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REMOTE LEARNING DEFINED: 
Remote Learning is defined as an educational program designed to provide continuity of learning for students 
under conditions that prohibit the learner and instructor from being in the same physical space. These 
guidelines should assist educators to develop a remote learning approach that is inclusive of, and equitable to, 
all students regardless of age, location background, and available resources. These goals of instruction and 
assessment will be accomplished by providing innovation and assignment choices when appropriate through 
digital and non-digital platforms. 
  
RATIONALE: 
In order to promote social distancing practices, and as directed by the Illinois State Board of Education, 
Remote Learning Days will begin at schools statewide on March 31, 2020 and continue until in-person 
instruction can resume. The ultimate goals of remote learning in response to the COVID19 emergency is to 
ensure that:  

● All students have opportunities for continued learning that focuses on critical standards  
● All schools work to minimize instructional loss  
● Students and families are given routines and structures to ensure they stay connected to schools and  

learning Definitions  
 
REMOTE LEARNING ADVISORY TEAM: 
Anticipating the need for alternative educational opportunities for students, OCUSD#76 convened an advisory 
team which met initially on Sunday, March 15 to discuss options and remote learning expectations. Advisory 
team members served as resources for fellow teachers and building and grade level representatives. The 
Team Consisted of: district administrators, building principals, regular education teachers, special educators, 
school social workers, and community stakeholders. (Possibly meet every two weeks as necessary) 
 
PLANNING:  
During Remote Learning Days, schools will provide students with instruction and access to educators through 
whatever means possible. Schools may use up to five Remote Learning Planning Days at any time after March 
30 to work on Remote Learning activities. Oakwood CUSD #76 will utilize March 30 to April 3 as our calendar 
planning days.  
 
INSTRUCTION:  
A school community can be connected and thriving even if the physical school building is closed. Remote 
learning that emphasizes interaction and authentic and differentiated learning opportunities will help students 
stay connected to teachers and classmates and ease the transition from traditional to remote learning. 
Developing consistency for remote learning on which students can rely is key as they and their families adapt 
to unprecedented changes in education and society, in general. Successful, consistent remote learning 
includes:  

● Clearly articulated goals  
● Cross-curricular collaboration to focus instruction  
● Options for students that tap into students’ interests, readiness levels, and learning styles while 

providing families flexibility  
● A mix of real-time, flexibly timed, technological, and non-technological options, that avoids penalizing 

students for their choice  
● A common platform where students can access work and find support and resources (for both online 

and non-online work).  
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● A clear plan of communication involving the school, teachers, students, and families.  
● Genuine interest and effort in supporting students’ social, emotional, and academic growth.  

 
GRADING:  
During these unprecedented times, we prioritize the connectedness and care for our students and one another 
as we maintain a continuity of learning. We recognize the importance of providing feedback, assessing student 
progress, and learning; and communicating this to students, parents, and teachers in the form of grades. 
To that end, we further identify a focus of keeping children emotionally and physically safe, fed, and 
engaged in learning.  
 
Remote learning is designed to support student learning and continuity of education. Grading is feedback and 
communication in a snapshot of time to students and parents. The aim, emphasis, and focus for schoolwork 
assigned, reviewed, and completed during remote learning is on learning, not on compliance. All students will 
have the opportunity to redo, make up, or try again to complete, show progress, or attempt to complete work 
assigned prior to remote learning. The emphasis for schoolwork assigned, reviewed, and completed during the 
remote learning period is on learning, not on compliance.  
 
OCUSD#76 will provide specialists and educational support personnel to help students in need of intervention. 
All students are encouraged to complete all of the work assigned and reviewed during the remote learning 
period. If students cannot or do not complete the work, there may be an incomplete grade assigned and a 
return to work incomplete remediation period.  
 
STATE ASSESSMENT:  
Governor JB Pritzker’s Executive Order 2020-15 suspends state assessments for spring 2020, including the 
Constitution exam. This action officially ends assessment activity statewide for the Illinois Assessment of 
Readiness, Illinois Science Assessment, SAT, and Dynamic Learning Maps-Alternate Assessment for the 
2019-20 school year.  
 
FAMILY/OTHER CONSIDERATIONS:  
As we plan for this unanticipated closure, it is not only access to technology that is considered. Since home will 
be the new classroom, it is critical that remote learning must work in a multitude of family and home contexts. 
In this time of rapidly changing public health and economic uncertainty, we are aware that there could be:  

● Students who are home alone while adults are working  
● Students who are caretakers for siblings or ill family members  
● Students who work to help support their family  
● Students who speak a language other than English and have language needs  
● Students whose parents speak a language other than English and cannot assist with homework  
● Students who have special education needs (e.g., children with an IEP, twice exceptional students)  
● Students who are coping with the illness or loss of a family member  
● Students who are struggling with anxiety or depression  
● Staff who are working remotely and simultaneously planning and delivering remote instruction while 

also providing care for their families and, in many cases, their own children  
 
SOCIAL-EMOTIONAL LEARNING AND RELATIONSHIPS:  
It is imperative during this time that districts create remote learning that attends to student social and emotional 
needs. Some ways we will ensure that all school community members feel connected and informed are:  
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● Encouraging ongoing communication among all stakeholders  
● Providing opportunities for positive feedback/connection between students and teachers  
● Acknowledging students’ current situation and context  
● Providing students with appropriate supports to process events  
● Utilizing trauma-informed practices, when possible  
● Utilizing school and community resources to provide mental health supports  

 
HEALTH & WELLNESS:  
The health and wellness of OCUSD#76 and Illinois staff and students is the fundamental priority at this time. 
Health and safety concerns are paramount in all work that must be done in person or in a specific place. With 
remote learning and work schedules for many adjusted, health is an even more important foundation for adults 
and children to be ready to engage with the world. The following suggestions can help support a healthy 
lifestyle.  

● Diet: Students and staff should eat three healthy meals a day that include fruits, vegetables, and 
protein. Families that are having difficulty getting sufficient meals should look to possible resources 
from our school by accessing free meal service, or local government. Avoid unhealthy snacking to 
alleviate stress. OCUSD#76 encourages parents to allow their children to participate in meal 
preparation to encourage healthy eating habits  

● Sleep Guidelines: Students aged 3 – 5 years old need 11 to 13 hours of sleep. Students aged 5 – 10 
years old need 10 to 11 hours. Students aged 11 – 18 years old need 9 to 10 hours  

● Exercise: Gross motor movement is more important now than ever but can also be more difficult to 
achieve with an adjusted schedule and social distancing. Children and adolescents age 6 and older 
need at least an hour a day of physical activity. Most of the hour should be either moderate or vigorous 
aerobic activity. Vigorous activity should be included at least three days a week. Parents should keep 
social distancing in mind when arranging for physical activity, and some may not have access to a safe 
place to do this. At the very least, a vigorous walk around their neighborhood where active conversation 
occurs about their immediate environment (houses, trees, animals, neighbors) or a developmentally 
appropriate conversation about what is going on in the world and why it’s so different from the norm. 
Other examples of moderate activity are sweeping the floor, walking briskly, dancing, vacuuming, 
washing windows, yardwork. More vigorous activity could involve a bike ride, playing tag with siblings or 
parents, and taking the family dog for a run.  

● Hydration: An altered schedule and environment where students aren’t walking by a drinking fountain 
several times a day means that it is more difficult for them to stay hydrated. An easy rule to follow 
would be for a child to drink an 8 oz. glass of water for every year they are old, with a maximum of eight 
glasses of water for ages 8 and up. This is in addition to whatever else they are drinking. It is important 
to remember that sugary drinks (soft drinks, cans of ice tea, “sport” drinks) should be minimized, as 
they are not healthy and actually create more thirst.  

● Practicing Good Hygiene: Routines are out of sort but practicing good hygiene should not go to the 
wayside. The following activities promote independence with these activities, so children can set 
themselves up for a lifetime of healthy hygiene habits. Many dental offices are closed, so brushing your 
teeth twice a day is even more important. Hand hygiene is important to practice, especially whenever 
returning from outside -- wash hands for 40 seconds with soap and water. Regular bathing, changing 
clothes, and involving children in cleaning the house are all good ways to have children make the 
connection between hygiene and health  
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● Stress Management: It goes without saying that this is a stressful situation for all of us. Being mindful 

of the overall heightened stress level is important because the goal of remote learning is not to add 
stress, but to maintain learning, to the extent that this is possible under current circumstances. 
Everyone has different tools to manage stress, and it is important to prioritize healthy mechanisms 
(e.g., exercise, mindful breathing, talking about feelings, adequate sleep) over less healthy ones (e.g., 
denial of circumstances, stress eating, escapism via excessive video gaming or binge watching shows). 

● Resources: There are many resources for families to use and explore in terms of health maintenance 
in this time. They should seek credible information from their primary care provider, local government, 
Illinois Department of Public Health, or the Centers for Disease Control and Prevention.  

 
RESPONSIBILITIES: 
 

DISTRICT 
RESPONSIBILITIES 

● Develop thoughtful, accessible remote learning plans using stakeholder input,         
when possible. 

● Support schools in planning and implementing remote learning plans. 
● Help schools identify needed resources in the community (academic, health,          

social, emotional). 
SCHOOL 

RESPONSIBILITIES 
● Implement remote learning plans. 
● Communicate regularly with all stakeholders. 
● Support teachers in planning and implementing remote learning plans. 
● Help families find needed resources in the community (academic, health social). 

TEACHER 
RESPONSIBILITIES 

● Make remote learning activities available in a timely manner. 
● Be available at scheduled times to answer student/caregiver questions. 
● Provide timely feedback on student work. 
● Communicate regularly with students. 
● Provide a range of meaningful learning opportunities that meet the needs of all 

learners during the period of closure. 
● Provide regular feedback to students on progress related to learning activities. 

STUDENT 
RESPONSIBILITIES 

● Review assigned work. 
● Complete your assigned work by the due date. 
● Ask clarifying questions when you need help or don’t understand. 
● Be respectful to yourself, teachers, and peers. 

PARENT/CAREGIVER/FAMILY 
RESPONSIBILITIES 

● Review work assigned to the student. 
● Reserve a space for students to complete remote learning work. 
● Encourage students to get enough sleep. 
● Set sensible time limits for technology use. 
● Talk to students about their work every day. 
● Help students establish and follow regular daily routines. 

 
 

SPECIAL EDUCATION  
 
SERVICE DELIVERY:  
We realize students with disabilities are particularly vulnerable during times of disruption and change. To 
ensure ongoing growth and progress, special education teachers will focus their planning efforts on how to 
continue serving these students to the greatest extent practicable by tailoring remote learning that provides 
educational benefits to students with disabilities. All decisions regarding special education will comply with 
guidance from the U.S. Department of Education. The basic guidelines and options/opportunities are based on 
the following core beliefs: 
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● IEPs remain in place and should direct students' remote learning.  
● We will adhere to local procedures and leverage local leadership.  
● We will emphasize structure and consistency for students with special needs.  
● Students with special needs benefit greatly from ongoing motivation and excel when relationships with 

adults and peers are strong.  
● Resources will be viewed broadly and include leveraging local associations, professional organizations, 

government agencies, and more. 
● Assisting students in accessing the curriculum during remote learning will be a collaborative effort, just 

as it is in a typical school environment.  
 
The focus of instruction will be individualized and based on the students’ IEPs, their goals, the modifications, 
and accommodations within the IEP. To ensure this differentiation occurs, there will be communication 
between special and general education teachers, case coordinators, teacher assistants, and clinicians to 
support students in accessibility and in meeting their IEP benchmarks and goals.  
 
Social-emotional learning strategies are integral to students’ learning and well-being. Many of our students 
have clinician services and intense social-emotional needs documented in their IEPs. This pandemic can 
exacerbate some of those needs. Special educators will collaborate with the students’ clinicians to work on 
activities that support students with stress/anxiety reduction and other SEL activities.  
 
 

MULTILINGUAL EDUCATION  
 
SERVICE DELIVERY:  
Multilingual Learners refers to all children and youth who are, or have been, consistently exposed to multiple 
languages. It includes students known as English language learners, English learners (ELs) or dual language 
learners; heritage language learners; and students who speak varieties of English or indigenous languages.  
To support these learners, educators can use thematic approaches to make connections across content. 
Multilingual Learners will benefit from learning that is integrated around a theme, rather than disparate topics 
that each require specific vocabulary, disciplinary language, or background knowledge. Teachers will 
encourage the arts as much as possible. Music, song, storytelling, drama, crafts, textile arts, and visual arts all 
provide enormous cognitive, emotional, and cultural benefits and can happen in any language. Teachers will 
develop opportunities for students to embrace inquiry, problem, and project-based learning; prompt students to 
brainstorm the questions they genuinely want to pursue, and prompt them to engage in authentic inquiry-based 
learning in the context of their everyday life. Teachers will invite students to find ways to address the problems 
they identify as needing their attention. The experiences they are having or creating for themselves in this 
current context can become part of the inquiry process. The more we ground learning expectations in 
questions and actions that are relevant to their lives, the more they will feel engaged and empowered by the 
experience.  

 
GRADES PRE-K-2  
INSTRUCTION:  
We recognize that the family is the child’s first teacher. Therefore, this document reflects the importance of 
each family member’s expertise in determining what works best for their children and other family members 
during this unprecedented time of change. We are not creating or replacing the teacher; rather, we are 
supporting families in a partnership for learning.  
 
 

7 



 
CONTENT AND DELIVERY WITH OPTIONS AND OPPORTUNITIES:  
Young children learn through everyday play, exploration, and consistency in a safe and stimulating 
environment. Your child’s relationships with you, caregivers, and family members are key for their healthy 
development. Children learn best by having the freedom to actively engage with their environment. Children’s 
play is a highly supportive context for development and learning. Children’s learning and development are 
multidimensional, so we will use a holistic approach to cover children’s mind and body needs. Teachers will 
provide students and their families with ideas to construct an understanding of the world around them, 
especially supporting and encouraging their communication and social- emotional skills.  
 
GRADING:  
Assessment at Pre-K through second grade level will be focused on student progress and learning, not 
assignment completion and due dates. We believe it is essential to communicate the need for authentic 
student artifacts to enable educators to provide relevant feedback for continued learning. OCUSD#76 students 
in grades Pre-K through 2 will receive marks of pass (P) for completed work and incomplete (I) for work that is 
not finished.  
 
TEACHER AVAILABILITY:  
Teachers will be available from 8:00am-1:00pm Monday through Friday, except for remote learning planning 
days. You can contact your child’s teacher through their work e-mail. Your child’s principal or teacher will reach 
out to you with information about packet pick-up and delivery.  
 
SUGGESTED TIME FRAMES:  
We recommend the following guidelines for working on academic packets/remote learning activities with your 
child at home.  
 
Grade Level Minimum Maximum Recommended Length of Sustained 

Attention 
Pre-K 20 minutes/day 60 minutes/day 3-5 minutes 

K 30 minutes/day 90 minutes/day 3-5 minutes 
1-2 45 minutes/day 90 minutes/day 5-10 minutes 

 

 
GRADES 3-5  
INSTRUCTION: 
Teachers will plan and create academic and social engagement activities with a focus on the maintenance of 
previously covered content. To optimize learning we encourage cross- curricular activities that include multiple 
subject areas. Assignments will be provided that allow students to work independently or with the limited help 
of a family member.  
 
CONTENT AND DELIVERY WITH OPTIONS AND OPPORTUNITIES:  
OCUSD#76 envisions that students are offered multiple options that are self-selected depending on their 
interests, connectivity and academic activity. In order to optimize learning during a crisis, we encourage 
cross-curricular activities that include multiple subject areas. Those options and opportunities include the 
following: • Journals (could include journaling about what they’ve learned, writing prompts, collection of 
activities completed, etc.) • Academic Activities (specific assignments, scavenger hunt, non-digital resources, 
penpals, software applications, read to parents or siblings, books study, manipulatives, count money, etc.) • 
Social Engagement Activities (group video chats, written communication/emails to teachers and/or classmates, 
family board games, etc.) • Hands-on Activities (art, physical education, music, create your own board game, 
cooking, gardening). 

8 



 
 
GRADING:  
Grading at the upper elementary level will focus on the continuation of learning. OCUSD#76 will offer support 
for learning goals. This may include documentation of learning and giving feedback rather than assigning 
grades. Examples of this may include teacher/student collaboration, performance based assessments, 
portfolios, journals, discussion posts, video responses, audio recordings, projects, choice boards, and other 
artifacts. Students’ grades will not be negatively impacted during remote learning. Assessment will be ongoing 
to promote equitable environments. The mode at which a student provides evidence of learning will be 
differentiated based upon student circumstances. Learning targets will be focused and intentional during the 
remote learning period and reflect the highest priorities at that grade level. OCUSD#76 students in grades 3 
through 5 will receive marks of pass (P) for completed work and incomplete (I) for work that is not finished.  
 
TEACHER AVAILABILITY:  
Teachers will be available from 8:00am-1:00pm Monday through Friday, except for remote learning planning 
days. You can contact your child’s teacher through their work e-mail. Your child’s principal or teacher will reach 
out to you with information about packet pick-up and delivery.  
 
SUGGESTED TIME FRAMES:  
We recommend the following guidelines for working on academic packets/remote learning activities with your 
child at home.  
 
Grade Level Minimum Maximum Recommended Length of Sustained 

Attention 
3-5 60 minutes/day 120 minutes/day 1 subject area/class 

 

 
JUNIOR HIGH (6-8) 
 
INSTRUCTION:  
The goal for instructional remote learning is to allow for continued instruction while acknowledging the 
additional challenges that come without traditional, face-to-face classroom learning. While new instruction will 
take place, instructors will take into account the needs of middle schoolers and their ability to learn 
independently. To ensure equal access, instructors will provide materials that do not require internet access, 
make sure that IEP accommodations are met, and reach out to all families to help them support their children 
as much as possible.  
 
CONTENT AND DELIVERY WITH OPTIONS AND OPPORTUNITIES:  
All students need to have access to content and material. The majority of learning is going to be done online, 
however, an educationally comparable offline version will be available that replicates the online version as 
closely as possible. • Teachers will give priority to subject areas to prerequisite skills that will be required for 
next year • OCUSD#76 will make an effort to support parents with resources that may help to facilitate remote 
learning, including providing Chromebooks for checkout during the closure. OCUSD#76 has established 
reliable and district-approved channels of communication with parents through the Skyward Parent Portal. 
Administrators and teachers will make every effort possible to reach out to students and parents. Some 
examples of how you might see your JH students receive content include but are not limited to: online learning 
software platforms (non-internet options are also provided) ● Books, newspapers, magazines ● Meaningful 
graphic organizers, puzzles or worksheets ● Projects, especially ones that are interdisciplinary and might earn 
students credit for multiple classes ● Printed articles ● Podcasts ● Poetry (read or listen and then write your 
own).  
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GRADING:  
Students’ grades from when they left school in March 2020 will not be adversely impacted. The Pass / 
Incomplete model will be employed by OCUSD#76 Junior High School. The focus is to provide fair access to 
educational resources and support for all students. We recognize that we are asking middle school students to 
become independent learners and while some are ready, others are not and may require support. The overall 
goal at OCUSD#76 JH during remote learning is to focus on what has been learned and how the students 
have grown throughout the specific time frame.  
 
TEACHER AVAILABILITY:  
Teachers will be available from 8:00am-1:00pm Monday through Friday, except for remote learning planning 
days. You can contact your child’s teacher through their work e-mail. Your child’s principal or teacher will reach 
out to you with information about packet pick-up and delivery.  
 
SUGGESTED TIME FRAMES:  
We recommend the following guidelines for working on academic packets/remote learning activities with your 
child at home.  
 
Grade Level Minimum Maximum Recommended Length of Sustained 

Attention 
6-8 Class: 15 minutes/day 

Total: 90 minutes/day 
Class: 30 minutes/day 
Total: 270 minutes/day 

1 subject area/class 

 

 
HIGH SCHOOL (9-12) 
INSTRUCTION:  
Remote learning offers many possibilities to consider, but student engagement can be easily compromised by 
the lack of face-to-face interaction.OCUSD#76 will focus on placing student needs first. Learning opportunities 
will offer authentic opportunities to help students stay engaged and connected to instructors and learning. The 
focus will be on the continuity of learning and creating learning environments that are inclusive of all learners. 
OCUSD#76 educators will ensure that inclusiveness and equity are at the forefront of decision-making.Content 
and  
 
DELIVERY WITH OPTIONS AND OPPORTUNITIES:  
Individual teachers will consider whether new content will be covered or if students would be best served by a 
review of the content already delivered. If delivery of new material is determined to be in the best interest of 
students, students cannot be required to master and cannot be penalized for failure to master the new content. 
Instructors will determine the essential learning skills/standards needed for success in the sequential 
coursework and/or to meet postsecondary goals. Materials will be available both online and offline to ensure 
equity. Activities will be consistent to the fullest extent possible. A clear and consistent communication plan will 
be created to ensure that parents/guardians are partners in this process. OCUSD#76 teachers will utilize the 
communication channels currently in place for OCUSD#76 High School. Teachers will communicate with 
parents and students via text message, phone calls, e-mail or other forms of communication.  
 
GRADING:  
We understand that resources vary for students to fully engage in a remote learning environment and that 
current events may be distressing to students. There is a wide range of needs demonstrated by our learners. 
At OCUSD#76 HS we believe: ● Remote learning, in and of itself, should not have an adverse impact on 
student grades. ● During this time, students may experience positive learning gains in a way that may not 
happen in the traditional school setting ● Effective feedback, grading, and evaluation can provide an important 
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contribution to a healthy social-emotional state. Grades for the current term will be reported on a 
pass/incomplete basis. OCUSD#76 HS will issue an incomplete to students who are unable to complete the 
instructional remote learning activities in a timely fashion.  
 
TEACHER AVAILABILITY:  
Teachers will be available from 8:00am-1:00pm Monday through Friday, except for remote learning planning 
days. You can contact your child’s teacher through their work e-mail. Your child’s principal or teacher will reach 
out to you with information about packets or e- learning pick-up and delivery.  
 
SUGGESTED TIME FRAMES:  
We recommend the following guidelines for working on academic packets/remote learning activities with your 
child at home.  
 
Grade Level Minimum Maximum Recommended Length of Sustained 

Attention 
9-12 Class: 20 minutes/day 

Total: 120 minutes/day 
Class: 45 minutes/day 
Total: 270 minutes/day 

1 subject area/class 

 
 

TRANSITION PLANNING  
To prepare to transition students from remote, back to face to face learning we are aware that some students 
will need extra support, interventions, and additional instruction. We are also aware that some students will 
require these supports to move from an incomplete grade, due to the inability to complete assignments 
remotely, to the status of passing. School officials are working on the planning, logistics, and staffing issues to 
meet these needs. These plans will be communicated to parents as they are finalized. Plans will be flexible in 
design and dependent upon individual student needs as well as the length of the closure.  
 
 

CONCLUSION  
To best serve OCUSD#76 students through this extended school closure, we are committed to plan and 
prepare remote learning opportunities, support families social-emotional learning, and engage families. 
Together we can make this a meaningful learning opportunity by following the guidelines below.  

● As instructors provide for student learning and engagement we ask students to add feedback and 
discuss topics & issues.  

● Reach out with questions and concerns during the specific times and methods communicated by your 
teachers.  

● Commit to and engage in this reimagined educational environment as teachers look for new ways to 
instruct and explore multiple pathways to assess your learning.  

● Help teachers create and maintain structure and routines by completing assignments and assessments 
in a timely fashion.  

● Be flexible and understanding as instructors navigate this new territory, knowing they are flexible and 
understanding with regard to your social/emotional needs.  
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APPENDIX 
 

 
STUDENT ATTENDANCE AND LEARNING DAY - BEGINNING APRIL 6, 2020 

*We will be working with TeacherEase as our platform of attendance that is a requirment for ISBE! 
 

Teachers should conduct “office hours” from home  
Monday – Friday from 8:00 AM to 1:00 PM. 

 
Building Administrators should conduct “office hours” from home  

Monday – Friday from 7:00 AM to 3:00 PM. 
 
 
SUGGESTIONS FOR ADDITIONAL ACTIVITIES 

 
MIND 

 
● Independent reading 
● Listening to someone else read 
● Audiobooks 
● Puzzles 
● Word searches 
● Journal writing 
● Practice another language 

● Invent something 
● Count money 
● Draw a map of your neighborhood 
● Building with blocks or legos 
● Listen to a Podcast 
● Watch a documentary 

 
 
BODY 

 
● Take a walk 
● Dance 
● Exercise 
● Fine/Gross motor activities 

● Stretch or do yoga 
● Play a sport 

 

 
SPIRIT 

 
● Listen to music or sing 
● Playing (inside or outside) 
● Creative arts 
● Coloring or drawing 

● Imaginative play 
● Mediate 
● So something you have been avoiding 

 
 
ENVIRONMENT 

 
● Clean up your room 
● Do age-appropriate chores 
● Gardening 
● Fix something broken 

● Take care of pets or plants 
● Cook or bake 
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FAMILY 
 

 
 

● Write a letter to someone 
● Play board games with a family member 
● Tell jokes or riddles 

● Build a fort and tell stories in it 
● Offer to help someone 

 

Primary - PreK - Grade 2 

Teachers will use age appropriate materials and activities designed to reinforce basic skills covered in class. 
Time will be appropriate to the level of students and may involve parent interaction with their child.  

Planned Activities: 

● Short videos of classroom daily activities 
● Printed activities for students 
● Links for parents to reinforce skills with their child 
● Choice Boards for Kindergarten students for reading practice, sight words, and writing practice. 
● Utilize Seesaw to listen to stories, read stories out loud, practice sight words, and interact with the 

teacher through the site. 
● Reinforce math activities and identify new concepts. 
● Mystery Science with Mystery Doug 
● Online games, drawing, and scavenger hunts 
● Class DoJo activities in Math, ELA, Science and Social Studies 
● XtraMath 
● Google Classroom 

Intermediate - Grades 3-5 

Students at this level will have greater responsibility and accountability for self pacing and completion of 
activities. Students with the ability level will utilize additional online resources and activities and will be able to 
interact through online platforms or email. 

Planned Activities: 

● Khan Academy 
● Google Classroom - Reading, Vocabulary, Grammar, Biology, and US History 
● Response writing through Google Classroom 
● Social Studies/Current events - CNN10 
● Video instruction through Zoom or Skype 
● Use of Mystery Science, Discovery ED, Legends of Learning, Quizizz, and Kahoot for Science 

reinforcement. 
● Educational videos and online articles 

Junior High / High School - Grades 6-12 

Students at this level are much more in control of their learning. The ability to focus on activities and acquire 
the appropriate resources require more time and attention to the activities. An emphasis on teacher - student 
interaction through online platforms are strongly encouraged. 

Planned Activities: 

● Recorded video lectures with examples from book or workbook 
● Problem Solving on Big Ideas Website 
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● Livestream - Facebook or YouTube 
● Google Classroom - Regular posts and assignments 
● Recordings from PLTW Curriculum 
● Novel Study 
● Zoom Book Discussions 
● Utilizing resources such as CommonLit.org, NoRedInk.com, Freckle.com, iCivics.com, 

KhanAcademy.org. 

Co-Curricular Subjects 

Teachers in the areas of music, physical education, and technology will support instruction by offering activities 
to enhance the arts and physical well-being of the students. Technology support will encourage exploration of 
the resources offered by the teachers and assist with technical questions. 

Planned Activities: 

Providing a list of activities with a description that students can do at home. 

● Activity logs 
● Exercise videos 
● Social media posts 
● Google Classroom Activities 
● Keyboarding review and games 
● Digital Citizenship review, resources and games 
● Resources for Coding, audio editing, Image editing, video editing, and 3D Design. 
● Playlists and discussion forums 
● Practice logs 
● Zoom practice sessions 
● Recommended sites for music listening, sing-a-long, and creative expression 

 
BUILDING ACCESS: 
 
The purpose for opening the building(s) during the “Shelter in Place/Stay at Home” Mandate will be for 
teachers to come in to get the necessary materials, but not for working in the building. This access will be on 
Monday, Wednesday, Friday after the Food Distribution hours (1pm - 6pm).  Our buildings are big enough to 
enforce social distancing without exceeding groups of 10.  We still need to have the teachers sign up for hours 
to come into the building so that we do monitor and limit the number of teachers in the building.  

● Make sure you sign up for a time to come into your building this week. 
● If you need to come in before or after the scheduled times, please contact your building administrator to 

make sure it is okay to do so.  
● Please stay at least 6 feet apart from anyone else who is still in the building. 
● Do not come into the building without letting your building administrator know. 

 
The custodians/maintenance can do cleaning during the weekdays (Mon., Wed., Fri.-starting 4/6/20)  

● OGS:  6am - Noon (Lappin), 7am - 1pm (S. Applebee), 8am - 2pm (B. Cox), Noon - 6pm (G. Grubbs) 
● OJH:   6am - Noon (J. Fourez), 4pm - 7pm as needed (D. Pierce)  
● OHS:  6am - Noon (J. Green), 8am - 2pm (G. Miller), 2pm - 6pm (C. Clark).  
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FOOD SERVICE DISTRIBUTION PICK-UP PLAN 
 
Food Distribution Locations: 
Our meals are available to all Oakwood CUSD #76 students during the Mandatory School Closure. There will 
be Four pick-up points for families including: 

● Oakwood Grade School (Parent Drop Off Lane) 
● Bus-Fithian Community Center (Parking Lot) 
● Bus-Batestown Methodist Church (Parking Lot) 
● Bus-Faith Baptist Church on Warrington Ave. (Parking Lot) 

 
Food Distribution Pick-Up Dates:  (2) 
Pick up times will be from 11:00 am-12:00 pm on designated food pick up days. 

1. Monday’s = Monday and Tuesday (Breakfast and Lunch) 
2. Wednesday’s = Wednesday, Thursday, and Friday (Breakfast and Lunch) 

 
Food Distribution Order Form: 
To help us plan and reduce waste as much as possible we ask that you please fill out the following form for 
each pick-up day so our staff knows how much food to prepare. Students will be provided breakfast and 
lunch; you do not need to sign up for meals individually. Please be advised the form will be closed on the 
day of pickup and reopened for sign-ups the same evening by 5:00 pm.  The form will remain open until 
5:00 pm the night before pickup for the next distribution day.  Please click the link below to sign up for this 
service. https://bit.ly/39mKO7M 
*We will have signup sheets at each location in case you do not have internet access to fill out the online form. 
 
In case of emergency: Families who are unable to pick up at designated locations should contact the school 
office to arrange for meals by noon the day prior to pick-up day. 

● Oakwood Grade School: lapenasn@oakwood76.org  
● Oakwood Junior High School: burtona@oakwood76.org   
● Oakwood High School: leet@oakwood76.org  

 
 
TEACHER TECHNOLOGY: 
 
If you are in need of a Chromebook, please the Curiculum Coordinator and Technology Coordinator know and 
they can either put it in your classroom or have it ready at the unit office for pick up.  
 
STUDENT TECHNOLOGY - ACCESS/SIGN-UP:  CHROMEBOOK LOAN PROGRAM 
 
To help facilitate Remote Learning, Oakwood CUSD 76 is implementing a Chromebook loan program for               
students in grades 4th-12th. Our goal is for students that do not already have access to a device to be able to                      
borrow one of our Chromebooks. These Chromebooks will be loaned out to students on a needs only basis.                  
You will need a stable WiFi connection to utilize these Chromebooks. We will have the Chromebooks cleaned,                 
sanitized, and plan to provide instructions in tomorrow night’s letter on the dates, times, and location(s) for                 
items to be handed out by the school buildings. If you have questions, please feel free to contact the                   
Technology Director, Chris Richardson, by email at richardsonc@oakwood76.org 
 
The Google Form has been updated with an electronic agreement section to limit the number of paper forms                  
being passed between people. If you had previously filled out the form, please fill out the form again to accept                    
the electronic agreement.* To request a Chromebook, a Parent/Guardian will need to fill out the Google Form                 
located at the following link: https://forms.gle/g891da7nAeJB5LWE8 
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Expectations for Staff 
Teachers 

● Prepare lessons/activities for students on a week to week basis to be implemented remotely 
● Be available by email each school day from 8:00 AM - 1:00 PM 
● Contact each student/parent once every week by phone, video conferencing, email to check in with the 

student to see how progress is going. 
● Keep a brief log of activities - electronic or written - on progress, contacts, work given, or any 

information relevant to the students’ learning.  
● Participate in Zoom, or Google Meet staff meetings as needed. 
● The building is open for teachers to get books/materials. Safe social distance should be considered at 

all times. 

Teacher Aides & Personal Aides 

● Assist as needed to help distribute food or instructional materials in a drive up setting. 
● Assist teachers with student/parent contacts if needed. 
● Provide assistance in providing any special education remote opportunities or conference calls. 
● Assist as needed to make copies for packets or materials needed for remote learning. 
● Keep a brief log of activities - electronic or written - on progress, contacts, work given, or any 

information relevant to the students’ learning. 
● All activities requested should maintain a safe social distance when in the building. 

Kitchen 

● Assist with meal planning and food orders to adequately meet the needs of remote food programs. 
● Preparation of food as needed. 
● Assist in any other way to provide resources for the distribution of food. 
● Assist in maintaining records of meals served and students fed. 
● Keep a brief log of activities - electronic or written - on progress, contacts, work given, or any 

information relevant meal preparation. 
● All activities requested should maintain a safe social distance when in the building. 

Custodial/Maintenance 

● Be available to come to the building as needed to address general cleaning issues, disinfecting 
surfaces, and other maintenance issues as they arise. 

● Assist with meal distribution as needed 
● Be on call to issues requested by the administration. 
● Keep a brief log of activities - electronic or written - on building issues, cleaning and disinfected areas, 

needed supplies, etc. 
● All activities requested should maintain a safe social distance when in the building. 

Bus Drivers 

● Be available to check on equipment (inspections) as needed to address general cleaning issues, 
disinfecting surfaces, and other minor maintenance issues as they arise. 

● Assist with meal distribution as needed 
● Be on call to issues requested by the administration and/or transportation director. 
● Keep a mileage log as usual with required inspections & keep a log - electronic or written - on 

transportation issues, cleaning and disinfected areas, needed supplies, etc. 
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● All activities requested should maintain a safe social distance when providing services.  

Office/Administration 

● Be available by email each school day from 7:00 AM - 3:00 PM 
● Maintain a presence in the building and remotely to address operational needs, human resources, and 

completion of required reports. 
● Assist, as needed and available, employees with resources, guidance, or supplies to complete 

requested activities. 
● Make staff announcements and updates as needed. 
● Monitor and assist teachers as we move to remote learning. 
● Keep a brief log of activities - electronic or written - on staff needs and requests and activities related to 

the daily operation of the school. 
● Maintain safe social distancing when in the building. 

It is the desire of the district to provide as much of these services remotely as possible. Some staff will need to 
be in the building at times to prepare, assist, or work in some function. Staff should not be in the building if they 
are exhibiting any symptoms associated with the Coronavirus. Any staff member with questions or concerns 
should contact the building administrators. You are key to making this plan work! 

 

Student Privacy Guidance with Remote Learning: We have received several questions regarding digital 
learning platforms and student privacy requirements. It is critical for teachers to create a Remote Learning 
environment that imitates the classroom environment as closely as possible. Below are tips to ensure student 
privacy compliance. See below; 

01. Make sure that your Remote Learning platform is FERPA and COPPA compliant. The following 
platforms advertise that they are FERPA / COPPA compliant: Google Classroom, Class Dojo, 
Blackboard and Seesaw. There are many others as well. See the legal / compliance section on a 
Remote Learning platform's website to determine if it is FERPA / COPPA compliant. 

02. Use any available security features to limit or lockdown the Remote Learning platform to current 
students only. For example, require a user identification code and make sure the code is only 
distributed to current students in the class. 

03. Rules regarding parent observation of Remote Learning instruction should be made at the local level. 
The U.S. Department of Education has opined that parent observation of Remote Learning instruction 
does not generally violate FERPA. 

04. Teachers may record and distribute to students Remote Learning instructional modules. Teachers 
should not record and distribute videos showing student participation without parent permission. 

05. Teachers should remind students not to record Remote Learning instruction without express teacher 
permission. 

06. Teachers should be reminded not to share personal student information through a Remote Learning 
platform. 

07. It is important to make sure that any transmittal of student personal data and information is encrypted. 
08. Assure that Remote Learning platforms do not sell user data to third parties. Any Remote Learning 

platforms that are FERPA/COPPA compliant meet this requirement. 

For more information, see guidance from the U.S. Department of Education. Brian Schwartz, Deputy Director & 
General Counsel, IPA, Brian@ilprincipals.org  (217) 525-1383 
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