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4.1 PERMANENT RECORDS

A complete scholarship and attendance record of every student, who has been enrolled
here at any time, is kept on file. The school will send a copy of your permanent records
upon a written request from another school or educational agency without written
permission of parents or the 18-year old student unless requested to not send such
records. The parent or emancipated student has a right to access school records upon
request. The District follows the requirements of the Family Educational Rights and
Privacy Act.

4.1.1 DIRECTORY INFORMATION

The Hanson School District herewith designates the following personally identifiable
information contained in a student’s education record as “directory information”, and it
will disclose that information without prior written consent unless the parent or 18 year
old student has opted out pursuant to this policy:

1. The student’s name
2. The name of the student’s parents
3. The student’s address
4. The student’s date of birth
5. The student’s class designation
6. The student’s extracurricular participation
7. The student’s achievement awards or honors
8. The student’s weight and height if a member of an athletic team
9. The school or school district the student attended before he/she enrolled here

If parents or eligible students do not want Directory Information released, they must
notify the Superintendent in writing at the beginning of each school year they do not wish
Directory Information released.

4.1.2 FAMILY EDUCATIONAL RECORDS AND PRIVACY ACT (FERPA)
POLICY

In order to provide students with appropriate instruction and educational services, it is
necessary for the District to maintain extensive and sometimes personal information
about them and their families.  It is essential that pertinent information in these records be
readily available to appropriate school personnel, be accessible to the student’s parents or
legal guardian or the student in accordance with law, yet be guarded as confidential
information.
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It is the responsibility of the Superintendent to provide for the proper administration of
student records in keeping with state law and federal requirements, and to standardize
procedures for the collection of necessary information about individual students
throughout the District.

All individual student records of the District are confidential except as provided in the
Directory Information policy. The release of Directory Information does not require the
consent of students, parents, or guardians.
Any parent of a student or 18 year old student has the right to examine school records
related to that student at no cost as provided in the FERPA regulations.  The content or
accuracy of a school record may be challenged as also provided in the FERPA
regulations.  If the challenged record is not modified following the appropriate
procedures, the parent or 18 year old student may prepare a written explanation of the
dispute regarding the record and that explanation will be placed into the student’s record
and provided at any time the challenged record is disclosed.

4.2 COURSE OFFERINGS

A complete list of courses and a brief description of each course currently offered for student
matriculation at Hanson School are on file in the Guidance Office and Principal’s Office.
If desired by the Administration, course offerings may be posted on the District’s web
page; however, the list maintained by the Principal is the official list. It is the
responsibility of the Administration to keep such lists current.

4.3 TEXTBOOK SELECTION AND ADOPTION

The Board will officially adopt textbooks and textbook programs for use in the District
schools upon the recommendations of the Superintendent.  Textbooks and ancillary
materials are defined as any content device delivering contemporary information for use
by students and teachers.  This may include on-line or digital delivery systems.

Responsibility for the review and selection of textbooks to be recommended will rest
with the textbook or curriculum committees as appointed by the superintendent or
designee.  Membership on such committees shall include representation by teachers who
will use the texts, administrators, and other staff members as found desirable. Students
and parents may be asked to serve.  It is recommended that curriculum review be
systematic and follow a regular schedule for review.   It is recommended this schedule
coincide with state curriculum review.

Principles that apply generally to the selection of instructional materials and library
materials will apply to the selection of textbooks and books.   The state Board of
Education will have the power to review any books or other instructional material
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selected for use in the District schools. Additionally, basic textbooks and textbook
programs will be chosen:

- To advance the educational objectives of the school system and particular
objectives of the course or program.

- To contribute toward continuity, integration, and articulation of the
curriculum.

- To establish a general framework for the particular course or program

Because the instructional purposes of textbooks, as stated above, are of such importance,
particular care will be taken in their selection as to content.

Although many points must be examined, the Board directs the staff to be particularly
mindful of the following considerations:

1. The needs of all learners, including slow learners and exceptionally able, must be
considered.

2. In so far as possible, multiethnic materials, which depict a pluralistic society,
should be selected.

3. Attention should be given to the manner in which sex roles are depicted in the
materials.

4. The textbook or textbook program should lead the student and teacher beyond the
textbook into a wide variety of other materials and educational experiences.

4.4 EXTENDED SCHOOL YEAR POLICY

Extended school year services are available only to students identified as in need of
special education or special education and related services and then only through an
individual education program establishing the need for such services in order for the
student to receive some educational benefit from the student’s educational program.

All state and federal mandates regarding such service will be adhered to by Hanson
School.

4.5 DISTANCE EDUCATION AND SPECIAL COURSES

All Virtual School, Distance Education & Special Course and programs will be consistent
with the Hanson District instructional goals and aligned with South Dakota’s academic
standards, curriculum framework and assessment.  Special course considerations could
derive from the State Sponsored Virtual High School, Advanced Placement (A.P.), and
Dual Credit and from in-state institutions or out-of-state institutions on a case-by- case
basis.
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Students seeking coursework through distance education must meet with the guidance
counselor or principal before registration and gain approval.  To gain approval the student
must:
1.  Be of junior or senior standing according to academic transcript
2.  Possess a 3.0 minimum cumulative GPA according to current transcript

The principal will either approve or reject the application and communicate with the
student.   A student may appeal the decision and the above requirements to the
superintendent and follow the normal student grievance procedure if dissatisfied with the
outcome of that appeal.

When approved, registration will be submitted by the guidance counselor and confirmed
to the students and parents.

Approved courses are limited to:
1.  Courses not currently part of the Hanson planned or present curriculum offerings
2.  Courses desired or necessary for student pursuit, but conflict with current schedule.
3.  Courses of Advanced Placement/Dual Credit courses.

Costs incurred:

1.  If the course must be attempted due to conflict in schedule and no other possible
alternative can be found, the Hanson School will pay for the course in its entirety,
including all materials and fees.  The course must be a part of the core requirements for
graduation to meet this criteria.  The course must be approved by the Board.
2.  If the course is outside the normal curriculum, but matches student pursuits for future
goals.  The principal may approve the cost of the course to the District.
3.  Advanced Placement/Dual Credit courses will be the responsibility of the student for
all fees, materials and costs.  These courses serve the student in advancing future college
degree pursuits and will not be subsidized by the Hanson School.
4.  For number 1 and 2 above, if the student does not achieve a minimum grade of C, the
student will be entirely responsible for all course costs.

For courses requiring student payment, the student will be responsible for meeting all
cost deadlines and purchasing all materials.  The Hanson School will have no
involvement in collecting fees or purchase of materials for such courses.

Courses approved and completed will be added to the student’s transcript.

All students will meet with the guidance counselor and principal to confirm that the
student possesses the maturity level needed to function effectively in an online learning
environment.
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Students are required to carry a full schedule of classes each semester.  Distance
education courses may be a part of that schedule but will not preclude a student from
engaging in a full schedule.  Students may participate in more than one distance course in
a semester.

4.6  REQUIREMENTS FOR COMMENCEMENT EXERCISES

Requirements for commencement exercises are:
A. Members of graduating class will pay for their own gowns and announcements,

flowers, and any decoration of stage. All decoration will be done by senior class
members.

B. State requirements and elective courses must total 22 Units before or on day of
graduation. No student will participate in graduation unless all course
requirements are met and completed. Students attending school on an IEP must
complete the IEP process in order to participate in the graduation ceremony.

C. All money owed the school by a student for whatever reason must be paid in
advance of commencement exercises.

To graduate from Hanson High School a student must have a minimum of 22 credits in
the subject areas noted for each specific endorsement.  Endorsements will be noted on
student’s transcripts.  Students can earn multiple endorsement.

Base Diploma Requirements
Language Arts

4 UNITS OF LANGUAGE ARTS must include:
• Writing: 1 unit
• Speech or Debate: .5 unit
• Literature: 1 unit (must include .5 unit
American Literature)
•Language Arts electives: 1.5 units

Fine Arts
• 1 Unit of Fine Arts

Mathematics
3 UNITS OF MATHEMATICS must
include:
• Algebra I: 1 unit
• Mathematics Electives:  2 units

Personal Finance/Economics
• 1/2 Unit of Personal Finance or Economics

Science
3 UNITS OF SCIENCE must include:
•  Biology:  1 unit
•  Science Electives*:  2 units  (A state
approved computer science elective
may be substituted for one unit of a
science elective)

Physical Education/Health
• 1/2 Unit of Physical Education
• 1/2 Unit of Health or Health Integration



HANSON SCHOOL DISTRICT #30-1
Chapter 4
Page 8 of 58

Social Studies
3 UNITS OF Social Studies must include:

•U.S. History: 1 unit
•U.S. Government: .5 unit
•Social Studies electives: 1.5
units

Electives
• 5 ½ Units of Electives

1 Unit of Any Combination
• Approved Career & Technical
Education
• Capstone Experience
• World Language

Advanced Endorsement Requirements
Language Arts

4 UNITS OF LANGUAGE ARTS must include:
• Writing: 1 unit
• Speech or Debate: .5 unit
• Literature: 1 unit (must include .5 unit
American Literature)
•Language Arts electives: 1.5 units

Fine Arts
• 1 Unit of Fine Arts

Mathematics
3 UNITS OF MATHEMATICS must
include:
• Algebra I: 1 unit
• Geometry: 1 unit
• Algebra II: 1 unit

Personal Finance/Economics
• 1/2 Unit of Personal Finance or Economics

Science
3 UNITS OF SCIENCE must
include:
•  Biology:  1 unit
•  Other Lab Sciences:  2 units

Physical Education/Health
• 1/2 Unit of Physical Education
• 1/2 Unit of Health or Health Integration

Social Studies
3 UNITS OF Social Studies must include:

•U.S. History: 1 unit
•U.S. Government: .5 unit
•Social Studies electives: 1.5
units

Electives
• 5 ½ Units of Electives

1 Unit of Any Combination
• Approved Career & Technical
Education
• Capstone Experience
• World Language
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Advanced Career Endorsement Requirements
Language Arts

4 UNITS OF LANGUAGE ARTS must include:
• Writing: 1 unit
• Speech or Debate: .5 unit
• Literature: 1 unit (must include .5 unit
American Literature)
•Language Arts electives: 1.5 units

Fine Arts
• 1 Unit of Fine Arts

Mathematics
3 UNITS OF MATHEMATICS must
include:
• Algebra I: 1 unit
• Mathematics electives:  2 units

Personal Finance/Economics
• 1/2 Unit of Personal Finance or Economics

Science
3 UNITS OF SCIENCE must include:
•  Biology:  1 unit
•  Science Electives*:  2 units  (A state
approved computer science elective
may be substituted for one unit of a
science elective)

Physical Education/Health
• 1/2 Unit of Physical Education
• 1/2 Unit of Health or Health Integration

Social Studies
3 UNITS OF Social Studies must include:

•U.S. History: 1 unit
•U.S. Government: .5 unit
•Social Studies electives: 1.5
units

Electives
•4 ½ Units of Electives

2+ Units of Any Combination of the following:
• Approved Career & Technical Education
units from the same career cluster OR
• Capstone Experience
AND
• Attainment of an industry-recognized
credential or National Career Readiness
Certificate of Silver or higher
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Advanced Honors Endorsement Requirements
Language Arts

4 UNITS OF LANGUAGE ARTS must include:
• Writing: 1.5 units
• Speech or Debate: .5 unit
• Literature: 1.5 units (must include .5 unit
American Literature)
•Language Arts electives: .5 units

Fine Arts
• 1 Unit of Fine Arts

Mathematics
4 UNITS OF MATHEMATICS must
include:
• Algebra I: 1 unit
• Geometry: 1 unit
• Algebra II: 1 unit
• Advanced Mathematics: 1 unit

Personal Finance/Economics
• 1/2 Unit of Personal Finance or Economics

Science
4 UNITS OF SCIENCE must
include:
•  Biology:  1 unit
•  Any Physical Science:  1 unit
•  Chemistry or Physics:  1 unit
•  Science Elective:  1 unit

Physical Education/Health
• 1/2 Unit of Physical Education
• 1/2 Unit of Health or Health Integration

Social Studies
3 UNITS OF Social Studies must include:

•U.S. History: 1 unit
•U.S. Government: .5 unit
•World History: .5 unit
•Geogryapy: .5 unit
•Social Studies elective: .5
units

Electives
• 2 ½ Units of Electives

2 Units of Any Combination of the following:
• Approved Career & Technical Education
OR
• Modern Classical Language (must be in
the same language)

4.7 HANSON STUDENT ASSISTANT TEAM

PURPOSE:
TAT has been established to assist staff members who encounter students with learning or

behavioral problems. TAT encourages a team effort among all team members to
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participate in a team problem solving approach.  If the student is attending school
under an Individual Education Program (IEP) the provisions of the student’s IEP and
positive Behavioral Intervention Plan (BIP) will be followed.

ORGANIZATION OF TEACHER ASSISTANCE TEAMS (TAT):
1. Special Education Director will chair all teams.
2. Guidance Counselor will attend all TAT meetings.
3. Resource Room and Title I instructors will serve as consultants,

if needed for all TAT members.
4. TAT members must follow this policy.
5. Parents will be involved.

CONDUCTING MEETINGS:

Because of our school size, TAT members are assigned according to grade levels they
teach. This allows them to be familiar with all students on that level. Hanson School uses
guidelines for implementing Teacher Assistance Teams sent out by DOE.  Guidelines are
on file in the Principal’s office.

4.8 CONTENT STANDARDS

The Hanson School is in compliance with the South Dakota Content Standards.
Current Content Standards are found: < http://doe.sd.gov/contentstandards>
The South Dakota Math, Social Science and Language Arts/Communication Content
Standards are used as the essential core of content to be delivered through the Hanson
curriculum.   As the South Dakota Department of Education continues review of state
standards, the Hanson School will continue to use these prescribed standards as a guide to
curriculum adoption and daily instruction.  Instructors are to refer to South Dakota
standards in daily lesson plans. Adoption of materials and curricular direction are guided
by state and in some cases, national standards.

a. EXAMINATIONS

The purpose of testing:
1. Tests serve as another instructional opportunity and are not an

end in themselves.
2. Tests act as a stimulus to student effort.
3. Tests serve as a basis for grading.
4. Tests help to evaluate our teaching.
5. Tests will help determine GPA and class rank.
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The examination is to be a fair and honest reflection of the material covered in the course
or segment of the course that the test purports to cover.  The instructor will explain in
advance what material is to be covered in a test.  Tests are not punitive or used for
discipline purposes.

The form of the test should be announced in advance, and the class should have
the opportunity to know the types of questions to be used. Students need to know how to
prepare for their examinations.  Examinations should be frequent and sequential.

Examinations should be marked promptly and reviewed for errors or elaboration.
Examinations must be administered with very close supervision.
Examinations should be marked by means of well-defined and reliable grading

key. In the use of short answer or objective examination such a key can be built only if
the items have been carefully constructed and yield answers of tested consistency. To
build such a key is significantly important when the essay type question is used.

There should be an evaluation of the tests before assigning grades. If a test does
not show reasonable distribution, the value of the test should be given serious scrutiny.
Invalid test questions should be and evaluated in contrast to scores.

In all cases, teachers will have discretion in choosing proper assessment
techniques.  The principal, will review and recommend or affirm assessment procedures
periodically or when necessary.

4.10 SECTION 504 POLICY – ANNUAL NOTIFICATION OF
NON-DISCRIMINATION

The Hanson School District does not discriminate on the basis of race, color, religion,
sex, age, national origin, or disability in admission, access, treatment, or employment in
its programs, services, and activities. Applicants, students, parents/guardians, employees,
referral agencies, and all organizations holding agreements with the District are hereby
notified of this policy.
Any person with concerns regarding the District’s compliance with the regulations
implementing Title VI, Title IX, Section 504 or the Americans with Disabilities Act is
directed to contact:
Name: ___________________________________
Position: _________________________________
Address: _________________________________
Phone Number: ____________________________
E-mail:__________________________________

230 6th Street
PO Box 490
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Alexandria SD  57311
Telephone: (605) 239-4387

Fax: (605) 239-4293
*NCA Accredited Since 1941*

AUTHORIZATION TO TRANSFER STUDENT RECORDS

Please forward the records for the following student:

Student Name: _________________________________________________

Former Address: _______________________________________________

Birth Date: _______________   Grade:  ________ Date Enrolled: ______________

Name of previous school: _______________________________________

Address: ____________________________________________________

Information to be released (please check)
____ Permanent Record
____ Psychological Information
____ Special Education Record
____ Other ________________
____ Other ________________

Please send records to: Hanson School District 30-1
Attention: Guidance Counselor
230 6th Street, PO Box 490
Alexandria, SD  57311

Authorization Statement and Signature
I authorize the above named previous school to release the information checked and/or specified to the school

named.

Signature of Parent/Guardian or eligible student _________________________ Date___________

Request prepared by _______________________________________________ Date __________

JAMES BRIDGE JOSH OLTMANNS
Superintendent

Elementary Principal
Athletic Director

josh.oltmanns@k12.sd.us
james.bridge@k12.sd.us
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RAY SLABA JODI HRUBY
High School Principal Business Manager
ray.slaba@k12.sd.us jodi.hruby@k12.sd.us

Section 504 Grievance Form

Student’s Name: _________________________________________

School: Hanson School District 30-1

Parent Name(s): __________________________________________

Address: ________________________________________________

Phone(s): _______________________________________________

1. Summary of grievance: What is the problem?

__________________________________________________________________

__________________________________________________________________

What are the facts?

__________________________________________________________________

__________________________________________________________________

2. How can the problem be solved?

__________________________________________________________________

__________________________________________________________________

3. Who have you spoken to or met with at the school to address this situation?

__________________________________________________________________

What was the result of this contact?

__________________________________________________________________

4. Please describe any corrective action you wish to see taken with regard to this

grievance.

__________________________________________________________________

__________________________________________________________________

Please  attach  any  additional  information  or  documentation  you  wish  the  District  to
consider. You also have the right to file a complaint with the regional office of the U. S.
Department  of  Education’s  Office  for  Civil  Rights  (OCR)  without  going  through
the District’s grievance procedures.

mailto:ray.slaba@k12.sd.us
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Signature of Parent ________________________________ Date________________

Signature of Section 504 Coordinator __________________ Date________________

[ ] Student file

[ ] 504 Coordinator file

4.10.1 FREE APPROPRIATE EDUCATION

Section 504 is a civil rights law that prohibits discrimination against individuals with
disabilities. Section 504 ensures that the child with a disability has equal access to an
education. The child may receive accommodations and modifications. The
accommodations and modifications will be described in a Section 504 Plan that is put
together by the school and the parents.
Under Section 504, fewer procedural safeguards are available to children with disabilities
and their parents than under IDEA.

DEFINITIONS
“Disability” means, with respect to an individual: A physical or mental impairment that
substantially limits on one or more of the major life activities of an individual; a record of
such an impairment; or being regarded as having such an impairment.
“Physical or mental impairment” means: any physiological disorder, or condition,
cosmetic disfigurement, or anatomical loss affecting one or more of the following body
systems: Neurological, musculoskeletal, special sense organs, respiratory (including
speech organs), cardiovascular, reproductive, digestive, genito-urinary, hemic and
lymphatic, skin and endocrine; or any mental or psychological disorder such as mental
retardation, organic brain syndrome, emotional or mental illness, and specific learning
disabilities.
“Major life activities” means: Functions such as caring for one’s self, performing manual
tasks, walking, seeing, hearing, speaking, breathing, learning, and working.
“Substantially limits” means: Unable to perform a major life activity that the average
person in the general population can perform; or significantly restricted as to the
condition, manner or duration under which an individual can perform a particular major
life activity as compared to the condition, manner or duration under which the average
person in the general population can perform that same major life activity.
“Reasonable Accommodation” means: Educationally and fiscally appropriate
modifications or adjustments made by classroom teachers or other school staff designed
to provide a student with a disability free appropriate public education, and that will not
fundamentally alter the nature of the services, program, or activity, or result in undue
financial or administrative burden for the District.
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Reasonable accommodations, i.e. methods by which student disabilities may be
addressed in regular education and activities, may include but are not necessarily required
or limited to:
1) Modification of frequency and type of communication with parents (e.g., develop a

daily/weekly journal or “tracker,” develop designated parent/student/school contacts
and resources, schedule periodic parent/teacher meetings, communicate by regular
phone call or e-mail, provide parents with duplicate sets of text or assignments);

2) Alternate methods of instruction (e.g., providing additional time for tests or oral
exams, individualizing classroom/homework assignments, using technology such as
computers or tape recorders, utilizing visual or tactile materials suited to the student’s

learning style, using attention-getting strategies such as eye contact, voice signals, or
touch, breaking assignments into shorter segments, providing additional time for
completion of assignments, etc.
3) Modification of schedules (e.g., provide more appropriate class schedule, allow

student more time to pass in hallways, provide flexibility for make-up work and tests
when student is absent for disability-related reasons, approve early dismissal or late
arrival from medical or agency appointments);

4) Reorganization of classroom and students (e.g., seat student closer to teacher, provide
student a study carrel, move student away from disruptive students, reduce stimuli,
establish peer tutoring system, etc.);

5) Appropriate behavior management strategies (e.g., written behavior management
plan, positive reinforcement of good behaviors and strengths, clear and logical
consequences for misbehavior, instruction in study and social skills, “home notes,”
etc);

6) Environmental adaptations (e.g., create study carrel or partition to reduce distraction,
provide stand-up desk or study corner to allow for movement/variety, schedule
classes in accessible areas, modify restrooms, doorways, counters, and other physical
facilities that may present barriers to equal access, use air purifier, control
temperature, appropriately accommodate specific allergic reactions, etc.);

7) Medical/health interventions (e.g., develop appropriate school health care plan with
school nurses and medical providers, administer medication, apply universal
precautions, accommodate special dietary needs, establish system of reporting that
allows appropriate information to be shared between school staff, parents, and
medical providers).

4.10.3 REFERRAL PROCEDURE

A. Students who are in need or are believed to be in need of services under section
504 may be referred for evaluation by a parent/guardian, teacher, or other certified
school employee.

B. The District will consider the referral, and based upon a review of the student’s
records, including academic, social, testing, and behavioral records, determine
whether an evaluation under this procedure is appropriate. Any student, who,
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because of a disability, needs or is believed to need special services will be
referred for evaluation. If a request for evaluation is denied, the District will
inform the parents or guardian of this decision and of their procedural rights.

4.10.4 PARENTAL RIGHTS

A. Examine relevant records pertaining to your child;
B. Request an impartial hearing with respect to the District’s actions regarding the

identification, evaluation, or placement of your child, with an opportunity for the
parent/guardian to participate in the hearing, to have representation by an attorney,
and have a review procedure; file

C. Receive notice regarding the identification, evaluation, and/or placement of your
child;

D. File a complaint with your school District Section 504 coordinator, who will
investigate the allegations regarding Section 504 matters other than your child’s
identification, evaluation, and placement;

E. File a complaint with the appropriate regional office for civil rights. (See complaint
form for federal programs in appendix to this chapter)

Any person having inquiries concerning the school District’s compliance with the
regulations implementing Title VI, Title IX, Americans with Disability Act or Section
504 is directed to contact: Mrs. Yolanda Price who has been designated by the school to
coordinate District efforts to comply with the regulations regarding nondiscrimination.

Contact information:

Title:  Mrs. Yolanda Price, Special Education Director

Location:  Hanson High School

Telephone:  605-239-4357, ext. 223

You may also contact the Section 504 Coordinator at the South Dakota Department of
Education and Cultural Affairs by calling (605) 773-3678.  Or
Federal Office for Civil Rights
Kansas City Office
U.S. Department of Education
One Petticoat Lane
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1010 Walnut Street, Suite 320
Kansas City, MO 64106
Telephone: (816) 268-0550
Facsimile: (816) 268-0559
Email: OCR.KansasCity@ed.gov

4.10.5 SELF EVALUATION STUDY

The results of the District’s Section 504 Self Evaluation Study are available for public
inspection by contacting the Superintendent’s office during business hours.

4.10.6 DUTIES AND RESPONSIBILITIES OFTHE SECTION 504
COORDINATOR

The general provisions of Section 504, together with other federal nondiscrimination
laws, require the designation of a person to coordinate the school’s efforts to
comply with its various components. The Coordinator shall be responsible for
appropriately implementing the following activities:

● Establishment and monitoring of a Section 504
referral/identification/review process.

● Maintenance of data on Section 504 referrals.
● Staff and parent awareness and training activities concerning section 504

requirements.
● Implementation of Section 504 grievance procedures.
● Monitoring Section 504 budget.
● Working in partnership with the Director of Special Education.
● Serving as a school District liaison with the state Section 504 Coordinator.
● Serving as the school District liaison with the Regional Officer for Civil

Rights.

4.10.7 CHILD FIND ACTIVITIES

The school maintains a continual program to find unserved children who might qualify
under special education or Section 504 services. In order to encourage services
and ongoing assistance at the earliest age possible, the following methods are
used to identify unserved children.

mailto:OCR.KansasCity@ed.gov
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● A series of spot announcements are placed in local newspapers.
● Brochures are distributed throughout the District describing services

available.
● Distribution of a referral form to such public and private agents as hospital

administrators, public health officers, social welfare, private medical
practitioner, public nursery school, and/or daycare and Head Start school
operators. Referrals are made to the building principals, or section 504
coordinators, for appropriate action.

● 504 Child Find activities are part and parcel of the Child Find activities for
special education.

CHILD FIND PROCESS

Preschool Screening (Birth through age 5)

A Section 504 and special education Child Find Screening project is held annually in the
spring of the year. The following is covered at the screening.

Children from birth to 2 ½ years of age are administered the Denver Developmental
Screening Test by certified early childhood educators.

Children ages 2 ½ to 5 years of age are screened using the DIAL-R instrument. Areas to
be evaluated are gross motor, fine motor, concepts, communication, vision, and
hearing.

The child find screening project is conducted with a multidisciplinary approach utilizing
the following professionals: Speech therapists, school nurse, special education
staff and trained paraprofessionals. Parent volunteers may also assist in the
process.

The screening dates are advertised in the local newspaper, plus notices are posted at
different locations throughout the District.

Students who exhibit difficulties at the child find screening are referred for either a
special education or Section 504 evaluation.

School-Age Screening (6 through 18)

Standardized Achievement tests and curriculum based assessments are given in Grades
1-12. The results of these are reviewed for possible referrals to Chapter One,
Special Education or Section 504.

Post School (19 through 21)
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The school District encourages the collaboration with other agencies in the community to
locate individuals previously unidentified. The special education staff or 504
coordinator will contact, at least annually, other community agencies to make
them aware of the school District services for students ages 19 through 21 with
possible disabilities.
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4.10.7 ANNUAL NOTICE TO INDIVIDUALS WITH DISABILITIES AND THEIR

PARENTS OR GUARDIANS

Programs for Students with Disabilities under Section 504 of the Rehabilitation Act
of 1973

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against persons
with a disability in any program receiving federal financial assistance. Section 504
defines a person with disability as anyone who:

1. has a mental or physical impairment which substantially limits one or
more major life activities such as caring for one’s self, performing manual
tasks, walking, seeing, hearing, speaking, breathing, learning and working;

2. has a record such impairment; or
3. Is regarded as having such impairment.

The Hanson School District acknowledges its responsibility under Section 504 to avoid
discrimination in policies and practices regarding its personnel and students. No
discrimination against any person with a disability shall knowingly be permitted in any
program or practices in the school District.

4.10.8 ANNUAL INTERNAL NOTICE TO STUDENTS/PARENTS AND
EMPLOYEES SECTION 504 OF THE REHABILITATION ACT OF 1973

Section 504 is an Act, which prohibits discrimination against individuals with disabilities
in any program receiving federal financial assistance.  The Act defines a person with a
disability as anyone who:

1. Has a mental or physical impairment which substantially limits one or more
major life activities (major life activities include activities such as caring for
one’s self, performing manual tasks, walking, seeing, hearing, speaking,
breathing, learning, and working);

2. Has a record of such impairment; or
3. Is regarded as having such an impairment.

In order to fulfill obligations under Section 504, the Hanson School District has the
responsibility to avoid discrimination in policies and practices regarding its personnel and
students. No discrimination against any person with a disability will knowingly be
permitted in any of the programs and practices of the school system.

The school District has responsibilities under Section 504, which include the obligation
to identify, evaluate, and if the student is determined to be eligible under Section 504, to
provide appropriate educational services. If the parent or guardian disagrees with the
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determination made by the professional staff of the school District, he/she has a right to a
hearing with an impartial hearing officer.

The Family Educational Rights and Privacy Act (FERPA) also specifies rights related to
educational records. This Act gives the parent or guardian the right to: 1) inspect and
review his/her child’s educational records; 2) make copies of these records; 3) receive a
list of all individuals having access to those records; 4) ask for an explanation of any item
in the records; 5) ask for an amendment to any report on the grounds that it is inaccurate,
misleading, or violates the child’s rights; and 6) a hearing on the issue if the school
refuses to make the amendment.

If there are questions, please feel free to contact the Hanson School District, Section 504
Coordinator for the school District, at phone number (605)239-4387.

4.10.9 SECTION 504 PLACEMENT PROCESS

The Section 504 Coordinator is responsible for monitoring the following placement
process.

TEACHER ASSISTANCE TEAM

1. The Student Assistant Team will provide support and suggestions to classroom
teachers regarding any student experiencing academic or behavioral difficulties. If
the strategies are unsuccessful, the student is referred for an evaluation to the
Section 504 coordinator or to special education.

REFERRAL

2. Referrals shall be accepted from parents, professional staff, students, and
Community agencies.

3. The problem(s) and previous remedies shall be considered and reviewed. The
summary shall include all current information and recommendations.

NOTIFICATION

4. The school District shall notify the parents or guardians, in writing, of the
school’s reasons for and intent to conduct an evaluation.  The notice shall include
a description of the evaluation and of procedural safeguard. Parental consent shall
be secured for all Section 504 evaluations.

EVALUATION

5. The school District shall evaluate all students with disabilities before making an
initial placement or any subsequent, significant change in placement.
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ELIGIBILITY AND ACCOMMODATIONS

6. If the student is eligible under Section 504, the team shall develop
accommodations that will enable the student to benefit from the student’s
education.  This shall be documented on the school District’s accommodation
plan.

PLACEMENT

7. The following factors shall be considered by a team knowledgeable about the
student.

● Evaluation results;
● Section 504 eligibility;
● the student’s unmet needs;
● services and accommodations based on eligibility; and
● possible staff in-service

IMPLEMENTATION

8. The school District staff shall make the necessary accommodations to allow for
the student’s disability. Parents shall be consulted and given opportunity for input
regarding the accommodations.

9. The accommodations and/or services shall be implemented.

REVIEW

10. Each student’s accommodations and/or services shall be reviewed periodically.

STUDENT EVALUATION PROCEDURES

The school is obligated under Section 504 to provide parental notice and conduct an
individual evaluation for any student who, because of a suspected disability, might need
specialized instruction and related services. A student identified as in need of Special
Education or Special Education and related services will have an individualized
educational program that will address any Section 504 issues. The following are the
procedures for meeting 504 evaluation requirements:

1. The  504 Coordinator shall be responsible to initiate the evaluation process;

2. Each evaluation shall be tailored to the specific needs of the student;
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3. The parents shall be notified before the evaluation is conducted and parental
consent shall be secured no evaluation will be conducted without consent;

4. Tests and other evaluation materials shall be validated for the specific purpose for
which they are used and administered by trained personnel in conformance with
the instructions provided by their producers;

5. Tests and other evaluation materials include those tailored to assess specific areas
of educational needs;

6. Tests are selected to ensure that, when a test is administered, such as to a student
who is sensory impaired, the results accurately reflect whatever the test(s) are
designed to measure;

7. In interpreting evaluation data and in making placement or accommodation
decisions, the evaluation team shall draw upon information from a variety of
sources, including aptitude, achievement, and interest tests, teacher
recommendations, physical conditions, social or cultural background, and
adaptive behavior. The evaluation team must also be knowledgeable about the
student, be familiar with the evaluation data, and placement options; and

8. Re-evaluations shall be conducted every three years or more frequently if
conditions warrant or if the student’s parents or teachers request an evaluation.

4.11 OPEN ENROLLMENT POLICY

The parent or legal guardian of South Dakota kindergarten through twelfth grade student
who wishes to enroll the student in a school other than the school to which the student
has been assigned must apply to enroll in another district or another school within the
resident district.

All applications for open enrollment shall be submitted to the Superintendent’s office on
the official application form provided by the South Dakota Department of Education.
Student open enrollment applications to attend school will be reviewed by the school
District in the order received. Decisions to accept or reject open enrollment applications
will be based on the criteria listed under “Open Enrollment Application Standards” in this
policy. The applicant and the resident school board, if applicable, will be notified within
five days of the decision.

An application may be withdrawn by the applicant prior to approval of the request and
upon written notification to the superintendent of schools. Once approved by the District
in which the student wishes to enroll, the approved application serves as the applicant's
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notice of intent to enroll in the nonresident district or desired school during the school
year and obligates the student to attend school in the nonresident district or desired school
during the school year, unless the affected school board or boards agree in writing to
allow the student to transfer back to the resident district or assigned school, or unless the
parents, guardians, or emancipated student change residence to another district..

The parent or legal guardian of a student who has been accepted for transfer under open
enrollment is responsible for transporting the student to and from school without
reimbursement except in the case of a qualified special education student entitled to
transportation as a related service.

4.11.1 OPEN ENROLLMENT TIMELINES

Applications for Open Enrollment

The parent or legal guardian of a South Dakota kindergarten through twelfth grade
student, or an emancipated student, who wishes to enroll the student in the Hanson
School District must complete an application for open enrollment.

All applications for open enrollment must be submitted to the Superintendent on the
official application form provided by the South Dakota Department of Education (Open
Enrollment Application).

Open Enrollment Applications will be acted upon in the order they are received.
Decisions to accept or reject open enrollment requests will be based on the criteria in the
“Open Enrollment Application Standards” section of this regulation.

The applicant and the resident school board, if applicable, will be notified within five
days of the decision.

Transfers for approved applications may only take place prior to the last Friday in
September during the first semester of any school year and prior to the last Friday in
January during the second semester of any school year.  For applications approved after
the deadline in the first semester, the transfer will occur at the start of the second
semester.  For applications approved after the deadline in the second semester, the
transfer will occur at the start of the following school year. These deadlines for transfer
do not apply if (1) a student seeking to transfer to an alternative school or a specialized
nonpublic educational program; (2) a student enrolls in the Hanson School District after
the deadline in either semester or (3) the Superintendent determines that special
circumstances exist and allows a student to transfer after the deadline. Failure to provide
all of the information required on the Open Enrollment Application in an accurate fashion
renders the Application void from the beginning.



HANSON SCHOOL DISTRICT #30-1
Chapter 4
Page 27 of 58
Open Enrollment Application Standards.
The following standards will be used to accept or reject applications for open enrollment
by the school District.

1. Open enrollment application must be made according to the timelines set forth in
the “Open Enrollment” section policy.

2. Open enrollment requests will be granted on a space available basis at the time the
request is considered. Class size, program capacity, and building capacity
restrictions are necessary in order to allow room in schools for students who may
move into the assigned school attendance area.

The approval of an open enrollment request may not result in exceeding the average
student to teacher ratio, program capacity, or building capacity criteria listed below. If
space is available in a school (as defined in the District’s building standards), a section(s)
may, but is not required to be added at a grade level to accommodate open enrollment
requests.  The ratios listed for grade level student teacher ratios are for open enrollment
purposes only.  Actual class sizes may be above these ratios because of the number of
students living in the District assigned to the specific class.
Kindergarten through grade five: The average student to teacher ratio shall not exceed
28 students in a grade level as a result of open enrollment.
Grade six through grade eight: The average student to teacher ratio for core classes
may not exceed 28 students as a result of open enrollment.
Grade nine through grade twelve: Acceptance is based on the school’s ability to
provide a schedule that meets the individual student’s specific course needs.

Building capacity for the purposes of making open enrollment decisions is determined by
multiplying the ratio equal to .5 of a student less than that of the budgeted staffing ratio
for the year times the number of classrooms in a building.

Special education program capacity is based on the type of program. Cluster and
Behavior programs will be closed to open enrollment during a school year when they
reach capacity and for the succeeding school year if they reach 80% of capacity at the end
of the previous school year.

Resource and related service programs will be closed to open enrollment if students
cannot be accommodated at current staffing levels or the building is at capacity.

If a requested building is at capacity, the District may offer the student the opportunity to
be assigned to a building that has capacity for additional students.

The parent or legal guardian of a student accepted for transfer under open enrollment is
responsible for transporting the student to and from school without reimbursement except
in the case of qualified special education students for whom transportation is a related
service.
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If two or more students from the same family residing in the same household request
open enrollment in another school district, all requests must either be approved or denied.
No denial of an application may result in children from the same household enrolling in
different school districts.

4.11.2 OPEN ENROLLMENT OF NON-RESIDENT STUDENTS AND
ASSIGNMENT OF RESIDENT STUDENTS

The HANSON School District will accept students from other districts wishing to enroll
provided the HANSON School District can provide a quality educational program based
upon factors/criteria/standards adopted by the Board (see Section B. below) and subject
to the following general principles.

For the purposes of this policy, the term “sending district” means the district in which a
student has legal residence as determined by SDCL 13-28-9.  The term receiving district
means the HANSON School District in which a non-resident student seeks to enroll.  An
emancipated student is a student who has reached the age of 18 or, if under the age of 18,
who (1) has entered into a valid marriage, (2) is on active military duty, or (3) has
obtained a court order declaring the student to be emancipated.

A. General Principals:

1. A student who has school residency in another South Dakota district
seeking to transfer into the Hanson School District must apply to the
Hanson School District.  The application must be on the forms provided
by the Department of Education and available in the Superintendent’s
office.  The application must be made by the student’s parent or guardian
(if the student is under age 18) or by an emancipated student.

2. The applying parents, guardians or the emancipated student shall authorize
the sending district to provide copies of the student’s educational
attendance and discipline records to the Hanson School District.

3. The application for open enrollment may be approved or disapproved by
the Superintendent.  If the Superintendent denies a request the
Superintendent’s action may be appealed to the School Board for final
action at the next meeting.  The applicant and sending district will be
notified of the decision.  Applications for enrolling nonresident students
will be acted upon in the order received.  The applicant may withdraw the
application before it is acted upon.

4. In-District transfer applications for a resident student to be assigned to an
attendance center other than the attendance center to which the student
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was originally assigned must be submitted to the District by the parent,
guardian or emancipated student.  The Superintendent may approve or

disapprove any such request or refer the request to the School Board for final action.
Decisions regarding transfers among attendance centers within a district
will be based upon the factors/criteria/standards set forth in Section C:
Applications of resident students for reassignment will be acted upon in
the order received.

5. Once an open enrollment application is approved by the Hanson School
District, the student must attend school in the Hanson School District or
new attendance center for the next school year (subject to A.2. above)
unless (a) in the case of a nonresident student the school boards of both
districts agree in writing to allow the student to return to the sending
district, (b) in the case of a resident student the Hanson School Board
agrees to reassign the resident student back to the original attendance
center or, (c) if the parent, guardian, or student actually moves and
establishes residence in a third school district and the student enrolls in the
other school, (d) or if the student is excused for alternate instruction
pursuant to SDCL 13-27-3, (e) or if the student is enrolled in another
accredited school, (f) or if the student withdraws from school and is at
least 16 years of age.

6. Once a nonresident student is enrolled in the Hanson School District or a
resident student enrolls in a different attendance center, the enrollment will
be continuous from one school year to the next unless (a) the parents,
guardians or emancipated student changes residence into another school
district, (b) until a subsequent transfer application is received and
approved or if 5. (d) through 5. (f) apply.  The Hanson School District will
accept credits granted for any course successfully completed in another
state accredited school.  The Hanson School District will award a diploma
to a nonresident student only if the student satisfactorily meets the Hanson
School District’s graduation requirements.

7. Transportation to and from school for a nonresident student attending
school in the Hanson School District is the responsibility of the applicant.
Transportation of a resident student transferring to a different attendance
center within the Hanson School District is the responsibility of the
applicant unless an existing school bus route would serve the resident
student’s need for transportation.

8. Transportation of nonresident students attending school in the Hanson
School District shall be without charge provided the residence of the
student is within 6 (six) miles of the Hanson School District attendance
center to which the nonresident student is assigned.  In the event two or
more students from the same residence are attending school in the
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Hanson School District, transportation shall be without charge provided the residence of
the students is within 6(six) miles of the Hanson School District
attendance center to which the students are assigned.  Nonresident
students enrolled in the Hanson School District who do not qualify for free
transportation under this policy may receive transportation on Hanson
School District busses upon payment of an amount equal to state rate per
mile based upon the excess miles the bus must travel to provide the
transportation.  All transportation payments must be made monthly in
advance.  Failure to pay as provided herein will result in immediate
termination of transportation services.  This section does not apply to
students attending the Hanson School District on an IEP in which
transportation is identified as a related service.  This section does not
apply to nonresident students who have not changed their place of
residence, were assigned to an attendance center within the Hanson School
District and were receiving free transportation services prior to the
effective date of this section.  The effective date of this section is the 8TH

day of July, 2008.

B. Open Enrollment of Special Education Students:

Federal and state laws require that the district of the student’s residency be responsible
for providing a free and appropriate public education for students receiving
special education or special education and related services.  Upon request for
open enrollment of a student who has been identified as a child in need of
special assistance or special education and related services the Superintendent,
together with appropriate staff, shall review all relevant student education
records on the student, communicate with the student’s parent or guardian as
well as appropriate, representatives of the sending district regarding the
student’s educational needs and make a determination whether the Hanson
District can provide an appropriate instructional program with existing
resources and facilities in the Hanson District.  If the record review and
consultation reveals that the student can be served within the existing facilities
and resource of the Hanson District the transfer shall occur and the student’s
IEP be implemented.
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1. A request to transfer a student in need of special education or special

education and related services may be granted only if:
a.)  The Applicant provides the complete education records of the student seeking to

enroll in the Hanson District and
b.)  After a review of all relevant student education records and direct communication
with the student’s parent or guardian and representatives of the resident district, the
Hanson school District’s special education administration determines that the
District can provide an appropriate instructional program and facilities, including
transportation, to meet the student’s needs.

2. If the request to transfer is granted, the Hanson district is
responsible for the provision of a free appropriate public education for the
student in need of special education or special education and related
services. If the student requires transportation as a related service, the
Hanson district shall provide or ensure the provision of transportation
within the boundaries of the attendance center to which the student is
assigned.

3. If the Hanson District special education administration is not able
to confirm the provision of an appropriate instructional program, facilities,
and transportation if necessary, based on the records review and
communication with the student’s parent or guardian and representatives
of the resident district, the Hanson District must initiate a BLENDED
individual education program team meeting consisting of representatives
from the resident district and the Hanson District to determine whether the
Hanson District can provide an appropriate instructional program,
facilities, and transportation necessary.

4. A request to transfer a student in need of special education or
special education and related services may be denied only pursuant to
SDCL 13-28-44 or if THE BLENDED individual education program team
consisting of representatives from the resident district and nonresident
districts determine that the Hanson District cannot provide an appropriate
instructional program and facilities, including transportation, to meet the
student’s needs.

5. If two or more students from the same family residing in the same
household request open enrolment and the Hanson District determines it
can provide an appropriate special education or special education and
related services for one or more of the students, the applications may be
approved.  In the event the Hanson District cannot provide appropriate
special education or special education and related service for one or more
of the students in need of special education or special education and
related services, the Hanson District may deny ALL applications from that
family for open enrollment.
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6. If it is determined that a parent of guardian of a student in need of special
education or special education and related services INTENTIONALLY submitted a
request for an open enrollment transfer,but KNOWINGLY OMITTED THE FACT that
the student needs special education services on the application, the open enrollment
transfer application will be considered WITHDRAWN and IF PROPERLY
RE-SUBMITTED, the transfer request will be conducted according to the special
education open enrollment guidelines set forth in this policy to determine if the student’s
open enrollment request can be approved.

C. Factors/Criteria/Standards for Board Decisions On Open Enrollment
Transfer Applications:

(Discrimination based upon race, gender, religious affiliation, disability or national
origin is prohibited. The Hanson School District will not deny an
application for a nonresident student to enroll in the District if doing
so would result in students from the same family attending school in
different school districts. EXCEPTION: Special education is
governed by federal and state laws and therefore decisions affecting
students in special education will be made for each student based
solely on the needs of the student as determined by the special
placement committee.)

1. The following factors/criteria/standards will be considered by the District
with respect to each application, and the acceptance or rejection of the
application, for students wishing to enroll in the Hanson School District
and for resident student transfer requests to a different attendance center
within the District:

a. Educational impact on the Hanson School District;
b.  Impact on existing and projected class sizes;
c.  Student/teacher ratios;
d.  Current staffing;
e.  Projected staffing needs, and facilities,

2. Capacities of programs, classes, grade levels, and buildings within the
District will be established annually by Board a policy, which will be
based upon administrative recommendation. ALL CAPACITIES
ESTABLISHED PURSUANT TO THIS PROVISION ARE SOLEY FOR
THE PURPOSE OF DETERMINING OPEN ENROLLMENT
GUIDELINES.  The administrative recommendation shall take into
account current and projected enrollments in light of physical, fiscal, and
human resources projected within the District.  Insofar as possible, any
numerical factor will be building or attendance center specific.
3. Each application will be considered individually and in the order
received.  The Board may deny applications for the following reasons:
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a.  If after consideration of the criteria/factors/standards established in paragraph B.1
above, the Board determines the District would be able to provide
a quality educational program to the student; the Board may deny
the Application if:

1.) If the Applicant has been convicted of possession, use, or distribution of any
controlled substance, including marijuana and is under
suspension from any public school in this state;
2.)  If the Applicant has been convicted of a weapons
charge relating to schools and is under suspension from any
public school in this state; or
3.)  If the Applicant is under suspension or expulsion in the
district of residence or any other school.

D. Miscellaneous Provisions:

1. This policy shall be published annually and a copy of this policy shall be
given to each emancipated nonresident student or a student’s parents or
guardians wishing to enroll within the District, and to each resident
emancipated student or the student’s parents or guardians wishing to
transfer to another attendance center within the District.  A copy of the
policy shall be given to any other person upon request.

2. Appeals of a Board decision to deny an application submitted under this
policy are to be made to Circuit Court pursuant to SDCL Ch. 13-46.

Updated:  Action 2018-2019-108

4.12 STUDENT TRANSFERS AND SECONDARY PLACEMENT FROM UN-
ACCREDITED OR HOME SCHOOLS

The Hanson School District will accept credits of students transferring from
non-accredited schools or home instruction provided pursuant to SDCL 13-27-3 subject
to the following conditions and guidelines:

1. A standardized achievement test shall be administered and evaluated by the
building principal, counselor and appropriate staff of the school and grade level in
which the student is seeking admission.

2. Students will be placed in English and mathematics courses at the level of
achievement demonstrated by the test scores. The student’s placement may not be
in a grade level higher that warranted by the student’s chronological age,
assuming entry into the first grade at age six and annual grade advancement
thereafter. After initial placement, the child may be advanced according to the
student’s demonstrated performance.
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3. In all other subjects, the student shall be interviewed and shall take an
examination in each course for which the granting of credit is being considered.
After the examination and interview with the student, the appropriate staff will
recommend to the building principal if credit should be granted for the course.

4. No credit will be granted for any science course, which is normally a laboratory
course, unless verifiable documentation is provided demonstrating that the student
has satisfactorily participated in laboratory experiences, which parallel or are
consistent with those required in Hanson Senior High science courses.

5. Any parent or guardian who is dissatisfied with the placement of a student may
use the student grievance procedures for further review. Appeal beyond the
District level would be to the Secretary of the Department of Education.

4.13 HOMELESS STUDENTS WITHIN THE DISTRICT

The Hanson School District policy is to:
-ensure the immediate enrollment of children or youth experiencing homelessness until
all enrollment records are secured, i.e. academic records, medical records, proof of
residency, or other documentation.
-keep a child or youth experiencing homelessness in the school of origin, except when
doing so is contrary to the wishes of the child’s or youth’s parents or guardian.
-ensure the elimination of stigmatization or segregated services and the elimination of
other identified barriers for homeless children or youth.
-provide children or youth experiencing homelessness with services comparable to
services offered to other students in the school including the following:

-Transportation services
-Educational services for which the child or youth meets the eligibility criteria, such as
services provided under Title I of the Elementary and Secondary Education Act of 1965
or similar State or local programs, educational programs for children with disabilities,
and educational programs for students with limited English proficiency.
-Programs in vocational and technical education
-Programs for gifted and talented students
- All School activities
-School nutrition programs

Disputes addressing the enrollment, transportation and other barriers to the education of
children and youth experiencing homelessness fall within the guidelines of federal
complaints and may be addressed to the District’s Superintendent.  Parents, guardians,
and unaccompanied youth may initiate the dispute resolution process directly.  The parent
or guardian or unaccompanied youth shall be provided written explanation of the school’s
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decision including the rights of the parent, guardian, or youth to appeal the decision.
Students should be provided with all services for which they are eligible while the
disputes are resolved.

The Superintendent will investigate, the circumstances of the complaint and render a
decision, within two weeks, after receipt of the complaint.
-The Superintendent will notify the complainant of the decision in writing.
-The complainant will be allowed one week to react to the decision before it becomes
final.
-Transportation to the school will continue to be provided during the dispute.
-The complainant will either accept or disagree with the decision and will provide such
acknowledgement in writing, addressed to the Superintendent.
-If the issue is not resolved with the Superintendent, the complaint will be forwarded to
the Board for further review.  The parent or guardian of unaccompanied youth shall be
provided with a written explanation of the Board’s decision including the right of the
parent, guardian or youth to appeal the decision.
-The Complainant can appeal all decisions made by the district to the SD DOE.

4.14 FOREIGN EXCHANGE STUDENTS

1. Allow two (2) students per year.

2. Sponsoring organizations must have federal approval and must have prior
approval from school administration before recruiting or placing students in
the Hanson District.

3. The deadline for contacting the school in regard to placement of students for
the next school year is March 1st each year. The final acceptance date of
students is May 10th. All information must have been provided prior to that
date.

4. Student, host parent, and representative from the sponsoring organization
must state in writing at registration time whether classes will be taken for
credit, whether the student wishes to graduate from Hanson High School and
meet all state and District requirements, or would like a certificate of
attendance.

5. The student and host parent will determine at the time of registration if letter
grades will be given for the first semester or if the student should receive
“pass/fail” grades. The student will receive letter grades in all the second
semester classes.

6. The sponsoring organization must document compliance with all federal
requirements including without limitation the “Patriot Act of 2001” and all
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SEVIS requirements. Any application and approval required of the Hanson
School District shall be provided and completed by the sponsoring
organization at no cost to the District.

4.15 RETENTION POLICY K-8

The administration and teaching staff must strive to create plans of instruction and
instructional organization that will permit students to progress through school according
to their needs and abilities.

Students will normally progress annually from grade to grade.  However, exceptions to
this general policy may be made when it becomes evident that a student should proceed
more slowly.

Students failing to reach the requirements of the standards of passing and/or acceptable
social emotional levels are strong candidates for retention.

Much consideration will be given to the social and physical needs of the students.

In all cases of retention, parents must be informed of such a possibility well in advance
(Usually by the end of the 3rd quarter) and a conference with them sought.

Every effort will be made to reach a common agreement with all parties involved.
(parents, classroom teacher, special needs teacher, and principal)

Although teachers may recommend retention, all retentions will be assigned by the
school principals.  Teachers, in recommending retentions, and principals in assigning
them, will give the reasons why they feel the student should repeat.  The school system
shall have final authority in the retention of a student in grades K-8.

The principal will take particular care in assigning more than one retention during a
child’s school life.  The superintendent must approve a second retention assigned to any
student.
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Appendix A – Distance Education Form

HANSON SCHOOL DISTRICT 30-1
Application for Special Coursework Form

www.sdvs.k12.sd/Default.aspx

Name: Date of Request

Cumulative GPA Date/Semester of course Fall     Spring   Both

Sims # D.O.B. Email

Cost of Course
Student Cost_____________ (If

applicable)
Type of course

◻ South Dakota Virtual High School
o Dual Credit
o E-learning
o Advanced Placement

◻ College/Dual Credit Course
o On-line
o On campus
o Target College you plan to attend:_________________________________

◻ Other (specify): ______________________________________

http://www.sdvs.k12.sd/Default.aspx
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Name & Number of Course Requesting:

By signing below I have read, understand and have had the opportunity to ask questions about the Hanson
Virtual School/Distance and Special Course Policy.  I also agree the requirements stated have been met.

Student Signature: Date:

Parent Signature: Date:

Office Use Only:

Counselor: ____________________________________   ◻  Approved       ◻  Disapproved

If applicable, registered in SD Virtual School  _____________
date

Principal: _____________________________________   ◻  Approved       ◻  Disapproved

Superintendent: ________________________________   ◻  Approved       ◻  Disapproved

Payment made(if applicable):______________________

Board Approval: ________________________________

Entered in Schedule by: ____________________________________________  Date: _________________

Appendix B – SECTION 504 FORMS
REFERRAL
NOTICE OF MEETING
STUDENT AND PARENT RIGHTS IN IDENTIFICATION, EVALUATION AND

PLACEMENT
PARENT/GUARDIAN PERMISSION FOR EVALUATION
TEAM MEETING SUMMARY AND ACCOMMODATIONS
DETERMINATION OF WHETHER THE STUDENT HAS DISABILITY
504 ACCOMMODATION PLAN
504 DELIVERY PLAN
REVIEW OF SERVICES
504 COMPLAINTS
504 GRIEVANCE FORM
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SECTION 504
REFERRAL

Student: ___________________________ Date:
_________________________________
School: ____________________________ Date of Birth: _________________________
Parent: ____________________________ Phone: _______________________________
Address: __________________________ School: _______________________________
Teacher: __________________________ Grade: ________________________________
Referred by: _____________________________________________________________
Position: ________________________________________________________________

1. Reason for Referral:
2. Accommodations and interventions attempted (attached appropriate

documentation)
3. Has the student ever been referred, evaluated, and/or received services from

special education?
__________________ YES _____________NO If yes, explain:

4. Action on this referral:
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___________________________________ ______________________
Section 504 Coordinator Date

NOTICE OF MEETING

Student: _____________________________ Date: _______________________

School: __________________________________________________________

Dear Parent or Guardian:

This letter is to inform you that we have some concerns about your child’s progress at
__________________________________ school.  We have attempted some
accommodations for your child. They include:
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We would like to arrange a meeting to discuss further accommodations in order to ensure
that ______________________________________ is afforded an appropriate education.

We have scheduled a meeting on ______________________________________.
This meeting will be held at __________________________________________, to
discuss your child’s educational needs.  We would very much appreciate your
participation.

If you have any questions, or if this meeting time is not convenient for you, please call
me at ________________________________________________.  We will discuss your
questions or arrange a mutually convenient meeting time.

Sincerely,

___________________________________________________________________
Name Position

Cc. Student’s Cumulative File

Section 504

STUDENT AND PARENT RIGHTS IN IDENTIFICATION,
EVALUATION AND PLACEMENT

School: HANSON SCHOOL DISTRICT #30-1          Date: __________________

The following is a description of student and parent rights granted by federal law. The
intent of the law is to keep you fully informed concerning decisions about your child, and
to inform you of your rights if you disagree with any of these decisions.

YOU HAVE THE RIGHT TO:
1. Have your child take part in, and receive benefits from public education programs

without discrimination based on a disability.

2. Have the school District advise you as to your rights under federal law.
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3. Receive written notice with respect to identification, evaluation, or placement of
your child.

4. Have your child receive a free appropriate public education. This includes the
right to be educated with other students without disabilities to the maximum
extent appropriate. It also includes the right to have the school district make
reasonable accommodations to allow your child an equal opportunity to
participate in school and school-related activities.

5. Have your child receive accommodations under Section 504 of the Rehabilitation
Act.

6. Have evaluation, educational and placement decision made based upon a variety
of information sources and by individuals who know your child, the evaluation
data, and placement options.

7. Have transportation provided to a school placement setting at no cost if required
as a result of the disability.

8. Give your child an equal opportunity to participate in non-academic and
extracurricular activities offered by the school district.

9. Examine all relevant documents relating to decisions regarding your child’s
identification.

10. Obtain copies of educational records at a reasonable cost or free if the fee would
effectively deny you access to the records.

11. Receive a response from the school to reasonable requests for explanations and
interpretations of your child’s records.

12. Request amendment of your child’s educational records if there is reasonable
cause to believe that they are inaccurate, misleading or otherwise in violation of
the privacy rights of your child. If the school District refuses this request, it shall
notify you within a reasonable time, and advise you of the right to a hearing.

13. Request mediation or an impartial due process hearing related to decisions
regarding your child’s identification, evaluation, educational program, or
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placement. You and your child may take part in the hearing and have an attorney
represent you at your cost.

14. Receive reimbursement of reasonable attorney fees if you are successful on your
claim.

15. File a local grievance or complaint to the Office for Civil Rights in Kansas City,
MO.

The person at school who is responsible for Section 504 compliance is:

_______________________________________________________________
Section 504 Coordinator Telephone Number

Federal Office for Civil Rights

Kansas City Office
U.S. Department of Education
One Petticoat Lane
1010 Walnut Street, Suite 320
Kansas City, MO 64106
Telephone: (816) 268-0550
Facsimile: (816) 268-0559
Email: OCR.KansasCity@ed.gov

PARENT/GUARDIAN PERMISSION FOR EVALUATION

Our school would like to gather information to help plan the best possible program for
your child’s education.
According to state and federal laws, the tests and evaluation needed to gather this
information can only be conducted with your approval.
The reason for the evaluation(s)
________________________________________________________________________
________________________________________________________________________
Person(s) requesting the evaluation(s) _________________________________________
Listed below are the evaluation(s) we are requesting you to approve for your child. If you
have any questions please phone me at __________________.

mailto:OCR.KansasCity@ed.gov
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____________________________ ____________________
(School Administrator’s Signature) (Date)

For each evaluation checked ______ the types of tests that may be administered are cited.
____ Psychological evaluation: (intelligence; personality; behavioral/social; adaptive
behavior; memory and general learning aptitudes; visual-perceptual/motor skills; and
receptive language).
____ Educational evaluation: (reading; mathematic; criterion referenced; curriculum
based; receptive language; and visual-perceptual/motor).
____ Early Childhood evaluation: (cognitive; gross and fine motor, personal/social;
adaptive, and communication).
____ Speech/Language evaluation: (language; articulation; voice; and fluency).
____ Hearing Evaluation.
____ Gross Motor evaluation: (physical therapy testing).
____ Fine Motor evaluation: (occupation therapy testing).
____ Visual evaluation: (visual acuity, optometric; ophthalmologic).
____ Medical evaluation: *must be related to the child’s disabling condition and
performed by a licensed physician.

Please specify test(s) ______________________________________

____Other evaluation(s) and test(s) ___________________________________________
(Describe)

PLEASE INITIAL ONE: (by parent or legal guardian)

____ I hereby give permission for the above-named child to be evaluated.
____ I do not give permission for the above-named child to be evaluated.
____ I understand that I have the right to refuse such evaluation, with the further
understanding that the school District may request a hearing, with an impartial hearing
officer, to seek approval to conduct an evaluation.
____ I understand the evaluation will be conducted by fully qualified personnel.
____I understand that I have the right to review and obtain copies of all the relevant
records of my child and to be fully informed of the results of the evaluation.
____ I further understand that my child’s educational placement will not be changed
without my knowledge or written approval.

------------------------------------------------------------------------------------------------------
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PARENT GUARDIAN CONSENT:
“Consent” means that the parents have been fully informed of all information relevant to
the activity for which consent is sought, in the parent’s native language, or other mode of
communication; the parents understand and agree in writing to the carrying out of the
activity for which consent is sought, and the consent by the parent is voluntary and may
be revoked in writing at any time.

Date _______________ Home Phone _______________Address ___________________

Signature of Parent/Guardian ________________________________________________

------------------------------------------------------------------------------------------------------------

Please return this signed form to __________________________ (504 Coordinator)

--------------------------------FOR SCHOOL ONLY----------------------------------------------

Date received by the Hanson School District __________________from the parent or
guardian.

SECTION 504
TEAM MEETING SUMMARY AND ACCOMMODATION

Student: __________________________ Date: ____________________ Grade: _______

School: __________________________ Birthdate: ______________________________

Address: ________________________ Phone: _________________________________

PARTICIPANTS- List Staff knowledgeable about the student and the results of the
evaluation.
_______________________________     __________________________________
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_______________________________     __________________________________
_______________________________     __________________________________

SUMMARY OF EVALUATION DATA-Information from a variety of sources, including,
as relevant, aptitude and achievement tests, teacher recommendations, physical
conditions, social or cultural background, and adaptive behavior. (Attach extra sheets as
needed.)

DETERMINATION OF WHETHER THE STUDENT HAS A DISABILITY
UNDER SECTION 504

____ The student does not have a physical or mental impairment which substantially
limits one or more major life activities, such as caring for one’s self, performing manual
tasks, walking, seeing, hearing, speaking, breathing learning, and working.

____ The student does have a physical or mental impairment, which substantially limits
one or more major life activities, such as caring for one’s self, performing manual tasks,
walking, seeing, hearing, speaking, breathing, learning, and working but;
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____ Student does not require Special Education or special education and related

services in order to benefit from education.

ACCOMMODATIONS

Service Area: ____________________________________________________________

Accommodations Required: _________________________________________________
________________________________________________________________________
________________________________________________________________________
Evaluation ______________________________________________________________

ACCOMMODATIONS

Service Area: ____________________________________________________________

Accommodations Required: _________________________________________________
________________________________________________________________________
________________________________________________________________________
Evaluation ______________________________________________________________

ACCOMMODATIONS

Service Area: ____________________________________________________________

Accommodations Required: _________________________________________________
________________________________________________________________________
________________________________________________________________________
Evaluation ______________________________________________________________

ACCOMMODATIONS

Service Area: ____________________________________________________________

Accommodations Required: _________________________________________________
________________________________________________________________________
________________________________________________________________________
Evaluation ______________________________________________________________

ACCOMMODATIONS

Service Area: ____________________________________________________________
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Accommodations Required: _________________________________________________
________________________________________________________________________
________________________________________________________________________
Evaluation ______________________________________________________________

504 ACCOMMODATION PLAN

Student’s Name _______________________________________________________

DOB _________________________ Age _____________ Sex__________________

School: ______________________________________________________________

Grade or Subject: ___________________

Review Date (s) ________________________________________________________
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Date: ____________________________

Case Manager: ________________________________________________

Area(s) of Strength _____________________________________________________
________________________________________________________________________

_____________________________________________________________________
_____________________________________________________________________
__________________________________________________________________

AREA(S) OF ACCOMMODATIONS STATING PERSON responsible for
implementation (REFER TO 504 DATE ACCOMMODATION)

_____________________________________________________________________

STUDENT
ACCOMMODATION PLAN
SECTION 504

Student: ___________________________________ Date: ______________________

School: ___________________________________ DOB: _____________________

PART 1: JUSTIFICATION FOR SERVICES

1. Is the student disabled under Section 504?
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(  ) YES (  ) NO

(  ) The student has a physical or mental impairment which substantially limits one or
more of his/her major life activities.

(  ) caring for one’s self (  ) hearing
(  ) performing manual tasks (  ) speaking
(  ) seeing (  ) working
(  ) breathing (  ) learning

How does the disability affect a major life activity?

________________________________________________________________________
________________________________________________________________________

OR
(  ) Has a record of such a disability?

________________________________________________________________________
________________________________________________________________________

OR
(  ) Is regarded (perceived) as having such a disability?

________________________________________________________________________
________________________________________________________________________

2. Briefly document the basis for determining the disability:
________________________________________________________________________

_____________________________________________________________________
_____________________________________________________________________
__________________________________________________________________

504 SERVICE DELIVERY PLAN

ELIGIBILITY FOR 504 ASSISTANCE
(Check applicable areas): SERVICES REQUIRED

___ caring for one’s self Regular Class __________________

___ performing manual tasks _____________________________
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___ walking Aide ________________________

___ seeing Occ. Therapy _________________

___ hearing Phys. Therapy ________________

___ speaking Adaptive P.E. _________________

___ breathing Visual Imp.___________________

___ learning Hearing Imp. _________________

___ working Interpreter ___________________

___ Other: ______________ Transportation ________________

Other _______________________

Describe areas of need and action to be taken:
Team Signatures Position Date
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

SECTION 504
REVIEW OF SERVICES

Student: ______________________________________ Date: ____________________

PURPOSE OF MEETING:  It is necessary to periodically review the student’s progress
under Section 504 services and make recommendations to continue, modify or terminate
the program(s).
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DISCUSSION OF PROGRESS:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

RECOMMENDATION

( ) Continue Present services with no charges.

( ) Modify the present program (specify below).

( ) Exit from program based upon the following evaluation results:

DISCUSSION OF RECOMMENDATIONS
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

The following members of Section 504 Committee agree with the recommendations.

___________________________________ ____________________________________
Parent Counselor

___________________________________ ____________________________________
Classroom Teacher Student

___________________________________ ____________________________________
School Principal Other

SECTION 504 COMPLAINTS

Any person wishing to file a complaint regarding the District’s administration and
implementation of Section 504 please refer to APPENDIX A of Chapter 1 of District
policies.
The Federal Office may be contacted as follows:
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Office for Civil Rights
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-1100
(202) 245-6800; 1-800-421-3481
FAX: (202) 245-6840; TDD: (877) 521-2172
E-mail: OCR@ed.gov
Web: http://www.ed.gov/ocr

APPENDIX C - OPEN ENROLLMENT FORM

mailto:OCR@ed.gov
http://www.ed.gov/about/offices/list/ocr/index.html
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Section 504 Grievance Form
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Student’s Name: _________________________________________

School: Hanson School District 30-1

Parent Name(s): __________________________________________

Address: ________________________________________________

Phone(s): _______________________________________________

5. Summary of grievance: What is the problem?

__________________________________________________________________

__________________________________________________________________

What are the facts?

__________________________________________________________________

__________________________________________________________________

6. How can the problem be solved?

__________________________________________________________________

__________________________________________________________________

7. Who have you spoken to or met with at the school to address this situation?

__________________________________________________________________

What was the result of this contact?

__________________________________________________________________

8. Please describe any corrective action you wish to see taken with regard to this

grievance.

__________________________________________________________________

__________________________________________________________________

Please  attach  any  additional  information  or  documentation  you  wish  the  District  to
consider. You also have the right to file a complaint with the regional office of the U. S.
Department  of  Education’s  Office  for  Civil  Rights  (OCR)  without  going  through
the District’s grievance procedures.

Signature of Parent ________________________________ Date________________

Signature of Section 504 Coordinator __________________ Date________________

[ ] Student file

[ ] 504 Coordinator file
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Hanson School District

Student Retention Form A

This form serves notice that retention in the (grade) is being considered for (name of
student) for the following reasons:

Academic:

Other:

Suggestions to avoid Retention:

Parent/Guardian Signature______________________________ Date__________
(signifies notification of possible retention)

Principal Signature: ____________________________________ Date_________
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HANSON SCHOOL DISTRICT

STUDENT RETENTION FORM B

In our opinion (insert name) should be retained in the (grade) grade for the (year) school
for the following reasons:

Academic:

Other:

Parent/Guardian Signature __________________________________ Date:
_____________

Check one: Consent: _______

Refusal: ________    *If refusal marked, please complete below

Teacher Signature:  ________________________________________ Date:
_____________

Principal Signature:  _______________________________________ Date:
_____________
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Parent Guardian reason for refusal:


