F - HI  0.04 0.01 109 3 6 0.05 0.01 150 0.28 0.04 835 0.12 0.02 348 0.45 0.07  2,796 1,345 
G - D  0.01 15 3 1 0.02 51 0.08 0.01 230 0.03 90 0.06 0.01  561 171 
H - D-B  1 3 5 3 0.01  28 16 
I - S/L  0.76 0.11 2,261 0.01 36 0.04 0.01 126 0.49 0.07 1,470 3.91 0.59 11,655 1.91 0.29 5,690 9.78 1.47  50,384 29,146 
K - ED  0.33 0.05 978 14 0.02 48 0.07 0.01 211 1.08 0.16 3,227 1.67 0.25 4,968 2.97 0.45  18,294 8,848 
L - OHI  0.63 0.09 1,863 0.01 32 0.03 98 0.22 0.03 659 2.25 0.34 6,709 2.12 0.32 6,311 7.63 1.15  38,409 22,737 
M - MD  0.03 0.01 104 6 8 0.04 0.01 125 0.21 0.03 618 0.16 0.02 479 0.53 0.08  2,916 1,576 
N - DD  0.61 0.09 1,818 0.01 29 0.05 0.01 144 0.56 0.08 1,663 3.70 0.56 11,028 2.20 0.33 6,548 5.90 0.89  38,814 17,584 
O - AUT  0.37 0.06 1,114 0.01 42 0.02 56 0.58 0.09 1,726 2.10 0.32 6,248 1.46 0.22 4,363 4.56 0.69  27,131 13,582 
P - TBI  0.01 24 2 13 0.05 0.01 138 0.06 0.01 176 0.09 0.01  633 280 
Total -  4.05 0.61 12,067 0.09 0.01 258 0.28 0.04 823 2.62 0.39 7,798 26.27 3.95 78,284 19.50 2.93 58,108 47.19 7.10  297,960 140,622 

VII. Except

Char. 19-2115-1812-14

Age Ranges

9-116-83-5

VIII. EE

01 02 03,04,05 08,09,10

06,07, 11-16, 

2823-25 26-27 30-33

3-5 6-21

A - IntD  111  901  2,933  3,768  5,334  2,205  558  4,422  9,463  622  76 70  1  40

C - OI  142  200  191  198  236  58  493  179  180  6  25 34  6  102

D - SLD  60  5,619  27,840  32,883  33,450  807  55,225  37,031  6,787  514  1,042 16  3  41

E - VI  101  218  230  215  262  32  657  127  117  1  55 23  1  77

F - HI  296  521  669  633  642  35  1,724  348  303  14  111 118  10  168

G - D  78  94  110  99  142  38  97  106  200  16  64 60  1  17

H - D-B  2  5  8  4  8  1  8  4  12  2 1  1

I - S/L  15,708  20,051  10,656  3,129  829  11  31,978  639  267  15  1,777 558  2,273  12,877

K - ED  57  1,287  3,634  5,194  7,713  407  6,336  3,656  4,972  3,163  110 22  2  33

L - OHI  828  3,678  10,201  11,675  11,576  451  21,533  10,168  4,371  905  604 312  29  487

M - MD  291  384  612  616  656  356  57  298  1,901  281  88 218  20  53

N - DD  17,662  18,733  2,419  11,087  5,531  4,191  161  182 5,946  191  11,525

O - AUT  2,665  4,807  5,799  5,671  6,555  1,631  7,294  5,462  9,171  2,338  201 1,547  16  1,102

P - TBI  45  76  121  125  208  58  167  161  225  22  13 13  1  31

Total -  38,046  56,574  65,423  64,210  67,611  6,090  137,214  68,132  42,160  8,058  4,350 8,938  2,554  26,554

III. Fall Housing

IV. 

NonPublic

Enrollment

Asian

Ind or Alaskan

TotalHispanic

African Am.

White  942,581

 331,065

 522,672

 101,571

 5,023

 1,980,527  198,276

Two or More  75,547

Hawaiian or OPI  2,068

V. Private Facilities

In-State Out-of-State

Day

Res

 7,803  274

 673  225

XII. Personnel: District Joint Ag.

Nurses  266.50

Counselors  199.90

Social Workers  1,534.10

Psychologists  971.40

Oth Instr/Rel  1,099.40

Non Certified  50.40

Instructional  9,713.40

Speech/Language  1,894.80

Fund CodesIX. Except

Char. F

X. Gender

M OtherSpanish

XI. Language

EnglishA,K,L,P B,F X,J D,E H

A - IntD  12,504  622  1,967  158  1  8,750  6,502  9,591  2,618  3,043
C - OI  876  6  135  8  570  455  730  148  147
D - SLD  98,322  514  1,486  337  59,123  41,536  60,759  22,245  17,655
E - VI  936  1  116  5  587  471  728  151  179
F - HI  2,434  40  313  9  1,440  1,356  1,858  594  344
G - D  410  24  122  3  2  324  237  264  137  160
H - D-B  19  8  1  13  15  15  5  8
I - S/L  50,043  15  212  114  33,549  16,835  37,198  8,115  5,071
K - ED  13,426  3,167  1,183  518  12,938  5,356  14,620  1,433  2,241
L - OHI  35,680  913  1,494  321  1  27,933  10,476  30,449  3,372  4,588
M - MD  1,749  298  842  24  3  1,664  1,252  2,230  412  274
N - DD  35,601  182  2,586  445  27,798  11,016  24,454  7,736  6,624
O - AUT  21,763  2,356  2,918  94  22,727  4,404  17,911  3,482  5,738
P - TBI  523  22  79  9  411  222  450  78  105
Total -  274,286  8,160  13,461  2,045  8  197,827  100,133  201,257  50,526  46,177



Galesburg Community Unit School District 205 
Special Education Office 

932 Harrison Street 
Galesburg, IL 61401  

Ph. (309) 973-2020   
Fax (309) 343-2145  

www.galesburg205.org 
 

 

 April 4, 2020 

SUBJECT:  Results summary of the 2019-20 Special Education Needs Assessment 

 

Special Education is required to conduct a comprehensive needs assessment on a yearly basis to determine 

improvement of instruction needs for the next school year.   

We are required to expand 5% of our grant to improve instruction. 

Numbers – we had 174 responses which is the highest amount ever. 

The survey looks at a variety of topic areas in special/general education 

The areas with the greatest need for training include: 

 Classroom Management 

Multi-Tiered Systems of Support 

Managing Assistants 

Comments for input include: 

 Severe behavior management training 

 Trauma training 

 

If you have any questions, please email me at dmichaud@galesburg205.org 

 

Dawn Michaud 

Director of Special Education 

Galesburg CUSD #205 

 

 

mailto:dmichaud@galesburg205.org


Galesburg CUSD #205 

2019-20 NEEDS ASSESSMENT 



RESPONSES 
• Sent out to all district staff, private schools we use, and available to parents 

• Total responses received in the survey:  174 

• Breakdown 

• Teachers – 69% 

• Noncertified(para, 1-1, admin assistants, clerical) – 14% 

• Other – 3% 

• Certified/Licensed (Psych/social work) – 2% 

• Coordinators – 1% 

• Speech – 1% 

• Administrators – 5% 

• Private facilities – 2% 

• Parent – 3% 

 



SCALE 

• Low need 

• Some need 

• Moderate need 

• High need 

• NA 



REFFERAL/EVALUATIONS 

• Assessment – low need 

• Process and timelines – low need 

• District and parent responsibility – low need 

• Criteria special education – some need 

• Legal issues special education – some need 

 

• Overall low need 



CLASSROOM MANAGEMENT 

• Principles and learning styles – moderate need 

• Recording behavior and learning data – moderate need 

• Strategies for severe behaviors – moderate need 

• Strategies for ADD/ADHD – moderate need 

• Strategies for Autism – moderate need 

 

• Overall moderate need  



LEAST RESTRICTIVE ENVIRONMENT - 

LRE 

• Legal requirements – low need 

• Process/requirements – low need 

 

• Overall low need 



LRE IN REGULAR EDUCATION 

• Roles of  the team – low need 

• Training on modification/adaptations/accommodations – low need 

• Roles of  the regular education/special education teachers – low need 

 

• Overall low need 



INSTRUCTIONAL STRATEGIES 

• Diverse learners – some need 

• Instructional strategies – moderate need 

• Technology in instruction – some need 

• Strategies for students who do not qualify – some need 

• Drop out prevention – low need 

• Raising performance – moderate need 

• Response to Intervention (RTI) – moderate need 

• Childhood trauma – high need 

 

• Overall some-moderate need 



COMMUNICATION IN SCHOOL 

• General education teachers – low need 

• General education administrators – some need 

• Special education teachers – low need 

• Special education coordinators – low need 

• Related services – low need 

 

• Overall low need 

 



COMMUNICATION OUTSIDE SCHOOL 

• With parents – low need 

• Community agencies – some need 

 

• Overall low need 



INDIVIDUALS WITH DISABILITIES 

EDUCATION ACT (IDEA) 

• Rules/regulation – low need 

• IDEA/504 – low need 

• RTI – moderate need 

• Referral process – some need 

• Functional behavior assessment (FBA)/Behavior intervention plan (BIP) – smoderate need 

• Student discipline – moderate need 

 

• Overall moderate need 



MULTI-TIERED SYSTEMS of  

SUPPORT(MTSS) 

• Plan – moderate need 

• Interventions – moderate need 

• Problem solving – moderate need 

• Technology instruction – moderate need 

 

• Overall moderate need 



TRANSITION 

• STEP Program – low need 

• Agency involvement – low need 

• Transition requirements – low need 

• Individual education plan requirements – low need 

• Transition process – low need 

 

• Overall low need 



MANAGING ASSISTANTS 

• Role of  the assistant – low need 

• Classroom use of  the assistant – low need 

• Training for assistant – high need 

 

• Overall moderate need area 



TRAINING NEEDS COMMENTS 
• Behavior management 

• Difficult behaviors/difficult students 

• FBA BIP 

• Trauma training/dealing with emotional outbursts 

• MTSS/RTI 

• How to incorporate MTSS in middle and high school 

• Effective strategies for students 

• Problem solving process who does what when 

• What is plan/how do I get them in special education 

• 504 training for staff 

 



TRAINING NEEDS COMMENTS 

• Paraprofessional training 

• Orientation and training 

• We need more 

• More social workers 

• More opportunities to put students in special education 

 



QUESTIONS 



Galesburg Community Unit School District 205 
Bright Futures Preschool 

932 Harrison Street 
Galesburg, IL 61401  

Ph. (309) 973-2031  
Fax (309) 342-7260 

 
 
 

To: Dr. John Asplund 

From: Ellen M. Spittell 

Date: 4/9/20 

RE: Highlights of Bright Futures Remote Learning  

Bright Futures teachers have risen to the occasion and are making remote learning work in PreK by sharing resources 
and ideas, finding optimum ways to communicate with parents/students, and planning engaging activities. I am 
extremely proud of the dedication and innovative ideas the Bright Futures have brought forth during this most difficult 
time for us.  A description of our family communication and a snapshot of our teachers activities may be read below. 

Communication 

Beginning in mid March Bright Futures teachers have had daily communication with students either by video or posts. 
Since we do not have devices in PreK, teachers have developed their own classroom Facebook page as well as some are 
also using Classtag.  All teachers are able to view each other’s Facebook page and share ideas. While teachers emailed, 
called, texted parents, they found that the best way to communicate with the greatest number of parents was through 
Facebook.  Teachers present a daily post for their students and, therefore, are able to be in contact with both students 
and parents. We have only a handful of parents who are ELL that we are not in contact with on a daily basis.  These ELL 
students receive a packet each week that is delivered to their door. 

 Curriculum 

Bright Futures teachers have “thought out of the box” to ensure students have opportunities to maintain and enjoy 
learning while including student interests. All the  teachers have been reading stories to their students online but lots of 
creativity in remote learning activities are noted below. 

Hillary Mings set up a Google Meet meeting with her families on 4/8.  She said everyone had a chance to talk and that it 
went very well and was “ so good to see their smiling faces”!  Mrs. Mings notes she has videotaped herself modeling an 
art project outside, suggested scavenger hunts, practice writing numbers and letters using sidewalk chalk.  For an Easter 
project she encouraged an Easter egg hunt by writing numbers or letters on eggs or putting a puzzle piece in each egg, 
find the egg, then complete the puzzle.  

Mrs. Barshinger has found that remote learning has changed her role to a “mentor/coach” and has increased the level of 
engagement.  Parents in the yellow room are posting pictures and sharing resources on the classroom Facebook page. 
Mrs. Barshinger has delivered her basic learning materials via students’ porch and window wave. 

Mrs. Uddin, Mrs. Emelander, Mrs. Carr all participated in an online IEP meeting led by Deb Cratty on 4/8 with a parent of 
an incoming Early Intervention student participating in the meeting via phone.  

Mrs. Liepitz  has taken a couple videos of her dog about whom the children had heard throughout the year. This has 
spurred purple room parents to take videos/photos of their own pets and send to Mrs. Leipitz!  Mrs.  Leipitz has given 



 

her class a tour of the trees around her pond where a beaver has been working and then given them a link to a YouTube 
video explaining why beavers chew on trees. 

Ms. Holder has asked her students to get outside for part of the day and talk about the weather, what they see, smell, 
hear.  She has encouraged them to investigate a bird, bug, or plant and then draw it. She even included her daughter 
reading a book to her Red Room students 

Mrs. Newhall has sent home work packets for her ELL students with ideas to play board games, sort clothing, build lego 
structures and coloring and cutting ideas.  

Mrs. Warren and Mrs. Carr has improvised various new ideas to ensure their speech students are getting assistance to 
meet their goals. 

While the students are not physically present in our rooms daily, we are hopefully making the most of the quarantine by 
providing fun and interesting activities for students to keep them interested in school and learning. 

 



Gale Elementary School 
1131 W. Dayton Street ᐧ Galesburg, Il 61401-2499 

       (309) 973-2011  
https://gale.galesburg205.org/ 

 
Date: April 7, 2020 

To: Dr. John Asplund, Superintendent 

From: Sarah Rozny, Principal, Gale Elementary School 

Re: March 2020 Board Report 

Student Material and Device Distribution:   Gale Elementary School  

How many devices were handed out? 189 out of 277 

How many students received materials?  258 out of 277 

How many students still require a packet 
delivery due to lack of internet access? 
 

15 

 
Student Volunteers: Distributing student materials would not have been possible without the 

help of many staff volunteers who put in hours of work. I want to thank: Mary Raes, Nicole 

Hillier, Melissa Huizenga, Kristen Lingafelter, Julie Villarreal, Dana Caves, Megan Kogut, Christy 

Tapper, Brian Wright, Craig Luptak, Courtney Knuth, Katie Laurin, Travis Stecher, Julie 

Bevenour, Devin Cano, Kelly Sturgis 

School Activities Between March 11 and April 6: 

● Each day I provided the morning announcements for students from my home or from 

Gale School when I returned to the building on March 30th. These announcements 

included a Carmen Sandiego clue each day and encouraged students to guess where she 

is in the world. Students have also more recently been encouraged to send in videos of 

themselves as the Gale Pledge Leaders for the Gale School Pledge and the Pledge of 

Allegiance. Now that I have returned to the building, on Mondays I record the 

announcement in a new location in the building and students are encouraged to guess 

where I am located. The purpose of these activities is to preserve a sense of normalcy 

for students and to reassure them that many parts of the building remain exactly as they 

last saw it. I am still here and there is some continuity for them. 

● Teachers and support staff volunteered to record themselves reading books to students. 

A new video was uploaded each evening.  

https://gale.galesburg205.org/


● The school provided a daily Challenge of the Day for students to do at home with their 

families. Students were encouraged to send in photos of themselves or their work, 

which was then uploaded to social media. 

● The school uploaded the Word Problem of the Week for students.  

● Mrs. Gummerson provided arts and craft ideas for students to do at home in a TV show 

format called “Yes, And? Art!” 

● Mr. Luptak started a daily PE challenge. Each day Mr. Luptak added onto the challenge. 

For example, students were asked to do push-ups, squats, second prone position, 

second wall sit, and burpees. Each day the number of reps and seconds to hold the 

position were increased. When remote learning started, Mr. Luptak began reducing the 

challenge each day for students to focus on the remote learning curriculum. 

● Mr. Cano uploaded videos of musical tutorials and challenges. 

● Under the leadership of Mrs. Sturgis and Mrs. Baughman, Student Council held a virtual 

meeting on March 29th with 9 students in attendance. Students decided upon dress up 

days were decided at this meeting.  

● Every Friday students and staff were encouraged to wear their Gale colors or Gale 

spiritwear. Many students and staff members sent in pictures of them wearing their 

Gale colors which were uploaded to social media.  

● MANY teachers reached out to students immediately throughout the school closure 

holding virtual morning meetings and checking in with students and their families daily.  



King Elementary School Board Report 
April 2020 
 
Device/Supply Summary 

Number of Chromebooks Deployed 232 

Number of Student Materials Bags Deployed 325 

Number of Students Without Devices 21 

 
 
Volunteers 
Our volunteers on April 3rd  (and in previous days, helping to get devices and supplies ready) 
were awesome!  They include: 
 
Kristi Malek 
Austin King Gross 
Misty Stecher 
Angie Harshbarger 
Jess Lindley 
Michelle Jefferson 
Jenni Atwell 
Nicki Phelps 
Sarah Marvel 
Cindy Alvarado 
Marneka Hayes 
Miniona Lungalang 
Heather Herchenroder 
Sally Putnam 
Ahna Crain 
Jardelyne Hansen 
Flor Frau 
Bri Cox 
 
The parent/family responses on the day of supply/device deployment were fantastic.  Many 
parents expressed gratitude for our efforts and told us that their children missed being at King 
School and would miss us greatly in the weeks to come.  Being able to make connections and 
see the families face-to-face was a sweet moment in this chaotic and stressful time.  
 
Summary of Remote Learning Development 
In the week of March 13, we were notified that we would be out of school due to the COVID-19 
virus outbreak.  My staff immediately began thinking, planning, and discussing how to reach 
students at King School.  During the week of March 16-20, many discussions were had to 



develop an understanding first of what we were facing as a staff (timeline, activities, possible 
plans for implementation) and how we could best support each other through it.  
 
By the week of March 23, we had a better understanding of the timeline and the magnitude of 
what we were facing in terms of how long we would be out of the building and the required 
implementation of distance learning. By that time, we were able to plan an online staff meeting 
in which we discussed all the logistical issues related to distance learning.  Many staff were 
anxious to get started and wanted to engage in learning activities with their students. Most of my 
staff, by this time, had connected with students in some way (email, snail mail, phone calls) in a 
Social/Emotional Learning capacity.  As we planned for the coming weeks, we spent a great 
portion of that Zoom staff meeting just making sure that everyone was okay.  There were tears 
and many people were struggling with the loss of graduations, sports seasons, prom, and one 
staff member was being forced to consider cancelling her wedding.  That was a time to support 
and acknowledge the level of stress we were all facing.  It was a very powerful moment for King 
staff.  
 
By March 30, many grade levels were already well into the process of developing online content 
for their classes, including lessons and daily check-ins with students.  Staff were getting more 
comfortable with the online format  and were exploring different types of online platforms. 
Students were beginning to check in and we were seeing a King School student presence for 
the first time online.  During that week of March 30-April 3, staff and students were busy 
completing assignments, having Google Hang-out sessions, and connecting in some way.  
 
 
Highlights 
Some highlights from sessions/activities in the past few weeks were: 

-Sidewalk chalk art in Mrs. Perry’s art class 
-Studying “Colors of the Wind” with Ms. Shappard in music class 
-A read-aloud of “The Day it Rained Hearts” by Mrs. King in Kindergarten 
-Daily mood check-ins with Ms. Jefferson in 5th grade 
-Many Google Meets across grade levels to check in on students  
-Ms. Lindley has been doing an excellent job with her google classroom.  A parent wrote 
to describe how much it meant to her family that Ms. Lindley had made the assignments 
and platform so helpful.  Jennifer McGuire said, “ I would like to let you know that Mrs. 

Lindley has been doing an AMAZING job through this eLearning and even before this 

week. This is greatly appreciated. She has done an excellent job posting videos that help 

parents (& kids) understand what is expected. This helps me who works during the day 

ensure that my kids have done what is needed. It is also important to have that type of 

communication for those students who might not always fully pay attention or just miss 

the instruction during the google hangout. This gives those kiddos the opportunity to 

check through her videos to make sure he/she has completed everything.” 
 



Principal Kathryn Jennings 
547 N. Farnham Street 

Galesburg, Illinois 61401 
309-973-2014 office 

Twitter: @nielsonelementaryschool / #nielsonstrong  
Facebook: @nielsonelementaryschool 

 
 
 

Date: 04/08/2020 
To: Dr. John Asplund, Superintendent 
From: Kathryn Jennings,Principal 
Re: March Board Report 

Nielson Elementary School 

Mission Statement 
Nielson Elementary School strives to build an 
inclusive, diverse community of confident and 
responsible learners who persevere and have equitable 
educational opportunities--the sky's the limit!  

Vision Statement 
Nielson Elementary School strives to unite students, parents, and 
community to provide an inclusive, equitable, and safe environment 
where diversity is respected, and all students can succeed. 

➢ Chromebooks Distributed: ➢ 369 chromebooks 

➢ Students Who Did Not Take Chromebook: ➢ 7 students 

➢ Volunteers Who Worked on Preparing 
Chromebooks: 

➢ Cathy Markley, Molly Kleine, Ashley Shinn, Chad 
Thompson, Chrissy Creek, Gwen Wells, Blayne Kohl, Patti 
Stephenson, Shalane Worden 

➢ Volunteers Who Packed Student Items: ➢ Stacy Phillips, Cathy Markley, Erin Hunt, Carin Johnson, 
Patti Stephenson, Molly Maaske, Molly Kleine, Ashley 
Shinn, Nicole Bruns, Sydney Bickell, Chrissy Creek, 
Blayne Kohl, Danielle Cano, Gwen Wells, Hailey Worden, 
Shalane Worden, Laura Bosomworth, Marcy Davis, Lauren 
Taylor, Megan Gross, Chad Thompson, Ellen Rush, 
Stephanie Davidson 

➢ Volunteers Who Worked Student Item 
Pickup/Chromebook Distribution: 

➢ Molly Kleine, Patti Stephenson, Carin Johnson, Megan 
Bruington, Stephanie Davidson, Shalane Worden, Hailey 
Worden, Dee Robb, Libby Heidt, Cathy Markley, Danielle 
Cano, Chad Thompson, Nicole Bruns, Chrissy Creek, 
Ashley Shinn, Jodie McNally, Sydney Bickell, Gwen 
Wells, Tammy Burkhart, Sarah Anderson 

Action Taken Since March 11, 2020 
1. Teachers posted on Classroom Remind Texts, Class Dojo, Google Classroom, and Seesaw. Some teachers even made 

personal calls to families to connect online. Teachers assisted parents in getting set up in these platforms if parents 
were not already set up. 

2. FB Live Sessions--Mrs. Bruns and Mrs. Saylor both started their own FB groups for their Classrooms in order to host 
LIVE Learning sessions from home. They read stories and posted videos in order to connect with their students.  

3. Daily Stories from Staff Members were a hit--Mrs. Stanley, Ms. Tammy, Mr. Dave, Mrs. Markley, Mrs. Pickrel, Mrs. 
Shinn, Mrs. Kleine, Mrs. Maaske and Mrs. McNally, Mrs. Robb, Mrs. Creek, Ms. Deana (guest appearance from 
Texas), Miss Taylor, Mrs. Wells, Ms. Worden, Mrs. Kohl, Mrs. Davis, Mrs. James, Miss Anderson, and Miss Gross.  



4. Zoom/Google Hangouts--Mrs. Shinn kicked off the ZOOM chats with her class each night at 7pm to allow parents to 
get home from work. Mrs. Wells, Mrs. Maaske (even had a fun Home Scavenger Hunt Challenge via Zoom), Ms. 
Cano, Mrs. Rush, Mrs. Saylor, Mrs. McNally, and Mrs. Davidson also hosted Zoom/ Google Hangout meetings to 
keep learning going during this time. Mrs. B, Ms. Anderson, Ms. G, Mrs. Heidt, and Mrs. Olson also joined Google 
Meetings/Zoom with Classroom Teachers.  

5. Mrs. Heidt mailed letters home to students.  
6. Ms. Cavanah shared stories on her Class Dojo and shared ideas about enrichment.  
7. Mrs. Kleine sent emails 2-3 times weekly with ideas for students and even mailed home letters, including a special 

birthday surprise.  
8. Mrs. Shinn put books out for porch pickup and dropped off student items via porches. She also mailed letters home to 

students.  
9. Mrs. James posted a fun choice board for students to do while at home. 
10. Nielson Staff met twice virtually this time for check-in’s and to reconnect and share ideas to get families engaged in 

e-learning.  
11. PE from Mrs. G and Art from Mrs. B Challenges posted on our Facebook, Twitter, and Apptegy Feed. 
12. Ms. Anderson from Music shared performances from through the school year.  
13. Virtual Field Trips were posted to our Facebook, Twitter, and Apptegy Feed; these trips included Generation HealthL 

How Science Powers Us, The U.S. Census Bureau, Culbert’s Goat Farm, The Amazon Rainforest, Mount Rushmore, 
Story with an Author--Jon Gordon, The Louvre Museum in Paris, Pixar Toy Story 4 Virtual Roller Coaster, 360 
Degree Ride on a Steam Train in England, International Space Station 360VR Tour, Smithsonian Museum of Natural 
History in Washington D.C., The Alaskan Tundra, Cincinnati Zoo, Lunch Doodles with Mo Willems (Author of the 
Pigeon stories), Story/ Email Writing with Matt de Le Pena (author), Dairy Farm Visit, and more to come. 

14. A Virtual Spirit Week was hosted--several students shared pictures of their fun, spirit wear.  
15. FB Live Visits from the Principal were hosted weekly, as well as FB watch parties--where families can watch a video 

and comment together on the video.  
16. Flip Grid Challenges were hosted. Students read an article and then share a video response with their peers. Students 

can also comment on other student’s work to provide feedback. A few of our students even shared a story for their 
peers.  

17. Daily Morning Announcements and Storytime with the Principal and Guest Pledge Leaders were a hit as well! 

 



                       Silas Willard Elementary School 
…..Helping Students Achieve Their Dreams…. 

Jonathan Bradburn, Principal, & Jennifer Bredemeier, Dean of Students 
Phone: (309)973-2015  Fax: (309) 343-0569  

460 Fifer St, Galesburg, IL. 61401 
www.galesburg205.org 

 
April 7, 2020 
 
To: Dr. John Asplund, Superintendent 

From: Jonathan Bradburn - Principal 

Re: March Board Report 

 
I.   

Number of Chromebooks 
Distributed  

Number of Student materials 
picked up 

Number of Students will no 
device or Internet connection  

282 396 out of 417 14 

 
 
II.  Volunteers for student material distribution: 

The following staff members of Silas Willard helped collect, bag and distribute student materials on               
Thursday, April 2 and Friday, April 3, 2020: 
 
Michelle Schaffer Dawn Smith Angel Peterson 
Dawn Brown  Mary Warnsing Angie Sallows 
Jenny Cummings Lori Lipka Charlotte Lindsey 
Barb Weaber Sarah Young Renee Sloan 
Valerie Erickson Debbie McKillip Summer Knuth 
Sarah Schleich Hope Reynolds Jenny Bredemeier 
Cheryl Kraus Huong Hua Karen Kistler  
 
 
III.  Teacher activities for students March 11 through April 6, 2020 
 

During this unprecedented time in our district, many teachers at Silas Willard have worked to provide                
enrichment activities for our students. Below are some examples: 
 
Video book reading - Many of our teachers have created videos of them reading books from their collections.                  
These videos have been placed on their class communication pages and on Facebook. Teachers have recorded                
themselves reading their favorite books to students and then posting them on both the Silas Willard school                 
Facebook Page and then the Silas Willard PTO has shared out the video on their page as well.  

http://www.galesburg205.org/


 
Mailing cards - The special ed. teachers have sent cards in the mail to their students. This was a great idea, as                      
it was a special surprise for our students.  
 
Online content - Many of our teachers got a head start on providing online content to our students. Teachers                   
have made use of Classtag and Google Classroom to provide enrichment activities for students. Below is an                 
example posting from Mrs. Brakenbury for her fourth grade class.  
 

Table of Contents  
Classroom Community 

Get Moving! 

eSpark Information (ELA and Math Practice) 

Social Studies Fans 

Reading and Listening 

Multi-Subject and General 

Math 

Science 
 

https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.gp7rmxv45n4l
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.3b4g4ccjq93r
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.jdu6r99cgt8h
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.1azgg2fcyyrk
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.5fwxw095hun8
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.7br20ufzjzhy
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.l9zp95mdbzt4
https://docs.google.com/document/d/1sMaW8p8bQq1w7UimXBQ2kInhi1C85H-79GSlHDXVgMs/edit#heading=h.kpnre6as1bze


 
Steele Elementary School - Board Report  

Where I Belong  
APRIL 2020  

 
 

Steele Device Data  
 
 

 K 1 2 3 4 5 Life Skills/ Com.  
(when appropriate)  

TOTALS  

Received a 
Chromebook 

64 62 47 56 55 62 22 368 

Did NOT need a 
device  

4 3 3 6 9 8 0 33 

Did not attend pick 
up - staff has 
attempted to reach  

4 2 0 1 1 0 0 8 

 
 
 

March 11- April 6  
Building Work 
 
Feeding Sites  

- Steele Teacher immediately began volunteering to help feed our kids with the United Way. A very generous staff member 
even created school supply bags for kids to pick up when they receive their lunches. 

 
 
 



 
 
 
Steele Story Hour  

 
- March 15th, teachers began recording “story hour” for our students to enjoy!  Everyone got in on the fun:  the principal, 

teachers, paras, cafe staff and brave students!  We had story times in French, Spanish, Sign Language and in song!  We even 
had a publishing company reach out to us to see if some of our teachers would record a few more of their titles! Visit our 
Steele Facebook page to view our Story Time!  

 
 
Helping Students Cope 

 
- Staff began working to find ways to explain what is happening & why we cannot be together at school.  Communications & 

Life Skills teachers put out social stories for their students to better understand the change in routine.  
- The school began posting tips for parents and students to help them manage their feelings. 
- Our Steele Social Worker started a page with advice and suggestions for families and teachers.  

 
 
 
 
 
 
 



Keep them Engaged 
- Various Student Challenges (Math, Plodding Through the Presidents & Virtual Field Trips) complete with prizes mailed home 

to those who completed the challenges! Thank you Jimmy’s Pizza & Dairy Queen for donating our special prizes!  
 

-  
 
Preparing Students for Remote Learning  
-Staff contacted every Steele Student to inquire if they were in need of a device and compiled the information.  
 
-April 2- MANY Volunteers came in during shifts (to ensure social distancing) and packed all our student’s personal belongings, 
disassembled the classroom chromebook carts and assigned a chromebook to every student.  
 
-April 3 
 

 
 
 
-MANY more Volunteers came in during shifts to distribute personal items & chromebooks. We distributed 368 CHROME BOOKS! 
The staff worked tirelessly to contact families that had not picked up materials.  
Thank you to: Ashley Hardine, Andrea Pelton, Jodi Johnson, Casey Allen, Laci Washabaugh, Crystal Sargent, Amber Reynolds, 
Melanie Kochersperger, Sherri Anderson, Lisa Smith, Deb Winstead, Cheryl Hager, Nicole McNeil, Issac Tripplet, Britney Robertson, 
Manny Orellana, Hannah Orellana, Megan Lee, Tami Olson, Erika Butler, Leeanne Scherpe, Shelly Golden, Kristin Fones, Madison 
Patch, Katie Riner, Laura Lyle, Amanda Holland, Christin Shannon, Carmen Peterson,  
Casey Cooper, Diane Steck, Melissa Hickey, Tami Eager, Renee Burton & Cheryl Hager.  
 
 
 
 
 



Supporting Students on this NEW JOURNEY  
 
 
 
 
 
 
 
 
 

 
 

- Mrs. Lee has made videos to help teachers and students navigate Google Classroom. https://flipgrid.com/26c3ecaa 
 

- Mrs. Scherpe, outreach, created a daily check in for students who usually check in at the office each day. 
https://docs.google.com/forms/d/1JyYA9w7BfPlWVV4J_Obd_6i8G03zAg5MAJZcxNfod_w/viewform?edit_requested=true 

- Google Classrooms were set up for our highest need SEL students to continue the Tier II SEL interventions that were already 
in place:  Boys Group, Becoming a Champion and Mindful Monday.  

- Student Council Leader, RonNay, began filming her weekly segment from home, Life Advice with RonNay Rice.  She 
covered topics such as, how to be successful with remote learning, taking care of your chromebook and managing your time. 
https://flipgrid.com/911f4c4b 
 

Instructing  
- Teachers have been creating engaging, exciting learning opportunities through their Google Classrooms. They are conducting 

morning meetings through Google Meets; phonics lessons via video; and a variety of academic opportunities for kids both on 
the chromebook and within their homes.  I have watched each google classroom grow and evolve over  the past two weeks. 
We have created a shared file to share ideas and tips as we navigate this new platform. I am truly amazed at what each one of 
our teachers “rolled out” on Monday. It took a lot of trouble shooting, communicating with families and trial and error; but, we 
are reminded that WE ARE A TEAM and together we can tackle any challenge. 
 

 

https://flipgrid.com/26c3ecaa
https://docs.google.com/forms/d/1JyYA9w7BfPlWVV4J_Obd_6i8G03zAg5MAJZcxNfod_w/viewform?edit_requested=true
https://flipgrid.com/911f4c4b


To: Dr. John Asplund, Superintendent of Schools 

From: Tom Hawkins, Principal 

April 7, 2020 

Churchill Junior High School 

Mission: Churchill Junior High School will embrace 
and celebrate the diversity contained within each 
member of our school community.  In our nurturing 
environment, we will empower every student to reach 
their fullest potential. Together we will be 
accountable, responsible, and respectful members of 
society. 

Vision: Churchill will be a school that is safe and 
inclusive, a place where learning is experienced 
by all members of our school community. 

Churchill Junior High School 
All students were given a device at the beginning of the school year.  Currently due to the abrupt 
nature of the closure, and the number of students who had their devices in for repair, we have 
handed out 23 devices so students can participate in our remote learning plan. 
 
We currently have 17 students that are receiving off-line materials (paper copies), in order to 
participate with the remote learning plan. 

Activities 
     On March 14th, I attended a district principal’s meeting to prepare for the closure.  This included 
helping compose numerous messages to the stakeholders of Galesburg Community Unit School 
District No. 205.  On March 15th, I met with Nick Young, Jeff Houston, and Jason Spring where we 
worked together at each secondary school to gather the initial needs for students and teachers during 
the two week closure implemented by the executive action of the governor.  On March 16th, from 
8:00 a.m. to 2:00 p.m., I was at the building handing out materials to the teachers and students. 
During this time period, I sent messages to the student body and met with my building team leaders 
via Google Hangouts to provide information. 
     On March 26th, I sent mass information through various means of media to the school’s 
stakeholders, which resulted in additional student requests and provided an opportunity for teachers 
to retrieve items from the school.  On March 30th, Churchill hosted a district teacher/leader meeting 
conducted by Dr. Asplund and Mrs. Springer.  This was to answer questions related to the remote 
learning plan. 
     Mr. Lingafelter and I were able to start working again on March 30th.  I appreciated this very much 
as I need the feeling of work.  March 30th through April 1st, teachers were allowed to come into the 
building to retrieve items for remote learning.  We opened the building for students to retrieve 
personal items on April 2nd through April 3rd.  This was a somewhat sad time, as the people who 
make our schools work, the students and staff, were essentially “moving out” of the school.  
 
Along with Mr. Lingafelter, we had 12 staff members volunteer over the two days reserved for 
students.  These teachers are: 
6th Grade: Barb Baker, Christinel Cain, Karen Carlson 
7th Grade: Brandy Dornon, Pete Duquette, Renee Archer 
8th Grade: Dawn Malcolm, Tara Denhart, Sarai Rivera 
Office: Kim Sevigny, Tiera Stone, and Josh Bazon 
 
We also had teachers volunteer at the food distribution sites. 
 
     I truly appreciate the leadership of our central office team and the building principals during this 
unforgettable time.  

Tom Hawkins 



Lombard Middle School 
Mission:  Lombard Middle School is committed to providing a 
safe, equitable, and inclusive environment in which all 
teachers, staff, and community value our diverse population of 
students, build relationships within our school and community, 
and help all students reach their highest level of academic 
achievement and social responsibility to become productive, 
life-long learners. 

Vision:  Lombard Middle School will be a model school for 
technology integration, curricular rigor and overall building 
climate. 

How many devices did you hand out to students over the past 
week? 
 
 

Of 434 students, Lombard Administration and volunteers handed out 
(or were able facilitate families picking up) approximately 415 
chromebooks.  Additionally, families/students were able to retrieve 
their necessary items from their lockers to participate in remote 
learning activities 

How many students do not yet have a device? 
 
 
 
 

Of the 19 remaining students without devices, we have and continue 
to contact families to facilitate pick up of the device or even home 
dropoffs to deliver the chromebooks/chargers to families.  This 
involves contacting homes prior to delivery to set up a “knock and 
drop” in order to minimize person to person contact and ensure the 
safety of the device.  As of this writing we have 3 outstanding issues 
that we are aware of that will hopefully be resolved today into 
tomorrow (Wednesday, April 8). 

 

Description of the activities within our building between March 
11 and April 6 
 
 
 
 

Since March 11 and during the COVID-19 pandemic, the Lombard 
staff has done extraordinary things in a short amount of time.  In 
addition to initiating contact with students/families and adding 
enrichment activities to social media/learning platforms, many staff 
have volunteered to serve meals, google hangout with students, and 
pack their own items to prepare for remote learning.  All of these tasks 
have been done admirably from a social context that is new to all.  
 
While many families, students, and staff find themselves at different 
places on the learning/life continuum, our staff has adapted well to 
carry over differentiation from their classrooms--to differentiation to 
different student/family scenarios and structures.  From Screencastify 
to a simple phone call--our staff is answering the bell for our families! 



Listed below are some examples of how we have been preparing in 
the last few weeks: 
 

● Administration meetings--Google hangout, in person to prep 
for Remote Learning 

● Video/Social Media contacts with families encouraging social 
distancing, safety, and remaining in contact with staff 

● Team leader meetings with Principal via google hangouts to 
plan/discuss enrichment ideas 

● Weekly team meetings with grade level staff and 
administration via google hangouts 

● Developed pickup plan for students to gather personal 
belongings--Two days, split by alphabet to help promote social 
distancing.  All but 42 students grabbed belongings 

● Staff volunteers (Josh Biddle, Lori Duquette, Jacob Murdock, 
Cindy Roach, Russ Robb, Terra Sargeant, & Laura Weech) 
helped facilitate student pick up 

● Delivery of student items who may have compromised 
immune systems or other health needs 

● Teachers have reached out to parents who are struggling with 
technology they are unfamiliar with 

● Teachers developing lessons for students online using google 
classroom and resources that are “new” to some 

● Teachers developing remote learning documents that 
administration then preps and delivers to families without 
internet 

● Administration troubleshooting daily calls/emails of 
chromebook, technology, or family concerns 

● Teachers collaborating with each other to reach out to 
students/families who may not have had school contact yet  
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April 8th, 2020 
 
 
The stretch of time between March 11th to the present will be a period of time in my career and life that I will 
remember and tell stories about for the rest of my days.  It has been a difficult time, filled with fears, 
uncertainty, and questions.  I can't neglect the positive things that I have also seen in this trying time as well 
and I want to share some of these with you.  
 
We have truly come together as a quaranTEAM at GHS.  As an administrative team (including Mindi Ritchie, 
Dan Powell, Jason Spring, Eric Matthews and myself), we recognized quickly that we would duplicate efforts 
and work inefficiently if we didn't communicate well amongst ourselves and divide tasks.  We have attempted 
to communicate at the start of each day and determine marching orders for each of us.  This has happened 
over the phone and over Zoom at times.  Throughout this time our entire focus has been on meeting student 
needs above all else and equipping them with the devices needed for the implementation of  the remote 
learning plans.   It took a matter of 15 minutes for us to assemble a team of volunteers to help with the 
distribution of student devices and materials to equip our students for their remote learning.  We have been 
answering phones to provide information and reassure parents that these are times of flexibility and 
understanding.  We have been replacing broken Chromebooks that aren't functioning through our vestibule in 
the front office area.   This allows us to send the message to students that we are obeying the social distancing 
and no contact guidelines set forth by the CDC.  We have all been delivering offline and art materials and 
textbooks for AP students, as their exam is now at home with an open book format.  We are responding to 
hundreds of e-mails troubleshooting individual personal requests for the remote learning plan.  We have 
collaborated to develop grading guidelines and problem solved multiple individual issues pertaining to  this new 
model of education.  We are attempting to keep up with state and national updates in education, and public 
policy and health.   We are working on ways to make seniors feel seen and valued.  We are continuing to post 
on social media through the hashtag #GHSConnects on Twitter so students can share what they are up to 
while learning at home.  Mindi has written memos to seniors and AP students to outline changes and important 
areas to consider.  My messages have centered around making sure students feel connected and that they 
understand what is going on around them.  We are all focused on Social and Emotional wellness at this time, 
and attempting to keep this a priority during times of uncertainty for all. 
 
We are developing plans for next year’s return to school.  We are preparing plans for relocating the upstairs 
classrooms and creating a transitional plan into the modular units.  We are communicating with our CTE 
teachers and talking about how to best equip our new Vocational space for more relevant skill attainment. 
And, we are constantly asking one another what are we forgetting?  
 
Remain safe and healthy, 
 
Jeff Houston 
Principal  
Galesburg High School  
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April Board Report  

Online vs. Offline 

All of our students have devices, but 4 students are considered “offline” due to currently not having internet or 
intermittent internet based on geographic location (i.e. out in the country).  These 4 students are receiving 
paper copies of the activities/assignments.  Staff is still able to 2 way communicate with these students 
because they each have a working smartphone.  
 
March 11 - April 8 Recap 
I’ve been asked to write what we’ve been doing at GHS North during these unprecedented times of COVID 19 
and in preparation for remote learning. During the first 2+ week shutdown, my staff reached out to all our 
students via email, FB messenger, Google Classroom, phone calls, and sent hand drawn postcards to some 
students.  It’s no surprise that my staff continues to foster relationships with our students, even from afar. My 
staff and I communicate daily via email or text.  However, it was so nice to see them, albeit briefly, when they 
stopped in on Monday, March 16, to pick up items needed to conduct remote learning. We did practice proper 
social distancing. I was able to “bring them up to speed” in person on the District’s Remote Learning Plan and 
what my expectation was of them.  I expressed that taking care of the kids and themselves is priority #1 and 
that “less is more” when it comes to assignments/activities.  We had 3 staff members (Lori Ettinger, Amy 
Gugliotta, and Jeff Kramer) volunteer to assist when students came to gather their belongings on April 2nd and 
3rd. Amy and Lori have continued to shuttle items (chromebooks, chargers, food pantry items, toiletries,  etc..) 
to our homeless students, as needed.  The feedback I’ve heard from staff in just the first 3 days of remote 
learning is very positive. Lori Ettinger (Science) has called me multiple times just ecstatic about the positive 
interaction the students are having with each other and her via Google Hangout/Meet.   Lori stated that prior to 
their first remote lesson on Monday, April 6th, a few students had reached out to her late at night in excited 
anticipation of class.  This spurred Lori to offer late night Google Hangout/Meet times, in addition to her 
morning sessions. Lori now has a 10pm time on Thursday nights for kids to connect with her. She started 
crying during our last conversation because she misses her students so much, but she is very proud of their 
efforts, despite the odds.  
 
As we continue down the uncharted waters of remote learning, I look forward to bringing you more stories like 
that of Lori Ettinger.  
 
I’m very proud of my people :)  
 
Stay well, 
 
Jason W. Spring  
Principal GHS North  
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GENERAL NOTES

1. ALL WORK SHALL BE COMPLIANT WITH THE CODES, ORDINANCES, AND 
REGULATIONS OF THE AUTHORITIES HAVING JURISDICTION OVER THE 
PROJECT LOCATION.

2. THE TRADE CONTRACTORS' PERSONNEL SHALL NOT BE ALLOWED ON THE 
PROJECT SITE WITHOUT COMPLYING WITH THE OWNER'S SECURITY 
PROTOCOLS.

3. WHERE CONFLICTS EXIST WITHIN OR BETWEEN PARTS OF THE CONTRACT 
DOCUMENTS, OR BETWEEN THE CONTRACT DOCUMENTS AND APPLICABLE 
STANDARDS, CODES, ORDINANCES, AND REGULATIONS THE MORE 
STRINGENT OR HIGH QUALITY OR GREATER QUALITY REQUIREMENT(S) 
SHALL APPLY.  LARGE-SCALE DRAWINGS TAKE PRECEDENCE OVER SMALL-
SCALE DRAWINGS; FIGURED DIMENSIONS TAKE PRECEDENCE OVER 
SCALED DIMENSIONS; AND NOTED MATERIALS TAKE PRECEDENCE OVER 
GRAPHIC REPRESENTATIONS.

4. THE CONTRACT DOCUMENTS IDENTIFY THE MINIMUM AMOUNT OF WORK 
REQUIRED.  TRADE CONTRACTORS SHALL PROVIDE THE EXTENT OF WORK 
NECESSARY FOR A COMPLETE INSTALLATION.

5. THE ACTUAL AREA(S) OF WORK SHALL BE KEPT TO THE MINIMUM REQUIRED 
TO PROPERLY EXECUTE THE CONTRACT REQUIREMENTS.  EXISTING 
DIMENSIONS AND HATCHED AREAS INDICATED ON CONTRACT DOCUMENTS 
ARE FOR GENERAL REFERENCE AND BIDDING PURPOSES ONLY.

6. PRIOR TO BIDDING, THE TRADE CONTRACTORS SHALL FIELD VERIFY THE 
EXTENT OF WORK REQUIRED TO PROPERLY EXECUTE THE CONTRACT 
REQUIREMENTS.  ADDITIONAL WORK THAT IS REQUIRED, WAS VISIBLE, AND 
COULD HAVE BEEN IDENTIFIED DURING BIDDING SHALL BE COMPLETED BY 
THE RESPONSIBLE TRADE CONTRACTOR(S) AT NO ADDITIONAL COST TO 
THE OWNER.

7. THE TRADE CONTRACTORS SHALL BE FAMILIAR WITH THE EXISTING 
CONDITIONS AND NOTIFY THE ARCHITECT OR CONSTRUCTION MANAGER 
OF ANY CONFLICTS WITH THE CONSTRUCTION DOCUMENTS PRIOR TO 
PREPARING SUBMITTALS OR BEGINNING ANY WORK.

8. THE TRADE CONTRACTORS SHALL PROVIDE ALL TEMPORARY 
CONSTRUCTION AND/OR SHORING REQUIRED TO PROPERLY EXECUTE THE 
REQUIREMENTS OF THEIR CONTRACT.

9. ALL EXTERIOR OPENINGS SHALL BE SECURED AT ALL TIMES WHEN WORK IS 
NOT BEING PERFORMED.  THE TRADE CONTRACTORS SHALL NOT REMOVE 
EXISTING DOORS, FRAMES, WINDOWS. ETC. UNTIL REPLACEMENTS ARE 
ONSITE AND READY FOR INSTALLATION.  IF INSTALLATION OF DOORS, 
FRAMES, WINDOWS, ETC. CANNOT BE COMPLETED BY THE END OF THE 
WORK DAY, THE RESPONSIBLE TRADE CONTRACTORS SHALL PROVIDE 
TEMPORARY WEATHERPROOF CONSTRUCTION AS REQUIRED TO SECURE 
THE BUILDING TO THE SATISFACTION OF THE OWNER AND RESTORE 
AFFECTED SURFACES TO THEIR ORIGINAL CONDITION.

10. PATCHING, REPAIRING, AND REFINISHING WORK SHALL BE PERFORMED BY 
THOSE REGULARLY INVOLVED IN THAT TRADE AND SHALL MATCH THE 
EXISTING ADJACENT CONSTRUCTION AS CLOSELY AS POSSIBLE IN 
MATERIAL, FINISH, COLOR, TEXTURE AND SHEEN.  REFER TO THE 
CONTRACT DRAWINGS FOR EXISTING BUILDING CONSTRUCTION TO 
REMAIN.

11. TRADE CONTRACTORS SHALL PROTECT THEIR WORK AND EXISTING 
CONSTRUCTION, FINISHES, AND EQUIPMENT TO REMAIN TO PREVENT 
DAMAGE.  ANY WORK AND/OR EXISTING FINISHES TO REMAIN DAMAGED 
DURING THE REMOVAL OF EXISTING WORK OR THE INSTALLATION OF NEW 
WORK SHALL BE REPAIRED, REPLACED, AND REFINISHED BY THE 
RESPONSIBLE TRADE CONTRACTOR TO MATCH THE ORIGINAL CONDITION 
AT NO ADDITIONAL COST TO THE OWNER AND TO THE SATISFACTION OF 
THE OWNER AND ARCHITECT.

12. CONTRACTOR SHALL COORDINATE THE WORK WITH ALL PARTIES INVOLVED 
SO THAT THE CONSTRUCTION CAN PROCEED SMOOTHLY, WITHOUT TRADE 
INTERFERENCE OR WASTE OF TIME AND MATERIAL.

13. WARNING: ASBESTOS-CONTAINING BUILDING MATERIALS ARE OR MAY BE 
PRESENT IN THIS BUILDING.  AN ASBESTOS MANAGEMENT PLAN IS 
AVAILABLE IN THE SCHOOL FOR REVIEW UPON REQUEST. NO PERSON MAY 
DISTURB ASBESTOS-CONTAINING MATERIALS UNLESS THAT PERSON IS A 
LICENSED ASBESTOS WORKER OR CONDUCTS SUCH WzaORK IN 
ACCORDANCE WITH SPECIFICATIONS(S) CONTAINED IN THE PROJECT 
DOCUMENTS AND IN COMPLIANCE WITH ILLINOIS DEPARTMENT OF HEALTH 
RULES AND REGULATIONS.

GENERAL CONSTRUCTION / RENOVATION NOTES

1. AFTER REMOVAL OF ITEMS IDENTIFIED TO BE REMOVED, CLEAN AND 
REPAIR THE EXISTING SURFACES TO REMAIN TO MATCH THE 
CONSTRUCTION MATERIALS AND METHODS, FINISHES TEXTURE, PATTERN, 
COLOR AND SHEEN OF THE ADJACENT SURFACES TO REMAIN.  PATCH, 
CLEAN, PREPARE, PAINT, ETC. EXISTING SURFACES AS REQUIRED.

2. WHERE EXISTING EQUIPMENT IS REMOVED AND NEW EQUIPMENT IS 
SMALLER AND INSTALLED IN THE SAME LOCATION, CLEAN AND REPAIR THE 
SIGHT-EXPOSED SURFACES TO REMAIN TO MATCH THE CONSTRUCTION 
MATERIALS AND METHODS, FINISHED TEXTURE, PATTERN, AND COLOR OF 
THE ADJACENT SURFACES TO REMAIN.  PATCH, CLEAN, PREPARE, PAINT, 
ETC. EXISTING SURFACES AS REQUIRED.

3. EXISTING AND NEW FIRE RATED ASSEMBLIES ARE TO BE MAINTAINED AND 
BE IN CONFORMANCE WITH APPLICABLE CODES.  PENETRATIONS SHALL BE 
CONSTRUCTED AND SEALED AS REQUIRED; NEW FIRE RATED ASSEMBLIES 
SHALL BE INSPECTED, CERTIFIED, AND APPROPRIATELY LABELED ABOVE 
CEILINGS.

4. ALL PENETRATIONS THROUGH ANY MATERIAL SHALL BE SEALED WITH A 
COMPATIBLE MATERIAL APPROVED BY THE ARCHITECT PRIOR TO 
INSTALLATION.

GENERAL FINISH NOTES

1. EXISTING SIGHT-EXPOSED SURFACES OF EXISTING PARTITIONS AND 
SOFFITS SHALL BE FINISH PAINTED.

2. ALL NEW CONSTRUCTION AND IDENTIFIED EXISTING CONSTRUCTION TO 
REMAIN SHALL BE PRIME AND FINISH PAINTED UNLESS MATERIALS ARE 
PRE-FINISHED.  REFER TO THE FINISH PLANS AND THE PROJECT MANUAL 
FOR ADDITIONAL INFORMATION.  NEW PARTITIONS AND SOFFITS ARE TO BE 
PRIME PAINTED FOR FULL HEIGHT OF PARTITION OR SOFFIT.  SIGHT-
EXPOSED SURFACES OF NEW PARTITIONS AND SOFFITS ARE TO BE FINISH 
PAINTED.

3. ALL WALLS IN EXISTING ROOMS IN WHICH WORK IS OCCURRING:  
A. REPAIR HOLES, DEFECTS, ETC. IN EXISTING PLASTER AND 

CONCRETE BLOCK WALLS; 
B. AT REPAIRS AND UNPAINTED CONCRETE BLOCK PROVIDE BLOCK 

FILL PAINT AND TWO FINISH COATS OF PAINT;  AND 
C. PROVIDE ONE FINISH COAT OF PAINT OVER EXISTING PAINTED 

WALLS.
4. IN OCCUPIED SPACES IN AREAS OF RENOVATION, ALL SIGHT-EXPOSED 

MEPFP COMPONENTS INCLUDING, BUT NOT LIMITED TO, DUCTWORK, 
PIPING, FITTINGS, CONDUIT, BOXES, HANGERS, ETC SHALL BE PAINTED.  DO 
NOT PAINT MOVING PARTS OR LABELS.

5. DO NOT PAINT EXISTING FACE BRICK, GROUND FACE CMU OR SGFT, UNO.

PROJECT SPECIFICATION

092116 GYPSUM BOARD ASSEMBLIES

A. Impact Resistant Wallboard:
1. Application: All vertical surfaces.
2. Surface Abrasion: Level 3, minimum, when tested in accordance with ASTM 

C1629/C1629M.
3. Indentation: Level 1, minimum, when tested in accordance with ASTM 

C1629/C1629M.
4. Soft Body Impact: Level 3, minimum, when tested in accordance with ASTM 

C1629/C1629M.
5. Hard Body Impact: Level 2, minimum, when tested in accordance with ASTM 

C1629/C1629M.
6. Mold Resistance: Score of 10, when tested in accordance with ASTM D3273.
7. Paper-Faced Type: Gypsum wallboard as defined in ASTM C1396/C1396M.
8. Type: Fire resistance rated Type X, UL or WH listed.
9. Thickness: 5/8 inch.
10. Edges: Tapered.
11. Products:

a. American Gypsum Company; M-Bloc IR Type X.
b. National Gypsum Company; Gold Bond HI-Impact XP Gypsum Board.
c. USG Corporation; Sheetrock Brand Gypsum Panels.
d. Substitutions: Submit substitution request form.

B. Finishing Accessories: ASTM C1047, galvanized steel or rolled zinc, unless noted 
otherwise.
1. Types: As detailed or required for finished appearance.
2. Special Shapes: In addition to conventional corner bead and control joints, provide 

U-bead, L-bead, and LC-bead at exposed panel edges.
3. Products:

a. Same manufacturer as framing materials.
b. Phillips Manufacturing Co.: www.phillipsmfg.com.
c. Trim-tex, Inc: www.trim-tex.com/#sle
d. Substitutions: Submit substitution request form.

C. Joint Materials:  ASTM C475/C475M and as recommended by gypsum board 
manfacturer for product conditions.
1. Paper Tape: 2 inch wide, creased paper tape for joints and corners, except as 

otherwise indicated.
2. Ready-mixed vinyl-based joint compound.
3. Powder-type vinyl-based joint compound.
4. Chemical hardening type compound.

099123 PAINT SYSTEMS - INTERIOR

A. Interior Surfaces to be painted, unless otherwise indicated: Including gypsum board, 
uncoated steel, shop primed steel, and galvanized steel.
1. Two top coats and one coat primer.
2. Top Coat(s): Institutional Low Odor/VOC Interior Latex; MPI #143, 144, 145, 146, 

147, or 148.
a. Products:

1) PPG Paints Speedhide zero Latex, 6-4301XI Series, Eggshell. (MPI #144)
2) Sherwin-Williams ProMar 200 Zero VOC Interior Latex, Eggshell.
3) Valspar Professional Zero VOC Interior Latex, No. 11800 Series, Eggshell
4) Substitutions: Submit substitution request form.

3. Top Coat Sheen:
a. Eggshell: MPI gloss level 3; use this sheen at all locations.

4. Primer: As recommended by top coat manufacturer for specific substrate.
B. Medium Duty Door/Trim: For surfaces subject to frequent contact by occupants, 
including metals:

1. Medium duty applications include doors, door frames, railings, handrails, 
guardrails, 

and balustrades.
2. Two top coats and one coat primer.
3. Top Coat(s): Interio Epoxy-Modified Latex; MPI #115 or 215.

a. Products:
1) PPG Paints Pitt-Glaze WB Water-Borne Acrylic Epoxy, 16-599 Series, 

Gloss.
2) Sherwin-Williams Waterbased Catalyzed Epoxy, Semi-Gloss.
3) Substitutions: Submit substitution request form.

4. Primer: As recommended by top coat manufacturer for specific substrate.
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NOTES:

N001

N002

REMOVE AND REINSTALL ALL WALL MOUNTED EQUIPMENT 
INCLUDING (MARKER BOARDS, TACK BOARDS, WALL BASE, 
SURFACE MOUNTED CONDUIT, ELECTRICAL BOXES, AND LOW 
VOLTAGES COMPONENTS, ETC.). SOME ITEMS MAY NOT BE 
VISIBLE IN PICTURES, VERIFY IN FIELD.

LAMINATE EXISTING METAL WALL FROM COLUMN TO EXTERIOR 
WALL WITH 5/8" GYPSUM BOARD, AT MASONRY CONDITION 
LAMINATE ENTIRE WALL. PROVIDE "L" MOLD AT CEILING, 
COLUMN, AND WALL LOCATION.

EXTEND ALL RECEESSED ELECTRICAL BOXES.

PROVIDE NEW WALL BASE.

PAINT ENTIRE ROOM

04.06.2020
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SITE GENERAL NOTES

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

WHEREVER IN THESE PLANS AND SPECIFICATIONS REFERENCE IS MADE TO THE "ENGINEER", THIS SHALL REFER TO

"ARCHITECT/ENGINEER".

WHEREVER IN THESE PLANS AND SPECIFICATIONS REFERENCE IS MADE TO THE "STANDARD SPECIFICATIONS FOR

ROAD AND BRIDGE CONSTRUCTION", THIS SHALL REFER TO THE ILLINOIS DEPARTMENT OF TRANSPORTATION'S

"STANDARD SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", ADOPTED APRIL 1, 2016 AND REVISED BY

SUPPLEMENTAL SPECIFICATIONS ON JANUARY 1, 2019.

THE LOCATION OF UNDERGROUND UTILITIES SHOWN ON THE PLANS REPRESENTS THE BEST KNOWLEDGE OF THE

OWNER AND THE INDICATED ADJUSTMENTS OR RECONSTRUCTION ARE CONSIDERED TO BE REASONABLY ACCURATE.

IT SHALL BE THE CONTRACTOR'S RESPONSIBILITY TO VERIFY LOCATIONS OF UNDERGROUND INSTALLATIONS BEFORE

STARTING CONSTRUCTION OPERATIONS. THE CONTRACTOR SHALL INDEMNIFY THE OWNER AND ITS' ARCHITECTS AND

ENGINEERS AGAINST ALL CLAIMS DUE TO DAMAGE TO CORPORATE OR PRIVATE PROPERTY RESULTING FROM HIS/HER

CONSTRUCTION OPERATIONS.

THE CONTRACTOR WILL BE REQUIRED TO COMPLY WITH ALL STATE REGULATIONS REGARDING AIR, WATER AND NOISE

POLLUTION.

IT IS THE CONTRACTOR'S RESPONSIBILITY TO ASCERTAIN EXISTING FIELD CONDITIONS BEFORE BIDDING ON THIS

PROJECT.

THE CONTRACTOR SHALL NOTIFY THE AGENCIES AND UTILITIES AT LEAST 10 (TEN) DAYS PRIOR TO ANY

CONSTRUCTION IN THE AREA AND SHALL COMPLY WITH ALL RESTRICTIONS FOR EQUIPMENT MOVEMENTS AND

CLEARANCES AS REGARDS TO THEIR FACILITIES.

BEFORE STARTING ANY EXCAVATION, THE CONTRACTOR MUST CALL J.U.L.I.E. AT 1-800-892-0123 or 811 FOR FIELD

LOCATIONS OF BURIED ELECTRICAL, TELEPHONE, GAS FACILITIES, AND ALL PUBLIC UTILITIES.  A 48 HOUR

NOTIFICATION IS REQUIRED.

THE CONTRACTOR SHALL USE ALL NECESSARY PRECAUTIONS AND PROTECTIVE MEASURES REQUIRED TO MAINTAIN

EXISTING UTILITIES, SEWER AND APPURTENANCES THAT MUST BE KEPT IN OPERATION.  IN PARTICULAR, THE

CONTRACTOR WILL TAKE ADEQUATE MEASURES TO PREVENT THE UNDERMINING OF UTILITIES AND SEWERS WHICH

ARE STILL IN SERVICE.  ANY DAMAGE TO THE EXISTING UTILITIES CAUSED BY THE CONTRACTOR'S WORK SHALL BE

REPAIRED BY THE CONTRACTOR AT HIS/HER EXPENSE.

IF ADDITIONAL TOPSOIL IS NEEDED TO PROVIDE 6" OF TOPSOIL ON ALL DISTURBED AREAS, THEN TOPSOIL SHALL BE

STRIPPED IN FILL AREAS OUTSIDE OF THE ENTRANCES, ROADWAYS AND PARKING LOTS PRIOR TO THE PLACEMENT OF

FILL.

QUANTITIES AS SHOWN ON THE PLANS ARE ESTIMATED AND PROVIDED FOR INFORMATION ONLY.  CONTRACTOR

SHALL VERIFY ACTUAL QUANTITIES PRIOR TO BIDDING.

REMOVE TOPSOIL CONTAINING ORGANIC MATERIAL WITHIN THE AREAS OF ENTRANCES, ROADWAYS, AND PARKING

LOTS TO A DEPTH OF 6" AND STOCKPILE WITHIN THE PROJECT SITE AT LOCATIONS DESIGNATED BY THE ENGINEER.

VERIFICATION OF DIMENSIONS :  IT IS THE CONTRACTOR'S RESPONSIBILITY TO VERIFY ALL DIMENSIONS AND

CONDITIONS EXISTING IN THE FIELD PRIOR TO CONSTRUCTION AND ORDERING MATERIALS.

ALL FRAMES, GRATES, SIGNS, FENCES, DRIVEWAY PAVEMENT, CURB AND GUTTER, SIDEWALK, NEW OR EXISTING,

DAMAGED THROUGH CONTRACTOR'S NEGLIGENCE DURING CONSTRUCTION SHALL BE REPLACED BY THE

CONTRACTOR AT HIS/HER EXPENSE.

THE CONTRACTOR SHALL COMPLY WITH THE ENVIRONMENTAL PROTECTION AGENCY (E.P.A.) REGULATIONS WHICH

APPLY TO STORM SEWER CONSTRUCTION REGARDING THE HORIZONTAL AND VERTICAL SEPARATION OF A STORM

SEWER LINE FROM ANY EXISTING OR PROPOSED WATER MAIN.  AT LOCATIONS WHERE THE SEPARATION IS

INADEQUATE, THE CONTRACTOR SHALL ADJUST THE WATER MAIN TO PROVIDE THE REQUIRED SEPARATION OR

CONSTRUCT THE STORM SEWER OF THE MATERIAL SPECIFIED IN THE E.P.A. REGULATIONS.

THE CONTRACTOR WILL BE RESPONSIBLE FOR CONSTRUCTION LAYOUT.  THE ENGINEER WILL TRANSFER ELECTRONIC

FILES TO THE CONTRACTOR FOR CONSTRUCTION LAYOUT PURPOSES.

ALL DISTURBED AREAS SHALL HAVE A MINIMUM OF 6" OF TOPSOIL PRIOR TO SEEDING.

EARTHWORK AND GRADE PREPARATION

THIS WORK SHALL COMPLY WITH SECTION 204 AND 205 OF THE ILLINOIS DEPARTMENT OF TRANSPORTATION “STANDARD

SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", LATEST EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED HEREIN.

THIS WORK SHALL ALSO INCLUDE SITE CLEARING OF ANY VEGETATION THAT WILL IMPEDE PROPER CONSTRUCTION OF THE BUILDING

AND SITE ITEMS.  CLEARING AND PREPARATION SHALL CONFORM TO SAID SPECIFICATIONS FOR SITE CLEARING.

THIS WORK SHALL INCLUDE ALL GRADING NECESSARY TO OBTAIN FINISH SUBGRADE AND ROUGH GRADES AS REQUIRED BY THE

PLANS.  FILL MATERIAL WILL BE NECESSARY TO BE HAULED FROM AN OFF-SITE LOCATION.  MATERIAL SHALL MEET THE REQUIREMENTS

OF THE STANDARD SPECIFICATIONS.  THIS WORK ALSO INCLUDES HAULING, PLACEMENT, AND COMPACTION OF ON-SITE MATERIAL

THAT MAY BE UTILIZED TO ACHIEVE THESE GRADES, AND REMOVAL OF EXCESS OR UNSUITABLE MATERIAL. SPREAD ANY TOPSOIL THAT

CANNOT BE UTILIZED, IN NON-STRUCTURAL LOCATIONS.

SEEDING, FERTILIZING, AND MULCHING

THIS WORK SHALL COMPLY WITH SECTION 250 AND 251 OF THE ILLINOIS DEPARTMENT OF TRANSPORTATION “STANDARD

SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", LATEST EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED HEREIN.

THIS ITEM SHALL INCLUDE PERMANENT SEED MIXTURE, LAWN, CLASS 1, STRAW MULCH METHOD 2 AND FERTILIZER APPLIED

ACCORDING TO SAID SECTION, FOR RESTORATION OF TURF AND LAWN AREAS DISTURBED BY CONSTRUCTION OPERATIONS.  ALL

SLOPES 3:1 OR GREATER SHALL INCLUDE A TURF REINFORCMENT MATTING TO BE PLACED AFTER SEEDING.

SITE SPECIFICATIONS

STORM SEWER PIPING (ST)

THIS WORK SHALL COMPLY WITH SECTION 550 OF THE ILLINOIS DEPARTMENT OF TRANSPORTATION “STANDARD SPECIFICATIONS FOR

ROAD AND BRIDGE CONSTRUCTION", LATEST EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED HEREIN.

THIS ITEM SHALL INCLUDE ALL EXCAVATION AND BEDDING MATERIALS REQUIRED.  PIPING SHALL BE REINFORCED CONCRETE PIPE,

TYPE 1, CLASS IV FOR PIPING 12" DIAMETER AND ABOVE.  FLEXIBLE PIPING MAY BE USED FOR SIZES UP TO 12" DIAMETER.

STORM SEWER INLET (TYPE A MH)

THIS WORK SHALL COMPLY WITH SECTION 602 AND 604 OF THE ILLINOIS DEPARTMENT OF TRANSPORTATION “STANDARD

SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", LATEST EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED HEREIN.

STORM SEWER STRUCTURES SHALL BE CONSTRUCTED IN ACCORDANCE WITH THE PLAN DETAILS AND SHALL BE PRECAST CONCRETE.

EXCAVATION, BACKFILL, AND BOX-OUTS ARE INCLUDED IN THIS ITEM.  REINFORCING FOR BOX-OUTS AND CONCRETE COLLARS ARE

ALSO INCLUDED IN THIS ITEM.

ALL  MANHOLES SHALL BE PRECAST CONCRETE, AND SHALL BE EQUIPPED WITH “A-LOK” GASKETS TO PROVIDE WATERTIGHT SEAL

BETWEEN MANHOLE WALLS AND SEWERS.

THIS ITEM SHALL INCLUDE EXCAVATION, CONTROL OF WATER, BEDDING, BACKFILLING, MANHOLE, FRAME AND LID, AND ALL OTHER

LABOR, MATERIALS, AND EQUIPMENT NECESSARY TO COMPLETE THIS ITEM.  THE MANHOLE SHALL BE EQUIPPED WITH AN OPEN TYPE

GRATE TO ALLOW INTAKE OF SURFACE DRAINAGE AS DETAILED.

EROSION CONTROL

THIS WORK SHALL COMPLY WITH SECTION 280 OF THE ILLINOIS DEPARTMENT OF TRANSPORTATION “STANDARD

SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", LATEST EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED

HEREIN.

THE CONTRACTOR SHALL INSTALL TEMPORARY EROSION CONTROL MEASURES PER PLAN TO PREVENT THE MIGRATION OF

SOIL AND SEDIMENT FROM THE SITE.  THIS WORK SHALL INCLUDE MAINTENANCE AND REMOVAL OF EROSION CONTROL BMP'S

OUTLINED ON THE GRADING AND EROSION CONTROL PLAN AND AS DEEMED NECESSARY BY THE CONTRACTOR TO COMPLY

WITH THE EPA NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) REQUIREMENTS FOR CONTROL OF SEDIMENT

AND DISCHARGES FROM STORMWATER.  INSTALLATION, MAINTENANCE, AND REMOVAL OF BMP'S DETERMINED NECESSARY TO

COMPLY, SHALL BE CONSIDERED INCIDENTAL TO THIS ITEM.

REMOVALS, RELOCATIONS, AND ADJUSTMENTS OF STRUCTURES

THIS WORK SHALL COMPLY WITH APPLICABLE SECTIONS OF THE ILLINOIS DEPARTMENT OF TRANSPORTATION “STANDARD

SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", LATEST EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED

HEREIN.

CARE AND PROTECTION SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR TO MEET THE REQUIREMENTS OF THE

STANDARD SPECIFICATIONS AND LEAVE THE ADJACENT FEATURES OF THE SITE IN TACT AND IN THE SAME AESTHETIC

APPEARANCE AND FUNCTIONALITY.  ADJUSTMENTS SHALL BRING ITEMS TO HORIZONTAL AND VERTICAL LOCATIONS THAT WILL

FACILITATE THE PROPOSED WORK.
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GENERAL

INFORMATION AND

SPECIFICATIONS

OWNER REVIEW

PCC CURBING AND PLAYGROUND EDGING

THIS WORK SHALL COMPLY WITH SECTIONS 420 AND 1020 OF THE ILLINOIS DEPARTMENT OF

TRANSPORTATION “STANDARD SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION", LATEST

EDITION, INSOFAR AS APPLICABLE AND AS SPECIFIED HEREIN.

THIS ITEM SHALL INCLUDE, BUT NOT BE LIMITED TO 4000 PSI PORTLAND CEMENT CONCRETE PAVEMENT,

JOINT FILLER, SAWED CONTROL JOINTS, EXPANSION JOINTS, TIE BARS, DRILLED TIE BARS, CURING

METHODS, EARTHWORK FOR BACKFILLING ALONG EDGES OF PAVEMENT, AND OTHER RELATED ITEMS AS

INDICATED ON THE PLANS.

THIS ITEM ALSO INCLUDES PLACEMENT OF CONCRETE AT GRADES AND LOCATIONS SHOWN ON THE

PLANS.  SUB-BASE MATERIAL WILL BE PROVIDED UNDER PAVEMENTS.

CONCRETE SHALL HAVE A MAXIMUM CONTROL JOINT SPACING OF 15' EACH DIRECTION AND SHALL BE

CURED WITH LIQUID COMPOUND AS SPECIFIED IN STANDARDS.  THE FINISH SHALL BE A LIGHT BROOM

FINISH PERPENDICULAR TO TRAFFIC.

PAYMENT WILL BE MADE AT THE CONTRACT LUMP SUM PRICE, WHICH SHALL INCLUDE ALL LABOR,

MATERIALS AND EQUIPMENT NECESSARY TO COMPLETE PLAN WORK.
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4700 East 53rd Street, Davenport, Iowa 52807   |   (563) 459-4600   |   www.russellco.com

April 6, 2020

Dr. John Asplund 
Superintendent of Schools 
Community Unit School District #205
932 Harrison St.
Galesburg, IL  61401

Re: Galesburg CUSD #205
King Elementary – Bathroom Changes

Dear Dr. Asplund:

Russell Construction has gathered pricing relating to upgrading the bathroom sinks and 
changing the ceramic wall tile type. These changes total $23,218.79 and would be funded from 
the construction contingency. These changes are detailed below by contractor. 

Change ceramic wall tile from Daltile Natural Hues to Daltile Color Wheel Linear.

- Moore’s Floors Inc – Deduct $ 33,643.00

Provide Bradly AV30 sinks and power for integral hand dryers.

- Warner Mechanical – ADD $ 51,208.16
- Tri-City Electric – Add $ 5,563.63

Russell recommends issuing change orders for the changes listed above and funding them from 
the construction contingency. 

Please let me know if you have any questions or concerns. 

Sincerely,

Lee Marbach
Senior Project Manager

Copy: Ms. Jennifer Hamm, CUSD 205
Mr. Brett Ketelsen, Russell  
 

























Galesburg Community Unit School District 205 
Churchill Junior High School 

905 Maple Avenue 
Galesburg, IL 61401  

Ph. (309) 973-2002  
Fax (309) 342-6384 

churchill.galesburg205.org 
 

March 31, 2020 

 

District 205 Board of Education: 

I am seeking approval from the District 205 Board of Education for Churchill Jr. High to be a member of the 

Illinois Elementary School Association(IESA). This membership is good for the school year 2020-2021. The 

membership leads to us participating in multiple athletic activities. I appreciate, in advance, this approval 

which allows our students to participate in the state series of many activities. Please, see the chart below that 

includes the membership fee and additional cost per athletic activity that we participate in. These activities 

are identical to the current school year. 

IESA Membership Fee $100 (Due June 8) 

Girls Cross-Country $90 (Due June 8) 

Boys Cross-Country $90 (Due June 8) 

Boys Wrestling $55 (Due Oct 5) 

7th Grade Boys Track $60 (Due Oct 5) 

7th Grade Girls Track $60 (Due Oct 5) 

8th Grade Boys Track $60 (Due Oct 5) 

8th Grade Girls Track $60 (Due Oct 5) 

Boys Golf $40 per entry (Due June 8) 

Girls Golf $40 per entry (Due June 8) 

Boys Bowling $20 per entry (Due Dec 4) 

Girls Bowling $20 per entry (Due Dec 4) 

 

Please note: Lombard will no longer be seeking approval of membership at this time due to all 7th and 8th 

grade students attending Churchill.  

 

Sincerely, 

Matt Lingafelter 

Matt Lingafelter, Churchill Activities Director 
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INSTRUCTION 

6:310 Credit for Alternative Courses and Programs, and Course Substitutions 

Credit for Non-District Experiences 

A student may receive high school credit for successfully completing any of the listed courses or experiences even when it is not 
offered in or sponsored by the District: 

1. Distance learning course, including a correspondence, virtual, or online course 

2. Courses in an accredited foreign exchange program 

3. Summer school or community college courses 

4. College or high school courses offering dual credit at both the college and high school level 

5. Foreign language courses taken in an ethnic school program approved by the Illinois State Board of Education 

6. Work-related training at manufacturing facilities or agencies in a Tech Prep Program 

7. Credit earned in a Vocational Academy 

The student must seek approval from the Superintendent or designee to receive graduation credit for any non-District course or 
experience. The Superintendent or designee shall determine the amount of credit and whether a proficiency examination is 
required before the credit is awarded. As approval is not guaranteed, students should seek conditional approval of the 
experience before participating in a non-District course or experience. The student assumes responsibility for any fee, tuition, 
supply, or other expense. The student seeking credit is responsible for (1) providing documents or transcripts that demonstrate 
successful completion of the experience, and (2) taking a proficiency examination, if requested. The Superintendent or designee 
shall determine which, if any, non-District courses or experiences, will count toward a student’s grade point average, class rank, 
and eligibility for athletic and extracurricular activities. This section does not govern the transfer of credits for students  
transferring into the District. 

Substitutions for Required Courses 

Vocational or technical education; registered apprenticeship program. A student in grades 9-12 may satisfy one or more 
high school courses (including physical education) or graduation requirements by successfully completing related vocational or 
technical education courses  or a  registered  apprenticeship  program if: 

1. The Building Principal approves the substitution and the vocational or technical education course is completely described 
in curriculum material along with its relationship to the required course; and 

2. The student’s parent/guardian requests and approves the substitution in writing on forms provided by the District. 

Advanced placement computer science. The advanced placement computer science course is equivalent to a high school 
mathematics course. A student in grades 9-12 may substitute the advanced placement computer science course for one year of 
mathematics, in accordance with Section 27-22 of the School Code. The transcript of a student who completes the advanced 
placement computer science course will state that it qualifies as a mathematics-based, quantitative course. 

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit a written request to the 
Building Principal to  be  excused  from physical education courses for the  reasons stated  below. The Superintendent or designee 
shall maintain records showing that the criteria set forth in this policy were applied to the student’s individual   circumstances,  as   
appropriate. 

1. Ongoing participation in a marching band program for credit; 

2. Enrollment in Reserve Officers Training Corps (ROTC) program sponsored by the District; 

3. Ongoing participation in an interscholastic or extracurricular athletic program; 

4. Enrollment in academic classes that are required for admission to an institution of higher learning (student must be in the 
11th or 12th grade); or 

5. Enrollment in academic classes that are required for graduation from high school, provided that failure to take such 
classes will result in the student being unable to graduate (student must be in the 11th or 12th grade). 

A student who is eligible for special education may be excused from physical education courses pursuant to 7:260, Exemption 
from Physical Education. Volunteer service credit. A student participating in the District’s Volunteer Service Credit Program, 
if any, may earn credit toward graduation for the performance of community service. The amount of credit given for program 
participation shall not exceed that given for completion of one semester of language arts, math, science, or social studies. 

Re-Entering Students 

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma or an equivalency certificate, 
subject to the limitations in Board policy 7:50, School Admissions and Student Transfers To and From Non-District Schools. 

http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-27
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Re-entering students may obtain credit through the successful completion of the following (not all of these may be available at 
any one time): 

1. District courses 

2. Non-District experiences described in this policy 

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance with the standards 
established by the Illinois Community College Board 

4. Proficiency testing, correspondence courses, life experiences, and other non-formal educational endeavors 

5. Military service, provided the individual making the request has a recommendation from the American Council on 
Education. 

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of credit for any non-District 
course. 

LEGAL REF.: 

    105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-22.3, and 5/27-22.05. 
    110    ILCS     27/,    Dual    Credit    Quality     Act. 23 Ill.Admin.Code §§1.425(e), 1.440(f), and 1.470(c). 
     CROSS REF.:          6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements), 6:312 (Dual Credit and Dual Enrollment               
Courses) 6:315 (High School Credit for Students in Grades 7 or 8), 6:320 (High School Credit for Proficiency), 7:260 (Exemption from Physical 
Activity) 

Adopted: April 14, 2020 

 

 
GALESBURG CUSD No. 205 

http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-10
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-2
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-2
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-2
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-2
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-10
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-27
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-27
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=105&amp;spec=5-27
http://redirector.microscribepub.com/?cat=stat&amp;loc=il&amp;id=110&amp;spec=27
http://redirector.microscribepub.com/?cat=code&amp;loc=IL&amp;id=23&amp;spec=1.425
http://redirector.microscribepub.com/?cat=code&amp;loc=il&amp;id=23&amp;spec=1.440
http://redirector.microscribepub.com/?cat=code&amp;loc=il&amp;id=23&amp;spec=1.470


INSTRUCTION 

6:312 Dual Credit Coursework 

A maximum of eight classes or the equivalent of four (4) total Galesburg High School 
credits from and/or online courses may be earned toward the requirements for a 
student's high school graduation. 

A student who successfully completes a dual credit course will receive credit at both the 
college and high school level. 

1. The Board of Education must approve any dual credit class, the curriculum 
required by the community college, and/or university and the institution providing 
the credit. Courses offered as found in the GHS course catalog for dual credit will 
be considered a part of the formal curriculum of Galesburg High School. 

2. Galesburg High School students may take dual credit courses offered during 
their junior and senior years. 

3. Dual credit courses will be counted for grade point average. Approval by the 
Student's parents, school counselor and/or principal and/or designee will be 
required prior to registering for a dual credit class. 

4. Not all college or universities may accept dual credits or on-line courses. It is the 
responsibility of the student and parents to check with the college or university to 
verify if the credit will be transferred and/or accepted. 

5. It is preferred to have District 205 teachers teaching the dual credit courses when 
the courses are taught on site. 

6. No dual credit will be given for any college course that starts after 3 p.m. or ends 
after 5:00 p.m College courses taken after school hours and during the summer 
are not considered dual credit. These classes will, however, be reflected on the 
college transcript and can be submitted as an addendum to the high school 
transcript. 

7. All charges and fees for dual credit courses will be the responsibility of the 
student. 

A student who successfully completes an approved dual credit course will receive credit 
at both the college and high school level provided the student earns a passing grade for 
the course. For example, a student taking a semester-long 3 credit hour course at CSC 
will earn 0.5 GHS credits. Student and parents should be mindful of the number of 
credits earned to best serve the interests of the student. 

Courses which are part of the Ddistrict Ccurriculum (i.e. in the course catalog) and 
taken as part of a cooperative between the school and another educational entity (i.e. 
GAVC course with Carl Sandburg College; or an on-line program such as APEX which 
is taken as part of the GHSN curriculum, are not subject to the eight classes (4 credits) 
course limits. 



Adopted: June 11, 2018 April 14, 2020 

 

Galesburg CUSD 205 
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School Board 

Board Member Compensation; Expenses 1 

Board Member Compensation Prohibited 2 

School Board members provide volunteer service to the community and may not receive 
compensation for services, except that a Board member serving as the Board Secretary may be paid 
an amount up to the statutory limit if the Board so provides. 

Roll Call Vote 3 

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call 
vote at an open meeting of the Board. 

Regulation of School District Expenses 4 

The Board regulates the reimbursement of all travel, meal, and lodging expenses in the District by 
resolution.5 No later than approval of the annual budget and when necessary,6 the Superintendent will 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content (105 ILCS 5/10-9, 5/10-10 and 5/22-1 (no compensation allowed, conflicts of 
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Control Act 
(ECA), 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 (regulation of travel expenses); and the Grant Accountability and 
Transparency Act, 30 ILCS 708/130 (regulation of travel expenses under grants). The deadline for implementation of this 
policy under the ECA is 7-1-17, but as a practical matter, see the third paragraph of f/n 3, below. 

2 The legal limit for board secretary compensation is $500.  (105 ILCS 5/10-14). 
3 50 ILCS 150/15, added by P.A. 99-604, eff. 1-1-17. 105 ILCS 5/10-7 also states, “[o]n all questions involving the 

expenditure of money, the yeas and nays shall be taken and entered on the records of the proceedings of the board,” i.e., a 
roll call vote. 

Although the School Code has always required a roll call vote on public expenditures, on and after 60 days after the 
effective date of the ECA requires, a roll call vote will also be required for any: 

1. Officer or employee of the board that exceeds the maximum allowable reimbursement amount (MARA) set 
by the board in its resolution to regulate expenses, and or  

2. Board member (50 ILCS 150/15, added by P.A. 99-604, eff. 1-1-17). 
A majority of school law firms agree that the “on or after 60 days” date discussed in the paragraph above is 3-2-17. 

Some school law firms will use the date 3-1-17. There is also a policy-component deadline “[o]n and after 180 days after the 
effective date of [the ECA].” That date is 6-30-17. Many school law firms opine that, as a practical matter, boards should 
complete both the MARA and policy requirements of the ECA by late Feb. 2017 and no later than 3-1-17. Consult the board 
attorney about these dates. See f/n 13, below, for more discussion about amending or adopting another resolution when 
expenses exceed the MARA required by the ECA. 

4 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 requires boards to regulate the reimbursement of expenses by 
resolution or ordinance. Unlike like the powers granted by the Ill. General Assembly to municipalities to pass ordinances, 
school boards govern by rules referred to as policies.  (105 ILCS 5/10-20.5). Further, school boards may only exercise 
powers given to them that are consistent with the School Code that may be requisite or proper for the maintenance, 
operation, and development of any school or schools under the jurisdiction of the board.  (105 ILCS 5/10-20). Therefore, to 
effectuate the intent of the ECA’s requirement to regulate expenses with an ordinance or resolution and stay within the 
confines of the School Code and best practice (minimize liability while aligning with the IASB “Foundational Principles of 
Effective Governance”), the language in this subhead: 

1. Retains with the board its duty to regulate expenses through policy with a reference to a resolution that will 
define and set the types of allowable expenses in the district through the adoption of board policies 2:125, 
Board Member Compensation; Expenses, and 5:60, Expenses (105 ILCS 5/10-20)(see f/n 5, below); 

2. Delegates to the superintendent the duty to recommend an appropriate MARA to the board for adoption in its 
resolution to regulate expenses (see f/n 7, below). 

D
raft
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recommend a maximum allowable reimbursement amount for expenses to be included in the 
resolution.7 The recommended amount should be based upon the District’s budget and other financial 
considerations. 8 

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any 
person except the Board member,9 (2) anyone’s personal expenses,10 or (3) entertainment 
expenses.11 Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 Id. For a sample resolution, see 2:125-E3, Resolution to Regulate Expense Reimbursements. Consult the board 
attorney about how often the board should adopt or revisit its resolution (see f/ns 6 and 8, below). For discussion about 
setting an annual time of year to adopt the resolution, see f/n 6, below. 

6 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 allows boards to determine this timeline locally. 
While the ECA does not require boards to adopt an annual resolution to regulate expenses, an annual review provides a 

way for the board to monitor this policy’s implementation and its duties under the ECA and policy 2:240, Board Policy 
Development. 

This sample policy uses “No later than approval of the annual budget” to align with 105 ILCS 5/17-1 (annual budget 
adoption within the first quarter of each fiscal year).  The words and when necessary allow for flexibility in situations 
discussed in f/n 13, below (emergency and/or an extraordinary circumstance). 

Consider consulting the board’s auditors to assist with this decision. Other options for the timing of when boards 
should set the MARA include: 

1. Deleting No later than approval of the annual budget and replacing it with “At the start of each fiscal year” 
2. Deleting No later than approval of the annual budget and replacing it with “At the start of each school year” 
3. Deleting No later than approval of the annual budget and replacing it with “At the start of each calendar year” 

or 
4. Deleting “No later than approval of the annual budget” and replacing it with “When presenting the proposed 

budget” 
7 For practical purposes, this duty is delegated to the superintendent because: 

1. The School Code: 
a. Allows the board to delegate duties to the superintendent (105 ILCS 5/10-16.7), and 
b. Assigns to the superintendent the duty to make recommendations to the board concerning the 

budget (105 ILCS 5/10-21.4); and 
2. The MARA should be based upon a district’s financial resources and other considerations important to the 

local district. 
8 The ECA does not define MARA or how to determine it (see the first sentence of f/n 6, above). The board and 

superintendent should have a conversation that addresses at minimum the following topics: 
1. Should the superintendent use and refer to line items from the current budget? 
2. Would the board set per diems or set a very large number for the board and/or all of the district employees – 

both have their advantages and disadvantages. 
3. Should the board categorize MARA by activity? 
4. Will it categorized by individual responsibilities to the district or job titles/classes? 
5. Should there be an amount category for each type of travel: airfare, train, automobile, taxi, etc.? 
6. Will there be a special category for recurring and/or required training opportunities for teachers and board 

members? 
These choices will depend upon many factors, including the budget, perhaps an auditor’s recommendation, the 

community’s preferences, and advice from the board attorney. 
Amend the language throughout this subhead and in the fourth WHEREAS paragraph in 2:125-E3, Resolution to 

Regulate Expense Reimbursements, to reflect local preferences. Consider that inserting the actual MARA into the policy 
would likely require more formal continual policy updates as opposed to amending the resolution if a board needs to 
increase its MARA for any reason. For example, see the discussion in f/n 13, below. 

9 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses from being advanced or 
reimbursed to any person other than a board member or employee of the district. 

10 Optional. Personal expenses are not defined in 50 ILCS 150/25, added by P.A. 99-604, eff. 1-1-17 or 105 ILCS 5/10-
22.32. Consult the board attorney about this term and delete it only at the direction of the board attorney. Excluding personal 
expenses from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice also 
aligns well with the State’s widely-accepted transparency movement. Reimbursing personal expenses is also a magnet for 
the media. 

11 50 ILCS 150/25, added by P.A. 99-604, eff. 1-1-17. 

D
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sporting events, or any other place of public or private entertainment or amusement, unless the 
entertainment is ancillary to the purpose of the program or event. 12 

Exceeding the Maximum Allowable Reimbursement Amount(s) 

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the 
maximum allowable reimbursement amount set by the Board may only be approved by it when: 

1. The Board’s resolution to regulate expenses allows for such approval; 

2. An emergency or other extraordinary circumstance exists; and 

3. The request is approved by a roll call vote at an open Board meeting. 13 

Advancements 

The Board may advance to its members actual and necessary expenses to be incurred while 
attending:14 

1. Meetings sponsored by the Illinois State Board of Education or by the Regional 
Superintendent of Schools; 15 

2. County or regional meetings and the annual meeting sponsored by any school board 
association complying with Article 23 of the School Code; and 

3. Meetings sponsored by a national organization in the field of public school education. 

Expense advancement requests must be submitted to the Superintendent or designee on the Board’s 
standardized estimated expense approval form. After spending expense advancements, Board 
members must use the Board’s standardized expense reimbursement form and submit to the 
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of 
actual expenses by attaching receipts. A Board member must return to the District any portion of an 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

12 Id. 
13 50 ILCS 150/10 and 15, added by P.A. 99-604, eff. 1-1-17. A board may need to revisit its resolution to regulate 

expenses more often than annually if (a) an expense reimbursement amount exceeds the MARA set in the board’s 
resolution, and (b) an emergency or an extraordinary circumstance does not exist. Consult the board attorney in these 
circumstances to determine whether the board may need to revisit and amend its resolution to increase the MARA before 
approving the expenses exceeding it. 

Emergency or an extraordinary circumstance is not defined by the ECA, but these terms are meant to allow boards 
flexibility when expenses exceed the MARA. Yet approving expense reimbursement requests that exceed the MARA as 
emergencies or extraordinary circumstances when the board or superintendent “did not plan well” or “an organization’s 
conference fees went up more than expected this year after the board adopted its resolution,” may open the board to public 
relations and other legal challenges. See Laukhuf v. Board. of Educ.ucation, 2003 WL 23936148 (Ill.Cir. 2003)(addressing 
what constitutes an emergency in the context of the Open Meetings Act (OMA)(5 ILCS 120/), which similar to the ECA, 
also does not define the term, and holding an emergency meeting to cure a situation that a school board created itself is not 
an emergency within the confines of OMA). 

While the ECA does not provide for specific legal penalties for the wrongful approval of expenses, it is not clear 
whether a court may find in circumstances of poor MARA planning, that an emergency or extraordinary circumstance under 
the ECA did not exist and grant relief requested by a challenger as allowed under State law. 

14 105 ILCS 5/10-22.32 authorizes advancements for the listed items. This advancement language pre-dates the ECA 
and is narrower than the ECA. A reasonable interpretation is that the MARA required in the ECA would apply to any 
advancement amount. This policy seeks to reconcile and highlight the differences between the School Code and the ECA 
requirements by separating School Code advancements into a separate subhead from ECA reimbursements (estimated and 
actual). For more distinctions between these laws and further discussion, see f/n 20, below. 

15 Use this alternative for districts in suburban Cook County: replace “Regional Superintendent of Schools” with 
“appropriate Intermediate Service Center.” The Ill. Gen. Assembly abolished the Regional Office of Education for Suburban 
Cook County and transferred its duties and powers to Intermediate Service Centers. 
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expense advancement not used.16 If an expense advancement is not requested, expense 
reimbursements may be issued by the Board to its members for the activities listed in numbers one 
through three, above, along with registration fees or tuition for a course(s) that allowed compliance 
with the mandatory trainings described in policy 2:120, Board Member Development and other 
professional development opportunities that are encouraged by the School Code (see the 
Reimbursements and Purchase Orders subhead, below).17 Expense advancements and vouchers 
shall be presented to the Board in its regular bill process. 

Reimbursements and Purchase Orders 

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre-
approval of expenses18 by providing an estimation of expenses on the Board’s standardized estimated 
expense approval form, except in situations when the expense is diminutive. When pre-approval is 
not sought, Board members must seek reimbursement on the Board’s standardized expense 
reimbursement form. Expense reimbursements and purchase orders shall be presented to the Board in 
its regular bill process. 

Credit and Procurement Cards 19 

Credit and procurement cards shall not be issued to Board members. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

16 105 ILCS 5/10-22.32 requires the return of excess advancements that are issued. 
17 Boards have this power under 105 ILCS 5/10-20; this statute specifies that the grant of powers to school boards is not 

exclusive and that school boards may exercise other powers that are not inconsistent with duties. A board may expand this 
provision’s scope by amending and adding to the sentence as follows: 

“, and other professional development opportunities that are encouraged by the School Code, and other training 
provided by one of the entities described in the above list.” 

See also f/n 8 in policy 2:120, Board Member Development for an example of a board member professional development 
opportunity that is encouraged by the School Code. 

18 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the district. 
Neither 105 ILCS 5/10-22.32 (expense advancements) nor 50 ILCS 150/ (expense reimbursements and estimates) address 
expense pre-approvals. 50 ILCS 150/20 states: “an estimate if expenses have not been incurred …” or “a receipt … if the 
expenses have already been incurred, ” suggesting no pre-approval is necessary. However, pre-approval is a best practice, 
and a board member who incurs expenses without pre-approval may run the risk that his or her expenses will not be 
approved. On the other hand, submitting estimated expenses for approval begs a pre-approval process, and some attorneys 
may read the law to require pre-approval of expenses. The pre-approval process also provides school officials with better 
information for financial planning. 

Consult the board attorney to determine whether a pre-approval process is appropriate for the district. If it is required, 
ensure that 2:125-E3, Resolution to Regulate Expense Reimbursements, reflects the district’s specific pre-approval 
requirements. For an example of a standardized estimated expense form that could be used as a form of pre-approval, see 
2:125-E2, Board Member Estimated Expense Approval Form. The form provides three methods for board members to 
submit estimated expenses: providing estimated expenses (50 ILCS 150/), expense advancements for the specific activities 
(105 ILCS 5/10-22.32), or a purchase order. 

19 Optional. Consult the board attorney about issuing credit and procurement cards to board members. See f/n 1 of 
policy 4:55, Use of Credit and Procurement Cards. 

If in consultation with the board attorney credit and procurement cards will be issued to board members, delete “Credit 
and procurement cards shall not be issued to Board members” and insert “Credit and procurement card usage is governed by 
policy 4:55, Use of Credit and Procurement Cards.” 
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Standardized Expense Form(s) Required 20 

All requests for expense advancement, reimbursement, and/or purchase orders in the District must be 
submitted on the appropriate itemized, signed standardized form(s). The form(s) must show the 
following information: 

1. The amount of the estimated or actual expense, with attached receipts for actual incurred 
expenses. 

2. The name and office of the Board member who is requesting the expense advancement or 
reimbursement. Receipts from group functions must include the names, offices, and job titles 
of all participants. 21 

3. The date(s) of the official business on which the expense advancement or reimbursement will 
be or was expended. 

4. The nature of the official business conducted when the expense advancement or 
reimbursement will be or was expended. 

Types of Official Business for Expense Advancements, Reimbursements, and Purchase Orders 

1. Registration. When possible, registration fees will be paid by the District in advance. 

2. Travel. The least expensive method of travel will be used, providing that no hardship will be 
caused to the Board member. Board members will be reimbursed for: 
a. Air travel at the coach or economy class commercial airline rate. First class or business 

class air travel will be reimbursed only if emergency circumstances warrant. The 
emergency circumstances must be explained on the expense form and Board approval of 
the additional expense is required. Fees for the first checked bag will be reimbursed.22 
Copies of airline tickets and baggage receipts must be attached to the expense form. 

b. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach 
airfare. Copies of tickets must be attached to the expense form to substantiate amounts. 

c. Use of personal automobiles at the standard mileage rate approved by the Internal 
Revenue Service for income tax purposes. The reimbursement may not exceed the cost of 
coach airfare. Mileage for use of personal automobiles in trips to and from transportation 
terminals will also be reimbursed. Toll charges and parking costs will be reimbursed. 

d. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such 
use must be explained on the expense form. 

e. Taxis, airport limousines, ride sharing or other local transportation costs. 
3. Meals. Meals charged to the School District should represent mid-fare selections for the 

hotel/meeting facility or general area, consistent with the maximum allowable reimbursement 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 50 ILCS 150/20, added by P.A. 99-604, eff. 1-1-17. The School Code uses the term voucher for expense 
advancements (105 ILCS 5/10-22.32). The PRESS materials on expenses marry the School Code’s advancement voucher 
requirement into the ECA’s requirement for a standardized estimated expense form. For an example, see 2:125-E2, Board 
Member Estimated Expense Approval Form, and 5:60-E2, Employee Estimated Expense Approval Form. These forms 
provide three methods for board members or district employees to submit anticipated/estimated expenses: 

1. Providing estimated expenses under 50 ILCS 150/ (including for grant-related travel, see f/n 24, below), 
2. Requesting expense advancements for the activities listed under 105 ILCS 5/10-22.32, or 
3. Obtaining a purchase order (highly unlikely for anticipated board member expenses but possible). 

21 50 ILCS 150/20(2) Id. at (2) and (3). 
22 Optional. This language reflects the standard for expenses permitted for federal and State grants. 41 C.F.R. §301-

12.2. If the board does not reimburse baggage fees, delete this sentence and and baggage receipts from the next sentence. 
 

D
raft



 
2:125 Page 6 of 6 

©202016 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

amount set by the Board.23 Tips are included with meal charges. Expense forms must explain 
the meal charges incurred. Alcoholic beverages will not be reimbursed. 

4. Lodging. Board members should request conference rate or mid-fare room accommodations. 
A single room rate will be reimbursed. Board members should pay personal expenses at 
checkout. If that is impossible, deductions for the charges should be made on the expense 
form. 

5. Miscellaneous Expenses. Board members may seek reimbursement for other expenses 
incurred while attending a meeting sponsored by organizations described herein by fully 
describing the expenses on the expense form, attaching receipts. 

Additional Requirements for Travel Expenses Charged to Federal and State Grants 24 

All Board member expenses for travel charged to a federal grant or State grant governed by the Grant 
Accountability and Transparency Act (30 ILCS 708/) must comply with Board policy 5:60, Expenses, 
and its implementing procedures. Travel expenses include costs for transportation, lodging, meals, 
and related items. 

LEGAL REF.: 105 ILCS 5/10-20 and 5/10-22.32. 
30 ILCS 708/, Government Accountability and Transparency Act. 
Local Government Travel Expense Control Act, 50 ILCS 150/, Local Government 

Travel Expense Control Act. 
 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member 
Development), 2:240 (Board Policy Development), 4:50 (Payment Procedures), 
4:55 (Use of Credit and Procurement Cards), 5:60 (Expenses) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

23 Alternatively, a board could set a daily limit on meal costs, such as: 
Board members will be reimbursed for meal costs and tips up to $  per day consistent with 
the maximum allowable reimbursement amount(s) set by the Board. 

But see also f/n 8, above and ensure this amount is consistent with the MARA set by the board resolution. 
24 Required by 30 ILCS 708/130. See policy 5:60, Expenses, and its f/ns 22-36 for details. Federal travel regulations 

state that requests for authorization for actual expense reimbursement should be made in advance of travel. 2 C.F.R. §301-
11.302. 2:125-E2, Board Member Estimated Expense Approval Form, can be used as a form for pre-approval. 
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School Board 

Board Attorney 1 

The School Board mayenter into agreements for retain legal services with one or more attorneys or 
law firms to be the Board Attorney(s). The Board Attorney represents the School Board in its capacity 
as the governing body for the School District. The Board Attorney shall not represent another client if 
the representation involves a concurrent conflict of interest, unless permitted by the Ill. Rules of 
Professional Conduct adopted by the Ill. Supreme Court. 2 The Board Attorney serves on a retainer or 
other fee arrangement as determined in advance. The Board Attorney will provide services as 
described in the agreement for legal services or as memorialized by an engagement letter. 3 The 
District will only pay for legal services that are provided in accordance with the agreement for legal 
services, as memorialized by an engagement letter, or that are otherwise authorized by this policy or a 
majority of the Board. 

The Superintendent, his or her designee, and Board President, are each authorized to confer with 
and/or seek the legal advice of the Board Attorney. 4 The Board may also authorize a specific Board 
member to confer with the Board Attorneylegal counsel on its behalf. 

The Superintendent may authorize the Board Attorney to represent the District in any legal matter 
until the Board has an opportunity to be informed of and/or consider the matter. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 The attorney’s selection and duties are totally within the board’s discretion – bidding is not required. 105 ILCS 5/10-
20.21. 

2 This is a restatement of Rule 1.7 (Conflict of Interest: Current Clients) and Rule 1.13 (Organization as Client) of the 
Ill. Rules of Professional Conduct, at www.illinoiscourts.gov/supremecourt/rules/art_viii/default_new.asp, address 
concurrent conflicts of interest. Board presidents, superintendents, and board attorneys should be prepared to ask potential 
board attorneys whether they will have the ability to declare that representation of the board and district will be to the 
exclusion of all other clients having potential conflicts with the board and district’s interests. See exhibit 2:160-E, Checklist 
for Selecting a Board Attorney. 

3 There is no general format for an agreement for legal services or an engagement letter. To help monitor its legal fees, 
a board should require a written agreement or an engagement letter with the board attorney or law firm that details the 
services, fees, expenses, and billing format. See Board exhibit 2:160-E, Checklist for Selecting a Board Attorney. 

Legal services can be spelled out in the policy but boards face the attendant risk of conflicting lists. However, a board 
desiring such a list can use the following: 

 The attorney will: 
1. Serve as counselor to the Board and attend Board meetings when requested by the Superintendent or Board 

President; 
2. Represent the District in any legal matter as requested by the Board; 
3. Provide written opinions on legal questions as requested by the Superintendent or Board President; 
4. Approve, prepare, or supervise the preparation of legal documents and instruments and perform such other 

legal duties as the Board may request; and 
5. Be available for telephone consultation. 

4 Depending on the fee arrangement, contacting the board attorney generates fees owed by the district. Thus, to avoid 
excessive attorney fees, the board should considerneeds to limiting individuals who areis authorized to contact the board 
attorney to avoid excessive attorney fees. Additional individuals may be added to this sentence as in the alternative below: 
 The following people are authorized to confer with and/or seek the legal advice of the Board Attorney:
 Superintendent or designee, Business Manager, District Freedom of Information Officer, Complaint 
 Manager(s), District treasurer, and the Board President. 

Individual board members should refrain from discussing their board attorney’s advice outside of a board meeting. 
Disclosing legal advice can waive the attorney-client privilege. Individual board members possess none of the board’s 
powers and are not authorized to individually waive attorney-client privilege on behalf of the board as an entity. 
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The Board retains the right to consult with or employ other attorneys and to terminate the service of 
any attorney. 

LEGAL REF.: Rule 1.7 (Conflict of Interest: Current Clients) and Rule 1.13 (Organization as 
Client) of the Ill. Rules of Professional Conduct adopted by the Ill. Supreme 
Court. 

CROSS REF.: 4:60 (Purchases and Contracts) 
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Operational Services 

Payment Procedures 1 

The Treasurer shall prepare a list of all due and payable bills, indicating vendor name and amount, 
and shall present it to the School Board in advance of the Board’s first regular monthly meeting or, if 
necessary, a special meeting. These bills are reviewed by the Board, after which they may be 
approved for payment by Board order.2 Approval of all bills shall be given by a roll call vote, and the 
votes shall be recorded in the minutes.3 The Treasurer shall pay the bills after receiving a Board order 
or pertinent portions of the Board minutes, even if the minutes are unapproved, provided the order or 
minutes are signed by the Board President and Secretary, or a majority of the Board. 4 

The Treasurer is authorized, without further Board approval, to pay Social Security taxes, wages, 
pension contributions, utility bills, and other recurring bills.5 These disbursements shall be included 
in the listing of bills presented to the Board. 

The Board authorizes the Superintendent or designee to establish revolving funds and a petty cash 
fund system for school cafeterias, lunchrooms, athletics, or similar purposes, provided such funds are 
maintained in accordance with Board policy 4:80, Accounting and Audits, and remain in the custody 
of an employee who is properly bonded according to State law. 6 

LEGAL REF.: 105 ILCS 5/8-16, 5/10-7, and 5/10-20.19. 
23 Ill.Admin.Code §100.70. 

CROSS REF.: 4:55 (Use of Credit and Procurement Cards), 4:60 (Purchases and Contracts), 
4:80 (Accounting and Audits) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 105 ILCS 5/8-16 and 5/10-20.19. 
3 105 ILCS 5/10-7. 
4 Except for the payment of social security taxes and recurring bills, 105 ILCS 5/8-16 permits the treasurer to “pay out 

funds of the school district only upon an order of the board signed by the president and clerk or secretary or by a majority of 
the board.” 105 ILCS 5/10-20.19 grants the treasurer authority to pay bills after receipt of “a certified copy of those portions 
of the board minutes, properly signed by the secretary and president, or a majority of the board.” As minutes are not 
approved until the following meeting, a literal reading of this statute would result in late payments. The policy uses a 
pragmatic solution: the treasurer may pay bills upon receiving a board order or minutes, even if the minutes are unapproved, 
provided the order or minutes are signed by the president and secretary, or a majority of the board. 

The Local Government Prompt Payment Act (50 ILCS 505/) governs the timelines for a board’s approval and payment 
of bills and potential penalties for late payment. Unless otherwise agreed to between the board and a vendor/contractor, bills 
must be approved or disapproved within 30 days after receipt of the bill or 30 days after the date on which the goods or 
services are received, whichever is later, and payment is due within 30 days after the date of approval. 50 ILCS 505/3, 
505/4, and 505/6. 

5 105 ILCS 5/8-16 and 5/10-20.19. 
6 105 ILCS 5/10-20.19(2); 23 Ill.Admin.Code §100.70. 
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General Personnel 

Compliance with the Fair Labor Standards Act 1 

Job Classifications 

The Superintendent will ensure that all job positions are identified as either “exempt” or “non-
exempt” according to State law and the Fair Labor Standards Act (FLSA) and that employees are 
informed whether they are “exempt” or “non-exempt.”2 “Exempt” and “non-exempt” employee 
categories may include certificated and non-certificated job positions. All non-exempt employees, 
whether paid on a salary or hourly basis, are covered by minimum wage and overtime provisions. 

Workweek and Compensation 

The workweek for District employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday.3 Non-
exempt employees will be compensated for all hours worked in a workweek including overtime. For 
non-exempt employees paid a salary, the salary is paid for a 40-hour workweek even if an employee 
is scheduled for less than 40 hours.4 “Overtime” is time worked in excess of 40 hours in a single 
workweek. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, or terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

The Ill.inois Minimum Wage Law, 820 ILCS 105/4a, covers all school employees, although many are exempt from 
overtime requirements. The federal Fair Labor Standards Act (FLSA) (29 U.S.C. §201 et seq.) also covers school 
employees. The law offering the greatest benefits to employees will control specific issues. However, under both State and 
federal law, non-exempt employees who work over 40 hours in a single workweek are entitled to overtime pay of a rate not 
less than one and one-half times the employees’ regular rate of pay. 29 U.S.C. §207; 820 ILCS 105/4a. 

School districts in several states are experiencing widespread action by non-exempt employees to recoup unpaid 
overtime wages. Many of these actions have been successful because the school district did not strictly comply with 
overtime requirements or recordkeeper’s requirements. See 29 C.F.R. Part 785 (Hours Worked) and 29 C.F.R. Part 516, 
(Records to Be Kept by Employers). The U.S. Dept. of Labor (DOL) frequently finds employees misclassified as 
independent contractors or exempt employees. School officials are strongly encouraged to seek assistance from their 
attorney when making decisions involving wage and hour issues. 

2 “Exempt” employees are exempt from overtime requirements. An exempt employee, according to Illinois law, is 
“any employee employed in a bona fide executive, administrative or professional capacity, … , as defined by or covered by 
the Federal Fair Labor Standards Act of 1938 and the rules adopted under that Act, as both exist on March 30, 2003, but 
compensated at the amount of salary specified [in the current rules].” 820 ILCS 105/4a.  By referring to the definitions in the 
former federal rules, the Illinois legislature rejected the DOL’s effort to expand the number of employees who are exempt 
from overtime requirements. To qualify for exemption in Illinois, employees generally must meet certain tests regarding 
their job duties and be paid on a “salary basis” at not less than $684455 per week. 29 C.F.R. Part 541. To check compliance, 
districts should review their list of exempt employees with their attorneys. 

3 Employers must identify the workweek, but may designate any seven-day period. Boards should ascertain what is 
currently used as a workweek to avoid inadvertently adopting a policy containing a different designation. The 
workweek in this sample policy allows supervisors to adjust employee schedules at the end of the week if an employee was 
required to work the weekend. 

4 Setting the workweek at 40 hours avoids having to pay an employee additional “straight time” compensation for the 
extra hours up to 40. 
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Overtime 

A non-exempt employee shall not work overtime without his or her supervisor’s express approval.5 
All supervisors of non-exempt employees shall:  (1) monitor overtime use on a weekly basis and 
report such use to the business office, (2) seek the Superintendent or designee’s written pre-approval 
for any long term or repeated use of overtime that can be reasonably anticipated, (3) ensure that 
overtime provisions of this policy and the FLSA are followed, and (4) ensure that employees are 
compensated for any overtime worked. Accurate and complete time sheets of actual hours worked 
during the workweek shall be signed by each employee and submitted to the business office. The 
business office will review work records of employees on a regular basis, make an assessment of 
overtime use, and provide the assessment to the Superintendent. In lieu of overtime compensation, 
non-exempt employees may receive compensatory time-off, according to Board policy 5:310, 
Compensatory Time-Off. 6 

Suspension Without Pay 

No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if the 
deduction would cause a loss of the exempt status.7 Licensed employees may be suspended without 
pay in accordance with Board policy 5:240, Professional Personnel - Suspension. Non-licensed 
employees may be suspended without pay in accordance with Board policy 5:290, Educational 
Support Personnel - Employment Termination and Suspensions. 

Implementation 8 

The Superintendent or designee shall implement the policy in accordance with the FLSA, including 
its required notices to employees. In the event of a conflict between the policy and State or federal 
law, the latter shall control. 

LEGAL REF.: 820 ILCS 105/4a. 
Fair Labor Standards Act, 29 U.S.C. §201 et seq., 29 C.F.R. Parts 516, 541, 548, 

553, 778, and 785. 

CROSS REF.: 5:240 (Suspension), 5:290 (Employment Termination and Suspensions), 5:310 
(Compensatory Time-Off) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 This policy requires a supervisor’s express approval as a best practice. However, employers will also be liable for 
work time when the employer knows or has reason to know work is continuing on or offsite. See 29 C.F.R. §785.11 and 
5:35-AP3, Compensable Work Time for Non-Exempt Employees Under the FLSA. Employees must be compensated for all 
time worked, even if it is unauthorized overtime. However, employees who intentionally work unauthorized overtime may 
be subject to disciplinary action. 

6 Optional. The FLSA regulates the use of comp-time. 29 C.F.R. §§553.22-553.28. Before offering comp-time, a board 
must have a compensatory time-off policy or the topic must be covered in an applicable collective bargaining agreement. 
See 5:310, Compensatory Time-Off and 5:310-E, Agreement to Receive Compensatory Time-Off. 

7 Docking an exempt employee’s salary (e.g., for a disciplinary suspension) may result in the loss of the exemption 
unless the deduction was specifically authorized. Teachers, however, are not covered by this restriction. 

8 The FLSA is administered by the Wage and Hour Division of the DOL. Its website contains compliance guidance, 
posters, and e-tools (www.dol.gov/WHD/flsa/index.htm). 
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General Personnel 

Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition 1 

All District workplaces are drug- and alcohol-free workplaces. 2 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. The Right 
to Privacy in the Workplace Act (RPWA) allows employers to regulate employees’ use of lawful products that impair an 
employee’s ability to perform his or her assigned duties. 820 ILCS 55/5(b), amended by P.A. 101-27. The Cannabis 
Regulation and Tax Act (CRTA), 410 ILCS 705/10-35(a)(8), amended by P.A. 101-593, allows penalties issued by 
employers of law enforcement officers for consumption, possession, sale, purchase, or delivery of cannabis or cannabis-
infused substances while on or off-duty to be collectively bargained; districts that employ school resource officers should 
consult their board attorneys about this provision of the CRTA. 

The federal Drug-Free Workplace Act applies only to the specific programs receiving federal funds. 41 U.S.C. §8101 et 
seq. For ease of administration, this policy makes its requirements applicable to all employees to avoid confusion during 
implementation and to avoid complications when obtaining and maintaining federal funds. The Cannabis Regulation and 
Tax Act (CRTA), 410 ILCS 705/, added by P.A. 101-27 and amended by P.A. 101-593, legalized cannabis, but it remains a 
Schedule I (c)(17) controlled substance under federal law, meaning that it has no currently accepted medical use in addition 
to a high potential for abuse. 21 U.S.C.A. §812 (exempting hemp as defined at 7 U.S.C.A.§1639o). 41 U.S.C. §§8101, 8102 
and 8103. While not law, in June 2019, the U.S. House of Representatives, in a voice vote, voted in favor of an amendment 
to H.R. 3055, which was introduced by Reps. Earl Blumenauer (D-OR), Tom McClintock (R-CA), and Eleanor Holmes 
Norton (D-D.C.), prohibiting the U.S. Dept. of Justice (DOJ) from interfering with a state’s decision to implement laws 
governing the legalization of cannabis (recreational and medicinal). This marked the first time that either branch of the U.S. 
Congress has voted to protect state recreational cannabis laws from federal enforcement actions. If the amendment becomes 
law, it would block the DOJ from using funds to intervene in state and territory cannabis legalization laws. This policy 
continues to prohibit employees from using cannabis as allowed by the CRTA. See f/n 9, below. 

The federal Safe and Drug-Free Schools and Communities Act provides funds, upon application, for drug and violence 
prevention programs; it does not contain policy mandates. Illinois also has a Drug Free Workplace Act (30 ILCS 580/) that 
applies to districts with 25 or more employees working under a state contract or a grant of $5,000 or more. 

2 Replace this sentence with the district’s drug- and alcohol- free policy goal(s), if any. 
With the passage of the CRTA, 410 ILCS 705/, added by P.A. 101-27 and amended by P.A. 101-593, each board and 

superintendent may wish to engage in a risk-management conversation about the district’s drug- and alcohol- free policy 
enforcement and discipline goals. Enforcement and discipline goals depend upon a board’s risk-level tolerance and 
community expectations. Risk-level-tolerance decisions will depend upon many factors, including, but not limited to: (1) the 
board attorney’s recommendations, (2) the district’s budget parameters, if any, for reasonable suspicion training on 
identification of symptoms of impairment and/or being under the influence, (3) drug testing, and (4) the community’s 
expectations. Answers to the following questions might structure this risk-management conversation: 

1. Does the board want to implement a reasonable suspicion program (or any other type of just cause provisions in 
an applicable collective bargaining agreement) to identify employees suspected of being impaired and/or under the 
influence to enhance its ability to discipline? 

2. Does the board want the superintendent to secure training for designated district employees to educate them to 
identify symptoms of impairment or being under the influence of the substances prohibited in this policy? 

3. How does the board want to address employees in positions of leadership, e.g., the superintendent and/or 
building principal(s), who are perpetually on call due to the nature of their positions and responsibilities (see f/n 3, 
below)? 

4. How will the district manage its duty to educate students about the dangers of drugs and alcohol against the 
reality that employees are allowed to use lawful products off-duty and off the district’s premises (820 ILCS 55/5(b), 
amended by P.A. 101-27)?  

5. Will licensed educators be held to a higher standard than non-licensed employees due to their professional code 
of conduct expectations? 

6. Will employees working directly with students be held to a higher standard than employees not working directly 
with students? 
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All employees are prohibited from engaging in any of the following activities while on District 
premises or while performing work or being on call3 for the District: 4 

1. Unlawful manufacture, dispensing, distribution, possession, or use of an illegal or controlled 
substance. 5 

2. Distribution, consumption, use, possession, or being impaired by or under the influence of an 
alcoholic beverage; being present on District premises or while performing work for the 
District when alcohol consumption is detectible, regardless of when and/or where the use 
occurred. 6 

3. Distribution, consumption, possession, use, or being impaired by or under the influence of 
cannabis; being present on District premises or while performing work for the District when 
impaired by or under the influence of cannabis, regardless of when and/or where the use 
occurred, unless distribution, possession, and/or use is by a school nurse or school 
administrator pursuant to Ashley’s Law, 105 ILCS 5/22-33.7 The District considers 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3 An employee is on call when the employer schedules him or her with at least 24 hours’ notice to be on standby or 
otherwise responsible for performing employment-related tasks either at the employer’s location or another previously-
designated location. 820 ILCS 55/5, amended by P.A. 101-27. Consult the board attorney regarding how the board wants to 
treat employees who may be considered on call, e.g., superintendents, principals, coaches, and/or maintenance workers, etc. 

For boards that do not want this text, delete or being on call. 
4 To align with best practices for identifying and subsequently initiating discipline of employees for violating this 

policy (especially with the passage of the CRTA) and any possible collective bargaining agreement provisions,  the 
superintendent may want to convene the Employee Substance Abuse Prevention Committee (see 2:150-AP, 
Superintendent Committees). 

5 These actions are prohibited by both federal (41 U.S.C.A. §§8101, 8102 and 8103) and State Workplace Acts. See f/n 
12, below. These laws do not address under the influence but a board may add: “, or being impaired by or under the 
influence of any illegal substance or any detectible use of any illegal substance regardless of when or where the use 
occurred.” This option is limited to illegal substances to avoid prohibiting employees from using lawfully prescribed 
controlled substances. See f/n 12. Contact the board attorney for advice concerning this provision and whenever the district 
wants to discipline or dismiss an employee using it. If a hearing is required before the district may discipline or discharge an 
employee under this provision, the district must put forth evidence that the employee violated it. A district would also have 
this burden if a grievance is filed under a just cause provision in a collective bargaining agreement. This policy’s  third 
paragraph addresses prescribed medications other than cannabis. 

6 Optional; alcohol is not addressed in either the federal or State Drug-Free Workplace Acts. Contact the board 
attorney for advice concerning this provision and whenever the district wants to discipline or dismiss an employee using it. 
If a hearing is required before the district may discipline or discharge an employee under this provision, the district must put 
forth evidence that the employee violated it. A district would also have this burden if a grievance is filed under a just cause 
provision in a collective bargaining agreement. The Ill. Court of Appeals held that when the policy defines under the 
influence as any “mental, emotional, sensory or physical impairment due to the use of drugs or alcohol,” the school district 
must prove that the teacher showed signs of impairment even though she registered 0.056 blood-alcohol level on a 
Breathalyzer. Kinsella v. Bd. of Ed. of the City of Chicago, 27 N.E.3d 226 (Ill.App.1st, 2015). 

7 “[R]egardless of when and/or where the use occurred” is intended to mean that an employer may reach an employee’s 
conduct on or off-duty depending upon the facts of the disciplinary situation; however, the CRTA contains a specific 
requirement that law enforcement employers adopt a policy outlining penalties for discipline of law enforcement employees 
for their on or off-duty conduct involving consumption, possession, sale, purchase, or delivery of cannabis or cannabis-
infused substances. Id. at 10-35(a)(8), amended by P.A. 101-593. See also f/ns 1, above, and 9, below. Consult the board 
attorney if the district employs a school resource officer(s) (SRO(s)) as opposed to contracting with a local law enforcement 
agency for SRO services.  

410 ILCS 130/25(b) prohibits discipline or arrest of school nurses and/or administrators for acting in accordance with 
Ashley’s Law, 105 ILCS 5/22-33, amended by P.A. 101-370, eff. 1-1-20. Employers may enforce drug-free workplace 
policies when they are applied in a nondiscriminatory manner. 410 ILCS 705/10-50(a), added by P.A. 101-27, includes 
disciplining employees – even those who are a registered qualifying patients – for violating a drug-free workplace policies 
(410 ILCS 130/50 and 705/10-35(a)(1), added by P.A. 101-27). Contact the board attorney for advice concerning the 
Compassionate Use of Medical Cannabis Program Act (Medical Cannabis Program Act (MCPA)). 
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employees impaired by or under the influence of cannabis when there is a good faith belief 
that an employee manifests the specific articulable symptoms8 listed in the Cannabis 
Regulation and Tax Act (CRTA). 9 

For purposes of this policy, a controlled substance means a substance that is: 

1. Not legally obtainable, 

2. Being used in a manner different than prescribed, 

3. Legally obtainable, but has not been legally obtained, or 

4. Referenced in federal or State controlled substance acts. 

For purposes of this policy, District premises10 means workplace as defined in the CRTA in addition 
to District and school buildings, grounds, and parking areas; vehicles used for school purposes; and 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

8 Specific articulable symptoms listed in 410 ILCS 705/10-50(d), added by P.A. 101-27, include: the employee’s 
speech, physical dexterity, agility, coordination, demeanor, irrational or unusual behavior, or negligence or carelessness in 
operating equipment or machinery; disregard for the safety of the employee or others, or involvement in any accident that 
results in serious damage to equipment or property; disruption of a production or manufacturing process; or carelessness that 
results in any injury to the employee or others. In contrast to the CRTA, the MCPA, while listing the same specific, 
articulable, symptoms, does not require an employer to have a good faith belief that a registered qualifying patient is under 
the influence of cannabis. 410 ILCS 130/50(f), and scheduled to be repealed on 7-1-20. 

9 410 ILCS 705/10-35 and 10-50(a), added by P.A. 101-27 allows reasonable, nondiscriminatory, zero-tolerance 
policies. If the district seeks to discipline an employee on the basis that he or she is under the influence of or impaired by 
cannabis, it must afford the employee a reasonable opportunity to contest the basis of the determination. Id. at 10-50(d), 
added by P.A. 101-27. See also f/n 7, above. Contact the board attorney for advice concerning this provision and 
whenever the district seeks disciplinary action or dismissal of an employee on the basis of the cannabis prohibitions 
in the policy.  

See also the Ill. Vehicle Code 625 ILCS 5/11-501.2(b-5) number one: when an individual’s tetrahydrocannabinol 
concentration (THC) is five nanograms or more in whole blood or 10 nanograms or more in another bodily substance, e.g., 
saliva, urine, etc., as defined in 625 ILCS 5/11-501.2(a), a presumption under Illinois law exits that the individual is under 
the influence of cannabis. Under 625 ILCS 5/11-501.2(b-5) number two: when an individual’s [THC] is less than five 
nanograms in whole blood or less than 10 nanograms or more in another bodily substance, e.g., saliva, urine, etc., as defined 
in 625 ILCS 5/11-501.2(a), the individual may still be considered impaired. 

In addition to a zero-tolerance policy, the CRTA also allows civil, criminal, or other penalties for: 
1. Engaging in tasks under the influence of cannabis when doing so would constitute negligence, professional 

malpractice, or professional misconduct (410 ILCS 705/10-35(a)(1)); 
2. Possessing cannabis on a school bus or on school grounds (Id. at 10-35(a)(2)(A)-(B) unless permitted under the 

MCPA); 
3. Using cannabis on a school bus or on school grounds (Id. at 10-35(a)(3)(A)-(B) unless permitted under the 

MCPA); 
4. [Using cannabis] in a public place [while impaired or under the influence of cannabis](Id. at 10-35(a)(3)(F)); 
5. Knowingly being [impaired by or under the influences of cannabis] in close physical proximity to anyone under 

21 years of age who is not a registered medical cannabis patient under the MCPA (Id. at 10-35(a)(3)(G)); 
6. Smoking [and/or vaping (see f/n 18, below for a definition of vaping)] it in any place where smoking is prohibited 

under the Smoke Free Illinois Act (Id. at 10-35(a)(4)); 
7. Using [cannabis] as an on-duty law enforcement officer, corrections officer, probation officer, or firefighter (Id. at 

10-35(a)(8)), or consuming, possessing, selling, purchasing, or delivering cannabis or a cannabis-infused 
substance(s) while on or off-duty [only if a policy has been adopted] Id. at 10-35(a)(8), amended by P.A. 101-593; 
or 

8. [Using cannabis while [b]]eing on duty as an individual holding a school bus permit or Commercial Driver’s 
License (Id. at 10-35(a)(9)). 
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any location used for a School Board meeting, school athletic event, or other school-sponsored or 
school-sanctioned events or activities. School grounds means the real property comprising any 
school, any conveyance used to transport students to school or a school-related activity, and any 
public way within 1,000 feet of any school ground, designated school bus stops where students are 
waiting for the school bus, and school-sponsored or school-sanctioned events or activities. “Vehicles 
used for school purposes” means school buses or other school vehicles. 

As a condition of employment, each employee shall: 11 

1. Abide by the terms of the Board policy respecting a drug- and alcohol-free workplace; and 

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a 
violation occurring on the District premises or while performing work for the District, no 
later than five calendar days after such a conviction. 

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not 
prohibited when taken in standard dosages and/or according to prescriptions from the employee’s 
licensed health care provider, provided that an employee’s work performance is not impaired. 12 

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee 
shall perform each of the following: 13 

1. Provide each employee with a copy of this policy. 

2. Post notice of this policy in a place where other information for employees is posted. 14 

3. Make available materials from local, State, and national anti-drug and alcohol-abuse 
organizations. 15 

4. Enlist the aid of community and State agencies with drug and alcohol informational and 
rehabilitation programs to provide information to District employees. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

10 410 ILCS 705/10-35 and 10-50(a), added by P.A. 101-27 and amended by P.A. 101-593, allows employers to 
prohibit cannabis in the workplace. Many attorneys agree it is a best practice for employers to define workplace in policies 
that prohibit cannabis. 410 ILCS 705/10-50(h), added by P.A. 101-27, defines workplace as the employer’s premises, 
including any building, real property, and parking area under the control of the employer or area used by an employee while 
in performance of the employee’s job duties, and vehicles, whether leased, rented, or owned – and may be further defined by 
the employer’s written policy when it is consistent with this definition. 

This policy’s definition of workplace expands the above CRTA definition to areas that board policy and/or the School 
Code impose duties upon districts to keep students safe, including: 

1. The school property definition from policy 8:30, Visitors to and Conduct on School Property; 
2. The school grounds definition at 105 ILCS 5/10-27.1A(d); and 
3. Places that school districts must prevent and respond to bullying, including vehicles used for school purposes. 

105 ILCS 5/27-23.7(a). 
11 Required by the State and federal Drug-Free Workplace Acts. 
12 This optional paragraph is not addressed in State or federal drug-free workplace acts. An employer should generally 

not ask an employee about his or her use of medication. See rules implementing the Americans with Disabilities Act, 29 
C.F.R. §1630.14. Consult the board attorney if an employee is suspected of working while impaired or under the influence. 

13 Numbers one through five in this paragraph are required by the State and federal Drug-Free Workplace Acts. 30 
ILCS 580/3. 

14 As an alternative, replace the phrase “in a place where other information for employees is posted” with the district’s 
local method, e.g., staff intranet, Internet, etc. 

15 Grants may be available from the Ill. State Board of Education for developing a drug-free awareness program. 105 
ILCS 5/2-3.93. The drug-free awareness program requirement can be met by developing a brochure on drug abuse or by 
contacting local, State, or national anti-drug abuse organizations for materials. The materials should be distributed to 
employees along with a list of places employees may call for assistance. 
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5. Establish a drug-free awareness program to inform employees about: 
a. The dangers of drug abuse in the workplace, 
b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee 

assistance programs, and 
c. The penalties that the District may impose upon employees for violations of this policy. 

6. Remind employees that policy 6:60, Curriculum Content, requires the District to educate 
students, depending upon their grade, about drug and substance abuse prevention and 
relationships between drugs, alcohol, and violence. 16 

E-Cigarette, Tobacco, and Cannabis Prohibition 17 

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and 
Conduct on School Property. The prohibition on the use of e-cigarettes,18 tobacco, and cannabis 
products applies both (1) when an employee is on school property, and (2) while an employee is 
performing work for the District at a school event regardless of the event’s location. 

Tobacco shall have the meaning provided in 105 ILCS 5/10-20.5b. 

Cannabis shall have the meaning provided in the CRTA, 410 ILCS 705/1-10. 

E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine 
delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

16 Optional. This statement serves as a display of good judgement and a reminder to employees that 105 ILCS 5/27-13.2 
and 23.4 (provided it can be funded by private grants or the federal government) require districts to educate students about 
the dangers of substance abuse. 

17 105 ILCS 5/10-20.5b, The Smoke Free Illinois Act, 410 ILCS 82/, and the CRTA, 410 ILCS 705/10-
35(a)(4)(smoking anyplace where smoking is prohibited under the Smoke Free Illinois Act). Federal law prohibits smoking 
inside schools. 20 U.S.C. §6083(a). 

The prohibition in 8:30, Visitors to and Conduct on School Property, referred to here, applies “on school property or 
at a school event.” Here, “at a school event” is clarified with the phrase “while … performing work for the District” in order 
to align with this policy’s other prohibitions. 

18 While 720 ILCS 675, amended by P.A. 101-2, excludes e-cigarettes from its definition of tobacco, it does not address 
vaporization. Prohibiting e-cigarettes aligns with the district’s obligation to maintain a safe, smoke-free environment and is 
logical extension of 105 ILCS 5/10-20.5b, The Smoke Free Illinois Act (410 ILCS 82/), and The Prevention of Tobacco Use 
by Minors and Sale and Distribution of Tobacco Products Act, 720 ILCS 675, amended by P.A. 101-2 (raising the legal age 
to buy tobacco and e-cigarette products to 21 years of age). In addition, the U.S. Food and Drug Administration now 
regulates e-cigarettes. 21 C.F.R. Parts 1100, 1140, and 1143, amended by 81 Fed.Reg. 28973. 

E-Cigarettes may resemble cigarettes but contain a battery-operated heating element that turns a liquid into an aerosol 
(or vapor) that sometimes includes nicotine, flavorings, and other chemicals. The act of inhaling and exhaling the aerosol is 
known as vaping. See www.centeronaddiction.org/e-cigarettes/recreational-vaping/what-vaping. For ease of administration, 
this policy treats vaping, whether tobacco products or not, and smoking tobacco the same due to the outbreaks of lung 
disease associated with the use of e-cigarettes and vaping. Some e-cigarettes do not look like tobacco products; they are 
designed to resemble other objects, such as USB flash drives, to be more easily concealed. Like smoking tobacco, 
vaporization products may include nicotine, which is derived from and is the addictive drug in tobacco, and other potentially 
harmful chemicals. See Tobacco/Nicotine and E-Cigs at: www.drugabuse.gov/drugs-abuse/tobacconicotine-e-cigs. Unlike 
smoking tobacco, vaping does not produce smoke, but rather the aerosol, often mistaken for water vapor and consisting of 
fine particles. Many of these particles contain varying amounts of toxic chemicals, which have been linked to cancer and 
respiratory and heart disease. An outbreak of lung disease has been associated with e-cigarette use and vaping. See articles 
at: 

www.cdc.gov/tobacco/basic_information/e-cigarettes/severe-lung-disease.html; and 
www.cdc.gov/tobacco/basic_information/e-cigarettes/severe-lung-disease/health-departments/index.html. 
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vape pen, or similar product or device, and any components or parts that can be used to build the 
product or device. 19 

District Action Upon Violation of Policy 

An employee who violates this policy may be subject to disciplinary action, including termination. 20 
In addition or alternatively, the Board may require an employee to successfully complete an 
appropriate drug- or alcohol-abuse rehabilitation program. 

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in 
the workplace within 30 days after receiving notice of the conviction. 21 

Should District employees be engaged in the performance of work under a federal contract or grant, 
or under a State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate 
State or federal agency from which the District receives contract or grant monies of the employee’s 
conviction within 10 days after receiving notice of the conviction. 22 

Disclaimer 23 

The Board reserves the right to interpret, revise or discontinue any provision of this policy pursuant to 
the Suspension of Policies subhead in policy 2:240, Board Policy Development. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

19 Optional. If a district does not want to include the statutory example that includes the term vape pen, which provides 
notice that vaping products are also prohibited through the term e-cigarette, replace , includes but is not limited to, any 
electronic nicotine delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, vape 
pen, or similar product or device, and any components or parts that can be used to build the product or device with “shall 
have the meaning provided in the Prevention of Tobacco Use by Minors and Sale and Distribution of Tobacco Products Act, 
720 ILCS 675/1(a-9).” 

20 An employee who currently uses illegal drugs is not protected under the Americans With Disabilities Act (ADA) 
when the district acts on the basis of such use. 42 U.S.C. §12114. Legal drug abusers and alcoholics may still be protected as 
handicapped under the Rehabilitation Act of 1973 (29 U.S.C. §706 et seq.) or the Ill. Human Rights Act (IHRA). 775 ILCS 
5/1-101 et seq. and 56 Ill.Admin.Code §2500.20. The Rehabilitation Act, however, excludes from protection “an alcohol or 
drug abuser whose current use of alcohol or drugs prevents such individual from performing the duties of the job in question 
or whose employment …would constitute a direct threat to the property or the safety of others.” 29 U.S.C. §706 (7)(B). 

The ADA neither authorizes nor prohibits drug testing; it allows the results of such tests to be used as the basis for 
disciplinary action. (42 U.S.C. §12114; 29 C.F.R. §1630.16 (c)). Drug tests may still violate other laws, e.g., Title VI and 
the Rehabilitation Act. (42 U.S.C. §2000e et seq.; and 29 U.S.C. §706 et seq.). Drug tests may also be a subject of collective 
bargaining. See paragraph one of f/n 1, above. Consult the board attorney before implementing a drug testing program to 
enforce this policy. 

21 Required by both the federal and State Drug-Free Workplace Acts. 
22 Id. 
23 Optional best practice text. 
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LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12114. 
Controlled Substances Act, 21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15. 
Drug-Free Workplace Act of 1988, 41 U.S.C. §8101 et seq. 
Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. §7101 et seq. 
30 ILCS 580/, Drug-Free Workplace Act. 
105 ILCS 5/10-20.5b. 
410 ILCS 82/, Smoke Free Illinois Act. 
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act. 
410 ILCS 705/1-1 et seq., Cannabis Regulation and Tax Act. 
720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and 

Sale and Distribution of Tobacco Products Act. 
820 ILCS 55/, Right to Privacy in the Workplace Act. 
21 C.F.R. Parts 1100, 1140, and 1143. 
23 Ill.Admin.Code §22.20. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:120 
(Employee Ethics; Conduct; and Conflict of Interest), 6:60 (Curriculum Content), 
8:30 (Visitors to and Conduct on School Property) 

 D
raft



 
5:60 Page 1 of 7 

©202018 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

MarchOctober/November 202018 5:60 
 

General Personnel 

Expenses 1 

The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution.2 
Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any 
person except the employee,3 (2) anyone’s personal expenses,4 or (3) entertainment expenses.5 
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events, 
or any other place of public or private entertainment or amusement, unless the entertainment is 
ancillary to the purpose of the program or event.6 The District is not responsible for losses due to an 
employee’s own negligence, losses due to normal wear, or losses due to theft, unless the theft was a 
result of the District’s negligence.7 Employees must submit the appropriate itemized, signed, 
standardized form(s) to support any requests for expense advancements, reimbursements, or purchase 
orders that show the following: 8 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law controls this policy’s content. 105 ILCS 5/10-9, 5/10-10, and 5/22-1 (no compensation allowed, conflicts of 
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); 820 ILCS 115/9.5, added by P.A. 100-1094, eff. 1-1-19 
(regulation of employee expenditures under the Ill. Wage Payment and Collection Act)(WPCA);  and the Local Government 
Travel Expense Control Act (ECA) 50 ILCS 150/10, added by P.A. 99-604 (regulation of travel expenses); and the Grant 
Accountability and Transparency Act (GATA), 30 ILCS 708/130 (regulation of travel expenses under grants). See the third 
paragraph in f/n 13 of policy 2:125, Board Member Compensation; Expenses. 

105 ILCS 5/10-22.32 states that “[t]he school board may advance to teachers and other certified employees the 
anticipated actual and necessary expenses incurred in attending meetings that are related to that employee’s duties and will 
contribute to the professional development of that employee.” This policy expands beyond those two categories (105 ILCS 
5/10-20) of employees, and the limited purpose of attending meetings, to reimburse all employees for approved expenses 
necessary for the employee to perform his or her duties. 

The WPCA, 820 ILCS 115/9.5, added by P.A. 100-1094, eff. 1-1-19, defines necessary expenditures as all reasonable 
expenditures or losses required of the employee in the discharge of employment duties and that inure to the primary benefit 
of the employer. 

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, 
hours, and terms and conditions of employment, is subject to collective bargaining upon request by the employee 
representative, even if the policy involves an inherent managerial right. If a local collective bargaining agreement contains a 
provision on expenses, consult the board attorney about how this policy may impact it. 

2 50 ILCS 150/10, added by P.A. 99-604. See f/ns 4 through 8 in policy 2:125, Board Member Compensation; 
Expenses, for more discussion. 

For a sample resolution, see 2:125-E3, Resolution to Regulate Expense Reimbursements. 
3 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses to be advanced or reimbursed to 

any person other than a board member or employee of the district. 
4 Optional. Personal expenses are not defined in 50 ILCS 150/25, added by P.A. 99-604 or 105 ILCS 5/10-22.32. 

Consult the board attorney about this term and delete it only at the direction of the board attorney. Excluding personal 
expenses from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice also 
aligns well with the State’s widely-accepted transparency movement. Reimbursing personal expenses is also a magnet for 
the media. 

5 50 ILCS 150/25, added by P.A. 99-604. 
6 Id. 
7 Optional. 820 ILCS 115/9.5, added by P.A. 100-1094, eff. 1-1-19. The purpose of this sentence is to provide 

information to employees and the community about WPCA exclusions from reimbursable expenses.  
8 50 ILCS 150/20, added by P.A. 99-604. The School Code uses the term voucher for expense advancements (105 

ILCS 5/10-22.32); the ECA requires submission of itemized, signed, standardized forms. Both 5:60-E1, Employee Expense 
Reimbursement Form, and 5:60-E2, Employee Estimated Expense Approval Form incorporate voucher into the ECA’s 
requirement to use standardized forms. See f/n 12 below, and see also f/n 20 of policy 2:125, Board Member Compensation; 
Expenses, for more discussion. 
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1. The amount of the estimated or actual expense, with attached receipts for actual incurred 
expenses. 

2. The name and title of the employee who is requesting the expense advancement or 
reimbursement. Receipts from group functions must include the names, offices, and job titles 
of all participants. 9 

3. The date(s) of the official business on which the expense advancement, reimbursement, or 
purchase order will be or was expended. 10 

4. The nature of the official business conducted when the expense advancement, reimbursement, 
or purchase order will be or was expended. 11 

Advancements 

The Superintendent may advance expenses to teachers and other licensed employees for the 
anticipated actual and necessary expenses to be incurred while attending meetings that are related to 
their duties and will contribute to their professional development,12 provided they fall below the 
maximum allowed in the Board’s expense regulations. 13 

Expense advancement requests must be submitted to the Superintendent or designee on the District’s 
standardized estimated expense approval form for employees. After spending expense advancements, 
employees must use the District’s standardized expense reimbursement form and submit to the 
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of 
actual expenses by attaching receipts.14 Any portion of an expense advancement not used must be 
returned to the District.15 Expense advancements and vouchers shall be presented to the Board in its 
regular bill process. 

Reimbursements and Purchase Orders 

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to 
employees, along with other expenses necessary for the performance of their duties, provided the 
expenses fall below the maximum allowed in the Board’s expense regulations. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

Additionally, while the WPCA (820 ILCS 115/9.5(a)) allows employees to submit a signed statement regarding any 
receipts when supporting documentation is nonexistent, missing, or lost, 820 ILCS 115/9.5(b) outlines that employers are 
not liable for expenditure amounts that exceed the specifications or guidelines the employer has established for necessary 
expenditures. The ECA requires districts to establish such specifications and guidelines. 50 ILCS 150/10 and 20, added by 
P.A. 99-604 (regulation of travel expenses). 

9 50 ILCS 150/20(2) and (3). This sentence mirrors the statute. The term offices is not defined. Consult the board 
attorney about whether inserting job titles would be sufficient for this requirement. 

10 Id. at (4). 
11 Id. 
12 105 ILCS 5/10-22.32 authorizes advancements for the listed items. This statute addresses expense advancements for 

certain activities; its language pre-dates the ECA and is narrower than the ECA. This policy seeks to reconcile the 
differences by separating advancements into a separate subhead. See f/n 8 above, and see also f/n 20 of policy 2:125, Board 
Member Compensation; Expenses, for more discussion. 

13 50 ILCS 150/10 and 20, added by P.A. 99-604. This phrase recognizes that while advancements are allowed in these 
situations, they should remain below the MARA set by the board. 

14 50 ILCS 150/20, added by P.A. 99-604. 
15 This paragraph’s provisions are required by 105 ILCS 5/10-22.32. 
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Expense reimbursements and purchase order approvals are not guaranteed and, when possible, 
employees should seek pre-approval of expenses16 by providing an estimation of expenses on the 
District’s standardized estimated expense approval form for employees, except in situations when the 
expense is diminutive. When pre-approval is not sought, employees must seek reimbursement on the 
District’s standardized expense reimbursement form for employees. Expense reimbursements and 
purchase orders shall be presented to the Board in its regular bill process. 

Use of Credit and Procurement Cards 

Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement 
Cards. 

Exceeding the Maximum Allowable Expense Amount(s) 17 

All requests for expense advancements, reimbursements, and purchase orders exceeding the 
maximum allowed in the Board’s expense regulations may only be approved when: 

1. The Board’s resolution to regulate expenses allows for such approval; 

2. An emergency or other extraordinary circumstance exists; and 

3. The request is approved by a roll call vote at an open Board meeting. 18 

Registration 19 

When possible, registration fees will be paid by the District in advance. 

Travel 

The least expensive method of travel will be used, provided that no hardship will be caused to the 
employee. Employees will be reimbursed for: 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

16 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the district. 
Neither 105 ILCS 5/10-22.32 (expense advancements) nor 50 ILCS 150/ (expense reimbursements and estimates) address 
expense pre-approvals. 50 ILCS 150/20 states: “an estimate if expenses have not been incurred …” or “a receipt … if the 
expenses have already been incurred, ” suggesting no pre-approval is necessary. However, pre-approval is a best practice, 
and an employee who incurs expenses without pre-approval may run the risk that his or her expenses will not be approved. 
On the other hand, submitting estimated expenses for approval begs a pre-approval process, and some attorneys may read 
the law to require pre-approval of expenses. The pre-approval process also provides school officials with better information 
for financial planning. 

Consult the board attorney to determine whether a pre-approval process is appropriate for the district. If it is required, 
ensure that 2:125-E3, Resolution to Regulate Expense Reimbursements, reflects the district’s specific pre-approval 
requirements. For an example of a standardized estimated expense form that could be used as a form of pre-approval, see 
5:60-E2, Employee Estimated Expense Approval Form. The form provides three methods for employees to submit estimated 
expenses: providing estimated expenses (50 ILCS 150/), expense advancements for the specific activities (105 ILCS 5/10-
22.32), or a purchase order. 

17 50 ILCS 150/ does not define maximum allowable reimbursement amount (MARA). Consult the board attorney to 
assist with a conversation about how much authority the board wishes to delegate to the superintendent for purposes of 
setting the MARA. Topics for these conversations are listed in f/n 8 of policy 2:125, Board Member Compensation; 
Expenses. 

18 50 ILCS 150/10 and 15. See f/n 13 in policy 2:125, Board Member Compensation; Expenses for more discussion. 
19 Amend the language in subheads Registration, Travel, Meals, Lodging, and Miscellaneous Expenses to align with 

the MARA defined in the board’s expense regulation resolution. See 2:125-E3, Resolution to Regulate Expense 
Reimbursements, for a sample resolution. 

See f/ns 4 and 8 in policy 2:125, Board Member Compensation; Expenses, for further discussion about the board’s 
power to set the expense regulations by policy (105 ILCS 5/10-20) and clarify considerations and unanswered questions 
surrounding its statutorily-imposed duty to set a MARA (50 ILCS 150/10, added by P.A. 99-604). 
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1. Air travel at the coach or economy class commercial airline rate. First class or business class 
air travel will be reimbursed only if emergency circumstances warrant. The emergency 
circumstances must be explained on the expense form and Board approval of the additional 
expense is required. Fees for the first checked bag will be reimbursed.20 Copies of airline 
tickets and baggage receipts must be attached to the expense form. 

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach 
airfare. Copies of tickets must be attached to the expense form to substantiate amounts. 

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue 
Service for income tax purposes. The reimbursement may not exceed the cost of coach 
airfare. Mileage for use of personal automobiles in trips to and from transportation terminals 
will also be reimbursed. Toll charges and parking costs will be reimbursed. 

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use 
must be explained on the expense form. 

5. Taxis, airport limousines, ride sharing services, or other local transportation costs. 

Meals 

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or 
general area.21 Tips are included with meal charges. Expense forms must explain the meal charges 
incurred. Alcoholic beverages will not be reimbursed. 

Lodging 

Employees should request conference rate or mid-fare room accommodations. A single room rate will 
be reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions 
for the charges should be made on the expense form. 

Miscellaneous Expenses 

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored 
by organizations described herein by fully describing the expenses on the expense form, attaching 
receipts. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 Optional. This language reflects the standard for expenses permitted for federal awards. 41 C.F.R. §301-12.2. If the 
board does not reimburse baggage fees, delete this sentence and and baggage receipts from the next sentence. 

21 Alternatively, a board could set a daily limit on meal costs, such as: 
Employees will be reimbursed for meal costs and tips up to $  per day consistent with the maximum 
reimbursement amount(s) set by the Board. 

But see also f/n 8 of policy 2:125, Board Member Compensation; Expenses, and ensure this amount is consistent with 
the MARA set by the board resolution. 
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Additional Requirements for Travel Expenses Charged to Federal and State Grants 22 

All grant-related travel expenses must be pre-approved by the Superintendent or designee. 23  

Expenses for travel, including expenses for transportation, lodging, meals, and related items incurred 
by employees and charged to a federal grant or State grant governed by the Grant Accountability and 
Transparency Act (30 ILCS 708/) must also meet the following requirements: 

 

1. The participation of the employee is necessary to the award, and the costs are specifically 
related to the award. 24 

2. Expenses must be permissible under the terms and conditions of the award. 

3. Expenses must be reasonable and consistent with this policy. 25 

4. The Board does not reimburse actual expenses or pay a per diem allowance unless the 
employee is on official travel status26 for more than 12 hours.27 However, employees remain 
eligible for mileage reimbursement (minus regular commuting mileage/costs) and other 
transportation expenses if on travel status less than 12 hours. 28 

5. Expenses may be charged based on an actual cost basis or on a per diem basis in lieu of actual 
costs incurred; however, only one method may be applied per trip. 29 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

22 30 ILCS 708/130. Boards are required to follow this subhead when they use grant money to reimburse employee 
travel expenses charged to federal pass-through grants and State grants covered by GATA. This policy is designed to be 
used in conjunction with 5:60-AP, Federal and State Grant Travel Expense Procedures to achieve compliance. 

GATA adopts the uniform federal guidance for State grants, including for travel costs. 2 C.F.R. §200.474. Additionally, 
under GATA, boards may charge travel expenses to grants based on their own policy, provided the policy does not exceed 
federal travel regulations. 30 ILCS 708/130; 41 C.F.R. Chapters 300-304 (federal travel regulations). With regard to 
lodging, meals, and incidentals specifically, boards not only must keep costs at or below the federal standards, but they also 
cannot allow costs to exceed those normally allowed by the Governor’s Travel Control Board (GTCB). 30 ILCS 708/130. 
The federal travel regulations and the rules of the GTCB are comprehensive. This policy addresses the most common areas 
of travel expenses and applies the strictest standard between the State and federal travel rules. To the extent this policy does 
not cover certain specific types of travel expenses, GATA provides that the GTCB Rules must be followed, provided they 
do not exceed federal travel regulations. The federal rules are laid out in detail in a Q&A format at: www.gsa.gov/policy-
regulations/regulations/federal-travel-regulation-ftr.  The GTCB Rules are at: 
www.ilga.gov/commission/jcar/admincode/080/08002800sections.html. Regardless of the federal and State rules, travel 
expenses must still comply with the MARA set by the Board, unless approved by the board in accordance with this policy. 

In GATA and throughout the IASB Policy Reference Manual, the terms award and grant are used interchangeably. The 
federal regulations define and use the term federal award (2 C.F.R. §200.38), but awards are more commonly referred to as 
grants. 

23 Federal travel regulations state that requests for authorization for actual expense reimbursement should be made in 
advance of travel. 2 C.F.R. §301-11.302. 5:60-E2, Employee Estimated Expense Approval Form, can be used as a form for 
pre-approval. 

24 2 C.F.R. §§200.474, 200.474(b)(1). 
25 2 C.F.R. §200.474(b)(2). 
26 Travel status is not specifically defined in the federal travel regulations or in the GTCB rules, however, the 

Governor’s Travel Council Regulation Rules, which apply to State employees and members of State boards, provide that an 
employee is on travel status while away on official business. Travel status begins when an employee leaves his or her work 
location or, if reporting directly to a destination, from the employee’s residence or other location. It ends when an employee 
returns to his or her work location or, if reporting directly from the original destination, to the employee’s residence or other 
location at the completion of the authorized travel. 80 Ill.Admin.Code §3000.140. 

27 41 C.F.R. §301-11.1. 
28 41 C.F.R. §301-10.300-10.310 are the federal regulations that address mileage reimbursement and related expenses. 
29 2 C.F.R. §200.474(a). 
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6. Commercial airfare costs in excess of the least expensive coach or economy class are 
prohibited except when such accommodations would: (1) require circuitous routing; (2) 
require travel during unreasonable hours; (3) excessively prolong travel; (4) result in 
additional costs that would offset transportation savings; or (5) offer accommodations not 
reasonably adequate for the traveler’s medical needs. Qualifying circumstances must be 
explained on the expense form, and Board approval of the additional expense is required. 30 

7. Per diem rates and actual reimbursement amounts for mileage, meals, and lodging may not 
exceed the rates established by the Governor’s Travel Control Board or federal travel 
regulations, whichever is less.31 These limits do not apply when: (1) an employee stays in the 
lowest-priced room available at or near a hotel where a conference or seminar is located or in 
accommodations arranged by the conference/seminar organization, or (2) lodging at or below 
the established rate is unavailable.32 In those cases, the employee will be reimbursed for 
actual lodging expenses with prior approval, but in no case will the reimbursement exceed 
300% of the applicable maximum per diem rate.33 If a conference fee includes a meal, the 
meal or per diem allowance will be reduced by the actual value of the meal or the applicable 
meal allowance, whichever is less. 34 

8. Employees must use the least expensive compact car available when using a rental car for 
travel, unless an exception is approved.35 The Board does not reimburse employees for 
collision damage waiver or theft insurance. 36 

9. The Board will reimburse travel expenses not chargeable to an award from other District 
funds consistent with this policy. 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

30 2 C.F.R. §200.474(e). 
31 To determine the lesser applicable amount, compare the State rates, available at: 

www2.illinois.gov/cms/employees/travel/pages/travelreimbursement.aspx, with the federal per diem rates, available at: 
www.gsa.gov/travel/plan-book/per-diem-rates. 

32 80 Ill.Admin.Code §2800.400; 41 C.F.R. §301-11.30. 
33 41 C.F.R. §301-11.30. 300% is the maximum reimbursement amount permitted under federal travel expense 

regulations and may be adjusted down by the board. The board may not reimburse over the MARA even if the expense is 
under the 300% threshold, unless it meets the requirements of the ECA. See f/n 17, above. See 5:60-AP, Federal and State 
Award Travel Expense Procedures, for details on lodging requirements, including excessive lodging requests. 

34 80 Ill.Admin.Code §2800.500. 
35 See 41 C.F.R. §301-10.450 for a list of authorized exceptions. 
36 41 C.F.R. §301-10.451. Federal regulations prohibit reimbursement for collision damage waiver and theft insurance 

in part because the government has negotiated full insurance coverage into its agreements with rental companies. Similarly, 
the State has negotiated the cost of damage collision waivers into its preferred vendor agreement. Districts may wish to 
pursue similar arrangements for additional coverage. Employees will often have coverage for rental car damage through 
their own personal auto policies. The federal regulations permit employees on official business to be reimbursed for their 
out-of-pocket deductibles. Id. 
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LEGAL REF.: 2 C.F.R. §200.474. 
30 ILCS 708/130, Grant Accountability and Transparency Act. 
50 ILCS 150/, Local Government Travel Expense Control Act. 
105 ILCS 5/10-22.32. 
820 ILCS 115/9.5, Ill. Wage Payment and Collection Act. 

CROSS REF.: 2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy 
Development), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement 
Cards) 
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October 2019March 2020 5:150 
 

General Personnel 

Personnel Records 1 

The Superintendent or designee shall manage the maintenance of personnel records in accordance 
with State and federal law and School Board policy. Records, as determined by the Superintendent, 
are retained for all employment applicants, employees, and former employees given the need for the 
District to document employment-related decisions, evaluate program and staff effectiveness, and 
comply with government recordkeeping and reporting requirements. Personnel records shall be 
maintained in the District’s administrative office, under the Superintendent’s direct supervision. 

Access to personnel records is available as follows: 
1. An employee will be given access to his or her personnel records according to State law and 

guidelines developed by the Superintendent. 2 
2. An employee’s supervisor or other management employee who has an employment or 

business-related reason to inspect the record is authorized to have access. 
3. Anyone having the respective employee’s written consent may have access. 
4. Access will be granted to anyone authorized by State or federal law to have access. 
5. All other requests for access to personnel information are governed by Board policy 2:250, 

Access to District Public Records. 3 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

This policy is consistent with the minimum requirements of State law. The local collective bargaining agreement may 
contain provisions that exceed these requirements. When a policy’s subject matter is superseded by a bargaining agreement, 
the board policy can state, “Please refer to the applicable collective bargaining agreement.” 

2 An employee has the right to view his or her personnel file contents, with a few exceptions. Ill. Personnel Record 
Review Act (PRRA), 820 ILCS 40/. Thus, personnel files should contain only factual and accurate job-related information. 
In addition, the PRRA identifies records that may not be kept: a record of an employee’s associations, political activities, 
publications, communications, or non-employment activities (820 ILCS 40/9, amended by P.A. 101-531) and records 
identifying an employee as the subject of an investigation by the Ill. Dept. of Children and Family Services (DCFS) if the 
investigation resulted in an unfounded report as specified in the Abused and Neglected Child Reporting Act (820 ILCS 
40/13). See f/n 5. 

3 Unless a specific exemption is available, personnel file information is available to anyone making a FOIA request. 5 
ILCS 140/. Specific exemptions protect the following: 

1. Private information meaning “unique identifiers, including a person’s social security number, driver’s license 
number, employee identification number, biometric identifiers, personal financial information, passwords or 
other access codes, medical records, home or personal telephone numbers, and personal email addresses. 
Private information also includes home address and personal license plates, except as otherwise provided by 
law or when compiled without possibility of attribution to any person.” 5 ILCS 140/7(1)(b); 5 ILCS 140/2(c-
5. 

2. Personal information “the disclosure of which would constitute a clearly unwarranted invasion of personal 
privacy.” 5 ILCS 140/7(1)(c). 
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The Superintendent or designee shall manage a process for responding to inquiries by a prospective 
employer concerning a current or former employee’s job performance.4 The Superintendent shall 
execute the requirements in the Abused and Neglected Child Reporting Act whenever another school 
district asks for a reference concerning an applicant who is or was a District employee and was the 
subject of a report made by a District employee to DCFS. 5 

When requested for information about an employee by an entity other than a prospective employer, 
the District will only confirm position and employment dates unless the employee has submitted a 
written request to the Superintendent or designee. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3. Information prohibited from being disclosed under the Illinois Educational Labor Relations Act (IELRA). 5 
ILCS 140/7.5(oo), added by P.A. 101-620 (final citation pending); 115 ILCS 5/3(d). The prohibitions in the 
IELRA overlap with some categories of private information identified in FOIA and include: (a) the 
employee's home address (including ZIP code and county); (b) the employee's date of birth; (c) the 
employee's home and personal phone number; (d) the employee's personal email address; (e) any information 
personally identifying employee membership or membership status in a labor organization or other voluntary 
association affiliated with a labor organization or a labor federation; and (f) e-mails or other communications 
between a labor organization and its members. Unless a specific exception in the IELRA applies, if a district 
receives a third party request for any of these six categories of information about an employee, the district 
must provide the union with a copy of the written request (or written summary of an oral request), as well as 
a copy of the district’s response within five business days of sending the response. If the employee is not in a 
bargaining unit, then these notices must be given directly to the employee. 115 ILCS 5/3(d). Note: It is best 
practice to maintain union-related documents, such as grievances, separately from an employee’s personnel 
file.   

2.4. Information prohibited from being disclosed by the PRRA. 5 ILCS 140/7.5(q). The PRRA prohibits the 
disclosure of a performance evaluation under FOIA. 820 ILCS 40/11. The treatment of a request for a 
disciplinary report, letter of reprimand, or other disciplinary action depends on the age and nature of the 
responsive record. If the responsive record is more than four years old and is not related to an incident or 
attempted incident of sexual abuse or severe physical abuse, the request must be denied unless the disclosure 
is permitted by the Act. 5 ILCS 140/7.5(q); 820 ILCS 40/8, amended by P.A. 101-531. If the responsive 
record is more than four years old and is related to an incident or an attempted incident of sexual abuse or 
severe physical abuse, the request cannot be denied. 820 ILCS 40/8, amended by P.A. 101-531. If the 
responsive record is four years old or less (regardless of its nature), the district should provide the record and 
must notify the employee in written form or through email, if available. 820 ILCS 40/7 and 40/8, amended by 
P.A. 101-531. 

The School Code prohibits the disclosure of school teacher, principal, and superintendent performance evaluations 
except as otherwise provided in the certified employee evaluation laws. 105 ILCS 5/24A-7.1. 

The Health Insurance Portability and Accountability Act of 1996 (HIPAA) (Pub.L. 104-191) created national standards 
to protect individuals’ medical records and other personal health information. If a district is a covered entity (i.e., offers a 
self-insured group health plan or flexible spending account), it must establish clear procedures to protect the employee’s 
health information. 45 C.F.R. §164.502. Such districts should consult their attorneys and insurance provider for assistance. 

4 The Employment Record Disclosure Act (745 ILCS 46/10) provides conditional immunity to employers responding 
to a reference request; it states: “Any employer or authorized employee or agent acting on behalf of an employer who, upon 
inquiry by a prospective employer, provides truthful written or verbal information, or information that it believes in good 
faith is truthful, about a current or former employee’s job performance is presumed to be acting in good faith and is immune 
from civil liability for the disclosure and the consequences of the disclosure.” This immunity statute does not, however, 
create an exemption to the requirements in the PRRA. The PRRA requires an employer to give an employee written notice 
before divulging a “disciplinary report, letter of reprimand, or other disciplinary action to a third party.” 820 ILCS 40/7. An 
employment application may contain a waiver of this notice. Id. 

5 325 ILCS 5/4(d), amended by P.A. 101-564, eff. 1-1-20, requires a superintendent, upon being asked for a reference 
concerning an employee or former employee, to disclose to the requesting school district the fact that a district employee has 
made a report involving the conduct of the applicant or caused a report to be made to DCFS. For more information, see 
5:150-AP, Personnel Records. 
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LEGAL REF.: 325 ILCS 5/4, Abused and Neglected Child Reporting Act.  
745 ILCS 46/10, Employment Record Disclosure Act. 
820 ILCS 40/, Personal Record Review Act. 
23 Ill.Admin.Code §1.660. 

CROSS REF.: 2:250 (Access to District’s Public Records), 7:340 (Student Records) 
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Professional Personnel 

Resignations 1 

Tenured teachers may resign at any time with consent of the School Board or by written notice sent to 
the Board Secretary at least 30 days before the intended date of resignation. However, no teacher may 
resign during the school term in order to accept another teaching position without the consent of the 
Board. 2 

LEGAL REF.: 105 ILCS 5/24-14. 
Park Forest Heights School Dist. v. State Teacher Certification Bd., 842 N.E.2d 

1230 (Ill.App.1st 2006). 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 Districts may want to add a liquidated damages clause to individual teacher contracts in order to discourage teacher 

resignations in violation of this policy and law. 
A teacher who resigns during the school term, without the board’s permission, in order to accept another teaching 

assignment may be referred by the board to the State Superintendent of Education, who shall convene an informal 
evidentiary hearing within 90 days after receipt of a resolution by the board. 105 ILCS 5/24-14, amended by P.A. 100-531., 
is A teacher found guilty of resigning during the school term to accept another teaching position without board 
consentunprofessional conduct and liable to suspension of will have his or her license suspended for up to one calendar year. 
105 ILCS 5/24-14Id. In lieu of a hearing and finding, the teacher may agree to a lesser licensure sanction at the discretion of 
the State Superintendent. Id. See also Park Forest Heights School Dist. v. State Teacher Certification Bd., 842 N.E.2d 1230 
(Ill.App.1st 2006)(regional superintendent may suspend for one year the teaching certificate of a tenured or nontenured 
teacher who resigns to accept another position). 

For further guidance, see Ill. State Board of Education non-regulatory guidance on the Application of Section 24-14 of 
the Illinois School Code to Teacher Resignations (10-28-19) at www.isbe.net/Documents/section-24-14-guidance.pdf. 
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Educational Support Personnel 

Duties and Qualifications 1 

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to 
perform the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they 
may be changed from time to time at the Board’s sole discretion. 

Paraprofessionals 2 
Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an 
educator license with stipulations endorsed for a paraprofessional educator unless a specific 
exemption is authorized by the Illinois State Board of Education (ISBE). 
Individuals with only non-instructional duties (e.g., providing technical support for computers, 
providing personal care services, or performing clerical duties) are not paraprofessionals, and the 
requirements in this section do not apply. In addition, individuals completing their clinical 
experiences and/or student teaching do not need to comply with this section, provided their service 
otherwise complies with ISBE rules. 3 

Noncertificated and Unlicensed Personnel Working with Students and Performing Non-Instructional 
Duties 
Noncertificated and unlicensed personnel performing non-instructional duties may be used: 

1. For supervising study halls, long-distance teaching reception areas used incident to 
instructional programs transmitted by electronic media (e.g., computers, video, and audio), 
detention and discipline areas, and school-sponsored extracurricular activities; 4 

2. As supervisors, chaperones, or sponsors for non-academic school activities; or 5 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be 
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective 
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right. 

2 Educator licensure replaced the previous system of certification on 7-1-2013. All Illinois teaching, administrative, 
and school service personnel certificates were converted to a corresponding license. Except as provided in ISBE rules 
§§1.630(b)(2) and 25.510(a), all new applicants for a paraprofessional credential must hold an educator license with 
stipulations endorsed for a paraprofessional educator. 105 ILCS 5/21B-20(2)(J), amended by P.A.s 101-220 and 101-594; 
(23 Ill.Admin.Code §§1.630 and 25.510). See ISBE’s explanation at: 
www.isbe.net/Pages/Educator-Licensure-Requirements.aspx. 

A district may continue to use the term teacher aide to describe licensed personnel performing instructional support 
activities. In that situation, use the following alternative for the subhead and first paragraph: 

Paraprofessionals and Licensed Teacher Aides 
Paraprofessionals and licensed teacher aides provide supervised instructional support. Personnel performing 
instructional support activities must hold a current educator license with stipulations endorsed for a 
paraprofessional educator unless a specific exemption is authorized by the Illinois State Board of Education 
(ISBE). 

If a district uses teacher aides to perform non-instructional support activities, unlicensed teacher aides may be inserted 
in the subhead for next section as follows: “Noncertificated and Unlicensed Personnel (Including Unlicensed Teacher Aides) 
Working with Students and Performing Non-Instructional Duties.” 

Paraprofessionals are not required to maintain discipline under 105 ILCS 5/24-24. 23 Ill.Admin.Code §1.280. 
3 105 ILCS 5/10-22.34; 23 Ill.Admin.Code §§1.630(c)(3) (other unlicensed personnel) and 25.620 (student teaching). 

This paragraph is optional and may be deleted if the board desires a streamlined policy. 
4 105 ILCS 5/10-22.34(a)(2). 
5 105 ILCS 5/10-22.34a; 23 Ill.Admin.Code §1.630(ac)(1). 
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3. For non-teaching duties not requiring instructional judgment or student evaluation. 6 
Nothing in this policy prevents a noncertificated person from serving as a guest lecturer or resource 
person under a certificated teacher’s direction and with the administration’s approval. 7 

Coaches and Athletic Trainers 
Athletic coaches and trainers shall have the qualifications required by any association in which the 
School District maintains a membership.8 Regardless of whether the athletic activity is governed by 
an association, the Superintendent or designee shall ensure that each athletic coach: (1) is 
knowledgeable regarding coaching principles, (2) has first aid training, and (3) is a trained Automated 
External Defibrillator user according to rules adopted by the Illinois Department of Public Health.9 
Anyone performing athletic training services shall be licensed under the Illinois Athletic Trainers 
Practice Act, be an athletic trainer aide performing care activities under the on-site supervision of a 
licensed athletic trainer, or otherwise be qualified to perform athletic trainer activities under State 
law. 10 

Bus Drivers 
All school bus drivers must have a valid school bus driver permit.11 The Superintendent or designee 
shall inform the Illinois Secretary of State, within 30 days of being informed by a school bus driver, 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 105 ILCS 5/10-22.34(a)(1); 23 Ill.Admin.Code §1.630(a). 
7 105 ILCS 5/10-22.34b, last paragraph. Noncertificated personnel may be used to provide specialized instruction in a 

field that an individual is particularly qualified by reason of specialized knowledge or skill. 23 Ill.Admin.Code 
§1.630(c)(3)(C). Districts that frequently use noncertificated individuals to provide such instruction may consider adding the 
following optional sentence: 

When appropriate, the Superintendent may seek approval from the responsible Regional Superintendent for a 
noncertificated individual to provide specialized instruction, that is not otherwise readily available in the school 
environment, in the field that the individual is particularly qualified by reason of specialized knowledge or skill. 

8 A district should consult the handbooks and by-laws of the appropriate associations, e.g., the Ill.inois High School 
Association, the Southern Ill.inois Junior High School Athletic Association, and the Ill.inois Elementary School Association. 

An optional sentence follows: 
The coach for an extracurricular athletic activity sponsored or sanctioned by the Illinois High School Association 
(IHSA) at or above the ninth grade level must have completed the IHSA’s educational program and competency 
testing on preventing abuse of performance-enhancing substances, provided the program is available. 

9 Optional and may be amended. The first requirement identifies a basic competency, and the second two requirements 
are intended to ensure coaches are trained emergency responders. For AED training program requirements, see Automated 
External Defibrillator Act (410 ILCS 4/15) and Automated External Defibrillator Code (77 Ill.Admin.Code Part §§525.300 
and 525.400). 

10 225 ILCS 5/3 and 5/4. 
11 The regional superintendent is authorized to conduct school bus driver instruction courses and investigate whether 

persons hired to operate school buses have valid school bus driver permits. (105 ILCS 5/3-14.23, amended by P.A. 100-
863). 

School bus driver permits are issued by the Ill. Secretary of State (SOS). (625 ILCS 5/6-106.1, amended by P.A.s 100-
513 and 101-458). Districts must conduct a pre-employment interview with bus driver candidates, distribute bus driver 
applications and medical forms, and submit the applicant’s fingerprint cards to the Ill. Dept. of State Police (ISP) for 
criminal background investigations. Districts must also certify in writing to the Secretary of StateSOS that all pre-
employment conditions were completed, including an Illinois-specific criminal background investigation through the State 
PoliceISP and the submission of necessary fingerprints to the Federal Bureau of Investigation for criminal history 
information. (Id.) The applicant presents this certification to the Secretary of StateSOS when submitting the school bus 
driver permit application. (Id.) 

A school bus driver operating a school bus at the time of an accident is deemed by the implied consent law to agree to 
submit to tests at the direction of a law enforcement officer of the driver’s breath, blood, or urine to determine the presence 
of alcohol, or other drugs, in the person’s system. (625 ILCS 5/6-516). 

Anyone driving a bus chartered to transport students to or from interscholastic athletic or interscholastic or school-
sponsored activities must have a valid school bus driver permit; this does not apply to any driver employed by a public 
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that the bus driver permit holder has been called to active duty.12 New bus drivers and bus drivers 
who are returning from a lapse in their employment are subject to the requirements contained in 
Board policy 5:30, Hiring Process and Criteria and Board policy 5:285, Drug and Alcohol Testing 
for School Bus and Commercial Vehicle Drivers. 

LEGAL REF.: 34 C.F.R. §§200.58 and 200.59.13 
105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 
625 ILCS 5/6-104 and 5/6-106.1. 
23 Ill.Admin.Code §§1.280, 1.630, and 25.510. 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35 
(Compliance with the Fair Labor Standards Act), 5:285 (Drug and Alcohol 
Testing for School Bus and Commercial Vehicle Drivers), 6:250 (Community 
Resource Persons and Volunteers) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 
transportation provider when the bus is on a regularly scheduled route for transporting other fare-paying passengers. (625 
ILCS 5/6-104(d-5)). 

12 This sentence is optional, but the notification is required by 625 ILCS 5/6-106.1(h). Active duty is defined in the 
statute as active duty pursuant to an executive order of the U.S. President, an act of the Congress, or an order of the 
Governor. 625 ILCS 5/6-106.1(j). Upon notification, the Secretary of StateSOS will characterize the permit as inactive until 
a permit holder renews the permit pursuant to 625 ILCS 5/6-106.1(h). 

13 The statute underlying these regulations (20 U.S.C. §6319) was repealed by the Every Student Succeeds Act, eff. 12-
10-15. 
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Instruction 

Accelerated Placement Program 1 

The District provides an Accelerated Placement Program (APP). The APP advances the District’s 
goal of providing educational programs with opportunities for each student to develop to his or her 
maximum potential.2 The APP provides an educational setting with curriculum options usually 
reserved for students who are older or in higher grades than the student participating in the APP.3 
APP options include, but may not be limited to: (a) accelerating a student in a single subject; (b) other 
grade-level acceleration; and (c) early entrance to kindergarten or first grade.4 Participation in the 
APP is open to all students who demonstrate high ability and who may benefit from accelerated 
placement. It is not limited to students who have been identified as gifted and talented.5 Eligibility to 
participate in the District’s APP shall not be conditioned upon the protected classifications identified 
in School Board policy 7:10, Equal Educational Opportunities, or any factor other than the student’s 
identification as an accelerated learner. 6 

The Superintendent or designee shall implement an APP that includes: 

1. Decision-making processes that are fair, equitable, and involve multiple individuals, e.g. 
District administrators, teachers, and school support personnel, and a student’s 
parent(s)/guardian(s); 7 

2. Notification processes that notify a student’s parent(s)/guardian(s) of a decision affecting a 
student’s participation in the APP; and 8 

3. Assessment processes that include multiple valid, reliable indicators. 9 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires this subject matter be covered by policy and controls its content. 105 ILCS 5/14A, amended by 
P.A. 100-421, eff. 7-1-18 (the Accelerated Placement Act (APA)); 23 Ill.Admin.Code Part 227. Ill. State Board of Education 
(ISBE) rules require this policy to be posted on the district website, if available. 23 Ill.Admin.Code §227.60(a). ISBE rules 
also require districts to annually report, by July 31, demographic information regarding students participating in accelerated 
placement. 23 Ill.Admin.Code §227.60(c). 

2 Optional. Ensure this statement matches the board’s current educational philosophy and objectives. See sample policy 
6:10, Educational Philosophy and Objectives. 

3 105 ILCS 5/14A-17, added by P.A. 100-421; 23 Ill.Admin.Code §227.5, eff. 7-1-18. 
4 Id. For high school districts, delete “; and (c) early entrance to kindergarten or first grade” and insert the word “and” 

between (a) and (b). 
Attorneys disagree whether the APA conflicts with 105 ILCS 5/10-20.12 (School year – School age.). The APA 

requires accelerated placement to include “early entrance to kindergarten and early entrance toor first grade.” 105 ILCS 
5/14A-17. 105 ILCS 5/10-20.12 permits districts to offer early entrance to kindergarten or first grade “based upon an 
assessment of the student’s readiness to attend school.” 105 ILCS 5/10-20.12 also states that students may enter first grade 
early when they: (1) are assessed for readiness; (2) have attended a non-public preschool and continued their education at 
that school through kindergarten; (3) were taught in kindergarten by an appropriately certified teacher; and (4) will attain the 
age of 6 years on or before December 31. Id. See sample policy 7:50, School Admissions and Student Transfers To and 
From Non-District Schools. Consult the board attorney for guidance. 

5 105 ILCS 5/14A-32(a)(1), added by P.A. 100-421; 23 Ill.Admin.Code §227.5, eff. 7-1-18. 
6 105 ILCS 5/14A-25, amended by P.A. 100-421, eff. 7-1-18. 
7 105 ILCS 5/14A-32(a)(2), added by P.A. 100-421, eff. 7-1-18, requires that the accelerated placement policy include 

“a fair and equitable decision-making process that involves multiple persons and includes a student’s parents or guardians” 
but does not specify what individuals are to be involved or limit those individuals to district employees. Amend this listing 
to align with the local board’s preference. 

8 105 ILCS 5/14A-32(a)(3), added by P.A. 100-421, eff. 7-1-18. 
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The Superintendent or designee shall annually notify the community, parent(s)/guardian(s), students, 
and school personnel about the APP, the process for referring a student for possible evaluation for 
accelerated placement, and the methods used to determine whether a student is eligible for accelerated 
placement.10 Notification may: (a) include varied communication methods, such as student 
handbooks and District or school websites; and (b) be provided in multiple languages, as appropriate. 
11 

LEGAL REF.: 105 ILCS 5/14A. 
23 Ill.Admin.Code Part 227, Gifted Education. 

CROSS REF.: 6:10 (Educational Philosophy and Objectives), 6:130 (Program for the Gifted), 
7:10 (Equal Educational Opportunities), 7:50 (School Admissions and Student 
Transfers To and From Non-District Schools) 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 105 ILCS 5/14A-32(a)(4), added by P.A. 100-421, eff. 7-1-18. 
10 Optional. 105 ILCS 5/14A-32(b)(1) permits, but does not require “procedures for annually informing the community 

at-large, including parents or guardians, about the accelerated placement program and the methods used for the identification 
of children eligible for accelerated placement.” 

11 Optional. 105 ILCS 5/14A does not require this but it is a recommended best practice and aligns with sample policy 
7:10, Equal Educational Opportunities. 
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Instruction 

Access to Electronic Networks 1 

Electronic networks, including the Internet, are a part of the District’s instructional program and serve 
to promote educational excellence by facilitating resource sharing, innovation, and communication.2 
The Superintendent shall develop an implementation plan for this policy and appoint system 
administrator(s). 3 

The School District is not responsible for any information that may be lost or damaged, or become 
unavailable when using the network, or for any information that is retrieved or transmitted via the 
Internet.4 Furthermore, the District will not be responsible for any unauthorized charges or fees 
resulting from access to the Internet. 

Curriculum and Appropriate Online Behavior 

The use of the District’s electronic networks shall: (1) be consistent with the curriculum adopted by 
the District as well as the varied instructional needs, learning styles, abilities, and developmental 
levels of the students, and (2) comply with the selection criteria for instructional materials and library 
resource center materials. As required by federal law and Board policy 6:60, Curriculum Content, 
students will be educated about appropriate online behavior, including but not limited to: (1) 
interacting with other individuals on social networking websites and in chat rooms, and (2) 
cyberbullying awareness and response.5 Staff members may, consistent with the Superintendent’s 
implementation plan, use the Internet throughout the curriculum. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law requires this subject matter be covered by policy. State or federal law controls this policy’s 
content. This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, 
hours, and terms and conditions of employment, is subject to collective bargaining upon request by the employee 
representative, even if the policy involves an inherent managerial right. This policy concerns an area in which the law is 
unsettled. 

A policy on Internet safety is necessary to receive E-rate funds under the Elementary and Secondary Education Act, 
Student Support and Academic Enrichment Grants Enhancing Education Through Technology (20 U.S.C. §6751 et 
seq7131.) and to qualify for universal service benefits under the Children’s Internet Protection Act (47 U.S.C. §254(h) and 
(l)). 

2 This goal is repeated in exhibits 6:235-AP1, E1, Student Authorization for Access to the District’s Electronic 
Networks, and 6:235-AP1, E2, Staff Authorization for Access to the District’s Electronic Networks. 

3 Topics for the implementation plan include integration of the Internet in the curriculum, staff training, and safety 
issues. The implementation plan can also include technical information regarding service providers, establishing Internet 
accounts, distributing passwords, software filters, menu creation, managing resources and storage capacity, and the number 
of dial-up lines or access points for users to connect to their accounts. Another topic is investigation of inappropriate use. 

4 No system can guarantee to operate perfectly or to prevent access to inappropriate material; this policy statement 
attempts to absolve the district of any liability. 

5 Required by 47 U.S.C. §254(h)(5)(B)(iii) and 47 C.F.R. §54.520(c)(i) only for districts that receive E-rate discounts 
for Internet access or plan to become participants in the E-rate discount program. All boards receiving an E-rate funding for 
Internet access must certify that they have updated their Internet safety policies. See, FCC Report and Order 11-125 
(August 11, 2011). This sentence is optional if the district only receives discounts for telecommunications, such as telephone 
service, unless the district plans to participate in the E-rate discount program. 
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The District’s electronic network is part of the curriculum and is not a public forum for general use. 6 

Acceptable Use 7 

All use of the District’s electronic networks must be: (1) in support of education and/or research, and 
be in furtherance of the goals stated herein, or (2) for a legitimate school business purpose. Use is a 
privilege, not a right.8 Students and staff members have no expectation of privacy in any material that 
is stored, transmitted, or received via the District’s electronic networks or District computers. General 
rules for behavior and communications apply when using electronic networks. The District’s 
administrative procedure, Acceptable Use of the District’s Electronic Networks, contains the 
appropriate uses, ethics, and protocol.9 Electronic communications and downloaded material, 
including files deleted from a user’s account but not erased, may be monitored or read by school 
officials. 10 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

6 School authorities may reasonably regulate student expression in school-sponsored publications for education-related 
reasons. Hazelwood School. District Dist. v. Kuhlmeier, 108 S.Ct. 562484 U.S. 260 (1988). This policy allows such control 
by clearly stating that school-sponsored network information resources are not a “public forum” open for general student use 
but are, instead, part of the curriculum. 

It is an unfair labor practice (ULP) under the Ill. Educational Labor Relations Act (IELRA) for an employer to 
discourage employees from becoming or remaining members of a union. 115 ILCS 5/14(a)(10), added by P.A. 101-620. In 
connection with that potential penalty, the IELRA requires employers to establish email policies in an effort to prohibit the 
use of its email system by outside sources. 115 ILCS 5/14 (c-5), added by P.A. 101-620. This policy aligns with IELRA 
requirements by clarifying the District’s electronic network is not a public forum for general use by outside parties and by 
limiting use of the network to the purposes stated under the Acceptable Use subhead. However, districts are still prohibited 
under the First Amendment to the U.S. Constitution from suppressing messages based on viewpoint and may be subject to 
liability if they affirmatively block individual senders. See Perry Educ. Ass’n v. Perry Local Educators’ Ass’n, 460 U.S. 37 
(1983); Columbia Univ. v. Trump, 302 F.Supp.3d 541 (S.D.N.Y. 2018). Consult the board attorney if the board wants to 
amend this policy to prohibit access by specific parties and/or before taking steps to “block” any specific party from the 
district’s email system based on the content of the party’s message.  

7 This paragraph provides general guidelines for acceptable use regardless of whether Internet use is supervised. The 
specific rules are provided in exhibits 6:235-AP1, E1, Student Authorization for Access to the District’s Electronic 
Networks, and 6:235-AP1, E2, Staff Authorization for Access to the District’s Electronic Networks (see also f/n 1). This 
paragraph’s application to faculty may have collective bargaining implications. 

8 The “privilege, not a right” dichotomy is borrowed from cases holding that a student’s removal from a team does not 
require due process because such participation is a privilege rather than a right. The deprivation of a privilege typically does 
not trigger the Constitution’s due process provision. Clements v. Board. of Educ.ation of Decatur Public School. District 
Dist. No. 61, 478 N.E.2d 1209133 Ill.App.3d 531 (Ill.App.4,4th Dist. 1985). Nevertheless, before access privileges are 
revoked, the user should be allowed to give an explanation. 

9 If students are allowed only supervised access and are not required to sign the Authorization for Access to the 
District’s Electronic Networks, the provisions from the Authorization should be used as administrative procedures for 
covering student Internet use. See 6:235-AP1, Acceptable Use of the District’s Electronic Networks. This is an optional 
sentence: 

The Superintendent shall establish administrative procedures containing the appropriate uses, ethics, and protocol 
for Internet use. 

The Harassing and Obscene Communications Act criminalizes harassing and obscene electronic communication.  (720 
ILCS 5/26.5). 

10 The Fourth Amendment protects individuals from searches only when the person has a legitimate expectation of 
privacy. This provision attempts to avoid Fourth Amendment protection for communications and downloaded material by 
forewarning users that their material may be read or searched, thus negating any expectation of privacy. 

Email and computer files are “public records” as defined in the Ill. Freedom of Information Act (FOIA) if they are, as 
in this policy, “under control” of the school board.  (5 ILCS 140/2). They may be exempt from disclosure, however, when 
they contain information that, if disclosed, “would constitute a clearly unwarranted invasion of personal privacy.” (5 ILCS 
140/7). Alternatively, a school board may believe that making email semi-private enhances its educational value. The 
following grants limited privacy to email communications and can be substituted for the sample policy’s sentence preceding 
this footnote: 
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Internet Safety 11 

Technology protection measures shall be used on each District computer with Internet access. They 
shall include a filtering device that protects against Internet access by both adults and minors to visual 
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as 
defined by federal law and as determined by the Superintendent or designee.12 The Superintendent or 
designee shall enforce the use of such filtering devices. An administrator, supervisor, or other 
authorized person may disable the filtering device for bona fide research or other lawful purpose, 
provided the person receives prior permission from the Superintendent or system administrator.13 The 
Superintendent or designee shall include measures in this policy’s implementation plan to address the 
following: 14 

1. Ensure staff supervision of student access to online electronic networks, 15 

2. Restrict student access to inappropriate matter as well as restricting access to harmful 
materials, 

3. Ensure student and staff privacy, safety, and security when using electronic communications, 

4. Restrict unauthorized access, including “hacking” and other unlawful activities, and 

5. Restrict unauthorized disclosure, use, and dissemination of personal identification 
information, such as, names and addresses. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

School officials will not intentionally inspect the contents of email without the consent of the sender or an 
intended recipient, unless as required to investigate complaints regarding email that is alleged to contain material 
in violation of this policy or the District’s administrative procedure, Acceptable Use of the District’s Electronic 
Networks. 

11 See f/n 1. 
12 This sample policy language is broader than the requirements in federal law (20 U.S.C. §67777131, 47 U.S.C. §254, 

and 47 C.F.R. §54.520(c)(i)). It does not distinguish between minors (children younger than 17) and non-minors. The terms, 
minor, obscene, child pornography, and harmful to minors have not changed, but are now explicitly referred to in the 
regulations at 47 C.F.R. §54.520(a). Federal law defines harmful to minors as: 

…any picture, image, graphic image file, or other visual depiction that–(i) taken as a whole 
and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (ii) 
depicts, describes, or represents, in a patently offensive way with respect to what is suitable 
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals; and (iii) taken as a whole, lacks 
serious literary, artistic, political, or scientific value as to minors. 

The Federal Communications Commission specifically declined to find that access to Facebook or MySpace are per se 
harmful to minors. School officials have discretion about whether or not to block access to these and similar sites. See supra 
f/n 3. 

13 Permitted by 20 U.S.C. §67777131(c). The policy’s provision for prior approval is not in the law and may be omitted. 
The entire sentence may be eliminated if a board does not want the filtering device to be disabled. 

14 In order to qualify for universal service benefits under the federal Children’s Internet Protection Act (CIPA), the 
district’s Internet safety policy must address the items listed in the sample policy.  (47 U.S.C. §254(l)). The sample policy 
accomplishes this task by requiring these items be addressed in the policy’s implementation plan or administrative 
procedure. 

Note that federal law requires the school board to hold at least one hearing or meeting to address the initial adoption of 
the Internet safety policy. Later revisions of the existing policy need not follow the public notice rule of CIPA, though a 
board will still need to follow its policy regarding revisions and the mandates of the Ill. Freedom of Information ActFOIA. 

CIPA also requires this policy and its documentation to be retained for at least five5 years after the last day of service 
delivered in a particular funding year. This means the five5 year retention requirement begins on the last day of service 
delivered under E-rate, not from the day the policy was initially adopted. Consult the board attorney about this requirement 
and the best practices for your individual board. 

15 Monitoring the online activities of students is broader than the requirement in federal law to monitor minors. The 
definition of minor for this purpose is “any individual who has not attained the age of 17 years.” See 47 C.F.R. 
54.520(a)(4)(i). The use of the word students is a best practice. 
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Authorization for Electronic Network Access 16 

Each staff member must sign the Authorization for Access to the District’s Electronic Networks as a 
condition for using the District’s electronic network. Each student and his or her parent(s)/guardian(s) 
must sign the Authorization before being granted unsupervised use. 17 

All users of the District’s computers to access the Internet shall maintain the confidentiality of student 
records. Reasonable measures to protect against unreasonable access shall be taken before 
confidential student information is loaded onto the network. 

The failure of any student or staff member to follow the terms of the District’s administrative 
procedure, Acceptable Use of the District’s Electronic Networks, or this policy, will result in the loss 
of privileges, disciplinary action, and/or appropriate legal action. 

LEGAL REF.: No Child Left Behind Act, 20 U.S.C. §6777. 
Children’s Internet Protection Act, 47 U.S.C. §254(h) and (l). 
Enhancing Education Through Technology Act, 20 U.S.C §6751 et seq. 
47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries. 
720 ILCS 5/26.5. 

CROSS REF.: 5:100 (Staff Development Program), 5:170 (Copyright), 6:40 (Curriculum 
Development), 6:60 (Curriculum Content), 6:210 (Instructional Materials), 6:220 
(Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct), 
6:230 (Library Media Program), 6:260 (Complaints About Curriculum, 
Instructional Materials, and Programs), 7:130 (Student Rights and 
Responsibilities), 7:190 (Student Behavior), 7:310 (Restrictions on Publications; 
Elementary Schools) 

ADMIN. PROC.: 6:235-AP1 (Administrative Procedure - Acceptable Use of the District’s 
Electronic Networks), 6:235-AP1, E1 (Student Authorization for Access to the 
District’s Electronic Networks), 6:235-AP1, E2 (Exhibit - Staff Authorization for 
Access to the District’s Electronic Networks) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

16 The District’s administrative procedure, 6:235-AP1, Acceptable Use of the District’s Electronic Networks, (6:235-
AP1), rather than this board policy, specifies appropriate conduct, ethics, and protocol for Internet use. This is consistent 
with the principle that detailed requirements are not appropriate for board policy; instead, they should be contained in 
separate district documents that are authorized by board policy. Keeping technical rules specifying acceptable use out of 
board policy will allow for greater flexibility, fewer changes to the policy manual, and adherence to the belief that board 
policy should be confined to governance issues and the provision of guidance on significant district issues. 

17 The Superintendent’s implementation plan should describe appropriate supervision for students on the Internet who 
are not required, or refuse, to sign the Authorization. 

The use of personal electronic communication devices owned by students but used to gain Internet access that has been 
funded by E-rate is not addressed yet. The FCC has indicated that it does plan to address the issues associated with the 
application of CIPA requirements to this situation. 
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Instruction 

Grading and Promotion 1 

The Superintendent or designee shall establish a system of grading and reporting academic 
achievement to students and their parents/guardians.2 The system shall also determine when 
promotion and graduation requirements are met. The decision to promote a student to the next grade 
level shall be based on successful completion of the curriculum, attendance, and performance on the 
standardized tests required by the Ill.inois State Board of Education (ISBE)  Partnership for 
Assessment of Readiness for College and Careers (PARCC) and/or other assessments.3 A student 
shall not be promoted based upon age or any other social reason not related to academic 
performance.4 The administration shall determine remedial assistance for a student who is not 
promoted. 5 

Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. A 
District administrator cannot change the final grade assigned by the teacher without notifying the 
teacher.6 Reasons for changing a student’s final grade include: 

• A miscalculation of test scores, 
• A technical error in assigning a particular grade or score, 
• The teacher agrees to allow the student to do extra work that may impact the grade, 
• An inappropriate grading system used to determine the grade, or 
• An inappropriate grade based on an appropriate grading system. 

Should a grade change be made, the administrator making the change must sign the changed record. 
                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires districts to have a school board policy containing the reasons for which a grade may be changed 
and prohibiting social promotion. 105 ILCS 5/10-20.9a. State law controls this policy’s content. 

If a district uses weighted grades for classes by degree of difficulty, it must be reflected in the affected students’ class 
ranking and permanent records. 105 ILCS 5/27-27. 

2 Absent a court order to the contrary, upon the request of either parent of a student whose parents are divorced, copies 
of report cards, along with other notices and records, must be furnished to both parents by the district. 105 ILCS 5/10-21.8. 

3 105 ILCS 5/10-20.9a. Each board may determine its own promotion criteria and augment the statute’s criteria. 
Until July 1, 2014, 105 ILCS 5/2-3.64 contained the State assessment program; until it was repealed by P.A. 98-972.  
105 ILCS 5/2-3.64a-5(b) requires ISBE to “establish the academic standards that are to be applicable to students who 

are subject to State assessments.” It contains the schedule for assessing students by calendar year and grade. ISBE selects 
standardized tests forthe Partnership for Assessment of Readiness for College and Careers (PARCC) as the State assessment 
and accountability measure. In House Joint Resolution 54 (2015), members of the Ill. House and Senate encouraged school 
districts to not use results of the Partnership for Assessment of Readiness for College and Careers (PARCC) test for the 
2014-2015 through the 2017-2018 school years “as a determining factor for making decisions about a student’s educational 
opportunities, the evaluation of educators, and the allocation of resources based on educational achievement on this 
assessment.” Starting in 2019, PARCC was no longer used by ISBE. 

105 ILCS 5/2-3.64a-5(c), amended by P.A. 100-7, requires that the assessment administered by ISBE for the purpose of 
student application to or admissions consideration by institutions of higher education be administered on a school day during 
regular student attendance hours.  

105 ILCS 5/2-3.64a-5(e), amended by P.A. 100-222, no longer requires that the scores attained by a student on an 
assessment that includes a college and career readiness determination be entered on the student’s transcript; however, the 
scores must still be placed in the student’s permanent record. See also 23 Ill.Admin.Code §375.10. 

4 105 ILCS 5/10-20.9a(b). 
5 Id. 
6 The specific reasons and procedure for changing a grade are at the local board’s discretion; however, State law 

provides that no grade may be changed without notification to the teacher concerning the nature and reason for the change. 
105 ILCS 5/10-20.9a(a). The person making the change must assume all responsibility and must initial the change. Id. 
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LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out 
of School and Graduation Incentives Program), 6:300 (Graduation 
Requirements), 6:340 (Student Testing and Assessment Program), 7:50 (School 
Admissions and Student Transfers To and From Non-District Schools) 
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Students 

Attendance and Truancy 1 

Compulsory School Attendance 2 

This policy applies to individuals who have custody or control of a child: (a) between the ages of six 
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who 
is enrolled in any of grades kindergarten through 12 in the public school regardless of age. 

Subject to specific requirements in State law, the following children are not required to attend public 
school: (1) any child attending a private school (including a home school) or parochial school, (2) any 
child who is physically or mentally unable to attend school (including a pregnant student suffering 
medical complications as certified by her physician), (3) any child lawfully and necessarily employed, 
(4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent 
because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of 
age or older who is employed and is enrolled in a graduation incentives program. 

The parent/guardian of a student who is enrolled must authorize all absences from school and notify 
the school in advance or at the time of the student’s absence. A valid cause for absence includes 
illness, observance of a religious holiday, death in the immediate family, family emergency, other 
situations beyond the control of the student as determined by the Board, voting pursuant to policy 
7:90, Release During School Hours (10 ILCS 5/7-42 and 5/17-15), other circumstances that cause 
reasonable concern to the parent/guardian for the student’s mental, emotional, or physicalsafety or 
health or safety, or other reason as approved by the Superintendent or designee. 3 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires boards to adopt a policy covering some of the topics herein and controls this policy’s content. 105 
ILCS 5/26-13 requires a policy identifying supportive services and available resources for truants and chronic truants 
(defined in 105 ILCS 5/26-2a, amended by P.A. 100-918). 23 Ill.Admin.Code §1.290 requires the same plus that the policy 
contain a definition of valid cause for absence in accordance with 105 ILCS 5/26-2a and a description of diagnostic 
procedures to identify the cause(s) of unexcused student absenteeism. 

2 105 ILCS 5/26-2, amended by P.A. 100-825, addresses enrolled students below or over set compulsory attendance 
ages. The law also requires any persons having custody or control of a child who is enrolled in grades kindergarten through 
12 in the public school to cause the child to attend school. 

105 ILCS 5/26-1 contains the compulsory school age exemptions. Each listed exception is specifically included in the 
statute, except the reference to home school. See 7:40, Nonpublic School Students, Including Parochial and Home-Schooled 
Students, regarding assigning students who enroll from a non-public school. See 6:150, Home and Hospital Instruction, 
regarding providing instruction to a pregnant student or other student who is medically unable to attend school. 

3 These reasons are in 105 ILCS 5/26-2a, amended by P.A. 100-810, except that (1) “other reason as approved by the 
Superintendent,” and (2) absences for students to vote authorized by 10 ILCS 5/7-42 and 5/17-15, amended by P.A. 101-
624, eff. 6-1-20 were added. An Ill. State Board of Education (ISBE) rule requires that the absenteeism and truancy policy 
defines valid causes for absence. 23 Ill.Admin.Code §1.290. 

For elementary districts, delete the following phrase from the second sentence of this paragraph: “voting pursuant to 
policy 7:90, Release During School Hours (10 ILCS 5/7-42 and 5/17-15), ” and delete 7:90, Release During School Hours, 
from the Cross References. 

For high school and unit districts that do not wish to include the Voting subhead in policy 7:90, Release During School 
Hours, amend the second sentence of this paragraph as follows: “ policy 7:90, Release During School Hours (the Election 
Code, 10 ILCS 5/7-42 and 5/17-15,)"and delete 7:90, Release During School Hours from the Cross References. 
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Absenteeism and Truancy Program 

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with 
the School Code and School Board policy. The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed. 
The Superintendent or designee is authorized to determine when the student’s absence is 
justified. 4 

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a 
military honors funeral held in Illinois for a deceased veteran. 5 

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular 
time of day when his/her parent/guardian is an active duty member of the uniformed services 
and has been called to duty for, is on leave from, or has immediately returned from 
deployment to a combat zone or combat-support postings. 6 

4. A process to telephone, within two hours after the first class, the parents/guardians of 
students in grade 8 or below who are absent without prior parent/guardian notification. 7 

5. A process to identify and track students who are truants, chronic or habitual truants, or truant 
minors as defined in the School Code, Section 105 ILCS 5/26-2a. 

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused 
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff 
members or other people who may have information about the reasons for the student’s 
attendance problem. 8 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

4 Any child “necessarily and lawfully employed” may be exempted from attendance by the superintendent “on 
certification of the facts by and the recommendation of the school board.” 105 ILCS 5/26-1. The policy’s language serves to 
delegate this “certification of the facts” to the superintendent or designee. The following option allows a board to consider 
and include specific criteria in the policy: 

A student may be excused, at the Superintendent’s discretion, when: (1) the student has a last period study hall, (2) 
the parent/guardian provides written permission, (3) the student’s employer provides written verification of 
employment, (4) the student provides evidence of a valid work permit, or (5) other reason deemed justifiable by 
the Superintendent. 

Child Labor laws include: 29 C.F.R. Part 570 (minimum age standards, occupations, conditions, etc.); 820 ILCS 205/ 
(child labor laws); 56 Ill.Admin.Code Part 250 (child labor regulations). 

5 105 ILCS 5/26-1, amended by P.A. 99-804. A student must notify the building principal or other administrator at 
least two days prior to the absence providing the date, time, and location of the military honors funeral. This requirement 
may be waived if the student did not receive notice at least two days in advance, but the student shall notify the 
administration as soon as possible of the absence. 

A student whose absence is excused to sound Taps shall be counted in attendance for purposes of calculating the 
average daily attendance of students in the district. The district must allow the student reasonable time to make up school 
work and if school work is satisfactorily completed, the day of absence is counted as an attendance day for the student. 

6 105 ILCS 5/26-1, amended by P.A. 100-185. Such a student must be granted five days of excused absences in any 
school year and, at the board’s discretion, may be granted additional excused absences to visit the student’s parent/guardian. 
The student and his/her parent/guardian are responsible for obtaining assignments from the student’s teacher prior to any 
period of excused absence and for ensuring that such assignments are completed by the student prior to his/her return to 
school from the excused absence period. Id. 

7 This notification is required by 105 ILCS 5/26-3b. 
8 23 Ill.Admin.Code §1.290(b)(2). 
105 ILCS 5/10-20.63, added by P.A. 100-163, requires school districts to make feminine hygiene products (defined as 

tampons and sanitary napkins for use in connection with the menstrual cycle) available, at no cost to students, in the 
bathrooms of school buildings serving students in grades 6 through 12. The General Assembly found this requirement 
necessary because “when students do not have access to affordable feminine hygiene products, they may miss multiple days 
of school every month.” 105 ILCS 5/10-20.63(a)(3). 
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7. The identification of supportive services that may be offered to truant, chronically truant, or 
chronically absent students, including parent-teacher conferences, student and/or family 
counseling, or information about community agency services.9 See Board policy 6:110, 
Programs for Students At Risk of Academic Failure and/or Dropping Out of School and 
Graduation Incentives Program. 

8. Reasonable efforts to provide ongoing professional development to teachers, administrators, 
Board members, school resource officers, and staff on the appropriate and available 
supportive services for the promotion of student attendance and engagement. 10 

9. A process to request the assistance and resources of outside agencies, such as, the juvenile 
officer of the local police department or the truant office of the appropriate Regional Office 
of Education, if truancy continues after supportive services have been offered. 11 

10. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
Board, and a comprehensive community based youth service agency. Any disclosure of 
school student records must be consistent with Board policy 7:340, Student Records, as well 
as State and federal law concerning school student records. 12 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

9 23 Ill.Admin.Code §1.290(b)(3). The School Code references to dropout prevention include: 105 ILCS 5/26-3a 
(regional superintendent activities and annual report); 105 ILCS 5/10-20.25a (annual report by boards); and 105 ILCS 5/1A-
4(E) (ISBE report). 

105 ILCS 5/26-18, added by P.A. 100-156, requires that, beginning 7-1-18, districts to collect and review chronic 
absence data and determine what systems of support and resources are needed to engage chronically absent students and 
their families to encourage the habit of daily attendance and promote success. 105 ILCS 5/26-18(c). The review must 
include an analysis of chronic absence data from each attendance center. Id. Districts are also encouraged to: (1) provide a 
system of support to students at risk of reaching or exceeding chronic absence levels, i.e., those available through the Illinois 
Multi-tiered Systems of Support Network; and (2) make resources available to families, i.e., those available through ISBE’s 
Family Engagement Framework, to support and engage students and their families. 105 ILCS 5/26-18(d). Chronic absence 
means “absences that total 10% or more of school days of the most recent school year, including absences with and without 
valid cause, as defined in Section 26-2a of this Code, and out-of-school suspensions for an enrolled student.” 105 ILCS 
5/26-18(a). In contrast, a chronic or habitual truant is “a child who is subject to compulsory school attendance and who is 
absent without valid cause from such attendance for 5% or more of the previous 180 regular attendance days.” 105 ILCS 
5/26-2a.  

10 105 ILCS 5/10-22.6(c-5), amended by P.A. 100-810, eff. 1-1-19. 
11 Use this alternative for districts in suburban Cook County: replace “Regional Office of Education” with “appropriate 

Intermediate Service Center.”  
12 105 ILCS 5/26-9 requires school officers and superintendents to assist truant officers. A minor who is reported by the 

regional superintendent as a chronic truant may be adjudicated a “truant minor in need of supervision” if the minor declines 
or refuses to fully participate in truancy intervention services. 705 ILCS 405/3-33.5. 

Counties may regulate truants by ordinance and impose fines and/or community services on truants or, if the truant is 
under 10 years of age, on the parent or custodian. 55 ILCS 5/5-1078.2. Municipalities may regulate truants by ordinance and 
impose fines and/or community services on truants or, if the truant is under 13 years of age, on the parent or custodian. 65 
ILCS 5/11-5-9. Local officials or authorities that enforce, prosecute, or adjudicate municipal ordinances adopted under 65 
ILCS 5/11-5-9, or that work with school districts to address truancy problems, are designated as: (a) part of the juvenile 
justice system, established by the Juvenile Court Act of 1987, and (b) juvenile authorities within the definition set forth in 
subsection (a)(6.5) of Section 10-6 of the Ill. School Student Records Act. (105 ILCS 10/6(a)(6.5)). Id. A superintendent 
should consult with the board attorney before disclosing school student records to non-district entities. See 7:340-
AP1, School Student Records, for a sample procedure for release of such records to juvenile authorities. 
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11. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions, or court action, shall be taken against a truant minor for his or her truancy unless 
available supportive services and other school resources have been provided to the student. 13 

12. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such other 
criteria that the Superintendent believes qualifies. 14 

[For high school and unit districts only] 

13. A process for a 17-year-old resident to participate in the District’s various programs and 
resources for truants.15 The student must provide documentation of his/her dropout status for 
the previous six months. A request from an individual 19 years of age or older to re-enroll 
after having dropped out of school is handled according to provisions in 7:50, Students 
School Admissions and Student Transfers To and From Non-District Schools. 

14. A process for the temporary exclusion of a student 17 years of age or older for failing to meet 
minimum attendance standards according to provisions in State law. A parent/guardian has 
the right to appeal a decision to exclude a student. 16 

LEGAL REF.: 105 ILCS 5/26-1 through 16. 
705 ILCS 405/3-33.5, Juvenile Court Act of 1987. 
23 Ill.Admin.Code §§1.242 and 1.290. 

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of 
Academic Failure and/or Dropping Out of School and Graduation Incentives 
Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational 
Opportunities), 7:50 (School Admissions and Student Transfers To and From 
Non-District Schools), 7:60 (Residence), 7:80 (Release Time for Religious 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 105 ILCS 5/26-12, amended by P.A. 100-825, prohibits punitive action “unless available supportive services and 
other school resources have been provided to the student.” In addition, “a truant minor may not be expelled for 
nonattendance unless he or she has accrued 15 consecutive days of absences without valid cause and the student cannot be 
located by the school district or the school district has located the student but cannot, after exhausting all available support 
services, compel the student to return to school.” Id. 

14 105 ILCS 5/26-3a requires the district to “establish, in writing, a set of criteria for use by the local superintendent of 
schools in determining whether a pupil’s failure to attend school is the result of extraordinary circumstances, including but 
not limited to economic or medical necessity or family hardship.” 

This statute also requires the “clerk or secretary” of the board to quarterly report to the regional superintendent and 
Secretary of State the identity of students who were removed from the regular attendance roll, exclusive of transferees, 
because they were expelled; have withdrawn; left school; withdrew due to extraordinary circumstances; have re-enrolled in 
school since their names were removed from the attendance rolls; were certified to be chronic or habitual truants; or were 
previously certified as chronic or habitual truants who have resumed regular school attendance. The statute provides that the 
status of a driver’s license or instructional permit will be jeopardized for a student who is the subject of this notification because 
of non-attendance unless the non-attendance is due to extraordinary circumstances as determined by the local district. State 
Superintendent Koch announced in his Weekly Message, 8-28-07, see Funding & Disbursements subhead, p.2, at: 
www.isbe.net/Documents_Superintendent_Weekly_Message/message_082807.pdf, that ISBE is delaying implementing this 
statute based upon legal guidance from the U.S. Dept. of Education’s Family Policy Compliance Office that its implementation 
would violate the federal Family Educational Rights and Privacy Act. 

15 A district must allow this participation; the length of the drop-out period and the documentation requirement 
contained in the next sentence are permissive. 105 ILCS 5/26-14. 

16 Optional, but provided in 105 ILCS 5/26-2(c)(3), amended by P.A. 100-825; ISBE’s rule controls the appeal process, 
23 Ill.Admin.Code §1.242. 
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Students 

Release During School Hours 1 

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian 
is required before a student is released during school hours: (1) at any time before the regular 
dismissal time or at any time before school is otherwise officially closed, and/or (2) to any person 
other than a custodial parent/guardian. 

Early Dismissal Announcement 

The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it 
is necessary to close school early due to inclement weather or other reason. 

[For high school and unit districts only] 

Voting 2 

The Superintendent or designee shall specify the hours during which students who are entitled to vote 
at a primary, general, or special election, or any election at which propositions are submitted to a 
popular vote in Illinois, may be absent from school for a period of two hours to vote. Students are 
entitled to be absent from school to vote beginning the 15th day before the primary, general, or 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 This sample policy and its contents are discretionary with each school board. Sample PRESS policy 4:170, Safety, 
authorizes the Superintendent to close school(s) in the event of hazardous weather or other emergency that threatens the 
safety of students, staff members, or school property. 

Planning for unforeseen early dismissals furthers a positive parent-school relationship and reduces the possibility of 
unsupervised children. According to this sample policy’s introductory section, the school does not need prior parental 
consent before releasing students for an early dismissal even when it is unforeseen. The second section, however, requires 
the superintendent or designee to use reasonable efforts to announce an early dismissal. The reasonable efforts could be 
satisfied, for example, by a website posting, telephone chain notification, or recorded message on the school’s telephone. 

2 Optional. While 10 ILCS 5/7-42(b) and 5/17-15(b), amended by P.A. 101-624, eff. 6-1-20, do not require this 
information to be in policy, including it aligns with best practice (ensuring compliance and aligning with good governance 
principles). 

Including it also serves several policy functions and purposes: ensuring legal compliance, directing or authorizing the 
superintendent or staff members, and/or providing information. 

To implement this law, each board and superintendent may wish to engage in a conversation about balancing the 
students’ right to be absent from school with the district’s attendance and safety and security goals and its right to minimize 
disruption to the educational process and/or ensure orderly operation of a school. Factors affecting implementation will 
depend upon a board’s local conditions and the community expectations that may include, but not be limited to: (1) the 
board attorney’s recommendations, (2) the district’s budget parameters, if any, for any increased security needs during the 
15 days before and the day of the qualifying elections, (3) each individual building’s unique needs, and (4) the community’s 
expectations. 

The superintendent and building principal may implement this policy differently in different buildings. Once the board 
and superintendent or designee determine implementation logistics, these should be communicated in student handbooks. A 
comprehensive student handbook can provide notice of the school’s conduct rules, extracurricular and athletic participation 
requirements, and other important information. The handbook can be developed by the building principal, but should be 
reviewed and approved by the superintendent and board. The Ill. Principals Association maintains a handbook service that 
coordinates with PRESS material, Online Model Student Handbook (MSH), at: www.ilprincipals.org/resources/model-
student-handbook. 

For high school and unit districts not wanting to include this subhead, delete it and the Legal Reference to it in this 
policy, delete it from the Cross References in policy 7:70, Attendance and Truancy, and follow the instructions listed in 
paragraph three of f/n 3 of policy 7:70, Attendance and Truancy. 

D
raft

http://www.ilprincipals.org/resources/model-student-handbook
http://www.ilprincipals.org/resources/model-student-handbook


 
7:90 Page 2 of 2 

©202015 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

special election, or any election at which propositions are submitted to a popular vote in Illinois, or on 
the day of such election. 

LEGAL REF.: 10 ILCS 5/7-42(b) and 5/17-15(b), Election Code. 

CROSS REF.: 4:170 (Safety) 
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Students 

Student Rights and Responsibilities 1 

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws 
for persons of their age and maturity in a school setting.2 Students should exercise these rights 
reasonably and avoid violating the rights of others. Students who violate the rights of others or violate 
District policies or rules will be subject to disciplinary measures. 3 

Students may, during the school day, during noninstructional time, voluntarily engage in individually 
or collectively initiated, non-disruptive prayer or religious-based meetings that, consistent with the 
Free Exercise and Establishment Clauses of the U.S. and Illinois Constitutions, are not sponsored, 
promoted, or endorsed in any manner by the school or any school employee.4 Noninstructional time 
means time set aside by a school before actual classroom instruction begins or after actual classroom 
instruction ends. 5 

LEGAL REF.: 20 U.S.C. §7904. 
105 ILCS 20/5. 
Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1969). 

CROSS REF.: 7:140 (Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 
(Student Appearance), 7:190 (Student Behavior) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. 
2 In 1969 the U.S. Supreme Court changed the relationship between schools and students by finding that students “do 

not shed their constitutional rights at the schoolhouse door.” Tinker v. Des Moines Independent Sch.ool Dist.rict, 89 S.Ct. 
733 (1969). 

3 Consult the board attorney to ensure the district’s non-discrimination coordinator and complaint managers are trained 
to appropriately respond to allegations of discrimination based upon bullying and/or sexual violence under Title IX’s sexual 
harassment umbrella. The U.S. Dept. of Education’s guidance states that while acts of sexual violence are crimes, they may 
also be discrimination under Title IX. See Dear Colleague Letter: Sexual Violence Background, Summary, and Fast Facts, 
U.S. Dept. of Education Office for Civil Rights, 111 LRP 23852 (OCR 04/04/April 4, 2011), at 
www2.ed.gov/about/offices/list/ocr/letters/colleague-201104.htmlwww.ed.gov/about/offices/list/ocr/letters/colleague-
201104.html. 

4 This language is from 105 ILCS 20/5, amended by P.A. 99-410. The statute provides these examples of religious-based 
meetings: prayer groups, B I B L E (Basic Instruction Before Leaving Earth) clubs, and meet at the flagpole for prayer days. 
Districts with secondary schools should amend the Cross References by adding “7:330 (Student Use of Buildings - 
Equal Access).” 

In addition, federal law requires districts to certify that “no [district] policy... prevents, or otherwise denies participation in, 
constitutionally protected prayer in both public elementary and secondary schools.” (20 U.S.C. §7904(b)). The State provides 
certification instructions and the U.S. Dept. of Education provides guidance on constitutionally protected prayer in public 
schools. (See Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools, 
www.ed.gov/policy/gen/guid/religionandschools/prayer_guidance.html). Certification with the Ill. State Board of Education 
occurs through the signed assurances that a superintendent provides through the grant application process. 

5 105 ILCS 20/5. 
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Students 

Student Fundraising Activities 1 

No individual or organization is allowed to ask students to participate in fundraising activities while 
the students are on school grounds during school hours or during any school activity. Exceptions are: 

1. School-sponsored student organizations; and 

2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent 
Organizations and Booster Clubs. 

The Superintendent or designee shall manage student fundraising activities in alignment with the 
following directives: 2 

1. Fundraising efforts shall not conflict with instructional activities or programs. 

2. For any school that participates in the School Breakfast Program or the National School 
Lunch Program, fundraising activities involving the sale of food and beverage items to 
students during the school day while on the school campus must comply with the Ill. State 
Board of Education rules concerning the sale of competitive food and beverage items. 3 

3. Participation in fundraising efforts must be voluntary. 

4. Student safety must be paramount. 4 

5. For school-sponsored student organizations, a school staff member must supervise the 
fundraising activities and the student activity funds treasurer must safeguard the financial 
accounts. 

6. The fundraising efforts must be to support the organization’s purposes and/or activities, the 
general welfare, a charitable cause, or the educational experiences of students generally. 

7. The funds shall be used to the maximum extent possible for the designated purpose. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State law requires this subject matter be covered by policy. 105 ILCS 5/10-20.19(3) requires districts to have rules 
governing: (1) “conditions under which school classes, clubs, and associations may collect or acquire funds,” and (2) “the 
safekeeping of such funds for the educational, recreational, or cultural purposes they are designed to serve.” 

2 Except for #2 (see f/n 3, below), all numbered directives are optional and may be deleted or amended. These 
directives are intended to comply with 105 ILCS 5/10-20.19(3) by stating the conditions under which funds may be 
collected and by providing for their safekeeping. 

3 Selling popular food items to raise funds is restricted by federal and State rules. ISBE limits the sale of competitive 
food and beverages sold to students on the school campus of any school that participates in the School Breakfast Program or 
the National School Lunch Program (participating schools). (23 Ill.Admin.Code §305.15(a). Competitive foods are all food 
and beverages that are offered by any person, organization, or entity for sale to students on the school campus during the 
school day that are not reimbursed under programs authorized by federal law. (7 C.F.R. §210.11(a)(2); 23 Ill.Admin.Code 
§305.5). Beginning in the 2015-16 school year, Participating schools with grades 8 and below have zero exempted 
fundraising days, and participating schools with grades 9-12 may have no more than nine9 exempted fundraising days. 23 
Ill.Admin.Code §305.15 (b)(2)(A)-(B). Exempted fundraising day means a school day on which foods and/or beverages not 
meeting the “general nutrition standards for competitive foods” may be sold to students on the school campus. (7 C.F.R. 
§210.11 (b)(4); 23 Ill.Admin.Code §305.5). See 4:120, Food Services; 4:120-AP, Food Services; Competitive Foods; 
Exemptions. 

4 Two alternatives follow: 
 Alternative 1: 4. Student safety must be paramount and door-to-door solicitations are prohibited. 
 Alternative 2: 4. Student safety must be paramount and door-to-door solicitations are discouraged. 
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8. Any fundraising efforts that solicit donor messages for incorporation into school property 
(e.g., tiles or bricks) or placement upon school property (e.g., posters or placards) must: 5 

a. Develop viewpoint neutral guidelines for the creation of messages; 
b. Inform potential donors that all messages are subject to review and approval, and that 

messages that do not meet the established guidelines must be resubmitted or the 
donation will be returned; and 

c. Place a disclaimer on all fundraising information and near the completed donor 
messages that all messages are “solely the expression of the individual donors and 
not an endorsement by the District of any message’s content.” 

LEGAL REF.: 105 ILCS 5/10-20.19(3). 
23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:90 (Activity Funds), 4:120 (Food Services), 8:80 (Gifts to the District), 8:90 
(Parent Organizations and Booster Clubs) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 The issue of soliciting or receiving donor messages is an unsettled area of the law that is frequently litigated because 
of its many complex legal and practical issues. The U.S. Constitution’s Free Speech, Establishment, and Equal Protection 
Clauses may be triggered. As a general rule, school officials can avoid constitutional issues by reviewing donor messages 
according to uniform rules that do not discriminate on the basis of viewpoint. Requiring that donor messages go through a 
thorough review process prior to their permanent placement on any medium can avoid issues that may occur when messages 
are reviewed after placement and found to be unacceptable. For sample cases discussing the issue of a district’s exclusion of 
donor messages on school property, see Fleming v. Jefferson County. Sch.ool Dist.rict R-1, 298 F.3d 918 (10th Cir. 2002), 
cert. denied (school’s restriction on the use of religious symbols on tiles that would become a part of the rebuilt school 
allowed because the messages were school-sponsored speech, and the restrictions had a reasonable relation to legitimate 
teaching concerns); DiLoreto v. Downey Unified Sch.ool Dist. Board. of Educ., 196 F.3d 958 (9th Cir. 1999), cert. denied 
(school district’s refusal to post an advertisement featuring the text of the Ten Commandments on its baseball field upheld 
because the field was a nonpublic forum for a limited purpose); Gernetzke v. Kenosha Unified Sch.ool Dist.rict No. 1, 274 
F.3d 464 (7th Cir. 2001), cert. denied (school district disallowed religious symbols on Bible Club’s mural so it would not 
have to allow speech that would cause a disruption like white supremacists who wanted to display the swastika); and 
Kiesinger v. Mexico Acad.emy and Central Sch.ool, 427 F.Supp. 2d 182 (N.D.N.Y. 2006)(school district’s removal of 
bricks inscribed with a donor’s religious messages from a walkway in front of a school was viewpoint discrimination 
because the district allowed messages about God generally, but not a specific religious viewpoint on God). 
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Community Relations 

Connection with the Community 

Public Relations 

The Board President is the official spokesperson for the School Board. The Superintendent is the 
District’s chief spokesperson. The Superintendent or designee shall plan and implement a District 
public relations program that will: 1 

1. Develop community understanding of school operation. 

2. Gather community attitudes and desires for the District. 

3. Secure adequate financial support for a sound educational program. 

4. Help the community feel a more direct responsibility for the quality of education provided by 
their schools. 

5. Earn the community’s good will, respect, and confidence. 

6. Promote a genuine spirit of cooperation between the school and the community. 

7. Keep the news media accurately informed. 

8. Coordinate with the District Safety Coordinator to provide accurate and timely information to 
the appropriate individuals during an emergency. 

The public relations program should include: 

1. Regular news releases concerning District programs, policies, activities, and special event 
management for distribution by, for example, posting on the District website, using social 
media platforms,2 e.g., Facebook, Twitter, etc., or sending to the news media. 

2. News conferences and interviews, as requested or needed. The Board President and 
Superintendent will coordinate their respective media relations efforts. Individuals may speak 
for the District only with prior approval from the Superintendent. 3 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 These objectives are examples only and should be customized for each district. The District Safety Coordinator is 
identified as the responsible person for compiling information and preparing communications covering an emergency or 
crisis (4:170-AP1, Comprehensive Safety and Crisis Security Plan). An alternative to the entire first subhead follows: 

The Board President is the official spokesperson for the School Board. The Superintendent is the District’s chief 
spokesperson. The Superintendent or designee shall plan and implement a District public relations program to 
keep the community informed and build support through open and authentic communications. The public relations 
program shall include, without limitation, media relations; internal communications; communications to the 
community; communications to students and parents/guardians; emergency communications in coordination with 
the District Safety Coordinator; the District website and social media platformschannels; and other efforts to reach 
all audiences using suitable mediums. 

2 District social media accounts are likely either limited public forms or public forums. See Knight First Amendment 
Inst. at Columbia Univ. v. Trump, 302 F.Supp.3d 541 (S.D.N.Y. 2018) (holding that the @realDonaldTrump Twitter 
account is a public forum under the First Amendment; therefore, (a) it could not exclude plaintiffs based simply on their 
views because excluding them on that basis is a violation their First Amendment right to petition their government, and (b) 
by purging critics from the @realDonaldTrump account, the White House deprived those who remained in the public forum 
the opportunity to hear the critics). Consider that school districts are different than the President of the United States and 
must ensure other duties to students, e.g., safety and security, which may require excluding certain comments from the 
district’s social media accounts. 
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3. Publications having a high quality of editorial content and effective format. All publications 
shall identify the District, school, department, or classroom and shall include the name of the 
Superintendent, the Building Principal, and/or the author and the publication date. 

4. Other efforts that highlight the District’s programs and activities. 4 

Community Engagement 5 

Community engagement is a process that the Board uses to actively involve diverse citizens in 
dialogue, deliberation, and collaborative thinking around common interests for the District’s schools.6 

The Board, in consultation with the Superintendent, determines the purpose(s) and objective(s) of any 
community engagement initiative. 

For each community engagement initiative:,  

1. tThe Board will: 7 
a. cCommit to the determined purpose(s) and objective(s), and 
b. pProvide information about the expected nature of the public’s involvement.; 

2. tThe Superintendent or designee will: 8 
a. Identify the effective tools and tactics that will advance the Board’s purpose(s) and 

objective(s), 
b. The Superintendent will: (1) aAt least annually, prepare a report for theof each 

community engagement initiative, and/or (2) 
c. pPrepare a final report of theeach community engagement initiative. 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

3 In alignment with the IASB “Foundational Principles of Effective Governance,” the school board president is the 
board’s spokesperson (see 2:110, Qualifications, Term, and Duties of Board Officers) and the superintendent is the district’s 
spokesperson. 

4 Examples of such programs include senior citizens’ brunches, realtors’ luncheons, and building tours. 
5 This section is optional. A board that includes this subhead should complete the work necessary to develop and 

implement a community engagement initiative. See Connecting with the Community: The Purpose and Process of 
Community Engagement as Part of Effective School Board Governance, (Connecting with the Community) available at 
www.iasb.com/IASB/media/Documents/communityengagement.pdf iasb.mys1cloud.com/communityengagement.pdf. This 
publication and other materials about community engagement are listed at: www.iasb.com/training/connecting.cfm. 

The community engagement process differs from public relations (discussed in the Public Relations section, above) or 
public polling. Public relations push out information to the community. Public polling pulls information or opinions from 
the community. While most school districts understand how to push and pull information from their communities, the 
community engagement process is part of the two-way conversation for school boards that involves listening. Listening 
should not be limited only to the public comment period during board meetings. It is reaching out to the community and 
having conversations not only with parents but other community members, and then taking into consideration their thoughts 
and ideas as boards make their decisions. This method of listening must be purposeful for community engagement to work 
as intended. 

6 Optional. This sentence applies the definition of community engagement to a board and its school district. See 
Connecting with the Community, pg. 9, available at 
www.iasb.com/IASB/media/Documents/communityengagement.pdfiasb.mys1cloud.com/communityengagement.pdf. 

An alternative introductory sentence that repeats the definition of community engagement follows: “For purposes of 
this policy, community engagement is the process that school boards use to actively involve diverse citizens in dialogue, 
deliberation and collaborative thinking around common interests for their public schools.”  

7 This action clarifies a board’s reason(s) for engaging its community in an initiative and frames it to share with all 
participants in the process. (Connecting with the Community, pg. 10). 

8 See Connecting with the Community at pg. 10 for examples of resources that a superintendent could use to implement 
the board’s purpose and objectives. 
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The Board will periodically: (1) review whether its community engagement initiative(s) are achieving 
the identified purpose(s) and objective(s);, (2) consider what, if any, modifications would improve 
effectiveness;, and (3) determine whether to continue individual initiatives. 

CROSS REF.: 2:110 (Qualifications, Term, and Duties of Board Officers) 
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Community Relations 

Visitors to and Conduct on School Property 1 

The following definitions apply to this policy: 

School property - District and school buildings, grounds, and parking areas; vehicles used 
for school purposes; and any location used for a School Board meeting, school athletic event, 
or other school-sponsored or school-sanctioned events or activities. 2 

Visitor - Any person other than an enrolled student or District employee. 

All visitors to school property are required to report to the Building Principal’s office and receive 
permission to remain on school property. All visitors must sign a visitors’ log, show identification, 
and wear a visitor’s badge. When leaving the school, visitors must return their badge. On those 
occasions when large groups of parents/guardians, friends, and/or community members are invited 
onto school property or when community members are attending Board meetings, visitors are not 
required to sign in but must follow school officials’ instructions. Persons on school property without 
permission will be directed to leave and may be subject to criminal prosecution. 3 

Except as provided in the next paragraph, any person wishing to confer with a staff member should 
contact that staff member to make an appointment. Conferences with teachers are held, to the extent 
possible, outside school hours or during the teacher’s conference/preparation period. 

Requests to access a school building, facility, and/or educational program, or to interview personnel 
or a student for purposes of assessing the student’s special education needs, should be made at the 
appropriate building. Access shall be facilitated according to guidelines from the Superintendent or 
designee. 4 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State or federal law controls this policy’s content. Boards may make and enforce reasonable rules of conduct and 
sportsmanship for school events and deny future admission to school events to violators for up to one year provided a notice 
and hearing are given. 105 ILCS 5/24-24. See f/n 20 below. 

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages, 
hours, and terms and conditions of employment, is subject to collective bargaining upon request by the employee 
representative, even if the policy involves an inherent managerial right. 

2 School-sponsored or school-sanctioned events or activities aligns with the text of 105 ILCS 5/27-23.7(a). 
3 This paragraph is up to the local board’s discretion. Many public school buildings were built before school security 

was the concern it is now. A first step in creating a secure environment is to manage access to school buildings. Along with 
limiting the entrances that may be used, school officials should post signs with instructions for visitors and a warning to 
trespassers. Signs may be as simple as “Visitors Must Report to Office” and “No Trespassing – Violators will be 
Prosecuted.” Applicable criminal trespass laws include: 720 ILCS 5/21-1 (criminal damage to property); 5/21-1.2 
(institutional vandalism); 5/21-3 (criminal trespass to real property); 5/21-5 (criminal trespass to State supported land); 5/21-
5.5 (criminal trespass to a safe school zone); 5/21-9 (criminal trespass to a place of public amusement); 5/21-11 (distributing 
or delivering written or printed solicitation on school property). This sample policy identifies board members as visitors. 

The following optional provisions must be modified according to local conditions: 
Option 1: The Superintendent or designee may post certain school facilities for the community’s use on non-school 

days when they are not being used for school purposes. 
Option 2: The Superintendent or designee shall manage a program to allow community use of the following facilities 

on non-school days, during the daylight, provided they are not being used for school purposes: tennis 
courts, playground, and track. 

4 105 ILCS 5/14-8.02(g-5). See administrative procedure 6:120-AP2, Access to Classrooms and Personnel, and exhibit 
6:120-AP2, E1, Request to Access Classroom(s) or Personnel for Special Education Evaluation and/or Observation 
Purposes. 
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The School District expects mutual respect, civility, and orderly conduct among all people on school 
property or at a school event. No person on school property or at a school event (including visitors, 
students, and employees) shall perform any of the following acts: 

1. Strike, injure, threaten, harass, or intimidate a staff member, Board member, sports official or 
coach, or any other person. 5 

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language. 

3. Unless specifically permitted by State law, possess a weapon, any object that can reasonably 
be considered a weapon or looks like a weapon, or any dangerous device. 6 

4. Damage or threaten to damage another’s property. 7 

5. Damage or deface school property. 8 

6. Violate any Illinois law,9 or town or county ordinance. 

7. Smoke or otherwise use tobacco products. 10 

8. Distribute, consume, use, possess, or be impaired by or under the influence of an alcoholic 
beverage, cannabis, other lawful product, or illegal drug. 11 

9. Be present when the person’s alcoholic beverage, cannabis, other lawful product, or illegal 
drug consumption is detectible, regardless of when and/or where the use occurred. 12 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

5 See e.g., 720 ILCS 5/12-2 (aggravated assault); 5/12-3.05(c) and (d)(3)(crimes aggravated battery on school public 
property; aggravated battery); 5/12-3.05(d)(3) (a sports official or coach or aggravated battery against a school employee); 
5/12-2(b)(9) (aggravated assault against a sports official or coach); 5/12-9 (threats to public officials); 5/24-1.2 (discharge of 
a firearm). 

6 With one exception, a license to carry a firearm does not permit an individual to carry a concealed firearm on or into 
any building, real property, and/ or parking area under the control of an elementary or secondary school, or any bus paid for 
in whole or part with public funds. 430 ILCS 66/65(a), amended by P.A. 99-29. The following optional provision adds that 
exception, which is a restatement of 430 ILCS 66/65(b), amended by P.A. 99-29, to the text in number 3: 

An individual licensed to carry a concealed firearm under the Illinois Firearm Concealed Carry Act is permitted 
to: (a) carry a concealed firearm within a vehicle into a parking area controlled by a school or the District and may 
store a firearm or ammunition concealed in a case within a locked vehicle or locked container out of plain view 
within the vehicle in the parking area, and/or (b) carry a concealed firearm in the immediate area surrounding his 
or her vehicle in a parking area controlled by a school or the District for the limited purpose of storing or 
retrieving a firearm within the vehicle’s trunk. 

Other relevant weapons laws include 705 ILCS 405/5-407, 720 ILCS 5/24-9; 725 ILCS 5/110-4, 5/110-10 (firearms in 
schools); 720 ILCS 5/24-1.2, 5/24-3 (discharge of firearm and unlawful delivery or sale of a firearm near school); 705 ILCS 
405/5-130, 405/5-805 (minor 15 years or older who commits aggravated battery with a firearm at school is tried as an adult). 

7 See e.g., 720 ILCS 5/2-19.5, 5/16-1, 5/18-1, 5/19-1, 21-1, and 5/21-1.3 (property damage penalties). 
8 See e.g., 720 ILCS 5/21-1.01, 21-1.3. 
9 See e.g., 720 ILCS 5/11-9.3 (presence within school zone by child sex offenders prohibited), 5/11-14 (prostitution), 

5/11-15 (repealed), and 5/11-18 (patronizing a prostitute); 720 ILCS 5/21-11 (soliciting students to commit illegal act). 
10 Required by 105 ILCS 5/10-20.5b and 410 ILCS 82/1 et seq. Federal law prohibits smoking inside schools (20 U.S.C. 

§6083); districts failing to comply with the federal no-smoking ban risk a civil penalty of up to $1000 per violation per day. 
11 See 720 ILCS 570/407 (delivery of controlled substance on or within 1000 feet of a school) and 410 ILCS 705, added 

by P.A. 101-27. See also the discussion in f/ns 5 and 6 of policy 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette, 
Tobacco, and Cannabis Prohibition; this statement must be consistent with employee working conditions and employee 
conduct standards (see 5:120-AP2, Employee Conduct Standards). 

12 Each board and superintendent may want to engage in a conversation regarding how the district might partner with 
local law enforcement to enforce this policy and the penalties available under the Cannabis Regulation Tax Act, e.g., posting 
signs barring community members from bringing in weapons, alcohol, cannabis, tobacco, etc. Signage reminding visitors of 
the policy may make it easier for staff and/or local law enforcement to enforce. 
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10. Use or possess medical cannabis, unless he or she has complied with policy 7:270, 
Administering Medicines to Students, implementing Ashley’s Law. 13 

11. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including 
using cellular phones in a disruptive manner). 14 

12. Enter upon any portion of school premises at any time for purposes other than those that are 
lawful and authorized by the Board. 

13. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in 
violation of an authorized District employee’s directive. 15 

14. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding. 16 

15. Violate other District policies or regulations, or a directive from an authorized security officer 
or District employee. 

16. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a 
School function. 

Convicted Child Sex Offender 17 

State law prohibits a child sex offender from being present on school property or loitering within 500 
feet of school property when persons under the age of 18 are present, unless the offender is: 

1. A parent/guardian of a student attending the school and has notified the Building Principal of 
his or her presence at the school for the purpose of: (i) attending a conference at the school 
with school personnel to discuss the progress of his or her child academically or socially, (ii) 
participating in child review conferences in which evaluation and placement decisions may 
be made with respect to his or her child regarding special education services, or (iii) attending 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

13 Managing cannabis on district property and the school setting presents many unsettled and complex legal issues. To 
legally use medical cannabis in Illinois, an individual must first become a registered qualifying patient. The use of cannabis 
by a registered qualifying patient is permitted only in accordance with the Compassionate Use of Medical Cannabis 
Program Act (Medical Cannabis Program Act (MCPA)). 410 ILCS 130/, amended by P.A. 101-363, eff. 1-1-20 and 
scheduled to be repealed on 7-1-20. There are many situations in which no one, even a registered qualifying patient, may 
possess or use cannabis, including (a) in a school bus, (b) on the grounds of any preschool or primary or secondary school, 
or (c) in close physical proximity to anyone under the age of 18 years of age. 410 ILCS 130/30(a)(2), (3), and (4), amended 
by P.A. 101-363, eff. 1-1-20 and scheduled to be repealed on 7-1-20. However, Ashley’s Law, 105 ILCS 5/22-33(b) and (g), 
added by P.A. 100-660, allows designated caregivers to administer medical cannabis infused products to students who are 
registered qualifying patients at school or on the school bus, and requires school boards to adopt a policy to implement the 
law unless the district would lose federal funding. See policy 7:270, Administering Medicines to Students and its f/n 20. 

Remember that Ashley’s Law requires the designated caregiver to remove the product from the school premises or the 
school bus after administering it to the student, so as a result, policy 7:270, Administering Medicines to Students, requires 
immediate removal of medical cannabis infused products after administering them to the student (see f/n 25 of that policy 
for further discussions). 

14 See e.g., 720 ILCS 5/21.2-1 et seq. (interference with a public institution of education). 
15 See e.g., 625 ILCS 5/11-605 (special speed limit zones). 625 ILCS 5/12-610.1(e), prohibits wireless telephone use while 

operating a motor vehicle on a roadway in a school speed zone except for emergency purposes. 
16 The pivotal question in a negligence case is whether the defendant acted reasonably. A ban on roller-blading 

demonstrates that the district took reasonable steps to reduce the risk of injury. 
17 720 ILCS 5/11-9.3. The statute assigns the child sex offender the “duty to remain under the direct supervision of a 

school official.” In order to ensure this happens and to protect students, the sample policy requires the superintendent, or 
designee who is a certified employee, to supervise a child sex offender whenever the offender is in a child’s vicinity. See 
also the Sex Offender Community Notification Law (730 ILCS 152/101 et seq.); Murderer and Violent Offender Against 
Youth Community Notification Law (730 ILCS 154/75-105); policy 4:170, Safety; and administrative procedure 4:175-AP1, 
Criminal Offender Notification Laws; Screening. 
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conferences to discuss other student issues concerning his or her child such as retention and 
promotion; or 

2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee. 
If permission is granted, the Superintendent or Board President shall provide the details of the 
offender’s upcoming visit to the Building Principal. 

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex 
offender whenever the offender is in a child’s vicinity. 

Exclusive Bargaining Representative Agent 18 

Upon notifying the Building Principal’s office, aAuthorized agents of an exclusive bargaining 
representative will be provided reasonable access to employees in the bargaining unit they represent 
in accordance with State law. Such access shall be conducted in a manner that will not impede the 
normal operations of the District., upon notifying the Building Principal’s office, may meet with a 
school employee (or group of employees) in the school building during duty-free times of such 
employees. 

Enforcement 

Any staff member may request identification from any person on school property; refusal to provide 
such information is a criminal act.19 The Building Principal or designee shall seek the immediate 
removal of any person who refuses to provide requested identification. 

Any person who engages in conduct prohibited by this policy may be ejected from school property. 
The person is also subject to being denied admission to school events or meetings for up to one 
calendar year. 20 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

18 105 ILCS 5/24-24 and 24-25; 115 ILCS 5/3(c), added by P.A. 101-620.  If a provision contained in a collective 
bargaining agreement addresses this issue, it will supersede this policy for those covered employees. In such cases, the board 
policy should be amended to state, “Please refer to the applicable collective bargaining agreement.” For employees whose 
collective bargaining agreement does not address this subject not covered, the policy should reflect the board’s current 
practice. Duty-free time is used to provide a district with discretion about whether preparation time, etc. may be used. 

Consult the board attorney about this subhead. It is an item on which collective bargaining may be required. Any policy 
that impacts wages, hours, or terms and conditions of employment, is subject to collective bargaining upon request by the 
employee representative, even if the policy involves an inherent managerial right. Amend the language to reflect what is 
recommended by the board attorney. 

The School Code permits bargaining representatives to meet with employees during duty-free time upon notice to the 
school office. The Ill. Educational Labor Relations Act, amended by P.A. 101-620, expanded the rights of access by 
bargaining representatives to also include meeting with employees during the employee work day if the meeting: (1) is to 
investigate and discuss grievances and workplace-related complaints (no time limit is specified) or (2) is with a newly hired 
employee within the first two weeks of employment (or on a later date if mutually agreed upon by the employee and 
bargaining representative) for one hour or less. In those circumstances, the district may not dock employee pay or charge 
leave time. 115 ILCS 5/3(c). However, the access must be “reasonable” and “shall at all times be conducted in a manner so 
as not to impede normal operations.” Id. Consult the board attorney for guidance regarding specific requests and whether, if 
granted, they would impede normal operations, e.g., requests for access to staff while they are performing instructional or 
supervisory duties. Determining whether normal operations are impeded will likely depend upon the position and duties of 
the employee in the district.  

19 Id. 
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Procedures to Deny Future Admission to School Events or Meetings 

Before any person may be denied admission to school events or meetings as provided in this policy, 
the person has a right to a hearing before the Board. The Superintendent may refuse the person 
admission pending such hearing. The Superintendent or designee must provide the person with a 
hearing notice, delivered or sent by certified mail with return receipt requested, at least ten days 
before the Board hearing date. The hearing notice must contain: 21 

1. The date, time, and place of the Board hearing; 

2. A description of the prohibited conduct; 

3. The proposed time period that admission to school events will be denied; and 

4. Instructions on how to waive a hearing. 22 

                                                                                                                                                                     
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

20 See Nuding v. Cerro Gordo Community Comm. Unit School Sch. Dist., 313 Ill. App.3d 344 (4th Dist. 2000) (board 
was authorized to ban parent from attending all school events and extracurricular activities by 105 ILCS 5/24-24; the ban 
was based on the parent’s exposing a toy gun and a pocketknife at a board meeting); Jordan ex rel. Edwards v. O’Fallon Tp. 
High School Sch. Dist., 302 Ill.App.3d 1070 (5th Dist. 1999) (105 ILCS 5/24-24 did not give a high school athlete the right, 
under the due process clause, to a notice and hearing before he could be suspended from participating in interscholastic 
athletics; the statute expands the schools’ authority to ban people from attending school events for breaching conduct and 
sportsmanship code). 

21 Id. For ease of administration, this text is broader than 105 ILCS 5/24-24, requiring a hearing for both school events 
and meetings. The court in Nuding (see f/n 20, above) did not specifically answer whether a board meeting qualified as a 
school event under 105 ILCS 5/24-24, but upheld the board’s right to enforce conduct rules at its meetings under 105 ILCS 
5/10-20.5. 

For boards that wish to narrow the policy text to mirror 105 ILCS 5/24-24, delete the following text from the subhead 
and the first sentence of the policy: 

Procedures to Deny Future Admission to School Events or Meetings 
Before any person may be denied admission to school events or meetings as provided in this policy, the person has a 
right to a hearing before the Board. 

Consult the board attorney before deleting the above text, especially if the board has put the current text into practice and 
now plans to narrow it. This issue involves a balancing of a board’s interest in the orderly transaction of its public business 
and the efficiency of its meetings against an individual’s: (a) statutory rights attend meetings and/or comment to and ask 
questions of the board (105 ILCS 5/10-16 and 5 ILCS 120/2.06(g)) and (b) constitutional freedoms and rights of speech, the 
press, assembly, and to petition the government (U.S. Constitution, First Amendment and Ill. Constitution, Art. I, §§ 1, 2, 4, 
and 5). 

If a violator is a student, the hearing should be held in a closed meeting. 5 ILCS 120/2(c)(9). 
If, however, the violator is not a student, the hearing must be held in an open session. 
22 The hearing requirement is for the violator’s benefit and, consequently, the violator should be able to waive it. 
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LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 313 Ill. App.3d 344 (4th 
Dist. 2000). 

20 U.S.C. §7181 et seq., Pro-Children Act of 1994. 
105 ILCS 5/10-20.5b, 5/22-33, 5/24-24, 5/24-25, and 5/27-23.7(a). 
115 ILCS 5/3(c), Ill. Educational Labor Relations Act. 
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act. 
430 ILCS 66/, Firearm Concealed Carry Act. 
410 ILCS 705/, Cannabis Tax and Regulation Act. 
720 ILCS 5/11-9.3. 

CROSS REF.: 4:170 (Safety), 5:50 (Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, 
and Cannabis Prohibition), 6:120 (Education of Children with Disabilities), 6:250 
(Community Resource Persons and Volunteers), 7:190 (Student Behavior), 7:270 
(Administering Medicines to Students), 8:20 (Community Use of School 
Facilities) 

 D
raft



 
8:80 Page 1 of 2 

©202017 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

August 2015March 2020 8:80 
 

Community Relations 

Gifts to the District 1 

The School Board appreciates gifts from any education foundation, 2 other entities, or individuals. All 
gifts must adhere to each of the following: 

1. Be accepted by the Board or, if less than $500.00 in value, the Superintendent or designee.3 
Individuals should obtain a pre-acceptance commitment before identifying the District, any 
school, or school program or activity as a beneficiary in any fundraising attempt, including 
without limitation, any Internet fundraising attempt. 4 

2. Be given without a stated purpose or with a purpose deemed by the party with authority to 
accept the gift to be compatible with the Board’s educational objectives and policies. 

3. Be consistent with the District’s mandate to provide equal educational and extracurricular 
opportunities to all students in the District as provided in Board policy 7:10, Equal 
Educational Opportunities. State and federal laws require the District to provide equal 
treatment for members of both sexes to educational programing, extracurricular activities, 
and athletics. This includes the distribution of athletic benefits and opportunities. 5 

4. Permit the District to maintain resource equity among its learning centers. 6 

5. Be viewpoint neutral. The Superintendent or designee shall manage a process for the review 
and approval of donations involving the incorporation of messages into or placing messages 
upon school property. 7 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 State and federal law control this policy’s content. 105 ILCS 5/16-1 grants authority to school boards to accept and 
manage gifts. Specifying the criteria for gifts in the board policy provides important information to potential donors and 
promotes a common understanding, uniform treatment, and adherence to legal requirements. The statute provides that aAny 
gift to a school district or attendance center becomes the district property to be “held, managed, improved, invested or 
disposed of by such board in such manner as the board, in its discretion, sees fit… .” Id. According to this statute, wWhen a 
donor expresses an intention that a gift be used for a certain purpose, the board must “promote and carry into effect” that 
intention until the “board determines in its discretion that it is no longer possible, practical or prudent to do so.” Id. 

2 An education foundation can be an effective tool for collecting and donating financial and non-financial resources to 
a school district. An education foundation is a separate entity from the school district. In order to be exempt from federal 
income taxes and allow donors to deduct their donations, it must be organized as a tax-exempt organization, such as, under 
Section 501(c)(3) of the Internal Revenue Code. 

3 The board may remove or amend in any way the value of a gift that the superintendent or designee is permitted to 
accept. 

4 Well-intentioned people can raise funds in a variety of ways, e.g., putting donation jars in retail establishments, 50/50 
drawings, and websites designed for fundraising like GoFundMe. Addressing fundraising by individuals in policy allows the 
board to manage donations and minimize liability in a manner consistent with its policies and legal requirements. 

5 20 U.S.C. §1681 et seq., Title IX of the Education Amendments, implemented by 34 C.F.R. Part 106; 23 
Ill.Admin.Code §200.40. See Title IX Resource Guide, the April 2015 Title IX Resource Guide - U.S. Department of 
Education and theU.S. Dept. of Education Office for Civil Rights (April 2015), at: www.ed.gov/ocr 
www2.ed.gov/about/offices/list/ocr/docs/dcl-title-ix-coordinators-guide-201504.pdf. 

6 See policy 6:210, Instructional Materials. 
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6. Comply with all laws applicable to the District including, without limitation, the Americans 
with Disabilities Act, the Prevailing Wage Act, the Health/Life Safety Code for Public 
Schools, and all applicable procurement and bidding requirements. 

The District will provide equal treatment to all individuals and entities seeking to donate money or a 
gift. Upon acceptance, all gifts become the District’s property. The acceptance of a gift is not an 
endorsement by the Board, District, or school of any product, service, activity, or program. The 
method of recognition is determined by the party accepting the gift. 8 

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Education Amendments implemented by 
34 C.F.R. Part 106. 

105 ILCS 5/16-1. 
23 Ill.Admin.Code §200.40. 

CROSS REF.:  4:60 (Purchases and Contracts), 4:150 (Facility Management and Building 
Programs), 6:10 (Educational Philosophy and Objectives), 6:210 (Instructional 
Materials), 7:10 (Equal Educational Opportunities) 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

7 The U.S. Constitution’s Free Speech, Establishment, and Equal Protection Clauses may be triggered when a donation 
comes with a message. Contact the board attorney for assistance. The second sentence is optional. Soliciting or receiving 
donor messages raises many complex legal and practical issues. As a general rule, school officials can avoid constitutional 
issues by reviewing donor messages according to uniform rules that do not discriminate against groups or individuals on the 
basis of their viewpoints. For more detailed explanations of viewpoint-neutrality and forum issues, see f/n 1 in policy 8:20, 
Community Use of School Facilities, and f/n 1 in policy 8:25, Advertising and Distributing Materials in Schools Provided by 
Non-School Related Entities. 

A publicized procedure for reviewing donor messages according to pre-established viewpoint-neutral guidelines may 
limit misunderstandings or disputes with donors or other members of the public. Each board may want to discuss with the 
superintendent what expectations exist based upon the scope and scale of the donor message project, so that the 
superintendent can manage the expectations in the procedure. Consult the board attorney to assist with this process. Lastly, 
posting disclaimers informing members of the public that the donor messages incorporated into school property or placed 
upon school property are the personal expressions of individual donors and not the district’s may avoid Establishment 
Clause arguments. For a more detailed discussion of the issues pertaining to excluding donor messages on school property 
and implementing procedures to review donor messages, see f/n 5 in policy 7:325, Student Fundraising Activities. 

8 Examples of ways to recognize a gift include a letter of appreciation, mentioning the gift on the district or school 
website or publication, a shout-out at a public event, and a recognition plaque. 
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Community Relations 

Public Suggestions and Concerns 

The School Board is interested in receiving suggestions and concerns from members of the 
community. Any individual may make a suggestion or express a concern at by contacting any District 
or School office. Community members who e-mail the District or any District employee or board 
member are expected to abide by the standards in Board policy 6:235, Access to Electronic Networks, 
and should, to the extent possible, limit their communications to relevant individuals.1 All 
suggestions and/or concerns will be referred to the appropriate level staff member or District 
administrator who is most able to respond in a timely manner. Each concern or suggestion shall be 
considered on its merit. 

An individual who is not satisfied may file a grievance under Board policy 2:260, Uniform Grievance 
Procedure. The Board encourages, but does not require, individuals to follow the channels of 
authority prior to filing a grievance. Neither this policy nor the Uniform Grievance Procedure create 
an independent right to a hearing before the Board. 

LEGAL REF.: 115 ILCS 5/14(c-5), Ill. Educational Labor Relations Act. 

CROSS REF.: 2:140 (Communications To and From the Board), 2:230 (Public Participation at 
School Board Meetings and Petitions to the Board), 2:260 (Uniform Grievance 
Procedure), 3:30 (Chain of Command), 6:235 (Access to Electronic Networks), 
6:260 (Complaints About Curriculum, Instructional Materials and Programs), 
8:10 (Connection with the Community) 

 

                                                      
The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted. 

1 The Ill. Educational Labor Relations Act requires employers to establish email policies in an effort to prohibit the use 
of its email system by outside sources. 115 ILCS 5/14(c-5), added by P.A. 101-620. Policy 6:235, Access to Electronic 
Networks, states that the district’s network, which includes its email system, is not a public forum for general use. Further, 
acceptable uses of the network by any party are limited to uses in support of education and/or research or for legitimate 
school business purposes. See policy 6:235, Access to Electronic Networks, at f/n 6 for additional discussion. Including this 
statement also discourages school community members from engaging in the disruptive practice of mass cc’ing district staff 
who have no involvement in a particular issue. 
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