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PROCEDURES 
RESPONSIBLE COMPUTER, NETWORK & INTERNET USE: 
  
The Superintendent is responsible for establishing procedures governing use of IT resources 
consistent with the provisions of the Responsible Computer, Network & Internet Use policy to 
include the following. 

1. An annual process for educating students about responsible digital citizenship.  As defined 
in this policy, a responsible digital citizen is one who: 
●   Respects One’s Self.  Users will maintain appropriate standards of language and 

behavior when sharing information and images on social networking websites and 
elsewhere online. Users refrain from distributing personally identifiable information 
about themselves and others. 

●   Respects Others.  Users refrain from using technologies to bully, tease or harass other 
people.  Users will report incidents of cyber bullying and harassment in accordance with 
the Supervisory Union’s policies on bullying and harassment. Users will also refrain 
from using another person’s system account or password or from presenting 
themselves as another person. 

●   Protects One’s Self and Others.  Users protect themselves and others by reporting 
abuse and not forwarding inappropriate materials and communications.  They are 
responsible at all times for the proper use of their account by not sharing their system 
account password. 

●   Respects Intellectual Property.  Users suitably cite any and all use of websites, 
books, media, etc.  

●   Protects Intellectual Property.  Users request to use the software and media others 
produce. 

Procedure 
Students in grades K-8 will receive education through library classes at each school, along 
with occasional school-wide assemblies.  Students in grades 9-12 have student led assemblies 
where topics centered around responsible digital citizenship are discussed.  Throughout the 
year they also work on public service announcements (PSA) through different school groups.  
This will be coordinated by the District Director of Operations with each school reporting 
annually to the District Director of Operations as to the completion of these trainings. 

2. Provisions necessary to ensure that internet service providers and other contractors comply 
with applicable restrictions on the collection and disclosure of student data and any other 
confidential information stored in the district’s electronic resources. 

Procedure 
The district reviews internet service and other technology contracts with vendors to ensure that 
the vendor adheres to the Family Educational Rights and Privacy Act (FERPA) and others as 
applicable.  All technology contracts are to be reviewed by the District Director of Operations 
before being authorized. 

3. Technology protection measures that provide for the monitoring and filtering of online 
activities by all users of district IT, including measures that protect against access to 
content that is obscene, child pornography, or harmful to minors. 
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Procedure 
The district deploys content filtering systems on our network that filter as required by the 
Children's Internet Protection Act (CIPA).  These systems allow for the review of websites 
accessed.  The content filtering system is overseen by the District Director of Operations and 
supported at the school level by technology staff. 

For remote learning audio/video conferencing students in grades PK-12 can engage in video 
conferencing. Parents/guardians shall be provided an opt out if they want their student to not 
participate in audio/video conferencing. Educators should only be using your district-provided 
Google account for conferencing with Google Meet. Staff are encouraged to create multimedia 
resources such as videos to share with students to support their continued learning. These 
online conferences are intended for instructional purposes only. Please remember that the 
same requirements outlined in Family Educational Rights and Privacy Act (FERPA) regarding 
student privacy apply to these virtual classrooms just as they do in the physical classroom. 

During video/audio conferences, students may be visible/audible to other participants (students 
and Slate Valley staff) in the conference session. It is also possible that others in the 
participants’ households may see or hear the participants. For the duration of any video/audio 
conference, participants are expected to act in a school appropriate manner.  

Regular school rules and consequences will apply. In the event of inappropriate behavior, a 
student may be removed from a call and disciplinary action may be taken.  

4. Methods to address the following: 
●   Control of access by minors to sites on the Internet that include inappropriate content, 

such as content that is: 
○ Lewd, vulgar, or profane 
○ Threatening 
○ Harassing or discriminatory 
○ Bullying 
○ Terroristic 
○ Obscene or pornographic 

●   The safety and security of minors when using electronic mail, social media sites, and 
other forms of direct electronic communications. 

●   Prevention of unauthorized online access by minors, including “hacking” and other 
unlawful activities. 

●   Unauthorized disclosure, use, dissemination of personal information regarding minors. 
●   Restriction of minors’ access to materials harmful to them. 

Procedure 
The district deploys content filtering systems on our network, which is overseen by the District 
Director of Operations and supported at the school level by technology staff that filter access 
from minors to the website categories listed above and others as deemed inappropriate.  
Student email is randomly audited to assure compliance to policy by school level technology 
staff.  Annually, staff signs a confidentiality agreement regarding student information in 
accordance with the Family Educational Rights and Privacy Act (FERPA).  Students in grades 
9-12 are required to logon with their network credentials to access social media sites, whereas 
students in grades K-8 are currently blocked from accessing social media sites. 

5. A process whereby authorized persons may temporarily disable the district’s internet 
filtering measures during use by an adult to enable access for bona fide research or other 
lawful purpose. 
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Procedure 
Staff accounts have the ability to logon with their network credentials to access websites 
beyond those that are available in the default filtering policy.  With prior approval from the 
Superintendent and/or the District Director of Operations, technology staff may completely 
disable the content filtering system to investigate violations of the Responsible Computer, 
Network & Internet Use.  For allegations that require working in conjunction with law 
enforcement the Superintendent and/or District Director of Operations shall be the point of 
contact for the duration of the investigation. 

 
* These procedures may change as deemed necessary by the Superintendent. 
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