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1.1 BOARD PHILOSOPHY  
 
The Hanson School District believes in the supreme worth, dignity, and uniqueness of 
each individual.  The Hanson School District believes that academic achievement must 
take precedence over all other aspects of school life. 
 
With this in mind, it is the responsibility of the District to provide academic, vocational, 
and activity programs, which will give each student the chance to develop his/her 
potential.  This potential can best be attained through the joint efforts of the students, 
parents, staff, and community as they seek and maintain the student’s academic and 
social participation regardless of race, sex, creed, or economic background. 
 
The ultimate purpose of the educational process in the Hanson School District is to 
prepare each student to accept responsibilities to self, family, community, and country, 
and thus become a contributing member in our changing global society. 
 
With this as a basis we present the following ideals: 

1. We believe in having a broad curriculum to fit the varying needs and levels in the 
        intellectual range of our student body. 
 

2. We believe in using the most effective teaching devices and methods available and  
       in keeping abreast of modern trends in education. 
 

3. We believe the role of the teacher is to stimulate the individual student in personal 
development and guide them in making ethical choices. 

 
4. We believe the administration-teacher-student relationship should be one of mutual 

respect, understanding and cooperation. 
 

5. We believe education is for everyone - parent and pupil alike. It is a right and a 
privilege.  

 
6. We believe the school should offer its talents, facilities, and cooperation to the 

community and should strive to develop citizens who will be a benefit and a credit 
to society. 

 
1.11 Hanson School Vision Statement 
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Hanson School District will provide a safe, supportive learning environment with 
opportunities for each student to develop the skills and knowledge to recognize and 
achieve their fullest potential and make their best contribution to society in an ever 
changing world. 

 
Reviewed and Accepted: April 13, 2009; Action 2008-09-89  
Reviewed and Accepted:  January 15, 2013; Action 2013-14-68 
 

 
 
 
 

1.2 BOARD OBJECTIVES OF EDUCATION 
 

Accepting this philosophy, it is then our responsibility to provide each individual certain 
opportunities within the limits of the student’s capacity. 
 
These should include opportunities: 
 

1. To provide a well-rounded curriculum for the students so they can become aware 
of the significant contributions to knowledge made by each field.  Base the 
curriculum on the needs and concerns of the students, school, and community by 
pupil-teacher-parent planning. 

 
2. To participate in carefully planned instruction which takes place in individual and  

independent learning experiences, laboratories, small groups and large groups.   Include 
evaluation as an intrinsic part and a continuous process in the total growth of the 
individual.  

 
   3. To develop meaningful communication between the student, the student’s parents, 

teachers, and staff specialists; thus achieve good interpersonal relationships within 
the home and within the community. 

 
 4. To acquire an understanding of the importance of the development of critical 

thinking, self-determination, and creativity. 
 

5. To utilize the facilities of Hanson School District to serve the needs of the citizens 
of the church, school, home and community.  Thus, individuals are encouraged to 
grow educationally and culturally.  
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1.3 BOARD MEMBER CODE OF ETHICS 
 
I will not overlook the fact that school is for learning. 
 
I will maintain honesty in my relations with others. 
 
I will be responsible for my actions at all times. 
 
I will show others the respect they deserve. 
 
I will realize that I have responsibilities to the groups, of which I am part. 
 
I will judge people solely by their merits, regardless of race, religion, or social standing. 
 
I will always stand for what I believe to be right and will not be influenced otherwise by 
any group or individual. 
 
 
Reviewed and Accepted: April 13, 2009; Action 2008-09-89  

 
1.3.1 Conflict of Interest  
 

            The Board is bound by the statutory provisions regarding conflicts of interest as found 
in SDCL Ch.6-1.  In general, no Board member may have a direct or indirect 
interest in contracts of the District as provided in SDCL 6-1-1.  Exceptions to that 
provision are found in SDCL 6-1-2. If a Board member has a conflict of interest, 
the member shall be disqualified from participating in discussion or voting on the 
issue.  If the member does not withdraw and two-thirds of the Board vote that the 
member has a conflict of interest, the member may not participate in discussing or 
voting on the issue. This policy implements SDCL 6-1-7. 
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Reviewed and Accepted: April 13, 2009; Action 2008-09-89 April 13, 2009; Action 

2008-09-89  
 
 

 
 
 
 
 

1.3.2 BOARD ASSURANCE OF NONDISCRIMINATION 
 
The school district is committed to a policy of nondiscrimination with respect to race, 
national origin, religion, sex, age, physical and mental disabilities, marital status and 
other human differences.  Respect for the dignity and worth of each individual shall be 
paramount in the establishment of all policies by the District and in the administration of 
those policies.  The Constitution of our nation and state, pertinent legislation enacted at 
those two levels of government, as well as court interpretations regarding citizens’ rights, 
under gird this statement. 
 
In keeping with these statements, the following shall be the objectives of the School 
District: 
 

1. To promote the rights and responsibilities, of all individuals as set forth in the 
state and federal constitutions, pertinent legislation and applicable judicial 
interpretations. 

 
2. To encourage positive experiences in human values for children and adults who 

have differing personal and family characteristics or who come from various 
socioeconomic, racial and ethnic groups. 

 
3. To carefully consider, in all decisions made which affect the schools, the potential 

benefits or adverse consequences that those decisions might have on the human 
relations aspects of all segments of society. 

 
4. To initiate a process of reviewing all policies and practices of the District in order 

to achieve to the greatest extent possible the objectives of this policy. 
 

5. To work toward a more integrated society and to enlist the support of individuals 
as well as that of groups and agencies, both private and government, in such an 
effort. 
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The District’s policy on nondiscrimination will extend to students, staff, the general 

public and individuals with whom it does business. 
 
It is the policy of the Hanson School District that no person be subjected to 

discrimination on the basis of race, national origin, religion, sex, age, physical or 
mental disabilities, or marital status in any program, service, or activity for which the 
School is responsible as required by Title IX OF THE CIVIL RIGHTS ACT, Section 
504 OF THE REHABILITATION ACT, and other state and Federal laws.  Any 
person wishing to discuss these rights under the nondiscriminatory policies, please 
contact the Superintendent, Hanson School District 30-1, Alexandria, South Dakota 
57311, phone 605-239-4387, or the Regional director, Department of Education, 
Office for Civil Rights, 1244 Spear Blvd. Suite 310, Denver, Colorado 80202-3582. 

 
 
NOTE: The federal programs complaint procedure may be found as Appendix A to this 

Chapter. 
 
Reviewed and Accepted: April 13, 2009; Action 2008-09-89  
 
CONSTRUCTION PROJECTS AND FEDERAL FUNDS 

 
The Hanson School District shall comply with the provisions of the Davis-Bacon Act. In 
general, when required by Federal grant program legislation, all laborers and mechanics 
employed by contractors or subcontractors to work on construction projects financed by 
Federal assistance, shall be paid wages not less than those established by the Secretary of 
Labor as the prevailing regional rate 
 
BOARD INTERNAL ORGANIZATION 
 

ZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZ
fficers 

 
The officers of the School Board shall consist of a President and a Vice President elected 

for one year and, except in case of removal as herein provided, shall serve 
until successors are elected and qualified.  Any officer of the Board may 
be removed from office by a two thirds vote of all of the Board members. 
Such removal does not affect the member’s standing as a Board member. 
 
ZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZ
ethod of Election 

 
Election of officers shall be by roll call vote and shall require a majority vote of the 

members of the Board present. 
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ZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZZ
uties 
 

475428248. President 
 

zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
he President of the Board shall preside at Board meetings; 
shall appoint or provide for the election of any temporary 
Board committees desired, or that may be required by 
decision of the Board; shall sign all warrants authorizing 
school expenditures and perform such other duties as may 
be required by law. 

 
475428249. Vice President 

 
zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
he Vice President shall serve in the absence of the President 
and in the performance of this service the Vice President 
shall exercise all the powers and bear all the responsibilities 
of the President. 

 
475428250. Business Manager 

 
zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
he Business Manager shall keep full and accurate record of 
the proceedings of the Board; assist the Superintendent in 
matters pertaining to the care of the Board's records and 
documents; take the school census and make necessary 
reports; in the absence of the President and Vice President, 
call the Board's meeting to order and conduct the election 
of a President pro tem. 

 
D. SCHOOL BOARD MEMBERS 

 
Members of the Board shall have authority only when acting as a Board legally in 

session.  The Board shall not be bound in any way by any 
statement or action on the part of an individual member except 
when such statement or action is in pursuance of specific 
instruction of the Board.  The removal of Board members shall be 
in accordance with state law. 

 
 New Member Orientation 

 
1.  The magnitude of School Board membership calls for knowledge 

of and orientation to many areas of information and 
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understandings.  Under the guidance of experienced Board 
members and the Superintendent of Schools, orientation will be 
provided to new Board members through activities such as these: 

 
a) Workshop for new Board members conducted by state and 

area School Board associations. 
 

zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
iscussions and visits with the Superintendent of Schools 
and other members of the school staff. 

 
zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
Provision of printed and audio-visual materials on School 
Board and administrative policies. 

 
zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
rientation shall be considered as an ongoing process of 
ALL School Board members and may include such 
activities as those indicated above and the addition of items 
such as these: 

 
zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
ttendance at School Board and administrative conferences 
and conventions on a local, area, state and national basis. 

 
zzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzzz
xchange of ideas through joint meetings with the 
neighboring school Boards. 

 
E.    Compensation 

 
All Board members are entitled to receive seventy-five ($75) per 

regular or special meeting.  Members may elect to receive a lesser 
amount.  Board members are also entitled to receive a like amount 
when attending symposiums, workshops, conferences, and the like 
when approved by the Board.  Board members are also entitled to 
receive Board, room, and travel allowances when on Board 
business.  Each Board member may direct the Business Manager to 
establish the member's meeting rate at any amount less than 
seventy-five ($75). 

 
F. BOARD COMMITTEES 

 
a. Standing Committees 
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i. The only Standing Committee shall be the Board itself 
acting as the Committee of the Whole. 

b. Temporary Committees 
 

i. Special temporary committees of the School Board may 
be appointed by the President, or selected by the Board 
at the discretion of the President. 

 
ii. The functions of such special committees shall be fact 

finding, deliberative and advisory, but never legislative 
or administrative; the Superintendent shall be eligible 
for membership on such committees and to attend all 
committee meetings. 

 
c. Committee of the Whole 

 
i. The only standing committee shall be that of the Board, 

acting as a committee of the whole. 
 

G. BOARD-SCHOOL-SUPERINTENDENT RELATIONS 
 

a. It is agreed by authorities in the field of education that the 
legislation of policies is the most important function of a 
School Board, and that the execution of the policies should 
then be the function of the Superintendent.  Delegation by the 
Board of its executive powers provides freedom for the 
Superintendent to manage the schools within established 
policies.  The Superintendent should then be held responsible 
by the Board for results.  There is hereby delegated to the 
Superintendent the authority to administer the policies of this 
Board pursuant to their terms and the authority for the 
day-to-day administration of the District, except as limited by 
Board policy or State law. 

 
 

H. MEETINGS 
 
The following types of meetings shall be recognized by the Board. 

 
i. ANNUAL:   The annual meeting of the District shall be 

on the second Monday in July unless modified by the 
Board at the prior meeting.  At this meeting, officers for 
the ensuing year shall be elected at the annual meeting. 
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ii. REGULAR:   Regular meetings of the Board of 
Education shall be held on the second Monday of each 
month in the Board room unless otherwise designated. 

 
iii. SPECIAL:   Special meetings may be held upon call of 

the President or in the President's absence by the Vice 
President, or a majority of the Board members. Notice 
of such meeting shall be given by the Business 
Manager to the Board members either orally or in 
writing in sufficient time to permit their presence. 

 
iv. AGENDA: All meetings must have a proposed agenda 

posted 24 hours prior to the meeting in a location 
available to the public for at least 24 continuous hours. 
The proposed agenda may be amended by the Board. 
The notice shall also be posted on the public body's 
website upon dissemination of the notice, if such a 
website exists. For special or rescheduled meetings, the 
information in the notice shall be delivered in person, 
by mail, by email, or by telephone, to members of the 
local news media who have requested notice. For 
special or rescheduled meetings, the Board shall also 
comply with the public notice provisions of this section 
for regular meetings to the extent that circumstances 
permit. 
 
  

v. CONFERENCE CALL MEETINGS:  Any or all 
Board members may participate in a meeting by 
conference call.  A speaker phone must be in use at the 
place where the meeting is called.  When participation 
is by telephone, all votes must be roll call votes.  The 
Board President or, in the President's absence, the 
Business Manager will determine whether the person 
on the telephone is the elected Board member. 
Participation by telephone may be counted in 
determining whether a quorum is present.  All roll call 
votes during a conference call meeting have the same 
effect as votes made in person. 

 
I.  TRANSACTION OF BOARD BUSINESS 

The School Board shall transact all business at legal meetings of the Board.  No member 
shall have power to act in the name of the Board outside of a Board 
meeting. Any matter may be approved by a majority vote of the 
members voting unless provided otherwise by law. 
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No member shall promise in advance of a meeting how any member may vote on any 

proposition, which is to be considered. 
 

a. Official business of the Board may be transacted at regular 
meetings of the Board only, or at special meetings as outlined 
in the above paragraph. 

 
b. The usual order of business for Board meetings shall be: 

 
i. Roll Call 

ii. Approve the Agenda 
iii. Reading and approval of the minutes of the last 

meeting(s) 
iv. Financial Reports 
v. Claims and accounts 

vi. Report of the Superintendent 
vii. Communications and petitions 

viii. Reports of Committees 
ix. Unfinished Business 
x. New Business 

xi. Any other business 
xii. Adjournment. 
 
 

J.   PROCEDURES 
 

a. The following procedures shall apply to meetings of the Board: 
 

i. Time and Place 
 

1. Meetings of the School Board usually shall 
begin promptly at 6:30 p.m. or as set at the July 
meeting at the place called unless otherwise 
designated.  School Board meetings, shall be 
open to the public except for executive session. 
In addition the Board shall endeavor to inform 
the public concerning the schools. 

 
Reviewed and accepted:  December 16, 2015, Action 2015-2016-71 90 

 
ii. Notification 

 
a. The Business Manager shall notify the 

Board members, of special meetings, in 
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sufficient time to allow their 
participation in the meeting.  
The Business Manager shall notify 
members of the media, of the meeting 
who have requested notification in 
writing within the past year. 

 
iii. Preparation For Board Meetings 

 
1. The School Board may schedule a form of 

presentation concerning some phase of the 
curriculum or school operation.  Preparation for 
these shall be made in advance and shall be in 
readiness when called upon by the President. 

 
2. The agenda shall, if possible, be prepared by the 

chief school administrator in conjunction with 
the Board President and sent to members of the 
Board and others as may be determined, at least 
three (3) days prior to the date of the regular 
meeting, and if practicable, three (3) days prior 
to special meetings.  A proposed agenda shall be 
posted at the place where the meeting is held, 
visible to the public, at least 24 continuous 
hours prior to the meeting.  In addition, 
members of the local media who, have 
requested notice, in writing shall be given 
written or telephonic notice of the agenda for 
special or rescheduled meetings at the time of 
posting.  The minutes of the previous meeting(s) 
shall, if possible, be in the hands of the Board 
members at least three (3) days prior to all 
regular meetings.  Copies of committee reports 
shall be in the hands of the Board members at 
the time of the regular meeting.  Reference 
items which may be needed for clarification or 
examination shall be in readiness prior to the 
meeting. Copies of any material distributed to 
the Board, in open session, at a meet, shall be 
available to the public at the time of the 
meeting. 

 
iv. Agendas 
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a. Items of business may be suggested to 
the Superintendent by Board members, 
the Business Manager, or patrons of the 
District for inclusion on the agenda. 
Business items suggested by patrons of 
the district shall be submitted in writing 
and received in the office of the 
Superintendent of at least five (5) days 
before the meeting in order to insure 
inclusion on the written agenda. 

Items of business may not be suggested 
from the floor for discussion or action at 
the same meeting except at the discretion 
of the President or the majority of Board 
members present. 

 
 
 
 

v. Distribution of Materials 
 

1. Materials supporting public items of the agenda 
shall be, if possible, in the hands of each 
member at least four (4) days prior to the 
meeting and at least one copy available to the 
public at the meeting. 

 
 

vi. Rules of Order 
 

1. The Board shall observe simplified Robert's 
Rules of Order.  The President may discuss and 
have a vote on all matters before the Board 
provided the President is not excluded due to 
conflict of interest.  No action of the Board, 
approved by a majority of the members, may be 
challenged on the basis that the rules were not 
followed 

 
vii. Quorum 

 
1. Any official action of the Board may be taken 

by the vote of the majority of members present. 
 

viii. Suspension Of The Rules 
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1. Suspension or alteration of any rule or 
regulation of the Board, or any addition to such 
rules and regulations, may be affected by a 
majority vote of the Board at any regular 
meeting. 

 
ix. Voting Method 

 
1. All votes on motions and all resolutions 

authorizing expenditures shall be in the form of 
affirmative and negative and the vote totals shall 
be recorded. All votes taken during a conference 
call meeting or when requested by any member, 
shall be by roll call indicating how each member 
voted. 

 
Reviewed and accepted:  December 16, 2015, Action 2015-2016-71 

 
10.      Executive Session 

 
a) The Board may go into executive session only upon 

majority vote of the members present for one of the 
purposes stated below and identified in the motion.  The 
general purpose of the executive session must be stated at 
the time the executive session is called.  Discussion in 
executive session must be restricted to the purpose stated in 
the motion.  The Board may invite non-members to remain 
in executive session. Executive sessions may be held only 
for the following purposes: 

i
Discussing the qualifications, competence, 
performance, character, or fitness of any public 
officer or employee or prospective public officer or 
employee.  The term "employee" does not include 
any independent contractor; (SDCL 1-25-2(1); 
ii
Discussing the expulsion, suspension, discipline, 
assignment of or the educational program of a 
student or the eligibility of a student to participate 
in interscholastic activities provided by the South 
Dakota High School Activities Association; (SDCL 
1-25-2(2)); 
iii
Consulting the legal counsel or reviewing 
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communications from legal counsel about proposed 
or pending litigation or contractual matters; (SDCL 
1-25-2(3));  
iv
Preparing for contract negotiations or negotiating 
with employees or employee representatives; 
(SDCL 1-25-2(4));  
v
Discussing marketing or pricing strategies by a 
Board or commission of a business owned by the 
State or any of its political subdivisions, when 
public discussion may be harmful to the competitive 
position of the business. (SDCL 1-25-2(5))  

 
  b) No official vote may be taken in executive session.  All 

official action must be in open session.  Confidentiality of 
executive sessions shall be maintained. 

 
  c) If the Board determines that a member or an invited 

non-member has violated the provisions of executive 
session, the Board may, by motion, publicly reprimand 
such person. 

 
 
11. Minutes 
 

a) A record of all transactions of the Board shall be set forth 
in full in the minutes.  The minutes shall be kept on file as 
the permanent official record of school legislation in the 
district, and shall be open to inspection of the public. Any 
video record of a meeting shall be maintained for at least 
ninety (90) days. 

 
 
 
 
12.      Publication 
 

a) Within twenty (20) days after any Board meeting, the 
Business Manager shall cause to be published in the 
District's designated legal newspaper a full account of the 
meeting. 

 
b) The minutes shall give a detailed statement of all 

expenditures of money with the name of persons to whom 
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payment is made and showing the service rendered or 
goods furnished.  Confidentiality of school records and 
identification of special education students shall be 
maintained in the minutes.  The Board may modify, amend, 
or correct the unapproved minutes and must approve such 
minutes with modification at the next meeting.  All 
approved minutes shall be signed by the presiding officer 
and the Business Manager.  If the published minutes are 
modified, amended, or corrected subsequent to publication 
and prior to approval by the Board, the changes shall be 
reflected in the minutes of the meeting at which the 
modification occurs. The salaries of all School District 
employees shall be published in the minutes only once 
following the date of employment.  The Business Manager 
shall sign any legal publication submitted to the newspaper. 
 
 

13. Public Participation in Board Meetings 
 

Residents and parents/guardians of students enrolled in the School 
District are encouraged to attend meetings of the School 
Board to listen and observe the deliberations of its 
members. 

 
Persons Wishing to Have Business Item Placed on School Board 

Agenda 
 
An item of business may be suggested to the Superintendent by 

Board Members, the Business Manager, or School District 
patrons for inclusion on the Board’s agenda.  Business 
items suggested by School District patrons shall be 
submitted in writing to the Superintendent’s Office at least 
five (5) days before the meeting date in order to insure 
inclusion on the Board’s official agenda. 

 
 
Persons Wishing to Address the School Board on Agenda Item 
 
• Individuals wishing to address the School Board regarding 

an agenda item will have an opportunity to do so after the 
administration has presented the item to the Board but prior 
to the Board addressing the agenda item. 

 
• Individuals wishing to address the Board on an agenda item 

must sign up with the Business Manager or designee prior 
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to the beginning of the meeting. Each person wishing to 
speak must give his/her name, address, identify the agenda 
item, and whether he/she will be speaking for or against the 
agenda item.  

 
• Individuals may address the Board for a maximum of five 

(5) minutes on an individual agenda item.  However, 
individual testimony for all persons may be limited at the 
discretion of the President. 

 
• A maximum of fifteen (15) minutes per side of testimony 

will be permitted per agenda item. If more speakers sign up 
to speak to an issue than time is available, the President 
may request that each side of the issue select a person or 
two to speak to each side of the issue. 

 
 
Public Comment Period 
 
The President shall reserve at every official meeting a period of 

public comment.  Public comment periods are governed by 
the following guidelines: 

 
• Individuals may address the Board for a maximum of five 

(5) minutes during the public comment period.  However, 
individual testimony for all persons may be limited at the 
discretion of the President. 

 
• The public must sign up prior to speaking to address the 

Board during the public comment period. 
 
• Individuals are encouraged to ask questions and give 

suggestions during the public comment period. 
 
• These guidelines may be revised by the President to best fit 

the topic or purpose of the public comment period.  
 
• Each speaker must state his/her position in a clear, concise 

manner. As appropriate, the President may authorize a 
Board member or the administration to clarify the issue. 

 
 
General Decorum for Public Participation 
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• Anyone addressing the Board must give his/her name and 
address. 

 
• The speaker may not give oral complaints regarding School 

District personnel or personnel actions. Complaints 
regarding School District personnel are to be addressed to 
the Superintendent in private or in writing. 

 
• The speaker may not offer personal attacks against any 

individual. 
 
• The speaker may not give oral complaints identifying 

individual students. Complaints regarding individual 
students are to be addressed to the Superintendent in 
private or in writing. 

 
• The Board President, at his/her discretion, may request the 

administration or another Board member to respond to a 
person addressing the Board immediately following the 
input or may direct the administration to respond in writing. 

 
• If an individual does not follow the appropriate guidelines 

for speakers, he/she may be denied the privilege of 
speaking before the Board. Upon the first violation of the 
guidelines by an individual, such person’s privilege of 
speaking may be suspended for the remainder of the Board 
meeting at which the violation occurs. If an individual 
violates the guidelines a second time, the person’s privilege 
of speaking before the Board may be suspended for the 
remainder of that meeting and for the next Board meeting. 
If an individual violates the guidelines a third time, the 
length of the suspension may be at the discretion of the 
President, but may not exceed one year. 

 
• Notwithstanding the ability of the Board to suspend an 

individual’s privilege to speak before the Board, that 
person may always communicate with the Board in writing. 

14. News Coverage 
 

a) All news media will be welcome to attend the meetings of 
the Board.  The administrative staff is charged with the 
responsibility of providing information to the media for the 
purpose of public information.  Recognizing that the 
support of the local news media is of the a necessity in a 
good public relations program, all school news shall be 
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release dated and presented to both newspaper and radio 
personnel for local release prior to regional or state wide 
coverage.  Exceptions to this would be in case of state wide 
interest when release would be immediate. 

 
b) Members of the public, the press, or the Board itself may 

make video and audio recordings of the Board proceedings 
provided the recorder is in plain view and obvious.  The 
Board President may prohibit any recording activity that is 
disruptive.  Surreptitious recordings are unapproved and if 
discovered are deemed disruptive. 

 
 

POWERS AND FUNCTIONS OF THE SCHOOL BOARD 
 
The legal basis for of the Hanson School District Number 30-1 is vested in the will of the 

people as expressed in the constitutions of the state and nation, the statues and 
regulations pertaining to education, court interpretation of the validity of these laws and 
powers implied under them. 

 
Policymaking: 

Planning is basic to all activity.  Policymaking determines what shall be done, 
establishing procedures for accomplishing the tasks, and delegates to the executive office 
the responsibility of placing the plans and policies into operation and provides the 
financial means for their achievement.  All policy making decisions will be based upon 
the authority granted the School Board in SDCL tit 13, subject to other applicable state 
and federal constitutions, laws, and regulations. Board policies, properly adopted, not 
contrary to state or federal laws have the force and effect of laws. 
 

 
 
The Board, on its own behalf and on behalf of the electors of the District, hereby retains 
and reserves unto itself, without limitations, all powers, rights, authority, duties and 
responsibilities conferred upon and vested in it by law, and not herein otherwise 
delegated. 
 
Executive: 
The executive functions are those activities which are concerned with placing in 
operation the plans and policies which the School Board has adopted, furnishing a 
creative leadership for the community and providing administrative leadership for the 
School District. 
 
Judicial Functions: 

The Board acts as a quasi-judicial body when holding hearings on employment 
matters involving employees or on discipline and other matters involving due process 
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rights of students.  Rights of individuals will be observed in accordance with grievance 
procedures and recommended practice for conducting hearings. 
 
The Board shall perform such other functions and duties as required by law: 
 
The Board shall: 
Receive communications, written or oral, from citizens or organizations on matters of 
school policy and practice. 
 
Requests, petitions, etc., made by individuals or delegates will ordinarily not elicit Board 
action at the meeting at which such requests are made, the Board in its sole discretion 
may act at such meeting in the best interest of the District. 
 
On all requests not included in the exception just mentioned, the Board may instruct the 
Superintendent to collect and report pertinent information at a later meeting. 
 
The Board shall provide for the admission to the schools of the district non-resident 
pupils as required by law and those above school age as the Board may determine, and 
rates of tuition for such pupils, if any, shall be the approved state rate. (See the District’s 
open enrollment policy.) 
 
Contract: 
No contracts shall be binding except as approved by the School Board acting as such at 
an annual, regular, or properly called special meeting.  
The Board, as with all public School Boards in South Dakota, is limited by statutes 
governing expenditures of funds by school districts.  The Board shall retain the direction, 
supervision and control over the administration, instruction, curriculum and personnel of 
all programs operated by the District. 
 
 
 
QUESTIONS 

 
1. Relating to elementary students, curriculum and teachers should be referred to the 

Elementary Principal. The Principal will administer this area or if needed, refer 
the question to the Superintendent of Schools or the School Board for further 
action. 

 
2. Relating to high school student, curriculum and teachers should be referred to the 

High School Principal. The Principal will administer this area or delegate it to the 
Counselor or Superintendent and School Board for further action. 

 
 

3. Relating to School Board action should be given to the Superintendent so it may 
be placed on the Board agenda if appropriate. 
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4. Relating to Ethics, Communication, Responsibility and Authority shall be pursued 
through the Chain of Command in bringing problems to or in making requests of 
the administration. 

 
 
 
 
 
 
CITIZEN PARTICIPATION 
 
The School Board, upon the recommendation of the Superintendent, may solicit the 
advice and counsel of citizens in planning and operation of the schools.  Meetings of the 
School Board shall be open to the public and citizens are welcome to attend.  All signed 
citizen communication to the School Board, delivered to the Superintendent, shall be 
addressed by the Board. 
 
 
 
CITIZEN’S COMPLAINT POLICY  

 
Hanson School District 30-1 has established this Complaint Policy to ensure that a 
citizen’s complaint is given respectful attention and the integrity of all concerned is 
upheld. 
 
The term “complaint” in this policy is restricted in meaning to an allegation in writing 
that an existing school policy has been unfairly applied or interpreted and also includes 
an allegation by a Hanson School District resident that a particular school employee, has 
acted in illegal, unethical or unprofessional manner which requires action by school 
authorities. 
 
The procedure and steps for handling complaints are as follows: 
 
Step I. Principal, Complainant(s), School Personnel 
Step II. Superintendent, Complainant(s)  
Step III. School Board, Complainant(s) 
 
Step I. A complaint which comes to the Principal, shall be in writing and shall be given 
appropriate attention. There shall be no commitments, admission of guilt, or threats. The 
employee will be provided with a copy of the complaint. The Principal shall conduct such 
investigation as the Principal believes is necessary to understand the complaint. The 
investigation may include a conference between the complainant(s) and employee(s) with 
the principal mediating and recording the meeting.  Either party may be accompanied by 
a representative of the party’s choice at each level of this process.  At the conclusion of 
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this meeting, and usually not more than 5 business days thereafter, the Principal shall 
write a summary of the meeting together with his proposed resolution of the complaint 
and distribute copies of this summary and decision to the complainant(s) and the affected 
employee(s) 
 
Step II. Superintendent, Complainant(s), School Personnel  
If either party is not satisfied with the resolution of the matter proposed by the Principal 
the unsatisfied party shall notify the Superintendent in writing within 10 days of the 
receiving of the Principal’s decision. The appealing party shall enclose a copy of the 
written complaint and the Principal’s decision with the complainant(s) request for review 
by the Superintendent. 
 
The process in Step II shall be handled in the same manner as Step I with one exception: 
The Superintendent shall mediate and record this meeting. At the conclusion of this 
meeting, and usually not more than 5 business days thereafter, the Superintendent shall 
write a summary of the meeting including a resolution of the matter and distribute copies 
of the resolution to the complainant(s) and the affected employee(s). 
 
Step III. School Board, Complainant(s), School Personnel 
If either party is not satisfied with the resolution of the matter proposed by the 
Superintendent that party shall notify the School Board in writing within 10 days of the 
receiving of the Superintendent’s decision.  The appealing party shall enclose a copy of 
the written complaint, the Principal’s decision and the Superintendent’s decision with the 
request for review by the School Board and deliver the request to the Business Manager 
who shall provide it to the School Board members. 
 
 
● When the Board considers complaints, it shall do so in executive session in the 

presence of the complainant(s) and the employee against whom the complaint was 
raised and the Superintendent.  

● All parties involved in this executive session shall have the right to the legal 
representative of their choosing at their own cost, the right to present evidence, and 
the right to examine and cross examine witnesses. The Board shall determine in its 
sole discretion whether a verbatim record of the proceeding will be made. 

● The Board shall conduct the meeting(s) in a fair and just manner. Hearsay evidence 
shall be discounted by the Board in this proceeding.  The Board shall be the sole 
judge of the evidence. 

● The Board has the right to request a disinterested third party to act as a hearing officer 
or legal consultant to help the Board conduct a fair and orderly proceeding. 

● If the Principal or the Superintendent is the subject of the Complaint, the 
Complaint(s) shall proceed to the next level in this procedure. 

 
 

POLICIES, RULES, AND REGULATIONS FOR ALL PERSONNEL 
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All employees shall be familiar with the policies, rules, and regulations of the School 
Board and the Handbooks of the administrative staff and shall follow such policies and 
are subject to Board approval. 
 
All complaints and requests shall be made through appropriate channels.  There are two 
appropriate channels through which the wishes of employees may reach the 
Superintendent of Schools and the School Board: 
 

1. Through line of Authority.  (Principal – Superintendent) 
 

2. Through an authorized committee or President of an officially recognized 
employee bargaining unit. 

 
 

TRANSPORTATION POLICY 
 

The Superintendent is responsible for the routing of the bus and the routes are set up to 
serve the greatest number of people in an efficient manner. All students who are residents 
of Hanson School District 30-1 may ride the bus without charge under the Laws of South 
Dakota. Riding the school bus is a privilege. This policy is further clarified within the 
student policy manual.  
 
Reviewed and accepted:  December 16, 2015, Action 2015-2016-71 
 
 

SCHOOL NOT IN SESSION MAKE UP DAYS 
 
When school is dismissed, by the Superintendent or the person in charge during an 
absence of the Superintendent, due to inclement weather, emergencies, or the best interest 
of the school district, the days missed must be made up, and will be assigned at the end of 
the school year by the School Board. 
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APPENDIX A 

 FEDERAL PROGRAM COMPLAINT PROCEDURE 
Section I 
 
If any person believes that the school district or any of the district’s staff has inadequately                
applied the regulations of 1) Title VI of the Civil Rights Act of 1964, 2) Title IX of the                   
Education Amendment Act of 1972, 3) Section 504 of the Rehabilitation Act of 1973, or               
the Americans with Disabilities Act, that person may bring forward a complaint, which             
shall be referred to as a grievance, to the School District’s Section 504 Coordinator. It               
should be understood by the individual(s) involved that a complaint can be made to the               
Federal Office of Civil Rights without going through the school’s district’s grievance            
procedures. The local grievance procedures are to provide for a prompt and equitable             
resolution of a complaint. 
 
The Federal Office may be contacted as follows:  
Office for Civil Rights 
U.S. Department of Education 
400 Maryland Avenue, S.W.  
Washington, D.C. 20202-1100 
(202) 245-6800; 1-800-421-3481 
FAX: (202) 245-6840; TDD: (877) 521-2172 
E-mail: OCR@ed.gov 
Web: http://www.ed.gov/ocr 
 
Section II 
 
The person who believes there is a valid basis for grievance may discuss the grievance               
informally and on a verbal basis with the school Section 504 Coordinator, who shall in               
turn investigate the complaint and reply with an answer to the complaint. The             
complaining person may initiate formal procedures according to the following steps: 
 
Step 1 

 
A written statement of the grievance signed by complainant shall be submitted to the              

school Section 504 Coordinator within five (5) business days of receipt of            
answers to the informal complaint. The Coordinator shall further investigate the           
matters of grievance if necessary and reply in writing to the complainant within             
five (5) business days. 

 
Step 2 
 
If the complainant wishes to appeal the decision of the school Section 504 Coordinator,              

the complainant may submit a signed statement of appeal to the Superintendent            
within five (5) business days after receipt of the Coordinator’s written response.            
The Section 504 Coordinator and Superintendent cannot be the same individual.           

 

mailto:OCR@ed.gov
http://www.ed.gov/about/offices/list/ocr/index.html
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The Superintendent shall meet with all parties involved, formulate a conclusion,           
and respond in writing to the complainant within ten (10) business days. 

 
Step 3 

 
If the complainant remains unsatisfied, the complainant may appeal through a signed            

written statement to the Hanson School Board within five (5) business days of             
receipt of the Superintendent’s response in step two. In an attempt to resolve the              
grievance, the Hanson School Board may conduct such investigation as it deems            
necessary and may conduct a formal hearing. The School Board shall meet with             
the concerned parties and their representative within forty (40) days of the receipt             
of such an appeal. A copy of the Board’s disposition of the appeal shall be sent to                 
each concerned party within ten (10) business days of this meeting. 

 
Step 4 
 
The complainant can file a complaint with the Office for Civil Rights at any time before                

or during the local grievance procedures at the address above.  
 
The School Section 504 Coordinator, on request, will provide a copy of the District’s              

grievance procedure and investigate all complaints in accordance with this          
procedure. A copy of each of the Acts and the regulations on which this notice is                
based may be found in the Coordinator’s office. 
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APPENDIX B 

DISCRIMINATION GRIEVANCE 
Filing Form 

 
Directions: This grievance form must be completed and given to the District’s Section 
504 coordinator. 

Date ________________ 
 
Name of Grievant: ________________________ Title: ________________________ 
School: ____________________________________________ 
Place where you may be reached: _______________________ 

Address: _____________________________________ 
Phone: ______________________________________ 

 
SUMMARY OF GRIEVANCE: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
If others are affected by the possible violation, please give their names and position 
________________________________________________________________________
________________________________________________________________________ 
 
Please describe any corrective action you wish to see taken with regard to the possible 
violation. You may also provide other information relevant to this grievance. 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
Signature of Grievant Date Completed 
 
 
_______________________________________________________________________ 
Signature of Section 504 Coordinator Date Received 
 
Summary of action taken: (Use additional sheets if needed) 
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Reviewed and accepted:  April 13, 2009; Action 2008-09-89 
Reviewed and accepted:  September 13, 2010; Action 2010-11-57 
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APPENDIX C 
 

HANSON SCHOOL DISTRICT CITIZEN COMPLAINT PROCEDURE 
(Instructions to Administrators) 

 
Principal’s Investigation, Summary, and Decision  
When you receive a complaint about any Employee you supervise, determine if the 
Citizen has spoken with the Employee. If not, inform the Citizen that such 
communication is the first step in the process. If the Citizen requests, you may moderate 
the meeting. If the complaint is resolved at that point, write a short description of the 
transaction and provide it to both parties. The temptation to discuss the matter with the 
Superintendent will be strong. Due Process is best served if you don’t.  
 
If the complaint is not resolved, provide both parties with the District’s Complaint Policy, 
Procedure and Forms. Advise both parties that no further action will be taken unless the 
policy is followed.  
 
When you receive a written complaint, follow the procedure closely. Conduct a thorough 
investigation. If you do not understand the nature of the complaint, make further inquiry 
of the Citizen. If you determine that this is a federal program complaint, involves sexual 
harassment, bullying or is a possible special education matter, you must follow those 
policies and explain your reasoning to the Citizen and the Employee. 
  

CONDUCT OF THE INVESTIGATION 
For each person with whom you meet involving this matter, keep a note file listing the 
name, address, phone number of the person and record the date and time you spoke. 

Advise each person that you will maintain confidentiality to the extent possible; however, 
you may be compelled to disclose them and they may be required to testify in a formal 

proceeding. Keep careful notes about your conversations. Strive to determine details such 
as times, dates and others present regarding whatever incident the person is discussing. 

These notes are your work product but they may be subject to disclosure should the 
matter proceed to court. The Employee may be accompanied by a union representative; 
however, that person is not entitled to interfere, be disruptive or even talk if it presents a 

problem. The Employee may ask to leave the room to confer with the union 
representative. You may visit with students; however, best practice is to notify the 

parent/guardian of your visit and your intention. The parent/guardian may be present and 
may be accompanied by an attorney.  

 
SUMMARY  
On a separate document summarize your conversations with each person with whom you 
spoke. The document will be included in your report to the superintendent but not to the 
parties.  
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FINDINGS  
Based upon the complaint and your investigation prepare your findings. Findings should 
be stated as objective, declarative statements of facts and not your opinions.  
CONCLUSIONS  
This can be considered optional as your conclusions may be contained in your decision. 
Here you may state your opinion as to truthfulness of witnesses as well as extraneous 
matters that may have affected their statements.  
DECISION/ACTION/RECOMMENDATION  
This is where you state how you would resolve the complaint, the actions you will take, 
as well as recommendations you will make. Generally, you make recommendations about 
matters about which you do not have final authority. For example, you may recommend a 
suspension with or without pay or even a termination. You do not have authority to 
implement these recommendations. You may, however, implement certain assignments, 
duties and other accommodations such as transferring students or aides to other sections.  
If you have anything outside of your duties as Principal that may be seen to influence 
your decision, such as a business relationship with a complaining Citizen, you should 
make your findings known and decline making any recommendations.  
 
NOTE: THE TIMELINES MATTER! DO NOT EXCEED THEM WITHOUT WRITTEN 
CONSENT OF ALL PARTIES.  
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PRINCIPAL’S WORK SHEET 
 
 

Name of Employee: __________________________________________________  
 
Date Complaint provided to Employee: ___________________________________  
 
Time, Place and Witnesses: ____________________________________________  
 
Notes: _____________________________________________________________  
___________________________________________________________________  
___________________________________________________________________ 
 
Interviews: (Use separate sheets for each person with whom you visit. Note time, place 
and all persons present. You may tape these conversations. Inform the party that you are 
taping and will provide a copy upon request. Be alert for extraneous reasons for bias. 
Consider former students who are now adults. Interviews with fellow employees are vital. 
Members of a represented bargaining unit are entitled to have a union representative 
present. The union representative may not interfere or disrupt the interview.)  
 
Review Employee’s personnel file including evaluations and complaints:  
NOTES: ____________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________ 
____________________________________________________________________  
 
 
Compare test results and grades of prior classes both before and after incident(s) 
complained of. Determine if there are any statistically significant performance indicators:  
NOTES: ____________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________  
 
Feel free to consult with the school’s retained attorney during this process. 
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HANSON SCHOOL DISTRICT 
Formal Complaint Instructions 

Superintendent’s Review, Investigation, and Decision 
 

REVIEW  
Upon receipt of an appeal to Level 3 of the policy, first review the policy and procedure. 
Second review the material that has been provided and satisfy yourself that all required 
steps in the procedure have been followed and timelines have been met. Determine for 
yourself whether the Principal’s Summary of the evidence supports the Findings and 
whether the Conclusions, decision and recommendations are consistent with the facts as 
viewed through the District’s policies as well as the laws of the state. Consultation with 
the school’s attorney is often prudent. Your urge to visit with the Board President is 
fraught with legal issues. Extreme caution is advised.  
 
INVESTIGATION  
If you are concerned about any facet of the material you are reviewing you are free to 
conduct additional investigation. Very likely the first person you meet with will be the 
Principal. Once the Principal has reduced his or her position to writing, it is appropriate 
to determine for yourself whether the Principal has done their due diligence and correctly 
analyzed the situation.  
At this point you must decide to reject, modify or accept the resolution that has been 
presented. Under the policy, since you are the executive officer of the district, you have 
authority to modify even an agreed upon resolution of the complaint. As a general rule, if 
you believe the whole story has not been told, you should conduct your own 
investigation. In conducting the investigation, follow the guidelines provided for the 
Principal. The District’s protection as well as your standing can rise or fall on 
documentation. 
  
DECISION 
If you have decided to adopt the Principal’s report as your own, to affirm the actions the 
Principal took as well as implement the recommendations that were made, little 
additional documentation is required. In the event it is your decision that an Employee 
must be suspended without pay or terminated, the procedures required by South Dakota 
law must be followed. Here you should consult with legal counsel as it may be that the 
complaint process must be held in abeyance while the statutory requirements for 
termination of a teacher are followed. There is a great difference between “at-will 
employees” and certified teachers.  
 
Your decision must be in writing. It should be delivered to the parties in person with 
either a signed acceptance or a witness or mailed by certified mail. If you are modifying 
or rejecting the decision/action that is under appeal, your decision should set out the basis 
for that outcome. The rationale will be based either upon your separate investigation or 
your stated conclusion regarding how the facts found by the Principal and the 
recommendation made is not consistent with district policy or state law.  
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NOTE: THE TIMELINES MATTER! DO NOT EXCEED THEM WITHOUT WRITTEN 
CONSENT OF ALL PARTIES. 
 
 
 
Reviewed and accepted:  December 16, 2015, Action 2015-2016-71 
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APPENDIX D 

 
CITIZEN COMPLAINT PROCEDURE 

 
INTRODUCTION AND PHILOSOPHY  
Any resident or community group has the right to present a request, suggestion, or 
complaint concerning District personnel or the policies or operations of the District. 
Complaints are best resolved as close to their origin as possible. Staff members should be 
given every opportunity to consider the issues and attempt to resolve the problem prior to 
involvement by the administration and Board. The Board also has the duty to protect its 
staff from unnecessary harassment. (For the purpose of this policy/procedure a “Citizen” 
is a resident of the Hanson School District or a parent of a student enrolled in the 
Hanson Public Schools)  
Misunderstandings between the Citizens and the school should be resolved by direct 
informal discussions among the interested parties. It is only when such informal meetings 
fail to resolve the differences that more formal procedures must be employed.  
Complaints ordinarily follow this chain: Employee; Activities Director (if applicable); 
Principal; Superintendent; School Board. Appeals may be made to court as provided by 
law.  
If a Citizen approaches a School Board member with a complaint about an Employee or a 
policy, the recommended response is for the Board member to provide the Citizen with a 
copy of this procedure and the complaint form. Involvement by a Board Member prior to 
appeal of a decision to the Board may require the Board member to not participate in the 
hearing.  
The School Board expects the staff to receive complaints courteously and to make proper 
replies to the complaint.  
Formal complaints must be in writing and must be specific in terms of the action desired.  
 

COMPLAINT PROCEDURES 
Initial Contact: The Citizen(s) must meet with the appropriate Employee in an informal 
attempt to resolve the issue. If the issue is not resolved, the Citizen(s) may move to Level 
1 by putting the complaint in writing and submitting it to the Principal.  

The Principal will give a copy of the Complaint to the staff            
member. The Employee must respond in writing within        
five working days after receiving a copy of the complaint.          
A copy of the Employee’s response will be provided to the           
Citizen. A working day is defined as a day when teachers           
are required to be at work.  

 
LEVEL 1: The Principal will meet with the Citizen(s) and the staff member, individually 
or jointly, in an attempt to resolve the problem and conduct such investigation as he or 
she deems needed. If a resolution agreeable to both parties is reached, a report and 
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implementation procedure will be made in writing by the Principal, signed by all parties 
and delivered to the Superintendent.  
 

 
If no agreement is reached, the Principal will render a          
decision in writing within 10 working days. A copy of the           
decision will be given to the Citizen(s), the staff member,          
and the Superintendent. Within 20 working days, either        
party may go to Level 2. At the end of the 20 days, the              
Superintendent may adopt or modify the Principal’s       
decision. (If the complaint involves the Principal, the        
Citizen(s) may proceed directly to Level 2)  
 

 
LEVEL 2: If an appeal to Level 2 is made, the Superintendent will meet with the 
Citizen(s), the staff member, and the Principal, individually or jointly. If resolution 
agreeable to the Employee and the Citizen is reached, the Superintendent will write a 
report, signed by both parties and provide a copy to the Citizen(s), the Employee, and the 
Principal.  

If no agreement is reached, the Superintendent will make         
such further investigation as the Superintendent deems       
needed, render a decision in writing within 10 working         
days and deliver it to the Citizen(s), the staff member, the           
Principal, and the School Board. Within 20 working school         
days, either party may go to Step 3 by notifying the           
Superintendent or business manager, in writing. (If the        
complaint involves the Superintendent, the Citizen(s) may       
proceed directly to the School Board. In that event, the          
Board President will appoint a Board member as designee         
to perform the duties the Superintendent would perform in         
addressing the complaint. No Board member so appointed        
may thereafter participate in Board discussions or       
deliberations involving the complaint but will present his or         
her findings to the Board during the hearing, should a          
formal hearing be held. )  

 
LEVEL 3: The Superintendent will provide the Board with written copies of the 
complaint, the staff member’s response, the Principal’s decision, and the 
Superintendent’s decision. The School Board will consider the complaint while meeting 
in executive session. The Board may adopt the Superintendent’s decision without further 
notice or hearing. The Board will conduct a hearing if it desires additional information or 
wishes to consider modification of the Superintendent’s action.  

The hearing will be conducted in a formal manner. A court           
reporter will be present. The Board may engage separate         
counsel to advise it or to act as hearing officer. The           
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administration will be represented by the Superintendent       
and regular school attorney. The Citizen and the Employee         
may be represented by their own attorneys at their         
individual cost. All testimony will be under oath or  
affirmation. The Employee may require that the hearing be         
held in executive session. In any event, if school records          
subject to FERPA are involved, the hearing will be in          
executive session.  
 

The School Board will render its decision in writing in not less than 45 days. Any party 
aggrieved by the Board’s action may appeal that action to court as provided by law. 
 
 
 
 
 
Reviewed and Accepted: August 13, 2018, Action 2018-2019-024  
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CITIZEN’S COMPLAINT FORM 
LEVEL ONE (Principal)  
This form must be filled out completely by a Citizen within 15 days of the date the Citizen 
first knew of the decision or action giving rise to the complaint; 
  
1. Complainant’s Name ____________________________________  
2. Phone ____________ Cell ______________  
3. Date of Incident _____________________  
4. Please write a brief description of the incident  
________________________________________________________  
________________________________________________________  
________________________________________________________  
________________________________________________________________________
________________________________________ (Use additional pages if needed)  
5. Has this incident been reported to anyone else? ________________  
Name & Position ________________________  
6. What remedy do you seek through this complaint?  
________________________________________________________  
________________________________________________________  
________________________________________________________  
________________________________________________________________________
________________________________________  
 
Name and position of any Employee[s] involved _________________ 
_______________________________________________________  
 
Citizen/Parent Signature _____________________ Date _________ 
 
Received by ______________________________ Date __________ 
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HANSON SCHOOL DISTRICT 
CITIZEN/EMPLOYEE APPEAL FORM 

 
LEVEL TWO (Superintendent)  
This form must be filled out completely by a Citizen or Employee appealing a Level One 
decision to the Superintendent  
 
1. Citizen/Employee’s Name: ______________________________  

Daytime Phone __________ Cell ______________________  
2. Date of Incident __________________  
3. Please write a brief description of any change in the facts since the initial LEVEL ONE 
Form was filed:  
________________________________________________________  
________________________________________________________  
________________________________________________________  
________________________________________________________________________
________________________________________ (Use additional pages if needed)  
4. Has this incident been reported to anyone else? _______________  
Name & Position __________________________________________  
5. What remedy do you seek through this appeal?  
________________________________________________________  
________________________________________________________  
________________________________________________________  
________________________________________________________________________
________________________________________  
6. Name and position of any Employee[s] involved _______________ 
_______________________________________________________  
7. Attach a copy of the original Level One complaint.  
8. Attach a copy of the Level One decision. 
  
Citizen/Parent Signature _____________________ Date _________ 
  
Received by ______________________________ Date _________ 
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HANSON SCHOOL DISTRICT 

CITIZEN/EMPLOYEE’S APPEAL FORM 
 

LEVEL THREE (School Board)  
This form must be filled out completely by a Citizen or Employee appealing a Level Two 
decision to the School Board.  
 
1. Citizen/Employee’s Name: ______________________________  
Daytime Phone ______________ Cell ______________________  
2. Date of Incident __________________  
3. If you will be represented by another person in pursuing your appeal to the Board, 
please identify the person representing you.  
Name _____________________________  
Address ___________________________  
Telephone Number __________________  
4. Attach a copy of your original Complaint.  
5. Attach copies of the Level One and Level Two decisions.  
6. What remedy do you seek through this appeal?  
________________________________________________________  
________________________________________________________  
________________________________________________________  
________________________________________________________________________
________________________________________  
 
Citizen/Employee Signature _______________________ Date _____ 
  
Received by ______________________________           Date _____ 
 

 


