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Introduction to 

MHS Extended Learning Plan (ELP)  
 

This document has been created to describe MHS's strategy to continue teaching and learning in               
the event of an extended campus closure. This document does not include our emergency plans as                
those measures are maintained in the MHS EmergencyManual. We believe that an emergency can occur             
due to different natures and we believe the MHS Extended Learning   Plan (ELP) will provide a flexible   ,        
teaching and learning framework with guidelines that can be implemented if various scenarios occur.  

 
MHS will convene a Crisis Response Team (CRT) in the event that a major emergency crisis                

occurs that can result in an extended campus closure. Circumstances will vary when MHSmight close its                
campus and implement this ELP. For example, in the event of a natural disaster such as a snow storm,                                
flooding, tornado, health risks like viral pandemics and more, a number of days may pass            before
conditions have stabilized to the point that the impleme ntation of this ELP is appropriate.  
 

MHS's approach to distance learning is based in the fact that the learning experiences teachers               
design in a regular school day cannot be replicated through distance learning. Also, teachers will          
practice and experiment with new teaching methods to provide content and effective feedback to              
support student learning and growth.  
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 Minden High School 

 Extended Learning Guidelines  
  
The goal of providing on-line learning opportunities is to ensure learning continues in the event 
of school closure.  The goal is to carry on learning but not necessarily replicate a traditional 
school day.  Students should be able to independently extend their learning with the direction of 
the teacher.  Please consider the following when planning:  
  
Considerations  
●    Many families have more than one child attending school. Children may have to share a 

computer, particularly at the primary level. Internet access can not always support multiple 
devices on the network at the same time.  

●    Parents/Guardians should not be placed in the role of teaching; students should be able to 
independently carry out the tasks assigned by teachers including access to the material.  

●    Learning is authentic and can occur online or offline (e.g. reading, exercise, drawing, 
playing, constructing, writing, and etc. are perfectly acceptable on-line school day tasks that 
can be photographed, videoed or turned to teacher).  

●    In addition to Google Classroom, assessments can be returned to teacher via e-mail or 
other acceptable electronic or hard-copy means  

  
High School Expectations  
● Students may be presented new material via a “flipped” video lesson, attached assignment 

sheet/worksheet, or assigned reading; in this case, teachers should plan for reflection, 
assessment, and/or general review of the material.  

● During a drill-type lesson situation, the new material should NOT be immediately 
quizzed/tested that given day. 

● Classroom teachers will maintain communication with SPED staff if their classes have IEP 
students on their class roster; this will ensure there is no lapse in services. 

  
Leadership Support/ Expectations: 
●    Continue regular communication with the community (parents, students, staff).  
●    Troubleshoot and problem-solve issues that arise; be available to support teachers, 
       students, and parents as needed.  
● Oversee Extended School implementation and participate in Zoom and Google Classroom 

platforms to ensure consistency and communication.  
  
Support Staff Support/Expectations: (H.S. Secretaries, Guidance, Media Staff) 
● Support Staff will keep in regular contact with leadership team and provide support wherever 

necessary.  
●      In the case of extended dismissal of school, secretaries and guidance counselor will be 

responsible for generating reports and sharing them with parents via email. 
●      Support Staff will be available for support and will maintain the infrastructure of all 

platforms.* 
      * Media specialist should be the 1st point of contact. 
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Roles and Responsibilities 
 

 
Many stakeholders will contribute to the effective implementation of the MHS ELP. 

 

School Personnel Roles & Responsibilities 

 
 
 
Leadership 

Team 

- Create and distribute MHS Extended Learning Plan 
- Establish  clear  channels  of  communications  between  faculty, staff, families, and 

students 
- Support faculty and students/families shifting to a distance learning environment 

- Help teachers implement ELP and ensure high-quality learning experience for all 
students 

- Monitor and celebrate teaching and learning 

 
Building 

Principals 

- Support all teachers and teams in the implementation of MHS ELP 

- Provide models and examples of outstanding distance learning units and lessons 

- Recommend new methods techniques for providing feedback to students 

- Support teachers and teams as they design new methods to assess student learning 

- Support teachers and teams in developing strategies to differentiate their instruction 

Classroom 

Teachers 

 

- Collaborate with other members of your team or department to design distance 
learning experiences for your students 

- Communicate frequently and as needed with your students and their parents 

- Provide timely feedback to support your students’ learning 

- Teach, model, and deliver class content 

 

 
Learning 
Support 
Teachers 

 

- Communicate  regularly  with  the  subject  or  classroom  teachers  who  teach  the 
students on your caseload 

- Help subject or classroom teacher differentiate lessons and activities for the students 
on your caseload 

- Provide supplementary learning activities for students on your caseload who may 
benefit from additional practice to close academic and curricular gaps 

 

 
Secretaries 

- Regularly check PowerSchool and email 
- Communicate with staff 

- Check and update website as needed 

- Check school voicemail 

 

 
Counselors 

- Serve as liaison for communication with students/families in crisis 

- Maintain, deliver, and/or share social-emotional lessons and provide support 

- Host office hours from 8:00AM to 3:30PM for students to access counseling services 
virtually 

 
 
 
Librarians 

 

- Collaborate  with  colleagues  to  find  resources  for  high-quality  distance  learning 
experiences and research 

- Regularly check in with subject and classroom teachers to identify ways to support 
their design of distance learning experiences 

- Maintain and update online library site for obtaining resources 

- Be available for teachers and students as needed for support 

IT Support 

Team 

- Continually monitor the needs of teachers, students, and parents and troubleshoot 

their challenges, as needed 

- Be available in person or remotely to provide on-demand tech support help 
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Aides 
- Communicate regularly with classroom teachers to identify ways you can support           

students and contribute to this MHS Extended Learning Plan 
- Follow the classes progress closely as aides will be expected to cover for their              

cooperating teacher(s) should he or she, for any reason, be unable to complete the              
daily communications with students and parents.

 
Aides                   -  Building principals or direct supervisor will communicate with aides when their support 
(continued)              is needed.  First point of contact should be with immediate supervisor, then building
                              principal and/or building secretary. 
 
 
 

Student Roles & Responsibilities 

- Establish daily routines for engaging in the learning experience (see last page). 
- Identify a comfortable, quiet space in your location to learn effectively and successfully. Lighting              

and space for books, electronics (if needed) and a comfortable chair contribute to an effective               
learning environment.  

- Regularly check your email, Google Classroom, school website (www.mindenwhippets.org)
or PowerSchool (if applicable) to check for announcements and feedback from your teachers 

- Complete assignments with integrity and academic honesty 
- Be a good digital citizen and comply with the MHS Digital Citizenship Agreement 
- Do your best to meet timelines, commitments, and due dates 

 

For questions about... Contact 

A course assignment, tasks or feedback   Classroom teacher 

A personal or social-emotional concern Counselor  308-830-2618

Other issues related to learning or questions you 
might have 

         Principal           or          Assistant Principal

A technology-related problem or issue      Media Specialist 308-224-5830

 
 
 
 

Parent/Guardian Roles & Responsibilities 

- Establish routines and expectations 
- Identify a space in your home for your child to work without distraction on their assigned                

work, where you can also occasionally monitor them as is normal practice 
- Monitor communications (email, PowerSchool - if applicable) from your children's teachers and 

encourage good digital citizenship practices 
- A daily check-in with your child about progress on learning experiences and see if they have                

questions or need support 
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- Establish times for reflection, mindfulness, and relaxation practices for you and your children 
- Encourage physical activity and/or exercise 

For questions about... Contact 

A course assignment, tasks or feedback    Classroom teacher 

A personal or social-emotional concern Counselor 308-830-2618

Other issues related to learning or questions you 
might have 

Principal               or         Assistant Principal

A technology-related problem or issue 
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1.  Students should plan to be in a living room, dining room, or other "family" room     during live video conferences. Bedrooms are not appropriate.
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2.  Students should plan to wear the same type of clothing they wear to school. 
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3.  Students should make sure others in your home are aware you are live conferencing     so that they do not create a distraction or uncomfortable situation via the live video.
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4.  If issues arrive, teachers can turn off video for any student or remove any student     from the session.
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 Tech Tools - Choice Board 

Presentation Tools 

 
Google Slides 

- Gr3+ Web-based, 
iPad 
- collaborate and share 
online 
- add text, images, 

video 
 
Tutorial: 101 Tutorial 

 
Prezi 

- Gr4+ Web-based 
- zoom in and out 
- add text, images, 
video 

 
 
Tutorial How to use Prezi 

 
PowToon 

- Gr4+ 
Web-based 
- add text, 
images, audio 

and animated characters 
 
Tutorials: QuickStart Guide 

 

Publishing Tools 

 
Book Creator 

 
- KG+, iPad 
- Exports as pdf or 
video 
 

Tutorial: Tutorial 
 

 
Comic Life 

 
- Gr2+  
- create a comic book 
- add text, images 
and visual effects  

 
Tutorial: Basic Introduction 

 
Docs + Drawings 

 
- Gr3+, 
Web-based, iPad 
 
Tutorial: 

● Google Docs 101 Tutorial 
 

 

Graphic Design And Organizers 

 
Google Drawings 

 
- Gr3+ 
- Create charts and 

diagrams  
 
Tutorial: Google 

Drawing Basics 

 
Canva 

- Gr4+  
- create 
infographics, flyers, 
banners and more 

Tutorial: Canva 101 

 
Popplet 

 
- Gr1+, web-based, 

iPad 
- create mind maps 
 
 

Tutorial:Popplet 
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https://www.youtube.com/watch?v=rFd8QRWm2FE
https://www.youtube.com/watch?v=YKB4uJU-c9c
https://www.powtoon.com/tutorials/
https://www.youtube.com/watch?time_continue=13&v=zyGuOb1eDZE
https://www.youtube.com/watch?v=Emw96J1Az8E
https://www.youtube.com/watch?v=ABf4O98yAVE
https://www.youtube.com/watch?v=QfkKP2Yvr4w
https://www.youtube.com/watch?v=QfkKP2Yvr4w
https://www.youtube.com/watch?v=AFk7erzR5S0
https://www.youtube.com/watch?v=CxLDsWHsQ1g


 
 

Data Collection And Analysis 

 
Google Forms 
 

- G4+ 
- create surveys to 

easily gather and 
analyze data 

 
Tutorial: Forms 101 
 

 
Peardeck 
 
- G1+ 
- G.Slides add on 
that turns 
presentations into 

interactive tasks.  
 
Tutorial: Beginners Tutorial  

 
Kahoot! 
 
- G5+ 
- game-based 
formative 
assessment tool 
 

Tutorial: How to create a 
Kahoot! 
 

 

Video Making + Screencasting Tools 

 
iMovie 

 
- Gr3+, web-based, 

iPad 
 

 
Tutorial: iMovie for Beginners 

 
Green Screen by DoInk 

 
- Gr1+, iPad 
- add images and 
videos as a virtual 
background 
 

Tutorial: Easy tutorial 

 
Screencastify 

 
- Gr3+ 
- Chrome Extension 
- Create screen 
capture movies 

 
Tutorial: Introduction Tutorial 

 

Collaboration Tools 

 
Padlet 
 
- Gr 6+ 
- Online curation  
- Collect, organize 
and share 

everything on the web 
 
Tutorial: Padlet Introduction 

 
 

 
Flipgrid 

 
- PreK+ 
- Video discussion 
tool 
- Any device with 

internet access 
 
Tutorial: Flipgrid Tutorial 

 
Wakelet 

 
-Gr6+ 
- Collect and share 
anything on the 
web and share it 

under one link 
 
Tutorial: Wakelete Tutorial  
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https://www.youtube.com/watch?v=BySoLcxmtHo
https://www.youtube.com/watch?v=9PJgsa-fnmA
https://www.youtube.com/watch?v=AiB3gmSTPog&t
https://www.youtube.com/watch?v=AiB3gmSTPog&t
https://www.youtube.com/watch?v=udyaRKX1ZQg
https://www.youtube.com/watch?v=QlH3h19ablI
https://www.youtube.com/watch?v=oRxm2CmbSew
https://www.youtube.com/watch?v=E_hWzeH0khM
https://www.youtube.com/watch?v=vJOoloQ7k5Q
https://www.youtube.com/watch?v=C5vm_Zs3dI4
https://www.youtube.com/watch?v=C5vm_Zs3dI4


 

Wellness Tips 
 

       EDUCATORS    STUDENTS 
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Online Learning with Minden High School. 
 

Here’s how we will 
accomplish it! 

Daily Schedule 
 

We recognize that different students organize their school work in different ways. The schedule below gives a 
template for how to organize your week of learning. Some students will find that creating a routine of when they do 

each period class during the week will help them stay organized.  
 

Teachers will be using a variety of instructional techniques. If a teacher plans to do a live video conference with a 
class, that teacher will schedule it during their designated time to work with that class. 

 
Students are welcome to contact teachers via email anytime during the week. 

 
   Monday  

Morning - 1st Period     {}     Afternoon - 2nd Period 
Tuesday 

Morning - 3rd Period    {}     Afternoon - 4th Period 
Wednesday 

Morning - 5th Period     {}     Afternoon - ACCESS 
Thursday 

Morning - 6th Period     {}     Afternoon - 7th Period 
Friday 

Morning - 8th Period     {}     Afternoon - ACCESS 
 

MORNING SESSION: 8:30 until 11:30  
 AFTERNOON SESSION: 12:30 until 3:30 

 
Communicate with your teachers;  

they will be available from 8:30 a.m. until 3:30 p.m. 
 

Below are the ways to keep in touch with your teacher. 
SCHOOL EMAIL 

ZOOM 
GOOGLE CLASSROOM 

 
***If you do not have WiFi availability in your home, please call the high school office at 832-2254. 
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