
Registering a Returning Student 
Registration occurs in the PowerSchool Parent Portal.  If you do not already have an 
account, you will need to create one. 
 

Overview: 
1a. If needed, set-up a new PowerSchool Parent Portal account  
1b. If needed, add a student to an existing Parent Portal account 
2. Complete the Returning Student Registration Forms 
3. Upload documentation 

 
Step 1a:  Create a new Parent Portal Account  

Navigate to the portal via https://westview.powerschool.com/public  

 

Fill in the details to set up a parent Account.  Multiple students can be linked using individual 
Access Id’s and Access Passwords.  Multiple students can be added at this time.  A verification 
email will be sent to new accounts.  Click the link within the verification email to authorize 
your account before completing the enrollment process. 

 

Step 1b:  Add a student to an existing Parent Portal account 

Sign in with your existing username and password. 

 

  

https://westview.powerschool.com/public


After signing in, go Account Preferences in the Navigation Bar. 

From Account Preferences screen, the student can be added using the Access ID and 
Access Password included in the email. 

 

 

 

 

 

 

 

 

After the new student is added, select the student’s name in the blue bar at the top of the screen 
to begin enrollment of a new Westview student or registration of a returning Westview student.   

Step 2:  Complete the Forms 

Complete each required form by selecting the form name 

 

 

 

 

 

 

 

Forms are listed across the top of the page in tabs. Continue until all forms have been filled out.  

 

Step 3:  Uploading Documentation 

Upload documents by selecting Add Document.  Select the file you wish to upload and select 
Upload.   

After all forms have been filled out and submitted, a message displays indicating the forms 
have been submitted. 


