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Introduction  
Marais des Cygnes Valley High School works hard to focus on career selection and preparation. This 
career focus starts in the 9th grade when students and their parents are encouraged to select a course of 
study from one of the 16 career clusters. Ideally once a student selects a cluster, enrollment and course 
selection of electives can be made with that cluster in mind. More information about career clusters and 
descriptions can be found at https://xello.world/en/middle-and-high-school. Students can log into Xello 
using their PowerSchool account. Faculty work with students to create plans of study that will be updated 
and reviewed during the student’s high school career. The course selections made now can have a great 
influence on postsecondary plans. Students and parents are encouraged to read carefully the information 
contained in this guide. Do not hesitate to ask questions. 
  

Disclaimer  
Not all courses listed in this book will be offered during the 2020-2021 school year. However, through the 
enrollment process, it is our hope to offer the courses with the most student interest. This could mean 
that a course your student requested on an enrollment sheet may not meet the minimum enrollment 
numbers as determined by the administration. In this case, we will look to the alternative courses listed 
and find the next best fit. It is important that alternative courses are selected with the same care and 
thought that primary requests are selected, since some programs may change.   
  

Schedule Changes  
Students may only change classes during the first three days of a semester. Any changes requested after 
that time must be approved by the building principal. If your student has an IEP, the IEP 
coordinator/teacher needs to approve the change before the schedule will be altered.  
 

NCAA/NAIA Eligibility  
If you are interested in NCAA eligibility for student athletes, please be sure to check 
http://www.ncaaeligibilitycenter.org for registering a student. NAIA and other eligibility questions are 
best answered by the compliance officers at the college where the student-athlete plans to attend. 
  

USD 456 Graduation Requirements 
Graduation requirements for high school students are established according to state statues, the State 
Board of Education regulation and the policy of the Board of Education of District 456. Students must 
receive a total of 24 credits in order to graduate from Marais des Cygnes Valley High School, which must 
include the following requirements: 

 
Language Arts  .............................................................................................    4 credits 
 

Mathematics  ..............................................................................................    3 credits 
  

Science  ........................................................................................................    3 credits 
 

Social Science ..............................................................................................    3 credits 
 

Fine Arts ......................................................................................................    1 credit 
 

Freshmen PE/Health ...................................................................................    1 credit 
 

Computer Applications/Business Essentials ...............................................    1 credit 
 

Consumer & Personal Finance ....................................................................    ½ credit 
 

Electives.......................................................................................................    7½ credits 

http://www.ncaaeligibilitycenter.org/
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Kansas Qualified Admissions Curriculum 
 
 

What are Qualified Admissions? 
Qualified Admissions (QA) are a set of standards used by the six state universities to review applicants for 
undergraduate admission. The universities that use QA are Emporia State University, Fort Hays State 
University, Kansas State University, Pittsburg State University, the University of Kansas, and Wichita State 
University. These standards are set by the Kansas Board of Regents, the governing body for the state 
universities.  
 
What are the Qualified Admissions standards? 
At its September 18, 2019 meeting, the Kansas Board of Regents (Board) approved amendments to the 
Qualified Admissions (QA) criteria. To guarantee admission to the KBOR universities, students must meet the 
following requirements: 

 

Kansas Qualified Admissions Pre-College Curriculum 
 English – 4 approved units 
 Math – Option A – 3 approved units and score a 22+ in math portion of ACT; OR 
 Math – Option B – 4 approved units, one of which must be taken in the graduating year 
 Social Studies – 3 approved units 
 Natural Science – 3 approved units 
 Electives – 3 approved units 

 
 

 

 

 

 

 

 

 

 

 

 

 

For more information, contact the Kansas Board of Regents at www.kansasregents.org. 

ESU, FHSU, PSU, WSU K-State KU 
ACT: 21+ or 
cumulative GPA of 2.25 

ACT: 21+ or 
cumulative GPA of 3.25 

ACT: 21+ and cumulative GPA of 3.25 
or 
ACT: 24+ and cumulative GPA of 3.0  
 

Pre-college curriculum units are 
recommended but not required 

Pre-college curriculum units are 
recommended but not required 

Pre-college curriculum units are 
recommended but not required 
 

2.0 cumulative GPA on any 

college courses taken while in 

high school 

2.0 cumulative GPA on any 

college courses taken while in 

high school 

 

2.0 cumulative GPA on any college 

courses taken while in high school 

http://www.kansasregents.org/
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Kansas Scholars Curriculum 
 

What is the Kansas Scholars Curriculum? 
The Kansas Scholars Curriculum is one of the requirements Kansas residents must meet in order to receive 
State Scholar ddesignation during the Senior year. This curriculum is not the same as the Qualified 
Admissions Curriculum. 
 
What are the other requirements to become a State Scholar? 

 Students must have taken the ACT between April of the sophomore year and December of the 
senior year. 

 Students must be a Kansas resident. 
 Students must have their curriculum and 7th semester GPA certified by the high school. 

 
What is the benefit of completing the Kansas Scholars Curriculum? 
Students who complete the curriculum and meet the other requirements, may be designated as State 
Scholars, which makes them eligible to receive State Financial Aid as provided by the Kansas Legislature. 
The academic profile of scholars usually includes an average ACT of 30 and an average GPA of 3.90. State 
Scholars may receive up to $1,000 annually for up to four undergraduate years (five, if enrolled in a 
designated five-year program) based on financial need and the availability of State funds. 
 
How is financial need determined? 
Financial need is measured by the using data submitted on the FAFSA. 

 

 
For more information about the Kansas Scholars Curriculum or State Scholar designation, 

contact the Kansas Board of Regents visit www.kansasregents.org.

                       Kansas Scholars Curriculum 

English Same as the Qualified Admissions Curriculum 

Natural Science 

3 approved units including: 
 Biology 
 Chemistry 
 Physics 

 

A fourth year of science is recommended 

Math 

4 approved units 
Students must complete the following: 

 Algebra 1* 
 Geometry or Honors Geometry 
 Algebra 2 or Honors Algebra 2 

 

In addition, students must complete at least one additional credit of math with Algebra 2 
or Honors Algebra 2 as a prerequisite.  
 

*Algebra taken in the 8th Grade is accepted; however, 4 years of additional math must be 
completed. 

Social Studies Same as the Qualified Admissions Curriculum 

World Language 2 approved credits of one world language  
 

Languages courses completed in middle school do NOT fulfill the requirement 
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KBOR System Wide Transfer 
 

There is a growing list of courses approved by the Kansas Board of Regents for guaranteed transfer among 
all Kansas public post-secondary institutions. From English Composition I & II and College Algebra, to Public 
Speaking and Art History I & II, a student who completes a course listed as a guaranteed transfer course at 
any Kansas public community college, technical college, or university can be certain that he or she can 
transfer that course to any other Kansas public institution in pursuit of a degree or credential. Please visit, 
https://kansasregents.org/transfer_ articulation for a complete listing of eligible courses. 
 
Guidelines and requirements vary between schools, so be sure to research both schools' admission and 
transfer policies carefully. For questions regarding transfer of course credit, contact the universities' 
Admission Office for assistance. 
 

 
 
 

          Emporia State University 
          https://ssb.emporia.edu/pls/prod/lmuhwskthst.LMUTransHist 

  
 

          Fort Hays State University 
          https://www.fhsu.edu/registrar/transferring-courses-from-a-community-college/ 
 
 

          Kansas State University 
          https://www.k-state.edu/admissions/apply/transfer/equivalency.html 
 

 
          Pittsburg State University 
          http://www.pittstate.edu/office/registrar/transfer-equiv.dot 
 
 

          University of Kansas 
 https://credittransfer.ku.edu/  
 
 

          Wichita State University 
       https://webapps.wichita.edu/TransferEquiv/ 

 
 

 Washburn University 
https://washburn.edu/academics/college-schools/nursing/undergrad/rn-bsn/transfer_ guides- 
rnbsn.html  
 
 
 

https://kansasregents.org/transfer_%20articulation
https://washburn.edu/academics/college-schools/nursing/undergrad/rn-bsn/transfer_
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MdCV HS GRADUATION 
24 credits required 
 
 
ENGLISH  (4 credits) 
 
English 1    ____  ____ 
 

English 2    ____  ____ 
 

English 3    ____  ____ 
 

English 4    ____  ____ 
 
 
MATHEMATICS  (3 credits) 
 
__________________    ____  ____ 
 

__________________    ____  ____ 
 

__________________    ____  ____ 
 
 
SCIENCE  (3 credits) 
 
Physical Science               ____  ____ 
 

Biology                 ____  ____ 
 

__________________    ____  ____ 
 
 
SOCIAL SCIENCE  (3 credits) 
 
World History    ____  ____ 
 

American History    ____  ____ 
 

US Government    ____  ____ 
 
 
FINE ARTS  (1 credit) 
 
__________________    ____  ____ 
 
 

COMP APPS/BUS ESSENTIALS  (1 credit) 
 

              ____  ____ 
 
 

PERSONAL FINANCE   (½ credit)  ____ 
 
 

PE/HEALTH  (1 credit)    ____  ____              
           

 

ELECTIVES  (7 ½ credits) 
 
    
 

KBOR SCHOLARS CURRICULUM 
State of Kansas Scholarship 
16 credits required 
 
 
ENGLISH  (4 credits) 
 
English 1    ____  ____ 
 

English 2    ____  ____ 
 

English 3    ____  ____ 
 

English 4    ____  ____ 
 
 
MATHEMATICS  (4 credits) 
Courses must be Algebra I or above. 
 
__________________    ____  ____ 
 

__________________    ____  ____ 
 

__________________    ____  ____ 
 

__________________    ____  ____ 
 
 
SCIENCE  (3 credits) 
 
Physical Science     ____  ____ 
 

Biology      ____  ____ 
 

__________________    ____  ____ 
 
 
SOCIAL SCIENCE  (3 credits) 
 
World History       ____  ____ 
 

American History    ____  ____ 
 

US Government       ____  ____ 
 
 
FOREIGN LANGUAGE  (1 credit) 
 
__________________    ____  ____ 
 

__________________    ____  ____ 
 
 

Credit Check At-A-Glance 
 
 

 KBOR QUALIFIED ADMISSIONS       

 Cumulative GPA of 2.0 on any     

 college courses taken in high school    
             

 To be admitted to ESU, FHSU,               
 PSU, or WSU, you need to meet     
  one of the following:      
 
 _____ ACT of 21 or higher  OR         
 _____ Cumulative GPA of 2.25 or higher          
        
   
 To be admitted to KSU, you need to   
 meet one of the following: 

           
 _____ ACT of 21 or higher  OR     
 _____ Cumulative GPA of 3.25 or higher    
        
        

          To be admitted to KU, you need to     
  meet one of the following:    
 
 _____ ACT of 21 or higher AND    
    cumulative GPA of 3.25 or higher   
                                                 OR       

 _____ ACT of 24 or higher AND     
    cumulative GPA of 3.0 or higher     
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AGRICULTURE 
 

18001 S1/S2     Agriscience  (9,10,11,12) Year   
This course will emphasize the student development opportunities available in the agriculture 
education program. It will highlight not only agricultural academic and career pathways possibilities 
available in the agriculture education program, but FFA and Leadership opportunities students can take 
advantage of in the program. Units include FFA and leadership, introduction to recordkeeping and 
agribusiness, introduction to animal science, introduction to plant/soil science, introduction to 
agriculture mechanics. 
 

18201 S1/S2     Agribusiness  (10,11,12) Year   
This course is developed to prepare students for future employment in the business and agribusiness 
industry. Topics range from preparing for employment to improving communication skills at the 
workplace to sales and operating procedures in the place of business, developing a business plan, 
agriculture management concepts, and agricultural sales fundamentals.  
NOTE: THIS CLASS WILL BE OFFERED EVERY OTHER YEAR; OFFERED IN 2021-2022 

 

18101 S1/S2     Animal Science  (10,11,12) Year 
 This course focuses on the scientific aspects of animal agriculture industry. It will present a basic 

foundation on segments of the livestock industry as well as basic principles of biology to improve 
student comprehension and knowledge of animal utilization. Topics include: livestock industry, animal 
reproduction, animal genetics, animal digestion, feeds and nutrition, and animal health and diseases.   
NOTE: THIS CLASS WILL BE OFFERED EVERY OTHER YEAR; OFFERED IN 2020-2021 

   
18105 S1/S2 Vet Tech  (11,12) Year 
 Veterinary Science courses impart information about the causes, diagnosis, and treatment of diseases 

and injuries of animals, typically emphasizing domestic and farm animals. Course topics focus on 
anatomy and physiology, nutrition, behavior, and reproduction, but may also include other areas of 
study as appropriate. 

 

18104 S1/S2     Equine Science  (10,11,12) Year   
This course is designed for students to learn more about the equine industry. Students will get more in 
depth with the horse industry with such topics as equine breeds, anatomy, movement, nutrition, health 
management, and training. As well as looking at management practices, business aspects and career 
opportunities.  
NOTE: THIS CLASS WILL BE OFFERED EVERY OTHER YEAR; OFFERED IN 2021-2022 

 

18504 S1/S2     Environmental Resources & Wildlife Management  (10,11,12) Year   
This course is designed to be a comprehensive and hands on approach to wildlife management. 
Students will develop an awareness of not only what wildlife surrounds them locally and nationally, but 
what the student can do to help promote and conserve the wildlife currently available and how it 
relates to agricultural practices. Students will also utilize the area natural and human resources through 
outdoor activities and experiments at the Marais des Cygnes River, Melvern Lake and local fields and 
pastures. As well as listen to area specialist on a variety of topics such as game birds, waterfowl, fur 
trapping, hunting and fishing regulations and safety. 
NOTE: THIS CLASS WILL BE OFFERED EVERY OTHER YEAR; OFFERED IN 2021-2022 

 

18058 S1/S2     Plant & Soil Science  (10,11,12) Year  
This course is designed to teach students with a hands-on approach the importance of soils, water and 
plants in the agriculture industry and its effects on our society and the need of food and fiber. This 
course utilizes local resources and outside lab activities to encourage students understanding of the real 
need for agriculture and our natural resources. Topics include soil fundamentals and classification, soil 
fertility and management, water management and concepts, plant anatomy, plant propagation, and 
integrated pest management.   
NOTE: THIS CLASS WILL BE OFFERED EVERY OTHER YEAR; OFFERED IN 2021-2022 
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18401 S1/S2     Ag Mechanics  (10,11,12) Year   
This course is developed into a two-part program. The first semester focuses on the career possibilities 
and preparation in Ag Mechanics and Fundamentals in Agriculture Mechanics. Such topics covered are 
exploring careers and employment preparation, safety in the shop, tools and equipment, figuring bill of 
materials, sketching and drawing, project planning, basic electrical principles and welding and cutting 
operations and equipment. The second semester focuses on welding and cutting skills and the 
remainder for project planning and fabrication.  
 

18402 S1/S2     Advanced Ag Mechanics  (11,12) Year   
This course is developed for the Ag Mechanics pathway student that in interested in furthering their 
fabrication skills. Students will have the opportunity to design and fabricate projects through the use of 
their welding, wood construction and other hands-on skills.  
PREREQUISITE: AGRICULTURE MECHANICS AND TEACHER APPROVAL 

 

18052 S1/S2  Horticulture I  (10,11,12) Year   

Horticulture I course exposes students to the art and science of growing plants, shrubs, trees, flowers, 
fruits, and vegetables. In doing so, they cover a wide variety of topics, including greenhouse and 
nursery operations, soils and media mixtures. The course activities will include raising plants in the 
greenhouse as well as the outside beds. 

 

180522 S1/S2 Horticulture II  (11,12) Year   
This course is designed for second year Horticulture students that want to get more in depth in the 
horticulture industry. Students will be more involved in the management and decisions in the 
greenhouse and outside raised beds. Students will be responsible for organizing the spring and fall plant 
arrangement sales, Christmas décor sales, Valentine arrangements sales, accessing inventory and 
placing orders for items such as growing media, trays, and baskets for the next growing season. 
 

18203 S1/S2    Ag Communications & Leadership  (11,12) Year   
This course is designed to improve upon the student’s leadership and communication skills for better 
career employability. Students will improve upon their leadership skills by identifying leadership in the 
agricultural workplace, learn to effectively lead group discussions, present a prepared and 
extemporaneous speech. Students will also learn to communicate by composing articles for the school 
website and the local newspaper by incorporating page layout and Photoshop techniques.  
PREREQUISITE: MUST HAVE PASSED ONE OR MORE AGRICULTURE COURSES  
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  
 

18248 S1/S2     Internship in Agriculture  (12) Year  

This course is designed to enhance the employability of the student while gaining experience in a field 
of agriculture. The student will gain knowledge in basic employment information such as building and 
creating a resume and portfolio of their experience as well as learning about personal business financial 
management and recordkeeping. The student will gain experience in the business sector while learning 
functions and operations in the business environment. The student, teacher, parents, and administrator 
will select a single site or multiple sites in which the student will participate.   
PREREQUISITE: MUST HAVE PASSED TWO PREVIOUS AGRICULTURE COURSES AND TEACHER APPROVAL 

 

 

BUSINESS/COMPUTERS 
 
10004    Computer Applications  (9,10,11,12) 1st Semester  

Computer Applications will introduce the student to Microsoft Office, Word, Excel, Access, PowerPoint, 
and Publisher. The student will also learn the hardware and software of a computer, and technology in 
the work force. Students will also have assignments with business letters, resumes and careers. 
 

12050    Business Essentials  (9,10,11,12) 2nd Semester  
This is a core course designed to give students an overview of the business, marketing and finance 
career cluster occupations.    
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12163   Sports & Entertainment Marketing  (10,11,12)  1st Semester  
An in-depth look at the marketing practices, procedures and operations of professional, college and 
recreational sport organizations and enterprises. Students refine their marketing skills by examining the 
ways in which sport marketing organizations exercise promotions, marketing research, sponsorships 
and fund raising in the sport industry. 
PREREQUISITES: BUSINESS ESSENTIALS AND ENTREPRENEURSHIP 
NOTE: OFFERED 2021-2022 

 

12053  Entrepreneurship  (10,11,12) 2nd Semester 
 Entrepreneurship courses acquaint students with the knowledge and skills necessary to own and operate 

their own businesses. Topics from several fields typically form the course content: economics, marketing 
principles, human relations and psychology, business and labor law, legal rights and responsibilities of 
ownership, business and financial planning, finance and accounting, and communication.  
NOTE: OFFERED 2021-2022 

 

12164    Principles of Marketing  (10,11,12) Year  
Comprehensive courses focus on the wide range of factors that influence the flow of goods and services 
from the producer to the consumer. Topics may include (but are not limited to) market research, the 
purchasing process, distribution systems, warehouse and inventory control, salesmanship, sales 
promotions, shoplifting and theft control, business management, and entrepreneurship. Human 
relations, computers, and economics are often covered as well.   
PREREQUISITES: BUSINESS ESSENTIALS AND ENTREPRENEURSHIP 
NOTE: OFFERED 2021-2022 
 

05162    Graphic Design  (10,11,12) Year   
Learn the basic principles required to solve graphic design problems. Using standard software (such as 
InDesign CS5 and PhotoshopCS5) and related programs, students develop the ability and confidence to 
determine appropriate and successful designs. Demonstrate effective use of color, dominant and 
subordinate elements, typography, and production skills to make effective design layouts, which meet 
industry standards.   
PREREQUISITES: BUSINESS ESSENTIALS AND ENTREPRENEURSHIP 
NOTE: OFFERED 2020-2021; THIS COURSE COUNTS AS A FINE ARTS CREDIT  

 

10201 S1/S2     Web Design & Development  (10,11,12) Year   
This course introduces students to basic web design using HTML (Hypertext Markup Language) and CSS 
(Cascading Style Sheets). The course does not require any prior knowledge of HTML or web design. 
Throughout the course students are introduced to planning and designing effective web pages; 
implementing web pages by writing HTML and CSS code; enhancing web pages with the use of page 
layout techniques, text formatting, graphics, images, and multimedia; and producing a functional, 
multi-page website. This class uses Notepad for HTML coding and Dreamweaver for the web design.   
NOTE: OFFERED 2021-2022; THIS COURSE COUNTS AS A FINE ARTS CREDIT  

 

12104 S1/S2     Accounting  (10,11,12) Year   
Accounting I introduces students to accounting concepts, principles, cycle, and equation. It provides the 
skills, knowledge, and attitudes necessary for individuals to conduct personal business or to further 
their education in the field of accounting.  
NOTE: OFFERED 2021-2022 
 

12195   Integrated Marketing Applications  (11,12)  1st Semester  
Through this course, students will be actively engaged in utilizing technology and technology 
applications in the design, production, and implementation of marketing strategies. Students will create 
print, multi‐media, and electronic materials used in the marketing process. Application‐level activities 
will be centered around: advertising, branding, graphic design, packaging, promotion, publicity, 
sponsorship, public relation, and sales promotion.   
PREREQUISITES: 3 MARKETING PATHWAY COURSES (I.E. ENTREPRENEURSHIP/BUSINESS ESSENTIALS/ 
MARKETING/SPORTS MARKETING/GRAPHIC DESIGN) 
NOTE: OFFERED 2021-2022 
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12198   Marketing—Workplace Experience  (11,12) 2nd Semester  
Marketing—Workplace Experience course provides students with work experience in fields related to 
marketing. Goals are typically set cooperatively by the student, teacher, and employer (although 
students are not necessarily paid). These courses may include classroom activities as well, involving 
further study of the field or discussion regarding experiences that students encounter in the workplace. 
PREREQUISITES: 3 MARKETING PATHWAY COURSES (I.E. ENTREPRENEURSHIP/BUSINESS ESSENTIALS/ 
MARKETING/SPORTS MARKETING/GRAPHIC DESIGN) 
NOTE: OFFERED 2021-2022 

 
35300   Marketing Applications  (11,12) Year  

Marketing Applications furthers student understanding and skills in the various marketing functions. 
Students coordinate channel management with other marketing activities, discuss the nature of marketing 
plans, generate product ideas, coordinate activities in the promotional mix, and demonstrate specialized 
sales processes and techniques. Economic and financial concepts are also stressed throughout the course. 
Current technology will be used to acquire information and to complete the projects. Throughout the 
course, students are presented problem solving situations for which they must apply academic and critical-
thinking skills. Formal reflection is an on-going component of the course along with four projects.  
PREREQUISITES: 3 MARKETING PATHWAY COURSES (I.E. ENTREPRENEURSHIP/BUSINESS ESSENTIALS/ 
MARKETING/ SPORTS MARKETING/GRAPHIC DESIGN) 
NOTE: OFFERED 2020-2021 
 
 

FAMILY & CONSUMER SCIENCE 
 
45001 S1/S2   Intro to FACS Pathway  (9,10,11,12)  Year   

This course is offered as an introductory level of FACS education. The fall semester will cover the 
following topics: study of human service-related careers, education level requirements of those 
careers; development of initial career planning in portfolio style as well as study of skills needed in the 
workplace; developing a strong self-being, character, positive peer relationships and workable 
communication skills; basic family systems—their needs and roles; development of nutrition and 
wellness principles for the life span; basic resource, consumer and money management tools. The 
spring semester will focus on basic nutrition; safety in the kitchen and food preparation; basic cooking 
methods; apparel choices, care and maintenance. 
FEE: $5 
 

30110   Essentials of  FAID  (11,12) 1st Semester  
From the clothes we wear to the homes we live in fashion and design is all around us. In this course, 
Essentials of FAID (Fashion, Apparel, & Interior Design), students who have a flair for fashion or who 
constantly redecorate their room find out what it is like to work in the design industry by exploring 
career possibilities and the background needed to pursue them. Students try their hand at designing as 
they learn the basics of color and principles and elements of design, then test their skills through 
hands–on projects. In addition, they develop the essential communication skills that build success in 
any business. By the end of the course, students are well on their way to developing the portfolio 
needed to get started in this exciting and expanding field. 
PREREQUISITE: INTRODUCTION TO FACS OR TEACHER’S PERMISSION 
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  
FEE: $5 

 

19201    Apparel Production  (11,12) 2nd Semester  
This course is an application course to Essentials of FAID. Students will learn various construction 
methods and will produce a Sewing handbook/binder that will show their own abilities and skills. They 
will construct at least one garment for themselves showing their ability to fit and make a desired 
pattern. Their second project will be of their own design that demonstrates “apparel” for the home 
construction. It is the intent of this course to help the student to learn not only basic construction 
methods but to be able to implement them in project construction 

 PREREQUISITE: INTRODUCTION TO FACS OR TEACHER’S PERMISSION 
 FEE: $5 
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08057    Nutrition & Wellness  (10,11,12) 1st Semester  
This course is planned to encourage an understanding of how positive teen behavior choices will affect 
not only their present lives, but their future as well. The curriculum will be directed towards students’ 
nutrition, food and activity choices, their interaction with family, community, world conditions and 
technology in the areas of physical, mental and social wellness. Topics will also include nutrition facts, 
functions and needs during the lifetime; diets and special needs; label reading; meal planning to meet 
needs; selection, storage, and preparation of serving nutritious foods; the role of technology in the 
world of food. 
PREREQUISITE: INTRO TO FACS 
 

19252 Baking 101  (10,11,12) 2nd Semester  
This course is a study of the fundamentals of baking including doughs, quick breads, pies, cakes, tarts 
and basic items made in a bakery.  Topics include: 1) Baking terms, ingredients, equipment and tools. 2) 
Practice safe food handling procedures using sanitation guidelines. 3) Demonstrate and prepare yeast 
dough, quick breads, pies, cookies, cakes, icing, pate choux and savory baking. 4) Produce baked 
products using commercial ingredients and equipment. 5) Describe properties and functions of the 
basic ingredients used in baked goods. 6) Weigh and measure ingredients used in baking. 7) Resize 
recipes to meet production needs and equipment capacities. 8) Prepare typical American chemically 
leavened products. 9) Scale, mix, mold, proof and bake yeast raised goods. 10) Prepare cookies using 
various common dividing and panning techniques. 11) Prepare American home style crumb topped and 
two crust pies. 12) Prepare high ratio, chiffon cakes and Italian/French sponge cake and Genoese cake. 
13) Prepare product finishes such as washes, glazes, icings, frostings and fillings. 14) Demonstrate 
proper storage techniques for all baked products.   
 

22208     Parenting  (10,11,12) 1st Semester  
Parenting is a course to enable students to understand the lifelong skills for managing the various roles 
of parents within a family structure during its lifespan. The class topics will include developing personal 
skills, preparing for and adjusting to being a parent, physical growth and development of children from 
conception through adolescence as well as emotional and cognitive development, nurturing a family 
unit, family systems throughout their life span, balancing work, family and personal needs, discipline 
methods, the family’s overall nutrition needs and wellness, child care and safe home environment. 
 

45004    Human Growth & Development  (10,11,12) 2nd Semester  
This course continues the study of the child from toddler age on through the life stages. A review of 
conception and birth will be included. Other topics of study will include brain development, transition 
over the life span, relationships through the various age stages and interpersonal skills. An emphasis 
will be placed on providing knowledge of the physical, mental, emotional, and social growth and 
development of humans to the years of the seasoned citizen. 
PREREQUISITE: PARENTING OR TEACHER PERMISSION 

 

22203    Lifetime Foods  (10,11,12) 1st Semester  
This course will provide the students with the opportunity to incorporate basic nutrition and basic food 
prep to the next level. Food preparation shortcuts will be introduced as well as advanced methods of 
food preparation. The students will apply nutrition principles in buying, storing, preparing, serving and 
making food selections as they pertain to optimum health and wellness. The class will have the 
opportunity to learn budgeting and meal planning. A unit of other countries’ nutrition, culture, food 
habits and cuisine will be included. 

 PREREQUISITE: INTRO TO FACS OR TEACHER PERMISSION 
 

19263   Interior Design  (11,12) 2nd Semester  
This course is designed to give the student an opportunity to learn about housing and interior design 
from the standpoint of the consumer, their living environment and art. They will learn about obtaining 
their living space, whether renting or buying. The students will be involved with creating a living space 
that is aesthetically pleasing to them through the application of the elements and principles of design.  
They will also gain a fundamental knowledge of house styles, furniture styles, lighting, and floor plan 
evaluations for individual and family needs and the selection of furniture and accessories.   
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  
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22275 Career Connections  (10,11,12) 1st Semester 
This course is designed to direct a focus on balancing self, career and family to maintain a functional 
body that will be productive on the job, in the family and in society. Topics of study will be a review of 
character development, volunteer services and attitude. Including an understanding of the impact of 
changing conditions in society, family, job and world. Students will complete a portfolio to include 
documentation of skills practiced, job interview and application of technical skills in a professional 
learning experience. The students may at this time be involved in working an internship within the 
community. 
PREREQUISITE: MUST HAVE PASSED INTRODUCTION TO FACS AND 2 TECHNICAL FACS CLASSES 
 

22270 Community Connections  (10,11,12) 2nd Semester 
This application course is designed to focus on the community. The student will determine needs of the 
community and its families. In doing so, they will develop a project that will lend itself to a specific need 
in the community and apply technical skills learned or be assigned to a specific internship within the 
community. 
PREREQUISITE: MUST HAVE PASSED INTRODUCTION TO FACS AND 2 TECHNICAL FACS CLASSES 
 

22210  Consumer & Personal Finance  (11,12) 1st & 2nd Semesters  
The primary focus of this class is to prepare the high school student to make wise and responsible 
decisions when faced with living on their own as a member of society. The student will receive 
information concerning effective management of their resources: human and non-human. Decisions 
about needs vs. wants will be critical to their understanding of money management and financial 
literacy. The students will learn about goal setting, their rights and responsibilities as consumers, 
identity theft, financial planning and investment models, utilizing financial institutions, basic economics 
principles, credit, cost/benefit analysis, types and roles of insurances.   
 
 

FOREIGN LANGUAGE 
 
06101 S1/S2  E2020 Spanish I  (9,10,11,12) Year   

This first year of basic language instruction focuses on the core skills of listening, speaking, reading and 
writing of Spanish. Classroom activities are augmented through a comprehensive approach, with 
instruction that emphasizes proper pronunciation and thematic units, including family, food, parts of a 
house, class schedules and classroom tools, body parts, recreational activities, towns and businesses, 
geography, and an introduction to traditional Spanish cultural celebrations. Active participation in class, 
daily preparation, memorization and continual practice and review are essential to maintaining basic 
skills and understanding of Spanish.    
PREREQUISITE: MUST HAVE A “B” OR HIGHER IN ENGLISH 
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  

 

06102 S1/S2  E2020 Spanish II  (10,11,12) Year   
During the second year of studying a foreign language, students will further develop their listening, 
speaking, reading, and writing skills, through a variety of activities. They will continue to study grammar 
and vocabulary; increase the use of Spanish for active communication, read short stories and/or novels, 
summarize articles, and create dialogues, which employ learned grammatical concepts and vocabulary.  
While the first year of Spanish primarily emphasizes the use of present tense in communication, the 
second year incorporates the use of the past tense, and if time allows, other tenses.   
PREREQUISITE: SPANISH I 
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  
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LANGUAGE ARTS 
 
01001 S1/S2     English I  (9,10,11,12) Year   

This course will build upon students’ prior knowledge of grammar, vocabulary, word usage, and the 
mechanics of writing and usually include the four aspects of language use: reading, writing, speaking, 
and listening. This course will introduce and define various genres of literature, with writing exercises 
often linked to reading selections. 
 

01002 S1/S2     English II  (10,11,12) Year   
This course offers a balanced focus on composition and literature. Students will learn about the 
alternate aims and audiences of written compositions by writing persuasive, critical, and creative multi-
paragraph essays and compositions. Through the study of various genres of literature, students can 
improve their reading rate and comprehension and develop the skills to determine the author's intent 
and theme and to recognize the techniques used by the author to deliver his or her message. 
 

01003 S1/S2     English III  (11,12) Year   
This course continues to develop the students writing skills, emphasizing clear, logical writing patterns, 
word choice, and usage, as students write essays and begin to learn the techniques of writing research 
papers. Students continue to read works of literature, which often form the backbone of the writing 
assignments. Literary conventions and stylistic device may receive greater emphasis than in previous 
courses. This course focus upon commonly known American authors and their work. Oral discussion is 
an integral part of literature courses, and written compositions are often required. 
 

01004 S1/S2     English IV  (12) Year   
This course blends composition and literature into a cohesive whole as students write critical and 
comparative analyses of selected literature, continuing to develop their language arts skills. Students 
primarily write multi-paragraph essays, but they may also write one or more major research papers. 
This course may provide a survey of British literature or may focus on a selected timeframe of England’s 
history. Oral discussion is an integral part of literature courses, and written compositions are often 
required. 
 

01998 S1/S2 Technical English  (12) Year  
This course provides students with English language and literature experience in a CTE program of 
study. Students who complete two years of any CTE program successfully will receive one credit in 
Technical English. 
NOTE: CREDIT WILL BE ASSIGNED ON A PASS/FAIL BASIS 
 

 
11101 S1/S2 Journalism  (10,11,12) Year  

Journalism courses (typically associated with the production of a school newspaper, yearbook, or 
literary magazine) emphasize writing style and technique as well as production values and organization. 
Journalism introduces students to the concepts of newsworthiness and press responsibility; develop 
students’ skills in writing and editing stories, headlines, and captions; and teach students the principles 
of production design, layout, and printing. Photography and photojournalism skills will be included. 
 
 

MATHEMATICS 
 
02062 S1/S2  Integrated Math I  (9) Year 

This course is intended to provide students the knowledge to recognize and develop patterns using 
tables, graphs and equations. Students will explore operations on algebraic expressions, and apply 
mathematical properties to algebraic equations. Students will problem solve using equations, graphs 
and tables and investigate linear relationships, including comparing and contrasting options and 
decision-making using algebraic models. Reinforcement of topics from two-dimensional geometry is 
integrated into this curriculum. This includes applications from the areas of area and perimeter, the 
Pythagorean theorem and its applications, as well as geometric proportion. Finally, introductory 
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instruction in the area of mathematical probability is provided to reinforce use of fractions and 
numerical modeling. Technology will be used to introduce and expand upon the areas of study listed 
above. 

 

02063 S1/S2  Integrated Math II  (10) Year 
Math II builds and strengthens students’ conceptual knowledge of algebra and geometry concepts 
including similarity, polygons, circles, areas, volumes, and an introduction to right triangle 
trigonometry. The algebra portion includes an introduction to functions, imaginary numbers, higher 
order polynomials, graphing of functions and irrational expressions. The geometry portion will also 
include proofs and reasons along with quadrilateral usage. 

 PREREQUISITE: MATH I 
 

02064 S1/S2 Integrated Math III  (11) Year 
In this third course of the math sequence application of mathematics learned from earlier courses is the 
focus. Students expand their understanding of functions to include polynomial, rational and radical 
functions. In addition, they consolidate geometry and the functions to create models and solve 
contextual problems. Finally, students apply methods from probability and statistics to draw inferences 
and conclusions from data; and expand right triangle trigonometry to include general triangles. 

 PREREQUISITE: MATH II 
 

02998 S1/S2 Technical Math  (11) Year  
This course provides students with math experience in a CTE program of study. Students who complete 
two years of any CTE program successfully will receive one credit in Technical Math.  
NOTE: CREDIT WILL BE ASSIGNED ON A PASS/FAIL BASIS 
 

02065 S1/S2  Integrated Math IV  (12) Year 
Covering topics of both trigonometry and math analysis, these courses prepare students for eventual 
work in calculus. Topics typically include the study of right trigonometric and circular functions, inverses 
and graphs, trigonometric identities and equations, solutions of right and oblique triangles, complex 
numbers, numerical tables, polynomial, logarithmic, exponential, and rational functions and their 
graphs, vectors, matric algebra, sequences and series, and limits and continuity.  

 PREREQUISITE: MATH III 
 
 

MUSIC 
 
05101 S1/S2     Band  (9,10,11,12) Year   

The Music Department offers band to students for the study and performance of significant woodwind, 
brass, and percussion literature. Class activities emphasize the development of instrument technique, 
fundamentals of music theory, and the reading of music.  The band performs at all home high school 
football and basketball games. Students in band are expected to participate in one evening concert 
each semester, as well as the league band concert, as a major part of their grade. 
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  

 

05110 S1/S2     Choir  (9,10,11,12) Year   
This course explores choral music from a wide variety of cultures and time periods, through study and 
performance. The core curriculum emphasizes the basics of vocal technique, sight-reading, music 
theory, and music history. Students in Choir are expected to participate in one evening concert each 
semester, as well as the league choir concert, as a major part of their grade. 
NOTE: THIS COURSE COUNTS AS A FINE ARTS CREDIT  
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PHYSICAL EDUCATION 
 
08052 S1/S2     Freshman Health & PE  (9) Year   

Freshman health and physical education is designed to educate each student on health, wellness and 
physical fitness. The students will learn these principles through lectures, class discussions, 
assignments, and projects during health class. Students will then apply those principles during the 
activity section of the class. Within the activity section of the class students will be asked to actively 
participate in numerous activates such as but not limited to individual sports, team sports, lifetime 
fitness activities, and weightlifting. 

 

08016 S1/S2     Lifetime Fitness  (10,11,12) Year   
This is primarily a weightlifting course. It is designed to create a balance between strength, flexibility, 
coordination, and durability. The emphasis will be to enhance physical growth and development of 
muscle and bone mass and to promote self-esteem. A flexibility and agility program is also included to 
make a well-rounded conditioning program for the total individual. 
 

08009 S1/S2 Weight Training  (9,10,11,12) Year 
Weight Training focuses on intense isolation exercises with free weights and resistance. This class is a 
high-volume rep, low resistance, weight workout with short rest intervals. It is geared primarily at 
improving muscle tone and definition, while also improving cardiovascular fitness. 

 
 

SCIENCE 
 
03159 S1/S2     Physical Science  (9,10,11,12) Year  

This laboratory science course consists of one semester of introductory level Chemistry and one 
semester of Introductory Physics which is structured to teach and utilize the scientific method and 
metric measurements in all units.  Emphasis is placed on inquiry-style learning and development of 
skills such as observing, inferring, data collecting, and graphing. 

 

03051 S1/S2     Biology  (10,11,12) Year   
Biology is the study of living organisms.  It deals with their place on the planet, as well as their structure 
and function. Some of the topics that we will cover included are genetics, ecosystems, photosynthesis, 
RNA and DNA. No upper level classes can be taken until this course is completed successfully. 
PREREQUISITE: PHYSICAL SCIENCE 

 

03008 S1/S2     Earth & Space Science  (10,11,12) Year   
Earth & Space Science is the study of the Earth and its neighbors in space. Nearly everything we do each 
day is connected in some way to Earth: oceans, atmosphere, plants and animals. This course will focus on 
the four basic areas of Earth Science: geology, oceanography, meteorology and astronomy. Students will 
explore scientific method, structure and models of the Earth, properties of the ocean floor, atmospheric 
forces dealing with climate and weather, as well as the night sky as it relates to our solar system. This is an 
exciting science with many interesting and practical applications, which we will look at in more detail.  
PREREQUISITE: PHYSICAL SCIENCE 

 

03053 S1/S2     Anatomy & Physiology  (11,12) Year   
The students will receive a basic knowledge of Human Anatomy & Physiology. Students will learn about 
the skeleton, respiratory, cardiovascular, endocrine and other systems of the human body as well as 
how they work together. 

 

03101 S1/S2     Chemistry  (11,12) Year   
This class meets to BOR QA requirements for having a chemistry or physics class. It does not include all 
the topics covered in Accelerated Chemistry but gives a solid background to the importance of 
chemicals and their interactions in our society.   
PREREQUISITES: ALGEBRA I AND BIOLOGY  
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03151 S1/S2     Physics  (11,12) Year   
Physics meets the BOR QA requirements for having a chemistry or physics class. It is an algebra-based 
course, which deals with the relationships of forces and their actions. Math is considered the language 
of physics, so a strong background in math would be advised when taking this class.   
PREREQUISITE: ALGEBRA II   

 
 

SOCIAL SCIENCE 
 
04052 S1/S2     World History  (9,10,11,12) Year   

Students will develop a basic understanding of the origins of man and society and how they have 
advanced since prehistoric times. They will examine the major empires that have ruled and influenced 
the future of western civilization (Greeks, Romans, Persians, etc.). Students will study the changes in 
society through the different eras of world history (Prehistoric, Middle Ages, Enlightenment, 
Exploration, etc.) and how they have shaped the modern world. They will also identify the causes of 
major wars in the world and their lasting impact.  
 

04101 S1/S2     American History  (10,11,12) Year    
Students will examine the founding and development of America from the pre-colonial days to the 
modern era. They will identify the origins of American government and society and how they have 
evolved in the last 230 years. Students will study the changes taking place in America as a result of 
science and technological advancement, war, reform movements, and other progressive movements. 

 

04151 S1/S2    U.S. Government  (12) Year   
Students will develop a basic understanding of the origin of American government today, including the 
writing of the Articles of Confederation and Constitution. They will examine each branch of the U.S. 
government (executive, legislative, judicial) and their roles and responsibilities. Students will identify 
basic rights of American citizens and how they are applied today. 
 

04064     Current Events  (10,11,12) 1st Semester  
Students will examine the major issues in the world today and analyze their effects on the U.S. and the 
rest of the world. They will gain a basic understanding of modern politics, government, international 
relations, law, human rights, and technology. Students will become more aware of the issues and 
problems around us and hypothesize possible solutions to create a better world. 

 
04161 Civics  (10,11,12) 2nd Semester  

Civics is the study of rights and duties of citizenship. The first semester of this course will provide 
students with an overview of rights, liberties, duties, and responsibilities of citizenship. The course will 
also teach the skills necessary to be virtuous at their local, state, and national levels. Students will learn 
the basics of US constitutional government, including origins and philosophy, structure, procedures, 
and operation today. Students will also compare other political systems to the US Constitutional 
System. The second semester of the course will include Project Citizen and a service-learning 
component. 
 

04065     Sports History  (10,11,12) Semester  
Students will identify the origins of sporting events in prehistoric times and analyze their development 
through each era of world history. They will examine the reasons for playing sports through time and 
the impact of sports on society. Students will understand the role of women and minorities throughout 
sports history and how societal changes led to changes in sports and vice versa. They will also examine 
the purpose of playing and what sports mean to society today.  
NOTE: NOT OFFERED 2020-2021 
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MISCELLANEOUS ELECTIVES 
 

22997 S1/S2 Online College Experience (11,12) 1st & 2nd Semesters 
Concurrent credit courses offer students an opportunity to earn both high school and college credit 
through an agreement between a MdCV High School and a secondary college. Online College 
Experience is an elective class in which students independently enroll in an online (minimum 3-hour) 
college course. Students are responsible for the entire process of enrolling in the college course. This 
includes enrollment, completing any placement tests needed, and the payment process. Proof of 
enrollment will be the responsibility of the student and must be presented to the counselor by the first 
day of each semester. The final course grade will appear on both the high school transcript and the 
permanent college transcript, regardless of the grade result. Students should understand that poor 
grades may affect future financial aid, scholarship eligibility, and acceptance into some colleges. The 
students’ grade point average will follow them through their college experience. Students who 
withdraw from course(s) taken concurrently must do so at the high school and at the college. 
Withdrawing from the course at the high school and not withdrawing from the course at the college 
may result in a failing grade at the college. Withdrawing from a concurrent course will automatically 
result in an F on your high school transcript. Students will be required to follow the same attendance 
schedule as MdCV High School and will be counted absent if not in attendance for the assigned 
independent hour. 
NOTE: COUNSELOR APPROVAL; FOR EVERY 3-CREDIT HOURS TAKEN ONLINE YOU WILL BE ENROLLED IN 
1 ELECTIVE HOUR AT MdCV HS 
 

22995 S1/S2     Teacher Aide  (11,12) Year  
Student must be in good standing. Students who violate the attendance and conduct rules can be 
removed and placed in a class. Students may enroll in only one student assistant class per year. The 
principal reserves the right for final approval of student aides. 
NOTE: TEACHER APPROVAL; CREDIT WILL BE ASSIGNED ON A PASS/FAIL BASIS  
 

22998 S1/S2     Work Experience  (12) Year  
Work Experience provides students with work experience in a field related to their interests. Goals are 
typically set cooperatively by the student, teacher, and employer (although students are not necessarily 
paid). These courses may include classroom activities as well, involving further study of the field or 
discussion regarding experiences that students encounter in the workplace. Note: if the particular 
subject area is known, use the code associated with the Workplace Experience course within that 
subject area. 
NOTE: COUNSELOR APPROVAL; CREDIT WILL BE ASSIGNED ON A PASS/FAIL BASIS 
 

22006 S1/S2     Supported Study Skills  (9,10,11,12) Year  
This class provides support services for students in grades 9-12 who are identified as eligible for special 
education classes. 

 PREREQUISITE: STUDENT MUST BE ON AN IEP 
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Career Pathways At MdCV High School 
 

Career and Technical Education (CTE) pathways allow students to be more prepared for their future. CTE can provide a 
student what is needed to succeed in their chosen career field: technical skills, academic skills and employability skills. In 
addition, CTE coursework helps students attain the skills and knowledge necessary to meet the needs of future employers. 
Regardless of whether students are headed for college or the workforce, CTE courses will help them prepare for life after 
high school.  
  
Each pathway contains one or more articulation agreements with post-secondary institutions. Statewide articulation 
agreements are created to enable Kansas high school graduates to have a smooth transition from their high school CTE 
pathway to the corresponding occupational program at the postsecondary level. Any Kansas high school graduate who meets 
the requirements of an articulation agreement may utilize the agreement to obtain college credit, scholarships, tuition 
waivers, or other benefits as stated in each agreement. Students should visit with their counselor or CTE teacher regarding 
the specifics of each articulation agreement.   
 
For a student to be deemed a “completer” of a pathway, the student must have completed a minimum of three secondary 
level credits in a single CTE pathway, with at least two of those credits being a combination of technical and application level 
courses. MdCV High School pathway clusters and individual pathway charts including courses for each are listed below:  

 

Introductory 

Courses  

Technical  

Courses  

Application  

Courses  
 

 Animal Science Pathway  

*Agriscience                              1 credit *Animal Science                                   1 credit 
 

Agribusiness                                         1 credit 
Ag Comm & Leadership                      1 credit 
Equine Science                                     1 credit 
Vet Tech                                                1 credit 
Internship in Ag                                   1 credit 

 

 

 Comprehensive Agricultural Science Pathway  

*Agriscience                             1 credit Animal Science                                     1 credit 
Horticulture                                          1 credit 
Env Resources & Wildlife Mgt           1 credit 
Plant & Soil Science                             1 credit 

Ag Comm & Leadership                      1 credit 
Agribusiness                                          1 credit 
Internship in Ag                                    1 credit 

 
 

 

 Power, Structural, & Technical Systems Pathway  

*Agriscience                              1 credit Ag Mechanics                                       1 credit 
   

 

Advanced Ag Mechanics                    1 credit 
Agribusiness                                         1 credit 
Ag Comm & Leadership                     1 credit 
Internship in Ag                                   1 credit 

 

 

 Marketing Pathway  

*Business Essentials               .5 credit *Principles of Marketing                     1 credit 
Accounting                                             1 credit 
Graphic Design                                      1 credit 
Web Design & Development              1 credit 
Entrepreneurship                                 .5 credit  

Integrated Marketing Applications   1 credit 
Marketing-Workplace Experience    1 credit 

 
 

 Fashion, Apparel, Interior Design (FAID) Pathway  

Intro to FACS Pathway           1 credit *Essentials of FAID                              .5 credit 
*Interior Design                                   .5 credit 
Apparel Production                             .5 credit 

Career Connections                             .5 credit 
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 ACC CTE Online Opportunities 
 

The ACC Career and Technical Education Program provides high school students the opportunity to complete career and 

technical education coursework and receive a CTE tuition credit for the cost of tuition, fees, and book rental (Excel in 

CTE). Students are responsible for any purchase books, supplies, and certification testing fees. CTE courses help students 

develop skills and knowledge for a variety of career fields. Students may also take exploratory coursework to gain insight 

into possible employment fields to assist with future career planning. This list of courses is subject to change based on 

changes made to Excel in CTE/KBOR funding and courses.   

 

Agriculture 

AGR103  Principles of Animal Science  3 credit hours  FALL/SPRING  
AGR201  Animal Science and Industry  1 credit hour  FALL/SPRING  
*AGR203  Fundamentals of Animal Nutrition  3 credit hours  SPRING  
AGR206  Farm Management  3 credit hours  FALL/SPRING  
AGR207  Marketing of Agriculture Product  3 credit hours  SPRING  
AGR214  Crop Science  4 credit hours  SPRING  
AGR216  Agriculture Technology Management  3 credit hours  FALL 
 

 Related career fields include farm and ranch production management, livestock and grain production  
 Suggested starter courses: AGR103, 201, and AGR206  
 ACC has a 16 credit hour certificate program in Livestock Management.    
 *Course has pre-requisites  

  

Criminal Justice 
CJS101  Law Enforcement Operations and Procedures      3 credit hours SPRING     
CJS102  Introduction to Corrections         3 credit hours   FALL 
CJS202  Criminal Justice Interview and Report Writing  3 credit hours   SPRING 
CJS220  Agency Administration          3 credit hours      FALL 
CJS240  Criminal Investigation          3 credit hours   FALL 
CJS251  Criminal Procedures 3 credit hours   SPRING 
 

 Related career fields include law enforcement, corrections, human services, private security  
 Suggested starter courses: CJS101, CJS102, or CJS240  
 ACC has a 36 credit hour certificate program in Law Enforcement.  

 

Early Childhood Education 
ECE102  Principles of Early Childhood Education  3 credit hours  FALL/SPRING 
ECE103  Child Health, Safety, and Nutrition  3 credit hours  FALL/SPRING 
ECE104  Creative Experiences for Young Children  3 credit hours  ROTATING 
ECE105  Observation and Interacting with Young Children  3 credit hours  FALL/SPRING 
ECE107  Child Play & Games  3 credit hours  ROTATING 
ECE201  Infant and Toddler Education and Care  3 credit hours  SPRING 
ECE202  Preschool Education and Care  3 credit hours  FALL 
*ECE204  Developing Language and Literacy in Early Childhood  3 credit hours  SPRING 
ECE207  Early Childhood Program Administration  3 credit hours  SPRING 
*ECE215A-217  Practicum in Early Childhood Education  1 credit hour  FALL/SPRING 
 

 Related career fields include Kd3 teacher, pre-school teacher, paraprofessional, day care  
 Suggested starter courses: ECE102 or ECE103  
 ACC has a 16 credit hour certificate program in Early Childhood Education.  
 *Course has pre-requisites  

    
updated 1.23.20 
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Information Technology     
CIS106  Intro to Python Programming  3 credit hours  FALL/SPRING 
CIS109  Intro to Computer Programming  3 credit hours  EVERY 
CIS110  Cybersecurity Essentials  3 credit hours  FALL 
CIS113  Linux Essentials  3 credit hours  FALL 
CIS115  Visual Basic I  3 credit hours  SPRING  
CIS125   CISCO Network Basics  3 credit hours  FALL  
CIS135  Computer Repair—Core Hardware  3 credit hours  FALL  
*CIS215  Ethical Hacking  3 credit hours  SPRING  
CIS230  C++ Programming I  3 credit hours  FALL  
CIS241  Computer Network +  3 credit hours  FALL  
*CIS242  Network Security +  3 credit hours  SPRING  
*CIS250   Cisco Routing and Switching 3 credit hours SPRING 
CIS275  Computer Repair—Operating Systems  3 credits hour  SPRING 
PRO116  Raster Graphics I: Photoshop  3 credit hours  EVERY  
PRO131  Graphic Design I  3 credit hours  FALL  
PRO155  Web Design: HTML/Java Script  3 credit hours  SPRING  
PRO195  Introduction to Computer Graphics  3 credit hours  FALL  
PRO200  Web & Motion Graphics  3 credit hours  SPRING  
PRO201  Web Site Design: Dreamweaver  3 credit hours  SPRING  
*PRO225  Raster Graphics II: Photoshop  3 credit hours  SPRING  
PRO251  Web Design: Adobe Suite  3 credit hours  EVERY 
 

 Related career fields include IT management and support and graphic design.   
 Suggested starter courses: CIS135, PRO116 or CIS113  
 Allen has an 18 hour program in Computer & Network Support Technician.  
 Earn a credential after passing CIS113, CIS125, CIS250, CIS241, and CIS242 and a third party exam      
 *Course has pre-requisites  

 
 

Allied Health 

MED102  Certified Nurse Aide  5 credit hours  EVERY  
MED120  Medical Terminology  3 credit hours  EVERY   
NHA129  Medical Insurance Coding & Billing  3 credit hours  SPRING  
NHA160  Social Services Designee/Activities Director  5 credit hours  FALL/SPRING    
NHA161  Medical Administrative Aspects  4 credit hours  SPRING  
NHA235  Long Term Care Medical Records  3 credit hours  FALL  
NHA236  Legal Concepts  3 credit hours  SPRING  
NHA237  Introduction to Pharmacy Technician  3 credit hours  EVERY  
NHA238  Pharmacology for Health Professionals  3 credit hours  FALL    
NHA239  Medical Office Accounting  3 credit hours  FALL  
NHA240  Pharmacy Calculations  3 credit hours  FALL   
NHA260  Pharmacy Operations  3 credit hours  FALL   
*NHA261  Advanced Pharmacy Operations  3 credit hours  SPRING  

 
 Related career fields include: nurse aide, nursing, pharmacy technician, medical office work  
 Suggested starter courses: MED120, MED102, NHA236, NHA237, or NHA238  
 Earn a credential after each of the following courses and State certification exams: MED102 and NHA160  
 Allen has a 32 credit hour certificate in Health Care Specialist.  
 Allen has a 31 credit hour certificate in Pharmacy Technician.  
 Allen has a 34 credit hour certificate in Adult Care Home Administration.  
 *Course has pre-requisites 
 Book or software purchase required    

updated 1.23.20 
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Washburn Tech CTE Programs of Study 

https://washburntech.edu/career-programs/index.html  
 
 
It is never too early to plan for your future. High school students can attend Washburn Tech part-time and get a 
head-start on training for a high tech, hands-on career. You will not only learn by listening but learn by doing. 
Advanced technology, equipment labs and internships provide you with real hands-on skills and experience.  
 
The good news for Kansas high school students is tuition is free! Thanks to Excel in CTE, the state of Kansas pays 
tuition costs for high school students. The only cost to you will be textbook and program fees.  
 
Washburn Tech offers an affordable and convenient way for you to prepare for the career you need and the future 
you want. Check these programs out! 
 
 
Advanced Health Care Technology *AM 

Advanced Systems (Industrial Machine Mechanic) *AM/PM 

Auto Collision & Repair AM/PM 

Auto Service Technician *AM/PM 

Building Tech (Carpentry) *AM/PM 

Business Bookkeeping & Accounting *AM/PM 

Cabinet/Millwork AM/PM 

Climate & Energy Control (HVAC) AM/PM 

CMA AM 

CNA + 

Cosmetology *AM/PM 

Culinary Arts AM/PM 

Diesel Technology *AM/PM 

Early Childhood Professional AM/PM 

Electrical Technology AM/PM 

Emergency Communications *AM 

EMT *+ AM/PM 

Graphics Technology AM/PM 

 
 

Health Care Technology *AM/PM 

Heavy Diesel Construction Technology *AM/PM 

Home Health Aide  

Information Systems Technology AM/PM 

Legal Office Professional *AM/PM 

Locomotive Diesel Technology *AM 

Machine Tool AM/PM 

Fast-Track Machine Tool *+AM/PM 

Medical Office Assistant AM/PM 

Medical Office Specialist AM/PM 

Medical Scribe AM/PM 

Office Careers Technology *AM/PM 

Phlebotomy *+AM/PM 

Technical Drafting AM/PM 

Welding AM/PM 

Fast-Track Welding *+ AM/PM 

Welding Fabrication AM/PM 

 

All programs start in the fall semester. 
*  Spring Semester 
+  Summer Semester 
AM  Morning Session 
PM  Afternoon Session 

Updated 8.26.19 

 

https://washburntech.edu/career-programs/index.html
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DISCOVERYOUR PATH  

and what Washburn University Institute of Technology has to offer you, including 

program overviews, requirements and what you need to do to get started. 

*May enroll with a 5 in math, but will need to take an extra math course. **Students may use equivalent scores and/or college coursework. Test scores are valid for 
five years. Please see a recruiter for details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

PROGRAM  MATH  READING  PROGRAM  MATH  READING  

Advanced Health Care   5  6  Emergency Communications 4 4 

Advanced Systems Technology    6*  5  Emergency Medical Technician 5 5 

Auto Collision  4  4  Graphics Technology 4 4 

Automotive Service Technician  4  4  Health Care Technology  4  4  

Building Technology (Carpentry) 4  4  Information Systems Technology 5 5 

Business Bookkeeping & Accounting  4  5  Legal Office Professional  4  5  

Cabinet/Millwork  4  4  Machine/Tool Technology  4  4  

Climate & Energy Control (HVAC) 5  5  Medical Office Professional  4  5  

Commercial & Heavy Construction  4  4  Nurse Aide, Medication Aide or Home Health Aide  4 4 

Commercial Truck Driving (CDL) 4  4  Office Careers Technology  4  4  

Cosmetology 4 4 Phlebotomy  4  4  

Culinary Arts 4 4  Practical Nursing  5  6  

Diesel Programs 4  4  Surgical Technology  5  6  

Early Childhood Professional 4  4  Technical Drafting  5  4  

Electrical Technology  6 5 Welding Technology  4  4  

Building Automation Systems - initial pathways are Advanced Systems Technology, Climate & Energy Control or Information Systems Technology 
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DISCOVER MORE ABOUT 

YOUR PROGRAM 

  *Competitive admission 
**Not financial aid eligible 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

PROGRAMS  Length  of 
programs 

Full Day (M-F)  
8 am - 2:55 pm 

Evening  
(Times Vary) 

Part Day (M-F)   
8 am - 11:10 am or  
11:45 am - 2:55 pm 

Transfers  
To WU 

Advanced Health Care Technology** 1 Sem.   AM only  
Advanced Systems Technology 1-2 Yrs.     

Auto Collision 1-2 Yrs.     

Automotive Service Technician 1-2 Yrs.     

Building Technology (Carpentry) 1 Yr.     
Business Bookkeeping & Acct. 1-2 Yrs.     

Cabinet/Millwork 1-2 Yrs.     

Climate & Energy Control (HVAC) 1-2 Yrs.     

Commercial & Heavy Construction 1 Yr.     

Cosmetology      1-2½ Yrs.     
Culinary Arts 1-2 Yrs.     

Diesel Technology 1-2 Yrs.     

Early Childhood Professional 1 Yr.      

Electrical Technology 1 Yr.     
Emergency Communications 1 Yr.   AM only  
Emergency Medical Technician** 1 Sem.     
Graphics Technology* 1-2 Yrs.     

Health Care Technology** 1 Sem.      
Heavy Diesel Construction 1-2 Yrs.     

Information Systems Technology 2 Yrs.     

Legal Office Professional 1-2 Yrs.     

Locomotive Diesel Technology Spring Sem.     
Machine/Tool Technology 1-2 Yrs.     

Fast-Track Machine/Tool      1-2 Sems.     
Medical Office Specialist 1-2 Yrs.     

Nurse Aide, Medication Aide or Home 
Health Aide** 

Varies     

Office Careers Technology       1-2 Sems.     
Phlebotomy** 1 Sem.     
Practical Nursing* 1-2 Yrs.     

Surgical Technology* 1 Yr.     

Technical Drafting 1-2 Yrs.     

Welding Technology  1-2 Yrs.     

Fast-Track Welding      1-2 Sems.     
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Advanced Healthcare Technology 
 
 
What Does A CNA Do?  
Get into a high-demand field! Healthcare is expected to generate more new jobs than any other industry over the 
next several years. By becoming a CNA, you may work in hospitals, long-term care facilities, doctors’ offices, clinics or 
private homes. Under the direct supervision of a licensed practical nurse or registered nurse, your goal is to meet the 
basic needs of patients. If you are a high school junior or senior, there is no need to wait!   
 
Learning At Washburn Tech  
Advanced Healthcare Technology is designed for high school students who are preparing to become nurse aides. In 
this advanced program, you will take Human Development and Nutrition, two college courses that transfer to the 
universities listed below. They also are tuition-free for high school students. You still need to pay for the nurse aide 
license, books, scrubs and a technology fee. The curriculum mirrors the basic program and introduces you to patient 
care skills, medical terminology and systems of the human body. Upon completing the 13-credit hour program, you 
will be prepared to earn a nurse aide certification. It also serves as the foundation for more advanced health care 
programs at Washburn Tech such as Practical Nursing and Surgical Technology. 
 
Washburn University 

 HCT 131 (Human Development a WIT) = elective in School of Nursing 
 HCT 141 (Nutrition at WIT) = elective in School of Nursing 

Kansas State University 
 HCT 131 (Human Development at WIT) = FSHS 110 Introduction to Human Development 
 HCT 141 (Nutrition at WIT) = HN 132 Basic Nutrition 

University of Kansas 
 HCT 131 (Human Development at WIT) = ABSC S Human Development 
 HCT 141 (Nutrition at WIT) = HSES U Nutrition 

Wichita State University 
 HCT 131 (Human Development at WIT) = PSY 325, Developmental Psychology, B4,KB 
 HCT 141 (Nutrition at WIT) = HS 2000, elective only 

Pittsburg State University 
 HCT 131 (Human Development at WIT) = PSYCH Developmental Psychology 
 HCT 141 (Nutrition at WIT) = FCS 203 Nutrition and Health 

Fort Hays State University 
 HCT 131 (Human Development at WIT) = TEEL231 - Human Growth and Development 
 HCT 141 (Nutrition at WIT) = Elective 

 
Job & Salary Outlook  
Employment for nurse aides, orderlies and attendants will grow 11 percent between 2016 and 2026, according to 
the Kansas Department of Labor (KDOL). That is largely attributed to the long-term care needs of an aging 
population. According to the KDOL, the average entry-level salary for a CNA in 2017 is $10.47 an hour or $21,787 
annually. The average wage is $11.90 an hour or $24,742 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $21,787 $10.47 

Experienced $24,742 $11.90 

 
Schedule 

 This program begins every January and August and is offered only to high school students. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-semester pathway) 

https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://washburntech.edu/career-programs/health-care/surgical-technology.html
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Required Accuplacer Scores 
 Level 5 Arithmetic (Math) 
 Level 6 Reading Comprehension 

 
Certifications 

 Certified Nursing Assistant (State of Kansas)  
 OSHA 10—General Industry (Healthcare) 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/Advanced%20Health%20Care%20Tech.html 
 
 

Important Notes 
 “Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social  

security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas. Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process.” 

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school  
 (must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supplies, materials, and program specific fees: i.e. uniforms, online  

textbooks or access codes, certification testing, printed textbooks/manuals, kits, knife sets, and personal 
protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school  
 diploma or GED to be eligible to apply for federal financial aid.  
 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without  
 prior notice) to ensure accurate schedules and/or billing.  
 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three- 
 ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 

 
 
 
 
 
 
 
 
 
 
 

Fee/Charge 
1st Semester 
(13 Credits) 

Enrollment Fee (all students pay to secure their enrollment) $20.00 

Tuition* ($142.00/credit) $0.00 

Materials/Technology Fee ($21.00/credit) $273.00 

Book/Supply Fee $40.00 

Certification Fee (CNA State Certification Testing Fee) $38.00 

Totals $371.00 

 
 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the 
Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester $493.00  

 
 
 
 
 

 

SCRUBS ESTIMATE $50.00  
Scrubs are purchased by the student from the vendor of their choice, and prices may vary.  

   
 

OTHER PROGRAM REQUIREMENTS  
Students are required to obtain a Physical, TB test and Tetanus booster. Students should use 
the health care provider of their choice for these requirements. 

Advanced Healthcare Technology Courses 
 
IND103  OSHA 10 – General Industry (Healthcare)   1              
MOS150   Medical Terminology       1  
HCT128  Nurse Aide          5    
HCT131  Human Development       3    
HCT141  Nutrition          3                  
 
Total Certificate Credit Hours               13 
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Advanced Systems 
(Industrial Machine Mechanic) 

 
What Does An Advanced Systems Technician (Industrial Machine Mechanic) Do? 
Elevate yourself in the job market by choosing a career in advanced systems technology. As an industrial machine 
mechanic, Washburn Tech graduates apply their knowledge and skills to troubleshoot, repair and maintain industrial 
machinery and equipment to keep production lines and distribution systems running. Lost production time is lost 
revenue for most companies. This career can turn you into a key player in a company’s game plan. 
 
Learning At Washburn Tech 
This program, now located in a renovated lab on Washburn Tech's main campus, can prepare you to excel in the 
manufacturing field. You will study topics such as mechanical systems, hydraulics, controls and pneumatics. The 
program also includes introductory courses in welding, machine tool and robotics. Additional courses are 
recommended such as technical communication and computer applications. Attending full-time, you can complete 
the program in two semesters, while part-time and high school students can finish in four semesters. Upon 
completion, you may be eligible to complete an associate degree and/or transfer to Washburn University to pursue 
advanced degrees in related fields. 
 
Job & Salary Outlook 
The Kansas Department of Labor projects there will be more than 5,000 advanced systems technology jobs available 
in the state during this decade. In 2017, an entry-level industrial machinery mechanic in Shawnee County earned an 
average of $18.47 an hour or $38,410 annually and the average salary was $26.61 an hour or $55,346 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $38,410 $18.47 

Experienced $55,346 $26.61 

 
Schedule 

 This program begins every January and August.  Please note that dates and times are subject to change. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 6* Arithmetic (Math)  
 Level 5 Reading Comprehension 

 

 

 
Certifications 

 OSHA 10—General Industry 
 Certified Maintenance & Reliability Technician (CMRT) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/manufacturing-training/advanced-systems.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high 

school (must be 16 years of age or older). They must meet the entrance requirements to be eligible 
for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, 

online textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom 
supplies, materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or 
without prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, 
three-ring binders, etc. These items are purchased by the student at the vendor of their choice. 

*MAT101 Tech Math 1 is not required if a Level 6 in Arithmetic is attained on the Accuplacer.  Students can enroll in the program 
with a Level 5 in Arithmetic (Math) but will be required to take MAT101 Tech Math I. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 

??? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fee/Charge  
1st 

Semester 
(12 Credits)  

2nd 
Semester 

(12 Credits)  

3rd  
Semester 

(12 Credits)  

4th  
Semester 

(12 Credits)  

Enrollment Fee (all students pay to secure their enrollment)  $20.00  $0.00  $0.00  $0.00  

Tuition* ($142.00/credit)  $0.00  $0.00  $0.00  $0.00  

Materials/Technology Fee ($21.00/credit)  $252.00  $252.00  $252.00  $252.00  

Uniform/Work Shirts (2 uniforms/shirts)  $46.00  $0.00  $0.00  $0.00  

Material/Supply Fee (Shop Supplies)  $45.00  $45.00  $45.00  $45.00  

Totals  $363.00  $297.00  $297.00  $297.00  
 
         

 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $244.00  284.00  $358.00  $0  

   
TOOLS ESTIMATE FOR THIS PROGRAM IS $400.00 

Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor of 
their choice. Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools.  

Industrial Machine Mechanic Courses     
        
IND104  Basic Electricity I         3    
IND152  Electronic Control Systems I       3      
MAT102  Tech Math II         3     
IND146  Industrial Welding Basics       3   
IND112  Fluid Power I       3    
IND207  Fluid Power II         2     
IND105  OSHA 10 – General Industry       1  
IND127  Mechanical Systems        3  
IND147  Mechanical Systems Reliability     3  
IND204  Electrical Control Systems II       3  
IND213  Advanced ECS OR      
IND144  Basic Electricity         3      
IND247  Industrial Process Control       3   
IND116  Lathe/Mill/Grind for I.M.       3   
IND217  Industrial Programmable Logic Controllers   3  
IND223  Commercial and Industrial Wiring     3  
IND252  Robotics I          3  
IND256  Robotics II          3  
  
Total Certificate Credit Hours                      48 
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Auto Collision & Repair 
 
 
What Does An Auto Collision Repair Specialist Do? 
If you have a passion for repairing vehicles using the latest technology, consider a career in auto collision repair. Specialists 
repair and refinish all types of damaged vehicles, with each one presenting new and different challenges. Our grads 
practice their skills in our newly remodeled automotive lab using current industry standards and earning employer-valued 
certifications. Looking for a top-notch auto body repair school? Washburn Tech offers yet another innovative way to pull 
ahead of the competition and put your career in drive. 
 
Learning At Washburn Tech 
Washburn Tech is one of the area’s top collision repair schools. Our program will prepare you with technical knowledge 
and skills to repair, reconstruct and finish automobile bodies. Our curriculum meets industry requirements and covers the 
areas of structural, non-structural, mechanical, electrical, painting, refinishing, damage estimation and safety. Students 
also receive hands-on experience in our state-of-the-art lab. For those who qualify, job shadowing and on-the-job training 
are available and may lead to career placement. Attending full-time, you can complete the program in two semesters, 
while part-time and high school students can finish in four semesters. Upon completion, you will earn a 50 credit hour 
technical certificate and be eligible to complete an associate degree or more advanced degrees at Washburn University. 
 
Job & Salary Outlook 
Employment of auto collision repair specialists is predicted to hold steady, according to the U.S. Department of Labor. Job 
candidates skilled in using the latest technology have an advantage. According to the Kansas Department of Labor, the 
average entry-level salary for an auto body repairer in 2017 was $13.57 an hour or $28,220 annually. The average wage 
was $18.55 an hour or $38,580 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $28,220 $13.57 

Experienced $38,580 $18.55 

 
Schedule 

 This program begins every August. 
 

Daytime Options 
 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m.  (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 I-CAR Pro Level 1 Non-Structural 
 I-CAR Pro Level 1 Refinish 
 I-CAR Welding 
 Safety and Pollution Prevention (S/P2) 
 Safety and Pollution Safety (S/P2) 
 OSHA 10—General Industry 
 ALI-Lift Safety 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/transportation/auto-body-repair.html 

 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment).  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Fee/Charge  
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(15 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $315.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 $0.00 $0.00 

PPE/Shop Supplies  $437.00 $150.00 $150.00 $150.00 

Tool Usage Fee  $25.00 $25.00 $25.00 $25.00 

Certification Fee (I-CAR)  $82.00 $82.00 $82.00 $82.00 

Totals  $862.00 $509.00 $509.00 $572.00 

 
 

  RECOMMENDED CERTIFICATIONS ESTIMATE 
Welding Tests  $150.00 - $250.00 

 

    

    

  

Automotive Collision & Repair Courses 
 
CLR100   Orientation/Safety               1  
CLR121   Non-Structural A&D Repair 1             4          
CLR131   Structural A&D Repair 1             2      
CLR141   Paint & Refinishing 1               3    
CLR151   Mechanical & Electrical              3   
CLR126   Non-Structural A&D Repair 2             4  
CLR132   Structural A&D Repair 2     2        
CLR142   Paint & Refinishing 2    3   
CLR112   Estimate/Damage 1       1        
CLR162   Workplace Skills 1       1        
CLR236   Structural A&D Repair 3     3        
CLR221   Non-Structural A&D Repair 3    4  
CLR246   Paint & Refinishing 3      3 
CLR202   Estimate/Damage 2       2  
CLR226   Non-Structural A&D Repair 4    5  
CLR253   Mechanical & Electrical 2     3  
CLR238   Structural A&D Repair 4     3  
CLR248   Paint & Refinishing 4      4  
  
Total Certificate Credit Hours                    51  
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Auto Service Technician 
 
 
What Does An Auto Service Technician Do? 
Washburn Tech is so much more than what we traditionally call “a car mechanic school” in Kansas. Today’s auto 
service technician knows the sophisticated technology behind each vehicle and stays current as new technologies 
emerge. They diagnose, adjust, repair or overhaul all types of vehicles. Our newly remodeled automotive lab 
prepares you for these challenges and puts your career on the road to success. 
 
Learning At Washburn Tech 
The program prepares you with the knowledge and skills to repair, service and maintain all types of vehicles. Unlike 
auto repair schools in the past, Washburn Tech provides training that uses high tech diagnostic and repair tools on a 
fleet of late model vehicles in a new, cutting-edge facility. Instruction includes basic theory and familiarization of 
automotive components, engine repair and performance, steering and suspension, automatic and manual 
transmission, brakes and electricity/electronics.  The program is nationally certified and includes both classroom and 
hands-on learning. Tools and toolboxes are provided by Washburn Tech.  Attending full-time, you can complete the 
program in two semesters, while part-time and high school students can finish in four semesters.  Upon completion, 
you will earn a 52 credit hour technical certificate and be eligible to complete an associate degree or more advanced 
degrees at Washburn University. 
 
Job & Salary Outlook 
Employment projections are better for technicians who have an automotive technician education, as provided by 
colleges such as Washburn Tech. The U.S. Department of Labor expects the job market to hold steady. According to 
the Kansas Department of Labor, the average entry-level salary for an auto service technician in 2017 was $12.16 an 
hour or $25,290 annually. The average wage was $17.58 an hour or $38,560 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $25,290 $12.16 

Experienced $38,560 $17.58 

 
Schedule 

 This program begins every January and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 ASE Student Certifications 
 Safety & Pollution Prevention Certifications 
 MACS 609 Certification 
 Snap-On Meter Certification 

 
 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/transportation/auto-mechanic.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

Fee/Charge 
1st 

Semester 
(13 Credits) 

2nd 
Semester 

(13 Credits) 

3rd 
Semester 

(13 Credits) 

4th 
Semester 

(13 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $273.00 $273.00 $273.00 $273.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 $0.00 $0.00 

Shop Supplies  $20.00 $20.00 $50.00 $50.00 

Tool Usage Fee  $25.00 $25.00 $25.00 $25.00 

Computer Rental Fee  $25.00 $25.00 $25.00 $25.00 

On-Line Training Fee  $19.00 $19.00 $19.00 $19.00 

Certification Fee   $30.00 $30.00 $30.00 $63.00 

Totals  $458.00 $392.00 $422.00 $455.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $489.56  

Automotive Service Technician Courses 
 
AUT161   Electrical I          3  
AUT162   Electricity/Electronics I      2              
AUT181   Engine Performance I       3    
AUT182   Engine Performance II       3    
AUT165   Engine Mechanical Diagnosis     2  
AUT140   Steering & Suspension I      3    
AUT145   Steering & Suspension II      3    
AUT150   Brakes I          3    
AUT155   Brakes II          4    
AUT111   Engine Overhaul        3  
AUT205   Auto Transmission/Transaxle I     2  
AUT215   Auto Transmission/Transaxle II     2  
AUT130   Manual Transmission I      2  
AUT230   Manual Transmission II      2  
AUT260   Electricity/Electronics II      6  
AUT270   Heating-Air Condition II      2  
AUT281   Engine Performance III      5  
  
Total Certificate Credit Hours                     52 
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Building Tech  
(Carpentry) 

 
 
What Does A Construction Trades Technician Do? 
If you want a career that is hands-on, challenging and driven by deadlines, building technology might be made for 
you. A construction trades technician works on both commercial and residential projects, utilizing a wide range of 
skills and knowledge. Our program prepares you in several different areas, from surveying and concrete work to roof 
framing. 
 
Learning At Washburn Tech 
The program provides instruction of basic theory and hands-on experience in carpentry, roof framing and masonry. 
Attending half-day, you can complete the program in two semesters and earn a 25 credit-hour technical certificate. 
 
Job & Salary Outlook 
Employment is expected to grow faster than average for construction carpenters. According to the Kansas 
Department of Labor, the average entry-level salary for a construction carpenter in 2017 was $13.57 an hour or 
$28,220 annually and the average salary was $18.82 an hour or $39,140 annually. Carpenters' District Council for our 
area reports the current average wage for a union residential carpenter is $16.50 an hour and $24.28 an hour for a 
union commercial carpenter. 
 

 Hourly wage Hourly wage 
w/ benefits 

Residential Carpenter $16.50 $25.15 

Commercial Carpenter $24.28 $35.35 

 
 
Topeka Area Carpenter/Millwright Wage Rates 
(Carpenters' District Council) 
 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (1-year pathway) 

 

https://klic.dol.ks.gov/
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications  

 OSHA 10—General Industry 
 Carpentry I 

 NCCCER Core 
  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/construction-training/building-technology.html 

 
 
 

Important Notes 
 National Center for Construction Education and Research (NCCER) regulations require students to have a social 

security card to be eligible to take the exam in NCCER Core. Therefore, you must present your social security 
card on the first day of class. 

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school (must 
be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school diploma 
or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without prior 
notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-ring 
binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 

 

  

TOOLS ESTIMATE FOR THIS PROGRAM IS $200.00 
Lists of required tools are available on a separate sheet; students may purchase 
their tools from the vendor of their choice. Not all tools may be needed the first 
semester. Please check with your instructor prior to purchasing tools.  

    

  

  

  

Fee/Charge  
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(13 Credits) 

Enrollment Fee (all students pay to secure their enrollment) $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $273.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 

Shop Supplies  $55.00 $50.00 

Totals  $373.00 $323.00 

TEXTBOOKS 
Students will be provided a list of required textbooks and may purchase textbooks 
at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester $388.00 $0.00 

Building Technology (Carpentry) Courses 
 
Program courses for Cert A (25 credit hours) 
 
CHC105  Introductory Craft Skills       3    
IND109  OSHA - 30 Hour Construction Industry Cert     2    
BDT119  Carpentry Basics         4  
MAT101  Tech Math I         3    
BDT122  Floors, Walls & Ceiling Framing      4    
BDT127  Windows, Doors & Stairs       3    
BDT137  Roof Framing         3     
BDT142  Masonry           3  
  
Total Cert A Credit Hours                                 25 
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Business Bookkeeping & Accounting 
 
 
What Does An Accounting Clerk Do? 
Your career options are endless, as every industry needs payroll, bookkeeping and accounting clerks. As an 
accounting clerk, you would compute, classify and record numerical data to keep financial records complete. You 
might also check the accuracy of figures, calculations and postings pertaining to business transactions recorded by 
other workers. If you enjoy working with numbers and details, this career path might be for you. 
 
Learning At Washburn Tech 
The program provides instruction that includes accounting, payroll accounting, QuickBooks Pro and basic business 
and office management skills. Our instructors offer extensive training in computer software, professional standards 
and ethics in business, written and oral communication skills, as well as professional workplace skills. Attending full-
time, you can complete the program in two semesters, while part-time and high school students can complete the 
program in four semesters. Upon successful completion, you will earn a 48 credit hour technical certificate and be 
eligible to complete an associate degree or more advanced degrees at Washburn University. 
 
Job & Salary Outlook 
Nationally, this career is expecting a bright outlook, according to the U.S. Department of Labor. The large size of this 
occupation ensures plentiful job opportunities, as many bookkeeping and accounting clerks are expected to retire or 
transfer to other occupations.  According to the Kansas Department of Labor, the average entry level salary was 
$11.31 an hour or $23,520 annually in 2017. The average wage was $17.14 an hour or $35,640 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $23,520 $11.31 

Experienced $35,640 $17.14 

 
Schedule 

 This program begins every January and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Microsoft Office – Word* 
 Microsoft Office – Excel* 
 Microsoft Office – Access* 
 QuickBooks Pro 
 OSHA 10—General Industry* 
*Recommended Certifications (Not Required) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/business-courses/business-accounting.html 
 

 
 
 
 
 
 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for 
enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

   

RECOMMENDED CERTIFICATIONS ESTIMATE $174.00 
Microsoft Office – Excel             $87.00 
Microsoft Office – Access          $87.00 

 

 
 
 
 

Fee/Charge 
1st 

Semester  
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Certification Fee (QuickBooks Pro)  $0.00 $0.00 $0.00 $100.00 

Totals  $272.00 $252.00 $252.00 $352.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester 
Core 1 

$755.00  
Core 2 

$396.00  
Core 3 

$183.00  
BBA Block 
$183.00  

Business Bookkeeping & Accounting Courses 
 
BAT 117  Intro to Accounting & Accounting Software   4    
BAT 122  Business Communications      4 
BAT 130  Word Processing        4  
BAT 140  Document Processing       4     
BAT 172  Spreadsheet Management      4    
BAT 180  Human Relations        4    
BAT 200  Business Law        4    
BAT 212  Professional Skills Ethics      4  
BAT 215  Database Management      4     
BAT 220  Intro to Business Office Management   4  
BAT 255  Advanced Business Accounting     4  
BAT 265  Advanced Accounting Software     4  
  
Total Certificate Credit Hours                                   48   
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Cabinet/Millwork 

 
 

What Does A Cabinet Maker Or Millworker Do? 
If you value precision and craftsmanship, a career in cabinetry and millwork might be custom-made for you. 
Woodworkers plan and complete cabinetry and furniture, as well as complete millwork projects using computerized 
machines. They cut, shape and assemble wooden articles as well as setup and operate a variety of woodworking 
machines. As one of the region’s premiere cabinet making schools, Washburn Tech can help you carve bright a 
future. 
 
Learning At Washburn Tech 
The cabinet and millwork program provides both theory and hands-on instruction. You will learn to work with 
blueprints, specifications and shop drawings, as well as operate power tools and equipment in design, layout and 
construction of projects. Our instructors emphasize selecting proper materials, determining the best procedures, 
manufacturing parts to specification, assembling and finishing. You will work both individually and in teams to plan, 
estimate and execute projects. For example, The Villages Project provided cabinets for a children’s group home. 
Attending full-time, you can complete the program in two semesters, while part-time and high school students can 
finish in four semesters. Upon completion, you’ll earn a 48 credit hour technical certificate and be eligible to 
complete an associate degree or more advanced degrees at Washburn University. 
 
Job & Salary Outlook 
This career is highly sensitive to economic cycles but job prospects remain positive, especially for highly skilled 
woodworkers who are proficient users of computerized machines.  According to the Kansas Department of Labor, the 
average entry-level salary for cabinetmakers is $9.94 an hour or $20,670 annually. The average salary is $12.41 an 
hour or $25,810 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $20,670 $9.94 

Experienced $25,810 $12.41 

 
Schedule 

 This program begins every January and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

https://washburntech.edu/discover/community/villages.html
http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 NCCER 

 OSHA 30—Construction Industry 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/construction-training/cabinet-millwork.html 

Important Notes 
 National Center for Construction Education and Research (NCCER) regulations require students to have a 

social security card to be eligible to take the exam in NCCER Core, Therefore, you must present your social 
security card on the first day of class.   

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  



 

48 

 

*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  

  

 

  
 

 

 

 

 

 

 

 

 

 

 
   

 

 

 
 

TOOLS ESTIMATE FOR THIS PROGRAM IS $200.00 
Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor 
of their choice. Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools. 

    

 

  

  

  

  

  

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Uniform/Work Shirts (2 uniforms/shirts/apron)  $46.00 $0.00 $0.00 $0.00 

Shop Supplies/Materials  $145.00 $162.00 $90.00 $140.00 

Totals  $463.00 $414.00 $342.00 $392.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $83.00  $0.00  $0.00  $0.00  

Cabinet & Millwork Courses 
 
CBM115  Design, Layout, and Safety      6  
IND109  OSHA 30 – Construction Industry     2     
CHC105  Introductory Craft Skills      3         
CBM135   Print Reading        1    
CBM145   Cabinetry, Materials Products     6    
CBM130  Workplace Skills I        1     
CBM150   Millwork          5    
CBM205  Machine Processes       6    
CBM215  Finishing Techniques       6               
CBM235  Methods of Construction      6  
CBM237  Crew Leadership        1  
CBM245  Cabinet Installation       5  
  
Total Certificate Credit Hours                     48   
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Climate & Energy Control  
(HVAC) 

 
 
What Does A Climate And Energy Control (HVAC) Technician Do? 
Self-starters who enjoy new challenges will quickly warm up to a career in climate and energy control technologies, 
traditionally known as HVAC training. Washburn Tech will give you the knowledge and skills to repair, service, and 
maintain heating and cooling systems both in large commercial and residential settings. As emerging technologies hit 
the marketplace, our graduates are prepared to install and service them. 
 
Learning At Washburn Tech 
The program operates out of the Midwest Training Center (MTC), a state-of-the-art facility on our main campus. 
Through partnerships with Trane USA, Snap-On Tools, and the National Coalition of Certification Centers, we train 
you in the areas of electricity, heating, residential air conditioning, refrigeration, sheet metal fabrication, direct digital 
controls (DDC) and commercial HVAC applications. You can leave with industry credentialing in the areas of 
refrigerant handling safety, tool usage and control systems. Foundational skills and principles learned in this program 
prepare you to work in the commercial and residential HVAC marketplace. Full-day students can complete the 
program in two semesters while half-day students can complete in four semesters. Upon completion, you will earn a 
44 credit hour technical certificate and be eligible to complete an associate degree or more advanced degrees 
at Washburn University. 
 
Job & Salary Outlook 
The Kansas Governor’s office identifies climate and energy control (HVAC) technicians among the top three most 
needed technical occupations in the state.  In neighboring states, job prospects also are excellent, with Missouri 
placing it on that state’s “Top 25 Hot Jobs” list.  In 2015, the average salary in Shawnee County for an entry-level 
HVAC position was $15.88 an hour or $33,020 annually, according to the Kansas Department of Labor. The average 
wage was $22.40 an hour or $46,600 annually. An experienced technician makes an average of $26.57 an hour or 
$55,267 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $33,020 $15.88 

Experienced $46,600 $22.40 

 
Schedule 

 Half-day and full-day classes begin in August. 
 
Half-day Time Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 

 
Full-day Time Option 

 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 
 

https://washburntech.edu/discover/corporate-partners.html
https://washburntech.edu/discover/corporate-partners.html
http://www.nc3.net/
http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 5 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 EPA 608-Refrigerant Handling Certificate 
 410 A Safety Certification 
 OSHA 10—General Industry 
 Meter Certification 
 Basic Commercial HVAC Certification 
 Tool Safety Certification 

 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/construction-training/hvac-training.html 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for 
enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, 
three-ring binders, etc. These items are purchased by the student at the vendor of their choice.   
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

  

  

  

REQUIRED PPE INCLUDES SAFETY GLASSES AND GLOVES - $17.00 
Suggested PPE but not required: knee pads and warm weather gear 

 

  

  

Fee/Charge 
1st 

Semester 
(11 Credits) 

2nd 
Semester 

(11 Credits) 

3rd 
Semester 

(11 Credits) 

4th 
Semester 

(11 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $231.00 $231.00 $231.00 $231.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 $0.00 $0.00 

Shop Supplies  $963.00 $196.00 $1117.00 $100.00 

Tool Usage Fee  $25.00 $25.00 $25.00 $25.00 

Certification Fees  $.00 $0.00 $25.00 $30.00 

Totals  $1285.00 $452.00 $1398.00 $386.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $439.00  $0.00  $150.00  $264.00  

Climate & Energy Control Technologies (HVAC) Courses 
 
CEC105  Workplace Skills        1  
CEC110  Safety Orientation/OSHA 10      1             
CEC115  Electrical Fundamentals      4  
CEC116  Electrical Fundamentals II      1    
CEC205  HVAC Fundamentals        4    
CEC120  Heating System Fundamentals     3  
CEC125  Advanced Electrical Theory for HVAC    2    
CEC126  Advanced Heating Systems      3    
CEC135  Sheet Metal Fabrication I      3    
CEC202  Environmental HVAC Systems     4  
CEC121  Heating System Fundamentals II     2    
CEC210  EPA 608          1    
CEC215  Intro to Mechanical Refrigeration    4     
CEC225  Heat Pumps         3  
CEC230  Commercial HVAC        4  
CEC235  Commercial HVAC Lab      4  
 
Total Certificate Credit Hours                     44 
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Certified Medication Aide 
(CMA) 

 
 
What Does A CMA Do? 
Caring for others and their well-being is central to what certified medication aides or CMAs are all about! A CMA 
typically works in a long-term care facility, administering medication and treatments to patients in a safe and 
prescribed manner. In this career, strong people skills are important due to the amount of direct patient care. It also 
is a prerequisite for advanced training, allowing you to climb the health career ladder. 
 
Learning At Washburn Tech 
The certified medication aide program introduces the basic concepts of medication administration including drug 
classifications, drug action and nursing implications for specific drugs. You will gain hands-on experience, working in a 
clinical setting. You must be a CNA to enroll in this five credit hour program, which is a prerequisite for a practical 
nursing program. High school juniors and seniors who are at least 17 years old, as well as post-secondary students are 
eligible for the program. Upon completion, you will be prepared to take the Medication Aide Certification exam from 
the Kansas Department of Aging and Disability Services. However, you must be 18 years of age to take the 
certification exam as stipulated by state law and must take the exam within a year of starting CMA course work. 
 
Job & Salary Outlook 
As the health care field grows, so does the demand for CMAs. The Bureau of Labor Statistics projects overall 
employment of nursing and psychiatric aides to grow by 20 percent between 2010 and 2020, which is faster than the 
average for all occupations.  According to the Kansas Department of Labor, the average salary for an entry-level 
medical assistant in 2017 was $11.52 an hour or $23,970 annually. The average wage was $14.32 an hour or $29,780 
annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $23,970 $11.52 

Average $29,780 $14.32 

 
Schedule 

 This course begins every January and August. 
 
Daytime Option 

 M & W 8:00 a.m.-11:00 a.m.* (1-semester pathway) 
*Check out the continuing education catalog as classes are subject to change 

 

https://washburntech.edu/career-programs/health-care/cna-program.html
https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Certified Medication Aide (CMA) 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/cma-program.html 

 
 

Enrollment Procedure 
 Students must take the entrance exam and score a level 4 on Arithmetic (Math) and a level 4 on Reading 

Comprehension.  
 After passing the entrance exam at the required levels, please contact Teresa Vasquez at 785.670.3353 for 

upcoming class dates and times. Class is one semester. Enrollment is first-come, first served.  
 Students must have a valid/current CNA license in Kansas.  
 Fees must be paid in full at time of enrollment.  

  
Other Notes 

 Students enrolling in the Medication Aide course, must be 18 years of age or older at the time they take 
the state exam.  

 Students must take the state exam within one calendar year of the start date of their class.  
 If longer than one calendar year has passed, the student must re-take the entire CMA class to be eligible to 

take the state exam.  
 Students are required to obtain a TB test; students should use the health care provider of their choice for 

this requirement.  
 Students will be required to purchase scrubs from the vendor of their choice. Price will vary by vendor.     

 
Important Notes 

 Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social 
security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas. Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process.  

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 17 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 While in high school, students do not have to pay tuition, per Senate Bill 155.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc.  These items are purchased by the student at the vendor of their choice.   
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Estimated 2019-2020 Cost Sheet  

Fee/Charge 
Short Course 

(5 Credits) 

Tuition* ($142.00/credit)  $0.00 

Materials/Technology Fee ($21.00/credit)  $105.00 

Book/Supply Fee  $63.00 

Certification Fee (CMA State Certification Testing Fee)  $38.00 

Totals  $206.00 
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Certified Nurse Aide 
(CNA) 

 
 
What Does A CNA Do? 
If you’re a caregiver by nature, classes to become a certified nurse aide or CNA might be right for you. CNAs provide a 
number of services to clients such as bathing, feeding and measuring vital signs. They may work in a long-term care 
facility, hospital, doctor’s office or other facility. Health care is one of the country’s fastest growing industries, making 
this career not only personally rewarding but also in demand. 
 
Learning At Washburn Tech 
Our CNA classes are designed for those wanting to earn a nurse aide certification from the State of Kansas. Based on 
the state’s certified nurse aide curriculum, this program covers 106 hours of instruction with students receiving 
classroom and hands-on clinical experience. High school juniors and seniors as well as post-secondary students are 
eligible for this program, which is a prerequisite for the Certified Medication Aide, Home Health Aide and Practical 
Nursing programs. Upon completion, you will be prepared to take the Nurse Aide Certification exam from Kansas 
Department of Aging and Disability Services. You must bring a copy of your social security card and a photo ID to the 
first day of class. 
 
Job & Salary Outlook 
The Bureau of Labor Statistics projects overall employment of nurse aides to grow by 19 percent between 2010 and 
2020, which is faster than the average for all occupations. According to the Kansas Department of Labor, the average 
salary in Northeast Kansas of an entry-level CNA was $10.47 an hour or $21,787 annually in 2017. The average wage 
was $11.90 an hour or $24,742 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $21,787 $10.47 

Average $24,742 $11.90 

 
Schedule 

 Schedules vary by instructor. 
 
Daytime Option 

 M-F 8:00 a.m.—2:55 p.m. (106 hours) 
 
Evening Option 

 T & Th 5:30 p.m. -8:30 p.m.* (1-semester pathway—106 hours) 
*Check out the continuing education catalog as classes are subject to change. 

 

https://washburntech.edu/career-programs/health-care/cma-program.html
https://washburntech.edu/career-programs/health-care/home-aide.html
https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Certified Nursing Aide (CNA) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/cna-program.html 

 
 
 
 

Enrollment Procedure 
 Students must take the entrance exam and score a level 4 on Arithmetic (Math) and a level 4 on Reading 

Comprehension.  
 After passing the entrance exam at the required levels, please contact Teresa Vasquez at 785.670.3353 for 

upcoming class dates and times.  Class length:  hours vary.  Enrollment is first-come, first served.  
 Fees must be paid in full at time of enrollment.  
 Students are required to obtain a Physical, TB test and tetanus booster.  Students should use the health 

care provider of their choice for these requirements.  
 Students will be required to purchase scrubs from the vendor of their choice.  Price will vary by vendor.    

  
Important Notes 

 Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social 
security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas.  Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process and the first day of class. 

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older).  They must meet the entrance requirements to be eligible for 
enrollment.   

 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee.  (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal   

 protective equipment. High School students are not eligible for federal financial aid; federal guidelines 
require a high school diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc.  These items are purchased by the student at the vendor of their choice.   
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Estimated 2019-2020 Cost Sheet  
 

 

Fee/Charge 
Short Course 

(5 Credits) 

Tuition* ($142.00/credit)  $0.00 

Materials/Technology Fee ($21.00/credit)  $105.00 

Book/Supply Fee  $36.00 

Certification Fee (CNA State Certification Testing Fee)  $38.00 

Totals  $179.00 
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Cosmetology 
 
 
What Does A Cosmetologist Do?  

Turn your enthusiasm for hair care and beauty into a career at Washburn Tech! Receive hands-on learning 
opportunities that will give you the confidence and enthusiasm needed to enter a career in a salon. You could 
become a stylist, salon manager or salon owner. Graduates also can pursue positions in sales, education and make-up 
artistry. Your classrooms and lab are part of a real, working salon so enroll now and become a cut above the rest! 
 
Learning At Washburn Tech  
This program provides graduates with the necessary knowledge and skills they need to work in the field of 
cosmetology. Our 52-credit-hour-program includes classroom and clinical instruction that totals 1,500 hours, as 
required by the Kansas Board of Cosmetology. Students will learn how to artistically integrate haircutting and 
hairstyling for all clientele types, manage hair color and permanent waving, apply facials and skin care as well as 
marketing and salon customer service. Attending full-day, you can complete the program in 10 months, while half-
day students can complete the program in 24 months. Upon successful completion, you will be prepared to earn a 
license from the Kansas Board of Cosmetology. This program is approved for federal financial aid. 
 
Cost note for high school students: The State of Kansas pays tuition costs through a high school student’s senior 
year. However, high school students can only complete 32 to 38 hours of the 52-hour program in four semesters 
and an optional summer period between their junior and senior years. Additional hours, as a post-secondary 
student, are required to complete the program and costs are dependent upon the number of hours remaining for 
completion. See a recruiter for details. 
 
Job & Salary Outlook  
Job opportunities are plentiful for hairdressers, hairstylists and cosmetologists. According to the Kansas Department 
of Labor, the average entry-level salary in this field in 2017 was $8.47 an hour or $17,620 annually.  The average wage 
was $11.36 an hour or $23,620 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $17,620 $8.47 

Average $23,620 $11.36 

 
Academy Of Cosmetology 
Washburn Tech's Academy of Cosmetology Salon at 109 SW 29th St. is open from 8:30 a.m. until 4 p.m., Monday 
through Friday, and 9 a.m. until 4 p.m. on Saturday. To make an appointment, call 785.670.3400. Walk-in clients also 
are being accepted.  
 
Schedule 

 Hours of this program vary. For high school students, program hours are part-time, Monday through Friday. 
Check-out your choices below. 

 M-F 8 a.m.—11:10 a.m. 
 M-F 11:45 a.m.—2:55 p.m. 
 Summer hours vary 
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 OSHA 10—General Industry 

 State of Kansas Cosmetology License 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/hospitality-management/cosmetology.html 
 

Important Notes 
 KBOC regulations require students to have a social security number to be eligible to register for an 

apprentice license in the state of Kansas. Therefore, students enrolling at Washburn Tech in the 
Cosmetology course(s) must provide their social security number during the application process. An 
Individual Taxpayer Identification Numbers (ITIN) cannot be accepted in lieu of a social security number, 
and those persons in the United States on a visa, must provide the visa type, as not all visas are eligible.   

 Students must have their State Issued ID and Social Security Card the first day of class. 
 Students may have to get a background check. 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 Students will work with their instructor on a lab hours schedule and it will be based on the following:    

 100 contact hours = 3 credit hours       

 200 contact hours = 6 credit hours 

 300 contact hours = 9 credit hours 

 400 contact hours = 12 credit hours  

  
 Students who need to complete make-up or “clinical” hours, due to absences, will be notified by their instructor.  

Clinical hours are based on the following:         

 0-22 contact hours needed = No additional charges  

 23-45 contact hours needed = 1 credit hour charges assessed  

 46-68 contact hours needed = 2 credit hour charges assessed  

 69-91 contact hours needed = 3 credit hour charges assessed   

Fee/Charge 
1st 

Semester 
(8 Credits) 

2nd 
Semester 

(8 Credits) 

 
Lab Hours 

(6-12 credits) 

3rd 
Semester 

(8 Credits) 

4th 
Semester 
(8 Credits) 

 
Lab Hours 

(8-14 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 $0.00 $142.00/ 
per credit  

Materials/Technology Fee ($21.00/credit)  $168.00 $168.00 $21.00/ 
per credit 

$168.00 $168.00 $21.00/ 
per credit  

Cosmetology Kit  $200.00 $200.00 $0.00 $200.00 $200.00 $0.00 

Smock/Uniforms  $80.00 $0.00 $0.00 $0.00 $0.00 $0.00 

Textbooks  $80.00 $80.00 $0.00 $80.00 $80.00 $0.00 

Shop Supplies  $100.00 $100.00 $0.00 $100.00 $100.00 $100.00 

Certification Fee (KBOC, Ergo Metrics)  $15.00 $0.00 $0.00 $15.00 $0.00 $210.00 

 
Totals 

$663.00 $548.00 $100.00 plus 
$21.00/ 

per credit 

$563.00 $548.00 $478.00 

Cosmetology Courses 
 
COS131-135  Scientific Concepts                        1-5  
COS141-147  Physical Services                        1-7    
COS151-157  Design Services                        1-7    
COS161-167  Chemical Services                        1-7  
COS221-224  Business Practices/Student Specific Needs    1-4  
COS231-232  State Law                          1-2    
IND105    OSHA 10 – General Industry                      1      
COS130*   Cosmetology Clinical Make-up Hours   1-3      

(ONLY IF NEEDED)      
 
Total Certificate Credit Hours                      52* 
 
*It is possible that a student could fulfill their certificate requirements of 52 credit hours before reaching the Kansas Board of Cosmetology’s requirement of 1500 
contact hours to be eligible for the KBOC licensing exam.  Upon successful completion of the program’s 52 credit hours, students will able to participate in the 
graduation ceremony and will be awarded a Washburn Tech Cosmetology certificate but will be required to complete their remaining contact hours before 
becoming eligible to sit for the KBOC licensing exam. Any make-up/clinical time needed to reach KBOC’s 1500 contact hour requirement, because of absences during 
the program, will be completed after program requirements are met. Students are charged for clinical time as per the chart on the Cosmetology cost sheet. These 
clinical hour(s) charges are not financial aid eligible.  
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Culinary Arts 

 
 
What Does A Food Preparation Worker Do? 
If you can take the heat, get in the kitchen with a culinary arts career. Under the supervision of chefs and other 
culinary professionals, food prep workers perform a number of tasks from preparing and cooking food to baking and 
planning menus. Work settings include restaurants, institutions, hotels or resorts. Turn your culinary skills into a 
career by getting hands-on culinary training at Washburn Tech. 
 
Learning At Washburn Tech 
Our culinary program will prepare you to be a productive member of any restaurant or culinary staff. You will learn 
culinary math, food safety and sanitation, use and care of equipment and food preparation and cooking skills. 
Instruction also covers baking, purchasing and menu planning, as well as an introduction to restaurant supervision 
and management. Students must successfully pass the ServSafe certification before continuation in the culinary 
program. Attending full-time, you can complete the program in two semesters, while part-time and high school 
students can finish in four semesters.  Upon completion, you will earn a 48 credit hour technical certificate and be 
eligible to complete an associate degree or more advanced degrees at Washburn University. 
 
Job & Salary Outlook 
Job opportunities are plentiful for cooks. According to the Kansas Department of Labor, the average entry-level salary 
for a cook in 2017 was $8.41 an hour or $17,490 annually.  The average wage was $9.47 an hour or $19,700 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $17,490 $8.41 

Average $19,700 $9.47 

 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.servsafe.com/home
http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://www.dol.ks.gov/LMIS/Default.aspx
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Required Accuplacer Scores 
 Level 5 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Serv-Safe 
 OSHA 10—General Industry  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/hospitality-management/culinary-arts.html 

Important Notes 
 The ServSafe Certification must be completed and passed before a student continues in the program. If re-

testing is necessary, the student will be charged $45.00 (on their student account) for each additional re-
test.   

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.    
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.   

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.    

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.    

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
 

Other Program Requirements 
 At the beginning of your 2nd year, you will need to have the following immunizations and documentation to 

show it was completed:  
o CURRENT Tdap and TB Skin Test 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 

 
 

 

 

 

 

 
 

TOOLS ESTIMATE FOR THIS PROGRAM IS $200.00  
Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor 
of their choice. Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools.   

    

 

Fee/Charge 
1st  

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd  
Semester 

(12 Credits) 

4th  
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Uniform/Work Shirts (2 Chef Coats/2 Bandanas)  $80.00 0..00 $16.00 $0.00 

Knife Set  $125.00 $0.00 $0.00 $0.00 

NEW Supply Cost  $0.00 $30.00 $20.00 $32.00 

Certification Fee (ServSafe)  $45.00 $0.00 $0.00 $0.00 

Totals  $522.00 $282.00 $288.00 $284.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $310.00  $0.00  $0.00  $0.00  

Culinary Arts Courses 
 
CUA100   Culinary Math      4          
CUA110   Sanitation/Safety      3  
CUA120   Basic Cooking Principles    5    
CUA130   Food Preparation I      6    
CUA135   Food Preparation II      6  
CUA215   Food Preparation III      5    
CUA230   Food Preparation IV     3    
CUA240   Baking Principles      4  
CUA235   International Cuisine     4  
CUA245   Baking Principles II      4  
CUA210   Basic Management Skills    3  
CUA220   Workplace Skills      1  
  
Total Certificate Credit Hours                   48 
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Diesel Technology 
 
 
What Does A Diesel Technician Do? 
Diesel technology is a hands-on, high-tech transportation career that is in demand.  Diesel technicians repair, service 
and maintain diesel powered equipment. You might work on buses, trucks, farm and construction equipment or 
locomotives. Potential employers include trucking companies, large equipment dealers and local governments. Our 
students benefit from state-of-the-art training labs, thanks to corporate partners such as CASE Construction, The 
Victor L. Phillips Company and BNSF Railway. Area companies are struggling to find high-quality diesel technicians, 
but Washburn Tech is helping fill the void. 
 
Learning At Washburn Tech 
The program prepares you to apply technical knowledge and skills to work on light and heavy wheeled diesel-
powered equipment. Instruction, covering several types of equipment, includes tune-up and overhauling, 
transmissions and differentials. Attending full-time, you can complete the program in two semesters and earn a 
technical certificate. You also may complete an Associate of Science Degree or more advanced degree at Washburn 
University. 
 
Job & Salary Outlook 
Career opportunities are expected to be excellent for people completing formal training programs, such as the one at 
Washburn Tech. Currently, there is high demand in Kansas for diesel technicians. According to the Kansas 
Department of Labor, the average entry-level salary for a diesel technician in 2017 was $15.35 an hour or $31,930 
annually.  The median wage was $20.09 or $41,780 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $31,930 $15.35 

Average $41,780 $20.09 

 
Schedule 

 This program begins in August and January. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://washburntech.edu/career-programs/transportation/diesel-mechanic-training.html
https://klic.dol.ks.gov/
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 OSHA 10—General Industry 
 ASE Student Testing 
 SP/2 
 NC3 (Snap-On) 
 MACS Section 609 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/transportation/diesel-mechanic-training.html 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.   
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.    

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.   

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.    

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 

 
 
 

Fee/Charge 
1st  

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd  
Semester 

(12 Credits) 

4th  
Semester 

(13 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $273.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 $0.00 $0.00 

Tool Usage Fee  $25.00 $25.00 $25.00 $25.00 

Materials/Shop Supplies  $60.00 $32.00 $20.00 $50.00 

Computer Rental Fee  $25.00 $25.00 $25.00 $25.00 

On-line Training/Access Codes  $75.00 $75.00 $75.00 $75.00 

Certification Fees  $115.00 $25.00 $25.00 $40.00 

Totals  $618.00 $434.00 $422.00 $488.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $575.00  $0.00  $0.00  $0.00  

Diesel Technology Courses 
 
IND 105     OSHA 10–General Industry      1  
DEM 113   Electrical/Electronic Systems     5          
DEM 111   Shop Skills & Safety Fundamentals    1  
DEM 123   Hydraulics         5    
DEM 138   Suspension and Steering      3    
DEM 143   Brakes          3  
DEM 116   Workplace Skills        1    
DEM 148   Advanced Electrical/Electronic Systems   5    
DEM 230   Brakes Service        2     
DEM 238   Suspension & Steering Service     2    
DEM 221   Drive Trains        3    
DEM 231   Diesel Engines I        5     
DEM 241   Advanced Diesel Engines      5     
DEM 250   Engine Performance       2  
DEM 248   Drive Trains II        3  
DEM 268   Auxiliary Power Units/Refrigeration    2  
DEM 134   Scanner Diagnostics       1  
  
Total Certificate Credit Hours                     49 
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Early Childhood Professional 
 
 
What Does An Early Childhood Professional Do? 
If you enjoy working with young children and families, a career in early childhood education might be a good choice 
for you. Early childhood professionals work in preschools, childcare centers or home daycares and focus on the 
growth and development of children from infancy to six years of age. Those best suited for this career have a lot of 
energy, flexibility and nurturing ability. It is a chance to use your creativity by developing and modifying ideas to 
enrich young minds. 
 
Learning At Washburn Tech 
Our early childhood education program provides childcare training in the processes and principles of child growth 
and development. Instruction emphasizes social, emotional, physical and cognitive development in addition to 
support services for children. You will gain hands-on experience by working in the licensed child care center on our 
campus, Little Learners at Washburn Tech.  Both post-secondary and high school students are eligible for this one-
year program, which enrolls in August only. Upon completion, you will earn a 24 credit hour technical certificate and 
be eligible to complete a more advanced degree in early childhood education at Washburn University. 
 
Job & Salary Outlook 
Employment of early childhood professionals is projected to grow by seven percent from 2016 to 2026, according to 
the Kansas Department of Labor (KDOL). Job prospects are expected to be excellent due, in part, to changing family 
dynamics. KDOL reports the average salary for an entry-level childcare worker in 2017 was $8.42 an hour or $17,510. 
The average wage was $9.25 an hour or $19,240 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $17,510 $8.42 

Average $19,240 $9.25 

 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (1-year pathway) 

 

https://washburntech.edu/on-campus/little%20learners.html
http://www.washburn.edu/
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 CPR 
 First Aid 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/hospitality-management/early-childhood-training.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  

 
Other Program Requirements 

 Students are required to obtain a Health Assessment and TB test. Students should use the health care 
provider of their choice for these requirements.  

 Students are required to complete paperwork for a background check upon starting enrollment (at no cost 
to the student), this paperwork must be returned to Washburn Tech prior to starting the program. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 

Uniform/Work Shirts (1 smock and 2 scrub pants)  $70.00 $0.00 

Certification Fee (CPR & First Aid)  $53.00 $0.00 

Totals  $395.00 $252.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester $156.00  $0.00  

Early Childhood Professional Courses 
 
CCC115   Child Care Curriculum Planning     2              
CCC125   Guidance, Discipline/Family Development   2  
CCC130   Regulations/Safety/Abuse      2    
CCC140   Collection File I        1    
CCC150   Child Care Lab         5  
CCC215   Intro Early Childhood       2    
CCC225   Child Care Program Development    2    
CCC230   Infant/Toddler/Exceptional Child     2    
CCC240   Collection File II        1  
CCC250   Child Care Lab II        5  
 
Total Certificate Credit Hours               24 
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Electrical Technology 
 
 
What Does An Electrician Do? 
If you’re looking for a hands-on, rewarding career that connects to success, consider the electrical technology field. 
Electricians install, maintain and repair electrical wiring, equipment and fixtures. They also ensure that work meets 
code specifications. Nearly 80 percent of electricians work in the construction industry or are self-employed, but 
there are opportunities for electricians in other industries as well. 
 
Learning At Washburn Tech 
The program will prepare you for work in electrical construction and maintenance.  Instruction includes safety, 
electrical theory, blueprint reading, wiring, electrical construction and residential/commercial electricity. Open to 
both high school and adult students, you can complete this half-day program in two semesters. Upon completion, 
you’ll earn a 30-credit hour technical certificate. You also may be eligible to enter an electrical union’s apprentice 
program at the second level. 
 
Job & Salary Outlook 
Electricians proficient in working with the latest technologies will do especially well in today’s job market. The U.S. 
Department of Labor projected employment in this field to increase nine percent between 2016 and 2026. According 
to the Kansas Department of Labor, the average salary for an entry-level electrician in 2017 was $17.69 an hour or 
$36,800 annually. The average wage was $26.56 an hour or $55,250 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $36,800 $17.69 

Average $55,250 $24.56 

 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (1-year pathway) 

 

https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 6 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Electrical I 
 NCCER Core 
 OSHA 30—Construction Industry (SSN required) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/construction-training/electrical-training.html 

Important Notes 
 National Center for Construction Education and Research (NCCER) regulations require students to have a 

social security card to be eligible to take the exam in NCCER Core, Therefore, you must present your social 
security card on the first day of class. High school students are allowed to attend Washburn Tech their 
junior and/or senior year of high school (must be 16 years of age or older). They must meet the entrance 
requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 

 

https://www.nccer.org/
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

TOOLS ESTIMATE FOR THIS PROGRAM IS $450.00 
Lists of required tools are available on a separate sheet; students may purchase 
their tools from the vendor of their choice.  Not all tools may be needed the first 
semester. Please check with your instructor prior to purchasing tools. 

    

  
  

  

  

  

  

  

Fee/Charge 
1st 

Semester 
(15 Credits) 

2nd 
Semester 

(15 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $315.00 $315.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 

Tool Rental  $25.00 $25.00 

Materials/Shop Supplies  $316.00 $160.00 

Totals  $722.00 $500.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester $402.89  $0.00  

Electrical Technology Courses 
 
CHC105   Introductory Craft Skills      3              
IND109   OSHA – 30 Construction Industry Cert.   2  
ELE125   AC/DC Circuits I        4    
ELE120   National Electrical Code I      4    
ELE132   Print Reading         2    
ELE135   Commercial Wiring I        4    
ELE140   Residential Wiring I        4    
ELE142   National Electrical Code II      4     
ELE137  International Residential Code      3  
  
Total Certificate Credit Hours               30 
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Emergency Communications 
 

 
What Does An 911 Dispatcher Do? 
Emergency dispatchers form the vital link between callers in distress and emergency response teams. As a 911 
dispatcher, you receive incoming emergency calls, prioritize those calls based on the nature of the emergency, 
provide instructions on life-saving medical interventions and dispatch the proper emergency personnel. Effective and 
well-trained dispatchers reduce response times and help save lives. Emergency communications is a new, high-
energy program that is highly rewarding and in high-demand. 
 
Learning At Washburn Tech 
This two-semester program provides graduates with the necessary telecommunications skills and knowledge to be 
effective in serving the public’s needs as part of the local law enforcement, emergency preparedness or any other 
dispatch system. Our 19-credit hour program includes classroom and clinical instruction including contact hours with 
dispatchers from both county and city law enforcement offices. Upon successful completion, you will receive a 
technical certificate from the Kansas Board of Regents and be prepared to take the NIMS certification exam. You 
must be 17 years of age or older at the time classes begin in order to attend clinicals. 
 
Job & Salary Outlook 
Washburn Tech developed this program in response to a local, critical need for emergency dispatchers in our area. 
According to the Kansas Department of Labor, the median salary for a dispatcher in Shawnee County is $15.98 an 
hour or $33,241 annually. The average salary for an experienced dispatcher is $38,631 annually or $18.57 an hour. 
 

 Annual Wage/Salary Hourly Wage 

Median $33,241 $15.98 

Experienced $38,631 $18.57 

 
Schedule 

 This program begins every January and August. 
 
Daytime Option 

 M-F 8 a.m.—11:10 a.m. (2-semester pathway) 
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 CPR 
 NIMS 101 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/emergency%20communications.html 
 
 

Important Notes 
 Students must be 17 years of age or older at the time classes begin in order to attend clinicals. 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 17 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 

 
Other Program Requirements 

 Students are required to have a background check. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 

 

 
 
 
 
 

 
Fee/Charge 

1st 
Semester 

(12 Credits) 

2nd 
Semester 
(7 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $147.00 

Uniform (Shirts)  $40.00 $0.00 

Lab/Materials Fee  $25.00 $25.00 

Total  $337.00 $172.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester $125.00  $0.00  

Emergency Communications Courses 
 
DPT101  Dispatch           5   
DPT103  Introduction to Emergency Management     1   
DPT107  Dispatch Protocols         2   
DPT111  Dispatch Clinical (45 hours)       1  
DPT109  Emergency Communications      3   
HCT105  First Aid/CPR         1  
DPT112  Advanced Dispatch Clinical (90 hours)    2   
DPT121  Advanced Dispatch         4  
  
Total Certificate Credit Hours                                    19 
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Emergency Medical Technician  
(EMT) 

 
 
What Does An EMT Do? 
Saving lives, thriving under pressure and caring for people when they are in crisis and pain are key components of this 
career. Emergency Medical Technicians or EMTs provide emergency care to sick and injured patients, often treating 
them before they arrive at a hospital. They give basic life support which includes patient assessment, airway 
management and use of automatic defibrillators. Become a vital link in the health care chain by becoming an EMT. 
 
Learning At Washburn Tech 
The program provides special skills, knowledge and the teamwork concepts necessary for earning certification as an 
EMT in Kansas. You will receive 200 hours of instruction, consisting of both didactic and psychomotor skills in the 
classroom. Our nine-credit-hour program exceeds state and national requirements and is based on current 
information and techniques considered the responsibility of the EMT. Upon completion, you will be prepared to take 
the national EMT exam. Students must be age 17 or older at the time class starts, 18 to sit for EMT Exam. 
 
Job & Salary Outlook 
The U.S. Department of Labor predicts good job prospects, due in large part to increasing call volume because of the 
aging baby boomer population. There also will be demand for part-time and volunteer EMTs in rural areas. According 
to the Kansas Department of Labor, the average salary for an entry-level EMT in 2017 was $13.57 an hour or $28,220 
annually. The average wage was $16.66 an hour or $34,650 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $28,220 $13.57 

Average $34,650 $16.66 

 
Schedule 

 This program begins every January, May and August.  
 Summer offerings may vary so check with a recruiter if you are interested in the summer schedule. 

 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-semester pathway) 
 M-F 11:45 a.m.—2:55 p.m. (1-semester pathway) 

 
Evening Option 

 M, W & Th 6 p.m.—10 p.m. (1-semester pathway) 
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Required Accuplacer Scores 
 Level 5 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Emergency Medical Technician (EMT) 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/emt-training.html 

Enrollment Procedure 
 Students must take the entrance exam and score a level 5 on Arithmetic (Math) and a level 5 on Reading 

Comprehension.  
 Enrollment is first-come, first served.  
 Students must be age 17 or older at the time class starts, 18 to sit for EMT Exam.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 Students are required to have current proof of health insurance.  
 Students must have immunization records, please see the EMT Information Sheet for more details.  
 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 

prior notice) to ensure accurate schedules and/or billing.  
 Students may also need to purchase supplies such as (but not limited to) pens and/or pencils, notebooks 

and/or paper, three-ring binders, etc. These items are purchased by the student at the vendor of their 
choice.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech has partnered with Verified Credentials to track student health clearance records and 
conduct pre-entrance background checks and drug screens, effective January 2018.  

 Students will be assessed a fee upon signing up on the Verified Credentials website and will be 
responsible for paying the fee. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Estimated 2019-2020 Cost Sheet  
 
 

 
 

 
 
 
 
 
 
 
 

 
 
Additional Estimated Charges 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Fee/Charge 
1 Semester 
(9 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 

Tuition* ($142.00/credit)  $0.00 

Materials/Technology Fee ($21.00/credit)  $189.00 

EMT Course Fee  $160.00 

Uniform/Work Shirts (2 uniforms/shirts)  $40.00 

Total $409.00 

Verified Credentials (must be completed prior to starting program)  $90.00 

KSBEMS  $50.00 

SKEMS for Skills Exam  $125.00 

National Registry Exam  $70.00 

Textbook  $227.00 

Total  $562.00 

Course #  Course Name  Textbook Title  Edition Publisher  ISBN  

EMS100  
Emergency Medical 
Technician  

Textbook & MyBradyLab 
Bundle (both textbook & lab 
eText/access card)  

11th Prentice Hall 978-0-134-75232-7 

EMS100  
Emergency Medical 
Technician  

Prehospital Emergency Care  11th Pearson 978-0-134-70445-6 

EMS100  
Emergency Medical 
Technician  

MyBradyLab with eText/ 
access card  

11th Pearson 978-0-134-70908-6 
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Graphics Technology 
 
 
What Does A Graphic Designer Do? 
If you are creative and technically savvy, graphics is a great career for you. Today, the field combines artistic skill with 
computers and technology. Washburn Tech will introduce you to this fast-growing industry and prepare you for 
entry-level jobs in agencies, internal design departments and electronic publishing houses. You’ll learn how graphics 
and print work together to provide a high-quality impression for an organization or business. 
 
Learning At Washburn Tech 
The program provides instruction on the basics of graphic design software such as Adobe InDesign, Adobe Illustrator 
and Adobe Photoshop through tutorials, hands-on activities, client projects and internship opportunities. Attending 
full-time, you can complete the program in two semesters, while part-time and high school students can complete 
the program in four semesters. Upon completion, you will earn a 48 credit hour technical certificate and be eligible to 
complete an associate degree or more advanced degrees at Washburn University. Due to the popularity of this 
program, applicants must go through a competitive enrollment process. Please talk with a Washburn Tech 
recruiter for details. 
 
Job & Salary Outlook 
The U.S. Department of Labor expected employment of graphic designers to grow four percent from 2016 to 2026 as 
demand continues to increase from advertisers and computer design firms. Competition, however, is high as many 
talented people are attracted to this career. According to the Kansas Department of Labor, the average salary for an 
entry-level graphic designer in 2017 was $14.79 an hour or $30,750 annually. The average wage was $21.51 an hour 
or $44,740 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $30,750 $14.79 

Average $44,740 $21.51 

 
Schedule 

 This program begins every August or January and is subject to competitive enrollment. Please see a recruiter 
for details.  

 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Adobe Certified Associate—Illustrator CC 
 Adobe Certified Associate—Indesign CC 

 Adobe Certified Associate—Photoshop CC 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/drafting-design/graphic-design.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is competitive admission, contact Admissions for details.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 

 Gainful Employment Disclosure must be reviewed and signed prior to paying enrollment fee. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
  

TOOLS ESTIMATE FOR THIS PROGRAM IS $10.00 
Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor of their 
choice. Not all tools may be needed the first semester. Please check with your instructor prior to purchasing tools. 

 

 

  

 

  

 

   

  

  

  

  

  

Fee/Charge 
1st  

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd  
Semester 

(12 Credits) 

4th  
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Certification Fee (Adobe Photoshop, Indesign & Illustrator)  $0.00 $0.00 $245.00 $0.00 

Access Code – Learn Key  $30.00 $0.00 $0.00 $0.00 

Totals  $302.00 $252.00 $497.00 $252.00 

Graphics Technology Courses 
 
GRP110  Graphic Design I      4  
GRP121  Color Composition      4    
GRP133  Page Layout      4    
GRP141  Graphic Design II      4  
GRP153  Vector Based Graphics    5    
GRP163  Digital Printing      3    
GRP233  Graphic Design III      5  
GRP241  Paper & Bindery      3  
GRP244  Raster-Based Graphics    4  
GRP248  Graphic Design IV      5  
GRP254  Production Graphics     4  
GRP258  Portfolio Preparation     3  
 
Total Certificate Credit Hours                  48 
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Health Care Technology 
 
 
What Does A CNA Or Home Health Aide Do? 
Get your foot in the door of the fast-growing industry of health care. CNA’s and home health aides may work in hospitals, 
long-term care facilities, doctors’ offices, clinics or private homes. They work under the direct supervision of a licensed 
practical nurse or registered nurse to meet the basic needs of patients. If you are a high school junior or senior, there is no 
need to wait!  Start your career in health care now at Washburn Tech. 
 
Learning At Washburn Tech 
This semester-long program is designed for high school students, preparing to become a nursing aide, nutrition assistant or 
looking for home health aide training. It also is open to post-secondary students. The curriculum will introduce you to basic 
patient care skills, medical terminology and systems of the human body.  The 13 credit hour program will prepare you to 
become certified as both a nursing aide and home health aide. It also serves as the foundation for more advanced health 
care programs at Washburn Tech such as practical nursing and surgical technology.  Upon completion, you will be eligible 
to take both the CNA and HHA exams from the Kansas Department of Aging and Disability Services. You must bring a copy 
of your social security card to the first day of class. 
 
Job & Salary Outlook 
Employment for nursing aides, orderlies and attendants will grow 11 percent between 2016 and 2026, according to the 
Kansas Department of Labor (KDOL). That is largely attributed to the long-term care needs of an aging population. 
According to the KDOL, the average entry-level salary for a CNA in 2017 is $10.47 an hour or $21,787 annually. The average 
wage is $11.90 an hour or $24,742 annually. The average entry-level salary for a home health aide is $10.12 an hour or 
$21,053 annually. The average wage is $11.29 an hour or $23,477 annually. 
 
CNA 

 Annual Wage/Salary Hourly Wage 

Entry $21,787 $10.47 

Average $24,742 $11.90 

 
Home Health Aide 

 Annual Wage/Salary Hourly Wage 

Entry $21,053 $10.12 

Average $23,477 $11.29 

 
Schedule 

 This program begins every January and August and is offered to high school students only. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-semester pathway) 
 M-F 11:45 a.m.—2:55 p.m. (1-semester pathway) 

 

https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://washburntech.edu/career-programs/health-care/surgical-technology.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Certified Nursing Assistant (CNA) (State of Kansas) 
 Home Health Aide (State of Kansas) 
 OSHA 10—General Industry (Healthcare) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/health-care-technology.html 

Important Notes 
 Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social 

security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas. Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process and the first day of class.   

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 

 
Other Program Requirements 

 Students are required to obtain a physical, TB test and tetanus booster. Students should use the health care 
provider of their choice for these requirements.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

SCRUBS ESTIMATE $50.00  
Scrubs are purchased by the student from the vendor of their choice, 
and prices may vary.  

  

  

  

  

  

      

  
  

  

  

  

  

Fee/Charge 
1st 

Semester 
(13 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 

Tuition* ($142.00/credit)  $0.00 

Materials/Technology Fee ($21.00/credit)  $273.00 

Book/Supply Fee  $41.00 

Certification Fee (CNA State Certification Testing Fee)  $38.00 

Certification Fee (Home Health Aide State Certification Testing Fee)  $38.00 

Totals  $410.00 

Healthcare Technology Courses 
 
HCT108   Health Occupations I       4             
MOS150   Medical Terminology       1  
IND103   OSHA-10 General Industry (Healthcare)   1    
HCT128  Nurse Aide          5    
HCT138  Home Health Aide        2              
 
Total Certificate Credit Hours               13 
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Heavy Diesel Construction Technology 
 
 
What Does A Heavy Diesel Construction Technician Do? 
CASE equipment dealers and others in the industry have a critical need for highly-qualified, motivated and skilled 
employees who can diagnose problems, find solutions and perform equipment service and repair. The Heavy Diesel 
Construction program upgrades the skills of incoming service technicians and trains students to use recommended 
procedures, special tools and service information in order to maintain Case equipment. This career can put your 
hands on big engines and lead to big paychecks! 
 
Learning At Washburn Tech 
Heavy Diesel Construction Technology is a program that is housed in one of the region's premiere training labs. 
Thanks to corporate partners CASE Construction and The Victor L. Phillips Company, you can train on the newest 
equipment and latest technology while following industry-guided curriculum, course structure, content, 
competencies and assessments. You’ll benefit from classroom time along with hands-on lab work. Attending full-
time, you can complete the program in three semesters while high school and half-day students can finish in five 
semesters. Upon completion, you will earn a technical certificate and an Associate of Applied Science Degree from 
Washburn Tech. You also may complete an Associate of Science Degree or more advanced degree at Washburn 
University. 
 
Job & Salary Outlook 
Career opportunities are expected to be excellent for people completing formal training programs, such as the one at 
Washburn Tech. The current demand in Kansas for diesel techs is 200 to 400 jobs annually. According to 
the Kansas Department of Labor, the entry-level salary for a mobile heavy equipment mechanic in 2017 was $16.81 
an hour or $34,970 annually. The median hourly wage was $22.94 or $47,710 annually. 
  

 Annual Wage/Salary Hourly Wage 

Entry $34,970 $16.81 

Median $47,710 $22.94 

  
Schedule 

 This program begins in August and January. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2.5-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2.5-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1.5-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
http://www.washburntech.edu/career-programs/transportation/diesel-mechanic-training.html
https://klic.dol.ks.gov/vosnet/lmi/occ/occsummary.aspx?enc=e7AKr7bjUGRBEdrMte14UTaoeqpVU4fVHGAHuIh443wlfys4dlPhXIPnE58uwSAfWUuV61ZfgH4uU/lFQtZWpvTK+1bPi9HpQJA5dqg/6gg=
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 ASE Student Testing 
 SP/2 certifications 
 NC3 (Snap-On) 
 MACS 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/transportation/diesel%20heavy%20construction.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.   

 

https://washburntech.edu/career-programs/transportation/diesel%20heavy%20construction.html
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 

 

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(15 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $315.00 

Uniform/Work Shirts (2 uniforms/shirts)  $46.00 $0.00 $0.00 $0.00 

Tool Usage Fee  $25.00 $25.00 $25.00 $25.00 

Materials/Shop Supplies  $60.00 $50.00 $20.00 $59.00 

Computer Rental Fee  $25.00 $25.00 $25.00 $25.00 

On-line Training/Access Codes  $75.00 $75.00 $75.00 $75.00 

Certification Fees  $115.00 $40.00 $25.00 $25.00 

Totals  $618.00 $467.00 $422.00 $524.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $575.00  $0.00  $0.00  $0.00  

Heavy Diesel Construction Technology Courses 
 
DEM113  Electrical/Electronic Systems     5  
DEM123  Hydraulics         5          
IND105  OSHA 10 – General Industry     1  
DEM111  Shop Skills & Safety Fundamentals    1    
DEM268  Auxiliary Power Units/Refrigeration    2    
DEM221  Drive Trains        3     
DEM144  Brakes for Construction      2    
DEM231  Diesel Engines I        5     
DEM241  Advanced Diesel Engines      5    
DEM250  Engine Performance       2    
DEM224  Advanced Hydraulic Systems     3     
DEM142  Welding for Diesel        3     
DEM204  Advanced Machine Electrical     4  
DEM116  Workplace Skills        1  
DEM232  Service Department Implementation   3  
DEM150  EST Diagnostics        1  
DEM244  Heavy Equipment Operation     2  
 
Total Certificate Credit Hours                     51     
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Home Health Aide 
 
 
What Does A Home Health Aide Do? 
Home health aides make a remarkable difference in the lives of the sick, disabled or elderly. They assist other health 
care professionals in maintaining and restoring a client to optimum levels of physical and emotional well-being while 
allowing that person to stay at home. You also may provide personal care such as bathing, dressing and grooming a 
client. This is a quick course and moves you from a hospital setting into a residential setting. 
 
Learning At Washburn Tech 
You must be a CNA to enroll in this part-time course, which offers two hours of credit. The program provides the 
foundation for more advanced health care programs at Washburn Tech such as practical nursing and surgical 
technology. Upon completion, you will be eligible to earn a home health aide certificate after passing the Kansas 
Department for Aging and Disability Services exam. 
 
Job & Salary Outlook 
Employment for home health aides is expected to be excellent because of rapid growth in home health care and high 
replacement needs. According to the Kansas Department of Labor, the average entry-level salary for a home health 
aide in 2017 was $10.01 an hour or $20,820 annually. The average wage was $11.57 an hour or $24,070 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $20,820 $10.01 

Average $24,070 $11.57 

 

https://washburntech.edu/career-programs/health-care/practical-nursing.html
https://washburntech.edu/career-programs/health-care/surgical-technology.html
https://washburntech.edu/career-programs/health-care/surgical-technology.html
https://klic.dol.ks.gov/
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Home Health Aide  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/home-aide.html 
 

 
Estimated 2019-2020 Cost Sheet  

Fee/Charge 
Short Course  

(2 Credits) 

Tuition* ($142.00/credit)  $0.00 

Materials/Technology Fee ($21.00/credit)  $42.00 

Book/Supply Fee  $35.00 

Certification Fee (HHA State Certification Testing Fee)  $38.00 

Totals  $115.00 

Enrollment Procedure 
 Students must take the entrance exam and score a level 4 on Arithmetic (Math) and a level 4 on Reading 

Comprehension.  
 Students must have a valid/current CNA license in Kansas.  
 After passing the entrance exam at the required levels, please contact Teresa Vasquez at 785.670.3353 for 

upcoming class dates and times. Enrollment is first-come, first serve.  
 Fees must be paid in full at time of enrollment.   

 
Important Notes 

 Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social 
security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas. Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process. 

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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Information Systems Technology 
 
 
What Does A Computer Service Professional Do? 
Computer service professionals support the rapidly changing ways people and businesses communicate. Our students 
learn to install, configure and support local area networks as well as wide area networks. Students also learn to 
monitor the network to ensure availability, security and website performance. The world relies on computers and it is 
up to service professionals to keep them working. 
 
Learning At Washburn Tech  
The first two semesters of this half-day program provide hands-on introduction to the inner-workings of computers. 
Instruction covers computer hardware, Microsoft and Linux network operating systems, directory services, cyber 
security, Web service, LAN/WAN technologies and messaging services. The final two semesters provide the 
opportunity to set-up and maintain networking devices such as routers, switches and WAN connections to share data 
and resources on the network. Upon successful completion, you will earn a 48-credit-hour technical certificate and be 
eligible to complete an associate degree or more advanced degrees at Washburn University. Evening classes also are 
available. 
 
Job & Salary Outlook  
Job prospects are excellent, according to the U.S. Department of Labor, as firms continue to rely on computer 
networks and invest in new technologies. The Kansas Department of Labor reports the average salary for a network 
and computer systems administrator spans from $24.03 an hour or $49,980 annually to a mid-range of $34.89 an 
hour or $72,580 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $49,980 $24.03 

Average $72,580 $34.89 

 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 

 
Evening Option 

 M-TH 5:30 p.m.—9:30 p.m. (2-year pathway) 
 

https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 5 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Comptia A+ 
 Comptia Network+ 
 Comptia Security+ 
 Cisco Certified Entry Networking Tech (CCENT) 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/computer-courses/IST.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
TOOLS ESTIMATE FOR THIS PROGRAM 

Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor of 
their choice.  Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools.  

 

RECOMMENDED CERTIFICATIONS ESTIMATE  $553.00 
A+ Certification (2 exams)             $194.00  
Security + Certification                  $209.00  
Network + Certification                  $150.00   

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Computer Lab Fee  $10.00 $10.00 $10.00 $10.00 

NEW Printing Cost  $30.00 $45.00 $0.00 $12.00 

Totals  $312.00 $307.00 $262.00 $274.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester $140.00  $400.00  $0.00  $0.00  

Information Systems Technology Courses 
 
CRN115  PC Hardware Fundamentals      4                
CRN125  PC Troubleshooting & Maintenance    4  
CRN135  PC Software Fundamentals      4  
CRN146  Fundamentals of Computer Networking   4       
CRN156  Network Operating Systems I     4     
CRN166  Network Operating Systems II     4   
CRN221  Introduction to Enterprise Networking   2        
CRN226  Introduction to Enterprise Lab     3        
CRN231  Routing and Switching Essentials     2        
CRN236  Routing and Switching Essentials Lab    3        
CRN240  Workplace Skills I        2     
CRN241  Scaling Networks        2  
CRN246  Scaling Networks Lab       3  
CRN251  Connecting Networks       2  
CRN256  Connecting Networks Lab      3  
CRN265  Workplace Skills II        2  
  
Total Certificate Credit Hours                     48   
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Legal Office Professional 
 
 
What Does A Legal Office Professional Do?  
A career as a legal office professional puts you amidst a challenging environment. Attorneys and judges demand 
accuracy and excellence as employees perform clerical duties using legal terminology, procedures and documents. As 
a legal office assistant, you also might help with preparation of legal papers and correspondence such as summonses, 
complaints, motions and subpoenas. Legal research also can be part of your duties. 
 
Learning At Washburn Tech 
The program provides instruction that includes legal office projects, legal terminology and transcription, legal 
research, professional standards and ethics and extensive training in computer software. Written and oral 
communication skills are emphasized as well as professional workplace skills. You will be expected to work diligently 
on assignments, learn and perform problem-solving skills and meet deadlines. It is recommended that you can type 
at least 25 net words per minute. Attending full-time, you can complete the program in two semesters, while part-
time and high school students can complete the program in four semesters. Upon successful completion, you will 
earn a 48 credit hour technical certificate and be eligible to complete an associate degree or more advanced degrees 
at Washburn University. 
 
Job & Salary Outlook 
The U.S. Department of Labor says this career ranks among those with the largest number of job openings. In 2017, 
according to the Kansas Department of Labor, the average salary for an entry-level legal office professional in Kansas 
was $12.47 an hour or $25,940 annually. The average wage was $15.60 an hour or $32,450 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $25,940 $12.47 

Average $32,450 $15.60 

 
Schedule 

 This program begins every January and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Microsoft Office—Word* 
 Microsoft Office—Excel* 
 Microsoft Office—Access* 
 OSHA 10—General Industry* 
*Recommended Certifications (Not Required) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/business-courses/legal-office-assistant.html 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
RECOMMENDED CERTIFICATIONS ESTIMATE  $174.00 

Microsoft Office – Excel          $87.00 
Microsoft Office – Access        $87.00 

 

 
  

 

  

  
 

Fee/Charge  
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

NEW Book Rental Fee  $0.00 $0.00 $0.00 $47.00 

Certification Fee  $0.00 $0.00 $0.00 $0.00 

Totals  $272.00 $252.00 $252.00 $299.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester  
Core 1 

$755.00  
Core 2 

$396.00  
Core 3 

$183.00  
LOP Block 
$205.00  

Legal Office Professional Courses 
 
BAT 113  Intro to Accounting and Accounting Software   4    
BAT 122  Business Communications       4    
BAT 130  Word Processing         4  
BAT 140  Document Processing        4    
BAT 172  Spreadsheet Management       4    
BAT 180  Human Relations         4    
BAT 200  Business Law         4    
BAT 212  Professional Skills and Ethics       4  
BAT 215  Database Management       4     
LOP 240  Legal Terminology         5  
LOP 250  Legal Office Projects        3  
LOP 260  Legal Office Transcription       4  
  
Total Certificate Credit Hours                                    48   
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Locomotive Diesel Technology 
 
 
What Does A Locomotive Diesel Technician Do? 
Join the field that moves the nation! Locomotive diesel technicians in the railway industry inspect, maintain, 
troubleshoot and repair locomotives. Our students benefit from a state-of-the-art training lab and industry-guided 
curriculum made possible by corporate partner BNSF Railway. Get on track to work for some of the nation's top 
railway companies! This career pathway can lead to a job with big engines and big pay that is in big demand. 
 
Learning At Washburn Tech 
This program's curriculum was created by the National Academy of Railroad Sciences (NARS), which is a partnership 
between BNSF Railway and Johnson County Community College. It introduces students to the basic operation, 
maintenance, repair requirements and troubleshooting for EMD and GE diesel engines and support systems as well 
as 26L and 30 ACDW locomotive air brake systems. Also covered are applicable sections of Federal Railway 
Administration (FRA) and Department of Transportation (DOT) regulations, industry (Association of American 
Railroads regulations) and BNSF railway company procedures. Individuals enrolling in this two-semester, 27 credit-
hour program are encouraged to have foundational knowledge, skills and experience with diesel engines. Upon 
completion of this program, you can earn a NARS industry certification. 
 
Job & Salary Outlook 
The railway industry is expanding its workforce to meet growth demands and replace retiring workers. According to 
BNSF officials, diesel locomotive technicians are in high demand. They list starting pay between $24 - $29 per hour 
plus benefits. According to the U.S. Department of Labor, job candidates with industry certification have a big 
advantage in the job market. It also lists Kansas among the top five states with the highest concentration of job 
opportunities in this field. (DOL statistics below) 
   

 Annual Wage/Salary Hourly Wage 

Entry $30,800 $14.81 

Average $49,700 $23.89 

  
Schedule 

 This program begins every January and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-semester pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-semester pathway) 

 

http://www.narstraining.com/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 National Academy of Railroad Sciences (NARS) 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/transportation/diesel%20locomotive.html 
 
 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  

 

https://washburntech.edu/career-programs/transportation/diesel%20locomotive.html
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 

 
 
 
 
 
 
 

 

Fee/Charge 
Engine 

(12 Credits) 
NARS 

(15 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $315.00 

Uniform/Work Shirts (2 uniforms/shirts)  $0.00 $46.00 

Tool Usage Fee  $25.00 $25.00 

Materials/Shop Supplies  $20.00 $228.00 

Textbooks  $0.00 $255.00 

Computer Rental Fee  $25.00 $25.00 

On-line Training/Access Codes  $75.00 $0.00 

Certification Fees  $25.00 $500.00 

Totals  $442.00 $1394.00 

TEXTBOOKS  
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester  $403.00  
In program 
fees above.  

Locomotive Diesel Technician Courses 
 
DEM231  Diesel Engines I       5  
DEM241  Advance Diesel Engines     5          
DEM250  Engine Performance      2  
DEM208  Basic EMD Mechanical     3    
DEM206  Basic GE Mechanical      3    
DEM203  Locomotive FRA       3  
DEM233  Locomotive Air Brake      3    
DEM243  BNSF Worksite Observation    1  
DEM147  Welding for Locomotive     2  
  
Total Certificate Credit Hours                   27     
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Machine Tool Technology 
 
 
What Does A Machine/Tool Technician Do?  
A career as a machine tool technician is cut-out for students who enjoy using their hands to make something work.  
Our graduates apply their knowledge and skill to plan, manufacture, assemble, test and repair parts as well as 
mechanisms and machines.  If you have strong math skills and like a challenge, this career is for you! 
 
Learning At Washburn Tech  
In this program, you will learn to read technical information on blueprints along with sketching, angles, tapers, 
gearing and precision measuring. Instruction also includes hands-on training in the operation of machine tools, such 
as the engine lathe, milling machine, surface grinder, drill press, computerized numerical control milling machine and 
computerized numerical control lathe. Attending full-time, you can complete the program in two semesters, while 
high school and part-time students can finish in four semesters.  Upon completion, you will earn a 48 credit hour 
technical certificate and a NIMS certificate. You also may be eligible to complete an associate or more advanced 
degree at Washburn University. 
 
Job & Salary Outlook 
The U.S. Department of Labor expects jobs to open in this field as baby boomers retire. Job candidates who can 
operate multiple machines have the best opportunities for employment and advancement. In 2017, the average 
entry-level salary for a machinist in Northeast Kansas was $19.48 an hour or $40,528 annually, according to 
the Kansas Department of Labor. The salary for an experienced worker was $24.14 an hour or $50,220 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $40,528 $19.48 

Experienced $50,220 $24.14 

 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 National Institute for Metalworking Skills (NIMS) 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/manufacturing-training/tool-training.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

  

 

      

TOOLS ESTIMATE FOR THIS PROGRAM IS $350.00 
Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor of 
their choice. Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools.  

 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester  $401.00  $0.00  $0.00  $0.00  

Fee/Charge  
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Uniform/Work Shirts (2 uniform/shirts)  $46.00 $0.00 $0.00 $0.00 

Materials/Shop Supplies  $50.00 $50.00 $50.00 $62.00 

Certification Fee (NIMS)  $0.00 $0.00 $0.00 $180.00 

Totals  $368.00 $302.00 $302.00 $494.00 

Machine Tool Technology Courses 
 
MTT106  Safety (OSHA 10)       1  
MTT112  Print Reading       3    
MTT114  Machining I       3    
MTT116  Machine Tool Processes     1  
MTT118  Lathe/Mill/Grind I       4    
MTT115  Print Reading/Math II      1    
MTT123  Machining II       3  
MTT124  Lathe/Mill/Grind II       5  
MTT131  Quality Control & Inspection     1  
MTT151  Workplace Ethics       2  
MTT210  Print Reading/Math III     1  
MTT218  Metallurgy        1  
MTT219  Lathe/Mill/Grind III      6  
MTT221  Bench Work       1  
MTT232  Bench/Saw/Drill       3  
MTT238  Print Reading/Math IV     2  
MTT241  CNC Operations       3  
MTT244  Lathe/Mill/Grind IV      6  
MTT250  Workplace Skills II       1  
  
Total Certificate Credit Hours                                 48   
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Fast-Track Machine Tool 

 
 
What Does A Machine/Tool Technician Do?  
Quickly become a vital part of the manufacturing industry by enrolling in our Fast-Track Machine/Tool program. 
Virtually all manufactured products depend on the precision machining industry at some point during their 
production. A career as a machine tool technician will make you an important part of that process. Our graduates 
apply their knowledge and skill to plan, manufacture, assemble, test and repair parts as well as mechanisms and 
machines.  If you have strong math skills and like a challenge, this career is for you! 
 
Learning At Washburn Tech  
In this program, you will learn to read technical information on blueprints along with sketching, angles, tapers, 
gearing and precision measuring. Instruction also includes hands-on training in the operation of machine tools, such 
as the engine lathe, milling machine, surface grinder, drill press, computerized numerical control milling machine and 
computerized numerical control lathe. Attending full-day, you can complete the program in one semester, while high 
school and half-day students can finish in two semesters.  Upon completion, you will earn a 23 credit hour technical 
certificate and a NIMS certificate. This program is offered at various times throughout the year including a summer 
session. 
 
Job & Salary Outlook 
The U.S. Department of Labor expects jobs to open in this field as baby boomers retire. Job candidates who can 
operate multiple machines have the best opportunities for employment and advancement. In 2017, the median 
salary for a machinist in Northeast Kansas was $19.48 an hour or $40,528 annually, according to the Kansas 
Department of Labor. The average salary for an experienced machinist was $24.14 an hour or $50,220 annually. 
 

 Annual Wage/Salary Hourly Wage 

Median $40,528 $19.48 

Experienced $50,220 $24.14 

 
Schedule 

 This program begins every January, May and August. It is one to two semesters in length. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-semester pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-semester pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-semester pathway) 

 

https://klic.dol.ks.gov/
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 National Institute for Metalworking Skills (NIMS) 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/manufacturing-training/fast-track%20tool%20training.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.   
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

TOOLS ESTIMATE FOR THIS PROGRAM IS $350.00  
 Lists of required tools are available on a separate sheet; students may purchase 
their tools from the vendor of their choice.  Not all tools may be needed the first 
semester. Please check with your instructor prior to purchasing tools.  

  

  
  

  
  

  
  

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(11 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $231.00 

Uniform/Work Shirts (2 uniform/shirts)  $46.00 $0.00 

Materials/Shop Supplies  $45.00 $45.00 

Certification Fee (NIMS)  $75.00 $35.00 

Totals  $438.00 $311.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester $401.00  $0.00  

Fast Track Machine Tool Technology Courses 
 
MTT106  Safety (OSHA 10)     1  
MTT112  Print Reading     3    
MTT114  Machining I     3    
MTT116  Machine Tool Processes    1  
MTT118  Lathe/Mill/Grind I     4    
MTT123  Machining II     3    
MTT131  Quality Control & Inspection     1  
MTT151  Workplace Ethics     2  
MTT218  Metallurgy      1  
MTT221  Bench Work     1  
MTT241  CNC Operations     3  
  
Total Certificate Credit Hours                         23   
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Medical Office Assistant 
 
 
What Does A Medical Office Assistant Do? 
This career will land you in the fast-growing field of health care. The work might include administrative and clinical 
duties under the direction of a physician. From scheduling appointments and maintaining records to taking and 
recording vital signs, medical office assistants play a crucial role in a clinic or office. Our program prepares you for 
entry-level positions and enhances your ability for promotion. 
 
Learning At Washburn Tech 
Our medical office assistant training provides extensive instruction in medical terminology and computer software 
including Microsoft Office and medical scheduling and billing software. Medical terminology, transcription and 
research skills are emphasized as well as hands-on practice in operating software and keying documents. The 
program also includes an introduction to billing and coding. Attending full-day, you can complete the program in one 
semester, while half-day students can complete the program in two semesters. Upon successful completion, you will 
earn a 24-credit-hour technical certificate. 
 
Job & Salary Outlook 
The Kansas Department of Labor (KDOL) reports the employment of medical assistants is expected to grow much 
faster than the average for all occupations due to the aging baby-boom population. KDOL lists the average salary in 
Kansas for an entry-level medical office assistant in 2017 was $11.52 an hour or $23,970 annually. The average wage 
was $14.32 an hour or $29,780 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $23,970 $11.52 

Average $29,780 $14.32 
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Microsoft Office—Word* 
 Microsoft Office—Excel* 
 Microsoft Office—Access* 
 OSHA 10—General Industry* 
*Recommended Certifications (Not Required) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/business-courses/medical-office-assistant.html 
 

Important Notes 
 Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social 

security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas. Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process and the first day of class. 

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RECOMMENDED CERTIFICATIONS ESTIMATE  $174.00 
Microsoft Office – Excel          $87.00 
Microsoft Office – Access        $87.00 

 

  
 

 

  

  

  

  

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $00.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 

NEW Book Rental Fee  $0.00 $0.00 

Certification Fee   $0.00 $36.00 

Totals  $272.00 $288.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM   
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn 
Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester 

Microsoft Word 2016 Textbook   

$175.00  

Intro To Accounting 

& Software Textbook 

$100.00 

MOA Block  
$371.00  

Medical Office Assistant Courses 
 
BAT 113  Intro to Accounting and Accounting Software  4    
BAT 130  Word Processing         4    
BAT 200  Business Law         4    
MOS 250  Medical Terminology        5    
MOS 255  Medical Records Management      4    
MOS 260  Medical Office Procedures       3    
BAT 117  Intro to Accounting & Accounting Software    4    
***For audit purposes, BAT 117 will substitute for BAT 113  
  
Total Certificate Credit Hours                                    24   
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Medical Office Specialist 
 
 
What Does A Medical Office Specialist Do? 
A career as a medical office specialist will land you in the fast growing field of health care. The work might include 
clerical duties using specific knowledge of medical terminology and hospital, clinic or laboratory procedures. It also 
might include scheduling appointments, billing patients and compiling and recording medical charts, reports and 
correspondence. Our program prepares you for entry-level positions and enhances your ability for promotion to 
advanced positions. 
 
Learning At Washburn Tech 
Our medical office specialist training provides extensive instruction in medical terminology and computer software 
including Microsoft Office, QuickBooks and medical scheduling and billing software.  Medical terminology, 
transcription and research skills are emphasized as well as hands-on practice in operating software and keying 
documents. The program also includes an introduction to billing and coding. It is recommended that you can type at 
least 25 net words per minute. Attending full-time, you can complete the program in two semesters, while part-time 
and high school students can complete the program in four semesters. Upon successful completion, you will earn a 
48 credit hour technical certificate and be eligible to complete an associate degree or more advanced degrees 
at Washburn University. 
 
Job & Salary Outlook 
The U.S. Department of Labor reports this career among those with the largest number of job openings. It is 
designated as having a bright outlook nationwide. In 2017, according to the Kansas Department of Labor, the average 
salary for an entry-level medical office specialist is $12.15 an hour or $25,270 annually. The average wage is $15.56 
an hour or $32,360 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $25,270 $12.15 

Average $32,360 $15.56 

 
Schedule 

 This program begins every January and August.  
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Certifications 

 Microsoft Office—Word* 
 Microsoft Office—Excel* 
 Microsoft Office—Access* 
 OSHA 10—General Industry* 
*Recommended Certifications (Not Required) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/business-courses/medical-office-specialist.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 

 
 
 
 
 
 
 
 

 

 

 

  

 

 

 

 

 

 

 

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th  
Semester  

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $00.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

NEW Book Rental Fee  $0.00 $0.00 $47.00 $0.00 

Certification Fee   $0.00 $0.00 $0.00 $0.00 

Totals  $272.00 $252.00 $299.00 $252.00 

 
 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester  
Core 1 

$755.00  
Core 2 

$396.00  
Core 3 

$183.00  
MOS Block 

$343.00  
  

RECOMMENDED CERTIFICATIONS ESTIMATE $174.00 
Microsoft Office – Excel          $87.00 
Microsoft Office – Access        $87.00 

 

  
  

    

    

Medical Office Specialist Courses  
 
BAT 113 Intro to Accounting and Accounting Software   4    
BAT 122 Business Communications       4     
BAT 130 Word Processing         4  
BAT 140 Document Processing        4     
BAT 172 Spreadsheet Management       4     
BAT 180 Human Relations         4     
BAT 200 Business Law         4     
BAT 212 Professional Skills and Ethics       4  
BAT 215 Database Management       4     
MOS 255 Medical Records Management      4  
MOS 250 Medical Terminology        5  
MOS 260 Medical Office Procedures       3  
  
Total Certificate Credit Hours                                    48   
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Medical Scribe 
 
 
What Does A Medical Scribe Do? 
Careers in the health care field are in high-demand. Medical scribes often take notes during a patient interview, write 
the encounter on a medical chart or assist with the flow of patients at a medical facility. Workers compile, process 
and maintain patient records in a manner that is consistent with ethical, legal and regulatory requirements. Our 
program prepares you for an entry-level position and enhances your ability for promotion. 
 
Learning At Washburn Tech 
This training provides extensive instruction in medical terminology and computer software including Microsoft Office 
and medical scheduling and billing software. Medical terminology, transcription and research skills are emphasized as 
well as hands-on practice in operating software and keying documents. The program also includes an introduction to 
billing and coding. Attending full-day, you can complete the program in one semester, while half-day students can 
complete in two semesters. Upon successful completion, you will earn a 21-credit-hour technical certificate. 
 
Job & Salary Outlook 
The Kansas Department of Labor (KDOL) projects employment of health information technicians to grow by more 
than 10% through 2026. In 2017, according to KDOL, the average salary in Kansas for an entry-level medical office 
specialist was $12.61 an hour or $26,230 annually. The average wage was $17.55 an hour or $36,490 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $26,230 $12.61 

Average $32,490 $17.55 
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 5 Reading Comprehension 

 
Prerequisite 
 Must have Certified Nursing Aid (CNA) license 

 
Certifications 

 Microsoft Office—Word* 
 Microsoft Office—Excel* 
 Microsoft Office—Access* 
 OSHA 10—General Industry* 
*Recommended Certifications (Not Required) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/business-courses/medical-scribe.html 
 

Important Notes 
 Must have CNA license 
 Kansas Department of Aging and Disability Services (KDADS), regulations require students to have a social 

security card to be eligible to take the exam to become a certified Nurse Aide, Home Health Aide and/or 
Medication Aide in the state of Kansas. Therefore, students enrolling at Washburn Tech in the Nurse Aide, 
Home Health Aide and/or Medication Aide course(s) must present their social security card during the 
application process and the first day of class. 

 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 
(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 

 

SCRUBS ESTIMATE $50.00  
Scrubs are purchased by the student from the vendor of their choice, and prices may vary. 

     

  
  

  
  
  
   
  

  

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester  
(9 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $189.00 

C.N.A. Lab Fee  $0.00 $36.00 

C.N.A. Book/Supply Fee  $0.00 $40.00 

C.N.A. Certification Fee (CNA State Certification Testing Fee)  $0.00 $38.00 

Totals  $272.00 $303.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the 
Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester  
Microsoft Word Textbook 

$175.00 
Medical Scribe Block  

$371.00  

RECOMMENDED CERTIFICATIONS ESTIMATE $174.00 
Microsoft Office – Excel          $87.00 
Microsoft Office – Access        $87.00 

Medical Scribe Courses 
 
HCT 128  Nurse Aide        5    
BAT 130  Word Processing       4    
MOS 250  Medical Terminology      5    
MOS 255  Medical Records Management    4    
MOS 260  Medical Office Procedures     3    
 
Total Certificate Credit Hours                                 21  
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Office Careers Technology 
 
 
What Does An Office Professional Do?  
A career as an office professional can be challenging and rewarding. Administrative assistants perform clerical and 
administrative functions such as drafting correspondence, scheduling appointments, organizing and maintaining files, 
booking travel and providing information to callers. Our program prepares you for an entry-level position in the 
workplace, and can lead to more specialized office career training offered at Washburn Tech. 
 
Learning At Washburn Tech 
Our office assistant training provides instruction in computer software including Microsoft Office, Word, Excel and 
QuickBooks. Skills are enhanced through application and simulations using the Gregg Reference Manual and 10-key 
entry. Other areas of emphasis include document processing, human relations, accounting and business 
communication. Attending full-time, you can complete the program in one semester while part-time and high school 
students can finish the program in two semesters. Upon completion, you will earn a 24 credit hour technical 
certificate. These core classes also count toward a certificate in our more advanced business programs, which are 
business, bookkeeping and accounting, legal office professional and medical office specialist.  
 
Job & Salary Outlook  
While overall employment is expected to decline for this career, due to office automation and consolidation of 
clerical jobs, favorable opportunities are still expected. The U.S. Department of Labor says job prospects are best for 
those who have data-entry skills and are familiar with a wide range of office machines. According to the Kansas 
Department of Labor, the average salary for entry-level office professionals was $10.96 an hour or $22,800 annually 
in 2017. The average salary was $15.34 an hour or $31,900 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $22,800 $10.96 

Average $31,900 $15.34 

 
Schedule 

 This program begins every January and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-semester pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-semester pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-semester pathway) 

 

https://klic.dol.ks.gov/
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 Microsoft Office—Word* 
 Microsoft Office—Excel* 
 OSHA 10—General Industry* 
*Recommended Certifications (Not Required) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/business-courses/office-assistant.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older).  They must meet the entrance requirements to be eligible for 
enrollment.  

 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee.  (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc.  These items are purchased by the student at the vendor of their choice.  
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet  
 
 
 
 
 
 

 

 

 

 

 

 
 

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 

NEW Book Rental Fee  $36.00 $0.00 

Certification Fee (Microsoft – Word)  $0.00 $0.00 

Totals  $308.00 $252.00 
 

  

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester 
Core 1 

$591.00  
Core 2 

$395.00  
 

RECOMMENDED CERTIFICATIONS ESTIMATE $87.00 
Microsoft Office – Excel          $87.00 

    

    

  
  

  

  

  

  

  

  

Office Careers Technology Courses 
 
BAT 113  Intro to Accounting and Accounting Software   4    
BAT 200  Business Law         4    
BAT 130  Word Processing         4  
BAT 140  Document Processing        4   
BAT 172  Spreadsheet Management       4    
BAT 180  Human Relations         4    
 
Total Certificate Credit Hours                                    24 
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Phlebotomy 
 
 
What Does A Phlebotomist Do? 
Drawing a person's blood may not seem like an important job until you are on the receiving end of a needle! 
Phlebotomists are trained to draw blood for various lab tests and procedures. Many patients are understandably 
anxious about having blood drawn, but a good phlebotomist develops the skills necessary to help patients relax and 
feel they are in competent hands. Washburn Tech's Phlebotomy certificate program has been created to meet the 
needs of the local medical community and can be a first step in getting your foot in the health care door. 
 
Learning At Washburn Tech 
Washburn Tech's Phlebotomy certificate program was created in response to high area demand for trained 
phlebotomists. This one-semester, 11-credit-hour program is designed to prepare you to sit for the credentialing 
exam offered by the American Medical Technologist organization. This new program replaced the current 
apprenticeship model of phlebotomy training utilized by area hospitals and will provide a trained workforce to the 
medical community. Current on-the-job training requires a significant amount of time and resources from the hiring 
agency which often results in higher than average turnover. As a result, this new model requires training to take place 
prior to employment. Please note: this program is not eligible for financial aid, but scholarship opportunities are 
available. To enroll in the summer session, you must turn 18 years of age by June 1. To enroll in the fall session, 
you must turn 18 by October 1. And, to enroll in the spring session you must turn 18 by March 1. 
 
Job & Salary Outlook 
Employment opportunities for phlebotomists are expected to grow at a faster than average rate due to the increased 
demand for skilled laboratory professionals. According to the U.S. Bureau of Labor Statistics, employment of 
phlebotomists is projected to grow 27 percent from 2012 to 2022, which is much faster than the average for all 
occupations. According to the Kansas Department of Labor, the average salary for an entry-level phlebotomist in 
2017 was $11.84 an hour or $24,620 annually. The average wage was $15.96 an hour or $33,190 annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $24,620 $11.84 

Average $33,190 $15.96 

 
Schedule 

 This program begins every January, May and August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (1-semester pathway) 
 M-F 11:45 a.m.—2:55 p.m. (1-semester pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-semester summer pathway) 

 



 

118 

 

 
Required Accuplacer Scores 

 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 
  

Certifications 
 Registered Phlebotomy Technician (RPT) 
 OSHA 10—General Industry 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/health-care/Phlebotomy.html 

 
 
 

Enrollment Procedure 
 Students must be 18 years of age or older to enroll in this program. For fall semester must be 18 by October 

for spring semester must be 18 by March 1.  For summer semester must be 18 by June 1.  
 Students must take the entrance exam and score a level 4 on Arithmetic (Math) and a level 4 on Reading 

Comprehension.  
 Enrollment is first-come, first served.  
 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 

prior notice) to ensure accurate schedules and/or billing. High School students are responsible for 
supply/material or program specific fee. (i.e. uniforms, online textbooks or access codes, certification 
testing, printed textbooks/manuals, shop or classroom supplies, materials, kits, knife sets, and/or personal 
protective equipment).  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Students may also need to purchase supplies such as (but not limited to) pens and/or pencils, notebooks 
and/or paper, three-ring binders, etc.  These items are purchased by the student at the vendor of their 
choice.  

 Students will be required to purchase scrubs from the vendor of their choice.  Prices will vary by vendor.     
 
Other Program Requirements 

 Washburn Tech has partnered with Verified Credentials to track student health clearance records effective 
August 2017, and conduct pre-entrance background checks and drug screens, effective January 2018.   

 Students will be assessed a fee upon signing up on the Verified Credentials website and will be 
responsible for paying the fee.   

 Program Requirements (Students should visit the healthcare provider of their choice for these heath 
requirements, prices will vary).  

o Current physical and TB skin test,  
o Tdap, MMR 
o Hepatitis B series-first vaccine must have been started, Varicella vaccine or titer, and seasonal flu 

shot.  
 Valid health insurance (must remain active during the entire program).   

 
 



 

119 

 

*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM: $267.00 

Students may purchase their textbooks at the Washburn Tech bookstore, or their 
vendor of their choice.  

 
 
 

Fee/Charge 
1 Semester  
(11 Credits)  

Enrollment Fee (all students pay to secure their enrollment)  $20.00 

Tuition* ($142.00/credit)  $0.00 

Materials/Technology Fee ($21.00/credit)  $231.00 

Lab/Materials Fee  $221.00 

Certification Fee (Registered Phlebotomy Tech – RPT)  $120.00 

Totals  $592.00 

Phlebotomy Courses 
 
IND103  OSHA – 10 Hour General Industry 1  
HCT122  Medical Terminology                2  
HCT125  Lab Skills & Patient Care                3  
HCT152  Phlebotomy                 3  
HCT155  Phlebotomy Clinical                2  
 
Total Credit Hours                11 
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Technical Drafting 
 
 
What Does A Technical Drafter Do? 
In a technical drafting career, you create plans to bring projects to life. Technical drafters utilize computer-aided design 
or CAD to become an indispensable part of any design team. Preparing drawings and reproductions are all part of a day’s 
work. At Washburn Tech, you will use the latest tools and equipment to turn your career plan into reality. 
 
Learning At Washburn Tech  
This drafting program provides hands-on experience in the proper use of drafting tools, software and equipment. You 
will learn to prepare drawings and reproductions, and develop skills, knowledge and techniques for use in a variety of 
areas in the drafting field. Our program focuses on the fundamentals of CAD, emphasizing the use of computer 
hardware and software in processing and retrieving drawings and data files. Other areas of study include applied 
algebra, geometry and trigonometry, as well as scientific and physical principles of construction and manufacturing 
materials and techniques. Attending full-time, you can complete the program in two semesters, while part-time and 
high school students can finish in four semesters. Upon completion, you will earn a 48 credit hour technical certificate 
and be eligible to complete an associate degree or more advanced degrees at Washburn University. 
 
Job & Salary Outlook  
Opportunities in this field are best for those who have completed four semesters of post-secondary training. Demand 
depends on the needs of local industry. According to the Kansas Department of Labor, the average entry-level salary for 
a civil drafter in 2017 was $15.21 an hour or $31,630 annually. The average wage was $21.75 an hour or $45,230 
annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $31,630 $15.21 

Average $45,230 $21.75 

 
Schedule 

 This program begins every August and also in January. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 5 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 OSHA 10—General Industry 
 AutoCAD User Certification 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/drafting-design/technical-drafting.html 
 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 

 

 



 

122 

 

*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

TOOLS ESTIMATE FOR THIS PROGRAM IS $30.00 
Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor 
of their choice. Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools.  

 
 

 
Fee/Charge 

1st 
Semester 

(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd  
Semester 

(12 Credits) 

4th  
Semester 
( Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

NEW Program Fee  $0.00 $0.00 $12.00 $0.00 

Certification Fee (AutoCAD User Certification)  $0.00 $65.00 $0.00 $0.00 

Totals  $272.00 $317.00 $264.00 $252.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester  $450.00  $0.00  $0.00  $0.00  

Technical Drafting Courses 
 
TED100  General Drafting     4  
TED110  Drafting Standards     1  
TED120  Technical Math I     2      
TED130  CAD I      5     
TED125  Technical Math II     3    
TED135  CAD II      3      
TED140  Machine Design     6     
TED200  Architect Design     5  
TED230  CAD III      5  
TED250  Workplace Skills I     2  
TED220  Civil Design     6  
TED210  Industrial Design     6  
  
Total Certificate Credit Hours         48 
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Welding 
 
 
What Does A Welder Do? 
Welding is the most common method of permanently joining or cutting metal surfaces.  In this career, you might set-up, 
operate or tend welding, soldering or brazing machines.  Welders also operate laser cutters or laser-beam machines. 
Two-thirds of all welding jobs are in manufacturing industries, and employers report difficulty in finding enough 
qualified workers. Training from Washburn Tech could put you first in line for an in-demand job. 
 
Learning At Washburn Tech 
The program will prepare you to apply technical knowledge and skills when bonding or cutting metal parts. Instruction, 
both formal and self-paced, includes shielded metal arc welding, gas metal arc welding, flux cored arc welding, gas 
tungsten arc welding and cutting processes. Emphasis also is placed on quality assurance and control, print reading, 
safety and workplace skills. Attending full-time, you can complete the program in two semesters, while part-time and 
high school students can finish in four semesters. Upon completion, you will earn a 48 credit hour technical certificate 
and be eligible to complete an associate degree or more advanced degrees at Washburn University. 
 
Job & Salary Outlook 
Good career opportunities are expected for highly-skilled workers, with prospects especially good for those trained in 
the latest technologies. According to the Kansas Department of Labor, the average salary in 2017 for an entry-level 
welder in Shawnee County was $15.01 an hour or $31,210 annually.  The average salary was $19.38 an hour or $40,320 
annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $31,210 $15.01 

Average $40,320 $19.38 

 
Schedule 

 This program begins every August. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. (2-year pathway) 
 M-F 11:45 a.m.—2:55 p.m. (2-year pathway) 
 M-F 8:00 a.m.—2:55 p.m. (1-year pathway) 

 
Evening Option 

 M-TH 5:30 p.m.—9:30 p.m. (2-year pathway) 
 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 OSHA 10—General Industry 
 AWS Sense Entry Level 

 
 

 
 
 
 
 

 
 
 

For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/manufacturing-training/welding.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

TOOLS ESTIMATE FOR THIS PROGRAM IS $200.00 
Lists of required tools are available on a separate sheet; students may purchase their tools from the vendor of 
their choice.  Not all tools may be needed the first semester. Please check with your instructor prior to 
purchasing tools. 

 
 

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

3rd 
Semester 

(12 Credits) 

4th 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 $252.00 $252.00 

Materials/Shop Supplies  $130.00 $110.00 $125.00 $165.00 

Personal Protective Equipment (PPE)  $125.00 $0.00 $0.00 $0.00 

Totals  $527.00 $362.00 $377.00 $417.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM 
Students will be provided a list of required textbooks and may purchase textbooks at the Washburn Tech 
Bookstore or the vendor of their choice.  

Estimated Cost By Semester  $273.00  $0.00  $0.00  $0.00  

Welding Courses 
 
WEL101  Welding Safety/OSHA 10    2  
WEL110  Print Reading/Math I     1    
WEL120  Oxy-Fuel/Cutting Procedures    3    
WEL131  SMAW      3   
WEL135  SMAW I      3     
WEL141  GMAW       3    
WEL145  GMAW Welding     3  
WEL150  Workplace Skills I     2  
WEL160  Oxy-Fuel Welding     4  
WEL230  SMAW II      5  
WEL220  FCAW Welding     5  
WEL210  Print Reading/Math II     2  
WEL242  GMAW – Aluminum     5  
WEL246  GTAW      3  
WEL 267  GTAW I      2  
WEL250  Workplace Skills II     2  
  
Total Certificate Credit Hours                              48  
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Fast-Track Welding 

 
 
What Does A Welder Do? 
Get a long-term career in a short time! Our Fast-Track Welding program can move you quickly from the classroom to the 
workplace. As a welder, you might set-up, operate or tend welding, soldering or brazing machines. Welders also operate 
laser cutters or laser-beam machines. American Welding Society projects a deficit of 290,000 skilled welders in this 
country in 2020. Training from Washburn Tech could put you first in line for an in-demand, good-paying job. 
 
Learning At Washburn Tech 
Our fast-track program will prepare you to apply technical knowledge and skills when bonding or cutting metal parts. 
Instruction, both formal and self-paced, includes shielded metal arc welding, gas metal arc welding, gas tungsten arc 
welding and cutting processes. Emphasis also is placed on quality assurance and control, print reading and welding 
safety. Attending full-day, you can complete the program in one semesters, while half-day and high school students can 
finish in two semesters. Upon completion, you will earn a 21-credit hour technical certificate. This program is offered at 
various times throughout the year including a summer session. 
 
Job & Salary Outlook 
Good career opportunities are expected for highly-skilled workers, with prospects especially good for those trained in 
the latest technologies. According to the Kansas Department of Labor, the average salary in 2017 for an entry-level 
welder in Shawnee County was $15.01 an hour $31,210 annually.  The average salary was $19.38 an hour or $40,320 
annually. 
 

 Annual Wage/Salary Hourly Wage 

Entry $31,210 $15.01 

Average $40,320 $19.38 

 
Schedule 

 This program begins every January, May and August. It is one to two semesters in length. 
 
Daytime Options 

 M-F 8:00 a.m.—11:10 a.m. 
 M-F 11:45 a.m.—2:55 p.m. 
 M-F 8:00 a.m.—2:55 p.m. 

 
Evening Options 

 M-F 4:00 p.m.—7:00 p.m. (2-semester pathway) 
 M-F 7:00 p.m.—10:00 p.m. (2-semester pathway) 
 M-F 4:00 p.m.—10:00 p.m. (1-semester pathway) 

 

https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Certifications 

 OSHA 10—General Industry 
 3G AWS Certification 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/manufacturing-training/fast-track%20welding.html 
 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school 

(must be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  
 While in high school, students do not have to pay tuition, per EXCEL IN CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school 
diploma or GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without 
prior notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-
ring binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 
 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TOOLS ESTIMATE FOR THIS PROGRAM IS $200.00 
Lists of required tools are available on a separate sheet; students may purchase 
their tools from the vendor of their choice. Not all tools may be needed the first 
semester. Please check with your instructor prior to purchasing tools.    

    

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $20.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 

Materials/Shop Supplies  $150.00 $250.00 

Personal Protective Equipment (PPE)  $200.00 $0.00 

NEW Uniform  $60.00 $0.00 

Certification Fee (AWS)  $0.00 $100.00 

Totals  $682.00 $602.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM  
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester  $290.00  $0.00  

Fast Track Welding Courses 
 
WEL101  Welding Safety/OSHA 10     2  
WEL110  Print Reading/Math I      1    
WEL120  Oxy-Fuel/Cutting Procedures    3    
WEL221    FCAW                                   3   
WEL131  SMAW         3  
WEL135  SMAW I         3      
WEL141  GMAW          3     
WEL145  GMAW Welding       3  
WEL246  GTAW         3  
  
Total Certificate Credit Hours                                 24 
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Welding Fabrication 
 
 
What Does A Welding Fabricator Do? 
Welding and metal fabrication are important tools of many trades. The demand for trained welding fabricators 
continues to rise while the range of job opportunities continues to diversify. Training includes all facets of welding and 
fabrication operations and prepares you for a job as an intermediate to advanced welder or a fabrication technology. 
 
Learning At Washburn Tech 
The program will prepare you to effectively perform cutting, welding and fabrication applications of increasing 
complexity in the advanced manufacturing industry. Proficient students will build on the knowledge and skills of the 
Welding Technology program while learning additional welding techniques not covered in previous courses. Attending 
full-day, you can complete the program in one semester, while half-day and high school students can finish in two 
semesters. Upon completion, you will earn a 48-credit-hour technical certificate and be eligible to complete an associate 
degree or more advanced degrees at Washburn University. Note: Prior to enrolling in this program, students must have 
certificate completion in Welding Cert A or 24-credit-hours of college-level welding. 
 
Job & Salary Outlook 
Good career opportunities are expected for highly-skilled workers, with prospects especially good for those trained in 
the latest technologies. According to the Kansas Department of Labor, the average salary in 2019 for fabricated metal 
product manufacturing is $23.93 an hour or $49,764 annually. 
 

 Annual Wage/Salary Hourly Wage 

Average $49,764 $23.93 

 

http://www.washburn.edu/academics/college-schools/applied-studies/wutech-wu-programs.html
https://klic.dol.ks.gov/
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Required Accuplacer Scores 
 Level 4 Arithmetic (Math) 
 Level 4 Reading Comprehension 

 
Prerequisite 

 Certificate completion in Welding Cert A prior to enrollment in Welding Fabrication 
 
Certification 

 AWS Certification 
 

 
 
 
 
 

 
 

 
 
 
 
 
 

 
 
 
For program syllabus, technical standards, textbook/supplies and cost sheet, visit: 
https://washburntech.edu/career-programs/manufacturing-training/welding-fabrication.html 

Important Notes 
 High school students are allowed to attend Washburn Tech their junior and/or senior year of high school (must 

be 16 years of age or older). They must meet the entrance requirements to be eligible for enrollment.  
 Enrollment is first-come, first-served.  While in high school, students do not have to pay tuition, per EXCEL IN 

CTE.  
 High School students are responsible for supply/material or program specific fee. (i.e. uniforms, online 

textbooks or access codes, certification testing, printed textbooks/manuals, shop or classroom supplies, 
materials, kits, knife sets, and/or personal protective equipment.  

 High School students are not eligible for federal financial aid; federal guidelines require a high school diploma or 
GED to be eligible to apply for federal financial aid.  

 Washburn Tech reserves the right to make adjustments to a student’s account as needed (and/or without prior 
notice) to ensure accurate schedules and/or billing.  

 Students may need to purchase supplies such as (but not limited to) pens/pencils, notebooks/paper, three-ring 
binders, etc. These items are purchased by the student at the vendor of their choice. 
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*While in high school, students do not have to pay tuition, per Excel in CTE. 

Courses & Estimated 2019-2020 Cost Sheet 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

 

TOOLS ESTIMATE FOR THIS PROGRAM IS $200.00 
Lists of required tools are available on a separate sheet; students may purchase 
their tools from the vendor of their choice. Not all tools may be needed the first 
semester. Please check with your instructor prior to purchasing tools.    

    

 

Fee/Charge 
1st 

Semester 
(12 Credits) 

2nd 
Semester 

(12 Credits) 

Enrollment Fee (all students pay to secure their enrollment)  $0.00 $0.00 

Tuition* ($142.00/credit)  $0.00 $0.00 

Materials/Technology Fee ($21.00/credit)  $252.00 $252.00 

Materials/Shop Supplies  $200.00 $200.00 

Certification Fee (AWS)  $0.00 $0.00 

Personal Protective Equipment (PPE)  $200.00 $0.00 

Totals  $652.00 $452.00 

TEXTBOOKS ESTIMATE FOR THIS PROGRAM  
Students will be provided a list of required textbooks and may purchase 
textbooks at the Washburn Tech Bookstore or the vendor of their choice.  

Estimated Cost By Semester  $290.00  $0.00  $0.00  $0.00  

Welding Fabrication Courses 
 
WEL170  Fabrication, Measuring, and Layout   3     
WEL180  Blueprint and Estimation    3     
WEL190  CNC Cutting and Brake Processes    3    
WEL195  CAD Systems and Drafting    3  
WEL270  Fabrication Equipment/Procedures   3  
WEL280  Rigging, Lifting, and Handling    3  
WEL290  Fixturing, Fit, and Pre-Assembly    3  
WEL295  Job Completion and Inspections    3            
  
Total Certificate Credit Hours                                  24  
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Enrollment 
 CTE & Concurrent 
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MdCV Student Participation Form 
Expectations for Concurrent & CTE Enrollment 

 
 
Student Name _________________________________________________             Upcoming Grade Level ______ 
 
 
The following requirements must be fulfilled for students enrolling in a CTE program and/or concurrent course(s): 
 

 Students must be a junior/senior and meet admissions criteria established by the corresponding college. 
 Students are responsible for completing all admission and enrollment requirements. This includes taking and/or 

submitting standardized test scores (ACT/ACCUPLACER), if required. 
 Students must provide proof of enrollment to Mrs. McCullough by the first day of class, according to the MdCV HS 

calendar, each semester. 
 Students are responsible for the purchase/return of textbooks, tuition, materials, and fees. 
 Students are responsible for knowing deadlines for enrollment, refunds, withdrawal, payment, etc. 
 Students shall utilize USD 456 transportation to the college, unless other arrangements have been made with Mr. 

Gordon. USD 456 and/or the college are not responsible for insurance coverage during transportation time when 
utilizing other than school furnished transportation between either sites. Liability and health coverage are the 
personal responsibility of the family/guardian of the student during this time of utilization of other than school 
transportation and all adjacent time intervals to and from MdCV HS and the college.  

 When absent from class, students are responsible for contacting MdCV HS as well as your college instructor. 
Compliance with the attendance and tardy regulations of both the college and MdCV HS is required in order for 
full credit to be awarded.  

 The final course grade(s) will appear on both the high school transcript and the permanent college transcript. 
Students should understand that poor grades may affect future financial aid and scholarship eligibility.   

 Students who withdraw from a course taken concurrently must do so at the high school and college. Withdrawing 
from the course at the high school and not withdrawing from the course at the college will result in a failing grade at 
the college. Withdrawing from a concurrent course will automatically result in an F on your high school transcript.  

 If students are dismissed from the college, due to lack of attendance, discipline, behavior, etc. credit will not be 
awarded, and an F will be placed on the high school transcript. 

 Students must agree to abide by all rules and regulations of USD 456 and the college in which enrolled. Repeated 
infractions of attendance, academic, disciplinary or behavioral requirements will result in suspension from the 
program and/or denial of credits. 

 Students are responsible for checking with universities as it pertains to classes transferring for college credit, as 
well as, knowing the incoming status as a college freshman. 

 Students will attend the college whenever it is in session. The ONLY exception is when MdCV is closed due to 
inclimate weather. 

 For CTE Enrollment: Students who successfully complete a semester/year of a CTE Program of Study can receive a 
semester/year credit in Technical Math, Technical English, and/or Technical Science. These credits will be 
awarded on a pass/fail basis. A student completing only a portion of a program and/or failing to pass a course will 
not achieve sufficient course outcomes/objectives/standards to receive the high school credit and may jeopardize 
his/her high school graduation. 

 
 
Permission to Release Information 
In signing below, I (student and parent/guardian) hereby grant permission for the exchange of educational information, such as 
grades and academic progress, between the college indicated above and USD 456. I understand that the information shared will 
only be given to individuals who work directly with my student in regard to their academic success. By signing below, I have 
read and agree to the terms and conditions of this agreement.  
 
Student Signature ____________________________________________________________     Date ____________ 
 
Parent/Guardian Signature _____________________________________________________    Date ____________ 
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ACC Admissions 
 

Contacts: Sarah Wellman, Enrollment  Melissa Johnson, Billing   
 swellman@allencc.edu  mjohnson@allencc.edu   
 785.379.8734    785.654.2416, ext 8705   
 
 

Cost 
 Students are responsible in paying $261/3-credit hour class; USD 456 will pay $111/3-credit hour class. 

 
 

Steps To Enrolling: New Students 
 Be aware of the placement scores required for the class(es) you are enrolling in. If you have not taken a 

placement test, you will need to take the ACCUPLACER. This can be taken at ACC. There is a $10 fee to take the 
test. Be sure to confirm with ACC that program admission criteria have been met.   

 If you need your high school transcript sent, please see Mrs. McCullough. 
 To apply for Admission: Go to allencc.edu. Select "Apply for Admission" tab then “Application for Admission” 

then "Click here to start filling out this application". For the Campus Location select HIGH SCHOOL. 
 Do not use your MdCV student email address. You cannot receive out of district emails. 
 The Student ID will be assigned once an application has been processed. This takes about one day. Once you 

receive your student ID, email ACC with the course name/number you’d like to enroll in. Make sure you 
receive confirmation from ACC that your request has been processed. 

 Textbook(s) are physically mailed to your home address. You must return textbook(s) to ACC by the end of 
semester; otherwise you will incur the cost of replacing any unreturned textbook(s). 

 Once your request is processed, you will have access to your myAllen portal. Your username is your student 
ID (XXXXXX), and your password is your 4x4 (the first four letters of your last name followed by the last four 
digits of your social security number). You can find your unofficial transcript, check on financial aid 
information, log in to your student email account, and several other important functions. You can also find 
your balance due and pay with a credit card through your myAllen portal. 

 You will be able to access Blackboard 30 days before classes start for an online student orientation. Work on 
the online orientation to prepare yourself so that when classes begin you will be able to begin submitting 
work right away rather than learning to use the program. 

 If there is a cost to the class(es) you are taking, make sure you have payment in place by the first day of class 
to remain enrolled. You can pay over the phone at 785.654.2416, x205 or through your myAllen portal 
under the finances tab. There is a payment plan option available. 
 

Steps To Enrolling: Returning Students 
 Log into your myAllen portal. You will use your student ID (username) and password from the previous 

semester to log in.  
 Once there, you will select the Enrollment tab. Complete Step 2 on the Enrollment tab and submit, then 

move to the next step and add courses.  
 If you have questions, email ACC at advisor@allencc.edu for help or confirmation of enrolling. 

 
 

mailto:swellman@allencc.edu
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Washburn Tech Admissions 
 

 

Contacts: Aryn Hopson, Enrollment  Melissa Johnson, Billing   
 aryn.hopson@washburn.edu  mjohnson@allencc.edu   
 785.670.3342    785.654.2416, ext 8705   
 

Cost 
 The Jones Foundation Scholarship is available for students who enroll in a Washburn Tech CTE program. Please see Mrs. 

McCullough for the application.  
 

Steps To Enrolling: New Students 
 To enroll in a Washburn Tech program, students must complete the following: 
 Complete the online application at https://washburntech.edu/admissions/apply.html 
 Take and pass an entrance exam 
 Register for classes with Mrs. McCullough 
 Pay $20 non-refundable enrollment fee to secure a spot in your program 
 Make check payable to Washburn Tech and give to Mrs. McCullough 

 

 A Convenient Way To Pay At Washburn Tech 
 Payment plans are offered for users who want to spread out the payment of charges for a term instead of paying in full 

by the payment deadline. A $30.00 set up fee is charged to the student account when a payment plan is set up.  
 A $25.00 late fee is charged to the student account for each installment not paid on time.  
 Changes to the student account balance after the payment plan is set up will change the amount of remaining installments.  
 Email notifications are sent to students and authorized users alerting them to upcoming payments and any changes in 

the installment amounts due.  
 Installments may be set up to draft automatically from a bank account (webcheck or signature debit card) or credit card 

(convenience fees will apply) for ease of payment.  
 Any cash, check, webcheck, debit card, or credit card payments made on a student account are applied to the earliest 

unpaid installment(s) in the payment plan. Payments that are greater than the installment amount due will reduce the 
next installment(s) by the amount of the overpayment.  

 Financial aid (scholarships, grants, loans) applied after the payment plan is set up will result in the recalculation of all 
remaining installments to reflect equal amounts due. The recalculation occurs automatically at around 1:00 am for 
future installments. An email will be sent reflecting the updated installment amounts.  

 

Step By Step Instructions  
 Log in to MyWashburn and go to the “Financial Services” tab  
 Click on the WU-View button (first on the Right side, then on the left side)  
 In WU-View, select the “Payment Plans” tab on the top menu  
 Select “Enroll Now” under the Available Payment Plans  
 Select the term from the drop down list   
 Select the plan from the drop down list  
 Read over the payment plan information and click “Continue”  
 Review the information on the “Schedule Payment Plan” tab  
 Click on “Display Schedule” to review installment amounts/dates, then click “Continue”  
 Click “Yes” if you want to make automatic payments each month (then follow the procedures to set up a payment method)  
 Click “No” if you want to make unscheduled payments online, in person, or by mail  
 Click the “Continue” to proceed  
 Read the agreement; Check the “I agree” box and click on “Continue” to save and enroll in a payment plan. THE PAYMENT 

PLAN WILL NOT BE SET UP UNTIL THIS STEP IS COMPLETED!  
 Click “Print Agreement for a copy of your plan  

  

A Couple of Warnings about Automatic Payments  
 Scheduled (automatic) payments must be set up at the time of enrollment in the payment plan  
 Scheduled payments sent to a bank account with insufficient funds will be returned and overdraft charges and/or an 

installment late fee may apply; additionally, a hold may be placed on the student account that will prevent future 
webcheck payments.  

https://washburntech.edu/admissions/apply.html
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Emily McCullough 
Academic Advisor 

 
785.549.3313, ext. 223 

785.549.3576, fax 
emccullough@usd456.org 

 
 

 

 
 
 

 
 
 
 
 
 
 
 

For questions, please contact: 


