
Madison Public Schools Computer Literacy Curriculum 

Grades 1-5 

1

 
 
 

MADISON PUBLIC SCHOOL DISTRICT 

 

Elementary Technology Curriculum  
 

 

 

Authored by: Joanne Walch 

 

Reviewed by: Lee Nittel, 
Director of Curriculum and Instruction  

Thomas Paterson 
Supervisor of Math and Technology Education 

 

Adopted by the Board:  January, 2013 
 

Members of the Board of Education: 
Lisa Ellis, President 

Patrick Rowe, Vice-President 

David Arthur 
Kevin Blair 

Shade Grahling  

Linda Gilbert 
Thomas Haralampoudis 

James Novotny 

 

Superintendent: Dr. Michael Rossi 

 
 
 

 

Madison Public Schools 
359 Woodland Road, Madison, NJ 07940 

www.madisonpublicschools.org  



Madison Public Schools Computer Literacy Curriculum 

Grades 1-5 

2

 

Application Grade 1 Grade 2 Grade 3 Grade 4 Grade 5 

Word -Recognize letters on 

keyboard 

-Spacebar, enter, 

backspace, shift 

-Highlight and change font 

style, size, and color 

-Save(after teacher does 

initial save to network) 

-Clip Art copy and 

paste(or use insert clip art 

from pull down if 

working) 

-Adjust size of pic 

-Save to network 

-Bold, underline, center 

-Tab 

Reinforce skills from 

previous grade level(s) 

-Insert picture from file 

-Format pic 

-Paragraph spacing 

-Word Art 

-Formatting (show/hide 

button on toolbar) 

 

-Page Set up  

-Margins 

-Borders/Shading 

-Tables 

-Columns 

-Text boxes (drawing 

toolbar) 

-Spell Check 

-Print preview 

-Copy/Paste text 

-Print 

-Text alignment 

-Hanging indentation 

 

Paint -Utilize basic tool box 

-Color box 

-Mouse control 

-Custom colors 

-Utilize entire tool box 

N/A Reinforce skills from 

previous grade level(s) 

Reinforce skills from 

previous grade level(s) 

Power Point N/A -Type in text box 

-Change backgrounds 

-Change fonts, size, color 

N/A -Insert picture from file 

-Custom animation 

-Sound 

-Slide layout 

-Sound 

-Bullet points 

 

 

-Custom paths 

-Slide transitions 

Excel N/A N/A N/A N/A -Format cells 

-Copy/Paste 

-Autosum 

-Click and drag to expand 

concept in cell 

-Create chart 

-Freeze panes 

-Format chart 

Publisher N/A N/A N/A -Delete and add text boxes 

-Print preview 

-Zoom 

-Template gallery 

-Color and font schemes 

-Multiple pages  

-Border adjustment 

Reinforce skills from 

previous grade level(s) 
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Application Grade 1 Grade 2 Grade 3 Grade 4 Grade 5 

Kidspiration -Click and drag pics 

-Resize pics 

-Type in text box 

-Change font and size 

 
N/A N/A N/A 

Inspiration  N/A N/A N/A -Graphic organizer 

-Type in text box 

Outline vs. Graphic 

organizer view 

-Format text boxes  

-Insert from pic library 

-Arrows- change direction 

Reinforce skills from 

previous grade level(s) 

Keyboarding -Kid Keys program to help 

learn where letters are on 

keyboard 

-Mouse Chase game for 

mouse control 

-Use two hands on 

keyboard 

-Use homerow 

-Typing Tutor 10 for 

formal keyboarding for the 

entire year 

Reinforce skills from 

previous grade level(s) 

Reinforce skills from 

previous grade level(s) 

Internet -Click on link to get to 

website 

-Browsers back button 

-Click on links within site 

-Use given websites to 

research topics 

-Introduce Study Island 

and their usernames and 

passwords 

-Use given websites to 

research topics 

-Databases 

-Better search strategies 

-Locate information 

-Internet Safety 

-Use given websites to 

research topics 

-Databases 

-Search for sites on own 

-Better search strategies  

-Locate information 

-Internet Safety 

Operating in a Windows 

Environment 

 

-Open documents by 

double clicking or hitting 

enter 

-Closing documents 

-Navigate to different 

applications 

-Start – Shut Down 

-Reinforce and master 

double clicking and 

navigating  

-Ctrl + Alt + Delete to 

logon and school 

username and password 

Reinforce skills from 

previous grade level(s) 

-Create new folders inside 

their own folder 

Troubleshooting 

 

-Edit-Undo 

-Refresh 

-Volume adjustment 

 

Reinforce skills from 

previous grade level(s) 

-Restart Reinforce skills from 

previous grade level(s) 

-Arrange icons on desktop 

-Find missing documents 

inside of My Documents 
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Grade Level: First Grade 

Unit Title: Windows 

Objective: Develop computer vocabulary and open programs from the Windows screen 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Computer Vocabulary 

 

Computer Lab Rules and 

Routines 

-Identifying the parts of the computer including 

the monitor, keyboard, and mouse. 

-Identify what the above parts of the computer 

do 

-Demonstrate proper handling of a mouse and 

keyboard 

 Teacher observations 

8.1.4 A. Windows Screen -Open a program by double clicking on the icon 

-Close a program by clicking on the File menu 

 

In discussing daily activities, students will use 

screen, mouse, keyboard properly 

a. Students will properly shut down the 

computer from the START Menu 

       b. Students will turn on the computer 

 Teacher observations 

 

 

Grade Level: First Grade 

Unit Title: Kid Keys 

Objective: Recognize letters on the keyboard and demonstrate double clicking 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Opening Kid Keys -Find name from list and follow prompts to get 

to main menu 

 

  

8.1.4 A. Home Row (keeping two 

hands on the keyboard) 

-Place fingers on home row 

-Go to Magic Mirrors and use the on screen 

guides to maintain home row  

 Print out certificates 

8.1.4 A. Home Row (keeping two 

hands on the keyboard) and 

Letter Recognition 

-Go to different activities/games to reinforce 

letter recognition and home row 

 Print out certificates 

8.1.4 A. Double clicking -Go to Mouse Chase  

-Click as quickly as possible on the mice 

running 

 Print out certificates 
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Grade Level: First Grade 

Unit Title: Microsoft Word 

Objective: Format, compose and edit in Word 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

In Microsoft Word, students will type a 

paragraph about a classroom curriculum topic.   

a. Change font size 

b. Type paragraph 

c. One space between words and 

one space after punctuation 

d. Save 

e. Print 

Coordinate with 

classroom teacher for 

topic or previously 

written classroom 

assignment 

Word processed 

paragraph 

8.1.4 A. 

5.2 

Classroom Writing 

Assignments 

In Microsoft Word, students will type a 

previously written writing assignment 

a. Change font size 

b. Type text 

c. One space between words and one 

space after punctuation 

d. Teacher or older students to insert 

Microsoft Paint picture 

e. Save 

f. Print 

Coordinate with 

classroom teacher 

 

8.1.4 A. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Holidays/Letters 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Using Microsoft Word, students will create a 

card: 

a. Type a message in Word on the 

bottom half of the page and 

Print 

b. Paint a picture in Microsoft 

Paint and print 

c. Cut and paste Paint pictures on 

the cover of the card 

 

2.  Students will create a poem about St. 

Patrick’s Day by completing the template and 

with clip art already on template: 

 

If I catch a Leprechaun, he will grant me three 

wishes.  Here are my three wishes. 

Cards can be done 

throughout the year for 

various reasons and can 

be used as an activity for 

students who finish 

early. 

 

 

 

 

 

A template can be done 

for other holidays or 

special days, not just St. 

Patrick’s Day 

 

Completed card 

 

 

 

 

 

 

 

 

 

 

 

 

Completed poem 
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8.1.4 A. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Writing Workshop  

I wish… 

I wish… 

I wish… 

 

3. Students will compose letters in Word. 

Teacher should walk students through process, 

starting with “Dear …,  and then giving students 

time to type on their own the body of the letter. 

Teacher can save and continue letter for next 

class to do the closing or teacher can help 

students with the closing and print w/o saving. 

 

 

 

1. Students will bring a Writing Workshop piece 

to technology to type in Word and illustrate in 

Paint.  

a. Have class select the same type of 

writing genre 

b. Teacher to break down and walk class 

through the components  

c. For each page of the writing workshop 

piece, students should have a word 

processed page, so teacher will need to 

help students Insert-Break-Page break 

d. Work to be saved to their folders 

e. Students will have to do a 

corresponding pic in Paint for each page 

of their writing. 

 

 

 

Letters can be done 

throughout the year for 

various reasons and can 

be used as an activity for 

students who finish 

early. 

 

 

 

 

 

This activity should be 

done in the spring, as it 

is a more challenging 

project. Students will 

need to use many Word 

and Paint skills learned 

throughout the year. 

 

 

 

 

 

 

 

 

 

Completed letter 

 

 

 

 

 

 

 

 

 

 

 

Grade Level: First Grade 

Unit Title: Paint 

Objective: Demonstrate mouse control and become familiar with Paint toolbox 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A.  Seasons/Holidays Using Microsoft Paint, students will create a 

seasonal or holiday picture  

a. Paint a picture using the drawing tools 

b. Teacher will save the picture to the 

network if necessary 

Can be done throughout 

year  and challenge 

students with different 

tools and create custom 

colors  

Paint pic to be saved or 

can be used as the 

desktop background 
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c. Print 

8.1.4 A.  Writing Workshop  

 

 

Using Microsoft Paint, the students will create a 

picture for each page of their writing workshop 

piece: Use the drawing tools to make a picture 

about their favorite book 

a. Draw a picture in Paint that goes with 

each page of their writing workshop 

piece 

b. Teacher to save pics in their folders  

Each student will bring a 

writing workshop piece 

to class. 

 

(*5
th
 graders who are 

done with their work can 

help insert Paint pics 

into Word doc) 

Published, word 

processed book 

8.1.4 A. 

5.2  

Illustrating writing pieces Using Microsoft Paint, students will create a 

picture to illustrate their work throughout the 

school year.  The pictures will be inserted into 

Microsoft Word to illustrate their writing. 

 Illustration inserted into 

a Word doc 

 

 

Grade Level: First Grade 

Unit Title: Kidspiration 

Objective: Click and drag items and create a graphic organizer or chart 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

-Click and drag  

 

 

 

 

-Other activities can be done if time allows 

“Beginning Sounds” 

“Counting Tiles” 

“Exploring Place Value” 

 

Coordinate with 

classroom teacher on 

topic 

 

 

 

Grade Level: First Grade 

Unit Title: Internet 

Objective: Logon and navigate through Internet sites 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 B. Internet Open document templates inside Computer Lab 

folder of various websites 

Teacher created 

document templates 

Successfully getting to 

web site 

8.1.4 B. Navigation, signing onto a 

web site with a username 

and password 

www.brainpopjr.com 

usernames for the respective schools are 

casmadison, krsmadison, or tjsmadison. 

Password for all schools is smile 

Not all sites used 

throughout the year in 

the computer lab are 

listed in the curriculum 

Navigation of site 
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http://www.bbc.co.uk/schools/laac/menu.shtml 

Little Animals Activity Center 

 

http://www.bbc.co.uk/education/dynamo/den/sp

elling/index.htm 

spelling 

 

http://www.earobics.com/gamegoo/gooey.html 

Game Goo 

 

http://www.westirondequoit.org/rogers/schaumb

ergweb/oswego%20city%20school%20district

%20math%20games.htm 

Math Magician 

 

http://snowflakes.lookandfeel.com/  

Virtual snowflakes 

 

http://ww2.unime.it/dipart/i_fismed/wbt/mirror/

ExplrSci/dswmedia/snwflak6-adv.htm 

Virtual snowflakes 

 

http://www.science.education.nih.gov/suppleme

nts/nih2/oral-health/activities/index.htm 

Teeth animated movie and interactive activities  

 

http://www.janbrett.com/trim_a_jan_brett_ging

erbread_baby_house.htm 

Virtual gingerbread house 

 

http://www.jennybharris.com/activities/home/s

weethome.htm 

Virtual gingerbread house 

 

http://www.hbschool.com/activity/lets_compare

/ 

1
st
 and 2

nd
 grade  counting and  comparing 

money 

 

and not all of these sites 

listed are used every 

year. 

 

Many of the websites are 

good for mouse control 

and clicking and 

dragging. 

 

Coordinate with 

classroom teachers for 

content they are 

currently studying 
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http://www.hbschool.com/activity/add/add.html 

adding with a grid and a hidden picture 

 

http://www.funbrain.com/cgi-

bin/nl.cgi?A1=s&A2=0 

adding one digit numbers using a number line 

 

http://www.abcya.com/first_grade_computers.ht

m 

lots of clicking and dragging activities, seasonal 

activities 

http://www.harcourtschool.com/activity/mmath/

mmath_lion.html 

Number line 
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Grade Level: Second Grade 

Unit Title: Windows 

Objective: Develop computer vocabulary and open programs from the Windows screen 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Computer Lab Rules and 

Routines 

In the computer lab students will follow the set 

rules and guidelines for behavior and identify 

why each is necessary. 

 Teacher observations 

8.1.4 A. Computer Vocabulary -Identifying the parts of the computer including 

the monitor, keyboard, and mouse. 

-Identify what the above parts of the computer 

do 

-Demonstrate proper handling of a mouse and 

keyboard 

 Teacher observations 

8.1.4 A. Windows Screen -Open a program by double clicking on the icon 

-Close a program by clicking on the File menu 

 

In discussing daily activities, students will use 

screen, mouse, keyboard properly 

a. Students will properly shut down the 

computer from the START Menu 

      b. Students will turn on the computer 

 Teacher observations 
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Grade Level: Second Grade 

Unit Title: Internet 

Objective: Logon and navigate through Internet sites: scroll, Back button, Forward button, critiquing, reading, clicking on links/hypertext 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 B. Internet www.brainpopjr.com 

usernames for the respective schools are 

casmadison, krsmadison, or tjsmadison. 

Password for all schools is smile 

 

http://www.enchantedlearning.com 

 

http://www.eduplace.com 

Not all sites used 

throughout the year in 

the computer lab are 

listed in the curriculum 

and not all of these sites 

listed are used every 

year. 

 

 

Grade Level: Second Grade 

Unit Title: Folders and Savings 

Objective: Manage folders and save to folder on Network: learn to save documents to their class folders on the network, learn difference between 

saving to the network and to My Documents, learn difference between Save As and Save  

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Saving 

 

Students will save their work:  

a. By opening Word, Paint, and Power 

Point docs and saving to their folder on 

the network 

b. Students are given a few minutes to type 

or draw something and then they have to 

stop and save to their folder 

c. Teacher will be using the Smartboard to 

demo how to save to their folders 

d. Students must be following along 

e. Word and Power Point can be done in 

one class period 

f. Paint should be done the following class 

period 

g. Practice saving should be done once per 

month or as needed until students know 

how to save on their own 

h. Save and Save As should be covered 

within projects students are working on 

and reviewed throughout year 

This should be done in 

the fall so the second 

graders can save on their 

own, or at least follow 

along with the teacher 

on the Smartboard w/o 

much guidance 

Documents are 

successfully saved to 

respective folders 
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http://dsc.discovery.com/ 

Check out games, interactives, etc. for what 

might apply to this grade level 

 

http://dsc.discovery.com/convergence/beasts/bui

ld/jigsaw.html 

Discovery Dinosaurs 

 

http://teacher.scholastic.com/activities/dinosaurs

/buildadino/ 

dinosaurs 

 

http://www.amnh.org/exhibitions/permanent/fos

silhalls/cladistics/ 

Museum of Natural History, virtual tours, 

videos 

 

http://www.earobics.com/gamegoo/gooey.html 

Game Goo 

 

http://www.learningplanet.com/act/mayhem/ind

ex.asp 

Math Mayhem-compete with other kids online 

 

http://eduplace.com/kids/hme/k_5/proofread/pro

of.htm 

proofreading, choose grade level 

 

http://www.iss.k12.nc.us/schools/scavenger/Din

ohunt.htm 

easy dinosaur scavenger hunt 

 

http://www.enchantedlearning.com/subjects/astr

onomy/ 

lots of space info at their reading level, could be 

used as a resource for student research 

 

http://starchild.gsfc.nasa.gov/docs/StarChild/Sta

rChild.html 

Coordinate with 

classroom teachers for 

content they are 

currently studying 
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lots of space info at their reading level, could be 

used as a resource for student research 

 

www.nationalgeographic.com/railroad 

Underground railroad 

 

http://www.harcourtschool.com/activity/languag

e_arts/goforgold/ 

select grade level and skill, very test-like, could 

be used in prep for Terra Novas 

 

http://web2.uvcs.uvic.ca/elc/studyzone/200/read

ing/index.htm 

reading comprehension, reconstruct the story, 

fill-in the blank, could be used in prep for Terra 

Novas 

 

http://mathforum.org/varnelle/kgeo.html 

geometry 

 

http://www.readwritethink.org/materials/shape/ 

Online shape poems, can type and print 

 

Grade Level: Second Grade 

Unit Title: Kid Keys 

Objective: Recognize where letters are on the keyboard and use certain fingers for specific letters 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Home Row (keeping two 

hands on the keyboard) 

Open Kid Keys and reinforce letter recognition 

and placement on the keyboard by playing 

various games in Kid Keys 

 Print out certificates 

8.1.4 A. Home Row (using correct 

fingering) 

Play Magic Mirrors and refer to the on-screen 

guide for using correct fingering 

 Teacher observations 

8.1.4 A. Double clicking Mouse Chase   
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Grade Level: Second Grade 

Unit Title: Microsoft Word 

Objective: Format, compose, and edit in Microsoft Word (font size, indent using tab, center titles, one space between words, one space after 

punctuation) 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Writing Workshop  1. Students will bring a Writing Workshop piece 

to technology to type in Word and illustrate in 

Paint.  

a. Select the same type of writing genre 

b. Teacher to break down and walk class 

through the components 

c. For each page of the writing workshop 

piece, students should have a word 

processed page, so teacher will need to 

help students Insert-Break-Page break 

d. Work to be saved to their folders 

e. Students will have to do a 

corresponding pic in Paint for each page 

of their writing. 

 

Throughout the year 

have students bring 

writing piece to 

computer class- 

coordinate with 

classroom teacher 

Print 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

Type a previously written assignment from their 

class or have students compose a few sentences 

about a classroom topic they are currently 

studying and illustrate in Paint 

 

Have students bring 

writing piece to class- 

coordinate with 

classroom teacher 

Print 

 

Grade Level: Second Grade 

Unit Title: Microsoft Paint 

Objective: Utilize a variety of drawing tools to create illustrations and troubleshoot common problems 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Illustrating writing pieces Students will use the drawing tools to paint a 

picture that illustrates their writing pieces 

-Zoom vs. normal view 

-Open toolbars that may be missing 

-Other troubleshooting 

Use the completed Word 

docs from above 

Print Word doc with 

pic 
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Grade Level: Second Grade 

Unit Title: Kidspiration 

Objective: Create a graphic organizer or chart 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum (topics can be 

changed according to what 

they are currently studying) 

Make a graphic organizer or chart based on 

a science or social studies unit 

• Type text 

• Change colors 

• Change font and size 

• Change pictures 

• Link or change links 

 

Map out the major events of a story read in their 

classroom 

• Type text 

• Change colors 

• Change font and size 

• Change pictures 

Link or change links 

Coordinate with 

classroom teacher on 

topics   

“Community Helpers” 

Kidspiration Activity 

Book p. 49 

 

 

 

“Map a Story” 

Kidspiration Activity 

Book p. 77 

Saved or printed 

document 

 

 

 

 

 

 

 

Saved or printed 

document 

 

 

Grade Level: Second Grade 

Unit Title: Microsoft PowerPoint 

Objective: Create a slide in Power Point (Type in a text box, create a text box, insert clip art, change background color, change font, add custom 

animation, copy and paste picture from Internet) 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. All About Me slide Students will create one slide that is about 

themselves 

a. Use title slide template 

b. Type in their name 

c. Type a few sentences about themselves 

d. Change font, font color, background 

color 

e. As students are typing, teacher will take 

students’ pictures for them to later 

insert into their slide 

f. Teacher to pull together for one class 

slide show 

g. Students can present their slides when 

 Presentation 
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the project is done 

h. Class slide show can be used in the 

classrooms for Curriculum Night 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

Using a topic from the classroom curriculum, 

students will create a slide or slide show in 

PowerPoint.   

 

Coordinate with 

classroom teachers for 

content they are 

currently studying 

Present slide show to 

class 
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Grade Level: Third Grade 

Unit Title: Folders and Saving 

Objective: Manage folders and save  

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Saving to the Network Students will save their work:  

a. By opening Word, Paint, and Power 

Point docs and saving to their folder on 

the network 

b. Students are given a few minutes to type 

or draw something and then they have to 

stop and save to their folder 

c. Teacher will be using the Smartboard to 

demo how to save to their folders 

d. Students must be following along 

e. Word and Power Point can be done in 

one class period 

f. Paint should be done the following class 

period 

g. Practice saving should be done every 

class or every other class, as needed until 

students know how to save on their own 

Save and Save As should be covered within 

projects students are working on and reviewed 

throughout year 

  

Grade Level: Third Grade 

Unit Title: Keyboarding 

Objective: Use the correct fingers while typing 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Keyboarding 1.Using Typing Tutor 10, students will learn 

proper keyboarding techniques. 

2. Going back to previous lessons to increase 

speed 

3. Typing Tutor 10 games at the end of the 

period (10 minutes) 

4. Relays/Games 

5. Give sheet of dictation, type as much as 

possible in one minute or two minutes 

6. Keep tracking sheet for students to record 

their adjusted WPM and percent accuracy. It is a 

Cover hands with paper 

if students are looking at 

fingers 

Teacher observations 
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table done in Word that should be kept inside 

their folders on the network 

 

Grade Level: Third Grade 

Unit Title: Internet 

Objective:   Navigate through sites,use navigation buttons, refresh 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 B.  Study Island www.studyisland.com 

Demo site in September. Write down site 

address and each student’s username and 

password so they can practice at home as well 

as at school. 

 

 

 

 

 

 

 

 

 

 

Have students use Study 

Island a month prior to 

NJ ASK testing 

 

Not all sites used 

throughout the year in 

the computer lab are 

listed in the curriculum 

and not all of the sites 

listed are used every 

year. 

Scores from Study 

Island 
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Grade Level: Fourth Grade 

Unit Title: Computer Lab Procedures/Windows 

Objective: Develop computer vocabulary and open programs from the Windows screen 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Computer Lab Rules and 

Routines 

When in the computer lab, the students will 

follow the set rules and routines 

 

 

 Teacher observations 

8.1.4 A. Computer Vocabulary While working in the computer lab, the students 

will use appropriate computer terms 

 Teacher observations 

 

Grade Level: Fourth Grade 

Unit Title: Folders and Savings 

Objective: Manage folders and save to folder on the network  

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A.  Students will save their work:  

a. By opening Word, Paint, and Power 

Point docs and saving to their folder on 

the network 

b. Students are given a few minutes to type 

or draw something and then they have to 

stop and save to their folder 

c. Teacher will be using the Smartboard to 

demo how to save to their folders 

d. Students must be following along 

e. Word and Power Point can be done in 

one class period 

f. Paint should be done the following class 

period 

g. Practice saving should be done as needed 

until students know how to save on their 

own 

Save and Save As should be covered within 

projects students are working on and reviewed 

throughout year 
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Grade Level: Fourth Grade 

Unit Title: Microsoft Word 

Objective: Format, compose, and edit in Microsoft Word 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating classroom 

curricula 

1. Using Microsoft Word, students will type a 

final draft of a previously written assignment:  

a. Type assignment 

b. Change font, size, color, spacing, 

center, use tab for indenting, one space 

between words, one space after 

punctuation 

c. Double space doc 

      c.   Save to folder 

 

2. Using Microsoft Word, students will type a 

final draft of a previously written assignment: 

      a. Type assignment 

      b. Insert pictures (optional) 

d. Edit assignment using spell check  

e. Save to folder 

 

3. Using Microsoft Word, students will type a 

final draft of a previously written assignment: 

     a. Type assignment 

c. Add a title page using Word Art 

d. Save to folder 

Coordinate with 

classroom teachers for 

content they are 

currently studying. 

Writing pieces should 

not take more than one 

class period to type and 

should be no longer than 

one page. 

Saved and or Print 

 

Grade Level: Fourth Grade 

Unit Title: Microsoft PowerPoint 

Objective: Create a Power Point presentation 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating classroom 

curricula 

Using a classroom curriculum topic, students 

will be broken up into groups to create a 

PowerPoint presentation  

a. Type notes onto slides 

b. Type in a text box, add and delete text 

boxes  

c. Insert clip art 

d. Change background color 

e. Custom animation 

Notes from class and 

research from the 

Internet  

 

 

 

 

 

 

Present slide show to 

class 
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f. Copy and paste picture from Internet 

g. Bibliography slide at the end for each 

group 

h. Combine each groups’ slides into one 

presentation 

i. Speak to audience- don’t read slides 

 

 

 

Teacher to model how to 

give Power Point 

presentation 

 

Grade Level: Fourth Grade 

Unit Title: Internet and Database research 

Objective: Navigate through sites to find specific information, use navigation buttons, database sign on, how to search, narrow searches, 

copy/paste URL’s, create webliographies, and notes in their folders 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 B. Find specific information 

on the Internet 

 

 

 

 

 

 

Find specific information 

on the Internet 

 

 

 

 

 

 

 

 

Internet Safety   

http://www.education-

world.com/a_lesson/lesson068.shtml#huntone 

Scavenger hunt, practice copying and pasting 

URL’s, there are other related scavenger hunts 

at the bottom of the page that could be used too 

 

http://www.esu3.org/districts/bellevue/curriculu

m/technology/jones/internetsearch/internetsearc

h4_6.htm 

How to search on the Internet activity 

 

http://www.esu3.org/districts/bellevue/curriculu

m/technology/jones/internetsearch/internetsearc

h2ndLesson.htm 

How to search on the Internet activity 

 

http://www.att.com/Common/images/safety/ga

me.html 

Game of what to do in each situation 

 

http://www.safekids.com/quiz/ 

Online quiz 

 

http://www.badguypatrol.ca/default.htm 

Online quiz 

 

 

Should be done 

sometime in the fall 

 

 

 

 

Print out certificates 

and pass out when they 

are done 
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Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 B. Internet resources www.studyisland.com 

Review usernames and passwords with students 

in Sept. Can go to Study Island anytime they 

finish their work early 

 

www.thinkfinity.com 

Tech teacher to use to search for sites based on 

classroom curriculum 

 

http://www.educationworld.com/a_lesson/TM/

WS_black_history_101.shtml 

Black History Month scavenger hunt 

 

http://www.eduplace.com/kids/mhm/index.html 

Houghton Mifflin site goes along with math 

series 

 

http://www.eduplace.com/kids/hme/k_5/proofre

ad/proof.htm 

Proofreading 

 

Check with school librarian for current 

databases being used and the usernames and 

passwords 

 

Have students use 

Study Island a 

month prior to NJ 

ASK testing 

 

 

Not all sites used 

throughout the year 

in the computer lab 

are listed in the 

curriculum and not 

all of the sites listed 

are used every year. 

 

 

Coordinate with 

classroom teachers 

for content they are 

currently studying 

 

 

 

 

Grade Level: Fourth Grade 

Unit Title: Inspiration 

Objective:  Create a web and outline: type text, change colors, change font and size, change pictures, link or change links, add post-it note, go to 

writing view to see outline  

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating classroom 

curricula 

Choose a graphic organizer template from 

gallery and have students place info into graphic 

organizer. Teacher to demo all on the 

Smartboard 

 

 

 Coordinate with 

classroom teachers – 

should be done prior to 

students writing a report. 

Can easily be done in 

conjunction with Power 

Point or Word projects 

Printed outline 
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Grade Level: Fifth Grade 

Unit Title: Folders and Savings 

Objective: Manage folders and save to folders on the Network  

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Saving Students will save their work:  

a. By opening Word, Paint, and Power 

Point docs and saving to their folder on 

the network 

b. Students are given a few minutes to type 

or draw something and then they have to 

stop and save to their folder 

c. Teacher will be using the Smartboard to 

demo how to save to their folders 

d. Students must be following along 

e. Word and Power Point can be done in 

one class period 

f. Paint should be done the following class 

period 

g. Practice saving should be done as needed 

until students know how to save on their 

own 

Save and Save As should be covered within 

projects students are working on and reviewed 

throughout year 

 Work is saved in their 

folders 

 

 

Grade Level: Fifth Grade 

Unit Title: Microsoft Word 

Objective: Format, compose, and edit various kinds of documents in Microsoft Word. 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. Class weekly schedule In Microsoft Word, students will insert and 

create a table based on school schedule 

a. Go to Table, Insert Table 

b. merge cells 

c. split cells 

d. sort information 

e. format within cells 

f. insert/delete cells 

g. complete a home schedule for 

students that are done early 

Show model of 

completed table, if 

possible, have students 

bring their weekly 

planners with their daily 

schedule written in the 

planner 

Completed table 

printed 
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8.1.4 A. Works Cited Page Students will re-create a works cited page from 

various examples already formatted and 

punctuated 

a. Setup Word doc with size 12, Times 

New Roman, black 

b. Format-Paragraph to change to double 

spacing, click OK 

c. Center and type Works Cited and hit 

enter and change back to right alignment 

d. Go back to Format-Paragraph-Special 

and select Hanging, then click OK 

e. Discuss examples and the punctuation 

between each piece to the citation 

f. Save to folder 

Display on the 

Smartboard a model of 

what their finished 

product should look like 

 

Works cited page 

examples to pass out to 

students to type into 

their doc 

 

 

Grade Level: Fifth Grade 

Unit Title: Microsoft PowerPoint 

Objective: Create an oral presentation using PowerPoint 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

Students will complete a PowerPoint 

presentation based on a classroom unit. 

 

Have students bring 

books and notebooks. 

Present slide show to 

class 

Grade Level: Fifth Grade 

Unit Title: Microsoft Publisher 

Objective: Create a brochure in Microsoft Publisher 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

In Microsoft Publisher, students will create a 

brochure based on content from science or 

social studies 

a. Use the brochure template in MS 

Publisher 

b. Insert and manipulate text boxes 

c. Utilize text boxes to give credit for pic 

taken from the Internet 

d. Insert and manipulate pictures 

e. Word Art 

f. Change background color(s) 

g. Use borders, Internet pictures, alter 

colors 

h. Save 

 Completed brochure 

printed 
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Grade Level: Fifth Grade 

Unit Title: Internet/Databases/Research 

Objective: Write a one page report based on a topic from the classroom 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

8.1.4 B. 

5.2 

Integrating Classroom 

Curriculum  

 

a. Provide database website addresses, 

usernames, and passwords 

b. Spend two class periods modeling and 

using the databases 

c. Spend two class periods modeling and 

using the Internet 

d. Students type notes into an Inspiration 

graphic organizer 

e. Students need to copy and paste website 

address into graphic organizer in case 

they need to refer back to that site 

f. Double line spacing in Word 

g. Left, center and right alignment for title 

page 

h. Tab to indents 

i. Formatting URL’s 

j. Copy and paste URL’s to create 

webliography 

Have students bring 

necessary research 

materials with them. 

Coordinate with teachers 

on topic. Topic should 

be quick and easy to 

research given time 

constraints. 

Completed research 

report 

 

Grade Level: Fifth Grade 

Unit Title: Inspiration 

Objective:  Create a web and outline  

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

5.2 

Integrating Classroom 

Curriculum 

Open graphic organizer from gallery of 

templates 

a. Type text 

b. Change colors 

c. Change font and size 

d. Utilize pictures or shapes if necessary 

e. Use notes for additional information 

f. Link or change links 

g. Use the “Outline View” to put ideas 

into complete sentences 

 

Should be done in 

conjunction with 

research report 

Print outline to help 

write report 
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Grade Level: Fifth Grade 

Unit Title: Internet 

Objective: Navigate through sites to find specific information using navigation buttons 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 B. Internet 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

www.studyisland.com 

Review usernames and passwords with students 

in Sept. Can go to Study Island anytime they 

finish their work early  

 

http://www.education-

world.com/a_lesson/lesson068.shtml#huntone 

Scavenger Hunt, practice copying and pasting 

URL’s 

 

http://www.educationworld.com/a_lesson/TM/

WS_black_history_102.shtml 

Black History Month scavenger hunt 

 

http://www.eduplace.com/kids/hme/k_5/proofre

ad/proof.htm 

Proofreading  

 

http://www.readwritethink.org/materials/persuas

ion_map/ 

Online graphic organizer for persuasive writing 

 

http://www.readwritethink.org/materials/diaman

te/ 

Online Diamante poem creator 

 

http://merriam-webster.com/dictionary.htm 

Online dictionary and thesaurus 

 

 

http://www.hittingthetarget.com/hittingthetarget

.php 

Interactive angles activities 

 

www.thinkfinity.com 

Have students use 

Study Island a 

month prior to NJ 

ASK testing 

 

Not all sites used 

throughout the year 

in the computer lab 

are listed in the 

curriculum and not 

all of the sites listed 

are used every year. 

 

Coordinate with 

classroom teachers 

for content they are 

currently studying 
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Internet safety 

Tech teacher to use to search for sites based on 

classroom curriculum 

 

www.animoto.com 

Can create 30 second videos for free. Tech 

teacher needs to setup using their school email 

address and class can make up a password. 

Students with their own email accounts can do 

this on their own and have their own account 

 

Check with school librarian for current 

databases being used and the usernames and 

passwords 

 

http://tcs.cybertipline.com/videos.htm 

Play the Bulletin Board video and have small 

group discussion, or have students write what 

the PSA is trying to tell them. Culminate with a 

whole class discussion 

 

http://www.kidsmart.org.uk/ 

Parts of the site are good, the entire site is not 

meant for students,  pick the parts that would be 

beneficial, perhaps showing it on the 

Smartboard and discussing. Videos of kids 

giving advice is good, is a British site so some 

words are spelled differently 
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Grade Level: Fifth Grade 

Unit Title: Microsoft Excel 

Objective: Enter and sort data and create a chart in Excel 

Standard Topic Suggested Learning Experience Activity Suggested Resources Evaluation 

8.1.4 A. 

 

Survey 

 

 

 

 

 

 

 

 

Coin Toss Probability 

1.  Students will create an appropriate survey 

question to then enter the data and create a 

graph. Have students brainstorm better 

questions, have them ask their classmates during 

computer class and then give them a week to get 

additional data for their spreadsheet. 

 

2.  See “Procedure for Making a Probability 

Graph” www.fi.edu/fellows/fellow4/may99/ss-

coin.html 

a. Type in cells 

b. Format cells 

c. Copy/Paste 

d. Extend data or formulas into other cells 

e. Highlight cells 

f. Chart wizard 

g. Format chart 

h. Freeze panes 

 

 

 

 

 

 

 

 

-Supply pennies 

-Create hand out of steps 

for students to follow 

with in class instruction 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Spreadsheet and graph 

of data 

 

 

 

 

 

 

Changing stats with 

each toss 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


