
 

 

 

 

Technology Device Checkout Agreement 

YOU MUST HAVE DISTRICT APPROVAL TO TAKE SCHOOL OWNED EQUIPMENT HOME WITH YOU. 

Printed name of Student checking out device: ______________________________________________  

School site:  ____________________________________________ Grade: __________________ 

Device Description (make and model):  ___________________________________________________ 

 

Serial Number: _______________________________________________________________________ 

This agreement applies to any technology device owned by the school or the school system. This includes 

digital cameras, camcorders, laptops, Chromebooks, and any other technology equipment. All conditions of 

the Board policy for Acceptable Use apply regardless of where or by whom this device is used.   

You may not take any technology device “off campus” that is not assigned to you without first asking 

permission, and completing a checkout form for that technology.   

You take sole responsibility for the device and its use during the checkout period, including when you 

transport it in a personal vehicle.  The following conditions must be followed when using the device off 

campus:  

1. If you have Internet access at home and the device can access this service without any configuration 

changes, then you may use the device to connect to the Internet, provided that you use it as if you were at 

school.  Regardless of whether you are at home, a hotel, a restaurant, or anywhere with Internet access, you 

should not browse to sites that would be blocked at school.  Use should be limited to instructional activities as 

assigned by a teacher or other employee of Tecumseh Public Schools. 

2. Do not install any personally owned software onto the device.  Do not store any files on the device which 

could constitute a copyright or licensing violation, or could be deemed illegal or of an inappropriate nature.  

Any installed software/files should be related to the function and support of your Tecumseh Public Schools 

learning responsibilities.   

3. If the device is lost, stolen, or damaged, you are responsible. If the device is stolen, file a police report 

immediately. Tecumseh Public School’s insurance provider will not cover the loss; it will expect your 

homeowner’s policy to cover it. The school will require you to pay for repairs or replacement prior to any 

settlement you may receive from your homeowner’s or other personal insurance policy. If your insurance 

company denies your claim, you are still financially responsible for the repair or replacement of the device.   

If a device is damaged, you must email: helpdesk@tecumseh.k12.ok.us (THIS IS THE PREFERRED METHOD 

DUE TO LIMITED OFFICE HOURS) or call 405.598.5500 select option 5 (David Cox) or 6 (Tara Palomares-

Kinkade).  When calling, please leave detailed information such as the name of person who checked out 

device, call back number, details concerning device damage, etc.  You can expect a response within two 

business days. 
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4. You may not transport any data on the device that would compromise the identity of others or put any 

other protected data, passwords, or information at risk. This includes student information that would violate 

FERPA if that data is accessed by others or if the device is lost or stolen.   

   

I have read and understand the above restrictions and responsibilities.  

  

___________________________________    ___________________________________   

Printed Name of Parent                                Signature of Parent 

 

___________________________________    ____________________________________ 

Signature of School Employee Checking Out Device       Check Out Date 

 

 ___________________________________     

Signature of School Employee Receiving Returned Device   

         

 ___________________________________   

Return Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chromebook Care Sheet 
 

How to connect to your child’s Google Account: 

All students have been assigned a Google username and password. These credentials will have to be used to log 

into the Chromebook as well as some of the lessons that your child may be assigned at the middle and high 

school levels. Please note that the Chromebook cannot be used without this login information. 

If you have a Pre-K through 5th grade student and need to find out your child’s Google account username and 

password, please contact his/her homeroom teacher via email, phone, or app. You can call the District Office at 

405-598-3739 and leave a message for the teacher if needed. We will make every effort to respond within 1 

business day. 

If you have a middle school student and need to find out your child’s Google account username and password, 

please contact his/her advisory teacher via email, phone, or app.  You can call the District Office at 405-598-

3739 and leave a message for the teacher if needed. We will make every effort to respond within 1 business day. 

If you have a high school student and need to find out your child’s Google account username and password, 

please contact his/her counselor via email.  For 9th and 10th grade students, email Mrs. Meyers at 

meyerse@tecumseh.k12.ok.us.  For 11th and 12th grade students, email Ms. Poole at 

poolem@tecumseh.k12.ok.us.  You can call the District Office at 405-598-3739 and leave a message for the 

counselor if needed. We will make every effort to respond within 1 business day. 

How to connect to home network: 

1. At the bottom right, select the time. 

2. Select Not Connected . 

Note: If you see your Wi-Fi network name and a signal strength, your Chromebook is already connected 

to Wi-Fi. 

3. Turn on Wi-Fi.  

4. Your Chromebook will automatically look for available networks and show them to you in a list. 

5. Find your home network and connect.  

*When you open the device and boot up, it should prompt you to connect to a Wi-Fi signal.  

 

How to care for and clean Chromebook: 

You will need some bleach-free disinfectant wipes or a solution of 40 percent of rubbing alcohol and 60 percent 

distilled water.  Use the disinfectant wipe or apply a small amount of rubbing alcohol solution to the cloth and 

completely wipe down the entire Chromebook, including the screen and around each key of the keyboard.  Use 

a small amount of pressure to remove any fingerprints or smudges on the screen, but not too much since this 

could damage the display. If you aren’t comfortable using the cleaning solution on the screen, you can buy 

disinfectant wipes specifically designed for LCD and laptop screens. 

After everything is dry, you can use a dry microfiber to buff the screen to remove any haze that might be 

lingering on the display from the disinfecting process 

**Harsh cleaning supplies like bleach should never be used on your electronics since they can also damage the 

screen and other parts of your Chromebook. Also, avoid any abrasive cleaning brushes or cleaning pads that 

might scratch the surfaces of your Chromebook. 

**Last precaution – never spray any cleaning solution directly onto your Chromebook or any electronic for that 

matter. You should always apply the cleaning solution to a microfiber cloth and then apply it to the device to 

avoid any liquid getting into the device and causing damage. 
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Damaged/Lost/Stolen Chromebook: 

 If the device is lost, stolen, or damaged, you are responsible. If the device is stolen, file a police report 

immediately. Tecumseh Public School’s insurance provider will not cover the loss; it will expect your 

homeowner’s policy to cover it. The school will require you to pay for repairs or replacement prior to any 

settlement you may receive from your homeowner’s or other personal insurance policy. If your insurance 

company denies your claim, you are still financially responsible for the repair or replacement of the device. 

If a device is damaged, you must email: helpdesk@tecumseh.k12.ok.us (THIS IS THE PREFERRED 

METHOD) or call 405.598.5500 select option 5 (David Cox) or 6 (Tara Palomares-Kinkade).  When calling, 

please leave detailed information such as the name of person who checked out device, a call back number, 

details concerning device damage, etc.  Please allow two business days due to limited office hours. 
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