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To Parents/Guardians: 
 
The Sag Harbor School District’s first responsibility remains safeguarding the health and well-being of our 
students, staff, and families. Although we have no known cases of the COVID-19 at this time, we will continue 
to share with you updated information regarding the Coronavirus as we receive it from the New York State 
Department of Health, the Suffolk County Department of Health, the Centers for Disease Control and 
Prevention, and the New York State Department of Education.  We are continuously monitoring the situation 
and follow the guidance of our local, state and federal health departments. 
 
What do we know now?  
 
Since this virus is very new, health authorities continue to carefully watch how this virus spreads. The Centers 
for Disease Control and Prevention (CDC) is working hard to learn as much as possible about this new virus, 
so that we can better understand how it spreads and causes illness. The CDC considers this virus to be a 
serious public health concern.  
 
Based on current information, the CDC recommends avoiding travel to China, Iran, Italy, and South Korea that 
have a level 3 health notice (widespread and on-going community transmission) and Japan that has a level 2 
health notice (sustained community transmission and special precautions for high risk travelers). Please note 
that any planned travel to these countries is not advised. Staff or students who choose to ignore these 
guidelines and travel to these regions may be subject to a mandatory 14-day self-quarantine upon return to the 
United States.  During self-quarantine, should symptoms of infection, including coughing, fever, chest pains or 
shortness of breath occur, call your healthcare provider, first to alert them of your recent travel history and/or 
symptoms and seek care right away.  
 
Please be aware, however, that schools may only exclude a student if a local health department informs the 
school that a student must comply with a quarantine order or the student is symptomatic of a communicable or 
infectious disease pursuant to Education Law §906. 
 
New York agencies are working closely together to develop procedures on:  

• Airport screening 
• Isolation and quarantine operations 
• Monitoring of individuals meeting risk criteria 
• Laboratory testing 
• Advisories 
• Webpages 
• Hotline for information on COVID-19 (1-888-364-3065) 

 
Updated travel information related to 2019-nCoV can be found at https://wwwnc.cdc.gov/travel. 
 
Prevention: 
There are currently no vaccines available to protect against this virus. The New York State Department of 
Health (DOH) recommends the following ways to minimize the spread of all respiratory viruses, including 2019-
nCoV:  
 



• Wash your hands often with soap and water for at least 20 seconds before eating, after using the 
restroom, before handling food, and after using shared equipment. 

• Use an alcohol-based hand sanitizer that contains at least 60% alcohol if soap and water are not 
available.  

• Avoid touching your eyes, nose, and mouth with unwashed hands.  
• Avoid close contact with people who are sick.  
• Stay home when you are sick.  
• Cover your mouth and nose with a tissue or your sleeve (not your hands) when coughing or sneezing. If 

you use a tissue, throw it in the trash.  
• Routinely clean and disinfect frequently touched objects, door knobs, and surfaces.  
• Recommend to not shake hands when greeting others. 

 
Other measures: 

• Facemasks are not recommended for use by well persons, expect under special, high-risk 
circumstances such as caring for ill family members at home. 

• Decrease face-to-face contact by increasing distance between people. 
• Please be aware that while schools typically celebrate “perfect” attendance, we would like to change 

that conversation at this time.  All community members and children should stay home if ill. Absences 
will be considered as excused. 

 
Updates on school health office procedures:  

• Nurses contact families when students are absent to determine reasons so we can provide helpful 
information to families and monitor attendance. 

• If a child feels ill in school, his/her temperature will be taken. Child is sent home if they have a fever. 
Families are reminded that child must have no fever for at least 24 hours without medication before 
returning to school. 

• A child who feels ill may also be sent home without fever.  
• Nurses constantly check the CDC, DOH, and State web-sites daily for health updates and share 

information with principals. 
• Nurses will visit classrooms of young children to review etiquette of covering mouth when coughing, 

etc. 
• Nurses will demonstrate handwashing procedures. They use a blue light to show germs present before 

and after a thorough hand-washing. 
 
Routine and Increased Cleaning Procedures: 

• Frequently touched surfaces are cleaned and disinfected more frequently including light switches, 
handles, handrails, door knobs, water fountains, phones, desktops, etc. 

• Cleaning restrooms. 
• Dusting surfaces.  
• Cleaning spills. 
• Removing trash. 
• Disinfecting cafeteria lunch tables several times a day.  
• Cleaning shared equipment. 
• Extra cleaning supplies, tissues, face masks, gowns, and googles, and thermometers were ordered. 
• Additional hand sanitizer stations are being installed around our schools. 

 
Important health information for those who have recently traveled to China, Iran, Italy, and South Korea 
and experience symptoms: 
 
If you recently traveled to those countries mentioned above and feel sick with fever, cough, or trouble breathing 
OR you develop symptoms within 14 days of traveling there, you should:  
 

• Seek medical care right away. Call ahead and tell them about your travel and symptoms.  
• Avoid contact with others.  
• Stay home and seek medical care.  



• Cover your mouth and nose with a tissue or your sleeve (not your hands) when coughing or sneezing.  
• Wash hands often with soap and warm water for at least 20 seconds. If soap and water are not 

available, use an alcohol-based hand sanitizer that contains at least 60% alcohol.  
• Contact the Suffolk County Department of Health Services in Riverhead, New York at 631-854-0000 

and emergencies after 5:00 pm and weekends at 631-852-4820.  
 
Ongoing Monitoring and Planning: 
 
If the District becomes aware that a student or staff member is diagnosed with COIVD-19, the District will 
immediately notify the parents/guardians. 
 
This is an emerging, rapidly changing situation.  We are currently working on planning for potential issues that 
may arise, including voluntary or mandated quarantines, school district closings, BOCES closings, continuity in 
instruction for interrupted operations, communications, or temporary travel restrictions. The District is 
monitoring and assessing, on a case by case basis, the possibility of cancelling extra-curricular activities; for 
example, the Robotics Competition and Multicultural Night. 
 
For questions please contact Suffolk County Department of Health Services in Riverhead, New York at 631-
854-0000 and emergencies after 5:00 pm and weekends at 631-852-4820 or the New York State Department 
of Health Novel Coronavirus hotline at 1-888-364-3065.  
 
We encourage you to keep up to date about 2019-nCoV, its treatment, and prevention.  We will post links to 
updated information on a regular basis. Please regularly check https://www.sagharborschools.org/o/sag-
harbor-union-free-school-district/page/coronavirus-covid-19-information--2 for additional resources and links to 
new information.  
 
Additional Resources: 
 

Centers for Disease Control and Prevention’s dedicated 2019-nCoV website at https://www.cdc.gov/nCoV. 
  
New York State Department of Health’s dedicated 2019-nCoV website at 
https://www.health.ny.gov/diseases/communicable/coronavirus/. 
 
New York State Department of Health’s directory of local health departments is at 
https://www.health.ny.gov/contact/contact_information/. 
 
New York State Center for School Health’s website at www.schoolhealthny.com. 

 
Sincerely, 
 
Eleanor Tritt 
Interim Superintendent of Schools 
 


